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Che cklis t Ite m s Ye s No

No t 

Re quire d Co m m e n ts

Co m pan y Nam e Co m pan y Addre ss

1) Ye s  - Please place an (*) asterisk next to what changed above.                                                            

2 )
Domestic 

General 

Partnership

Domestic 

Limited 

Liability 

Company Other

Othe r –  Please describe the type of partnership of this company.

□ □ □
Cash Accrual Other

□ □ □
4 ) Ye s  –  Please provide details along with the statement, promissory note, etc.

5) Ye s  –  Please provide details on what new assets were purchased this year 

(include date, description of asset, and amount paid).

6 ) Ye s  –  Please provide details on what was improved, adapted, or restored of this 

year.

7) Ye s  –  Please provide details on what was sold or disposed of this year.

8 ) Ye s  –  Please provide details on what asset usage dropped below 50% this year.

Clien t No tes

Othe r –  Please describe what method of accounting is used by the company.3 )

Bus in e s s  Que s tio n n aire
(Partn ersh ips )

Did the  co m pan y im pro ve , adapt, o r 

re s to re  an y asse ts  o w n e d by the  

partn e rsh ip th is  ye ar? □ □ □

Ple ase  pro vide  the  acco un tin g m e tho d fo r 

th is  co m pan y.

Ple ase  pro vide  the  type  o f e n tity.

Did the  co m pan y have  an y n e w  

in ve s tm e n ts , acco un ts , lin e s  o f cre dit, 

cre dit cards , o r lo an s  fo r th is  ye ar? □ □ □

Did the  co m pan y purchase  an y n e w  asse ts  

th is  ye ar?

□ □ □

Did the  co m pan y's  bus in e ss  as se t usage  

dro p be lo w  50 % fo r an y co m pan y asse t 

th is  ye ar? □ □ □

Did the  co m pan y se ll o r dispo se  o f an y 

asse ts  th is  ye ar?

□ □ □

Co m pan y In fo rm atio n

Asse ts

Pho n e  Num be r

Did the  co m pan y n am e , pho n e  n um be r, o r 

addre ss  chan ge  s in ce  yo ur prio r ye ar 

re turn ?
□ □ □
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Che cklis t Ite m s Ye s No

No t 

Re quire d Co m m e n ts

9 ) Ye s  –  Please provide beginning mileage, ending mileage, and business miles 

driven.

No  - Please skip next question and go to next section Business Credits.

10 )

11) Ye s  –  Please provide details and these expenditures.

12 ) Ye s  –  Please provide details and these expenditures.

13 ) Ye s  –  Please provide details on theses activities for this year.

14 )

15) Ye s  –  Please provide details about individual including tribe documentation.

16 ) Ye s  –  Please provide details on electric or energy efficient assets purchased this 

year.

17) Ye s  –  Please provide details on startup cost for small employer pension plan for 

this year.

18 ) Ye s  –  Please provide details on wages paid for employee.

19 ) Did co m pan y h ire  an y e m plo ye e s  that 

qualifie d fo r the  W o rk Oppo rtun ity Tax 

Cre dit?

Ye s  –  Please provide details on employee and a copy of the forms filed with the 

state workforce agency's WOTC Coordinator.

(M u s t  fi le  Fo r m  8 8 50  a n d  ETA fo r m  w it h  t he  s t a t e  

w o r k fo r ce  a g en cy 's  W OTC Co o r d in a t o r  w it h in  2 8  

d a y s  a ft er  h ir e  d a t e)

2 0 ) Ye s  –  Please provide details on qualified low-income building(s) placed into 

service this year.

2 1) Ye s  –  Please provide details on home efficiency standards for each house that 

qualifies for this credit.

2 2 ) Ye s  –  Please provide details on total wages paid, total tips, hours worked, and 

hourly rate.

Clien t No tes

Yes  –  Please go to our website or click here and complete the Health 

Care Coverage Credit Worksheet. We will need this information to 

figure the amount of your 2012 health care coverage credit.

