
 

Dear	Closing	Agent	–	 	RES/T)TLE	requires	that	all	of	their	Closing	Agents	now	adhere	to	the	CFPB	standards	of	a	Certified	Signing	Specialist.	 	 To	that	end,	we	will	now	require	that	all	Agents	submit	the	following	documentation	prior	to	engaging	as	a	Closing	Agent	with	RES/T)TLE:	. Signed	)ndependent	Contractor	Agreement	including	certification	of	secure	transmittal	of	non‐public	information attached	hereto ;	. Signed	Signing	Specialist	Code	of	Conduct	 attached	hereto ;	. Signed	authorization	Full	background	check/screening,	including	federal,	state	and	local	databases	 attached	hereto ;	. Completed	W‐9	Form	 attached	hereto ;	. Proof	of	Notary;	. Certificate	of	)nsurance	compliant	with	the	requirements	for	your	state	–	including	E&O	and	Surety	Bond,	if	applicable.	While	we	understand	that	you	may	have	closed	for	RES/T)TLE	in	the	past	without	providing	such	information,	we	are	mindful	of	the	fact	that	our	lender/mortgage	clients	will	now	begin	requiring	that	our	office	provides	these	requested	materials	in	order	to	continue	closing	loans	in	the	future.	 	)n	order	to	remain	in	compliance,	we	are	asking	that	all	of	the	requested	items	are	returned	to	us	by	May	 ,	 .	 	 	Please	let	us	know	if	you	have	any	questions	or	concerns.	We	thank	you	in	advance	for	your	cooperation	and	we	look	forward	to	continue	working	with	you	in	the	future!	Very	truly	yours,		RES/T)TLE,	)NC. 
 



 

 

INDEPENDENT CONTRACTOR AGREEMENT 
 

 
Agreement made this ________ day of _________________, 2014 between Res/Title, Inc. 

(a/k/a Residential Title & Escrow Services, PC) hereafter referred to as the Company , 
and           NAME                                    of                 ADDRESS                                        , 
hereinafter referred to as an INDEPENDENT CONTRACTOR.  For terms of 
compliance with the new CFPB requirements, this INDEPENDENT CONTRACTOR 
can also be referred to as a Certified Signing Specialist. 
 

RECITALS 
 

Res/Title, Inc. (a/k/a Residential Title & Escrow Services, PC) desires to have the 
following real estate closing services performed by the INDEPENDENT 
CONTRACTOR, namely commercial and residential real estate closings, including but 
not limited to:  purchase transactions, refinance transactions, seller/buyer 
representation, bank representation, notary services, title only services and 
everything pertinent thereto (hereinafter referred to as CLOSING SERVICES). 
 

INDEPENDENT CONTRACTOR agrees to perform these CLOSING SERVICES 
under the terms and conditions set forth in this contract. 
 

In consideration of the mutual promises set forth in this contract, it is mutually 
agreed as follows: 
 

DESCRIPTION OF WORK 
 

The work to be performed by the INDEPENDENT CONTRACTOR includes all services generally performed by contractor in contractor’s usual line of business, 
including, but not limited to, the following: commercial and residential real estate 
closings, purchase transactions, refinance transactions, seller/buyer representation, 
bank representation, notary services, title only services and everything pertinent 
thereto (hereinafter referred to as CLOSING SERVICES). 

 
INDEPENDENT CONTRACTOR agrees that the CLOSING SERVICES will be 

conducted in accordance with the standards of the Certified Signing Specialist Code 
of Conduct (copy attached hereto for signature).   

 
INDEPENDENT CONTRACTOR agrees that all transmissions containing personal, 

non-public information of any individuals will only be transmitted through the company’s  secure portal in accordance with the regulations set forth by the 
Gramm-Leach-Bliley Act.   

 



 
 

PAYMENT 
 

Res/Title, Inc. (a/k/a Residential Title & Escrow Services, PC)  will pay contractor 
the normal and reasonable cost to perform such CLOSING SERVICES in his/her 
service area and as agreed upon between the Company and independent contractor 
prior to the services being performed. 

