Elementary Future Year Scheduling guide

Elementary Scheduling Steps — Future Scheduling

This document is for anyone who needs to schedule elementary student for the next school
year. It covers the quickest and most efficient way to schedule elementary students into
multiple classes using a scheduling utility.

Overview: There are three steps for scheduling elementary student using this process.

1. Updating the Course Master WS\OF\FS\RE
2. Creating the scheduling templates and scheduling the students WS\OF\FS\SS\PS\UT
3. Printing Class Rosters

1) Review the Course Master [ WS/OF/FS/BC/RE]

To review the course master run the Teacher Schedules Report [WS/OF/FS/RE]

[ Reports - Entity 156 - WS\OF\FS\RE - 9039 - 05.16.02.00.08 - Google Chrome

& https://skytrain.sccresa.org/scripts/wsisa.dll/WService=wsP
f Howard D Crull Elementary (156) =
SKYWARD

e Student Food
Home Al Students } Families l Staff ’ Sarvicas ! Service M
<4l Reports i

El+3 Scheduling Reports - RE

[ Class Mailing Labels Report - CM

[ Class Roster Report - CR

{1} Course/Class Count Report - CC

) Pre-Requisite Verification Report - PR
[ student Schedules - S5

[} schedule Cards Report - SC

-] Teacher Schedules Report - TS

| recommend printing of the Teacher Schedule Report and note the changes on the paper copy. The
report prints in a grid format that is very helpful when checking teacher, classes, sections, etc. With the
changes noted on the report you can work on the updates\changes when time permits. See a sample of
the report on the following page.
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lteatn34.p 13=2 Gardens Elementary 06/05/14 Page:l
05.14.02.00.00 Teacher Class Schedule By Teacher 12:16 M
INSTRUCTOR: Kimberly Behn
[} Period 1 I Period 2 I Period 3 | Period 4 ] Period S | Period 6 |
I I I I I | |
|ELCWHZ/03 YR |ELELAZ/D3 YR |ELXA2/03 YR IELMA2/03 YR IELSC2/03 YR | ELSS2/03 YR |
| MTWRF 0 IMTWRE 0 | MTWRF 0 IMIWRE 0 I|MTWRE 0 | MTWRE ] |
1133 1133 1133 1133 1133 1133 |
|Citizenship/Wor |English Languag |Expressive Acad IMathematics - G |Science - Grade | Social Studies |
INSTRUCTOR: Jennifer L. DeGlopper
I Period 1 | Period 2 I Period 3 | Period 4 | Period 5 | Period 6 |
I I I I I | |
| ELCW/02 YR IELELAX/D2 YR I IELMAR /02 YR |ELSCK/02 YR | ELSSK/02 YR |
| MTWRF 0 IMTWRE 0 I IMIWRE 0 I|MTWRE 0 | MTWRE L] |
1133 1133 } 1133 1133 1133 |
|Citizenship/Wor |English Languag I [Mathematics - K |Science - KDG | Social Studies |
INSTRUCTOR: Joseph Dehenau

2) Update the course master [WS/OF/FS/BC/CM/CM]
a) Add new courses, sections, and meet times for new courses
b) Remove courses, sections, and meet times for classes no longer offered
c) Update a courses/section meet times with replacement teachers

To add a course to the course master go to Office, Future Scheduling, Build Course Master, Course
Master, Course Master [WS/OF/FS/BC/CM/CM] Click on the Add Course button.

