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Applicat ion for  Planning Perm ission and Conservat ion Area Consent  for  Dem olit ion in a  

Conservat ion Area 

Town and Count ry Planning Act  1990 

Planning (Listed Buildings and Conservat ion Areas Act )  1990 

 

1 . Applicant  Nam e and Address 

 

Please enter the Applicant  Details, including full nam e and t it le. Please also enter the house/ flat  

num ber and/ or nam e ( if applicable)  and st reet  nam e in the St reet  address field. The town, county, 

count ry and full postcode should also be entered. 

 

I f the applicat ion is being subm it ted by an agent  ( i.e. som eone who is act ing on the applicant 's 

behalf)  all correspondence, including the decision let ter, will be sent  to him / her. 

 

2 . Agent  Nam e and Address 

 

Please enter the Agent  Details, including full name and t it le. Please also enter the house/ flat  num ber 

and/ or name ( if applicable)  and st reet  name in the St reet  address field. The town, county, count ry 

and full postcode should also be entered. 

 

I f the applicat ion is being subm it ted by an agent  ( i.e. som eone who is act ing on the applicant 's 

behalf)  all correspondence, including the decision let ter, will be sent  to him / her. 

 

3 . Descript ion of Proposed W orks 

 

Please describe the proposal accurately and concisely, including the extent  and degree of dem olit ion.  

 

Exam ple:  

 

• dem olit ion of exist ing dwellings and erect ion of five, two-storey three bed houses  

• dem olit ion of exist ing warehouse and redevelopment  of the site to provide 25 x two bed 

flats in two five-storey blocks with ancillary car parking, open space and new access from  

London Road 

• dem olit ion of exist ing retail unit  and erect ion of new hot  food take-away unit   

• part  dem olit ion of exist ing boundary wall and conversion of a sem i-detached house to 

three self-contained flats  

• rem oval of exist ing shop front  and installat ion of a new shop front  

 

4 . Site Address Details 

 

Please enter the full postal address of the site. Enter the house/ flat  number and /  or nam e ( if 

appropriate)  and st reet  name in the St reet  address field. The town, county and full postcode should 

also be entered. I f the applicat ion relates to open ground describe its locat ion as clearly as possible 

(e.g. ‘Land to rear of 12 to 18 High St reet ’ or provide a grid reference) . 

 

When you subm it  a locat ion plan, it  is recommended that  this is at  a scale of 1: 1250 or 1: 2500, 

showing at  least  two nam ed roads and surrounding buildings. The propert ies shown should be 

numbered or named to ensure that  the exact  locat ion of the applicat ion site is clear. 

 

The applicat ion site must  be edged clear ly with a red line on the locat ion plan. I t  should include all 

land necessary to carry out  the proposed development  (e.g. land required for access to the site from  

a public highway, visibilit y splays (access around a road junct ion or access, which should be free 

from  obst ruct ion) , landscaping, car parking and open areas around buildings) . 

 

A blue line m ust  be drawn on the plan around any other land owned by the applicant , close to or 

adjoining the applicat ion site. 

 

All plans must  be to a met r ic scale and any figured dim ensions given in met res and a scale bar 

should be included. Each plan should show the direct ion of North. 
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5 . Pre- applicat ion Advice   

 

The local authority may be able to offer (possibly for a fee)  pre-applicat ion discussions before a 

formal applicat ion is subm it ted in order to guide applicants through the process. This can m inim ise 

delays later in processing the applicat ion. 

 

Pre-applicat ion discussions can also help you and the planning authority ident ify areas of concern 

about  your proposed development  so that  you can give considerat ion to am ending your proposal 

before the applicat ion is subm it ted. The advice and guidance given to you at  the pre-applicat ion 

stage is given in good faith. However, it  does not  guarantee or supply a definit ive undertaking as to 

whether your proposal is likely to be acceptable. 

I f you have received pre-applicat ion advice from  the planning service please indicate the 

reference/ date of any correspondence or discussion and the name of the officer. I f you do not  know 

these details then please state ‘Unknown ’.  

This will assist  the Council in dealing with your applicat ion as quickly as possible. 

6 . Pedestr ian and Vehicular  Access, Roads and Right  of W ay   

 

You m ust  indicate on your form  whether you propose any new highway(s)  and show the locat ion of 

these on your plans. Any public highway or footpath that  crosses or adjoins the site or is affected 

must  be shown clearly on the plans, including any proposals that  m ay require a closure or diversion. 

