
 
 
Date: _____________ 1 
 2 
To:  _____________________________________________ 3 
 (List ing Broker and/ or Owner of Record)  4 

Street :  __________________________________________ 5 
City, State Zip:  ____________________________________ 6 
 7 

RE:  Property Address: ______________________________________ 8 
      PI N: _________________________________________________ 9 

 10 
 11 
 Pursuant  to our discussions, this let ter is intended to set  forth som e of the basic terms under which m y 12 
clients, _____________________________________________ (hereinafter “Purchaser” )  would be interested in 13 

entering into a cont ract  to purchase the above- referenced [ check one]  ___ property or ___ business from  14 
____________________________________________________ (hereinafter “Seller” ) . We would like to address the 15 
business issues in as comprehensive a manner as possible at  the outset  to expedite cont ract  negot iat ion and 16 

finalizat ion, and this let ter is intended as a first  step in the process. Please be advised that  this let ter is only an 17 
expression of the basic terms and condit ions to be incorporated into a formal writ ten agreement . Upon Seller ’s 18 

execut ion of this Let ter of I ntent , the part ies shall NOT be cont ractually bound unless and unt il they execute a formal 19 
real estate sales cont ract , which must  be in a form  and content  sat isfactory to each party and its counsel at  their sole 20 
discret ion.  21 
 22 

1.  LOCATI ON:  The Prem ises to be acquired is commonly known as 23 
__________________________________________________________, I llinois (hereinafter the “Prem ises” )  24 

 25 
2.  USE:  Purchaser init ially intends to use the Prem ises for ___________________________________________. 26 
 27 

3.  PURCHASE PRI CE:  Purchaser has authorized the offering of a purchase price of 28 

__________________________________________________ ($______________.00) , said payment  being 29 
subject  to the cont ingencies set  forth in Paragraph 7. We would agree to establish a st r ict  joint  order escrow 30 
with [ check one]  ___ t it le company, ___ Seller’s Managing Broker, ___ Purchaser’s Managing Broker,  ___ 31 

Seller’s At torney, ___ Purchaser’s At torney, ___ other (please specify)  _______________________________ 32 
for the purposes of holding the earnest  money for our mutual benefit  through the term  of the cont ingency 33 
period set  forth herein. The earnest  money would be increased to a mutually sat isfactory amount  upon 34 
execut ion of a cont ract  or refunded upon the expirat ion of the t ime lim it  set  forth herein.  35 

 36 

4.  PREPARATI ON OF CONTRACT:  Purchaser and Seller each agree to contact  their respect ive at torneys within 37 
seven (7)  business days following the execut ion of this LETTER OF I NTENT, and to inst ruct  [ check one]  ___ 38 
Purchaser’s At torney or ___ Seller’s At torney to begin efforts to negot iate a mutually acceptable and binding 39 

real estate cont ract .  40 

 41 
5.  CLOSI NG DATE:  Closing shall take place on a date agreed upon by the part ies after we have determ ined the 42 

feasibilit y  of our intended use and sat isfactorily complete all due diligence tasks we deem necessary but  no 43 
later than __________________________.  44 

 45 

6.  DUE DI LI GENCE:  Purchaser shall have _________days from  the date of an executed cont ract  to conduct  46 
and/ or review the following 47 

 48 
a. A current  environmental inspect ion report  to be furnished and paid for  by [ check one]  ___ Buyer   49 

___Seller  ___Other 50 

b.  Geotechnical and/ or soil test ing 51 

c.  Zoning or other municipal requirements 52 
d.  Financing 53 
e.  Assignabilit y of leases 54 

f.  Other: _____________________________________ 55 
 56 
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and all addit ional act ivit ies necessary for Purchaser to determ ine the init ial feasibilit y and cost  of 57 

developing/ acquir ing the Prem ises consistent  with its intended use. Seller agrees to allow Purchaser and 58 
Purchaser’s agent  immediate access to the Prem ises for purposes of determ ining the feasibilit y of Purchaser’s 59 
proposed use.  60 
 61 

7.  DOCUMENTATI ON TO BE PROVI DED BY SELLER:  62 

a. ___ Exist ing t it le insurance policy 63 
b.  ___ Exist ing survey 64 
c.  ___ Exist ing environmental inspect ion report  and/ or rem ediat ion reports 65 
d.  ___ Copies of all exist ing leases 66 

e.  ___ List  of personal property to be included in sale 67 
f.  ___ List ing sheet / market ing brochure 68 
g.  ___ Other: _______________________________ 69 
 70 

8.  EXCLUSI VI TY:  Seller agrees that  during the period of ____________days from  the date of execut ion hereof it  71 

will deal exclusively with the Purchaser and not  enter into a cont ract  or a let ter of intent  with any other party 72 
or in any manner to init iate a sale of the Prem ises.  73 
 74 

9.  CONFI DENTI ALI TY:   Purchaser and Seller agree that  the provisions of this Let ter of I ntent  shall remain st r ict ly  75 

confident ial and shall not  be disclosed to any third party without  the prior writ ten consent  of Purchaser and 76 
Seller.  77 

 78 
10.  COMMI SSI ON:  Commission shall be paid pursuant  to a separate agreement . 79 

 80 

11.  AUTOMATI C TERMI NATI ON:   Notwithstanding anything to the cont rary contained herein, in the event  a f inal 81 
writ ten cont ract  is not  executed by the part ies hereto within 45 days of execut ion hereof, all obligat ions of 82 
either party shall immediately cease and neither party shall have any further liabilit y hereunder. 83 
 84 
 85 

I f you would like to discuss a cont ract  to purchase with us on these general terms, please sign and return a copy 86 

of this let ter to the undersigned at  your earliest  convenience.  87 
 88 

 89 
________________________________________________     ________________________________________________ 90 
PURCHASER (Signature)    DATE    SELLER (Signature)    DATE 91 
 92 
________________________________________________     ________________________________________________ 93 
PURCHASER (Signature)    DATE    SELLER (Signature)    DATE 94 
 95 
________________________________________________     ________________________________________________ 96 
PRI NT PURCHASER(S) NAME(S)        PRI NT SELLER(S) NAMES(S)  97 
 98 
________________________________________________     ________________________________________________ 99 
ADDRESS         ADDRESS      100 
 101 
________________________________________________     ________________________________________________ 102 
CI TY    STATE  ZI P   CI TY    STATE  ZI P 103 
 104 
________________________________________________     ________________________________________________ 105 
PHONE    EMAI L     PHONE    EMAI L   106 
 107 
________________________________________________     ________________________________________________ 108 
PURCHASER’S DESI GNATED LI CENSEE (Please Pr int )  PHONE   SELLER’S DESI GNATED LI CENSEE (Please Pr int )  PHONE 109 
 110 
________________________________________________     ________________________________________________ 111 
OFFI CE PHONE   EMAI L     OFFI CE PHONE   EMAI L 112 
 113 
________________________________________________     ________________________________________________ 114 
PURCHASER’S ATTORNEY (Please Pr int )   PHONE   SELLER’S ATTORNEY (Please Pr int )   PHONE 115 
   116 
________________________________________________     ________________________________________________ 117 
OFFI CE PHONE   EMAI L      OFFI CE PHONE   EMAI L 118 
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