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Fa c ulty & Ad junc t Re so urc e s

Important Adjunct Information Links

Class Schedule

NFCC College Catalog

NFCC Employee Handbook

Board of Trustees Policy Manual (Adjunct Instructor Policy page 46)

Course Syllabus Template

Security/Emergency Protocol

Academic Honesty

Adjunct Check-Out Form

FERPA

Entering Final Grades

Access to class rolls and My NFCC Info Network

Learning Resource Center 

Departmental Contacts

Virtual

 Bookstore

Virtual

 Bookstore

Bookstore  Ma na g e r:

 Ja nie  Mitc he ll 

 (850) 973- 9437  

bookstore@nfcc.edu

Stude nt Se rvic e s Dire c tor:

 Kim Ha lfhill

 (850) 973- 1623 

HalfhillK@nfcc.edu  

Human

 Resources

 Contracts

 Payroll Info

Human

 Resources

 Bill Hunte r 

 (850) 973- 9448

hunter@nfcc.edu  

 Ka re n Turne r 

 (850) 973-  9487

turnerk@nfcc.edu 

Duplication

 (Printing)
 

 Ta mmy Horne  

 (850) 973- 9464 

duplication@nfcc.edu
Bldg  #5 for duplic a tion of c ourse  ma te ria ls.

Audio Visual

 Classroom

 Tech.

 Smartboards

 

 Linda  Brown 

 (850) 973- 9456

AudioVisual@nfcc.edu

Bldg  #5 for a udio- visua l ne e ds or a ssista nc e  with

 Sma rtBoa rd issue s.  

Desire2Learn

 (D2L)
 D2L

Ca rolyn Thig pe n 

 (850) 973- 9434

D2LHelp@nfcc.edu
Bldg  #5 for a ssista nc e  with D2L.

Library

www.nfcc.edu/library 

 Whe n instruc to rs re c e ive  the ir IDs in the  lib ra ry, the y will b e  a c tiva te d  fo r use  a s a  lib ra ry c a rd . ID a llo ws a c c e ss to  a ll the

 lib ra ry’ s o nline  re so urc e s a s we ll a s p rint a nd  AV ma te ria ls.  We  e nc o ura g e  re q ue sts fo r ma te ria ls a nd  lo o k fo rwa rd  to  wo rking

 with yo u a nd  yo ur c la sse s.   

Testing Center

www.nfcc.edu/admissions--records/testing--assessment 

PLACEMENT TESTING INFORMATION

 All stud e nts e nte ring  d e g re e  p ro g ra ms, ta king  d e g re e -c re d it c o urse s, o r a ny le ve l o f Eng lish, ma th, o r re a d ing  c o urse s must

 ta ke  a  p la c e me nt te st b e fo re  re g iste ring . ACT, SAT, a nd  CPT a re  a c c e p te d . PSAV (Vo c a tio na l Ce rtific a te ) p ro g ra ms must

 ta ke  the  T.A.B.E. (Te st o f Ad ult Ba sic  Ed uc a tio n). Stud e nts e nte ring  Co rre c tio ns o r La w Enfo rc e me nt must ta ke  the  CJBAT te st.

 Sc o re s ma y b e  no  mo re  tha n two  ye a rs o ld .

 Te sting  Sc he d ule : Ca ll 850/ 973-9451 o r 973-1665 to  sc he d ule  a n a p p o intme nt. A sc he d ule  is a va ila b le  a t www.nfc c .e d u a nd
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 in the  Enro llme nt Se rvic e s o ffic e .

Duplication

 Instruc to rs c a n se nd  the ir c o p y re q ue sts to  Duplication@nfcc.edu o r the y c a n b ring  the  d o c ume nts to  the  Dup lic a tio n c e nte r in

 b uild ing  . Also , the re  is a  se c ure d  d ro p  slo t lo c a te d  o n the  o ute r b a c k d o o r o f the  Dup lic a tio n o ffic e   so  tha t a nyo ne  c a n

 d ro p  o ff re q ue sts b e fo re  o r a fte r ho urs. Ple a se  a llo w a t le a st 24 ho ur turna ro und  time .  Dup lic a tio n sta ff ho urs a re  8-4:3 with a

 lunc h ho ur fro m 2:30-3:30 d a ily. Dup lic a tio n sta ff c a n le a ve  c o p ie s in the  a d junc t ma ilb o xe s lo c a te d  in the  lib ra ry if

 re q ue ste d . If the  sta c k o f c o p ie s is to o  la rg e  fo r b o xe s, it c a n b e  le ft with lib ra ry sta ff fo r p ic kup  a fte r ho urs.

Campus Email / NFCC Network Computer Access

Webmail

MyNFCC Information

 Onc e  the  a p p ro p ria te  p a p e rwo rk is c o mp le te d  a nd  sig ne d  in Huma n Re so urc e s, Co mp ute r Se rvic e s will b e  no tifie d  to  se t up

 a  c a mp us e ma il a d d re ss, ne two rk ID/  a c c o unt, a nd  NFCC Info rma tio n Ne two rk (Ba nne r) ID fo r the  instruc to r.