Legal procedures for diversion or closures m ust  be completed prior to works commencing on site.  

 

Ext inguishm ent  of a footpath or br idleway can only be achieved where it  can be shown that  there is 

no longer a need for the r ight  of way. I n deciding this, an authority must  take into account  how 

much the route is likely to be used by the public before ext inguishm ent  and the effect  of the 

ext inguishm ent  on the land over which the route passes. 

 

I f you are proposing to undertake any works that  will affect  the pavement  or roadway then it  is 

advisable to seek advice from the local highways authority. 

 

7 . W aste Storage and Collect ion   

 

Please ident ify what  provision has been made for the storage of waste and recycling as part  of the 

proposal, and demonst rate that  these aid the collect ion of waste and recycling materials by the 

waste collect ion authority. The locat ion of waste storage and recycling facilit ies should be clearly 

ident ified on the plans. 

 

8 . Council Em ployee /  Mem ber 

 

You must  declare whether the applicant  or agent  is a member of the council’s staff, an elected 

member of the Council or related to a member of staff or elected member of the Council. 

 

Serving elected m em bers or planning officers who subm it  their  own planning applicat ions should 

play no part  in their determ inat ion and such applicat ions should be determ ined by the planning 

commit tee rather than by planning officers under delegated powers. 

 

For the purposes of this quest ion, 'related to' means related, by bir th or otherwise, closely enough 

that  a fair-m inded and informed observer, having considered the facts, would conclude that  there 

was a real possibilit y of bias on the part  of the decision-maker in the local planning authority. 
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9 . Explanat ion for Proposed Dem olit ion W ork   

 

Please provide a reasoned just ificat ion for the proposed works. I n order for the Council to assess an 

applicat ion for demolit ion properly, it  may be necessary to supply addit ional informat ion such as a 

st ructural survey or other analysis of the character or appearance of the area or building. I f you 

need m ore inform at ion please contact  your planning authority.  

 

For demolit ion of heritage assets and designated heritage assets, including listed buildings, 

scheduled monuments, buildings in conservat ion areas, etc, please refer to:  

 

Nat ional Planning Policy Fram ework 

 

ht tps: / / www.gov.uk/ governm ent / policies/ m aking- the-planning-system -work-more-efficient ly-and-

effect ively/ support ing-pages/ nat ional-planning-policy- fram ework 

 

And the following pract ice guide, which remains extant  for the t ime being:  

 

PPS5 Planning for the Histor ic Environm ent :  Histor ic Environm ent  Planning Pract ice Guide 

ht tp: / / www.english-heritage.org.uk/ publicat ions/ pps-pract ice-guide/ pps5pract iceguide.pdf 

 

Please note that  in a conservat ion area you do not  need consent  to demolish a building which does 

not  exceed 115 cubic m et res or to take down any wall, gate or fence which is less than 1 met re high 

where abut t ing a highway, or less than 2 met res high elsewhere. 

 

Exempt ions from  conservat ion area consent  are set  out  in paragraph 31 of:  

 

Circular 01/ 01:  Arrangements for handling heritage applicat ions -  not ificat ion and direct ions by the 

Secretary of State 

 

ht tps: / / www.gov.uk/ governm ent / publicat ions/ arrangements- for-handling-heritage-applicat ions-

circular-01-2001 

 

1 0 . Materia ls 

Please describe the materials you wish to use for walls, roofs, etc. including the type, colour and 

nam e of all m aterials to be used. You should t ry to use materials to blend with exist ing buildings.  

Addit ional inform at ion m ay be provided in a design and access statem ent  or planning support ing 

statem ent  or shown on drawings and plans. 

 

I f the current  site is vacant  or is to be demolished then please indicate ‘exist ing’ materials as being 

not  applicable. 



1 1 . Vehicle Parking  

Please specify the total num ber of exist ing parking spaces and the total number of proposed parking 

spaces ( including spaces retained)  by vehicle type. Please include garage spaces. 

I f no parking spaces are to be provided you should show on your plans or describe in a support ing 

statem ent  where vehicles are to be parked. 

The diagram below shows the m inimum size of car parking spaces. However, further advice and 

guidance should be sought  from  your planning authority. 

