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Criteria 1-Limited 2-Proficient 3-Advanced 

Content/Ideas 
● Key Concepts 
● Supporting Info. 

● Topic may be identified, but not 

key concepts. 
● Most supporting information is 

missing. 

● Most key concepts are 

identified. 
● Supporting information explains 

the concepts in a broad way 
● Demonstrates ability to 

summarize information 

● All key concepts are identified. 
● Supporting information creates 

an exact explanation of the 

concepts. 
● Demonstrates an ability to 

synthesize information. 
 

Organization ● Organization is random or 

disconnected. 
● No evidence of structure. 

● Organization is orderly. 
● Some transition words are used 

to connect information. 
● There is indication of structure. 

● Organization is logical. 
● Transitions smoothly link each 

point together. 
● Structure is clearly developed. 

Conventions 
● Issues concerning written form. 

● Writing is unclear 
● Sentences are choppy or 

awkward. 
● Written form makes writing hard 

to understand. 
● Word choice is simple or not 

appropriate to the subject. 
● Subject specific vocabulary is 

missing. 

● Writing is understandable. 
● Sentences are complete, but may 

be mechanical. 
● Written form does not make 

writing hard to understand. 
● Word choice is appropriate to 

the subject. 
● Some subject specific 

vocabulary appears in the 

summary. 

● Writing is clear 
● Sentences connect with natural 

flow/rhythm 
● Written form makes writing 

easy to understand 
● Word choice is specific and 

accurate 
● Subject specific vocabulary is 

applied with understanding 

 