£ https://skywardmvl.sccresa.org/scripts/wsisa

dil/WService=wsMVL/sschdbrws042.w

Gardens Elementarv (1 33 ) vi Virginia Ramsey  Account | Preferences | Exit ?
SKYWARD
o Student = Food s or : Educator = Advanced Federal/State Custom
GiogE et e Senices  Semice AL Access Plus = Features Reporting Reports Q
<4 Course Master| Next Year dates 2 8 @l yravortesv §New Window £ Iy Print Queue
Views: | Course Details v | Fiters:| *a11 Courses v b @ @ & i S\'.'H?P
| School Year|
Act e
C Subj |Crs Dept |R Schd | Schd Nbr Seats | Has Has
Course a Short Description Curriculum Len Cd Typ cd E Cat Type Prior Reas Nbr Avalll Atd Grd

—m-m-n-mm-m-m

P ELCWH1 Citzenship/Wor ELCWH1
» ELCWH2 Citizenship/Wor ELCWH2 A YR |EL
P ELCWH3 Citizenship/Wor ELCWH3 A YR EL

N R R N
N R R N

Sct

105 Yes Yes
0 3 105 Yes Yes ‘ Course |
0 3 105 Yes Yes
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| Ada Cu Fill in the Curriculum
@ hetps/skywardrmvd scoresaorgscripta waisadil/ Whesvice < wa VL fsachdeda00 L w MiePogup =true

key, course key both

Add Course
Emty: 133 Gagers Bamentay oot vear: 2014-15 = Cumcuter; (] - descriptions and the

* Course Sy * Shoet Dexcrption: * Long Desorpton

general properties

3 Geooral Froperdes .
area, click on Save

Cowrse Langts Set:| Th - YIAR . Sbact -l " Grde Rprgess| 90 -1 0N
Gfads Set: YEAR T Faee: | 2on .
e 5 Hin; * 1 i and Add Section
Courm STt Aszive PeaTeSaL - aodem Fowrs o) Qw
Becov/Rogueed:! Elective ¢ Eames Credes: 1509
Catmgory: Beguinr v O Oide - ¥ Cove Acdeme Suect bUtton

¥ a0 Loarse

SON0UN Tyoe! focmal . soet Cas -
- ~ " =1 ¥ Kiap Atteogance
Schetuly) Poocty: @ - lowess 3riority ¢ Lok Gman - e bl Fat Crede
(aong Sytem: Avezege v Curmdre ReQuats: ] J Laoed te ol
Grgng Tyoe!| Uxeded b Macaraim oty Avadadie 0 ¥ Atow Tuacher Carfuiwcm
Catirratod MWix of Sechonx ! |1
Tamogt GLO; |" 1 Incide Tran L0 n GPA Actual Hie sf Bactany L)
Wabete Addrew:
Webste Diply:
rosral ~Sadeult * UNWEIGHTED | GFA Osats 10 1008
Loatrot Sots Pomtée- VR
Cualifcations e s Dusstuans
Poson Sebyect
Dexcrptos Posmon Cescngmos Sabpezt

iz Cum toarer Jawnd

Cownro Groupjs]  wes Courne Soaap

Code Zwscreton
iz Coerna Gz Semciec

*| Section Detautts

Add a section number, and then fill in the General Properties fields, lastly fill in the Michigan State
Specific fields. Click on Save and Add Meet button.

& https ‘slrywardmvi.sctrna.org scripts /walsa dil  \WServiez VL fsschdedt D02 wlisfopup=true
Add Section 1w
Estry; 133 Gardens Eementary Schoal Yesr: 2013 Course Xey: (43 Earth Scence

St Actve fhambar of Requests: © ¥ Sactons |

A Gonecal Proportios

Cho Sha Acesve ¢ Mrirum Students 0! Atmngance Mthed: Shasta ¢
* Clomy Comarg! Seez TR - e | Ostrum Students 9 Asegn Sea
= Gndan 133 333 Maxrrum Studocty 0 Rovws 000 Coles, 000
Gaong Neohad): Seets v
Bak Schae: - A
PARIT Asze=srent: A
PARCL Schmascn: v
| gngual J Use Clams Meartng Time Override

DofpuByming: (133 [v|Gardens Bem
Room Typeds) Ast Raen Taw
Praery Descripbion
3
Michigan State Specific

Astarh ('] denotes 3 requred Bels
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Wi

|~ https

e )

