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HEADING/CONTACT INFORMATION 

 

 

NAME 

ADDRESS / CITY, STATE, ZIP CODE 

TELEPHONE/ EMAIL 

 

 

 

 

 

 

 

 

 

 

 

        

 

EDUCATION  
Include all higher education degrees that were conferred (or expected to be conferred). Awards and honors can be 

included under each degree associated with their attainment. Or, you can list them under a separate honors and awards 

area and combine them with accolades from external organizations. While CVs from other disciplines may list 

dissertation/thesis advisor or committee members, it is not as common on nursing CVs.  

 

B.S.N.  Degree Title, Month Year of Graduation or Anticipated graduation 

              Institution, City, State  

              Honors/Awards: (such as Summa Cum Laude, departmental awards, scholarships, etc.)  

 

 

 

 

 

 

 

 

 

  

 

    

LICENSURE  
Include all licenses and their locations/state. Include your license number.  

 

 

 

 

 

 

 

 

 

Example: 

Mike D. Miller 
32 Nursing Way, Fort Lauderdale, FL 33314               

(954) 328-3798           Mike.Miller@gmail.com 
 

Example: 

 

Bachelor of Science in Nursing                  May 2013 

University of Miami (UM)                                                                                           Miami, FL 

Dean’s List 

Example: 

 

LICENSURE  
Registered Nurse, Florida Board of Nursing               RN9244567 

Certified Registered Nurse Practitioner, Florida Department of Health           CAN223445 

 

 



 

CERTIFICATIONS  
Include all certifications that are relevant.  

 

 

 

 

 

 

 

 

 

 

AREAS OF SPECIALIZATION or QUALIFICATIONS SUMMARY  
This section is optional. You can provide a general overview here that will tie together all of your experience sections that 

follow. You can also highlight qualifications that may not be directly apparent. It is recommended that you limit the 

section to 3-5 statements (in bullet point form) and choose ones that are most relevant.  

Example:  

• “X” years Registered Nurse experience includes: and list your general duties  
• Specialize in “Y – use area of specialty” and in utilizing the following technologies: x, y, & z (which relate to your 

specialty)  

• Experienced in developing and delivering multiple training seminars for “X,” “Y,” and “Z” topics  
 

 

PROFESSIONAL EXPERIENCE (or other experience categories – see below)  
In this section you can include your professional experiences in clinical and non-clinical settings that are related to 

nursing. You would not want to include non-nursing related experiences. Some candidates may choose to separate their 

professional experience into categories (particularly their academic appointments and teaching experience from their 

clinical and practical experience) and may use the following titles: Clinical Experience, Management Experience, 

Consulting Experience, Hospital Appointments, Academic Appointments, Visiting Appointments, Teaching 

Experience, Research Experience, Military Service, etc. If you highlight teaching experience, be sure to distinguish 

between teaching in a clasroom setting versus a clinical setting, teaching in continuing education Nursing Sample CV: 

courses, advising and mentoring roles, course/curriculum development responsibilities, and undergraduate versus 

graduate teaching environments. To showcase your experience you should choose the format and the titles that best 

describe your accomplishments. Also, you should order the categories on your CV according to your strengths. Use 

reverse chronology within each experience category to order your individual experiences. The following is an example of 

how you may structure a work experience.  

 

Include a brief summary of your responsibilities. For example: Provided support for a community based health 

organization focused on outreach and prevention. Underneath the brief summary, using bullet points, highlight specific 

responsibilities you have had, techniques you have used, and other aspects that emphasize your contributions. When 

possible include numerical data or descriptions that provide the reader with an understanding of the scope of your 

responsibilities and, where applicable, the results achieved.  

• Developed new patient procedures resulting in…  
• Implemented new programs focused on…  
• Treated “X” critically ill patients per week by…  
• Addressed family concerns…  
• Coordinated staff…  
 

If you have held multiple positions at the same institution/organization you can follow the following format (use reverse 

chronology). If you choose to use this format all professional experiences in that category should be listed with the 

institution/organization on the first line and the position title on the second line.  

