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IMPORTANT NOTICE 

 

 
 

Be fore  buying  this se rvic e , c onside r the  following  information: 

 

Yo u ma y sto p  do ing  b usine ss with us a t a ny time .  Yo u ma y 

a c c e pt o r re je c t the  o ffe r o f mo rtg a g e  a ssista nc e  we  o b ta in 

fro m yo ur le nde r o r se rvic e r.  If yo u re je c t the  o ffe r, yo u do  no t 

ha ve  to  pa y us.  If yo u a c c e pt the  o ffe r, yo u will ha ve  to  pa y 

us the  a mo unt a ppro ve d  b y yo ur le nde r fo r o ur se rvic e s.  As 

sta te d  in the  Sho rt Sa le  Ag re e me nt by a nd be twe e n yo u a nd 

We issma n, No wa c k, Curry & Wilc o , P.C. the  $1500 fe e  is 

ne tte d  fro m the  Le nde r’ s pro c e e ds a t the  c lo sing  o f the  sa le  

o f the  pro pe rty.  If c lo sing  do e s no t o c c ur o r if the  Le nde r do e s 

no t a ppro ve  the  fe e , no  fe e  is due . 

 

We issma n, No wa c k, Curry & Wilc o , P.C. is no t a sso c ia te d  with 

the  g o ve rnme nt, a nd o ur se rvic e  is no t a ppro ve d  by the  

g o ve rnme nt o r yo ur le nde r.  

  

Eve n if yo u a c c e pt this o ffe r a nd use  o ur se rvic e , yo ur le nde r 

ma y no t a g re e  to  c ha ng e  yo ur lo a n. 

 

If yo u sto p  pa ying  yo ur mo rtg ag e , yo u c o uld  lo se  yo ur ho me  

a nd da ma g e  yo ur c re dit ra ting .   

 



 

 

SELLER C HECK LIST 

NAME(S): 

PROPERTY ADDRESS: 

_______________________________________________________________ 

_______________________________________________________________ 

 

Ple ase  submit the  ASAP Orde r Pac kage  to WNCW imme diate ly: 

Fully c o mple te d  a nd  e xe c ute d  WNCW Sho rt Sa le  Pa c ka g e  whic h c o nta ins: 

 

_____ Se lle r Che c k List 

_____ WNC W Sho rt Sa le  Ag re e me nt 

_____ Autho riza tio n to  Ob ta in Info rma tio n 

_____ Sho rt Sa le  Se lle r Info rma tio n Fo rm 

 

Ple a se  submit the  fo llowing  Pe rsona l a nd Fina nc ia l Pa c ka g e  to  WNCW within five  (5) da ys: 

Affida vit o f Arm’ s Le ng th Tra nsa c tio n e xe c ute d  b e fo re  a  no ta ry.  Ple a se  c o nta c t WNCW 

fo r info rma tio n re g a rd ing  a  no ta ry pub lic . 

 

Handwritte n o r type d  hardship  le tte r (sample  fo rm attac he d) e xpla ining  the  re a so ns fo r 

re que sting  a  sho rt sa le , inc luding  any suppo rting  d o c ume nts (i.e ., me d ic a l b ills, judg me nts, 

e tc .); 

 

Co mple te d Financ ia l Sta te me nt (sample  fo rm a ttac he d); 

 

La st two  mo nths' pa y stub s; 

 

La st two  ye a rs' W-2s/ 1099s;  

 

La st two  ye a rs' ta x re turns; 

 

La st two  mo nths' b a nk sta te me nts; 

 

Suppo rting  do c ume nts a s e vide nc e  o f ha rdship  (me d ic a l b ills, judg me nts, e tc .);  

 

Divo rc e  o r b a nkruptc y do c ume nts, if a pp lic a b le ;  

 

Co nta c t info rma tio n a nd  a ny re c e nt Sta te me nts fro m a ll Le nde rs a nd / o r Lie n Ho lde rs (1st, 

2nd , 3rd , e tc .) a nd  a ny Ho me o wne r o r Co ndo minium Asso c ia tio n;  

Re c e nt ho me o wne r o r c o ndo minium a sso c ia tio n le tte r/ pa yo ff; 

4506-T; 

Do dd -Fra nk Ce rtific a tio n; a nd , 

Re le a se  o f Pe rso na l Re spo nsib ility to  Re pa y Any De fic ie nc y. 



 

 

SHO RT SA LE TIPS 

 All partie s to  the  transac tio n sho uld  e xpe c t the  pro c e ss to  take  a  minimum 
o f thre e  mo nths and unde rstand that it c o uld  take  lo ng e r. 

 
 During  the  pro c e ss the  le nde r may a t any time  de c ide  to  pro c e e d with 

fo re c lo sure .  ASAP will make  e ve ry e ffo rt to  o b ta in a  po stpo ne me nt.  
Ho we ve r, ultimate ly it is the  le nde r’ s de c isio n. 

 
 Ple ase  c o mple te  a ll b lanks o n a ll fo rms ASAP se nds to  yo u and make  sure  

that e ac h fo rm is signe d and date d . 
 

 If the  le nde r do e s no t a c c e pt o ur fo rms, yo u may be  aske d to  c o mple te  
and e xe c ute  a  simila r fo rm that is le nde r spe c ific . 

 
 Be  pre pare d to  pro vide  ASAP with re g ularly update d  financ ia l info rmatio n 

thro ug ho ut the  pro c e ss suc h as pay stubs, bank sta te me nts, e tc . tha t yo u 
c o ntinue  to  re c e ive .  The  le nde r will re quire  tha t this info rma tio n is the  mo st 
c urre nt ava ilab le  a t the  time  it make s a  fina l de c isio n. 

 
 Be  pre pa re d to  pro vide  ASAP with a  c urre nt sta te me nt/ le tte r fro m the  

ho me o wne r’ s o r c o ndo minium asso c ia tio n.  So me  asso c ia tio ns c harg e  fo r 
this le tte r and so me  do  no t.  Any advanc e  payme nt re quire d  by the  
asso c ia tio n will be  the  re spo nsib ility o f the  se lle r. 

 
Ple ase  re me mbe r: 

 
• that the  le nde r may ho ld  yo u re spo nsib le  fo r the  de fic ie nc y whic h is 

the  diffe re nc e  in the  a c tua l amo unt yo u o we  the  le nde r and the  
amo unt it will a c c e pt in o rde r to  re le ase  its se c urity inte re st a llo wing  
yo u to  se ll the  pro pe rty.  Mo st le nde rs inc lude  this no tific a tio n in the  
le nde r appro va l le tte r. 

 
• to  c o nsult a  tax ac c o untant re g arding  po ssib le  tax c o nse que nc e s. 
 
• it is the  se lle r’ s re spo nsib ility to  pro vide  ASAP with a  c urre nt 

sta te me nt/ le tte r fro m the  ho me o wne r’ s o r c o ndo minium 
asso c ia tio n.  So me  asso c ia tio ns c harg e  fo r this le tte r and so me  do  
no t.  Any adva nc e  payme nt re quire d by the  asso c ia tio n will be  the  
re spo nsib ility o f the  se lle r. 



 

 
 
 
 

NO TE: THIS IS A FO RM O NLY. PLEASE USE THIS INFO RMATIO N IN PREPARING  YO UR 

O WN HA RDSHIP LETTER IN YO UR O WN WO RDS. 

SA M PLE HA RDSHIP LETTER 

(One  Le tte r fo r EACH Le nde r) 

 

Da te : ____________________ 

 

________________________________ (Na me  a nd  Addre ss o f Le nde r) 
________________________________ 

________________________________ 

 

To  Who m It Ma y Co nc e rn: 

 
Ple a se  c o nside r this a s my fo rma l re q ue st to  re vie w my fina nc ia l situa tio n fo r the  purpo se  o f re duc ing  

the  re q uire d  a mo unt to  pa y o ff my e xisting  lo a n in o rde r to  avo id  the  po te ntia l o f fo re c lo sure . 

 

I a m una b le  to  c o ntinue  to  ma ke  my mo nthly mo rtg a g e  pa yme nt due  to  the  fo llo wing  e xte nua ting  
c irc umsta nc e s (p le a se  e xpla in in de ta il yo ur c irc umsta nc e s):  

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

Sinc e re ly, 

 
 

_____________________________     _____________________________ 

Owne r/ Bo rro we r       Owne r/ Bo rro we r 

 
 

 

Ple ase  attac h c o pie s o f all applic able  do c ume ntatio n to  suppo rt this Hardship Le tte r. 



 

PERSONAL FINANCIAL STATEMENT 

NOTE:  PLEASE GATHER INFORMATION NECESSARY TO COMPLETE THIS TYPE OF FORM.  THIS FORM INCLUDES INFORMATION  

GENERALLY REQUESTED BY THE SHORT SALE LENDERS. 

 

Date Prepared: __________________________________  Loan Number(s): __________________________________ 

Borrower’s Name:  ___________________________________________________________________________________________________  

Borrower’s Employer: _________________________________________________________________________________________________ 

Co-Borrower’s Name: ________________________________________________________________________________________________ 

Co-Borrower’s Employer: _____________________________________________________________________________________________ 

Phone Number: __________________________________  Evening: __________________________________ 

Number of Dependants: __________________________________ 

Property Address: ____________________________________________________________________________________________________ 

Mailing Address (if different) ___________________________________________________________________________________________ 

 

MONTHLY INCOME: 

 

Borrower’s Monthly NET inc ome:    $ ___________________________ 

Co-Borrower’s Monthly NET inc ome:     $ ___________________________ 

Other Inc ome:      $ ___________________________  

(Please c irc le) Child Support,     Alimony,     Rental,     Other $ ___________________________ 
 

MONTHLY EXPENSES: 

 

MONTHLY 

EXPENSE 

MONTHLY  

PAYMENT 

  MONTHLY  

PAYMENT 

BALANCE OWED 

Mortgage Payment $ ______________  2nd Mortgage $ ______________ $ ______________ 

Child Care $ ______________  Other Mortgage $ ______________ $ ______________ 

Alimony/Child Support $ ______________  Rent Paid $ ______________ $ ______________ 

Telephone $ ______________  Doc tor Bills $ ______________ $ ______________ 

Cell Phone/Pager $ ______________  Hospital Bills $ ______________ $ ______________ 

Gas/Oil $ ______________  Auto Loan Pymt $ ______________ $ ______________ 

Elec tric ity $ ______________  Auto Loan Pymt $ ______________ $ ______________ 

Trash/Sewer $ ______________  *Homeowner’s Ins $ ______________ $ ______________ 

Food $ ______________  *Property Taxes $ ______________ $ ______________ 

Water $ ______________     

Auto Insuranc e $ ______________     

Transportation/Gas $ ______________  *If not inc luded in mortgage payment  

Life Insuranc e $ ______________    

Cable/Satellite $ ______________    

Clothing $ ______________    

Presc ription $ ______________    
 

OTHER MONTHLY EXPENSES (Example: Credit Cards, Department Stores, IRS Lien) 

 

Paid To: Balanc e: Monthly Payment: 

1. ______________________________ $ ______________ $ ______________ 

2. ______________________________ $ ______________ $ ______________ 

3. ______________________________ $ ______________ $ ______________ 

 

If additional spac e is needed, please c ontinue list on reverse side. 
 

