
 
 
 
 
 

RE059 HE Instructions R 10-08-2014 

                               Home Equity FAX: 210.650.1725  
EMAIL: HomeEquity@rbfcu.org 

 

 

Dear Member(s), 
 
Thank you for considering RBFCU for your Home Equity Lending needs.  To begin your transaction, 
please send the following documents for our review: 
 

a. Completed loan application. 
b. Copy of the Warranty Deed. 
c. Most recent county tax assessment showing the appraised value of your home. 
d. Copy of your homeowner’s insurance declaration page. 
e. Copy of your most recent mortgage statement. 
f. Copy of owner title policy (for loan amounts $50K or greater). 
g. Tax returns for two full years for both personal and business as well as most recent profit and loss statement for self-employed. 
h. Tax returns for two full years to include IRS Form 1040 Schedule E and current lease/rental agreements for all rentals. 
i. Income verification (2 years of W2’s, two recent paystubs, social security award letter, retirement annuity). 
j. Copy of most recent deed of trust. 

  
To satisfy legal requirements, the following conditions must be met: 
 

a. All owners and the spouses of each owner must sign the application, the disclosures, and other required documents. 
b. The closing documents cannot be signed until the expiration of 12 full days after required disclosures are signed, a cooling off 

period required by law. Closing documents may not immediately be ready after the expiration of the cooling off period due to 
vendor scheduling (i.e., title companies, appraisals). 

c. The loan cannot be funded until an additional “Three Day Right-to-Cancel” waiting period expires (begins when you sign the 
closing documents). 

d. If the property contains an agriculture exemption for property tax purposes, we can place a lien only on the homestead acreage 
portion and a survey may be required. 

e. Verification of employment will be required for all loans. 
 
We will contact you when the closing documents are ready.  You must sign the documents at any RBFCU location, a title 
company, or an attorney's office. 
  
Our collateral will be a lien on your home. 
 
Normally, you pay no closing costs for a Home Equity loan, however, you may incur and be responsible for paying certain 
closing costs, if the following conditions apply: 
 

a. Cost of appraisal if the loan is greater than or equal to $50,000 or you request an appraisal to get a higher loan amount. 
b. Cost of Title Insurance if the loan is greater than $125,000 and/or you have never had a title policy on the subject property, 

and/or owner title policy does not have adequate coverage. 
c. Cost of closing at a location other than one of our branches.  If you do not want to close at one of our branches, you will normally 

have to pay for any closing fees charged by the location closing the loan plus express mail charges to get the documents to and 
from the selected location. 

d. Cost of a survey may be required if the property is more than ten acres and is within city limits, or the property is not located in a 
platted subdivision.  The survey must include road access. 

 
 
You can send requested documents by fax or email:   FAX:  210.650.1725   

EMAIL:  HomeEquity@rbfcu.org 
 

This information is subject to change without notice. 
 

mailto:HomeEquity@rbfcu.org


This application is designed to be completed by the applicant(s) with the Lender’s assistance. Applicants should complete this form as “Borrower” or “Co-Borrower,” as applicable. Co-Borrower 
information must also be provided (and the appropriate box checked) when    the income or assets of a person other than the Borrower (including the Borrower’s spouse) will be used as a basis for loan 
qualification or     the income or assets of the Borrower’s spouse or other person who has community property rights pursuant to state law will not be used as a basis for loan qualification, but his or her 
liabilities must be considered because the spouse or other person has community property rights pursuant to applicable law and Borrower resides in a community property state, the security property is 
located in a community property state, or the Borrower is relying on other property located in a community property state as a basis for repayment of the loan.  

___________________________________________________________________________________________________________________________________________________________________ 

 If this is an application for joint credit, Borrower and Co-Borrower each agree that we intend to apply for joint credit (sign below): 

_________________________________________ _________________________________________ 
Borrower   Co-Borrower 

Agency Case Number  Lender Case Number  

Amount  

$

Interest Rate  

%

No. of Months   Fixed Rate  

 GPM

 Other (explain):  

 ARM (type):  

No. of Units Subject Property Address (street, city, state & ZIP) 

Legal Description of Subject Property (attach description if necessary)  Year Built  

Purpose of Loan  Purchase  Construction   Other (explain): 

 Refinance  Construction-Permanent 

Property will be:

 Primary Residence  Secondary Residence  Investment 

Complete this line if construction or construction-permanent loan. 

