
CONSENT CALENDAR - AGENDA ITEM NO. 3 

EXECUTIVE COMMITTEE MEETING 

October 24, 2013 

 

 
TO: Executive Committee, Orange County Fire Authority 
 
FROM: Janet Wells 
 Interim Human Resources Director 
 
SUBJECT: Approval of Classification Specifications within the GIS Series and 

Associated Salary Ranges 

 

Summary: 
This item seeks approval of new Class Specifications to provide additional levels of 
classifications within the established GIS Series. 
 
Recommended Actions: 
1. Adopt the new class specifications of GIS Technician and assign the annual salary range of 

$64,625 to $87,089. 
2. Adopt the new class specifications of GIS Analyst and assign the annual salary range of 

$79,913 to $107,702. 
3. Adopt the new class specifications of Senior GIS Analyst and assign the annual salary range 

of $88,899 to $119,808. 
4. Authorize the Human Resources Director to amend the OCFA Table of Class Titles and 

Master Position Control to include these new classifications and salary ranges. 
 
Background: 
The Human Resources Division performs reviews of Authority Class Specifications in an effort 
to determine if the Class Specifications accurately describe the duties and responsibilities 
required to be performed by employees appointed to the classification.  A recent review of 
organizational areas within the Authority revealed a need to establish new classifications within 
the GIS series which assume responsibilities at different levels than those of existing 
classifications. 
 
The OCFA consumes extensive amounts of location based information and uses location based 
applications to fulfill its mission. GIS technology creates, maintains, manages, produces, 
analyzes, displays, and provides location based information and applications to meet business 
needs.  
 
In 2006, OCFA Executive Management commissioned an Enterprise GIS Strategic Plan as a key 
part of the Technology Master Plan.  Primary components of this GIS Strategic Plan were to 
consolidate responsibility for GIS technology development, create a GIS Section in the 
Information Technology Division, and make GIS an enabling technology and vital component of 
normal daily business activities. In 2009, the OCFA GIS section was recognized internationally 
at the ESRI International Users Conference with a Special Achievement GIS award for 
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excellence in use of GIS technology for Public Safety.  The ability to maintain this level of 
productivity, benefits, customer service, industry leadership, as well as the ability to meet future 
OCFA GIS technology expectations depends upon establishing and maintaining highly skilled 
and stable staff within the GIS section. 
 
The above recommended action to add additional classifications within the GIS series will 
support the needs of the GIS Section.  This action will allow OCFA to continue to utilize and 
advance within the GIS section and increase efficiency and operations on a day to day basis.  
 
Impact to Cities/County: 
None. 
 
Fiscal Impact: 
All proposed positions will be funded within the existing budget. 
 
Staff Contact for Further Information: 
Janet Wells, Human Resources Director 
Human Resources Department 
Janetwells@ocfa.org 
(714) 573-6801 
 
Joel Brodowski, IT Manager 
Support Services Department 
joelbrodowski@ocfa.org 
(714) 573-6421 
 
Attachments: 
1. Class Specification – GIS Technician 
2. Class Specification – GIS Analyst 
3. Class Specification – Senior GIS Analyst  



                               
 

 

JOB TITLE: GIS Technician 
 
 

1 

REPORTS TO:  GIS Manag e r 

 

FLSA:  Non-Exe m pt 

SUPERVISES:  Varie s  

 

CLASS CODE:   

 

DEPARTMENT:  Inform ation Te chnolog y 

 

 

 

CLASS SUMMARY: 

Incumb ents are  re sponsib le  for p e rforming  p arap rofe ssional le ve l GIS activitie s unde r 

supe rvision  in administe ring , maintaining , troub le shooting , and / or de ve lop ing  GIS comp ute r 

systems and / or app lication. Incumb e nts may b e  re quired  to se rve  on an eme rg ency re sp onse  

te am in the  fie ld . 

 

DISTINGUISHING CHARACTERISTICS: 

The  GIS Te chnician is the  first le ve l in a four leve l Ge og rap hic Information Systems se rie s. The  

GIS Te chnician is d isting uished  from othe r IT classe s b y its sp atial d atab ase , de ve lopment and  

mainte nance  re sp onsib ilitie s.   

 

ESSENTIAL FUNCTIONS: (The se  d utie s are  inte nd e d  to b e  re p re sentative  samp le  of the  d utie s 

p e rforme d  b y the  class.) 