The undersigned represents and warrants that the information submitted in this personal financ ial statement is true, ac c urate and c omplete.  The 

information and doc umentation provided does not omit any material fac t or matter that makes the information or doc umentation presented 

misleading. 
 

Borrower _____________________________________ Date _____________________________ 

 

Borrower _____________________________________ Date _____________________________ 



 

   
 

 
 

 

 

SHORT SALE AGREEMENT 

 
This Ag re e me nt (the  "Ag re e me nt') is e nte re d  into  a s o f the  ______d a y o f ____________________, 2012 

(the  "Effe c tive  Da te ") b y a nd  b e twe e n We issma n, No wa c k, Curry & Wilc o , P.C . (the  “Co mp a ny") 

a nd  ____________________________________________________________________ (ind ivid ua lly a nd  

c o lle c tive ly, the  "Custo me r"). The  Co mp a ny a g re e s to  a ssist Custo me r with the  fa c ilita tio n o f a  Sho rt 

Sa le  o f p ro p e rty lo c a te d  a t__________________________________________________________________ 

 ________________________________________ (the  "Pro p e rty") up o n the  fo llo wing  te rms a nd  c o nd itio ns: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Term of the Agreement 

1.1. The  te rms o f this Ag re e me nt sha ll b e  in full fo rc e  a nd  e ffe c t until suc h time  a s e ithe r 

p a rty pro vide s writte n no tific a tio n to  the  o the r tha t sa id  Ag re e me nt sho uld  b e  c a nc e lle d  

o r until suc h time  a s the  tra nsa c tio n invo lving  the  Pro pe rty c lo se s. 

1.2. If Custo me r ne g le c ts o r fa ils to  p ro vid e  a ny o f the  d o c ume nts a nd / o r info rma tio n 

re q ue ste d  b y Co mp a ny within five  (5) c a le nd a r d a ys o f re q ue st, Co mp a ny sha ll ha ve  

the  rig ht to  imme d ia te ly te rmina te  this Ag re e me nt. 

1.3. If Custo me r p ro vid e s fa lse  o r misle a d ing  info rma tio n to  the  Co mp a ny, Co mp a ny sha ll ha ve  

the  rig ht to  imme dia te ly te rmina te  this Ag re e me nt. 

 

 

 

IMPORTANT NOTICE 

Be fore  buying  this se rvic e , c onside r the  following  informa tion: 
 

Yo u ma y sto p  d o ing  b usine ss with us a t a ny time .  Yo u ma y a c c e p t o r re je c t the  

o ffe r o f mo rtg a g e  a ssista nc e  we  o b ta in fro m yo ur le nd e r o r se rvic e r.  If yo u re je c t 

the  o ffe r, yo u d o  no t ha ve  to  p a y us.  If yo u a c c e p t the  o ffe r, yo u will ha ve  to  p a y 

us the  a mo unt a p p ro ve d  b y yo ur le nd e r fo r o ur se rvic e s.  As sta te d  in the  Sho rt 

Sa le  Ag re e me nt b y a nd  b e twe e n yo u a nd  We issma n, No wa c k, Curry & Wilc o , P.C . 

the  $1500 fe e  is ne tte d  fro m the  Le nd e r’ s p ro c e e d s a t the  c lo sing  o f the  sa le  o f the  

p ro p e rty.  If c lo sing  d o e s no t o c c ur o r if the  Le nd e r d o e s no t a p p ro ve  the  fe e , no  

fe e  is d ue . 
 

We issma n, No wa c k, Curry & Wilc o , P.C . is no t a sso c ia te d  with the  g o ve rnme nt, 

a nd  o ur se rvic e  is no t a p p ro ve d  b y the  g o ve rnme nt o r yo ur le nd e r.  
  

Eve n if yo u a c c e p t this o ffe r a nd  use  o ur se rvic e , yo ur le nd e r ma y no t a g re e  to  

c ha ng e  yo ur lo a n. 
 

If yo u sto p  p a ying  yo ur mo rtg a g e , yo u c o uld  lo se  yo ur ho me  a nd  d a ma g e  yo ur 

c re d it ra ting .   
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2. Fe e s 

Co mpa ny's fe e s fo r the  Se rvic e s (a s d e fine d  he re in) sha ll inc lude  the  p a yme nt o f a  fe e  o f 

$1500 to  b e  de duc te d  fro m the  Le nde r’ s pro c e e ds a t the  c lo sing  o f the  sa le  o f Custo me r's 

Pro pe rty.  If the  Custo me r’ s Pro pe rty do e s no t se ll o r if the  Custo me r’ s Le nde rs do  no t a ppro ve  

the  fe e  b e ing  a dde d  o n the  HUD-1 Se ttle me nt a s a  de duc tio n fro m the  a mo unts pa id  to  the  

Custo me r’ s mo rtg a g e  Le nde r(s), no  fe e  sha ll b e  o we d  a nd  the  Custo me r sha ll no t b e  lia b le  

fo r the  fe e  to  the  Co mpa ny.  The  fe e  sha ll b e  inc lude d  a s a  se lle r c o st o n the  HUD-1 

Se ttle me nt Sta te me nt a nd  sha ll b e  de duc te d  fro m the  a mo unt(s) a va ila b le  to  pa y 

o utsta nd ing  mo rtg a g e (s).   

3. Acknowledgement of Limitation of Responsibilities 

3.1 Co mp a ny's se rvic e s he re unde r sha ll b e  limite d  to  (a ) o rg a nizing  a nd  tra nsmitting  d a ta  

a nd  info rma tio n pro vid e d  b y Custo me r to  Custo me r’ s mo rtg a g e  Le nd e r(s); a nd  (b ) 

tra nsmitting  to  Custo me r re q ue sts ma de  b y sa id  Le nd e rs in c o nne c tio n with Custo me r’ s 

re q ue st fo r Sho rt Sa le  a ppro va l (the  “Se rvic e s” ). 

3.2 Custo me r a c kno wle dg e s tha t Co mpa ny will no t ne g o tia te  o n Custo me r’ s b e ha lf with 

Custo me r’ s Le nde rs to  a c c o mp lish the  Sho rt Sa le  a nd  ha s no t a nd  will no t p ro vid e  

a c c o unting , ta x o r le g a l a dvic e  to  Custo me r in c o nne c tio n with the  pro po se d  Sho rt Sa le  

o r Custo me r’ s sa le  o f the  Pro pe rty.  Custo me r furthe r a c kno wle dg e s tha t Custo me r ha s 

b e e n a dvise d  b y Co mp a ny to  se e k ta x, le g a l a nd  a c c o unting  a d vic e  fro m Custo me r’ s 

a dviso rs.  Custo me r unde rsta nds tha t Co mpa ny do e s no t re pre se nt Custo me r in a ny 

fa shio n, tha t Co mpa ny is no t a c ting  a s Custo me r’ s a g e nt, a nd  tha t the  a g re e me nt b y 

the  Co mpa ny to  p ro vide  the  Se rvic e s sha ll no t c o nstitute  o r c re a te  a n a tto rne y-c lie nt 

re la tio nship .  

3.3  In the  e ve nt Custo me r te rmina te s this Ag re e me nt, Co mpa ny will p ro mptly pro vid e  

Custo me r with c o p ie s o f c o nta c t info rma tio n a nd  c o rre spo nde nc e , e ma ils a nd / o r no te s 

o f te le pho ne  c o nve rsa tio ns with Custo me r’ s Le nd e r(s). 

3.4 The  Custo me r a c kno wle dg e s a nd  a g re e s tha t the y will inc lude  a  pro visio n in the  c o ntra c t 

o f sa le  o f the  Pro pe rty ide ntifying  the  Co mpa ny a s the  c lo sing  a g e nt o f the  sa le .  If the  

Buye r fo r the  purc ha se  o f the  Pro pe rty o b ta ins fina nc ing , the  Co mpa ny, a s c lo sing  a g e nt, 

will re pre se nt the  Buye r’ s Le nde r in the  c lo sing .  The  Co mpa ny will pe rfo rm the  c lo sing  a nd  

pro vide  title  insura nc e  in c o nne c tio n with the  sa le  o f the  Pro pe rty.  Custo me r unde rsta nds 

the  c lo sing  a nd  title  se rvic e s a re  se pa ra te  a nd  d istinc t fro m the  Se rvic e s pro vide d  unde r 

this Ag re e me nt a nd  that the re  will b e  se pa ra te  c ha rg e s fo r tho se  c lo sing  a nd  title  se rvic e s 

whic h will b e  pa id  pursua nt to  the  c o ntra c t o f sa le  fo r Custo me r’ s Pro pe rty.  

4. Se rvic e s Not Provide d 

The  Se rvic e s sha ll no t inc lud e  a nd  this Ag re e me nt sha ll no t re q uire  the  Co mp a ny to : 

4.1. Pre p a re  d o c ume nts re q ue ste d  b y Custo me r o r Custo me r's Le nd e rs; 

4.2. Ce rtify the  a c c ura c y o f a ny info rma tio n p ro vid e d  b y Custo me r; 

4.3. Re pre se nt Custo me r o r ne g o tia te  o n Custo me r's b e ha lf with Custo me r's Le nde rs, re a l e sta te  

a g e nts o r c re d ito rs; 

4.4. Pro vid e  d e b t re lie f o r b a nkrup tc y se rvic e s; o r 

4.5. Pro vid e  Custo me r with a ny a d vic e  c o nc e rning  the  a dvisa b ility o f a  Sho rt Sa le . 
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5. Limita tion of Lia bility 

5.1.  C o m p a ny a g re e s to  use  its "b e st e ffo rts" to  p ro vid e  the  Se rvic e s re q uire d  und e r 

this Ag re e me nt in a  p ro mp t ma nne r, b ut in no  e ve nt sha ll the  Co mp a ny, its o ffic e rs, 

sha re ho lde rs, e mp lo ye e s, d ire c to rs, p a re nts, a nd / o r its a ffilia te s b e  lia b le  fo r a ny 

d a ma g e s o r lia b ilitie s, d ire c tly o r ind ire c tly c a use d  b y the  fa ilure  to  c o nsumma te  a  Sho rt 

Sa le , b y le ng th o f de la y in c lo sing , fo r a ny p o te ntia l da ma g e s inc urre d  b y Custo me r fo r 

b re a c h o f a ny c o ntra c t fo r the  sa le  o f Custo me r’ s Pro pe rty a nd  a ny o the r da ma g e s 

e xpe c te d  o r une xpe c te d . In no  e ve nt sha ll the  Co mpa ny b e  lia b le  fo r lo ss o f pro fits, o r 

a ny ind ire c t, sp e c ia l, o r c o nse q ue ntia l d a ma g e s a rising  o ut o f a ny b re a c h o f this 

Ag re e me nt. 