Did the  co m pan y pay w age s  to  an  

e m plo ye e  fo r an y pe rio d the  e m plo ye e  is  

o n  active  duty pe rfo rm in g se rvice s  o f the  

Un ite d State s  Arm e d Fo rce s  th is  ye ar?
□

□ □ □

□ □

□ □ □
Did the  co m pan y have  an y ch ildcare  

facility an d re so urce  an d re fe rral 

e xpe n diture s  th is  ye ar?
□ □ □

Did the  co m pan y have  an y s tartup co s ts  

fo r a sm all e m plo ye r pe n s io n  plan  th is  

ye ar?
□ □ □

□

□ □

□

Did the  co m pan y m ain tain  a w ritte n  lo g o r 

le dge r fo r bus in e ss  m ile s  drive n  th is  ye ar? □

Auto  Mile age  an d Auto  Expe n se s

Bus in e ss  Cre dits

Did the  co m pan y do cum e n t it's  auto  

m ile age  fo r bus in e ss  m ile s  drive n  th is  

ye ar?

□ □

□□□
Did the  co m pan y pro vide  he alth  care  

co ve rage  to  e m plo ye e s  th is  ye ar?

Did the  co m pan y e m plo y an  in dividual  o f 

Native  Am e rican  de sce n t livin g o n  o r n e ar 

an  In dian  Re se rvatio n  th is  ye ar? □ □ □

Did the  co m pan y co n duct an y re se arch  

an d/ o r de ve lo pm e n t th is  ye ar? □ □ □

Auto  m ile age  m ust be  w ritte n  an d do cum e n te d to  be  de ductable .

(R es id en t ia l R en t a l)  Did co m pan y place  in to  

se rvice  an y qualifie d lo w -in co m e  

buildin gs  th is  ye ar?
□ □ □

Did the  co m pan y have  an y disable d acce ss  

e xpe n diture s  th is  ye ar?

Did the  co m pan y purchase  an y e le ctric o r 

e n e rgy e fficie n t as se ts  th is  ye ar? □ □

(Elig ib le  co n t r a ct o r s )  Did the  co m pan y se ll o r 

le ase  to  an o the r pe rso n  a qualifie d e n e rgy 

e fficie n t ho m e  th is  ye ar? □ □ □
(Fo o d  a n d  Bev er a g e  Es t a b lishm en t s )  Did the  

co m pan y pay so cial s e curity an d m e dicare  

tax o n  e m plo ye e s ' tips  th is  ye ar? □ □ □
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Che cklis t Ite m s Ye s No

No t 

Re quire d Co m m e n ts

2 3 ) Ye s  –  Please provide details of donation for this year.

2 4 ) Ye s  –  Please provide a  copy of the receipt provided by the organization this 

year. (We will need this to apply the proper charitable deduction allowed to each 

partner's K-1.)

2 5) Ye s  –  Please provide details of this donation for this year.

2 6 ) Ye s  –  Please provide details of what was paid along with transaction (include 

the amount and where this was included in the company's general ledger 

account).

2 7) Ye s  –  Please provide details on the profit-sharing, pension plan, or other 

deferred compensation plan for this year (include description, company policy, 

and how this is included in the company's general ledger for this year).

2 8 ) Ye s  –  Please provide details of the transaction.

2 9 ) Ye s  –  Please provide details of the foreign partner or shareholder.

3 0 ) Ye s  –  Please provide details of the account along with amounts, description, 

country, etc.

3 1) Ye s  –  Please provide details of the transaction.

3 2 ) Ye s  –  Please provide details of what fringe benefits were provided.

No  - Please skip next question and go to next section Gifts.

3 3 )

Clien t No tes

□ □ □

At an y tim e  durin g the  tax ye ar, did the  

co m pan y re ce ive  a dis tributio n  fro m , o r 

w as  it the  gran to r o f, o r tran s fe ro r to , a 

fo re ign  trus t?

□ □ □

Frin ge  Be n e fits

So m e  type s  o f frin ge  be n e fits  m ust be  pro pe rly in clude d in  the  

partn e rs  in co m e  to  be  de ductable  b y  the  co m pan y.

