
S a m p l e  

HK$ Record subsequent clearance of 
reconciling Items

Balance per Cash Book: 123,456

Add:

Unpresented cheques

•ChequeNo.123393 400 Chequepresentedon2.2.2XX1

•ChequeNo.123394 2,000 Chequepresentedon3.2.2XX1

CreditTransfer  

•ManagementFees 1,000 3,400 Recordedincashbookon5.2.2XX1

Less:

Bank Lodgement not shown on 
Bank Statement

•Chequesdepositedon31.1.2XX1 1,000

DishonouredCheque 1,000 Adjustedcashbookon3.2.2XX1.

BankCharges 50 Handling fee for dishonoured 
cheque.Recordedincashbookon
3.2.2XX1.

Autopay of electricity bill 20,000 22,050 Autopayeffectedon31.1.2XX1.
Recordedincashbookon3.2.2XX1

Balance per Bank Statement 104,806

Bank Reconciliation Statement
(asat31.1.2XX1)

Prepared by : Approved by :

(name / title) (name / title)

(Note:ThefiguresusedintheaboveBankReconciliationStatementareforillustrativepurposeonly)

Example of Bank Reconciliation Statement

Bank:ABCBank AccountNo.:CurrentAccount012-123456-001