/skywargmvlsccresa.org/scripts/wsisaoll/ WSery

Add Class Meet

Course

Entty: 133
Class: C49/01
Control Satz YR

Start and Stop Terms

Gardens Ernentary

Earth Soence
Class Status: Active

i " Depley Termn Stan: | off - stop:| 04 * Sthedulng Term Stwt: 01! " Stop:
I WNaat Pattam
MTWRFS
* Daplay Pered: 00 Doy o o
* schedulng Parnd: | 00 Sthadung: ¥ 2 & @ @
= Attendance Perod;| 00 Attendince @ . ) W )
Lunch Coda
* None Group A Group B Group C Growp O Gtoup E Gown F
fusding: 133 v Guoens Eem
Booax = Typa:
Tesche v DO oL send teacher to TSOL

Teacher Type (2)

¥ Deplay This Chiss Meet On Student Schacukes

Abow Access to EA+

Primasy Atamata Afow Access to Gadebook

Class Meating Tima Override

Start Time: 12:00 AN Stoo Time: 32:00 AM
Class Meet Type
* hstrucoonal tunch Racess STudy Hal Otrar

04

® Fill out the Term and scheduling term Start and Stop fields (example a semester long class

would be 1-2 for semester 1, 3-4 for semester 2, 1-4 all year class)

® Select the display period, scheduling period, attendance period

® Add a room number and Teacher of record. If a course has two teachers add another meet time

and set the Teacher as alternate.

® (lick on Save.
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To remove a course to the course master go to Office, Future Scheduling, Build Course Master, Course
Master, Course Master [WS/OF/FS/BC/CM/CM]

Working backward first delete all meets, then delete the sections and finally delete the course. Select
desired course, expand menu, expand Section Details, expand on the Meet then click on the delete
option on the desired meet and then the section.

NN
.‘.yy.n- MOFLn e A\ o gleSmsn v DO e S AT -‘ rh —
& hpsy; s&ywardmvlsccmsaotg scripts/wsisa dil/WService=wsMV1 jsschdbrws 042w
f Gardens Elementary (133} v Vighia Rammey Acoeust | Prafyences | Exd 7
= . Student  Food % Educator  Acvanced | Federab/State | Cugtam I
: 7' amiies | S conices  Service [l AT | 0o Plus - Festnes | Repoting | Repants. o
1" Course Master (2014-15) w 42 R O L Fromesy § ) Now Wiestow o5 iy Prin Quesw ||
Views: | Course Decail 3 & *all Cov vl W 2 S
|Souzse deceils Y | R “All Courses v VW8,
Course & Sran Desonpton ic«mnuu ‘; |Len ;" .‘;; '3“ Ag oot a 7,;'"? a z ":z m ';; -
v 43 :yl'l SOnnC (= U A ﬁ" L= 1 L] i il Yes :;am
.auaum avurn Mmmum Niew ProTtable Detads Lor
 Sechon Detats_ 423 e Ve 44 Setoen :
Coatrot X " Thoe
Section Status Set C Bl Couran
» ldn Dekie Rosoer tostory 4ddMeer D1 A.dctve YR.YEAR  132.4M ' 1 25 Leenns Anmsiea

Once the sections have been removed you can click on the Delete Course button.

Gardens Elementary (133) = VegomRamaey  Accourt  Selwwrces | Bt 7

SKYwaRD
Sudant  Food. [ Educater Advanced FederaliState  Custom

m.mmrmmuwm.m Access Plus  Festnes Raporting MQ
4B Course Master (2014.15) w 2 [ il freoresy T tew Wodes o 1y Pont Cuewe
Vet |Cocene Desails. V) - o211 Coussea v i . Lamh

wei| Course Dezails FRe(s; A1l Courses | YU R |

e Ad = e—rTe—ty

Couse a Shod Ceacretien Carmieuam is lum i :g" ot : cut ,ﬂ 5"‘," o IR 1 oot Mol Mol

S,
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To update a course to the course master go to Office, Future Scheduling, Build Course Master, Course
Master, Course Master [WS/OF/FS/BC/CM/CM]

Highlight the course you need to update, click on the expand arrow.
Click on Edit Course to update information on the course
Click on Section Detail, Edit to update information on the section
Click on Add Meet to update information on the meeting period, teacher, etc.