 

Constructs, imp le me nts, d eve lop s, and  maintains ge osp atial information, datab ase s, and  

app lications. Maintains, up date s, and  d istrib ute s map  b oundary laye rs using  stand ard  symb ols, 

style s, and  p atte rns. 

 

Cre ate s and  d istrib ute s map s and  othe r re lated  d ata (routine ly and  up on re que st) to OCFA, 

outside  ag encie s and  the  ge ne ral p ub lic. 

 

Cond ucts a varie ty of re se arch, which includes: fie ld  work, contacting  othe r ag e ncie s to ob tain 

p e rtinent information, looking  at historical information, reviewing  pap e r re cord s, and  othe r 

re late d  information source s. 

 

Constructs map s and  ge osp atial data, which includ e s: analyzing  custome r requests, 

d e te rmining  what information to include ; de te rmining  the  leve l of map  comp le xity; de te rmining  

app rop riate  symb ology and  layout de sig n; de te rmining  the  ap p rop riate  me thod s of 

d istrib ution; and , p e rforming  othe r re lated  activitie s. 

 

Pe rforms othe r dutie s of a similar nature  or le ve l. 
 

 

MINIMUM QUALIFICATIONS: 

 
EDUCATION AND EXPERIENCE (pos ition re quire m e nts  at e ntry): 

 

Attachment 1 



                               
 

 

JOB TITLE: GIS Technician 
 
 

2 

Bache lor’s Deg ree  in Ge og raphy, or a re lated  fie ld , and  one  ye ar of GIS e xp e rie nce ; includ ing  

e xp e rience  with: 

• ArcGIS Desktop, ArcCatelog, ArcToolbox. 

• Esri geodatabases. 

• Geospatial data capture, editing, and mapping. 

• Ensuring enterprise geodatabase data quality. 

• Windows Server 2008, Windows 7 64-Bit, MS Office 2010. 
or, an e quivalent comb ination of e ducation and  e xp e rience  sufficie nt to succe ssfully p e rform 

the  e ssential d utie s of the  job  such as those  listed  ab ove .  

 
LICENSES AND CERTIFICATIONS (pos ition re quire m e nts  at e ntry): 

 

• Valid  California Drive r’s License . 

• GISP Ce rtificate  de sirab le  

 
KNOWLEDGE OF (pos ition requirem ents  at e ntry): 

 

• GIS concep ts; 

• Mapp ing  symb ols and  stand ard s; 

• Ge osp atial data cap ture  me thodolog y; 

• Re se arch me thod s; 

• Ge ode sy, carte sian coord inate  syste ms, p roje ctions, and  d ig ital orthophotog raphy; 

• Custome r se rvice  p rincip le s. 

 

SKILLS (pos ition re quire m ents  at entry): 

• Cartog rap hic d e sig n p rincip le s; 

• Ab ility to follow d irection;  

• Communicating  technical information to a non-te chnical aud ie nce ; 

• Using  pe rsonal comp ute rs, larg e  format p rinte rs, scanne rs; 

• Provid ing  custome r se rvice ; 

• Capturing  and  maintaining  ge osp atial d atab ases; 

• Cond ucting  re se arch; 

• Using  a comp ute r and  ap p licab le  software  app lications; 

• Cre ating  map s; 

• Up dating  and  mod ifying  map  and  d ata file s; 

• Cre ating  g raphics; 

• Pre paring  rep orts; 

• Communication, inte rpe rsonal skills as app lie d  to inte raction with coworke rs, sup e rvisor, the  

g ene ral pub lic. 

 



                               
 

 

JOB TITLE: GIS Technician 
 
 

3 

 

PHYSICAL REQUIREMENTS:   

Positions in this class typ ically re quire : stoop ing , reaching , walking , pushing , pulling , lifting , 

fing e ring , talking , hearing , se e ing  and  re pe titive  motions. 

 
Light Work: Exe rting  up  to 20 pound s of force  occasionally, and / or up  to 10 pound s of force  

fre que ntly, and / or neg lig ib le  amount of force  constantly to move  ob je cts.  If the  use  of arm and / or leg  

controls require s exe rtion of force s g re ate r than that for Sede ntary Work and  the  worke r sits most of 

the  time , the  job  is rated  for Light Work. 