5.2.  Custo me r a g re e s Co mpa ny a nd  its re p re se nta tive s c a nno t a nd  d o  no t (a ) g ua ra nte e  

the  re sults o f a  Sho rt Sa le  a p p ro va l, o r (b ) p re d ic t the  time  the  Sho rt Sa le  p ro c e ss will 

ta ke  o r the  te rms a nd  c o nd itio ns whic h ma y b e  imp o se d  b y Custo me r's Le nde r(s). 

Custo me r a g re e s to  ho ld  Co mp a ny its o ffic e rs, sha re ho lde rs, e mp lo ye e s, d ire c to rs, 

p a re nts a nd / o r a ffilia te s ha rmle ss fro m a ny lo sse s o r d a ma g e s o f a ny na ture  tha t in a ny 

wa y ma y a rise  o ut o f o r re la te  to  Custo me r's e ffo rts to  o b ta in Sho rt Sa le  a p p ro va l, 

inc lud ing , b ut no t limite d  to , a ny a c ts o r o missio ns, inc lud ing  ne g lig e nc e , o f Co mp a ny 

a nd  its re p re se nta tive s in p ro vid ing  a ny Se rvic e s he re und e r. The  p a rtie s a re  

e nc o ura g e d  to  c o nsult with a c c o unting  o r le g a l p ro fe ssio na ls if the y ha ve  q ue stio ns 

a b o ut the  Sho rt Sa le  p ro c e ss. Co mp a ny's e ffo rts sho uld  no t b e  c o nstrue d  to  ind ic a te  

Co mpa ny is o r will re pre se nt Custo me r in a  fo re c lo sure  o r o the r le g a l a c tio n. 

5.3.  Co mp a ny d isc la ims a ll wa rra ntie s o f a ny kind , inc lud ing  witho ut limita tio n, a ny imp lie d  

wa rra nty o f me rc ha nta b ility o r fitne ss fo r a  p a rtic ula r p urp o se , a nd  with re g a rd  to  the  

sub je c t ma tte r he re o f, the  Se rvic e s to  b e  p ro vide d  b y Co mpa ny. 

5.4.  C usto m e r a c kno w le d g e s tha t C usto m e r's re a l e sta te  b ro ke r a nd  sa le s 

a sso c ia te (s)  (c o lle c tive ly, "Bro ke r") ha ve  no t ma de  a ny re p re se nta tio ns o f a ny na ture  

re g a rd ing  the  Co mpa ny's Se rvic e s o r the  ma tte rs d e sc rib e d  he re in a nd  Custo me r 

a g re e s to  ho ld  Bro ke r ha rmle ss fro m a ny c la ims o r lo sse s in a ny wa y a rising  o ut o f, o r 

re la ting  to , this Ag re e me nt o r the  Se rvic e s. 

6. Ge ne ral 

6.1. This Ag re e me nt is the  e ntire  Ag re e me nt b e twe e n the  p a rtie s a nd  it supe rse d e s a ll p rio r 

a g re e me nts a nd  unde rsta nding s b e twe e n the  pa rtie s c o nc e rning  the  sub je c t matte r 

he re in. It ma y b e  mo d ifie d  o nly b y writte n a g re e me nt sig ne d  b y duly a utho rize d  

re p re se nta tive s o f e a c h p a rty. The  la ws o f the  Sta te  o f G e o rg ia  sha ll g o ve rn a ll 

m a tte rs a rising  o ut o f o r re la ting  to  this Ag re e m e nt a nd  a ll o f the  tra nsa c tio ns 

c o nte mp la te d  he re b y, inc lud ing , witho ut limita tio n, the  va lid ity, inte rp re ta tio n, 

c o nstruc tio n, p e rfo rma nc e  a nd  e nfo rc e me nt o f this Ag re e me nt.  All p a rtie s 

a c kno wle d g e  tha t the  Ge o rg ia  Re sid e ntia l Mo rtg a g e  Ac t a s mo d ifie d  to  c o mp ly with 

the  Se c ure  a nd  Fa ir Enfo rc e me nt fo r Mo rtg a g e  Lic e nsing  Ac t (the  “ S.A.F.E. Ac t” ) 

p ro hib its a ny p e rso n fro m e ng a g ing  in the  a c tivitie s o f a  mo rtg a g e  lo a n o rig ina to r 

witho ut first o b ta ining  a nd  ma inta ining  a  mo rtg a g e  lo a n o rig ina tio n lic e nse .  All p a rtie s 

furthe r a c kno wle d g e  tha t the  Co mp a ny is no t a  lic e nse d  mo rtg a g e  b ro ke r o r lo a n 

o rig ina to r.  While  the  p a rtie s he re to  ma y d isc uss the  te rms o f tra nsa c tio ns re la te d  to  re a l 

e sta te  b ro ke ra g e  a c tivitie s, the y will no t ne g o tia te  the  te rms o f a ny mo rtg a g e  o r 

e ng a g e  in a ny o the r a c tivity tha t wo uld  c o nstitute  a  vio la tio n o f O .C .G .A. §  7-1-1000 e t. 

se q . 

 

 



4 

 

6.2. Any p a rty to  this Ag re e me nt b ring ing  a  le g a l a c tio n o r p ro c e e d ing  a g a inst a ny o the r 

p a rty a rising  o ut o f o r re la ting  to  this Ag re e me nt o r the  tra nsa c tio ns c o nte mpla te d  

he re b y sha ll b ring  the  le g a l a c tio n in a  sta te  o r fe d e ra l c o urt sitting  in Fulto n Co unty, 

G e o rg ia  (the  "De sig na te d  Co urts"). Ea c h pa rty c o nse nts to  the  e xc lusive  pe rso na l 

jurisd ic tio n o f the  De sig na te d  Co urts fo r the  purpo se  o f a ll le g a l a c tio ns a nd  p ro c e e d ing s 

a rising  o ut o f o r re la ting  to  this Ag re e me nt o r the  tra nsa c tio ns c o nte mpla te d  he re b y. 

Ea c h pa rty a g re e s tha t the  e xc lusive  c ho ic e  o f fo rum se t fo rth in this Se c tio n do e s no t 

pro hib it the  e nfo rc e me nt o f a ny judg me nt o b ta ine d  in the  De sig na te d  Co urts o r a ny 

o the r a p p ro p ria te  fo rum. 

6.3.  Ea c h p a rty to  this Ag re e me nt c o nse nts to  the  De sig na te d  Co urts a s the  so le  a nd  

e xc lusive  ve nue  fo r a ny le g a l a c tio n o r o the r p ro c e e d ing  a rising  o ut o f o r re la ting  to  this 

Ag re e me nt o r the  tra nsa c tio ns c o nte mpla te d  he re b y. Ea c h pa rty to  this Ag re e me nt 

kno wing ly a nd  vo lunta rily wa ive s, to  the  fulle st e xte nt p e rmitte d  b y la w, (a ) a ny 

o b je c tio n whic h it ma y no w o r la te r ha ve  to  a  De sig na te d  Co urt a s the  pro pe r ve nue  fo r 

a ny le g a l a c tio n o r pro c e e ding  a rising  o ut o f o r re la ting  to  this Ag re e me nt, a nd  (b ) a ny 

c la im tha t a ny a c tio n o r pro c e e d ing  b ro ug ht in a  De sig na te d  Co urt ha s b e e n b ro ug ht in 

a n inc o nve nie nt fo rum. 

6.4.  Any no tic e , d e ma nd  o r o the r c o mmunic a tio n to  a  p a rty to  this Ag re e me nt tha t is 

p e rmitte d  o r re q uire d  und e r this Ag re e me nt sha ll b e  g ive n in writing , a nd  sha ll b e  

d e e me d  to  ha ve  b e e n d uly d e live re d  (a ) whe n d e live re d  b y p e rso na l d e live ry, (b ) 

thre e  (3) d a ys a fte r b e ing  d e p o site d  with the  Unite d  Sta te s Po sta l Se rvic e  fo r ma iling  b y 

first c la ss ma il, p o sta g e  p re p a id , c e rtifie d  ma il, with re turn re c e ip t re q ue ste d  (re g a rd le ss 

o f whe the r the  re turn re c e ip t is sub se q ue ntly re c e ive d ), o r (c ) o ne  b usine ss d a y a fte r 

b e ing  de p o site d  with a  na tio na lly re c o g nize d  c o urie r se rvic e  fo r o ve rnig ht d e live ry; a nd  

in e a c h c a se  a d d re sse d  b y the  se nd e r to  the  re c ip ie nt a t the  a d d re ss sho wn b e lo w o r 

to  suc h o the r a d d re ss a s a  pa rty ma y no tify the  o the r pa rty in writing  in c o nfo rmity with 

the  p ro visio ns o f this Se c tio n. 

6.5.  EACH PARTY KNO WLING LY, VOLUNTARILY AND INTENTIONALLY WAIVES (TO  THE EXTENT 

PERMITTED BY APPLICABLE LAW) ANY RIG HT IT MAY HAVE TO A TRIAL BY JURY OF ANY 

DISPUTE ARISING  UNDER OR RELATING  TO THE AG REEMENT AND AG REES THAT ANY SUCH 

DISPUTE SHALL BE TRIED BEFORE A JUDG E SITTING  WITHOUT A JURY. 

6.6.  Ea c h pa rty he re to  a g re e s to  ta ke  a ll furthe r a c tio n, a nd  to  e xe c ute , a c kno wle dg e , a nd  

de live r a ny o the r do c ume nts, whic h ma y b e  re a so na b ly ne c e ssa ry, a ppro pria te , o r 

de sira b le  to  c a rry o ut this Ag re e me nt. 

6.7.  No thing  in this Ag re e me nt, whe the r e xpre ss o r implie d , is inte nde d o r ma y be  c o nstrue d  to  

c o nfe r up o n, o r to  g ra nt to , a ny ind ivid ua l o r e ntity (o the r tha n the  pa rtie s a nd  the ir 

le g a l a nd  p e rso na l re p re se nta tive s, he irs, suc c e sso rs, a nd  p e rmitte d  a ssig ne e s) a ny 

rig ht, re me d y, o r c la im und e r o r b e c a use  o f this Ag re e me nt o r a ny c o ve na nt, 

c o nd itio n, o r stip ula tio n o f it. 

6.8.  The  pa rtie s ma y no t a me nd this Ag re e me nt o ra lly. The  pa rtie s ma y a me nd this 

Ag re e me nt o nly b y a  writte n a g re e me nt sig ne d  b y a ll o f the  pa rtie s to  this Ag re e me nt. 

6.9. Ne ithe r this Ag re e me nt no r a ny rig hts o r pe rfo rma nc e  he re unde r ma y b e  a ssig ne d  o r 

o the rwise  tra nsfe rre d  b y e ithe r p a rty. 

