AT YOLUR SERVICE

APPIICATION FORTENTOR CANOPY PERMIT
BUILDING & SAFEIY DIVISION

City Hall/ 555 Liberty St. SE/ Room 320 / Salem, OR97301- 3505
(503) 588-6256 ¢ Fax (503) 588-6115

Applic ations may be obtained online at:

www.cityofsalem.net/bas/

1. Site Information (where the tent/ canopy willbe erected)

Busine ss Name:

Site Addre ss:

2. Property Owner

OwnerMailing Address:

City/ State/Zip:

Phone #:

3. ContactPerson (receive application comespondence)

Name of Person:

Full Mailing Address:

City/ State/Zip:

Phone #: Fax #:

4. ApplicantInfo (person/co who willbe the permit holden
Name of Applic ant:

Full Mailing Address:

City/ State/Zip:
Phone #:

5. Use of Tent/ Canopy:

Applic ant Signa ture:

Print Name:

ACKNOWIEDGMENTS

Ap

Office Use Only
Permit #:

DA'TE REC EIVED:

PERMIT REQ UIREMEN'TS

A pemit mustbe obtained fortentsover400 square feet,or
canopiesover700 square feet.

INSTRUC TIONS

Two weekspriorto erecting the tent the applicant must:

1. Submita completed application, including a letter from
the property ownergiving pemission forthe tent/canopy.

2. Obtain Planning Dept. approvalforplacement of the
tent/canopy. (Unlessitislocated in a City of Salem park
where separate Planning approvalwilnotbe required)

3. Submit two copies of site plan (see ‘mformation Required
on Plans below)

Afterthe planshave been apprwoved by the Fire Marshal, the
applicantwilbe contacted to retum to ouroffice to obtain the
approved pemitand plans.

A finalinspectionisrequired before occupancy.

RUILES

Any tent, regardless of size, shallbe flame retardant.

Alldisplaysorothertype ofconcession that utilize any heat/flame
producing appliance shallbe required to have one 2A:10B:C fire
extinguisheras a minimum.

Allconcession stands, tents over400 square feetand canopiesover
700 square feet, utilizing deep fat fryers and fry grllsthat are used
mside, shallbe provided with hoods and ducts with automa tic fire
protection and portable fire extinguishers, as specified in the State
of Oregon Structural Specialty Code, MechanicalSpecialty Code
and the Oregon Fire Code orasapprmoved by the Fire Chief.

Fammable orcombustble liquids and IP-gasshallnotbe stored in a
icceAatorcanopy, butlocated outside of such struc tures.

FEE INFO RMATION

Remit $117.50 with yourapplication, feesare detailed below.

You willreceive a Plans Review receipt; thisisnotapprovalto erect
the tent/canopy.

FEE SC HEDUIE
Special Activity Fee $100.00
Processing Fee $12.50
Automation Surcharge $5.00
TOTAL | $117.50
REQUIRED DATA
Ietterfrom property ownerreceived? OYes ONo
Plans with allrequired info received? QYes ONo
Hame retardantcerttificate received? QYes ONo

dTent O Canopy

Approved by City of Salem Planning Department:

Date:

By:

Approved by City of Salem Fire Department:

By: Date:

Comments:
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Square footage oftentorcanopy:

Date to be erected:

Date to be removed:

INFORMATION REQ UIRED ON PIANS

1. Tentfootprint, hdicate size of tent/canopy

2. Northamow

3. Iotdimensions, showing setbacks from the tent/canopy to
otherstruc tures, light standards, and/orrightofways

4. Show driveways, side walks

5. Iayoutofitemsin tent, ie: exit aisles and width, tables,
chairs, stagesetc.

6. Exitlocationscleady marked

7. No vehicle parking within 20 feetof tent/canopy, show this
area on the site plan

Form Created: 5/11/2011 4:12:00 PM  Modified: 6/26/2012 By: CF



http://www.cityofsalem.net/bas/

Example Site Plan
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