
                      CAREER EXPO EMPLOYER REGISTRATION FORM
                      Career Services Center, Lakeland Community College

                      Wednesday, November 15, 2006

Athletic and Fitness Center - 10 a.m. to 2 p.m. (Set up: 8 a.m. to no later than 9:45 a.m.)

PLEASE TYPE OR PRINT.
Organization:  ______________________________________________________________________

Address:  ______________________________________________________________________

City, State, Zip: ______________________________________________________________________

Telephone: (______)____________________________   Fax: (______)______________________________

Website address: _______________________________ E-mail address: ____________________________

May we link your website to Lakeland’s Career Services website?       Yes         No

Representatives attending:

Name: _______________________________________ Title: ____________________________________

Name: _______________________________________ Title: ____________________________________

List all positions for which you will be recruiting: __________________________________________________

______________________________________________________________________________________

Hiring needs; check all that apply:     Full-time      Part-time      Co-op      Internship

Indicate the majors you typically hire: ________________________________________________________

_______________________________________________________________________________________

Describe your organization/products/services (50-word maximum): ________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Do you need an electrical outlet?         Yes         No

PLEASE NOTE: a) We reserve the right to limit employer participation based on industry representation and space availability.
b) Employers who pay only 100% commission or require employees to make a purchase or pay a fee are not permitted to attend. 
PLEASE INITIAL HERE TO VERIFY THAT YOU ARE NOT HIRING FOR THESE TYPES OF POSITIONS: __________________

REGISTRATION PROCESS
Registration Fee: $100.00 (includes 1 six-foot table and 2 chairs, free parking for
2 cars, a link to your company’s website, listing in directory of participants, breakfast bar and lunch for up to 2 recruiters)
Deadline for Registration & Payment: Monday, October 16, 2006 (No refunds after this date.)
Payment must accompany this registration form.  Your registration is not processed until payment is received.

  Check enclosed.     Make checks payable to Lakeland Community College, Career Expo.       Check# _______________

Lakeland accepts:        Visa       MasterCard       Discover

Credit Card # _____________________________________________  Expiration Date: _____________________________

Print name exactly as it appears on the card. __________________________________________________________________

Signature (required) ______________________________________________________________________________________

Mail your registration form and payment to:
Lakeland Community College, Career Expo
Attn: Career Services Center
7700 Clocktower Drive
Kirtland,  OH  44094-5198

Or fax registration with credit card payment (only) to:
440-525-7269
You may call in your credit card number after faxing form.

Registration questions?  Call Career Services at 440-525-7222 or e-mail careerservices@lakelandcc.edu
Conirmation e-mail and important instructions will be sent prior to the event.

EnsureRecruitingSuccessattheCareerExpo!
 Creative exhibits get results! Bring your own tablecloths and tabletop displays that showcase your company.
 Clearly indicate the types of jobs you recruit for at your table.
 Know your audience. Look at our list of degree programs so that you know what types of Lakeland Community 

College students to expect.
 Staff your Career Expo table with recent graduates or alumni from Lakeland who can relate to Lakeland 

Community College students.
 Take turns leaving your table for breaks; you might miss connecting with that perfect candidate if your table 

is unstaffed.
 Have your recruiting team represent your organization’s diversity. A diverse looking team relects 

support of diversity within your company. 
 Do not solicit candidates to buy products and/or services.
 Integrate high tech and high touch. Use technology to showcase your products, services, and organization. 

Be sure to let the Lakeland Career Services staff know what your technology or electrical needs are prior to 
the Expo.

 Give items away at your table that will draw people to you. Be sure to have an adequate supply!
 Have three or four screening questions ready to ask potential recruits as you collect their resumes at the 

Career Expo. 

     Adapted from The Employer’s Guide to College Recruiting and Hiring, National Association of Colleges and Employers (NACE), 2006.

Founded in 1967, Lakeland offers 76 associate degree 
and certiicate programs and is accredited by the 
Higher Learning Commission of the North Central 
Association of Colleges and Schools.  Lakeland also 
offers several bachelor’s degree programs, allowing 
students to complete their bachelor’s degree on the 
Lakeland campus. 

To learn more, visit our website at lakelandcc.edu.

Contact the Career Services Center at 440.525.7222 or visit our website at careers.lakelandcc.edu.

EASY ACCESS to LAKELAND COMMUNITY COLLEGE:
Lakeland Community College is located at 7700 Clocktower Drive in Kirtland, 
Ohio, at Exit 193, State Route 306 and Interstate 90, only 30 minutes 
from downtown Cleveland. For a detailed map and driving directions, visit 
Lakeland’s website at lakelandcc.edu/geneinfo.

“SpreadingtheWord”
We Are...

...About the Career Expo

 News releases in local publications and 
public service radio announcements.

 Large ads on Laketran busses.
 Participating employers listed on Lakeland 

Career Services’ website.
 Display ads in local and college 

newspapers.
 Announcements on Lakeland’s cable TV 

station and electronic street sign.
 Thousands of lyers to Lakeland 

students, student organizations and other 
area colleges.

 Promotional classroom presentations.
 Over 10,000 e-mails to students, 

faculty, staff and current users of 
Lakeland’s online job board.

 Over 800 postcards to 2006 Lakeland 
graduates.

 Announcements in Lakeland Alumni 
Association’s newsletter to over 16,000 
alumni.

Lakeland’s Career Services Center offers many 
services to help you reach your recruiting goals:
 Post full-time and part-time positions at no cost using our 

online job board at careers.lakelandcc.edu.
 View resumes of candidates posted

on our online job board.
 Submit your Cooperative Education 

positions to us.
 Recruit and interview candidates 

on campus.
 Set up recruitment tables on campus.
 Participate in special events such as

employer discussion panels or workshops.
Attend the Career Expo on November 15!
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