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SOTTERLEY PLANTATION

A National Historic Landmark

Sotterley Plantation Rental Agreement N
Historic Sotterley, Inc.
P.O. Box 67
Hollywood, MD 20636
800.681.0850 or 301.373.2280

Fax: 30.373.8474
events@sotterley.

coordinate, and contract for private events.
(“rental agreement”) is between Historic Sot

General Terms of Rental Agreement

Sotterley’s grounds and facilities are open fo isitation every Tuesday through Saturday from
10:00 am to 4:00 pm and evety Sunday fro : 4:00 pm. Every consideration must be
given to ensure enjoyment of t ities by all parties. This rental agreement
covers only the Site(s) on Sotterley e rented by Client, and other Sites may be in use by

the general public or another renta

Private Function Fee
Function:

prmation (to be filled out by Sotterley Representative)

Arrival

Departure time: __no later than 11pm

Please see attached Rental Invoice for detailed rental cost, deposits, etc.

Final Payment is due 30 days prior to the event. Checks should be made payable to “Historic
Sotterley, Inc.”




Client Information

Name:

Address:

City: State: Zip Code:
Phone Number(s):
E-Mail Address:

Name:
Address:
City: State: Zip Code;
Phone Number(s):
Email Address:

Client’s Official Representative’s Information (must attend, if client will iot attend event)

A N
otterley’s Sites, g ac111t1es
rounds and/or the

To protect the historic structures and preserve the integrity o
the following items and activities are prohibited on the Si

Loud music (above and beyond the reasonable level from a DJ or liv
Fireworks
Firearms
Hole digging
Parking or operating vehicles on lawns or gardenf ar
Attachment of any item to any structure, wh ivi ge to the structure
Smoking on Sotterley Plantation, except fo
Littering

Client must:

e Consult a Sotterley Staff i 11 deliveries and set-up arrangements for event
materials, including bu

shall take place no more than two days prior to the
longer than one day following the scheduled event.

event a s Rental Agreement, the “Sotterley Plantation Grounds Policy” and the
“Sotterley Plantation Rental Fee and Rates”. The Sotterley Staff Representative should be
contacted by Chent and/or Client’s Official Representative, the day of the event if there are any
emergency last changes to the schedule for the event. Facilities personnel will be on-call
during all scheduled events and during set-up and break-down to ensure the security of the Site.

Rental Fees

Rental fees will be assessed beginning with the arrival of advance Support Groups such as Caterers,
musicians, decorations committees, etc., and rental fees shall end with the departure of the last
support or clean-up crew. Unless otherwise stated in a written agreement signed by the Client and a
Representative of Historic Sotterley, the rental period covers all time included for set-up and clean



up, and any time desired for rehearsal. The rental period should be determined at the time this rental
agreement is established, but if additional time is incurred on the day of the event, the Client or the
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Client’s Official Representative for the event is responsible for payment of the additional hourly fees
at the conclusion of the event, which sum shall be paid at that time by cash or check. All checks
should be made payable to “Historic Sotterley, Inc.”

Deposit
A refundable Security Deposit of _$500 shall be due upon Client’s reservation of a date, plus a

Non-refundable Deposit of _$500 are due with signed contract in order to hold date. The Non-
refundable Deposit will be credited towards the final payment due 30 days prior to the event. Rental
dates will not be held until such Deposits are paid in full. In the event thWeposits have been
paid by check and the same is returned for insufficient funds, then Historie Sotterley shall have the
right to immediately declare this rental agreement null and void. Security~Deposit will be
refunded via mail to Client after the Site passes the inspection followi vent, tlined below.
If the Site does not pass inspection following the event, then Historic shall rt%ln that
portion or all of the Security Deposit in order to cover the cost of returning th to the condition it
was in prior to the event, normal wear and tear excepted. the event the re osts€xceed the
amount of the Security Deposit, Client shall be required togrovide the additional o Sotterley,
as outlined below.

Cancellation
Should Client cancel the event no later than 30 d ents may be refunded
Client, except the Non-refundable Deposit. Wi p until two weeks prior
to the event, cancellation shall result in a forféiture of 5@ . If Client cancels the event
within two weeks prior to the event, Clie all forfi ae entire rental fee, except for the Security

Deposit.

Damage Inspection
Following the conclusion of

tative(s) from Historic Sotterley shall
. If the event concludes in the evening or

site. The driver must be cautious and considerate of pedestrian guests, stay
roads and not park within 20’ of any wooden structure. All drivers must be

will cause golf cart usage privileges to be revoked.