6.10. In the  e ve nt o f le g a l a c tio n to  e nfo rc e  the  rig hts o f e ithe r Custo me r o r Co mp a ny 

unde r the  te rms o f this Ag re e me nt, the  p a rtie s a g re e  tha t the  p re va iling  p a rty in sa id  

le g a l p ro c e e d ing  sha ll b e  e ntitle d  to  re c e ive  a s a d d itio na l d a ma g e s, a ny a nd  a ll 
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litig a tio n e xp e nse s, inc lud ing  a tto rne ys’  fe e s fro m the  no n-pre va iling  p a rty. 

 

 

In witne ss whe re o f the  Custo me r(s) he re to  ha ve  he re into  se t the ir ha nds a nd  se a ls a s o f the  d a y 

a nd  ye a r first a b o ve  writte n. 

 

We issma n, No wa c k, Curry & Wilc o , P.C . _______________________________________ 

 “ Custo me r”  Sig na ture  
 

Ad d re ss: Ad d re ss: 

3500 Le no x Ro a d , Fo urth Flo o r _______________________________________ 

Atla nta , G e o rg ia   30326 _______________________________________ 

 _______________________________________ 

  

Da te : ___________________________________  

 _______________________________________ 

By: _____________________________________ “Custo me r”  Sig na ture  
 

 Ad d re ss: 

 _______________________________________ 

 _______________________________________ 

 _______________________________________ 

  

  

  
 



We issma n, No wa c k, Curry & Wilc o  

3500 Le no x Ro a d , Fo urth Flo o r 

Atla nta , GA  30326 

Pho ne :  404.926.4639 

Fa x:  404.926-4839 

EIN # 58-1943683    Da te :_____________________   
 

A UTHO RIZA TIO N TO  O BTA IN INFO RMA TIO N 

 

Le nd e r Na me :   ______________________________________ 

 

Lo a n Numb e r:   ______________________________________ 

 

 Pro p e rty Ad d re ss:  ______________________________________ 

 

     ______________________________________ 

 

 So c ia l Se c urity Numb e r(s): ______________________________________  

 

So c ia l Se c urity Numb e r(s): ______________________________________ 

 

 Ma iling  Ad d re ss: 

 (if d iffe re nt tha n a b o ve ) ______________________________________ 

 

     ______________________________________ 

The  unde rsig ne d  Bo rro we r(s) he re b y a utho rize (s) To nia  Se lle rs, Lisa  Ho usto n, Christine  Lo ve , Tra c e y Sto e b e , Ma rla  

Sing le ta ry, Ja me y Mo o re , Ra e -Ann Jo ne s, Kimb e rly Ca te s, Sha ro n Le Gre e  Fe rg uso n a nd  o the r a sso c ia te s a nd  

e mp lo ye e s o f We issma n, No wa c k, C urry & Wilc o  (“ WNC W”, whic h te rm sha ll sp e c ific a lly inc lude  the  a sso c ia te s 

a nd  e mp lo ye e s o f WNCW), to  d isc uss, inq uire  a b o ut a nd / o r to  re q ue st/ re c e ive  info rma tio n fro m the  ho ld e r o f 

a ny mo rtg a g e  lo a n(s) a nd / o r a ny o the r lie n(s) re la te d  to  the  Bo rro we r’ s Pro p e rty, p la c e d  e ithe r vo lunta rily o r 

invo lunta rily a g a inst the  Bo rro we r e ithe r ind ivid ua lly o r jo intly. The  Bo rro we r furthe r a utho rize s Le nd e r to  a c c e pt a  

c o p y o f this sig ne d  d o c ume nt a s a utho riza tio n to  d isc uss Bo rro we r’ s a c c o unt(s) with WNC W a nd  to  re le a se  to  

WNC W a ny a nd  a ll re q ue ste d  info rma tio n, inc lud ing  b ut no t limite d  to , p a yo ff sta te me nts, c ha ng e s to  

instruc tio ns o r p a yo ff sta te me nts, d e ma nd  le tte rs, sub o rd ina tio n a g re e me nts, sa tisfa c tio n le tte rs, p a id -in-full 

le tte rs, c o -c re d ito r info rma tio n o r a tto rne y info rma tio n. 

Sp e c ific a lly, the  und e rsig ne d  a utho rize s Le nde r to  d isc uss with o r re sp o nd  to  inq uirie s fro m WNC W o r to  p ro vide  

to  WNC W a ny info rma tio n a nd / o r d o c ume nt re q ue ste d  in c o nne c tio n with the  lo a n/ mo rtg a g e  d e sc rib e d  

a b o ve . 

 

 

________________________________        _________ ________________________________        _________ 

Bo rro we r Sig na ture                                      Da te  Bo rro we r Sig na ture                                      Da te  

  

________________________________ ________________________________ 

Bo rro we r Printe d  Na me  Bo rro we r Printe d  Na me  



 

 

 

 

 

 

SHORT SALE SELLER INFORMATION 
 

1. Full Le g a l Na me : ____________________________________________________________ 

• DOB:_____________________________________________________________________________ 

• SSN:______________________________________________________________________________ 

• Ma iling  Ad d re ss:___________________________________________________________________ 

__________________________________________________________________________________ 

•  Sho rt Sa le  Pro pe rty Ad d re ss, if d iffe re nt fro m ma iling  a d d re ss: 

__________________________________________________________________________________ 

• Co unty: __________________________________________________________________________ 

• Ma in Co nta c t Numb e r:____________________________________________________________ 

• Alte rna te  Co nta c t Numb e r:  _______________________________________________________ 

• Be st time  o f the  d a y to  re a c h yo u:   ________________________________________________ 

• Ema il Ad d re ss:  ___________________________________________________________________ 

• Fa x Numb e r: ______________________________________________________________________ 

• Pre fe rre d  me tho d  to  re c e ive  d o c ume nts (c irc le  o ne ):   Ma il   Fa x      E-ma il 

• Listing  Ag e nt Na me  & Co mpa ny: ___________________________________________________  

2. Ple a se  p ro vide  the  info rma tio n re q ue ste d  b e lo w fo r e a c h a d d itio na l c o -b o rro we r: 

Na me         Ad d re ss                           Re la tio nship                  SSN            DOB   

 

  

3. Ple a se  c o mple te  the  se c tio n b e lo w fo r a ll pe rso ns o b lig a te d  o n the  no te  a nd  mo rtg a g e : 

Na me        Ad d re ss                           Re la tio nship                 SSN            DOB   

 

 

4. Are  a ll Owne rs U.S. c itize ns?  Ye s  /   No  

5. Are  a ll Owne rs Ge o rg ia  re sid e nts?   Ye s  /   No  

6. Is this yo ur prima ry re side nc e ?  ____ Te na nt Oc c up ie d?  _____ Va c a nt?  _____ Inve stme nt?  ____ 



 

7. Do  the  Owne rs c urre ntly o c c upy the  pro pe rty?   Ye s  /   No   

8. If no t, whe n wa s the  la st time  the  Owne rs o c c up ie d  the  pro pe rty?  ________________________ 

9. If the  Owne rs do  no t o c c upy the  pro pe rty, who  d o e s?  ____________________________________ 

10. Ha s it b e e n mo re  tha n o ne  ye a r sinc e  the  pro pe rty wa s mo rtg a g e d  /  re fina nc e d ?   Ye s  /   No  

 

11. Ple a se  pro vide  the  fo llo wing  info rma tio n fo r a ll lo a ns a nd  lie ns/  jud g me nt ho lde rs.  The se  ma y 

inc lude  first mo rtg a g e s, se c o nd  mo rtg a g e s, e q uity line s o f c re d it o r a ny o the r lo a ns se c ure d  

b y yo ur pro pe rty a s we ll a s lie ns a nd  jud g me nts.  Ple a se  a tta c h c o p ie s o f a ny re le va nt 

pa pe rwo rk: 

 

Na me  Pho ne  Type  o f Lo a n 

(FHA, VA, CONV) 

Ac c o unt No . Estima te d  Pa yo ff 

     

     

     

 

12. Are  yo u c urre nt with the  mo rtg a g e (s)?   Ye s /   No        If no , ho w ma ny pa yme nts ha ve  yo u 

misse d , a nd  wha t is the  to ta l fo r the  misse d  pa yme nts, inc lud ing  la te  fe e s a nd  c o sts?  

_____________________________________________________________________________________ 

13. Is yo ur p ro pe rty sub je c t to  ho me o wne r’ s o r c o ndo minium rule s a nd  re g ula tio ns?   Ye s /   No  

(Note :   It is the  se lle r’s re sponsibility to  provide  ASAP with a  c urre nt sta te me nt/ le tte r from the  

home owne r’s or c ondominium a ssoc ia tion.  Some  a ssoc ia tions c ha rg e  for this le tte r a nd 

some  do not.  Any a dvanc e  pa yme nt re quire d by the  a ssoc ia tion will be  the  re sponsibility of 

the  se lle r. ) 
 

If ye s, p le a se  c o mple te  the  fo llo wing  info rma tio n: 

Na me  o f Asso c ia tio n: _______________________________________________________________ 

Ma na g e me nt Co  (if a pp lic a b le ):  ___________________________________________________ 

Co nta c t Na me : ____________________________________________________________________ 

Co nta c t Pho ne : ____________________________________________________________________ 

14. Are  yo u c urre nt with yo ur ho me o wne r’ s o r c o ndo minium a sso c ia tio n fe e s?   Ye s  /   No   

Ple a se  c o mple te  the  fo llo wing : 

(Note :  We  c a nnot submit your pa c ka g e  for c onside ra tion without this informa tion.) 

Fre q ue nc y o f Pa yme nts:  ________________ Ne xt pa yme nt d ue  d a te :  __________________  

Pa yme nt Amo unt:  ______________________ Pa st d ue  a mo unts: _________________________  

15. Ha ve  yo u re c e ive d  a ny le tte rs re g a rd ing  pa st d ue  a sse ssme nts fro m yo ur ho me o wne r’ s o r 

c o nd o minium a sso c ia tio n?   Ye s /   No  

If ye s, p le a se  inc lude  a  c o p y o f the  le tte rs with yo ur p a c ka g e . 



 

16. Are  yo u c urre nt with yo ur pro pe rty ta xe s?    Ye s    /     No      

17. Are  yo u c urre nt with a ll o the r lie ns (e .g ., c hild  sup p o rt/ a limo ny) o n the  pro p e rty?    Ye s /   No  

If no , p le a se  pro vide  a mo unts o utsta nd ing . $______________________________________ 

18. Ha ve  yo u ta lke d  to  yo ur le nde r a b o ut a  sho rt sa le  o r lo a n wo rko ut?  Ye s /   No  

• Ha ve  the y sa id  tha t the y wo uld  c o nside r a  sho rt sa le ?   ______________________________ 

• Ha ve  yo u a pp lie d  fo r a ny o the r mo rtg a g e  a ssista nc e  pro g ra m, suc h a s HAFA o r HAMP? ”  

Ye s /   No  

• Ple a se  pro vide  c o nta c t info rma tio n fo r a nyo ne  with who m yo u ha ve  spo ke n. 

