
Tax Information Sheet 

When verifying your FAFSA, we may be required to review your tax returns. Not sure if you are required to file 

taxes? Use the calculator on the IRS website http://www.irs.gov/uac/Do-I-Need-to-File-a-Tax-Return?.  

To document your tax return, you may do one of the following: 

 Use the IRS Data Retrieval Tool to transfer tax data to your FAFSA , OR 

 Provide an IRS Tax Return Transcript 

 

 

IRS Data Retrieval Tool  

If you did not use the IRS Data Retrieval Tool when 

you filed your FAFSA, you may still do so. 

1. Login at fafsa.gov to “Make FAFSA Corrections”  

2. On the FAFSA, in the Financial Information 

section, click “Link to IRS’” 

3. On the IRS website, fill out the form and click on 

“Transfer my tax information into the FAFSA” 

You will be unable to use IRS Data Retrieval 

Tool if:  

 

• Your marital status changed after December 31 

• You filed an amended return (See Tax 

Transcript below)  

• You filed married filing separately 

• You filed a tax return using a Tax ID Number 

(TIN)  

• You filed a foreign tax return - Submit a signed 

copy of your return to the financial aid office 

• The home address on the FAFSA does not 

match the address on the tax return 

Note: Tax information electronically filed within 

the last 2 weeks or submitted by mail within the 

last 8 weeks may not be available. 

 

IRS Tax Transcript 
 

If you are selected for verification of your FAFSA, and are unable to use the IRS Data Retrieval Tool, you must 
submit an official IRS TAX RETURN TRANSCRIPT, (not an Account Transcript.) There are multiple ways to do this: 



Request a transcript electronically on the IRS website at  http://www.irs.gov/Individuals/Get-Transcript 

Select to receive your transcript 

online (immediate) or by mail (5-

10 business days) 

  

 

 ONILNE TRANSCRIPT REQUEST 

o Select “Create An Account” 
o Enter the name, filing status, and address that 

was used on your last tax return 

o Answer the presented questions (some may ask 

about mortgages, auto loans, etc.) 

o Create a site name and choose a picture.  Create 

4 security questions, a username, and a password 

o Select “Income 
Verification” for your 
reason and the “Return 
Transcript” will be 
highlighted.  Select the 

year. 

 

 Make sure your pop-up 

blocker is turned off 

and your transcript will 

appear in a new tab in 

your browser. 

 

 MAIL TRANSCRIPT REQUEST 

o Enter the required information 

(SSN, DOB, street address, and 

zip code) 

o Then select "Return Transcript" 

  

 Or you may CALL the IRS at 1-800-908-9946 and follow the prompts to request a Tax Return Transcript   
Or you may file Form 4506T-EZ 
 

 If you filed an Amended Return: 
o Submit both an IRS Tax "Return Transcript" and an IRS Tax "Account Transcript," OR 
o Submit the Record of Account, (using IRS Form 4506-T), which could take up to 30 days 

IMPORTANT DOCUMENT NOTE: If you are applying for aid at other schools, please make a copy of your 

tax transcript for your records before you submit it to a school.  