 
 

RELATIONSHIP OF PARTIES 
 

The parties intend that an independent contractor-employer relationship will be 
created by this contract and by the work performed. Res/Title, Inc. (a/k/a 

Residential Title & Escrow Services, PC) is interested only in the results to be 
achieved in the CLOSING SERVICES, and the conduct and control of the work will lie 
solely with contractor. Contractor is not to be considered an agent or employee of 
Res/Title, Inc. (a/k/a Residential Title & Escrow Services, PC) for any purpose, and the 
employees of the INDEPENDENT CONTRACTOR  are not entitled to any of the 
benefits that Res/Title, Inc. (a/k/a Residential Title & Escrow Services, PC) provides 
for its employees.  

 
It is understood that Res/Title, Inc. (a/k/a Residential Title & Escrow Services, PC) 

does not agree to use contractor exclusively. It is further understood that contractor 
is free to contract for similar services to be performed for other companies, law 
firms or individuals. INDEPENDENT CONTRACTOR is responsible for payment of all 
Federal, State and Local Income Taxes. 
 

 
LIABILITY 

 
The CLOSING SERVICES to be performed under this contract will be performed 

entirely at )NDEPENDENT CONTRACTOR’S risk.  INDEPENDENT CONTRACTOR 
assumes all responsibility for the condition of tools and equipment used in the 
performance of this contract.   

 
INDEPENDENT CONTRACTOR will carry, for the duration of this contract, 

professional errors and omissions insurance coverage of at least $25,000 or in an 
amount that is in accordance with the requirements of the state in which 
INDEPENDENT CONTRACTOR is licensed.  In addition, INDEPENDENT 
CONTRACTOR agrees to maintain surety bond coverage as required by his/her state 
as attached to this agreement.  INDEPENDENT CONTRACTOR agrees to provide to 
Res/Title, Inc. (a/k/a Residential Title & Escrow Services, PC), proof of said insurance 
and surety bond prior to any CLOSING SERVICES being performed.   

 



INDEPENDENT CONTRACTOR agrees to undergo annual background screenings, 
which includes federal, state and local database searches to be performed by 
Res/Title, Inc. (a/k/a Residential Title & Escrow Services, PC) .  Res/Title, Inc. (a/k/a 

Residential Title & Escrow Services, PC) will also require proof of notary registration, 
insurance coverage and a completed W9 prior to any CLOSING SERVICES being 
performed. 

 
INDEPENDENT CONTRACTOR agrees to indemnify Res/Title, Inc. (a/k/a 

Residential Title & Escrow Services, PC) for any and all liability or loss arising in any 
way out of the performance of this contract and/or for any falsification of required 
documentation/materials listed in this Agreement. 

 
 

DURATION 
 

Either party may cancel this contract upon written notice, otherwise, the 
contract shall remain in full force and effect until so terminated.  

 
 

In WITNESS whereof, the parties have executed this agreement on the           day 
of            

            , 2014. 
 
 

 
_____________________________           ________________________________ INDEPENDENT 
CONTRACTOR               Res/Title, Inc. (a/k/a Residential Title &      

   Escrow Services, PC) 
 
 
 
 
  



SURETY BOND REQUIREMENTS (PER INDIVIDUAL STATE REGULATIONS) 

 

STATE    BOND AMOUNT REQUIRED 
Alaska    $1,000 
Alabama   $25,000 
Arkansas   $7,500 
Arizona    $5,000 
California   $15,000 
Colorado   N/A 
Connecticut   N/A 
District of Columbia  $2,000 
Delaware   N/A 
Florida    $7,500 
Georgia    N/A 
Hawaii    $1,000 
Iowa    N/A 
Idaho    $10,000 
Illinois    $5,000 
Indiana    $5,000 
Kansas    $7,500 

Kentucky   N/A 
Louisiana   $10,000 
Massachusetts   N/A 
Maryland   N/A 
Maine    N/A 
Michigan   $10,000 
Minnesota   N/A 
Missouri   $10,000 
Mississippi   $5,000 
Montana   $10,000 
North Carolina   N/A 
North Dakota   $7,500 
Nebraska   $15,000 
New Hampshire   N/A 
New Jersey   N/A 
New Mexico   $10,000 
Nevada    $10,000 
New York   N/A 
Ohio    N/A 
Oklahoma   $1,000 
Oregon    N/A 
Pennsylvania   $10,000 
Rhode Island   N/A 
South Carolina   N/A 
South Dakota   $5,000 
Tennessee   $10,000 
Texas    $10,000 
Utah    $5,000 
Virginia    N/A 
Vermont   N/A 
Washington   $10,000 
Wisconsin   $500 
West Virginia   N/A 
Wyoming   $500  