_______________________________________________________________________________________ 

19. Ha ve  yo u b e e n a ssig ne d  a  lo ss-mitig a to r?   Ye s /   No   If ye s, p le a se  pro vide  c o nta c t info rma tio n:   

_____________________________________________________________________________________ 

20. Whe n wa s the  la st time  yo u spo ke  with the  le nde r o r lo ss-mitig a to r?   

___________________________________________________________________________________ 

21. Wha t d o c ume nts ha ve  yo u se nt the m o r ha ve  the y re q ue ste d ?    

__________________________________________________________________________________ 

__________________________________________________________________________________ 

22. Ha ve  the y se nt yo u a  sho rt sa le  pa c ka g e  o r o the r do c ume nta tio n?  

___________________________________________________________________________________ 

23. Ha ve  yo u re c e ive d : 

• Le tte rs fro m the  b a nk:  Ye s /   No  

• No tic e  o f Fo re c lo sure :  Ye s /   No  

• Co urt pa pe rs o r pa pe rs fro m a ny a tto rne ys?   Ye s /   No    

       If ye s, p le a se  pro vide  c o p ie s.  

24. Do  yo u ha ve  a n Owne r’ s Title  Insura nc e  Po lic y?   If so , p le a se  pro vid e  us with a  c o py.  

25. Ha ve  yo u file d  o r do  yo u inte nd  to  file  b a nkruptc y?   Ye s /   No    
If you answe re d ye s, ple ase  c ontac t our offic e  imme diate ly 

26. Ha ve  yo u file d  fo r o r do  yo u inte nd  to  file  d ivo rc e  pro c e e ding s?   Ye s /   No  
If you answe re d ye s, ple ase  c ontac t our offic e  imme diate ly 

 

 

Ple a se  do not provide  us with a ny c ommunic a tion be twe e n you a nd your la wye r or ac c ounta nt as 

doing  so may re sult in your wa ive r of a ny a ttorne y/ a c c ountant c lie nt privile g e  tha t ma y e xist. 



 

A FFIDAVIT O F A RM ’S LENG TH TRANSAC TIO N 
 

File Number:  {{filenumb}} 

 

 

STATE OF GEORGIA Pro pe rty Addre ss:   

 _______________________________________________ 

COUNTY OF _________________ _______________________________________________ 
 
 

Pe rso na lly a ppe a re d  b e fo re  the  unde rsig ne d  o ffic e r duly a utho rize d  to  a dministe r o a ths in the  

Sta te  o f Ge o rg ia , the  unde rsig ne d  Affia nt(s), who  a fte r b e ing  duly swo rn he re b y sta te (s) unde r o a th a s 

fo llo ws: 
 

Tha t Affia nt(s) is(a re ) o f le g a l a g e  a nd  c o mpe te nt to  g ive  this Affida vit; 
 

Tha t the  info rma tio n g ive n in this Affida vit is fro m Affia nt’ s o wn pe rso na l kno wle dg e , info rma tio n 

a nd  b e lie f; 
 

Tha t this Affida vit re la te s to  pro pe rty a t the  a ddre ss sho wn a b o ve  a nd  furthe r de sc rib e d  in Exhib it 

“A” a tta c he d  he re to  a nd  ma de  a  pa rt he re o f b y re fe re nc e  (he re ina fte r re fe rre d  to  a s “ the  Pro pe rty”).  

 

Tha t Affia nt(s) a ffirm(s) tha t the  a b o ve  de sc rib e d  Pro pe rty is unde r c o ntra c t to  b e  so ld  to            

_______________________________________________________________________________(ind ividua lly o r  

c o lle c tive ly re fe rre d  to  a s "Buye r"). 

Tha t to  the  b e st o f Affia nts’  kno wle dg e , the  sa le s pric e  o f the  Pro pe rty re pre se nts the  fa ir ma rke t 

va lue  fo r c o mpa ra b le  pro pe rtie s in the  a re a . 
 

Tha t the  Pro pe rty de sc rib e d  a b o ve  is c urre ntly b e ing  c o nve ye d  in a n a rms' le ng th tra nsa c tio n fo r 

g o o d  c o nside ra tio n b e twe e n stra ng e rs. 
  

Tha t no  spe c ia l c o nside ra tio n ha s b e e n g ive n to  the  Buye r with re g a rd  to  the  sa le s pric e  a nd  tha t 

ne ithe r Buye r no r a ny o the r pa rty to  the  sa le s c o ntra c t is a  re la tive , e ithe r b y b lo o d  o r ma rria g e , to  Affia nt 

a nd  tha t ne ithe r Buye r no r a ny o the r pa rty to  the  sa le s c o ntra c t is a  b usine ss a sso c ia te  o r sha re s a  

b usine ss inte re st with the  Affia nt. 
 

Tha t the re  a re  no  hidde n o r und isc lo se d  te rms o r spe c ia l unde rsta nd ing s b e twe e n the  Affia nt a nd  

Buye r o r the ir re spe c tive  a g e nts. 
 

Tha t ne ithe r the  Affia nt(s) a nd  Buye r, no r the ir re spe c tive  a g e nts, ha ve  a ny a g re e me nts, writte n o r 

implie d , tha t will a llo w Affia nt(s) to  re ma in in the  Pro pe rty a s a  re nte r o r to  re g a in o wne rship  o f the  

Pro pe rty a t a nytime  a fte r the  e xe c utio n o f this sho rt sa le  tra nsa c tio n. 
 

Tha t no  pa rtie s to  this tra nsa c tio n sha ll re c e ive  a ny pro c e e ds fro m this tra nsa c tio n e xc e pt  fo r the   

a ppro ve d  sa le s c o mmissio n pa id  to  b ro ke rs. 
 

Tha t Affia nt(s) unde rsta nd (s) tha t this Affida vit is g ive n a s a n induc e me nt to  a nd  will b e  re lie d  

upo n b y Buye r, We issma n, No wa c k, Curry & Wilc o , P.C. (WNCW), title  insura nc e  c o mpa nie s, a tto rne ys, 

a nd  le nde rs o f the  Pro pe rty.  Affia nt(s) he re b y a g re e (s) to  inde mnify a nd  ho ld  WNCW a nd  title  insura nc e  

c o mpa nie s ha rmle ss o f a nd  fro m a ny a nd  a ll lo ss, c la im, c o st, da ma g e  a nd / o r e xpe nse  o f a ny kind  o r 

c ha ra c te r wha tso e ve r, inc lud ing  a tto rne y fe e s, fo r whic h WNCW a nd / o r title  insura nc e  c o mpa nie s sha ll 

o r ma y suffe r o r b e c o me  lia b le  re sulting  fro m the ir re lia nc e  o n the  ma tte rs se t fo rth in this Affida vit. 
  

Swo rn to  a nd  sub sc rib e d  to  b e fo re  me  o n    ________________________________________. 

 

_________________________________ 

No ta ry Pub lic  

 

 

__________________________________ 

Affia nt  

 

__________________________________ 

Affia nt  

 



Form  4506-T
(Rev. January 2011)

Department of the Treasury  
Internal Revenue Service 

Request for Transcript of Tax Return

▶ Request may be rejected if the form is incomplete or illegible.

OMB No. 1545-1872

Tip.  Use Form 4506-T to order a transcript or other return information free of charge. See the product list below. You can quickly request transcripts by using 

our automated self-help service tools. Please visit us at IRS.gov and click on "Order a Transcript" or call 1-800-908-9946. If you need a copy of your return, use 

Form 4506, Request for Copy of Tax Return. There is a fee to get a copy of your return. 

1a  Name shown on tax return. If a joint return, enter the name shown 
first. 

1b  First social security number on tax return, individual taxpayer identification 
number, or employer identification number (see instructions) 

2a  If a joint return, enter spouse’s name shown on tax return. 2b  Second social security number or individual taxpayer 
identification number if joint tax return 

3   Current name, address (including apt., room, or suite no.), city, state, and ZIP code (See instructions) 

4   Previous address shown on the last return filed if different from line 3 (See instructions)

5   If the transcript or tax information is to be mailed to a third party (such as a mortgage company), enter the third party’s name, address,  
and telephone number. The IRS has no control over what the third party does with the tax information. 

Caution. If the transcript is being mailed to a third party, ensure that you have filled in line 6 and line 9 before signing. Sign and date the form once you 
have filled in these lines. Completing these steps helps to protect your privacy.

6 Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc.) and check the appropriate box below. Enter only one tax form 

number per request. ▶

a Return Transcript, which includes most of the line items of a tax return as filed with the IRS. A tax return transcript does not reflect 
changes made to the account after the return is processed. Transcripts are only available for the following returns: Form 1040 series, 
Form 1065, Form 1120, Form 1120A, Form 1120H, Form 1120L, and Form 1120S. Return transcripts are available for the current year 
and returns processed during the prior 3 processing years. Most requests  will be processed within 10 business days . . . . . .

b Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty 
assessments, and adjustments made by you or the IRS after the return was filed. Return information is limited to items such as tax liability 
and estimated tax payments. Account transcripts are available for most returns. Most requests will be processed within 30 calendar days. .

c Record of Account, which is a combination of line item information and later adjustments to the account. Available for current year and 
3 prior tax years. Most requests will be processed within 30 calendar days . . . . . . . . . . . . . . . . . . .

7 Verification of Nonfiling, which is proof from the IRS that you did not file a return for the year. Current year requests are only available 
after June 15th. There are no availability restrictions on prior year requests. Most requests will be processed within 10 business days . .

8 Form W-2, Form 1099 series, Form 1098 series, or Form 5498 series transcript. The IRS can provide a transcript that includes data from 
these information returns. State or local information is not included with the Form W-2 information. The IRS may be able to provide this 
transcript information for up to 10 years. Information for the current year is generally not available until the year after it is filed with the IRS. 
For example, W-2 information for 2007, filed in 2008, will not be available from the IRS until 2009. If you need W-2 information for retirement 
purposes, you should contact the Social Security Administration at 1-800-772-1213. Most requests will be processed within 45 days . . .

Caution.  If you need a copy of Form W-2 or Form 1099, you should first contact the payer. To get a copy of the Form W-2 or Form 1099 filed 
with your return, you must use Form 4506 and request a copy of your return, which includes all attachments. 

9 Year or period requested. Enter the ending date of the year or period, using the mm/dd/yyyy format. If you are requesting more than four 

years or periods, you must attach another Form 4506-T. For requests relating to quarterly tax returns, such as Form 941, you must enter 

each quarter or tax period separately. 

Signature of taxpayer(s). I declare that I am either the taxpayer whose name is shown on line 1a or 2a, or a person authorized to obtain the tax 
information requested. If the request applies to a joint return, either husband or wife must sign. If signed by a corporate officer, partner, guardian, tax 
matters partner, executor, receiver, administrator, trustee, or party other than the taxpayer, I certify that I have the authority to execute 
Form 4506-T on behalf of the taxpayer. Note. For transcripts being sent to a third party, this form must be received within 120 days of signature date.