Did the  co m pan y have  an y fo re ign  

partn e rs  at an y tim e  durin g th is  ye ar? □ □ □
At an y tim e  durin g th is  cale n dar ye ar, did 

the  co m pan y have  an  in te re s t in  o r a 

s ign ature  o r o the r autho rity o ve r a 

fin an cial acco un t in  a fo re ign  co un try 
( su ch  a s  a  b a n k  a cco u n t , s ecu r it ies  a cco u n t , o r  

o t her  fin a n cia l a cco u n t ) ?

□ □ □

□ □

Em plo ye e  Expe n se s

(Fo o d  In d u s t r y  On ly )  Did the  co m pan y  

do n ate  w ho le so m e  fo o d in ve n to ry th is  

ye ar? 
□ □ □

Did the  co m pan y pay fo r o r do n ate  to  a 

lo bbyin g o rgan izatio n  th is  ye ar? □ □ □

□□□
Did the  co m pan y do n ate  to  an y charitable  

o rgan izatio n s  th is  ye ar?

Co n tributio n s  an d Do n atio n s

Due s , Me als  & En te rtain m e n t

□ □

□□□

Did the  co m pan y pay an y m e m be rship 

due s  o r m e als  an d e n te rtain m e n t fo r a 

club o rgan ize d prim arily fo r ple asure , 

re cre atio n , am use m e n t, o r o the r so cial 

purpo se s  ( i .e . Co u n t r y  Clu b  Du es , Ya cht  Clu b  

Du es , Gy m  M em b er sh ip )  th is  ye ar?

Did the  co m pan y have  an y pro fit-sharin g, 

pe n s io n  plan s , o r an y o the r de fe rre d 

co m pe n satio n  plan s  th is  ye ar? □

Fo re ign  Curre n cy Tran sactio n s

Did the  co m pan y re ce ive  an y am o un ts  

( in co m e o r  a n y  o t her  fu n d s )  fro m  fo re ign  

so urce s  th is  ye ar?

□□□
Did the  co m pan y pro pe rly in clude  all 

re quire d frin ge  be n e fits  to  the  partn e r's  

guaran te e d paym e n ts  th is  ye ar?

□
Did the  co m pan y pay an y frin ge  be n e fits  

fo r an y partn e rs  th is  ye ar?
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Che cklis t Ite m s Ye s No

No t 

Re quire d Co m m e n ts

3 4 ) Ye s  –  Please provide details of each individual, the amount, and where the 

company included the transaction in the general ledger.

3 5) Ye s  –  Please provide a list with details of what was done, the amount, and what 

account these amounts were recorded in the company's general ledger.

3 6 ) Ye s  –  Please provide details on the contract and the percent of completion on 

contract.

3 7) Ye s  –  Please provide the Form 1099-K for this year.

3 8 ) Ye s  –  Please provide details installment sale (include the asset sold, contract, 

etc.).

3 9 ) Ye s  –  Please provide details of amount deferred what was included in prior year.

4 0 ) Ye s  –  Please provide details of debt that was cancelled, forgiven, or modified.

4 1) Ye s  –  Please provide details on the insurance contract, the employee, policy 

owner(s), and the beneficiaries.

4 2 ) Ye s  –  Please provide details on what the reimbursement or payment was for and 

if any replacement property was purchased.

4 3 ) Ye s  –  Please provide details on any amounts that are required to be classified or 

stated separately on the partners K-1; or payments that must be moved to 

partner distributions (i.e. personal interest).

Clien t No tes

□□□
Did the  co m pan y re ce ive  an y in suran ce  

re im burse m e n ts  o r paym e n ts  th is  ye ar?

Did the  co m pan y pay o r re ce ive  an y 

in te re s t in co m e  o r in te re s t e xpe n se  that 

n e e ds  to  be  re class ifie d th is  ye ar ( In t er es t  

Cha r g ed  o n  lo a n s  t o  o r  fr o m  Pa r t n er , Pa r t n er  

p er so n a l in t er es t , R en t a l o r  R ea l Pr o p er t y  In t er es t , 

Po r t fo lio  In t er es t , e t c.) ?

□ □ □

□□□Did the  co m pan y re ce ive  a Fo rm  10 9 9 -K 

fo r th is  ye ar?