 

WORKING CONDITIONS: 

Incumb ents may b e  sub je cte d  to moving  mechanical parts and  e le ctrical curre nts. 

 

 

NOTE: 

The  ab ove  job  de scrip tion is inte nd ed  to rep re se nt only the  key areas of re sponsib ilitie s; 

sp e cific position assig nments will vary d ep end ing  on the  need s of the  d e p artme nt. 

 

Class ific ation His tory:  

Final p re pared  b y OCFA, Date :  10-13 

Human Re source s Dire ctor Re vie w: 

Jane t We lls __________________________ Date :_____________ 

Ad op te d  b y Board  of Dire ctors:  10-24 

 



                               
 

 

JOB TITLE: GIS Analyst 
 
 

1 

REPORTS TO:  GIS Manag e r 

 

FLSA:  Non-Exe m pt 

SUPERVISES:  Varie s  

 

CLASS CODE:   

 

DEPARTMENT:  Inform ation Te chnolog y 

 

 

 

CLASS SUMMARY: 

Incumb ents are  re sponsib le  for p e rforming  p rofe ssional leve l activitie s und e r supe rvision in 

administe ring , maintaining , troub le shooting , and / or d e ve lop ing  GIS comp ute r syste ms and / or 

app lications. Incumb e nts may se rve  as a le ad  on p roje cts and  to lower le ve l staff. Incumb ents 

may also se rve  as a sub je ct matte r expe rt in are a of assignme nt. Incumb e nts may b e  re quired  

to se rve  on an eme rg ency re sp onse  te am in the  fie ld . 

 

DISTINGUISHING CHARACTERISTICS: 

The  GIS Analyst is the  third  le ve l in a four leve l Ge og rap hic Information Systems se rie s. The  GIS 

Analyst is d istinguished  from the  GIS Te chnician b y its p roje ct lead  re sp onsib ilitie s and  le ve l of 

e xp e rie nce  in a spe cific are a of e xp e rtise , and  ente rp rise  scope  of re sp onsib ility unde r 

supe rvision. 

 

ESSENTIAL FUNCTIONS: (The se  d utie s are  inte nd e d  to b e  re p re sentative  samp le  of the  d utie s 

p e rforme d  b y the  class.) 

 

De sig ns, imp leme nts, d e ve lop s, and  analyze s ge osp atial information, datab ase s, and  

app lications. Provid e s te chnical supp ort to GIS e nd  use rs, p rovide s training  and  installs clie nt 

app lications. 

Provid e s solutions archite cture  for GIS p roje cts, ge od atab ase s, ap p lications, mob ile  

app lications, and  p roje cts.Conducts a varie ty of re se arch, which includ e s: fie ld  work, 

contacting  othe r ag encie s to ob tain p e rtinent information, looking  at historical information, 

re viewing  p ap e r records, and  othe r re lated  information source s. 

De sig ns analytical cartog rap hy and  d ata laye rs, which includ e s: analyzing  custome r re que sts, 

d e te rmining  what information to include ; de te rmining  the  leve l of map  comp le xity; de te rmining  

app rop riate  symb ology and  layout de sig n; de te rmining  the  ap p rop riate  me thod s of 

d istrib ution; and , p e rforming  othe r re lated  activitie s. 

Pe rforms othe r dutie s of a similar nature  or le ve l. 
 

 

MINIMUM QUALIFICATIONS: 

 
EDUCATION AND EXPERIENCE (pos ition re quire m e nts  at e ntry): 

Attachment 2 



                               
 

 

JOB TITLE: GIS Analyst 
 
 

2 

 

Bache lor’s Deg ree  in Ge og raphy, or a re lated  fie ld , and  thre e  ye ar of GIS e xp e rie nce ; 

includ ing  e xpe rience  with: 

• ArcGIS Desktop, ArcCatelog, ArcToolbox. 

• Esri geodatabases. 

• Geospatial data capture, editing, and mapping. 

• Ensuring enterprise geodatabase data quality. 

• Windows Server 2008, Windows 7 64-Bit, MS Office 2010. 
or, an e quivalent comb ination of e ducation and  e xp e rience  sufficie nt to succe ssfully p e rform 

the  e ssential d utie s of the  job  such as those  listed  ab ove .  

 
LICENSES AND CERTIFICATIONS (pos ition re quire m e nts  at e ntry): 

 

• Valid  California Drive r’s License . 