Telephone number of taxpayer on  
line 1a or 2a 

Sign  

Here 

▲

Signature (see instructions) Date 

▲

Title (if line 1a above is a corporation, partnership, estate, or trust) 

▲

Spouse’s signature Date 

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 37667N Form 4506-T (Rev. 1-2011) 



Form 4506-T (Rev. 1-2011) Page  2 

General Instructions 

Purpose of form. Use Form 4506-T to request 
tax return information. You can also designate a 
third party to receive the information. See line 5. 

Tip. Use Form 4506, Request for Copy of 
Tax Return, to request copies of tax returns.

Where to file. Mail or fax Form 4506-T to 
the address below for the state you lived in, 
or the state your business was in, when that 
return was filed. There are two address charts: 
one for individual transcripts (Form 1040 series 
and Form W-2) and one for all other transcripts. 

If you are requesting more than one transcript 
or other product and the chart below shows two 
different RAIVS teams, send your request to the 
team based on the address of your most recent 
return.

Automated transcript request. You can quickly 
request transcripts by using our automated self 
help-service tools. Please visit us at IRS.gov and 
click on “Order a Transcript” or call 
1-800-908-9946. 

Chart for individual  

transcripts (Form 1040 series and 

Form W-2) 

If you filed an  
individual return  
and lived in: 

Mail or fax to the   
“Internal Revenue  
Service” at: 

Florida, Georgia (After 
June 30, 2011, send 
your transcript 
requests to Kansas 
City, MO)

RAIVS Team   
P.O. Box 47-421 
Stop 91   
Doraville, GA 30362  
770-455-2335

Alabama, Kentucky, 
Louisiana,  Mississippi,  
Tennessee, Texas, a  
foreign country, 
American Samoa, 
Puerto Rico, Guam, the 
Commonwealth of the 
Northern Mariana 
Islands, the U.S. Virgin 
Islands, or  A.P.O. or 
F.P.O.  address 

RAIVS Team   
Stop 6716 AUSC  
Austin, TX 73301 
 
 
 
 
 
512-460-2272 

Alaska, Arizona, 
Arkansas, California, 
Colorado, Hawaii, 
Idaho, Illinois, Indiana, 
Iowa,  Kansas, 
Michigan, Minnesota,  
Montana, Nebraska,  
Nevada, New  Mexico, 
North Dakota, 
Oklahoma,  Oregon, 
South  Dakota, Utah,  
Washington,  
Wisconsin, Wyoming

RAIVS Team   
Stop 37106   
Fresno, CA 93888 
  
 
 
 
 
 
559-456-5876

Connecticut, Delaware, 
District of Columbia, 
Maine, Maryland, 
Massachusetts, 
Missouri, New 
Hampshire, New  
Jersey, New York, 
North Carolina, Ohio,  
Pennsylvania, Rhode 
Island, South Carolina, 
Vermont, Virginia, West 
Virginia 

RAIVS Team   
Stop 6705 P-6   
Kansas City, MO   
64999  
  
  
  
 
 
 
816-292-6102

Chart for all other transcripts 

If you lived in   
or your business  
was in: 

Mail or fax to the   
“Internal Revenue  
Service” at: 

Alabama, Alaska,  
Arizona, Arkansas,  
California, Colorado,  
Florida, Hawaii, Idaho, 
Iowa,  Kansas, 
Louisiana,  Minnesota,  
Mississippi, 
Missouri, Montana,  
Nebraska, Nevada,  
New Mexico, 
North Dakota,  
Oklahoma, Oregon,  
South Dakota, Texas,  
Utah, Washington,  
Wyoming, a foreign  
country, or A.P.O. or  
F.P.O. address 

RAIVS Team   
P.O. Box 9941   
Mail Stop 6734  
Ogden, UT 84409 
   
  
  
  
801-620-6922

Connecticut,  
Delaware, District of  
Columbia, Georgia, 
Illinois,  Indiana, 
Kentucky,  Maine, 
Maryland,  
Massachusetts,  
Michigan, New  
Hampshire, New  
Jersey, New York,  
North Carolina,   
Ohio, Pennsylvania,  
Rhode Island, South  
Carolina, Tennessee, 
Vermont,  Virginia, 
West  Virginia, 
Wisconsin 

RAIVS Team   
P.O. Box 145500  
Stop 2800 F  
Cincinnati, OH 45250 
  
  
  
  
  
859-669-3592 

Line 1b. Enter your employer identification  
number (EIN) if your request relates to a 
business return. Otherwise, enter the first 
social security number (SSN) or your individual 
taxpayer identification number (ITIN) shown on 
the return. For example, if you are requesting 
Form 1040 that includes Schedule C (Form 
1040), enter your SSN.

Line 3. Enter your current address. If you use a 
P. O. box, include it on this line.

Line 4. Enter the address shown on the last 
return filed if different from the address entered 
on line 3.

Note. If the address on Lines 3 and 4 are 
different and you have not changed your address 
with the IRS, file Form 8822, Change of Address. 

Line 6. Enter only one tax form number per 
request.

Signature and date. Form 4506-T must be  
signed and dated by the taxpayer listed on  line 
1a or 2a. If you completed line 5  requesting the 
information be sent to a third party, the IRS must 
receive Form 4506-T within 120 days of the date 
signed by the taxpayer or it will be rejected. 

Individuals. Transcripts of jointly filed tax 
returns may be furnished to either spouse. Only 
one signature is required. Sign Form 4506-T 
exactly as your name appeared on the original 
return. If you changed your name, also sign your 
current name. 

Corporations. Generally, Form 4506-T can be 
signed by: (1) an officer having legal authority to 
bind the corporation, (2) any person designated 
by the board of directors or other governing 
body, or (3) any officer or employee on written 
request by any principal officer and attested to 
by the secretary or other officer. 

Partnerships. Generally, Form 4506-T can be 
signed by any person who was a member of the 
partnership during any part of the tax period 
requested on line 9. 

All others. See Internal Revenue Code section 
6103(e) if the taxpayer has died, is insolvent, is a 
dissolved corporation, or if a trustee, guardian, 
executor, receiver, or administrator is acting for 
the taxpayer. 

Documentation. For entities other than  
individuals, you must attach the authorization 
document. For example, this could be the letter 
from the principal officer authorizing an 
employee of the corporation or the Letters 
Testamentary authorizing an individual to act for 
an estate. 

Privacy Act and Paperwork Reduction Act 
Notice. We ask for the information on this form 
to establish your right to gain access to the 
requested tax information under the Internal  
Revenue Code. We need this information to 
properly identify the tax information and respond 
to your request. You are not required to request 
any transcript; if you do request a transcript, 
sections 6103 and 6109 and their regulations 
require you to provide this information, including 
your SSN or EIN. If you do not provide this 
information, we may not be able to process your 
request. Providing false or fraudulent information 
may subject you to penalties. 

Routine uses of this information include  giving 
it to the Department of Justice for civil  and 
criminal litigation, and cities, states, the District 
of Columbia, and U.S. commonwealths and 
possessions for use in administering their tax 
laws. We may also disclose this information to 
other countries under a tax treaty, to federal and 
state agencies to enforce federal nontax criminal 
laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. 

You are not required to provide the  
information requested on a form that is  subject 
to the Paperwork Reduction Act  unless the form 
displays a valid OMB control number. Books or 
records relating to a form or its instructions must 
be retained as long as  their contents may 
become material in the administration of any 
Internal Revenue law. Generally, tax returns and 
return information are confidential, as required by 
section 6103. 

The time needed to complete and file Form 
4506-T will vary depending on individual 
circumstances. The estimated average time is: 
Learning about the law or the form, 10  min.; 
Preparing the form, 12 min.; and Copying, 
assembling, and sending the form to the IRS, 
20 min. 

If you have comments concerning the  
accuracy of these time estimates or  suggestions 
for making Form 4506-T simpler, we would be 
happy to hear from you. You can write to the 
Internal Revenue Service, Tax  Products 
Coordinating Committee, SE:W:CAR:MP:T:T:SP, 
1111 Constitution Ave. NW, IR-6526, 
Washington, DC 20224. Do not send the form to 
this address. Instead, see Where to file on this 
page. 



   

 
 

Dodd-Frank Certification 
 

The following information is requested by the federal government in accordance with the Dodd-Frank 
Wall Street Reform and Consumer Protection Act (Pub. L. 111-203).  You are required to furnish this 
information.  The law provides that no person shall be eligible to receive assistance from the Making 
Home Affordable Program, authorized under the Emergency Economic Stabilization Act of 2008 (12 
U.S.C. 5201 et seq.), or any other mortgage assistance program authorized or funded by that Act, if 
such person, in connection with a mortgage or real estate transaction, has been convicted, within the 
last 10 years, of any one of the following: (A) felony larceny, theft, fraud or forgery, (B) money 
laundering or (C) tax evasion. 
 
 

Borrower Co-Borrower 
 I have not been convicted within the last 

10 years of any one of the following in 
connection with a mortgage or real 
estate transaction:  
(a) felony larceny, theft, fraud or forgery, 
(b) money laundering or  
(c) tax evasion 

 I have not been convicted within the last 
10 years of any one of the following in 
connection with a mortgage or real 
estate transaction:  
(a) felony larceny, theft, fraud or forgery, 
(b) money laundering or  
(c) tax evasion 

 
 

 
In making this certification, I/we certify under penalty of perjury that all of the information in this 
document is truthful and that I/we understand that the Servicer, the U.S. Department of the Treasury, or 
their agents may investigate the accuracy of my statements by performing routine background checks, 
including automated searches of federal, state and county databases, to confirm that I/we have not 
been convicted of such crimes.  I/we also understand that knowingly submitting false information may 
violate Federal law. 
 
______________________________________   ___________ 
Borrower Signature        Date 
 
______________________________________   ___________ 
Co-Borrower Signature       Date 

 



 

 

 

A  SHO RT SA LE A PPRO VA L PRO G RA M  

SELLER’ S FAQ S 

1. What is a Short Sale ?  

A Sho rt Sa le  o c c urs whe n a  Le nde r a g re e s to  a llo w the  ho me o wne r to  se ll the  ho me  o n whic h 

the  Le nd e r ha s a  mo rtg a g e  fo r a  p ric e  tha t will re sult in the  Le nde r re c e iving  le ss tha n the  to ta l 

a mo unt due  o n the  mo rtg a g e .  In o rd e r to  q ua lify fo r a  Sho rt Sa le , the  ho me o wne r must b e  a b le  

to  d e mo nstra te  to  the  Le nde r tha t a  fina nc ia l ha rd ship  ha s se ve re ly c o mp ro mise d  his o r he r 

a b ility to  re pa y the  lo a n.  Le nd e rs ha ve  va rying  re q uire me nts a nd  ma y de ma nd  tha t a  b o rro we r 

sub mit a  wid e  a rra y o f d o c ume nta tio n – WNCW’ s ASAP is d e sig ne d  to  he lp  Ag e nts a nd  Se lle rs 

na vig a te  the  Sho rt Sa le  p ro c e ss. 