CONSUMER DISCLOSURE AND AUTHORIZATION FORM  

  
Disclosure Regarding Background Investigation  Res/Title, )nc. Residential Title & Escrow Services, P.C. , the Company  may request, for 

lawful employment purposes, background information about you from a consumer 
reporting agency in connection with your employment or application for employment 
(including independent contractor assignments, as applicable). This background 
information may be obtained in the form of consumer reports and/or investigative consumer reports commonly known as background reports . An investigative consumer report  is a background report that includes information from personal interviews (except 
in California, where that term includes background reports with or without information 
obtained from personal interviews), the most common form of which is checking personal 
or professional references. These background reports may be obtained at any time after 
receipt of your authorization and, if you are hired or engaged by the Company, throughout 
your employment or your contract period, as allowed by law.  (ireRight, )nc. (ireRight , or another consumer reporting agency, will prepare or 
assemble the background reports for the Company. HireRight is located and can be 
contacted by mail at 5151 California, Irvine, CA 92617, and HireRight can be contacted by 
phone at (800) 400-2761. )nformation about (ireRight’s privacy practices is available at 
www.hireright.com/Privacy-Policy.aspx.  

The background report may contain information concerning your character, general 
reputation, personal characteristics, mode of living, and credit standing. The types of 
information that may be obtained include, but are not limited to: social security number 
verifications; address history; credit reports and history; criminal records and history; 
public court records; driving records; accident history; worker’s compensation claims; 
bankruptcy filings; educational history verifications (e.g., dates of attendance, degrees 
obtained); employment history verifications (e.g., dates of employment, salary information, 
reasons for termination, etc.); personal and professional references checks; professional 
licensing and certification checks; drug/alcohol testing results, and drug/alcohol history in 
violation of law and/or company policy; and other information bearing on your character, 
general reputation, personal characteristics, mode of living and credit standing.  

This information may be obtained from private and public record sources, including, as 
appropriate: government agencies and courthouses; educational institutions; former 
employers; and, for investigative consumer reports, personal interviews with sources such 
as neighbors, friends, former employers and associates; and other information sources. If 
the Company should obtain information bearing on your credit worthiness, credit standing 
or credit capacity for reasons other than as required by law, then the Company will use such 
credit information to evaluate whether you would present an unacceptable risk of theft or 
other dishonest behavior in the job for which you are being evaluated.  

You may request more information about the nature and scope of an investigative 
consumer report, if any, by contacting the Company.  

A summary of your rights under the Fair Credit Reporting Act, as well as certain state-
specific notices, are also being provided to you.  



ADDITIONAL STATE LAW NOTICES  

If you are an applicant, employee or contractor in any of the states listed below, please also 
note the following:  

CALIFORNIA: Pursuant to section 1786.22 of the California Civil Code, you may view the file 
maintained on you by the consumer reporting agency (e.g., Hire Right) during normal 
business hours. You may also obtain a copy of this file, upon submitting proper 
identification and paying the costs of duplication services, by appearing at the consumer reporting agency’s offices in person, during normal business hours and on reasonable 
notice, or by certified mail. You may also receive a summary of the file by telephone, upon 
submitting proper identification and written request. The consumer reporting agency has 
trained personnel available to explain your file to you, including any coded information, and 
will provide a written explanation of any coded information contained in your file. If you 
appear in person, you may be accompanied by one other person, provided that person 
furnishes proper identification. Proper identification  includes documents such as a valid driver’s license, social security account number, military identification card, and credit 
cards. If you cannot identify yourself with such information, the consumer reporting agency 
may require additional information concerning your employment and personal or family 
history to verify your identity. Additional California specific information is set out below.  

MAINE: You have the right, upon request, to be informed of whether an investigative 
consumer report was requested, and if one was requested, the name and address of the 
consumer reporting agency furnishing the report. You may request and receive from the 
Company, within five business days of our receipt of your request, the name, address and 
telephone number of the nearest office designated to handle inquiries for the consumer 
reporting agency issuing an investigative consumer report concerning you. You also have 
the right, under Maine law, to request and promptly receive from all such consumer 
reporting agencies copies of any such reports.  

MASSACHUSETTS: You have the right to know whether the Company requested an 
investigative consumer report about you and, upon written request to the Company, to 
receive a copy of any such report. You also have the right to ask the consumer reporting 
agency (e.g.,Hire Right) for a copy of any such report.  