 

 

1 2 . Foul Sew age   

 

All new buildings need separate connect ions to foul and storm  water sewers. I f you propose to 

connect  to the exist ing drainage system  please show the details of the exist ing system  on the 

applicat ion drawing(s) . Note that  in most  circumstances surface water is not  perm it ted to be 

connected to the public sewers. The use of soakaways will require sat isfactory percolat ion tests to 

have been undertaken. 

 

I f the proposed development  results in any changes/ replacement  to the exist ing system or the 

creat ion of a new system, scale plans of the new foul drainage arrangem ents will need to be 

provided. This will include a locat ion plan, cross sect ions/ elevat ions and specificat ions. Building 

Regulat ions Approval will be required. I f connect ion to any of the above requires crossing land that  

is not  in the applicant ’s ownership, other than on a public highway, then not ice may need to be 

served on the owners of that  land. 

 

Planning Portal -  Paper Form  Help Text  Sc7 V3.5.3 

 



Planning Portal -  Paper Form  Help Text  Sc7 V3.5.3 

 

1 3 . Assessm ent  of Flood Risk  

 

Owners have the pr imary responsibilit y for assessing the flood r isk to and from  their property. Site-

specific Flood Risk Assessm ents (FRAs)  are generally carr ied out  by prospect ive developers for 

specific development  proposals. Further details are provided in the Technical Guidance to the 

Nat ional Planning Policy Fram ework 

 

ht tps: / / www.gov.uk/ governm ent / publicat ions/ nat ional-planning-policy- fram ework- technical-

guidance 

 

Establishing the need for  a  Flood Risk Assessm ent   

 

The requirement  for a FRA together with the definit ions of flood zones can be found in the Technical 

Guidance to the Nat ional Planning Policy Framework.  

 

ht tps: / / www.gov.uk/ governm ent / publicat ions/ nat ional-planning-policy- fram ework- technical-

guidance 

 

The Environment  Agency Flood Map which shows the flood zones can be viewed at   

 

www.environm ent -agency.gov.uk/ subjects/ flood/ ?lang= _e. 

 

Object ives 

 

The object ives of an FRA are to establish:  

 

• whether the proposed development  is likely to be affected by current  or future flooding from  

any source 

• whether it  will increase flood r isk elsewhere 

• whether the measures proposed to deal with these effects and r isks are appropriate 

• whether the development  will be safe 

 

Scope 

 

Once it  is established whether an FRA is required the scope of the FRA should be agreed with the 

Local Planning Authority (LPA)  and Environm ent  Agency (EA)  and any other relevant  bodies. The 

FRA should always be proport ionate to the degree of flood r isk and the scale, nature and locat ion of 

the proposed development . The scoping of the FRA should be done as early as possible in developing 

the planning applicat ion as avoiding or m it igat ing flood r isk may require important  design 

considerat ions which are generally easier and more cost -effect ive to incorporate when developing 

the proposal. 

 

Other sources of inform at ion 

 

Where a St rategic Flood Risk Assessm ent  (SFRA) has been com pleted by the LPA and used to 

formulate policy and allocate development  using the sequent ial approach in the Local Development  

Document  (LDD) , FRAs should only need to focus on site-specific issues. The LDD policies should 

m ake it  clear what  issues need to be covered in the FRA.  The Environment  Agency also has 

Standing Advice which can assist  in developing the scope, part icularly for smaller developments, to 

be included in a FRA. The Standing Advice is available at :  

 

ht tp: / / www.environm ent -agency.gov.uk/ planning 

 

Content  

 

Guidance on the content  of a FRA is given in the Technical Guidance to the Nat ional Planning Policy 

Fram ework 

 

ht tps: / / www.gov.uk/ governm ent / publicat ions/ nat ional-planning-policy- fram ework- technical-

guidance 
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1 4 . Biodiversity and Geological Conservat ion 

 
Where a development  proposal is likely to significant ly affect  features of biodiversity or geological 

conservat ion interest , it  will be necessary to subm it  with the applicat ion sufficient  informat ion on 

what  those effects are, in order for the local authority to determ ine it .  The local planning authority 

may have produced a list  of which features in their area will require such addit ional informat ion. I n 

some cases this addit ional informat ion m ay be required based on a survey of affected species, 

habitats or geological features and an assessm ent  of im pacts. What  is required will depend on the 

significance of the features and the scale and significance of the likely impacts, and what  informat ion 

the local authority already has. I t  will be advisable to discuss with the local planning authority what  

is required, and who may be com petent  to carry out  any survey and assessm ent  work required, 

prior to compiling the informat ion and subm it t ing the applicat ion.  