2. What c irc umstanc e s may qualify  for c onside ration as a financ ial hardship?  
 

• Jo b  lo ss/ une xp e c te d  une mp lo yme nt 

• Jo b  d e mo tio n 

• Spo use ’ s lo ss o f inc o me  

• Divo rc e  

• Jo b  tra nsfe r to  a no the r sta te  

• De a th in the  imme d ia te  fa mily 

• Sud d e n illne ss o r me d ic a l e me rg e nc y 

• Exc e ssive  d e b t with mo unting  o b lig a tio ns to  p a y 

• Ina b ility to  pa y a n a d justa b le  inte re st ra te  tha t ha s inc re a se d  

• Une xp e c te d  ma jo r ho me  ma inte na nc e  e xpe nse  

 

3. What are  the  pote ntial be ne fits o f a Short Sale ?  

Lo sing  p ro p e rty o wne rship  in a  ma nne r tha t d e stro ys c re d it, e mb a rra sse s the  fa mily a nd  strips a n 

o wne r o f d ig nity is o ne  o f the  mo st d iffic ult wa ys to  lo se  a  ho me . Fo r o wne rs who  c a n no  lo ng e r 

a ffo rd  to  ke e p  mo rtg a g e  pa yme nts c urre nt, the re  a re  a lte rna tive s to  b a nkruptc y o r fo re c lo sure  

pro c e e d ing s. One  o f tho se  o p tio ns is c a lle d  a  "Sho rt Sa le ." 

• Avo id  fo re c lo sure  a nd  e limina te  yo ur mo rtg a g e  pa yme nt.  The  fo llo wing  is a  c o mpa riso n 

b e twe e n a  Sho rt Sa le  a nd  a  fo re c lo sure  a nd  g e ne ra lly ho w e a c h e ffe c ts yo ur c re d it a nd  

future  a b ility to  purc ha se  a no the r ho me : 

Short Sa le  Fore c losure  

o Ma y re ma in o n c re d it fo r 5-7 ye a rs 

o Le ss sig nific a nt impa c t o n c re d it sc o re   

o Po ssib ly p urc ha se  a  ne w ho me  within 2-7 

ye a rs d e pe nd ing  o n d o wn pa yme nt a nd  

a ny e xte nua ting  c irc umsta nc e s  

o Ma y re ma in o n c re d it fo r 10 ye a rs 

o Mo re  sig nific a nt impa c t o n c re d it sc o re  

o Po ssib ly p urc ha se  a  ne w ho me  within 3-7 

ye a rs d e pe nd ing  o n d o wn p a yme nt a nd  

a ny e xte nua ting  c irc umsta nc e s 

• The re  is little  o r no  c o st to  the  ho me o wne r in a  Sho rt Sa le . 

• The  se lling  a nd  b uying  a g e nts’  c o mmissio ns, a tto rne y fe e s, a nd  o the r c o sts a nd  fe e s 

re la ting  to  the  Sho rt Sa le , inc lud ing  c lo sing  c o sts, a re  typ ic a lly re d uc e d  fro m the  a mo unt 

o we d  the  Le nd e r. 

• The  Le nd e r ma y fo rg ive  the  d iffe re nc e  in d e b t b e twe e n wha t yo u o we  a nd  the  fina l 

p ric e . 



 
The  info rma tio n p ro vid e d  he re in wa s g a the re d  fro m re lia b le  so urc e s a s o f  

De c e mb e r 21, 2010, a nd  ma y b e  sub je c t to  c ha ng e . 

 

 

 

4. What are  the  pote ntial drawbac ks of a Short Sale ?  
 

• The re  is no  g ua ra nte e  tha t the  Le nde r will a c c e pt a  Sho rt Sa le . 

• Yo u will ne e d  to  p ro vide  up  to  2 ye a rs o f d e ta ile d  fina nc ia l info rma tio n. 

• Your c re dit will still be  da ma g e d by a  Short Sa le .  Ho we ve r, the  lo ng -te rm e ffe c ts a re  le ss 

ha rsh tha n the y wo uld  b e  with a  c o mple te d  fo re c lo sure  o r b a nkruptc y. 

• The re  ma y b e  ta x c o nse q ue nc e s – yo u a re  a d vise d  to  c o nsult with a n a c c o unta nt o r 

a tto rne y to  insure  tha t yo u fully unde rsta nd  the  p o te ntia l ta xa b le  c o nse q ue nc e s, if a ny, o f 

re c e iving  a  Sho rt Sa le  a p p ro va l. 

• Eve n if yo u c a n q ua lify fo r a  ho me  lo a n in 2 ye a rs, the  inte re st ra te  yo u will b e  a b le  to  

o b ta in ma y b e  hig he r tha n tho se  a va ila b le  to  b o rro we rs witho ut a  Sho rt Sa le  o r yo u ma y 

b e  re q uire d  to  p ro vid e  a  la rg e r d o wn p a yme nt tha n b o rro we rs witho ut a  p rio r Sho rt Sa le . 

 

5. In addition to  the  doc ume nts I provide  ASAP, what othe r type s o f doc ume ntation will I 

ne e d to  provide  to  my Le nde r?  
 

• Sig ne d  a nd  d a te d  fina nc ia l wo rkshe e t listing  a ll mo nthly e xpe nse s 

• Sig ne d  a nd  d a te d  ha rd ship  le tte r (a  le tte r to  the  Le nde r e xp la ining  why yo u a re  una b le  to  

pa y) 

• La st two  ye a rs’  ta x re turns 

• Two  mo st re c e nt b a nk sta te me nts 

• Third  pa rty a utho riza tio n fo rm (a utho rizing  the  Le nde r to  spe a k with WNC W’ s ASAP 

de pa rtme nt)   

• If se lf-e mplo ye d , a  c urre nt ye a r-to -da te  pro fit a nd  lo ss sta te me nt 

• Two  mo st re c e nt pa y stub s (within the  p a st 30 d a ys) 

6. Should I give  my doc ume nts to  my Listing Age nt?  

Do c ume nts tha t d o  no t c o nta in c o nfid e ntia l, fina nc ia l o r pe rso na lly id e ntifia b le  info rma tio n 

ma y b e  g ive n to  yo ur a g e nt fo r fo rwa rd ing  to  WNC W o r yo u ma y fo rwa rd  the m d ire c tly to  

WNC W’ s ASAP De p a rtme nt. Do c ume nts tha t c o nta in c o nfid e ntia l, fina nc ia l o r p e rso na lly 

id e ntifia b le  info rma tio n sho uld  b e  p la c e d  in a  c o nfid e ntia l e nve lo pe  a nd  se nt d ire c tly to  

WNC W o r g ive n to  the  a g e nt fo r fo rwa rd ing .  

7. Will the  ASAP staff c ommunic ate  with me  dire c tly?  

Ye s. ASAP sta ff will b e  in d ire c t c o nta c t with yo u in o rd e r to  c o o rd ina te  a nd  c o lle c t a ll 

d o c ume nta tio n fo r the  Sho rt Sa le  Le nde r. ASAP sta ff will p ro vid e  re g ula r up d a te s to  yo u a nd  

the  a g e nt o n the  p ro g re ss o f the  Sho rt Sa le  a p p lic a tio n.   

8. What is the  c ost?  

In a d d itio n to  no rma l c lo sing  a nd  title  fe e s, the  Se lle r will pa y WNC W a  fe e  o f $1500 to  b e  

d isc lo se d  o n the  HUD a nd  c o lle c te d  a s a  pa rt o f the  c lo sing  c o sts no rma lly p a id  b y the  Le nde r in 

a  Sho rt Sa le  tra nsa c tio n. As sta te d  in the  Sho rt Sa le  Ag re e me nt b y a nd  b e twe e n yo u a nd  

We issma n, No wa c k, Curry & Wilc o , P.C . the  $1500 fe e  is ne tte d  fro m the  Le nde r’ s p ro c e e d s a t the  

c lo sing  o f the  sa le  o f the  p ro pe rty.  If c lo sing  do e s no t o c c ur o r if the  Le nde r d o e s no t a pp ro ve  

the  fe e , no  fe e  is due . 

9. How long doe s the  proc e ss take ?  

Co ntra ry to  its na me , a  Sho rt Sa le  is no t typ ic a lly a  sho rt p ro c e ss. The  re vie w p ro c e ss g e ne ra lly 

ta ke s b e twe e n 2 to  3 mo nths b ut it c a n so me time s ta ke  up  to  6 o r mo re  mo nths.  
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10. How long is the  Short Sale  approval good?  

The  a ppro va l is g e ne ra lly g o o d  fo r 45 d a ys, a ltho ug h the  Le nde r will e sta b lish a  spe c ific  g o o d -

thro ug h d a te  fo r e a c h tra nsa c tio n.  If the  Sho rt Sa le  fa ils to  c lo se , the  e ntire  Sho rt Sa le  pa c ka g e  

ma y ne e d  to  b e  re sub mitte d  with up d a te d  info rma tio n, o r yo u ma y ne e d  to  sta rt the  a p p ro va l 

p ro c e ss o ve r fro m the  b e g inning . 

11. Can a re lative  buy a home  from anothe r re lative  as an inve stme nt prope rty  through a 

Short Sale ?  

No . The  Sho rt Sa le  must b e  a n “a rm’ s le ng th”  tra nsa c tio n. This me a ns the  p ro pe rty ma y no t b e  

so ld  to  a nyo ne  the  se lle r ha s a  c lo se  pe rso na l o r b usine ss re la tio nship  with, inc lud ing  fa mily, 

frie nd s o r ne ig hb o rs. 

12. What is the  diffe re nc e  be twe e n a promissory note  and a mortgage ?  

Mo st p e o p le  think o f the ir mo rtg a g e  o r se c urity d e e d  a s b e ing  the  p ro mise  to  re p a y the  d e b t o n 

the ir ho me  lo a n; ho we ve r, it is the  p ro misso ry no te  tha t is the  p ro mise  to  pa y. Yo u wo uld  ha ve  

sig ne d  b o th the  no te  a nd  the  se c urity d e e d  a t the  c lo sing  o f yo ur p urc ha se .  The  p ro misso ry no te  

is se c ure d  b y the  mo rtg a g e / se c urity de e d . The  mo rtg a g e / se c urity d e e d  is the  fina nc ing  

instrume nt tha t re c o rd s the  Le nd e r’ s se c urity inte re st in yo ur ho me  a nd  it is re c o rde d  a s a  lie n 

a g a inst yo ur p ro p e rty in p ub lic  re c o rd s. Fo re c lo sure s a nd  d e fic ie nc y judg me nts a re  a  re sult o f a  

d e fa ult o n the  p ro misso ry no te  -- o r, in o the r wo rds, a  d e fa ult o f yo ur p ro mise  to  pa y the  d e b t in 

full. As a  re sult, while  the  Le nde r ma y re le a se  a  se c urity d e e d  a fte r a  Sho rt Sa le  a ppro va l, it is a lso  

po ssib le  tha t the  Le nde r ma y still ho ld  yo u pe rso na lly re spo nsib le  fo r the  d e fic ie nc y b y virtue  o f 

the  p ro misso ry no te .     

