RESUME OBJECTIVE SECTION

OVERVIEW: While some resources claim that the objective section is not necessary in a résumé and a
waste of space, our office believes that this is not the case. An effective objective can assist the human
resources department direct your résume to the appropriate search committee and serves as an
introduction to your skills as a professional.

CREATION:
e Brainstorm 4-6 skills that you feel you possess as a professional
= See Action Word guide sheet for examples
e Think of how a previous employer or co-worker would describe you
e Select the top three skills as they apply to the specific position you are seeking
e Since it serves an introduction to the rest of the resume, each skill should be supported in the
following sections
e When possible, personalize the objective statement for the position you are applying for

GENERIC EXAMPLES:
To apply my exceptional interpersonal, creative and teamwork skills to gain experience through a
co-op or internship position in the field of sales and marketing.

To utilize my organizational, analytical and interpersonal skills to obtain full-time employment in
the field of accounting.

SPECIFIC EXAMPLES:
To utilize my exceptional communication, leadership and lesson planning skills as a fifth grade
math and language arts teacher at Hellebuyck-Simon Elementary School.

To apply my analytical, teamwork and organizational skills to obtain employment as a staff
accountant with Sujkowski, Major and Biskup.
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