 

I t  m ay be possible to obtain som e of the necessary informat ion via a search of ecological or 

geological data held by a local environmental records cent re. Planning for Biodiversity and Geological 

Conservat ion:  A Good Pract ice Guide ( referenced below)  also provides useful informat ion about  

other possible sources of biodiversity data and ecological surveys. 

 

I t  is possible that  survey inform at ion can be collected only at  certain t imes of the year and the 

applicant  will need to take this into account  in preparing an applicat ion and considering the t im ing 

for the developm ent . Depending on the survey informat ion which the local planning authority 

requires, the following factors m ay need to be considered:  

 

• the num bers and range of habitats, species of flora and fauna and/ or geological features 

found on and where appropriate around the site;  

 

• the potent ial development  impacts likely to harm  the biodiversity or geological conservat ion 

features ident ified by the survey (both direct  and indirect  effects both during const ruct ion 

and afterwards) . I ncluding how:   

 

o alternat ives designs or locat ions have been considered 

o adverse effects will be avoided wherever possible 

o unavoidable impacts will be m it igated or reduced 

o impacts that  cannot  be avoided or m it igated will be com pensated 

 

Further inform at ion on the legislat ive and nat ional planning policy context  for biodiversity and 

geological conservat ion can be found in the following documents:  

 

Nat ional Planning Policy Fram ework  

 

ht tps: / / www.gov.uk/ governm ent / policies/ m aking- the-planning-system -work-more-efficient ly-and-
effect ively/ support ing-pages/ nat ional-planning-policy- fram ework 

 

ODPM Circular 06/ 2005 Biodiversity and Geological Conservat ion – Statutory Obligat ions and Their 

I m pact  Within The Planning System ;  available at :  

 

ht tps: / / www.gov.uk/ governm ent / publicat ions/ biodiversity-and-geological-conservat ion-circular-06-

2005 

 

Planning for  Biodiversity and Geological Conservat ion:  A Good Pract ice Guide (2006) ;  available at :  

 

ht tps: / / www.gov.uk/ governm ent / publicat ions/ planning- for-biodiversity-and-geological-

conservat ion-a-guide- to-good-pract ice 

 

The I nst itute of Ecology and Environm ental Managem ent  have produced Guidance on Survey 

Methodology ;  available at :  

 

ht tp: / / www.ieem .net / survey-sources/  

 

This may provide useful informat ion on possible survey methods.
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1 5 . Exist ing use  

 

When describing the current  use of the site please also include any details of the part (s)  of any 

listed building(s) / st ructure(s)  being affected. 

 

When answering whether the site is current ly vacant , this means whether the site is current ly 

not  in act ive use.  

 

Contam inat ion 

 

Land affected by contam inat ion covers all cases where the actual or suspected presence of 

substances in, on or under the land m ay cause r isks to people, property, hum an act ivit ies or 

the environm ent .  

 

Assessm ent  of contam inat ion of the land 

 

The need to provide an adequate assessm ent  of land contam inat ion, and advice on m inimum 

informat ion requirements, is out lined in the Nat ional Planning Policy Fram ework  

 

ht tps: / / www.gov.uk/ governm ent / policies/ m aking- the-planning-system -work-more-efficient ly-

and-effect ively/ support ing-pages/ nat ional-planning-policy- framework 

 

You should also consult  your waste planning authority’s website which should make clear what  the 

statem ent  should contain. 

 
1 6 . Trees and Hedges  

 

‘BS 5837:  2012 Trees in relat ion to design, dem olit ion and const ruct ion – Recom m endat ions’ offers 

advice on how to ident ify t rees on adjacent land that  could influence the developm ent . 

 

‘5837:  2012 ’ also contains detailed guidance on survey inform at ion and plans that  should be 

provided. Using the m ethodology set  out  in the Standard should help to ensure that  development  is 

suitably integrated with t rees and that  potent ial conflicts are avoided. 