Office for Students with Disabilities

Disability Services

Americans with Disabilities Act

 NFCC is d e d ic a te d  to  the  c o nc e p t o f e q ua l o p p o rtunity. Stud e nts wishing  mo d ific a tio ns in c la ss o r o n c a mp us d ue  to  a

 d isa b ility ma y c ho o se  to  info rm the  instruc to r a t the  b e g inning  o f the  se me ste r o r c o nta c t the  Offic e  o f Stud e nt Disa b ility

 Se rvic e s d ire c tly. Ac c o mmo d a tio ns a nd  mo d ific a tio ns will b e  ma d e  a fte r the  stud e nt re g iste rs with the  Offic e  fo r Stud e nt

 Disa b ility Se rvic e s a nd  p ro vid e s a p p ro p ria te  d o c ume nta tio n o f d isa b ility. Afte r the  d o c ume nta tio n is e va lua te d , the  instruc to r

 ma y b e  invo lve d  in p ro vid ing  a c c o mmo d a tio ns to  e q ua lize  the  stud e nt’ s e d uc a tio na l e xp e rie nc e . Ple a se  c a ll Suzie  Ca shwe ll

 (973-1683)(V). The  TTY numb e r is 973-9611.

College ID/Parking Decal/ Office and Classroom Keys

 ID c a rd s c a n b e  o b ta ine d  in the  lib ra ry o nc e  p ro o f o f le ve l 2 fing e rp rinting  (p a ss) ha s b e e n sup p lie d . Se e  C la ud e tte

 Ale xa nd e r in the  Busine ss o ffic e  fo r a  sta ff p a rking  d e c a l. Se e  yo ur d e p a rtme nt c ha ir fo r a  ke y re q ue st fo rm if ke ys a re

 ne e d e d .

Parking

STUDENTS/VISITORS: WHERE TO PARK ON CAMPUS

 Que stio ns: Co nta c t Ca mp us Se c urity a t (850) 973-0280. Pa rk in d e sig na te d  p a rking  sp a c e s o nly. Do  no t p a rk o n the  g ra ss o r in

 und e sig na te d  a re a s. Fa c ulty/ Sta ff p a rking  a re a s a re  to  b e  use d  o nly b y full a nd  p a rt-time  e mp lo ye e s o f the  c o lle g e . Fa c ulty

 a nd  Sta ff p a rking  sp a c e s a re  c le a rly ma rke d . Stud e nts/ Visito rs sho uld  o nly p a rk in white -line d  p a rking  sp a c e s a nd / o r in a re a s

 sp e c ific a lly d e sig na te d  fo r Stud e nt/ Visito r p a rking . Ve hic le s ille g a lly p a rke d  will b e  to we d  a t the  o wne r’ s e xp e nse .

ENFORCEMENT

 If a  ve hic le  is p a rke d  ille g a lly a nywhe re  o n c a mp us, the  ve hic le  is sub je c t to  b e  to we d  a t the  o wne r’ s e xp e nse . Sig ns will b e

 d isp la ye d  ne a r p a rking  a re a s with the  na me  a nd  a d d re ss o f wha t c o mp a ny to  c o nta c t if the  ve hic le  is to we d .

 The  c o mp a ny tha t to ws the  ve hic le  is a n ind e p e nd e nt c o mp a ny c o ntra c te d  b y No rth Flo rid a  Co mmunity Co lle g e . The

 Co lle g e  ha s no  a utho rity to  ne g o tia te  to wing  fe e s a nd  is no t in a ny wa y re sp o nsib le  fo r d a ma g e  o r lia b ility to  the  ve hic le  o r

 its c o nte nts. The  c o mp a ny tha t p ro vid e s the  to wing  se rvic e  is:

 Jimmie s Fire sto ne

 6025 So uth SR 53 

 Ma d iso n, FL 32340 

 (850) 973-8546

Office Hours

 Ad junc t/ Pa rt-time  fa c ulty must b e  a va ila b le  to  stud e nts. A minimum o f 2 o ffic e  ho urs p e r 3 ho ur c o urse  p e r we e k must b e

 sc he d ule d  a nd  p o ste d . An instruc to r is urg e d  to  ma ke  a d d itio na l a p p o intme nts to  se e  stud e nts if re q ue ste d .   

What to Do/ Who to Ask FAQ

Running  La te  Ca ll your de pa rtme nt c ha ir

Not Able  to

 me e t a  c la ss

Notify the  de pa rtme nt c ha ir so  he / she  c a n ma ke

 a rra ng e me nts to  c ove r your c la ss. This ma y involve

 some  or a ll of the  following :

Proctor for exams

Assignments, class work

Note on classroom door

Ha ve  a

mailto:Duplication@nfcc.edu
http://www.nfcc.edu/webmail
https://infonetwork.nfcc.edu/prod/twbkwbis.P_GenMenu?name=homepage
http://www.nfcc.edu/departments/student-disability-services-(sds)
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 325 NW Turner Davis Dr. Madison, FL 32340 850.973.2288 or

 866.937.6322

 c la ssroom

 e me rg e nc y

 Ca ll Se c urity a t 973- 0280

Ha ve  a

 c la ssroom

 issue  or

 dispute

 Notify the  de pa rtme nt c ha ir for a ssista nc e .
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