Did the  co m pan y purchase  o r pay fo r an y 

in suran ce  po licie s  o n  e m plo ye e s  th is  

ye ar? □ □ □

In suran ce

Did the  co m pan y have  an y in s tallm e n t 

sale  in co m e  fo r th is  ye ar? □ □ □
Did the  co m pan y m ake  an  e le ctio n  un de r 

IRC 10 8 ( i)  to  de fe r in co m e  fro m  de bt 

can ce llatio n  in  a prio r ye ar? □ □ □

Durin g the  tax ye ar, did the  co m pan y o r 

an y o f its  partn e rs  have  an y de bt that w as  

can ce lle d, fo rgive n , o r had the  te rm s  

m o difie d so  as  to  re duce  the  prin cipal 

am o un t o f the  de bt?

□ □ □

Did the  co m pan y give  gifts  in  e xce ss  o f $ 25 

to  an y in dividual th is  ye ar?

□ □ □

Did the  co m pan y e xpe n se  an y am o un ts  in  

re pairs  an d m ain te n an ce  (o r  a n y  o t her  

exp en se  a cco u n t )  that im pro ve d, e xte n de d, 

adapte d, o r re s to re d an  asse t th is  ye ar? □ □ □

Did the  co m pan y have  an y lo n g-te rm  

cus to m e r co n tracts  th is  ye ar (co n t r a ct s  t ha t  

exceed  o n e y ea r ) ? □ □ □

In co m e

Im pro ve m e n ts

In te re s t In co m e  an d Expe n se

Gifts
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Che cklis t Ite m s Ye s No

No t 

Re quire d Co m m e n ts

4 4 ) Ye s  - Please go to next question.

No  –  Skip remaining inventory questions and go to next section Material 

Participation.

4 5) Ye s  –  Please provide ending balance on your inventory.

No  –  Skip remaining inventory questions and go to next section Material 

Participation.

4 6 )
Co st

Lo w e r o f 

Co s t o r 

Marke t

LIFO

Othe r –  Please describe details if not listed.

□ □ □
4 7) Ye s  –  Please provide details on method used to write down subnormal goods.

4 8 ) Ye s  –  Please provide details of changes.

4 9 ) Ye s  - Please go to next question.

No  - Please provide details on which partners did not materially participate.

Clien t No tes

Did the  co m pan y m ain tain  an y in ve n to ry 

th is  ye ar? □ □ □

□□□

Did the  co m pan y co un t all in ve n to ry as  o f 

the  las t day o f th is  ye ar?

W hat m e tho d did the  co m pan y use  to  

calcu late  the  ye ar-e n d in ve n to ry th is  ye ar?

Did the  co m pan y w rite  do w n  an y 

subn o rm al go o ds  in  in ve n to ry th is  ye ar? □ □ □

□□□
Did the  co m pan y m ake  an y chan ge s  in  

de te rm in in g quan titie s , co s t, o r value s  

be tw e e n  clo s in g an d o pe n in g in ve n to ry 

th is  ye ar?

Mate rial Participatio n

1.     The taxpaye r w o rks  50 0  ho urs  o r m o re  durin g the  ye ar  in the activity. 

2.     The taxpaye r do e s  subs tan tially all the  w o rk in  the  activity. 

3. The taxpaye r w o rks  m o re  than  10 0  ho urs   in the activity during the year and n o  o n e  e lse  w o rks  m o re  than  the  taxpaye r . 

4. The activity is a significant participation activity (SPA), an d the  sum  o f SPAs  in  w hich  the  taxpaye r w o rks  10 0 -50 0  ho urs  e xce e ds  50 0  ho urs  

fo r the  ye ar . 

5. The taxpaye r m ate rially participate d in  the  activity in   a n y  5  o f the  prio r 10  ye ars . 

□

IRS Material Participation - Definition

□

Did all the  partn e rs  m ate rially participate  

in  the  co m pan y's  o pe ratio n  th is  ye ar?

7. Based on all of the facts and circumstances, the  taxpaye r participate s  in  the  activity o n  a re gular, co n tin uo us , an d subs tan tial bas is  durin g 

such  ye ar .  However, this test only applies if the taxpayer works at least 100  hours in the activity, no one else works more hours than the taxpayer in the activity, and 

no one else receives compensation for managing the activity.