 

PLEASE NOTE this is an applicat ion for planning perm ission. I t  is not  an applicat ion or not ificat ion to 

rem ove or prune protected t rees ( ie t rees which are included in a t ree preservat ion order or located 

in a conservat ion area) . 

 

I f you are granted full planning perm ission, you will not  need to obtain separate consent  for t ree 

works which are required to implem ent  the planning perm ission. However, works to protected t rees 

which are not  required to implem ent  the planning perm ission must  be the subject  of a separate 

applicat ion or not ificat ion using the t ree works form . 

 
1 7 . Trade Effluent   

 

Please describe the type, quant it ies and means of disposal of any t rade waste or effluent . I f there is 

to be none please m ark as ‘NO’. 
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1 8 . Resident ia l Units ( including Conversion)  

 

Please enter the total num ber of exist ing and proposed dwellings, that  exist  at  present  and the 

num ber which would exist  after your developm ent , by category and dwelling type. 

 

The categories are classified as:  

 

• Market  housing – includes propert ies for sale where prices are set  in the open market . 

• Social rented – includes rented housing owned by local authorit ies and registered social 

landlords for which guideline target  rents are determ ined through the nat ional rent  regim e, 

set  out  in the ‘Guide to Social Rent  Reform s’ published in March 2001. Also includes rented 

housing owned by other persons and provided under equivalent  rental arrangem ents to the 

above, as agreed with the local authority or funded with grant  from  the Housing Corporat ion, 

as provided for in the Housing Act  2004. 

• I ntermediate – includes housing at  prices or rents above those of social rent  but  below 

market  prices or rents. This can include shared equity products (e.g. Hom eBuy)  and 

interm ediate rent  ( i.e. rents above social- rented level but  below market  rents) . I ntermediate 

housing differs from  low cost  m arket  housing (which Governm ent  does not  consider to be 

affordable housing) . 

• Key worker – includes those groups eligible for the Housing Corporat ion funded Key Worker 

Living program m e and others employed within the public sector ( i.e. outside of this 

programme)  ident ified by the Regional Housing Board for assistance. 

 

The types of dwellings are classified as:  

 

a.  Houses -  a house is a dwelling that  is not  a flat  and includes single storey bungalows. 

b. Flats or m aisonet tes – includes separate and self-contained prem ises const ructed or adapted 

for use for resident ial purposes and form ing part  of a building from  som e other part  of which 

it  is usually divided horizontally. Maisonet tes are flats containing more than one storey. 

c. Live-work units -  accom m odat ion that  is specifically designed to enable both resident ial and 

business use. 

d. Cluster flats/ non-self contained -  units with no separate or self contained liv ing and sleeping 

accommodat ion within a larger building of which it  forms a part . 

e.  Sheltered housing -  specifically designed housing in a group with services such as the support  

of a warden, communal facilit ies, alarm  systems and laundry services. Also includes grouped 

housing schem es without  the services of a warden and other communal facilit ies. 

f. Bedsits/ studios – refers to a bedroom/ liv ing room containing cooking facilit ies. I n addit ion, it  

m ay also contain washing facilit ies or even a shower. 

g. Unknown Type 

 
1 9 . Non- Resident ia l Floorspace 

 

Definit ions:  

 

Gross internal floorspace is the internal area of the building, and should include circulat ion and 

service space such as lifts and floorspace devoted to corr idors, toilets, storage, etc. I t  does not  

include any area external to the building(s) .  

 

Where more than one use class is proposed as part  of any development , floorspace should be 

specified for each separate planning unit  (by Use Class) . 

 

For proposed retail floorspace (Use Class A1)  the amount  of t radeable floor area of the total gross 

internal floorspace should also be provided. Tradeable floorspace is sales space which customers 

have access to (excluding areas such as storage) .  

 

For out line applicat ions, please enter the maximum floorspace for each use for which you are 

applying. 

 

All floorspace figures should be provided in square met res. 
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2 0 . Em ploym ent   

 

Please give details of the total number of exist ing people ( i.e. already em ployed on the site)  and any 

addit ional staff to be employed ( in both full- t im e and part - t ime employment)  as a result  of the 

proposal being implemented, and calculate the total full- t ime equivalent  posts.  

