
 

 

1 

 
www.letters.org Behavior Apology Letter 

  

Letters.org 

BEHAVIOR APOLOGY LETTER 

Included: 

Introduction 

Behavior Apology Letter Tips 

Sample Behavior Apology Letter 

Behavior Apology Letter Template 



 

 

2 

 
www.letters.org Behavior Apology Letter 

Introduction 

This letter is written when a person behaves badly with another person and wants to ask forgiveness 

to the other person for his stupidity. We all behave in a bad way when we get angry or lose control on 

ourselves.  

However we later regret for that mistake and decide to ask an apology. Now and apology for a bad 

behavior can be asked in several ways and from the many the best way is by writing a letter. Writing a 

behavior apology letter is indeed very easy and the writer just needs to express his feelings in words 

and ask for apology. 

Behavior Apology Letter Tips 

Here are some of the helpful tips to write a behavior apology letter 

•  Write the letter in a very nice way. Especially the language should be polite 

•  Address the person to whom you are writing the letter 

•  Do not make any spelling errors while writing 

•  Justify the reason for your bad behavior  

•  End the letter by asking for apology and promise to never act in the same way in future 
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Sample Behavior Apology Letter 

From,  

__________  

__________ 

__________ 

__________ 

           

Date: _____ (Date on Which Letter is Written) 

To,  

__________  

__________  

__________ 

__________ 

Subject:  Behavior Apology letter 

Dear Sir, 

I am writing this letter to apologize to you for my rude behavior at the middle of the meeting. I know 

there were many managers and other superintendents present in the meeting but I suddenly lost my 

temper because of the stress that I was undergoing since few days due to some family issue. I am 

extremely sorry for my rude behavior and I understand I am solely responsible for spoiling my own 

image in front of the mangers. 

I know what is have done is not worth forgiveness but still I apologize to you and the whole team of 

managers from heart and assure you to not behave the same in future. 

I hope after reading this letter you will forgive me and I assure you that such behavior will not be 

followed in the future. 

Contact no : 

Email id: 

Thanking You 

Yours truly, 

Name and Signature  
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Behavior Apology Letter Template 

From,  

__________  

__________ 

__________ 

__________ 

           

Date: _____ (Date on Which Letter is Written) 

To,  

__________  

__________  

__________ 

__________ 

Subject: Behaviour apology letter 

Dear _____(Sir or Madam), 

I would like to sincerely apologize for my behavior with our clients and subordinates on __________ ( 

date of the occurrence). I can only attribute it to the high level of stress which I am facing due to some 

serious family problems. The way I behaved can affect the image of our organization and cause 

serious damage to our market reputation.  
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I know very well that this is not an excuse for my behavior at work. After all any professional person 

should always keep his personal and professional life separate. However, sometimes it is difficult to 

some family problems out of the mind and I am facing a similar situation right now. I assure you that I 

shall not repeat this mis-conduct in the future.   

I genuinely and eagerly look forward to your open mindedness. 

Thanking You 

Yours truly, 

Name and Signature 
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Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