6. The activity is a personal service activity and the  taxpaye r m ate rially participate d in  that activity in   a n y  3  prio r ye ars . 

In ve n to ry

□
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Che cklis t Ite m s Ye s No

No t 

Re quire d Co m m e n ts

50 ) Please provide us with Tax Id, Name, and Address of any new partners for this 

year.   

51) Ye s  –  Please provide a list with current year changes (include general or limited 

partner), dates of changes, and details of transaction (i.e. amounts received, etc).       

52 ) Ye s  –  Please provide a list with current year changes.

53 ) Ye s  –  Please provide details on contribution (include description of the 

property, debt, or cash).

54 ) Ye s  –  Please provide details on distribution (include description of the property, 

debt, or cash).

55) Ye s  –  Please provide us the names and type of entity of this (or these) 

partner(s).

56 ) Ye s  –  Please provide a list with tax identification number, type of entity, name of 

entity, and country established or of individual’s citizenship.

57) Ye s  –  Please provide details on election.

58 ) Ye s  –  Please provide details.

59 ) Ye s  –  Please provide details on election.

6 0 ) Ye s  –  Please provide details on election.

6 1) Ye s  –  Please provide details on distribution.

6 2 ) Ye s  –  Please provide details on distribution.

Clien t No tes

Partn e r Chan ge s

Did the  co m pan y partn e rs  pe rce n tage s  

chan ge  in  the  curre n t ye ar? □ □ □
Did the  co m pan y partn e rs  n am e s  an d/ o r 

addre sse s  chan ge d in  the  curre n t ye ar? □ □ □
Did an y o f the  co m pan y partn e rs  

co n tribute  an y capital to  the  co m pan y in  

the  curre n t ye ar (p r o p er t y , d eb t , o r  ca sh) ?

_ _ _ _ _ _ _ _ _

□ □ □

Did the  co m pan y dis tribute  to  an y 

partn e rs  an y dis tributio n s  in  the  curre n t 

ye ar (p r o p er t y , d eb t , o r  ca sh) ? □ □ □

Did the  co m pan y o r it's  partn e rs  dire ctly 

o r in dire ctly o w n  20 % o r m o re  o f a 

do m e stic o r fo re ign  co rpo ratio n , 

partn e rsh ip, trus t, o r e s tate  th is  ye ar 

(e it her  in d iv id u a lly  o r  a s  a  g r o u p ) ?

□ □ □

At an y tim e  durin g the  tax ye ar, w as  an y 

partn e r in  the  partn e rsh ip a disre garde d 

e n tity, a partn e rsh ip, a trus t, an  S 

co rpo ratio n , o r an  e s tate ?
□ □ □

Is  the  partn e rsh ip m akin g, o r had it 

pre vio us ly m ade  (a n d  n o t  r ev o k ed ) ,  a se ctio n  

754  e le ctio n ? □ □ □

Partn e rsh ip Ele ctio n s

At an y tim e  durin g the  tax ye ar, did the  

partn e rsh ip dis tribute  to  an y partn e r a 

te n an cy-in -co m m o n  o r o the r un divide d 

in te re s t in  partn e rsh ip pro pe rty?
□ □ □

Did the  partn e rsh ip file  Fo rm  8 8 9 3 , 

Ele ctio n  o f Partn e rsh ip Le ve l Tax 

Tre atm e n t, o r an  e le ctio n  s tate m e n t 

un de r se ctio n  6 231(a) (1) (B)( ii)  fo r 

partn e rsh ip-le ve l tax tre atm e n t, that is  in  

e ffe ct fo r th is  tax ye ar?

□ □ □

Is  th is  partn e rsh ip a publicly trade d 

partn e rsh ip as  de fin e d in  se ctio n  

4 6 9 (k)(2 )?
□ □ □

Is  the  partn e rsh ip re quire d to  adjus t the  

bas is  o f partn e rsh ip asse ts  be cause  o f a 

subs tan tial bu ilt-in  lo s s  o r a subs tan tial 

bas is  re ductio n  (a m o u n t s  in  exces s  o f 

$ 2 50 ,0 0 0 ) ? 

