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August 23, 2009 

 

Embassy of the United States of America 

Attn: Non-immigrant Visa Services Section 

Kilometer 5 ½ Carretera Sur 

In front of the “Parque las Piedrecitas” 

Managua, Nicaragua 

 

Action Requested: Visa Issuance 

 

To The Non-immigrant Visa Services Section:  

 

Our company, ABC Corporation, designs and manufactures industrial systems out of our headquarters in Chicago, IL. We have been in business for 30 

years and currently have 50 employees with annual sales of XXX. Historically, over 90 percent of our sales have been within the U.S., but in the last few 

years we have recognized the opportunities, and necessity, of pursuing international sales. Our current focus is on Latin America.   

 

We have recently signed an agreement with Nica Industries of Managua, Nicaragua. They will be the official representative for sales, technical support, 

and product distribution for ABC Corporation in Central America. ABC Corporation and Nica Industries have a number of mutual customers and this 

agreement is a natural fit for both our business interests.  

 

ABC Corporation has recently added a sales manager (personal details below) to handle our product line and would like him to visit Chicago, Illinois for 

intense technical and sales training on our products. We also plan to visit a number of our customers in the U.S. so that Nica Industries can see how our 

products are used in the industry. The total time for the visit will be 15 days, beginning September 24, 2009 and ending October 9, 2009. He will be 

staying in the XXX Hotel located at full address. ABC Corporation will be covering all travel, lodging, and meal expenses for the duration of their visit in 

the U.S. 

 

GARCIA CRUZ, Jorge Luis  

Sales Manager, Nica Industries 

Address 

Managua, Nicaragua 

Phone Number:+ 505-5555-5555 

Direct Line: +505-5555-5555 

Fax: +505-5555-5555 

Email: jorge@nicaind.com 

Passport Number: XXX 

Gender: Male 

Marital Status: Married 

Date of Birth: January 05, 19XX 

Place of Birth: Managua, Nicaragua 

Home Address: XXX 

Home Phone: XXX 

 

The distributer partnership we have with Nica Industries will allow ABC Corporation to supply many companies, including U.S. operations, manufacturing 

products in Central America. It is an opportunity for these firms to benefit from our products as well as a competitive necessity for our business here in 

the United States. 

 

Thank you for your assistance. I believe Mr. Garcia has an appointment schedule on DATE for his visa interview. If you have questions, please do not 

hesitate to contact me. I can be reached by e-mail at john@abccorp.com or on my mobile at +1 (555) 555-5555.  

 

Sincerely, 

 

 

John Smith 

President 

 

Enclosures:  Passports Copies  

Financial Statement  

 

Cc:   Name, USEAC Director, Chicago U.S. Export Assistance Center 

Name, International Trade Specialist, Chicago U.S. Export Assistance Center 

 

 
 

ABC, Inc. 
12345 Main Street, Chicago, IL ZIP USA 

Phone: +1 (555) 555-5555 │ Fax: +1 (555) 555-5555 │ Email: info@abccorp.com │ Web: www.abccorp.com 
 


