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Individual Presentation/ Evaluation Form 

 

Presentation Date: _____________ Presenter: ___________________ 

 

Qualities of the presentation No evidence Novice Developing Proficient Distinguished 
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Introduction and speaker:      

1. Opening introduces speaker and topic 
being covered. 
 

1         2 3       4 5       6 7       8 9     10 
 

2. Speaking voice is clear, strong and 
easy to understand. Presentation flow 
is consistent without “uhmms”, “you 
knows” and “whatever” 

 

1         2 3       4 5       6 7       8 9     10 
 

3. Speaker motivated me to listed  
       by showing the importance or 

       benefit of their presentation to    
       me 

1         2 3       4 5       6 7       8 9     10 
 

Material:  

4. I can clearly identify the main points 
presenter is making 
 

1         2 3       4 5       6 7       8 9     10 
 

5. Material is clearly connected to 
interpersonal communications AND 
clearly connected to the speaker. 
 

1         2 3       4 5       6 7       8 9     10 
 

Format/organization:  

6. Presenter knows the material well,  
did not read to the audience.  
(appears to have practiced) 
 

1         2 3       4 5       6 7       8 9     10 
 

7. Presentation is well organized.  
(Introduction, body, conclusion) 
 

1         2 3       4 5       6 7       8 9     10 
 

8. Presentation is dynamic. Presenter is 
holding the attention of the audience 
with interesting material/images. 

1         2 3       4 5       6 7       8 9     10 
 

Closing:  

9. Wrap up of the material.  Short 
summary or closing paragraph. Closing 

sentence, including thanking the 
audience and opening for questions. 
(Do not ever say, “That’s it”)   
 

1         2 3       4 5       6 7       8 9     10 

10. Presentation stayed within time limits. 1         2 
 

3       4 5       6 7       8 9     10 

 