□ □ □

Did the  partn e rsh ip durin g the  curre n t o r 

prio r tax ye ar, dis tribute  an y pro pe rty 

re ce ive d in  a like -kin d e xchan ge  o r 

co n tribute  such  pro pe rty to  an o the r e n tity 
(o t her  t ha n  d is r eg a r d ed  en t it ies  w ho lly -o w n ed  b y  

t he  p a r t n er sh ip  t hr o u g ho u t  t he  t a x y ea r ) ?

□ □

Ple ase  pro vide  us  w ith  the  n um be r o f 

partn e rs  in  the  partn e rsh ip fo r th is  ye ar.

□
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Che cklis t Ite m s Ye s No

No t 

Re quire d Co m m e n ts

6 3 ) Ye s  –  Please provide details on amount paid, description, and what account the 

transaction appears in the company's general ledger.

6 4 ) Ye s  –  Please provide details of transaction and answer next two questions in this 

section (Reportable Transactions and Transactions of Interest).                                                  

No  - Please answer next question and complete remaining questionnaire.

6 5) Ye s  –  Please provide details of transaction and answer last question in this 

section (Reportable Transactions and Transactions of Interest).                       

No  - Please skip last question and go to next section Subcontractors.

6 6 ) Ye s  - Please go to next section Subcontractors.

No  - Please explain why Form 8886 was not filed.

Clien t No tes

Go to http:/ / kellystaxservice.com/ Listed_ Trans.htm for more information about each of these Listed Transactions.

Did the  co m pan y pay fo r an y re n t o r le ase  

e xpe n se  that w as  actually use d pe rso n ally 

by an  in dividual o r an o the r e n tity th is  

ye ar?

A loss of $10  million or more in a single taxable year or a loss of $20  million or more in any combination of taxable years.

All Others

Foreign Currency Transactions

□

A loss of $2 million or more in a single taxable year or a loss of $4 million or more in any combination of taxable years.

Corporations/ Partnership

Re po rtable  Tran sactio n s  an d Tran sactio n s  o f In te re s t

A loss of $50 ,000  or more in any single taxable year for an individual or a trust.

Did the  co m pan y have  an y tran sactio n s  o r 

w as  it in vo lve d in  o r asso ciate d w ith  an y 

tran sactio n  o f in te re s t o r lis te d 

tran sactio n s  th is  ye ar ( s ee  d escr ip t io n  b elo w ) ?

□ □ □

Tran s actio n s  o f In te re s t - De fin itio n

Charitable Remainder Trust Sale   ▪   Charitable Contribution of LLC Successor Membership    ▪

Toggling Grantor Trust    ▪   Domestic Partnership used to defer immediate taxation of Foreign Income

Lis te d Tran s actio n s  - De fin itio n

Backdated Retirement Plan Contributions  ▪  Purported Multiple Employer Welfare Benefit Funds  ▪  ASA Investerings Partnerships  ▪  Short-term Charitable Remainder Trusts  ▪  
“BOSS” (Bonds-and-Option Sales Strategy)  ▪  Fast-pay Stock Arrangements  ▪  Bull & Bear Note Transactions  ▪  Son of BOSS  ▪  Improper Use of a Subsidiary to Satisfy Parent’s Stock-

based Compensation  Obligations  ▪  Guam Trusts  ▪  Intermediary Transactions  ▪  Abusive Section 351 Transfers Using Contingent, Unmatured Liabilities  ▪  Foreign Leverage 
Investment Portfolio (FLIP) & Offshore Portfolio Investment Strategy (OPIS)  ▪  Abusive Basis-shifting Devices Using Loan Assumption Agreements (CARDs)  ▪  Abusive Notional 

Principal Contract  ▪  Abusive Straddles  ▪  Lease-in/Lease-out (LILO) Transactions  ▪  Abusive ESOP/S Corporation Arrangements  ▪  Abusive Offshore Employee Leasing Arrangements  
▪  Abusive  Collectively Bargained Welfare Benefit Funds  ▪  Abusive Option Sales to Family Limited Partnerships (FLPs)/Related Parties  ▪  Lease-stripping  ▪  Contested Liability 
Acceleration Strategies (CLAS)  ▪  Abusive Offsetting Foreign Currency Option Contract Transactions  ▪  Abusive Roth IRA Transactions  ▪  Abusive Use of ESOP/S Corporation 