 

Example:  

 

Position Title, Date(s)  

Example: 

 

CERTIFICATIONS  
ACLS-Advanced Cardiac Life Support, American Heart Association                 Current 

BLS-Basic Life Support, American Heart Association                   Current 

PALS-Pediatrics Advanced Life Support, American Heart Association                 Current 
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Institution/Organization, City, State  

 

Brief description of focus  

• Bullet 1  
• Bullet 2  
 

 

Position Title Date(s)  

Brief description of focus  

• Bullet 1  

• Bullet 2  
  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

Example: 

 

 

CLINICAL EXPERIENCE 

Baptist Memorial Hospital                        August 2011-December 2012 

Trauma Unit                                Miami, FL 

 Assessed and treated critically ill patients to ensure each individual was receiving the necessary medical attention 

 Collaborated with other nurses and doctors through one on one discussions to administer the most effective plan of care for 

each patient 

 

Jackson Memorial Hospital                                 June 2011-August 2012 

Cardiovascular Unit                                                                                                                                            Miami, FL 

 Monitored patient’s heart rate, blood pressure, breathing, and other vital signs in order to identify significant changes in 

their health 

 Performed and administered IV placements, enemas, subcutaneous and intramuscular injections 

 

TEACHING EXPERIENCE 

Science Tutor                                               May 2010-August 2011 

St. Brendan High School                                                      Miami, FL 

 Tutored up to 10 students daily on biology, physics, chemistry and other science related topics to ensure their knowledge of 

the information 

 Collaborated with faculty members to provide other avenues for students to learn the information such as biology nature 

walks to create a more hands on approach towards understanding the course material 

 Communicated to students the best strategies to use when taking notes, memorizing concepts, and in managing workloads 

between classes 

 

 

LEADERSHIP EXPERIENCE 

President                                                                                                                                                                    June 2011-Present 

Pre-Nursing Society                                                                                                                                                                Miami, FL 

 Created a panel discussion involving nurses and individuals in the field of healthcare to provide greater clarity on how to 

market oneself for positions in hospital settings 

 Promoted service events on campus including a day for children and the disability expo to empower individuals to connect 

with their community  

 

Member                                              May 2011-Present 

Sigma Theta Tau-Honor Society of Nursing                              Miami, FL 

 Assists Sigma Theta Tau by reviewing submissions for the International Nursing Research Congress, Biennial Convention 

and Small Grants program  
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PRESENTATIONS AND PUBLICATIONS  
If you have many presentations and publications you can separate them into two areas: Presentations and then 

Publications – or vice versa. If you have multiple publications you can divide those by: Journal Articles, Reviews, 

Abstracts, Books/Book Chapters, Books or Journals Edited, Published Abstracts, Guides and Training Materials, etc. 

Typically you should lead with those publications and presentations that are in refereed and notable journals and notable 

and widely attended presentations. You may choose to separate out or indicate which works are international, national, 

regional, or state/local. List all publications and presentations in APA format. Be sure to distinguish between publications 

that are “in press,” have “been submitted,” have “limited distribution,” are “in review,” and are “in preparation.” 
Additionally, if this section is lengthy, 5+ it is recommended that you include it at the end of the CV so that it does not 

break up the CV’s flow.  

 

For presentations, if you were invited to speak at an institution you can use this format:  

 

Invited Speaker, Title of Talk(s) Date(s)  

Name of Institution, Location  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SKILLS  
You may want to include specialized skills related to nursing (such as suturing, EKG interpretation, etc.) research and 

laboratory techniques, computer skills, language skills (indicate fluency), etc. You can subdivide this section by topic if it 

is long. This section is not always used for faculty positions but is helpful if you applying for a professional position. You 

can list these skills using bullet points.  

 

 

 

 

 

 

 

Example: 

 

PRESENTATIONS AND PUBLICATIONS  

Miller. M (2010) High-Frequency Percussive Ventilation Using the VDR-4 Ventilator: An Effective Strategy for Patients with 

Refractory Hypoxemia. AACN Advanced Critical Care. Issue: Volume 23(4). 

 

 Reviewed the operating principles of HFPV, the functional components of the VDR-4, and the special nursing care 

considerations to include sedation, hemodynamic assessment, skin and oral care, nutrition, and weaning from ventilation. 

 

Example: 

 

SKILLS  
Computer: Proficient in Microsoft Word, Excel, Power point, Quick books, EPIC, and Medisoft 

Language: Fluent in English and Spanish 

 

Example: 

 

RESEARCH EXPERIENCE 

Miller. M (2009) Effective pain management in palliative care. AACN Nursing Scan in Critical Care. 20.1. 457-504 

 

 Developed a comprehensive proposal on how to provide comfort care for a dying patient while providing concrete 

information about how to relieve pain and support the family, which is applicable to all critical care units 
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HONORS AND AWARDS  
This section is optional. You can include those awards (such as fellowships and travel grants) that do not fit in the 

education section. Typically these awards are substantial awards. If the awards are from another country or not easily 

understood provide an explanation so that they become meaningful. For example: One of “X” awarded nationally from 
over “Y” submissions for excellence in “Z.” If you received any teaching or research awards be sure to highlight those. If 
you have won competitive grants include those in a separate section.  