: - 0534020 102 - |
. AT O A TN I PP . AA

& hntpsy/skywardmvl sccresa.org/soripts/wsisadil/WService =wsMV [ /sschdbrws(a2 w
i 7 Gardens Elementary (113) » Vighi femeey  Accwl | Preferweces | Ext | |7
SKYWARD
Student  Fooa L Educator  Advenced FeosmliStata  Custom
: Admeustration fie . o
Homs ‘v Studerts Famiies Stafl Su < ety 8 37 Raporivg | Rapo Q
4l Course Master (2014-15) @ 2 2 al gitwotes C)tew Wodsw 85 Wy Prat e
Verws: | Course Decails v | BRms’ *All Courses v Y i ® ,;& 'J:'::—'w
o At O vy LTS AVVSE Y N Do
=4 = o = C oty O Do (8 . Sahd  Gohg it Sesta! las | Mas
Courae a Eran Cescrgnan Cumoutn i ‘\.m \Ca [ ‘“ t Cat Type Frot [ryous e Aund Ant Gt
A

» oow Crymnship/Wor Fow ‘ YR |G | : 3 < Coa
| Eomnd Al Cobose Al Modty Detals [dictayrg 7 0 7) View Prmtabie Detas e
| » Course Detals £dt Cowse Hamry Sust Cuurse Testabe |

w Section Detalla 420 Sectun Yiew Ab Sectoos

Coetrol o Op V Spe
Section  Ststus “ot Culendar  Bed & b Teschar Courne
i Rosser Hatogf Ada vem 01 A- At YR-YEAR .13 1 A » Jniaes |
[elete Fosoer by AddNeet () A Actve YR YEAR 13150 ' = » Jermiter Lym e Bake Course
Mie Roser Hato\249 Men /0 A-Attes  YR-YEAR 133-133 1 o 35 Tittery Dwtiel : ! ratate
11

Secticns 1.3 of J Skown

» PreRaquisits Defaily 504 Frs Semuste
¥ Co-Requisite Detafle  £ad Co- Remove A1 CoSsquans

3) Scheduling Students [WS\OF\FS\SS\PS\UT]
NOTE: All steps should be done in next school year.

There are several was to schedule elementary students.
e Entry by Student, one student and one course at a time.
e Entry by Class, select class, select student to be scheduled in course.
e Scheduling Groups, create scheduling groups which contains multiple courses, then assign
the students to that scheduling group
e Utility - Mass Add/Change/Delete Student Requests

This process is the most fast and efficient scheduling method is to use the Mass Add/Change/Delete
Student Requests utility.

Go to Office, Future Scheduling, Student Schedule, Product Setup, Utilities [WS/OF/FS/SS/PS/UT]

Elementary Future Year Scheduling — 5/2016-vr Page 6 of 13




Elementary Future Year Scheduling guide

Select Mass Add/change/Delete Student Requests

& https://skytrain.sccresa.org/scripts/wsisa.dll/WServid

f Elementary (156) =
SKYWARD

petkentiabood s
Services | Service.

Home || Students | Families | Staff

< Utilities %

E-£3 Utilities - UT

{1 Unschedule Student Classes - US
1) View Historical Unschedule - VH
~{] Purge Historical Unschedule Runs - PH

-] Mass Add\Change\Delete Student Requests - MC _
{11 Purge Schedule Generation Datz - PS

-1 Study Hall Scheduler - SH

1] Mass Add Students to Course/Class - MA

-] Mass Assign Student Scheduling Status - MS

-] Mass Assign Variable Eamed Credits - VE

{] Mass Delete Dropped Scheduling Records - DS
-] Mass Change Transaction Records - TR

~{] Mass Delete Orphaned Student Class Records - DO

Click on Add to create a template

@ https://skytrain.sccresa.org/scripts/wsisa.dll/WService=wsPorTrain/qrprtbrws001.w?BrwsTitle=Mass%2(

Mass AddChangeDelete Student Requests P Bl - k2
¥| Display My Templates ! Display Shared Templates ¥/ Display Skyward Templates
Mass AddChangeDelete Student Requests Templates @ &

l

There are no records to display; check your filter settings.
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Give the template a Description/name (example 16-17 Teacher LN), select the appropriate school year,
in the Process By section select Multiple Student, click on Multiple Students button.

