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Request for Information (RFI) / Request for Quotation(RFQ) Generic Template 

 

 

 

Description: The most complete & comprehensive RFI / RFQ (Request for Information / request for Quotation) template
you will find anywhere!

If you need to write an RFI/RFQ, this is the sample RFI/RFQ template you have been looking for. You can
quickly customize this complete RFI/RFQ shell to solicit bids for ANY new Technology, Services, or
Construction project. The document is in Microsoft Word format so you can find and replace terms to match
your procurement. When you are finished you can easily publish your document to bidders using standard e
-mail. All responses can be edited right into this document by your vendors to control the resulting response
in a standard format.

The template is annotated with lots of suggestions and hints that will help you understand the need for each
section and how you need to customize it to fit your needs. Most of the sections have sample specifications
that you can use “as is” or customize to your procurement.

Who Should Download This Template?
Beginners and business managers who do not know where to start or perhaps have never written an RFP
before need to download this template. The document takes you step by step along the way to produce a
professional RFI/RFQ that will get quality responses. Seasoned professionals will find this document helps
you tremendously speed up your RFI/RFQ writing and allows you to focus on the requirements details. It
may even remind you of important questions that you may currently be overlooking. Procurement
managers can also use this shell as a starting point for their standard RFI/RFQ document. You can use this
template to check that your standard has covered all the necessary features to produce quality response
documents. Buy this comprehensive, twelve page generic RFI/RFQ shell now and stop wasting your time
trying to write it from scratch!

Contents: I. Introduction
Purpose of Request for Information and Qualifications
Ii. Description of Services Sought
Iii. Process for Qualifications Submission
Qualifications Format
Qualifications Due Date
Qualifications Submission Instructions
Iv. Qualifications Documents
Required Forms
Information Required In the Application
V. Vendor Presentations
Vi. Review and Selection Process
Summary of the Selection Process
Selection Criteria
Qualification Process
Vii. General Information for Qualified Vendors
State Finance Law Reporting Requirements:
Affirmative Action Guidelines
Non-Resident State Taxes
Cost of Qualifications Preparation
Review and Crediting Of Material
Viii. Attachments and Appendices
Attachment 1:
Vendor Profile Information
Appendix 1
Description of Services And Programmatic Needs



 

 

 

Ordering: Order Online - http://www.researchandmarkets.com/reports/2630021/

Order by Fax - using the form below

Order by Post - print the order form below and send to

                    Research and Markets,
                    Guinness Centre,
                    Taylors Lane,
                    Dublin 8,
                    Ireland.

http://www.researchandmarkets.com/reports/2630021/
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Fax Order Form 

 

To place an order via fax simply print this form, fill in the information below and fax the completed form to 646-607-1907 (from

USA) or +353-1-481-1716 (from Rest of World). If you have any questions please visit  
 

http://www.researchandmarkets.com/contact/ 

 

 

Order Information 

 

Please verify that the product information is correct.

 

Product Format 

 

Please select the product format and quantity you require:

 

 

Contact Information 

 

Please enter all the information below in BLOCK CAPITALS 

 

 

Product Name: Request for Information (RFI) / Request for Quotation(RFQ) Generic Template

Web Address: http://www.researchandmarkets.com/reports/2630021/

Office Code: SCUU8ZX7

Quantity

Electronic (Word)
- Single User:

EUR 16

Title: Mr
     
Mrs      Dr

     
Miss      Ms

     
Prof

First Name: Last Name:

Email Address: *

Job Title:

Organisation:

Address:

City:

Postal / Zip Code:

Country:

Phone Number:

Fax Number:

* Please refrain from using free email accounts when ordering (e.g. Yahoo, Hotmail, AOL)

http://www.researchandmarkets.com/contact/
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Payment Information 

 

Please indicate the payment method you would like to use by selecting the appropriate box. 

 

Please fax this form to: 

(646) 607-1907 or (646) 964-6609 - From USA 

+353-1-481-1716 or +353-1-653-1571 - From Rest of World

Pay by credit card: American Express

Diners Club

Master Card

Visa

Cardholder's Name

Cardholder's Signature

Expiry Date

Card Number

CVV Number

Issue Date

(for Diners Club only)

Pay by check: Please post the check, accompanied by this form, to:

Research and Markets,
Guinness Center,
Taylors Lane,
Dublin 8,
Ireland.

Pay by wire transfer: Please transfer funds to:

Account number 833 130 83

Sort code 98-53-30

Swift code ULSBIE2D

IBAN number IE78ULSB98533083313083

Bank Address Ulster Bank,
27-35 Main Street,
Blackrock,
Co. Dublin,
Ireland.

If you have a Marketing Code please enter it below:

Marketing Code:

 Please note that by ordering from Research and Markets you are agreeing to our Terms and Conditions at
http://www.researchandmarkets.com/info/terms.asp