MINNESOTA: You have the right in most circumstances to submit a written request to the 
consumer reporting agency (e.g., Hire Right) for a complete and accurate disclosure of the 
nature and scope of any consumer report the company ordered about you. The consumer 
reporting agency must provide you with this disclosure within5 days after its receipt of 
your request or the report was requested by the Company, whichever date is later.  

NEW JERSEY: You have the right to submit a request to the consumer reporting agency 
(e.g., Hire Right) for a copy of any investigative consumer report the Company requested 
about you.  A summary of your rights under the New Jersey Fair Credit Reporting Act is set 
out below. 

NEW YORK: You have the right, upon written request, to be informed of whether or not the 
Company requested a consumer report or an investigative consumer report about you. 
Shown above is the address and telephone number for Hire Right, the consumer reporting 



agency used by the Company. You may inspect and receive a copy of any such report by 
contacting that consumer reporting agency. A copy of Article 23-A of the New York 
Correction Law is provided below.  

WASHINGTON STATE: If the Company requests an investigative consumer report, you 
have the right, upon written request made within a reasonable period of time after your 
receipt of this disclosure, to receive from the Company a complete and accurate disclosure 
of the nature and scope of the investigation requested by the Company. You are 
entitledtothisdisclosurewithin5daysafter the date your request is received or the Company 
ordered the report, whichever is later. You also have the right to request from the consumer 
reporting agency a written summary of your rights and remedies under the Washington 
Fair Credit Reporting Act, which is also set out below.  

 
A Summary of Your Rights Under the Fair Credit Reporting Act  

The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and 
privacy of information in the files of consumer reporting agencies. There are many 
types of consumer reporting agencies, including credit bureaus and specialty agencies 
(such as agencies that sell information about check writing histories, medical records, 
and rental history records). For more information, including information about 

additional rights, go to www.consumerfinance.gov/learnmore or write to: 

Consumer Financial Protection Bureau, 1700G Street N.W.,Washington, DC20552. 
 



Authorization of Background Investigation  

I have carefully read and understand this Disclosure and Authorization form and the 
attached summary of rights under the Fair Credit Reporting Act. By my signature below, I 
consent to preparation of background reports by a consumer reporting agency such as Hire Right, )nc. (ire Right , and to the release of such background reports to the Company and 
its designated representatives and agents, for the purpose of assisting the Company in 
making a determination as to my eligibility for employment (including independent 
contractor assignments, as applicable), promotion, retention or for other lawful 
employment purposes. I understand that if the Company hires me or contracts for my 
services, my consent will apply, and the Company may, as allowed by law, obtain additional 
background reports pertaining to me, without asking for my authorization again, 
throughout my employment or contract period from Hire Right and/or other consumer 
reporting agencies.  

I understand that information contained in my employment or contractor application, or 
otherwise disclosed by me before or during my employment or contract assignment, if any, 
may be used for the purpose of obtaining and evaluating background reports on me. I also 
understand that nothing here in shall be construed as an offer of employment or contract 
for services.  

I hereby authorize all of the following, without limitation, to disclose information about me 
to the consumer reporting agency and its agents: law enforcement and all other federal, 
state and local agencies, learning institutions (including public and private schools, colleges 
and universities), testing agencies, information service bureaus, credit bureaus, record/data 
repositories, courts (federal, state and local), motor vehicle records agencies, my past or 
present employers, the military, and all other individuals and sources with any information 
about or concerning me. The information that can be disclosed to the consumer reporting 
agency and its agents includes, but is not limited to, information concerning my 
employment and earnings history, education, credit history, motor vehicle history, criminal 
history, military service, professional credentials and licenses.  

By my signature below, I also certify the information I provided on and in connection with 
this form is true, accurate and complete. I agree that this form in original, faxed, 
photocopied or electronic (including electronically signed) form, will be valid for any 
background reports that may be requested by or on behalf of the Company.  

California, Minnesota or Oklahoma applicants only: Please check this box if you would 
like to receive (whenever you have such right under the applicable state law) a copy of your 
background report if one is obtained on you by the Company.  

Applicant Last Name _______________________ First _________________ Middle _____________  

Applicant Social Security Number ____-___-______  Applicant Date of 

Birth  ___/___/______ 

Applicant Signature ________________________________ Date ________ 

 

 






























