8 https://skytrain.sccresa.org/scripts/wsisa.dll/WService=wsPorTrain/smusredit001.w?isPopup=true

Mass Add/Change/Delete Student Requests WAl B
Mass Add/Change/Delete Student Request Processing Options | Save
This process will mass add, change, or delete student course requests and/or scheduled class sections. A list of the ‘ %:‘&e;"sd
selected student or students within range will be displayed prior to processing. —

| Back

Template Settings

* Template Description: || |

[_) Share with other users in entity 156
;chool Year:| 2016-17 v |

Process By

® Individﬁlkmmtiple Students ) Range ' Course | Individual

J

Click on the Quick Filter icon and select the desired group of students (for example if | want to schedule

for my first grade | would filter on grade 01 to 01 and status A)

L) S Sty 133 WDORCISEBVITWE 9526 G UTOUT- 103 Gonls Oreme

£ htwpsy/skywardmvisceresa.org/scripts/wsisa dil WService=wsMVL/sarptbrws 06 w?isPopup=true
Students 2w S 7
Views General ¥ | FRars *3kvward Defauls v o oy Seve
Eluseat Xey & Last hans Fat Uidde Goz (Disde Gea Yy Sy 5 Cuscgien Teieph Back
- _ .
2222 \ZZ7277ZIiE |\Z22ZIZI7P77IIIIIN, \TZRZIIZIZIL: \ZZRZIYZZTY. (ZZZ 22272 IILIZ T (722 \ZIZZIIZITIZTIIIIIIIT {ZzzzZ | Desaiec Al
AzZqily Faw ] Hude Pty
| AEDOTMABD00 i |A Abdou, Thomas
Ap MIC000  Adam Nchols Mcrvasd LU 025 A 133 Adam Deb (910)
AMRMSERO000 Adans Brode Rymn N 02 2025 A 1312 Adaire, Jennfer {810)
ALRFAGREQ00  Alfa Gatnel Hlass LS 3 | 2016 1 133
ALAFASULO00 ARf s F 11 W06 1 133
RALARTADEOU0  Alwa Aden LU E W A 113 Ahmed, Lufte 213)
ALANDREMO00 | Abwe Ahmed Aboula L 023 A 133 Ahmed, Luft {313)
g ALEXAMEO00  Alexander Amber Nicole F GO 2011 1 133
ALEXASREODO Alcander Breanna P ¢ 08 2022 1 133 Alandar, Bran {810)
3 ALLENIEAD00  Alen =ac N2 2025 A 1313 Alen, Jennfar (810)
ALLERIZAO01 | Alen sabat Pead F e 2021 1 133 Alen, Jeomfer {810) =
A1Y NNEIE S a8 r h A r T AN 1 T LY r (N Al A it
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Now only my active first grade students are showing. Working from the class list given to you, select the
students for the desired teacher by placing a checkmark in the check box by their name.