Ownership  ▪  Abusive Section 412(i) Plans with Excessive Life Insurance  ▪  Abusive Foreign Tax Credit Transactions  ▪  Abusive S Corporation Income Shifting Arrangements (SC2)  ▪  
Abusive Partnership Intercompany Financings  ▪  Sale-in/Lease-out Arrangements  ▪  Loss Importation Transactions  ▪  Abusive Trust Arrangements Utilizing Cash Value Life Insurance 

Policies Purportedly to Provide Welfare Benefits  ▪  Distressed Asset Trust Transactions

□ □ □

Did the  co m pan y file  Fo rm  8 8 8 6  th is  

ye ar?

□ □ □

A transaction that has contractual protection against bearing any tax consequences (i.e. right to a refund of fees or investments if the transaction’s intended tax consequences do not occur).

Loss Transactions - Definition

Confidential Transactions - Definition

A transaction that is offered under the condition of confidentiality for a minimum fee of $250 ,000  for corporations or partnerships and $50 ,000  for all others.

Transaction with Contractual Protection - Definition

Re n tal an d Le ase  Expe n se

Did the  co m pan y have  an y tran sactio n s  o r 

w as  it in vo lve d in  o r asso ciate d w ith  an y 

re po rtable  tran sactio n  th is  ye ar  ( s ee  

d escr ip t io n s  b e lo w ) ?

□ □
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Che cklis t Ite m s Ye s No

No t 

Re quire d Co m m e n ts

6 7) Ye s  –  Please go to next question.

No  –  Skip remaining subcontractor questions and go to next section Taxes.

6 8 ) Ye s  –  Please provide copy of Form 1096 and 1099 filed for this year.

No  - Please provide details on why the forms were not filed.

6 9 ) Ye s  –  Please provide details on penalties paid (include amounts and what 

general ledger account these amounts were included in).

70 ) Ye s  –  Please provide details.

No  - Skip next question and go to next section Travel Expenses.

71) Ye s  - Please go to next question.

No  - Please provide details on company's policy for cellular phone and personal 

use. Personal use should be determined each year so any personal use is included 

in the employee or partner's personal income annually.

72 ) Ye s  –  Please provide details on amounts and what general ledger account these 

amounts were included in.

73 ) Did the  co m pan y pay fo r an y trave l 

e xpe n se s  that w e re  fo r a n o n -bus in e ss  

purpo se  th is  ye ar? □ □ □
Ye s  –  Please provide details on amounts and what general ledger account these 

amounts were included in.

Clien t No tes

This  in fo rm atio n  is  co m ple te  an d accurate  to  the  be s t o f m y kn o w le dge .

Title

Date

Did the  co m pan y m ake  an y paym e n ts  

durin g th is  ye ar that w o uld re quire  it to  

file  Fo rm (s )  10 9 9 ?

Trave l Expe n se s

□□

Did the  co m pan y pay an y pe n altie s  to  an y 

lo cal, s tate , o r fe de ral go ve rn m e n t e n tity 

th is  ye ar?

Did the se  e m plo ye e s  o r partn e rs  pay fo r 

the ir o w n  ce llu lar pho n e  fo r pe rso n al use  

th is  ye ar?

□ □ □

□

Te le pho n e  Expe n se

Did the  co m pan y pay fo r an y ce llu lar 

pho n e  se rvice  to  pro vide  a ce llu lar pho n e  

to  an y e m plo ye e (s )  o r partn e r(s )  th is  

ye ar? □ □

□

Did the  co m pan y pay fo r an y trave l 

e xpe n se s  that w e re  fo r an  in dividual that 

is  a n o n -e m plo ye e  o r n o n -partn e r o f the  

co m pan y th is  ye ar? □ □ □

□ □ □

□ □

Em ail

Prin t Nam e

Sign ature

Taxe s

Subco n tracto rs

If ye s , did the  co m pan y file  all re quire d 

Fo rm  10 9 9 's  th is  ye ar?

□