13. What is a de fic ie nc y?  

A d e fic ie nc y is the  d iffe re nc e  b e twe e n the  a mo unt the  Le nde r a c c e p te d  in re turn fo r re le a sing  

the  se c urity d e e d  a nd  the  to ta l tha t yo u o we d  to  the  Le nde r o n yo ur lo a n. If yo ur p ro misso ry no te  

p ro vid e s tha t yo u a re  pe rso na lly lia b le  fo r the  full a mo unt o f the  lo a n, the  Le nde r c o uld  p ursue  

yo u fo r the  d e fic ie nc y. 

14. How will I know if the  Le nde r will se e k the  de fic ie nc y from me ?    

Typ ic a lly, the  Le nd e r’ s le tte r a pp ro ving  the  Sho rt Sa le  will a d d re ss whe the r it will se e k the  

d e fic ie nc y fro m yo u.  Oc c a sio na lly, Le nde rs ma y re q ue st tha t yo u ma ke  a  c a sh c o ntrib utio n o r 

sig n a n unse c ure d  no te  fo r so me  o r a ll o f the  d e fic ie nc y.  Fo r e xa mple , if a  Le nde r a c c e p ts a  

sa le s p ric e  o f $1,000 fo r a  p ro p e rty o n whic h it ha s a  $100,000 mo rtg a g e  thro ug h a  Sho rt Sa le , the  

se c urity fo r tha t mo rtg a g e  (the  p ro p e rty) wo uld  b e  re le a se d , b ut the  $99,000 re ma ining  d ue  

unde r the  te rms o f the  p ro misso ry no te  ma y no t b e .  The  re ma ining  $99,000 is the  d e fic ie nc y fo r 

whic h the  Le nde r ma y ho ld  yo u a s the  Se lle r pe rso na lly lia b le . 

15. What is a “De e d in Lie u” of Fore c losure ?    

 

With a  d e e d  in lie u o f fo re c lo sure , a  Se lle r “d e e d s”  the ir ho me  to  the  Le nd e r in e xc ha ng e  fo r the  

Le nde r c a nc e ling  the  lo a n.  The  Le nd e r p ro mise s no t to  initia te  fo re c lo sure  p ro c e e d ing s a nd  to  

te rmina te  a ny e xisting  fo re c lo sure  pro c e e d ing s.   The  Se lle r sho uld  a lso  a sk the  Le nde r to  a g re e , in 

writing , to  fo rg ive  a ny d e fic ie nc y tha t re ma ins a fte r the  ho me  is so ld .  The  Le nde r ma y re q uire  

tha t a  Se lle r p ut the ir ho me  o n the  ma rke t fo r a  pe rio d  o f time , usua lly thre e  mo nths, b e fo re  the y 

will c o nsid e r a  d e e d  in lie u. 



 
The  info rma tio n p ro vid e d  he re in wa s g a the re d  fro m re lia b le  so urc e s a s o f  

De c e mb e r 21, 2010, a nd  ma y b e  sub je c t to  c ha ng e . 

 

 

 

 

16. What should I do  if a Loan Modific ation re que st is be ing c onside re d by the  Le nde r and I 

wish to  submit a Short Sale  re que st to  the  Le nde r inste ad?  

 

Ea c h Le nde r tre a ts this situa tio n d iffe re ntly.  Yo u sho uld  c he c k with yo ur Le nd e r to  find  o ut ho w to  

p ro c e e d  b e fo re  sub mitting  a  re q ue st to  yo ur Le nd e r fo r Sho rt Sa le  c o nside ra tio n. 

17. What programs are  available  to  he lp me  avoid the  stigma of a fore c losure ?  

The re  a re  two  p ro g ra ms a va ila b le  thro ug h the  Tre a sury De p a rtme nt:  The  Ho me  Affo rd a b le  

Mo d ific a tio n Pro g ra m (HAMP) a nd  the  Ho me  Affo rd a b le  Fo re c lo sure  Alte rna tive s Pro g ra m 

(HAFA).  HAMP is d e sig ne d  to  e na b le  b o rro we rs/ ho me o wne rs to  mo d ify lo a ns to  a  le ve l tha t is 

a ffo rd a b le  a nd  susta ina b le  fo r the  lo ng  te rm.  HAFA, whic h is a  pa rt o f HAMP, pro vide s fina nc ia l 

inc e ntive s to  se rvic e rs a nd  b o rro we rs who  utilize  a  Sho rt Sa le  o r d e e d -in-lie u to  a vo id  fo re c lo sure  

o n a  HAMP e lig ib le  lo a n.  Bo th o f the se  fo re c lo sure  a lte rna tive s re d uc e  the  ne e d  fo r po te ntia lly 

le ng thy a nd  e xp e nsive  fo re c lo sure  p ro c e e d ing s.  The  o ptio ns he lp  p re se rve  the  c o nd itio n a nd  

va lue  o f the  p ro p e rty b y minimizing  the  time  a  p ro p e rty is va c a nt a nd  sub je c t to  va nd a lism a nd  

d e te rio ra tio n.  In a d d itio n, HAMP a nd  HAFA g e ne ra lly p ro vide  sub sta ntia lly b e tte r o utc o me s tha n 

a  fo re c lo sure  sa le  fo r b o rro we rs, inve sto rs a nd  c o mmunitie s. 

A. HAMP – In o rd e r to  b e  e lig ib le  fo r HAMP, yo u must me e t a ll o f the  fo llo wing  g uid e line s: 

• Only pe rso na l re sid e nc e s a re  e lig ib le  

• The  mo rtg a g e  a mo unt must b e  le ss tha n $729,750 

• The  b o rro we r must suffe r a  ha rd ship  suc h a s lo ss o f inc o me , a n inc re a se d  

mo rtg a g e  pa yme nt o r a n une xpe c te d  inc re a se  o f e xp e nse s 

• The  mo rtg a g e  must ha ve  o rig ina te d  b e fo re  Ja nua ry 1, 2009 

• The  PITI (princ ip a l, inte re st, ta xe s a nd  insura nc e ) mo rtg a g e  pa yme nt, inc lud ing  

HOA (ho me o wne r’ s o r c o nd o minium a sso c ia tio n d ue s), must b e  mo re  tha n 31% 

o f the  b o rro we r's g ro ss mo nthly inc o me  

 

B. HAFA – In 2009, the  Tre a sury De p a rtme nt intro duc e d  the  HAFA p ro g ra m to  p ro vide  a  

via b le  o ptio n fo r ho me o wne rs who  a re  una b le  to  ke e p  the ir ho me s thro ug h the  e xisting  

Ho me  Affo rd a b le  Mo d ific a tio n Pro g ra m (HAMP). The  HAFA pro g ra m to o k e ffe c t o n Ap ril 

5, 2010 a nd  e xp ire s o n De c e mb e r 31, 2012. 

 

Fina nc ia l Inc e ntive s: 
 

• $3,000 fo r b o rro we r (se lle r) mo ving  c o sts 

• $1,500 fo r se rvic e rs to  c o ve r a dministra tive  /  p ro c e ssing  c o sts 

• Up  to  $2,000 fo r inve sto rs who  a llo w up  to  $6,000 in Sho rt Sa le  p ro c e e d s to  b e  

d istrib ute d  to  sub o rd ina te  lie n ho ld e rs (o n a  o ne -fo r-thre e  ma tc hing  b a sis) 

 

Elig ibility: 
 

• Prima ry Re sid e nc e  

• First Lie n Orig ina te d  Be fo re  Ja nua ry 1, 2009 

• De linq ue nt Mo rtg a g e  /  Fo re se e a b le  De fa ult 

• Curre nt Unpa id  Princ ip a l Ba la nc e  Do e s No t Exc e e d  $729,750 

• Mo nthly Pa yme nt Exc e e d s 31% o f Gro ss Inc o me  
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Give n tha t the  b o rro we r, mo rtg a g e  a nd  se rvic e r a ll me e t the  a b o ve  q ua lific a tio ns, the n 

the  Le nde r must c o nsid e r HAFA if the  b o rro we r: 

 
 

• Is d e nie d  a  HAMP tria l p e rio d  p la n 

• Do e s no t suc c e ssfully c o mple te  a  HAMP tria l p e rio d  p la n o r is d e nie d  a  p e rma ne nt 

HAMP mo d ific a tio n 

• Is d e linq ue nt o n a  HAMP mo d ific a tio n (misse s a t le a st 2 c o nse c utive  pa yme nts) 

 

Fo r mo re  info rma tio n o n HAMP a nd  HAFA visit www.hmpa dmin.c o m. 

 

18. Who do  I c ontac t with que stions about ASAP?  

ASAP Co o rd ina to r:     Pho ne :  404-926-4639 

Ema il:   a sa p @ wnc wla w.c o m         Fa x:       404-926-4839 



  

 

 

 

RELEA SE O F PERSO NA L RESPO NSIBILITY  

TO  REPA Y A NY DEFIC IENC Y  

 

Bo rro we r Name :  ______________________________________ 
 
Le nde r Name :   ______________________________________ 

 
Lo an Numbe r:   ______________________________________ 

 
 Pro pe rty Addre ss:  ______________________________________ 
 
     ______________________________________ 
 
 So c ia l Se c urity Numbe r(s): ______________________________________  

 
So c ia l Se c urity Numbe r(s): ______________________________________ 

 
 Ma iling  Addre ss: 
 (if d iffe re nt tha n a bo ve ) ______________________________________ 
 
     ______________________________________ 

The  unde rsig ne d Bo rro we r(s) he re by re que st(s) that the  abo ve  de sc ribe d Le nde r fo rg ive  any diffe re nc e  

be twe e n the  amo unt the  Le nde r ag re e s to  ac c e pt in re turn fo r re le asing  the  Se c urity De e d and the  to ta l 

amo unt o we d to  the  Le nde r a t the  time  o f sa le  o f the  abo ve  de sc ribe d pro pe rty.   

The  Bo rro we r(s) furthe r re que st(s) that the  Sho rt Sa le  Appro va l Le tte r state  that the  Le nde r ag re e s to  re le ase  the  

unde rsig ne d Bo rro we r(s) fro m any pe rso na l re spo nsib ility to  re pay any de fic ie nc y and that it will no t se e k to  

o b ta in a  de fic ie nc y judgme nt ag a inst the  unde rsig ne d Bo rro we r(s) fo r the  de fic ie nc y ba lanc e , if any; and that 

upo n re c e ipt, the  ag re e d upo n Sho rt Sa le  amo unt will be  po ste d to  the  Bo rro we r(s) a c c o unt and that no  

additio na l payme nt will be  re quire d.   

 

________________________________     
Bo rro we r Sig nature                                      Date : ________________ 
  
________________________________     
Bo rro we r Printe d Name                               Date : ________________ 

  
________________________________     
Bo rro we r Sig nature                                      Date : ________________ 
  
________________________________     
Bo rro we r Printe d Name                               Date : ________________ 

 