• GISP Ce rtificate  de sirab le  

 
KNOWLEDGE OF (pos ition requirem ents  at e ntry): 

 

• GIS concep ts; 

• Ge osp atial ap p lications for mob ile  and  we b  environments; 

• Mapp ing  symb ols and  stand ard s; 

• Ge osp atial data cap ture  me thodolog y; 

• Re se arch me thod s; 

• Ge ode sy, carte sian coord inate  syste ms, p roje ctions, and  d ig ital orthophotog raphy; 

• Custome r se rvice  p rincip le s. 

 

SKILLS (pos ition re quire m ents  at entry): 

• Project Management; 

• Evaluating software applications; 

• Communicating technical information to a non-technical audience; 

• Testing and debugging programs; 

• Providing customer service; 

• Designing and constructing geospatial databases; 

• Conducting research; 

• Using a computer and applicable software applications; 

• Creating cartographic designs; 

• Updating and modifying map and data files; 

• Analyzing and supporting end-user GIS applications; 

• Pre paring  rep orts; 

• Communication, inte rpe rsonal skills as app lie d  to inte raction with coworke rs, sup e rvisor, the  

g ene ral pub lic. 



                               
 

 

JOB TITLE: GIS Analyst 
 
 

3 

 

 

PHYSICAL REQUIREMENTS:   

Positions in this class typ ically re quire : stoop ing , reaching , walking , pushing , pulling , lifting , 

fing e ring , talking , hearing , se e ing  and  re pe titive  motions. 

 
Light Work: Exe rting  up  to 20 pound s of force  occasionally, and / or up  to 10 pound s of force  

fre que ntly, and / or neg lig ib le  amount of force  constantly to move  ob je cts.  If the  use  of arm and / or leg  

controls require s exe rtion of force s g re ate r than that for Sede ntary Work and  the  worke r sits most of 

the  time , the  job  is rated  for Light Work. 

 

WORKING CONDITIONS: 

Incumb ents may b e  sub je cte d  to moving  mechanical p arts and  e le ctrical curre nts. 

 

 

NOTE: 

The  ab ove  job  de scrip tion is inte nd ed  to rep re se nt only the  key areas of re sponsib ilitie s; 

sp e cific position assig nments will vary d ep end ing  on the  need s of the  d e p artme nt. 

 

Class ific ation His tory:  

Final p re pared  b y OCFA, Date :  10-13 

Human Re source s Dire ctor Re vie w: 

Jane t We lls __________________________ Date :_____________ 

Ad op te d  b y Board  of Dire ctors:  10-24 

 



                               
 

 

JOB TITLE: Senior GIS Analyst 
 
 

1 

REPORTS TO:  GIS Manag e r 

 

FLSA:  Non-Exe m pt 

SUPERVISES:  Varie s  

 

CLASS CODE:   

 

DEPARTMENT:  Inform ation Te chnolog y 

 

 

 

CLASS SUMMARY: 

Incumb ents are  re sp onsib le  for pe rforming  p rofe ssional le ve l activitie s und e r minimal 

supe rvision, includ ing  d e ve lop ing  and  maintaining  spatial d atab ase s, p e rforming  re se arch and  

analysis.  Und e rstand s and  inte rp re ts organizational g eosp atial nee d s, de ve lop s app lications 

and  map p ing  p rod ucts that fulfill the  unique  nee d s for Fire  Prote ction and  Eme rge ncy Se rvices 

ag encie s.  Incumb e nts may b e  required  to se rve  on an eme rge ncy re sp onse  te am in the  fie ld . 

 

DISTINGUISHING CHARACTERISTICS: 

The GIS Senior Analyst is the fourth level in a four level Geographic Information Systems series.  
The GIS Senior Analyst is distinguished from the GIS Analyst by its advanced application 
development responsibilities, and extensive database skill sets. 
 

 

ESSENTIAL FUNCTIONS: (The se  d utie s are  inte nd e d  to b e  re p re sentative  samp le  of the  d utie s 

p e rforme d  b y the  class.) 

 

Se rve s as a le ad  and  p rovide s p roject manag ement le ad e rship , which include s id entifying , 

analyzing , d eve lop ing , and  de p loying  ne w GIS technolog ie s. Evaluate s, d e ve lop s e me rg ing  

tools, te chnolog ie s, and  stand ard s; analyze s and  make s re commend ations and / or d ecisions 

re g ard ing  fe asib ility; p re p are s re lated  reports. 