 

Full- t im e equivalent  num bers can be defined as a stat ist ic represent ing the number of full- t im e 

employees that  could have been engaged if the reported num ber of hours worked by part - t ime 

employees had been worked by full- t ime employees. This is usually calculated by dividing the ‘part -

t ime hours paid’ by the standard number of hours for full- t im e em ployees and then adding the 

result ing quot ient  to the number of full- t ime employees. 

 

Proposed employment  figures may be part icular ly relevant  when applying for town cent re and retail 

developm ent  and further inform at ion can be found in the Nat ional Planning Policy Fram ework 

 

ht tps: / / www.gov.uk/ governm ent / policies/ m aking- the-planning-system -work-more-efficient ly-and-

effect ively/ support ing-pages/ nat ional-planning-policy- fram ework 

 

2 1 . Hours of Opening   

 

Provide details of the proposed hours of opening for each non- resident ial use proposed on the site. 

( I n sensit ive areas, or where a use could cause nuisance to neighbours, it  is likely that  the Planning 

Authority would impose a condit ion rest r ict ing the hours of operat ion on your proposed development  

should approval be given.)  

 

I n the event  that  the hours of operat ion do not  match the hours of opening please provide this 

inform at ion in a support ing statem ent  at tached to the applicat ion. 

 

2 2 . Site Area   

 

The area contained within the boundary of the site to which the applicat ion relates will normally be 

shown edged in red on the plan accompanying the applicat ion, while other land in the same 

ownership but  not  being developed is normally ident ified separately with a blue line. Site area 

should be provided in hectares. 

 

For some applicat ion types the fee is based on the site area, in which case an accurate answer to 

this quest ion is part icularly important . 
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2 3 . I ndustr ia l or  Com m ercial Processes and Machinery   

 

• Landfill -  in all cases this should include void space to be created by m ineral ext ract ion. 

• Energy from  w aste incinerat ion -  where the incinerat ion of waste will generate elect r icity, 

heat  or combined heat  and power (CHP) ;  where there will be no energy ut ilisat ion from  

incinerat ion use ‘Other incinerat ion’ box 

• Other incinerat ion -  where there will be no energy ut ilisat ion from the incinerat ion of waste 

• Transfer stat ions -  where the m ain act iv ity will be the bulking up of waste for t reatm ent  or 

disposal elsewhere;  may include some sort ing, baling, compact ion for recycling, but  where this is 

the main act ivity use material recycling/ recovery facilit ies (MRFs)  

• Materia l recovery /  recycling facilit ies -  where the main act ivity will be the receipt  and 

sort ing of waste for recycling and recovery;  may include cent ralised MRFs, community MRFs and 

as well as small scale recycling bring banks 

• Any com bined m echanical, biological and/ or therm al t reatm ent  ( MBT)  -  where a single 

applicat ion proposes a m ix of technologies to t reat  a single waste st ream on one site;  where a 

single technology is proposed use the most  specific waste facilit y type 

• Other t reatm ent  -  where a more specific waste t reatment  type does not  describe the proposed 

act ivity;  examples may include separat ion technologies, vit r if icat ion, autoclaving, etc. 

• Storage of w aste -  where the proposal is for medium to long- term  storage of waste;  where 

waste will move to recycling, recovery or disposal in the short - term  use Transfer Stat ions or 

MRFs 

• Other w aste m anagem ent  -  including the recovery of waste to land under an exempt ion from  

waste perm it t ing 

• Other developm ents -  to include incidental developm ent  proposals on exist ing sites such as 

leachate t reatm ent  plants and weighbridges, where these don’t  add waste management  capacity 

 

2 4 . Hazardous Substances 

 

Please give details, including type and quant ity of hazardous m aterials to be used or stored on site. 

I f your applicat ion involves the use or storage of hazardous m aterials above a certain quant ity, 

Hazardous Substances Consent  will be required. A list  of these m aterials and the perm it ted 

quant it ies is set  out  in the Planning (Hazardous Substances)  Regulat ions 1992:  

ht tp: / / www.opsi.gov.uk/ si/ si1992/ Uksi_19920656_en_3.htm  
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2 5 . Ow nership Cert ificates  

 

An ownership cert if icate must  be completed stat ing the current  ownership of the land to which the 

applicat ion relates under Art icle 12 of the Town and Count ry Planning (Developm ent  Managem ent  

Procedure)  (England)  Order 2010 & Regulat ion 6 of the Planning (Listed Buildings and Conservat ion 

Areas)  Regulat ions 1990. 