& https://skytrain.sccresa.org/scripts/wsisa.dll/WService=wsPorTrain/sarptbrws006.w
Students N BB
Views: | General ¥ | Filters:| Skyward Default Quick Filter v | Y W 2 & [ save |
>St'udent Key - VLast Namé 'First Middlé Gnd | Grade* VGr'd Yr "St's' Schi "Guardlan Teleph5 ‘458L|
A ‘Badgerow, Lissa -
() | BaLDRSY'@e8 Sy'Air Herburt M 01 2028 A 156  Leggett, Sasha (313) ¢ | Deselectal]
= BELKIMAR@@D Maranda F 01 2028 A 156 Belkiewicz, Michael (810) ¢
LJ BELLISAMAQO Samantha F 01 2028 A 156 Lopiccolo, Nicole (810) ¢
=] BENETZAC@R2 Zac Andrew M 01 2028 A 156 Beneteau, Paulz (810) =
J BOOMSCHLO@S Chloe Andi F 01 2028 A 156 Booms, Mary (810) ¢
(2] | | BouGHTREGR? Trey Jackson M 01 2028 A 156  Boughner, Desiray (810) ¢
] | BURKEHAR®Q® Harmony F 01 2028 A 156 Lee, Rochelle (810) <
LJ BURNSDERQ@2 Derrik Anthony M 01 2028 A 156 Burns, Madalyn (810) ¢
L CRUCIELL@@8 Elliana Jae F 01 2028 A 156 Cruciano, Jason (810) :
In Process Type area select Add Course/Class radio button the click on Scheduled Class
Process Type
* Add Course/Class Change Course/Class
Course
Request
Clear
Scheduled
Class
Clear
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From the Scheduled Class view, select the desired courses for this group of students, both core and

itinerant classes. Place checkmark in the courses and click on the Select button when done.

[ Select Classes - Entity 133 - WS\QF\QS_\SS\PS\BT\MC - 9926 - 05.14.02.00.07-10.2 - Googlg Chrome
@ https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/smclsbrws001.w
Select Classes 2@ T S 2
Views: | General v | M}ﬁ@;ﬁfﬁlzﬁﬂ 9 Y W = & | select |
Select |Course Description Sec a |Teacher Pd Days Terms | Back J
(& ELCW Citizenship/Wor 01 Jill Russell 01 MTWRF YR (01-04) =
7] ELCWH1 Citizenship/Wor 01 Tracy Mosurak 01  MTWRF YR (01-04) || select Al |
q if‘ ELCWH2 Citizenship/Wor 01 Vicki Holth 01 MTWRF YR (01-04) (Unseloct Al
1] ELCWH3 Citizenship/Wor 01 Lisa Robinson 01 MTWRF YR (01-04) —
(] ELCWH4 Citizenship/Wor 01 Jill Lewandowski 01 MTWRF YR (01-04)
| ELCWHS Citizenship/Wor 01 Elleen Smith 01 MTWRF YR (01-04)
| 2 ELELA1 English Languag 01 Tracy Mosurak 02 MTWRF YR (01-04)
@ ELELA2 English Languag 01 Vicki Holth 02  MTWRF YR (01-04)
@ ELEL23 English Languag 01 Lisa Robinson 02  MTWRF YR (01-04)
(] ELELA4 English Languag 01 Jill Lewandowski 02 MTWRF YR (01-04)
@ ELELRS English Languag 01 Eileen Smith 02 MTWRF YR (01-04)
5] ELELAK English Languag 01 Jill Russell 02  MTWRF YR (01-04)
v ELMAL Mathematics - G 01 Tracy Mosurak 04 MTWRF YR (01-04)
i8] EIMA2 Mathematics - G 01 Vicki Holth 04 MTWRF YR (01-04)
@ EIMA3 Mathematics - G 01 Lisa Robinson 04 MTWRF YR (01-04)
) ELMA4 Mathematics - G 01 Jill Lewandowski 04 MTWRF YR (01-04)
(&) ELMAS Mathematics - G 01 Eileen Smith 04 MTWRF  YR{01-04)
] EIMRK Mathematics - K 01 Jill Russell 04 MTWRF YR (01-04)
v ELSC1 Science - Grade 01 Tracy Mosurak 0s MTWRF YR (01-04)
| 1) ELSC2 Science - Grade 01 Vicki Holth as MTWRF YR (01-04)
= U & = 2 P R i e as
|200 v 141 records displayed Course:|  |[ABc

