
Lesson Title: College Applications

Name: Lindsay Blowers

Subject: English Language Arts

Grade Level: 12th

Time Frame: 96 minutes (high school block)

Objective 12th-grade students will learn how to create an effective resume by listening to a guest 

speaker, participating in some brainstorm-type activities, and (ultimately) creating their 

own resume using an online resume builder.

Rationale While a student might not need a resume for a college application, they also might. And 

if they don't use it in that situation, they will for scholarship applications, job 

applications, graduate school applications, etc. It is good for them to build resumes now

so they have something when they need it.

Prior 

Knowledge

Activities and honors in high school, basic concepts of parts of speech (noun, verb, etc.), 

familiarity with computers/Internet

Standards Write for a variety of purposes (7)-

Demonstrate appropriate use of punctuation (8)-

Essential 

Questions

What are the expectations of colleges and employers? Are these expectations fair? How 

can I best meet these expectations with a resume?

Assessment/Differentiation/Accommodation

Formative 

Assessment

Observation will be used for the following:

To assess students' listening skills during the guest speaker presentation 

(Depending on class behavior, there may be points involved.)

-

To assess group dynamics and individual motivation (resume-building activities and 

evaluation committees)

-

The summative task for this lesson will be the creation of a resume, which will 

assess the achievement of the goal of the lesson-- the ability to create a resume.

Summative 

Assessment

The resume will be included in the Professional Portfolio.

Differentiated 

Instruction

Again, talk through the bell ringer with him. Perhaps (teacher or co-teacher) 

make a list of Josh's experiences & accomplishments for him.



Give him something to do to keep him occupied during the guest speaker. 

Notes may work for the rest of the class, but Josh struggles with writing.



Carefully select Josh's "evaluation committee" group, or have him go through 

the exercise with a co-teacher.



Ensure that Josh will have the assistance when creating his resume, which will 

be assigned to the class for homework.



IEP – This is an important lesson for Josh. Here are some possible accommodations 

for him:

Help him verbally through the bell ringer, or encourage him to collaborate with 

ESL – There will be a lot of language coming at Jose in this lesson, in many forms. The 

following are some accommodations that may help him learn:
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Help him verbally through the bell ringer, or encourage him to collaborate with 

peers.



While listening to the guest speaker, it may be easier for Jose to just listen 

without taking notes. Talk to him to find out how he learns best from a lecture.



Give him the tip handout ahead of time.
Encourage him to ask for definitions for some of the words on the active verb 

sheet.



Lesson Plan

Lesson Overview This will be a busy day, all focused on creating a resume! We will do some 

brainstorming for our resumes, have a guest speaker to help us learn about 

creating a good resume, evaluate some sample resumes in mock 

"evaluation committees," and learn how to create our own resumes using 

online resume builders.

Materials Resume brainstorm worksheets*, guest speaker, example resumes (varying 

levels of effectiveness)*, resume analysis handout*, computer & projector

*included

Bell ringer/Review 

Activity

Today's bell ringer may last a little longer than normal because it is also an 

important part of the lesson. Students will be given resume brainstorm 

handouts that will ask them to list the types of things requested on a 

resume--work experience, activities, community service, etc.

During this time, collect essay outlines from yesterday's homework 

assignment.

Activities and Procedures 

(with transitions and 

time allocations)

Instructional methods: Individual work, lecture, collaboration

Bell Ringer & homework collection (10  minutes)-

The guest speaker should provide a handout of resume tips○
The students should take notes and write questions in their 

notebooks

○

Guest speaker on resume building & cover letters (30 minutes)-

Discuss the use of active verbs and other tips (7 minutes).-

Students will be divided into groups (perhaps give them the option 

to choose their own groups if they behave well for the guest 

speaker).

○

Students will be instructed to rank the resumes in order of 1-4, 

listing the resume's positive points and areas for improvement on 

the analysis sheet. A sheet should be stapled to each resume.

○

Resume review committees (30 minutes)-

Demonstrate to students how to use an online resume builder.○
**after looking through online resume builders, I couldn't find one 

that didn't require you to make an account, which bothers me. As 

an alternative, provide students with a few different templates they 

can use to create their resumes.**

○

Online resume builders (15 minutes)-

Closure Explain that, for their Professional Portfolios, the students will create a 

cover letter for an employer of their choosing. They will need to find out 
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Closure

cover letter for an employer of their choosing. They will need to find out 

some information about that employer.

Homework assignments:

Create a resume-

Research an employer for cover letter-

Students should take home the following for help with this assignment:

Resume building tip sheet from speaker-

Links to online resume builders-

An example of an effective resume-

List of active verbs for resume (perhaps part of speaker's handout)-
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Resume Brainstorm Worksheet
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Resume Example 1
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This is actually my resume that I made as a senior in high school --with some details changed, of course. :)

Resume Example 2
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Resume Example 3
Wednesday, November 24, 2010

1:19 PM
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Christine Jones

24 Mansfield Av. Oklahoma, OK 73118

Chris73118@hotmail.com

Tel: (405) 542-9999

PROFILE:

An enthusiastic and hard working high school graduate who is keen to find a position in a major accountancy 

practice. Reliable, trustworthy, numerate and meticulous. Worked for a firm of chartered accountants last Summer 

and gained a good understanding of an accountancy practice. Able to work on own initiative or as part of a team 

and can deal with administrative duties competently.

EDUCATION:

Tulsa High School, Graduated 10th in class of 170 students and received honors in Science with a GPA of 

3.8.

•

EXPERIENCE:

      Intern, Johnson & Stevens, 2004

Assisted the Senior Partner who was conducting audits on major companies in the area.•
Handled incoming telephone calls to the Senior Partner from other companies and members of the public.•
Organized and maintained the Senior Partner's fi l ing system.•
Typed reports on a PC using Microsoft Word.•
Devised a new fil ing system to maintain the fi les held by the department.•
Solved users PC problems including sorting out spreadsheets, explaining how to use complex features in 

word-processing packages.

•

REFERENCES:

Dr Andrew Brown Tel: (405) 524-9992.•
Mr Jack Davenport Tel: (405) 524-9993.•

INTERESTS:

Interests at high school included organizing a charity quiz, which raised $5000. Movies and theater.•

Resume Example 4
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Resume Template
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Staple one of these to the front of each resume.

Ranking (select one) 1 2 3 4

Strengths Areas for Improvement

Additional comments:

Resume Analysis Sheet
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You and the members of your group are now employees at a college or business. You are on a 

committee that must evaluate resumes of either students who want to go to your school or people who 

want to work for your company.

Is your organization a school or a business? _________________________________________________

Come up with a name 

for your organization: ___________________________________________________________________

If you are a business, for what 

position are applicants applying? __________________________________________________________

Decide on the most important focus points you are looking for in your applicants' resumes (the number 

of focus points should match the number of people in your group). Your focus points should relate to 

the type of your organization, and should be fairly general (e.g. community service, experience in the 

field). 

1.

2.

3.

4.

5.

Focus points:

Assign each member of your group a focus point. •
Staple an evaluation sheet to each resume. Each member of the group should read each resume, making 

notes concerning his/her focus point in the "Strengths" and "Areas for Improvement" sections of each 

evaluation sheet. 

•

Once each group member has evaluated every resume, discuss each resume as a group. List additional 

"Strengths" and "Areas for Improvement" as they come up.

•

Review the "Strengths" and "Areas for Improvement" columns on each resume. Based on these 

evaluations, rank the resumes in order from 1-4, where 1 = highest quality and 4 = lowest quality.

•

Resume Analysis Instructions
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