Excessive Clean Up

Clients must adhere to the clean up policy stated in Sotterley’s Grounds Use Policies. When clean up
is deemed excessive and requires Sotterley to engage outside clean up personnel to prepare the site
for visitors the following day, then the client will incur an Excessive Clean-Up charge of $150. This
charge will be withheld from the deposit held at the time of contract signing.
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Force Majeure

In order to protect the safety and well-being of all concerned, Historic Sotterley reserves the right to
cancel the event in the face of a major act of God, such as, but not limited to, hurricanes and floods,
with a full refund of all Deposits to the Client, including the Non-refundable Deposit.

Binding Arbitration
In the event any dispute or disagreement shall arise between Historic Sott

binding, shall be in lieu of any other legal process or remie
The parties covenant that they will participate in the arbi
equally in the fees and expenses of the Arbitrator. E
witness fees and reasonable costs, if applicab on is upheld by the
C ion in a court, Historic
Sotterley shall have the right to have such legal action d cover the cost of obtaining
the dismissal. In the event that such disp

arbitration occurs prior to the date provi

not be entitled to enter onto the Site and ot be required to rent the Site to
Client. This provision, requiring the arbitr or disagreements between Historic

Sotterley and Client, shall remainyi and’be binding upon Historic Sotterley and

ing judicial rights to discovery and appeal. The refusal by a
ce, with this provision may result in the party being

litigated in a court o
party to submit to
compelled to arbitrate

ic Sotterley agents and employees, and save them harmless from and
ctions, damages, liabilities and expenses in connection with loss of life,

mployees, invitees, or licensees, provided said injury is not due in whole or
act or omission of Historic Sotterley, its agents, contractors, employees,
invitees or lice the event Client, their agents, or employees, without fault, is/are made a
party to any litigation commenced by or against Historic Sotterley, Historic Sotterley will protect and
hold Client harmless and will pay all costs, expenses and reasonable attorney’s fees incurred or paid in
connection with such litigation.

their agents, contractor
in part by the neglige

Client will pay the cost of all repairs caused by damages to the Site, adjacent grounds or facilities due
to negligent action of any type on the part of Client, its employees, licensees, or invitees. In the event
that Client fails to cause said Site or adjacent grounds of facilities to be repaired within ten (10) days
after written demand, Historic Sotterley may make all arrangements to repair any such damage, and
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will provide Client with all invoices and documentation related thereto. Payment will be made by
Client directly to Historic Sotterley based on the invoices and related documentation.

Historic Sotterley is under no liability to Client for the discontinuance of heat or hot water, if such
service is furnished, or for the discontinuance of any other service or utility caused by accidents,
breakage, or strikes, or from any accidents or damage caused by handling of electric wires or lights,
and Historic Sotterley will not be liable for loss or damage of property of Client caused by rain, snow,
water, or steam that may leak into or flow from said Site or adjacent grounds or.facilities through any
defects in the roof or plumbing or from any other source provided that such di inuance of service
or utility, or loss of damage is not due to the negligent act or omissio Historic Sotterley, and
provided that Historic Sotterley promptly and diligently take actions to i

event that said problem results in the Site, or adjacent grounds or faci ble in whole
or in part, on the day of the event, and the cause of said problem is not du ission of
Client, then both the refundable and Non-refundable Deposits payable hereun all be returned to
Client in full.

Applicable Law
This rental agreement shall be construed under the laws of the

Binding Authority
The covenants, conditions and agreements he
parties hereto, their heirs, executors, adm

in" rators
The Full Agreement

This written document entitled “Sotterley Rla
attached “Sotterley Plantation Grounds Use
invoice”, which shall be incorpg i

gfeement-Evenings/Weekends”, the
ed “Sotterley Plantation Site Rental
present the final entire rental agreement
between the parties and are & ent of all terms. No prior oral or written
statements shall have any bearing i e final written rental agreement. Any change
to this rental agreement must be in writi ned and approved by each of the parties, indicating
the date upon which the i

Headings
Captions and headings convenience and reference only and shall not be considered when

considerin construing

nderstand the current Sotterley’s Grounds Use Policy document.

I have received, read an
initi date

“I, the undersigned CLIENT, acknowledge that I have carefully read and understood each and every
term under the contract entitled “Sotterley Plantation Rental Agreement”, and the documents entitled
“Sotterley Plantation Grounds Use Policy” and “Sotterley Plantation Site Rental Invoice”. By signing
this document, I agree to comply with all terms and provisions herein within the aforementioned
documents and I expressly acknowledge that I have had all rental options fully explained to me. I
understand that Sotterley reserves the right to utilize photographs of the event taken by a Sotterley
representative for future marketing purposes of the site.”
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“By signing this agreement, I, the undersigned CLIENT, certify that I have the permission and/or
authority to bind myself (and my employer if applicable) upon my signature in this and other
contractual agreements.”

CLIENT Signature Date A
L

CLIENT Name (Please Print) Client Title and Company (if applicab

)

Y

EXECUTIVE DIRECTOR Signature

&