 

De sig n, imp leme nt, deve lop , and  analyze  g eosp atial information, datab ase s, ap p lications, and  

SQL scrip ts.  

De ve lop  me thodolog y and  pe rform solutions architecture  for work flows for d e sktop , inte rne t, 

and  mob ile  GIS ap p lications. 

Pe rforms GIS p rog ramming  and  de ve lop me nt with knowle dg e  of C-Sharp , ASP.ne t, HTML, Java 

Scrip t 

 

Pe rforms high leve l technical or sp ecialized  troub le shooting . 

 

Pe rforms othe r dutie s of a similar nature  or le ve l. 
 

 

MINIMUM QUALIFICATIONS: 

 
EDUCATION AND EXPERIENCE (pos ition re quire m e nts  at e ntry): 

 

Attachment 3 



                               
 

 

JOB TITLE: Senior GIS Analyst 
 
 

2 

Bache lor’s Deg ree  in Ge og raphy, or a re lated  fie ld , and  thre e  ye ar of GIS e xp e rie nce ; 

includ ing  e xpe rience  with: 

• ArcGIS De sktop , ArcCate log , ArcToolb ox. 

• Esri g e od atab ase s. 

• Ge osp atial data cap ture , e d iting , and  mapp ing . 

• Ensuring  ente rp rise  geod atab ase  d ata quality. 

• Wind ows Se rve r 2008, Wind ows 7 64-Bit, MS Office  2010. 

or, an e quivalent comb ination of e ducation and  e xp e rience  sufficie nt to succe ssfully p e rform 

the  e ssential d utie s of the  job  such as those  listed  ab ove .  

 
LICENSES AND CERTIFICATIONS (pos ition re quire m e nts  at e ntry): 

 

• Valid  California Drive r’s License . 

• GISP Ce rtificate  de sirab le  

 
KNOWLEDGE OF (pos ition requirem ents  at e ntry): 

 

• GIS concep ts; 

• Mapp ing  symb ols and  stand ard s; 

• Mathematical conce p ts; 

• Re se arch me thod s; 

• Datab ase  d e sig n p rincip le s; 

• Custome r se rvice  p rincip le s; 

• GIS app lication d e ve lopment. 

 

SKILLS (pos ition re quire m ents  at entry): 

• Provid ing  custome r se rvice ; 

• De sig ning  spatial datab ase s; 

• Cond ucting  re se arch; 

• Using  a comp ute r and  ap p licab le  software  app lications; 

• Cre ating  map s; 

• Up dating  and  mod ifying  map  file s; 

• GIS app lication de ve lopment and  dep loyme nt; 

• Pre paring  rep orts; 

• Communication, inte rpe rsonal skills as app lie d  to inte raction with coworke rs, sup e rvisor, the  

g ene ral pub lic. 

 



                               
 

 

JOB TITLE: Senior GIS Analyst 
 
 

3 

 

PHYSICAL REQUIREMENTS:   

Positions in this class typ ically re quire : stoop ing , reaching , walking , pushing , pulling , lifting , 

fing e ring , talking , hearing , se e ing  and  re pe titive  motions. 

 
Light Work: Exe rting  up  to 20 pound s of force  occasionally, and / or up  to 10 pound s of force  

fre que ntly, and / or neg lig ib le  amount of force  constantly to move  ob je cts.  If the  use  of arm and / or leg  

controls require s exe rtion of force s g re ate r than that for Sede ntary Work and  the  worke r sits most of 

the  time , the  job  is rated  for Light Work. 

 

WORKING CONDITIONS: 

Incumb ents may b e  sub je cte d  to moving  mechanical p arts and  e le ctrical curre nts. 

 

 

NOTE: 

The  ab ove  job  de scrip tion is inte nd ed  to rep re se nt only the  key areas of re sponsib ilitie s; 

sp e cific position assig nments will vary d ep e nd ing  on the  need s of the  d e p artme nt. 

 

Class ific ation His tory:  

Final p re pared  b y OCFA, Date :  10-13 

Human Re source s Dire ctor Re vie w: 

Jane t We lls __________________________ Date :_____________ 

Ad op te d  b y Board  of Dire ctors:  10-24 

 