Year Lot 
Acquired  

Original Cost  

$

Amount Existing Liens  

$

(a) Present Value of Lot 

$

(b) Cost of Improvements 

$

Total (a + b)  

$

Complete this line if this is a refinance loan. 

Year
Acquired  

Original Cost  

$

Amount Existing Liens  

$

Purpose of Refinance  Describe Improvements  

Cost: $

 made   to be made  

Estate will be held in:  

 Fee Simple  

Title will be held in what Name(s)  Manner in which Title will be held  

Source of Down Payment, Settlement Charges, and/or Subordinate Financing (explain)  

 Leasehold (show 

 expiration date) 

Borrower’s Name (include Jr. or Sr. if applicable) Co-Borrower’s Name (include Jr. or Sr. if applicable) 

Social Security Number Home Phone  

(incl. area code) 

DOB (mm/dd/yyyy) Yrs. School Social Security Number Home Phone  

(incl. area code) 

DOB (mm/dd/yyyy) Yrs. School 

Dependents (not listed by Co-Borrower)  Dependents (not listed by Borrower)   Married  Unmarried (include 

 Separated   single, divorced, widowed) 
no.  ages 

 Married  Unmarried (include  

 Separated    single, divorced, widowed) 
no. ages

Present Address (street, city, state, ZIP)  Own  Rent ____No. Yrs. Present Address (street, city, state, ZIP)  Own  Rent ____No. Yrs. 

Mailing Address, if different from Present Address Mailing Address, if different from Present Address 

If residing at present address for less than two years, complete the following: 

Former Address (street, city, state, ZIP)  Own  Rent ____No. Yrs. Former Address (street, city, state, ZIP)  Own  Rent ____No. Yrs. 

Yrs. on this job  Yrs. on this job  Name & Address of Employer   Self Employed  

Yrs. employed in this 

line of work/profession 

Name & Address of Employer   Self Employed 

Yrs. employed in this  
line of work/profession  

Position/Title/Type of Business Business Phone (incl. area code)  Position/Title/Type of Business Business Phone (incl. area code) 

If employed in current position for less than two years or if currently employed in more than one position, complete the following: 

 VA  Conventional 

 FHA  

Land
HELOCHome Equity Condo
 Other (explain):  USDA/Rural Housing Service

Rental Home Improvement



Notice:

List checking and savings accounts below









 

RE054A HE Additional Info  R 10-02-14 

 
 
 
 
 

BORROWER   CO-BORROWER  

Email Address:   Email Address:  

Phone Number:   Phone Number:  

Member Number:   Member Number:  

 

PLEASE ANSWER THE FOLLOWING QUESTIONS:   

Loan purpose:  

If for debt consolidation, which debt?  

Collateral type:  Single Family Dwelling (site built)  Mobile home  Town Home  Duplex/Triplex/Quadplex 

  Raw Land  Manufactured Housing Unit  Commercial Property  Condo  Other 

Is the property considered rural or urban?  

If rural, please provide a copy of the existing survey and field notes with application. 

What is the estimated value of the property?  

How long have you owned the home?  

If you have been in your home less than a year, provide a copy of your settlement statement and construction contract (if applicable). 

How many other loans do you have against this property?   

If this new loan will be in the 1
st

 lien position would you like escrow included?   Yes   No 

Is the above property your primary residence (i.e., Homestead)?   Yes   No 

Is the above property owned by a living trust?   Yes   No 

Property has an agriculture exemption for property tax purposes?   Yes   No 

Are property taxes delinquent on the above property?   Yes   No 

Have you received a home equity loan within the last 12 months?   Yes   No 

Date of last home equity loan    

Is the above property larger than 10 acres?   Yes   No 

Are you interested in receiving a free quote for homeowners insurance with 
Randolph-Brooks Insurance Agency (RBIA)?   Yes   No 

Do you pay home owner association (HOA) dues?    Yes   No 

 Annual Amount  

 
  
 

 


