
Sample Payslip Information 
Addressing Information:- 
Either your home address or work 
location 

Contractual Information:- 
This area includes your PAYE Tax 
District, Tax Year, Personal Tax 
Code, Pay Date, Pay Period, and 
your National Insurance Number 
 
Each job that you hold is presented 
here too 

 Pay Number and Position 

 Weekly Working Hours 

 Pension Percentage  
(If Applicable) 

 Grade and Spine Point 

 Annual Salary and Hourly Rate Of 
Pay 

 
Each role you hold has a number 
and this is used to identify parts of 
the gross pay on your payslip. 

Gross Pay Information:- 
Your total gross pay can be made up 
of many elements and they are all 
displayed in this area. 
 

 The No next to each element is 
the job number it relates to. 

 Units represent the number of 
hours such as additional hours or 
overtime. 

 The value is the total amount of 
gross pay for each element 

 If there is an ‘(R)’ after the pay-
ment name, this represents a 
payment that has been input for a 
previous pay period 

Statutory / Voluntary Deductions:- 
Statutory and Voluntary deductions 
are all displayed in this area.  
 
Statutory Deductions such as 

 Income Tax 

 National Insurance 

 Pension Contributions 

 Court Orders 

 Give As You Earn 
 
Voluntary Deductions such as 

 Salary Sacrifice Childcare Vouch-
ers, Bike to Work, Car Parking. 

 Union Membership 

 Healthcare Scheme Membership 

 Credit Union deductions 
 
Also included are the year to date 
figures for the current Financial Tax 
Year for each deduction. 

Other Accumulations:- 
This area contains the totals in the 
current tax year for Gross Pay, Tax-
able Pay, and Pensionable Pay. 
 
These figures are used when apply-
ing your tax code to your pay ensur-
ing you pay the correct Income Tax 
for the Pay Period. 

Net Pay 
Transferred To Bank 
This is the total amount that will be 
transferred into your bank account 
on pay day. 


