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APPLICATION FOR TENT OR CANOPY PERMIT 
BUILDING & SAFETY DIVISION 

City Ha ll /  555 Libe rty St. SE /  Room 320 /  Sa le m, OR 97301-  3505 

(503) 588- 6256 • Fa x (503) 588- 6115 
 

Applications may be  obtained online  at:  

www.c ityofsa le m.ne t/ ba s/  

 

 

1. Site  Informa tion (whe re  the  te nt/ c a nopy will be  e re c te d) 

         Busine ss Na me :   __________________________________________________  

         Site  Ad d re ss:  _______________________________________________________           

2. Prope rty Owne r:  ___________________________________________________  

O wne r Ma iling  Ad d re ss:  ___________________________________________  

C ity/ Sta te / Zip :  ____________________________________________________  

Pho ne  # :  ____________________________________________________________  

3. Conta c t Pe rson (re c e ive  applic a tion c orre sponde nc e ) 

Na me  o f Pe rso n:  __________________________________________________  

Full Ma iling  Ad d re ss:  ______________________________________________  

C ity/ Sta te / Zip :  ____________________________________________________  

Pho ne  # : __________________________ Fa x # :  ___________________________  

4. Applic a nt Info   (pe rson/ c o who will be  the  pe rmit holde r) 

Na me  o f Ap p lic a nt:  ______________________________________________  

Full Ma iling  Ad d re ss:  ______________________________________________  

C ity/ Sta te / Zip :  ____________________________________________________  

Pho ne  # :  ____________________________________________________________ Aplic a nt:   

5. Use  of Te nt/ Canopy:  _________________________________________  

         ______________________________________________________________________  

        ___________________________________________________________________  

        ___________________________________________________________________  

 

 Applic a nt Sig na ture :  ______________________________________________  

 Print Na me : ___________________________________ Da te : _______________  

 

 

 

 

 

 

 

 

 

 

 

 

 

Offic e  Use  Only 

Pe rmit # : 

DATE RECEIVED: 

 
PERMIT REQUIREMENTS 

 

A p e rmit must b e  o b ta ine d  fo r te nts o ve r 400 sq ua re  fe e t, o r 

c a no p ie s o ve r 700 sq ua re  fe e t. 
 

INSTRUCTIONS 
 

Two  we e ks p rio r to  e re c ting  the  te nt the  a p p lic a nt must:  

1. Sub mit a  c o mp le te d  a p p lic a tio n, inc lud ing  a  le tte r fro m 

the  p ro p e rty o wne r g iving  p e rmissio n fo r the  te nt/ c a no p y.  

2. Ob ta in Pla nning  De p t. a p p ro va l fo r p la c e me nt o f the  

te nt/ c a no p y.  (Unle ss it is lo c a te d  in a  C ity o f Sa le m p a rk 

whe re  se p a ra te  Pla nning  a p p ro va l will no t b e  re q uire d ) 

3. Sub mit two  c o p ie s o f site  p la n (se e  ‘ Info rma tio n Re q uire d  

o n Pla ns’  b e lo w) 
 

Afte r the  p la ns ha ve  b e e n a p p ro ve d  b y the  Fire  Ma rsha l, the  

a p p lic a nt will b e  c o nta c te d  to  re turn to  o ur o ffic e  to  o b ta in the  

a p p ro ve d  p e rmit a nd  p la ns.  
 

A fina l insp e c tio n is re q uire d  b e fo re  o c c up a nc y. 
 

RULES 

Any te nt, re g a rd le ss o f size , sha ll b e  fla me  re ta rd a nt.  
 

All d isp la ys o r o the r typ e  o f c o nc e ssio n tha t utilize  a ny he a t/ fla me  

p ro d uc ing  a p p lia nc e  sha ll b e  re q uire d  to  ha ve  o ne  2A:10B:C  fire  

e xting uishe r a s a  minimum.  
 

All c o nc e ssio n sta nd s, te nts o ve r 400 sq ua re  fe e t a nd  c a no p ie s o ve r 

700 sq ua re  fe e t, utilizing  d e e p  fa t frye rs a nd  fry g rills tha t a re  use d  

insid e , sha ll b e  p ro vid e d  with ho o d s a nd  d uc ts with a uto ma tic  fire  

p ro te c tio n a nd  p o rta b le  fire  e xting uishe rs, a s sp e c ifie d  in the  Sta te  

o f Ore g o n Struc tura l Sp e c ia lty Co d e , Me c ha nic a l Sp e c ia lty Co d e  

a nd  the  Ore g o n Fire  Co d e  o r a s a p p ro ve d  b y the  Fire  Chie f.  
 

Fla mma b le  o r c o mb ustib le  liq uid s a nd  LP-g a s sha ll no t b e  sto re d  in a  

te nt o r c a no p y, b ut lo c a te d  o utsid e  o f suc h struc ture s.  
 

FEE INFORMATION 
 

Re mit $117.50 with yo ur a p p lic a tio n, fe e s a re  d e ta ile d  b e lo w. 
 

Yo u will re c e ive  a  Pla ns Re vie w re c e ip t; this is no t a p p ro va l to  e re c t 

the  te nt/ c a no p y.  
 

FEE SCHEDULE 

Sp e c ia l Ac tivity Fe e  $100.00 

Pro c e ssing  Fe e   $12.50 

Auto ma tio n Surc ha rg e  $5.00 

TOTAL $117.50 

REQUIRED DATA 

Le tte r fro m pro pe rty o wne r re c e ive d?        Ye s      No  

Pla ns with a ll re q uire d  info  re c e ive d?          Ye s      No     

Fla me  re ta rd a nt c e rtific a te  re c e ive d?        Ye s      No  

 Te nt      Ca no p y 

Sq ua re  fo o ta g e  o f te nt o r c a no p y:  

 

Da te  to  b e  e re c te d :  

 

Da te  to  b e  re mo ve d :  
 

INFORMATION REQUIRED ON PLANS 
 

1. Te nt fo o tp rint, Ind ic a te  size  o f te nt/ c a no p y 

2. No rth a rro w  

3. Lo t d ime nsio ns, sho wing  se tb a c ks fro m the  te nt/ c a no p y to  

o the r struc ture s, lig ht sta nd a rd s, a nd / o r rig ht o f wa ys  

4. Sho w d rive wa ys, sid e wa lks 

5. La yo ut o f ite ms in te nt, ie : e xit a isle s a nd  wid th, ta b le s, 

c ha irs, sta g e s e tc . 

6. Exit lo c a tio ns c le a rly ma rke d  

7. No  ve hic le  p a rking  within 20 fe e t o f te nt/ c a no p y, sho w this 

a re a  o n the  site  p la n 
 

 

ACKNOWLEDGMENTS 

 

App ro ve d  b y City o f Sa le m  Pla nning  De pa rtme nt:  

 

By:________________________________________ Da te :_____________ 

 
 

 

App ro ve d  b y City o f Sa le m  Fire  De pa rtme nt:  

 

By:________________________________________ Da te :_____________ 
 

Comme nts:  

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

 

http://www.cityofsalem.net/bas/


Example Site Plan 
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