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Important Adjunct Information Links

Class Schedule

NFECC College Catalog

NFCC Employee Handbook

Board of Trustees Policy Manual (Adjunct Instructor Policy page 46
Course Syllabus Template

Security/Emergency Protocol

Academic Honesty

Adjunct Check-Out Form

EERPA

Entering Final Grades

Access to class rolls and My NFCC Info Network
Learning Resource Center

Departmental Contacts

Campus Life
Bookstore Manager: Student Services Direc tor:
Student Support Services (SSS) Virtual Virtual Janie Mitc hell Kim Ha lfhill
Bookstore  Bookstore (850) 973-9437 (850) 973-1623
College Advancement bookstore@nfcc.edu |HalfhillK@nfcc.
Human
NFCC PREVIEW Resources Human Bill Hunte r Karen Tumer
c ¢ R— (850) 973-9448 (850) 973- 9487
ontracts -Resources hunter@nfcc.edu turnerk@nfcc.edu
Payroll Info
CAIENDAR P Tammy Home
Duplication . .
Printi (850) 973-9464 Bldg #5 forduplication of course materials.
| | (Printing) duplication@nfcc.edu
Audio Visual
Sun Mon Tue Wed Thu Fri Sat Linda Brown . . . .
1 Classroom (850) 973-9456 Bldg #5 foraudio-visual needs orassistance with
o o o o o Tech. AudioVisual@nfcc.edy|| SmaBoard issues.
Smartboards
LiJ
2 3 4 5 6 7 8 . Carolyn Thigpen
D 2L
I I ;zte eam D2L (850) 973-9434 Bldg #5 forassistance with D2L
(D2L) D2LHelp@nfcc.
9 10 |11 12 13 |14 [5
a3 |0
16 17 P8 [19 [0 1 |2 Library
e |0
23 a4 5 e 7 |28 www.nfcc.edullibrary
o |0 . , L . ) .
When instruc torsrec eive theirIDs in the lbrary, they willbe activated foruse asa lbrarycard. D alowsaccessto allthe
lbrary’sonline resourcesaswellasprintand AV materals. We encourage requestsformateralsand ook forward to wo rking
with you and yourclasses.

Testing Center

www.nfcc.edu/admissions--records/testing--assessment
PLACEMENT TESTING INFORMATION

Allstudentsentering degree programs, taking degree-creditcourses, orany levelofEnglish, math, orreading c ourses must
take a placementtestbefore registering. ACT, SAT, and CPTare accepted. PSAV (Vocational Certificate) programs must
take the TA.BE (Test of Adult Basic Educ ation). Students entering Comectionsorlaw Enforcement must take the CJBATte st.
Scoresmay be no more than two yearsold.

Testing Schedule: Call850/973-9451 0r973-1665 to schedule an appointment. A schedule isavailable at www.nfcc.edu and
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in the Enrolment Servicesoffice.
Duplication

Instructors can send theircopy requests to Duplication@nfcc.edu orthey can bring the documents to the Duplication centerin
building . Also, there isa secured drop slotlocated on the outerbackdoorofthe Duplication office so thatanyone can
drop offrequestsbefore orafterhours. Please allow atleast 24 hourtumarund time. Duplic ation staff hoursare 8-4:3 with a
lunc h hourfrom 2:30-3:30 daily. Duplication staffcan leave copiesin the adjunct maiboxeslocated in the lbrary if
requested. fthe stackofcopiesistoo large forboxes, it can be left with library staffforpic kup afterhours.

Campus Email / NFCC Network Computer Access

Webmail
MyNFCC Information

Once the appropriate paperworkiscompleted and signed in Human Resources, ComputerServices willbe notified to setup
a campusemaiaddress, network ID/ account, and NFCC Information Network (Banner) ID forthe instruc tor.

Office for Students with Disabilities

Disability Services
Americans with Disabilities Act

NFCC isdedicated to the conceptofequalopportunity. Students wishing modificationsin classoron campusdue to a
disability may choose to inform the instructoratthe beginning ofthe semesterorcontactthe Office of Student Disablity
Servicesdirectly. Accommodationsand modifications wilbe made afterthe student re giste rs with the Office for Student
Disability Servicesand providesappropriate documentation of disability. Afterthe documentation isevaluated, the instructor
maybe involved in providing accommodations to equalize the student'seducationalexperience. Please call Suzie Cashwell
(973-1683)(V). The TIY numberis 973-9611.

College ID/Parking Decal/ Office and Classroom Keys

IDcardscanbe obtained in the ibrary once pwofoflevel2 fingerprinting (pass) hasbeen supplied. See Claude tte
Alexanderin the Businessoffice fora staffparking decal See yourdepartmentchairfora key request form ifkeys are
needed.

Parking

STUDENTS/VISITORS: WHERE TO PARK ON CAMPUS

Questions: Contact Campus Security at (850) 973-0280. Parkin designated parking spacesonly. Do notparkon the grassorin
undesignated areas. Faculty/Staff parking areasare to be used only by fuland part-time employeesofthe college. Faculty

and Staffparking spacesare clearly marked. Students/ Visito rs should only parkin white-lined parking spacesand/orin areas

specifically designated forStudent/Visitorparking. Vehiclesilegally parked wilbe towed atthe ownersexpense.

ENFORCEMENT

fa vehicle isparked illegally anywhere on campus, the vehicle issubjectto be towed atthe ownersexpense. Signswillbe
displayed nearparking areas with the name and addressofwhatcompany to contactif the vehicle istowed.

The company thattowsthe vehicle san independentcompany contracted by North Florida Community College. The
Colege hasno authority to negotiate towing feesand isnotin any way responsible fordamage orlability to the vehicle or
its contents. The company that provide s the towing sevice is:

Jimmie s Fire sto ne
6025 South SR 53
Madison, FLL.32340
(850) 973-8546

Office Hours

Adjunc t/Part-time faculty mustbe avaiable to students. A minimum of2 office hoursper3 hourcourse perweekmustbe
scheduled and posted. An instructorisurged to make additonalappointmentsto see studentsifrequested.

What to Do/ Who to Ask FAQ

Running Iate || Callyourdepartmentchair

Notify the department chairso he/she can make
amangements to coveryourclass. This may involve
some orall of the following:

Not Able to
meeta class e Proctor for exams
e Assignments, class work
e Note on classroom door
Have a
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classroom Call Security at 973-0280
emergency

Have a
classroom
issue or
dispute

Notify the department chairforassistance.

Small College. Big Possibilities.
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