 

Example:  

 

Title of Award, Awarding Agency Date(s)  

Description 

 

MAJOR COMMITTEES  
This section is optional. You can include membership in committees at your hospital, college or university, or in 

professional organizations (such as ANA (American Nursing Association), specialty organizations, etc.). Demonstrating 

participation on and leadership of committees is especially important if you are pursuing employment in higher education 

and/or health administration. You can structure this section using the format below.  

 

Example:  

Position Title (Member, President, etc.), Committee Name Date(s)  

Organization Name  

Brief description of committee’s focus (optional)  
 

 

PROFESSIONAL AFFILIATIONS  
List out the associations of which you are member and the dates of membership. Be sure to include membership in 

honorary and professional societies. If you have held any leadership positions in the organizations or organized any 

events as a member you can highlight that here or create a separate section for your leadership activities – it could be 

labeled “Professional Activities” and could precede Professional Affiliations. Or, you may decide to include these 
activities in the “Major Committees” section.  
 

Example:  

 

Association Date(s)  

 

 

 

Other Categories You May Want To Include:  
In addition to the categories listed above, you may want to include some of these categories if they correspond to your 

strengths and are relevant. Order these additional categories on your CV according to your strengths.  

 

o Educational and Training Experiences:  

Include completed certification programs, not continuing education hours.  

Include relevant clinical experiences if not listed previously.  

o Public/Community Service  

o Teaching Interests:  

Typically only provided when applying for faculty positions and includes the specific areas you enjoy 

teaching and the areas that you would like to teach.  

It may also include particular courses that you would like to design and offer.  

Any new areas of coursework should relate in some way to the position that you are applying for and the 

departmental and institutional mission.  

This section can be in paragraph form or in bullet points.  

                                             Miller, 5 



 

 

o Research Interests:  

Typically only provided when applying for faculty positions and/or research positions and includes the 

specific areas you intend to research in the future.  

These research interests should be related in some way to the position that you are applying for and the 

mission of the institution.  

This section can be in paragraph form or in bullet points.  

o Continuing Education (include courses taken during the past two years)  

o Administrative Experience or Academic Service:  

Do not include teaching & research experience in this category.  

o Competitive Grants Won or Grant Support:  

Include the amount funded and the name of the principal investigator.  

This section is particularly important if you wish to pursue a research career.  

o Languages and International Travel  

o Additional Information  

Include any information that you feel is important for the employer to know.  

If there is anything on your CV that may lead employees to think that you do not have U.S. work 

authorization and you have permanent residency or U.S. Citizenship you may want to indicate that.  

 

CV Pointers:  

o CVs are not tied to the same length constraints as resumes. Typically young professionals will have CVs ranging from 

2-4 pages and more experienced professionals have 6-8+ pages.  

o As you progress in your career:  

You may decide to reorder your sections and place your education further down on your CV.  

You may choose to title sections “SELECTED PUBLICATIONS” or “SELECTED TEACHING 
EXPERIENCES” and choose the most impressive ones. If you decide to take this approach you may add a 
notation that says “A complete list of courses taught is available upon request.”  

o References can be listed at the end of the CV or on a separate page. If you use a separate page, use the same heading as 

you used on the first page of your CV and then list your references (typically 3-5) down the page. Choose references 

that can speak to your abilities that relate to the position that you are applying to.  

o Check your spelling and grammar.  

o Ensure that your cover letter’s focus matches the focus of your CV.  
o Do not include personal information such as: age, gender, marital status, children, race/ethnicity, religion, political 

affiliation, and hobbies.  

o Do not include conferences attended and be sure to write out acronyms fully (do not just include the abbreviation).  

o Formatting: 11 point font, leave some white space, be consistent with your formatting of headers, use bold and italics 

for emphasis – no underlining, do not double-side the CV (it makes photocopying difficult), include your name and 

page number on each page after the first page (header or footer).  

o Since CVs may be scanned into computer software systems, be aware of key terminology that relates to the position 

that you are applying for and include those words somewhere on your document.  
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