 

I t  is an offence, knowingly or recklessly, to com plete a false or m isleading cert if icate. 

 

•  Cert ificate A -  Sole Ow nership 

 

Cert ificate A should only be completed if the applicant  is the sole owner of the land to which the 

applicat ion relates ( i.e. the applicant  is the freeholder and there are no leaseholders with seven 

years or more remaining on their leases) . 

 

I f the applicat ion involves a leasehold flat  then cert if icate A does not  apply as the applicant  is not  

the sole owner. Therefore, in this circumstance, the applicant  should complete cert ificate B,C or D 

(see details below) . 

 

•  Cert ificate B -  Shared Ow nership ( All other ow ners know n)  

 

Cert ificate B should be completed if the applicant  is not  the sole owner but  knows the names and 

addresses of all the other owners (e.g. this cert if icate will need to be served if the proposals 

encroach onto adjoining land) . 

 

The Not ice to Owners (Not ice 1)  must  also be completed and sent  to all known owners. 

 

A copy of the not ice must  also be sent  with the applicat ion to the local authority. 

 

•  Cert ificate C -  Shared Ow nership ( Som e other ow ners know n)  

 

Cert ificate C should be completed if the applicant  does not  own all of the land to which the 

applicat ion relates and does not  know the name and address of all of the owners. 

 

The Not ice to Owners (Not ice 1)  must  be completed and sent  to all known owners. 

 

Where the owner is unknown the Not ice to Unknown Owners (Not ice 2)  needs to be published in a 

local newspaper. 

 

A copy of the not ice must  also be sent  with the applicat ion to the local authority. 

 

•  Cert ificate D -  Shared Ow nership ( All other ow ners unknow n)  

 

Cert ificate D should be completed if the applicant  does not  own all of the land to which the 

applicat ion relates and does not  know the names and addresses of any of the owners. 

 

The Not ice to Unknown Owners (Not ice 2)  needs to be published in a local newspaper. 

 

A copy of the not ice must  also be sent  with the applicat ion to the local authority. 
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2 6 . Agricultural Holdings 

 

All full planning applicat ions must  include the appropriate agricultural holdings cert if icate to be 

considered by the local authority. 

 

I t  is an offence, knowingly or recklessly, to com plete a false or m isleading cert if icate. 

 

I f the land to which the applicat ion relates form s an agricultural holding or part  of an agricultural 

holding as defined by the Agricultural Holdings Act  1986 and comprises land subject  to an 

Agricultural Tenancy all agricultural tenants m ust  be not ified pr ior to the subm ission of an 

applicat ion. 

 

You must  either 

 

• confirm  that  none of the land to which the applicat ion relates is, or is part  of, an agricultural 

holding, or 

 

• give not ice to all tenants on the agricultural holding using the Not ice to Agricultural Tenants 

(Not ice 1) . A copy of the not ice must  also be sent  with the applicat ion to the local authority. 

 

I f you are the sole tenant  of the Agricultural Holding, insert  'sole tenant  -  not  applicable' in the table 

under opt ion (B) . 

 

2 7 . Planning Applicat ion Requirem ents &  Local Level Requirem ents 

 

There are two levels of requirem ents, nat ional and local:  

 

•  Nat ional -  Use the checklist  to ensure that  the form s have been correct ly com pleted and that  all 

relevant  informat ion is subm it ted. 

 

•  Local -  The local planning authority will have produced a document  (usually available from their 

website)  which details any specific informat ion that  is required to accompany the applicat ion in 

addit ion to the nat ional requirem ents. 

 

Failure to complete the form  correct ly or to supply sufficient ly detailed drawings or other relevant  

support ing informat ion may result  in your applicat ion being returned as invalid. 
 

2 8 . Declarat ion 

 

Please sign and date your applicat ion. 
 

2 9 . Applicant  Contact  Details 

 

Please provide contact  inform at ion for the applicant . 

 

3 0 . Agent  Contact  Details 

 

Please provide contact  inform at ion for the agent . 
 

3 1 . Site Visit  

 

Access to the site ( i.e. where the works are proposed to take place)  m ay be required by the case 

officer. Please provide contact  details in the event  that  an appointment  needs to be made. This will 

assist  the Council in dealing with your applicat ion as quickly as possible. 
 