You will see the list of classes that you selected to be scheduled to the students in this template

Process Type

® Add Coursef/Class ') Change Course/Class ' Delete Course/Class '~ Mass Delete All Reguests

| Course |
Reguest

| Clear |

Scheduled ELCWWH1/01, ELELAL/01, ELMAL/01, ELSC1/01, ELSS1/01, ELXAL /01
|_ Class .
| Clear |

Click on the Save and Process button
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When the process is complete, preview the processed data

—

| ) Mass Ade/Change/Delete Student Reduests - Entty 133 - WS\OFCS\SS\PS\UTWIC - 9926 - 05.14.02.
@ https://skywardmvl.sccresa.org/scripts/wsisa.dll/WService=wsMVL/qcompedit001.w?isPopu
\ A mO S ?
Template Description: ELE Scheduling Mass Entry | Back |
| Processing Messages
Preview process has completed and has found records to process.
Select the 'Preview Data to Process' button to continue.
|

| Process Options

| Preview Data to Process *\

Qun the Updsis
Humn the Upasts

If the student list looks correct then click on Run the Update button

Process Options

[ Preview Data to Process [

* Run the Update [
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Don’t be alarmed by this message, click OK to continue

permanent changes that cannet be undone!

status can be viewed there,

Are you sure you want to run the update?

The page at https://skywardmvl.sccresa.org says:

By clicking QK the update process will ke run, making

The update process will be run on the print queue and the

0K Cancel

After the process is complete review the report

lasmsr02.p 10=2

Effective Date:
Process Type:
Course/Class List:

Exclusions:

Student Name  Other Id  Grade Grad ¥Year _____ Added Status

Aspenson, Aiden 20006199 01
Badgerow, Dennis L. 20006672 01
Bailey, Sophie 20006378 01
Total of P: d
Total b of Class R ds Upd. d:

Gardens Elementary

05.14.02.00.00 Mass Add Student Reguests for 2014=-15

09/02/2014

Add Course/Class

ELCWH1/01 , ELELA1/01 , ELMA1/01
ELSS1/01 , ELXAL/01

Course/Class

06/05/14

, ELSC1/01

Page:1l
3:44 PM

2026 6 Create Successful,
2026 & Create Successful,
2026 & Create Successful,

18

Create Successful, Create Successful,

Create Successful, Create Successful,

Create ful, Create S ful,

Repeat this process for each of your teachers/grades/groups.

4) Run Class Rosters [WS\OF\FS\RP]

To print Class Rosters go to Office, Future Scheduling, Reports

~  Future Scheduling - FS

Setup

= 201617, Terms: 01 to 03 **
Reports - EE

@
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Select Class Roster Report

& https://skytrain.sccresa.org/scripts/wsisa.dll/WService=wsH

SKYWARD"

<M - Reports %

Howard D Crull Elementary (156) =

El*_j Scheduling Reports - RE
#{ Class Mailing Labels Report - CM

{1 Class Roster Report - CR
{1 Course/Class Count Report - CC

Create a template by selecting the desired fields for the report.

Edit Class Roster Report Template

=
Template Settings
* Template Description: | |
[ Share this template with other users in entity 133
[ print Greenbar
=)
Print Options
i e Sort
Class Selection sttt
Schoal Year:| 2014-15 ¥ |
'® By Range ' By Individual Class(es)
Terms To Print:!M1=All Year Schedule Terms=01-04 il =
=
Roster Options
=
Class Ranges
Low High
Course/Class: | | | [zzzz7z | [7zZ |
Teacher: | |zzzzzrzzzzzz | @ Al Day Pattemns | Day Patlerns
Class Buiding:[ |
Course Grade:| 00 )
Course Length: E
Subjec:[ ]
Department: @
Course Type: |:|
Class Period: 0o

Cross-Entity Enroliment Classes:| Include ¥ |

Cross-Entity Enrolment Classes to Print:| "Home"™ and "hway™ ¥

Items to Print

Save template and run report.
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