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Shoreline Variance Applicat ion Requirem ents 

 
1)  Completed, signed and notarized Master Applicat ion (See note regarding fee 

guarantees) .  
 
2)  Completed and signed Supplemental Applicat ion (See note regarding fee 

guarantees) .  
 
3)  Copy of the deed history for the property (Available from t it le companies) . 
 
4)  Copy of any easement  agreements, if applicable.  
 
5)  Letter of authorizat ion to apply for the above perm it  from the property owner if 

different  than the applicant , or let ter of authorizat ion from the applicant  if using 
an agent, i.e. consultant , engineer or at torney (See note regarding fee 
guarantees) . 

 
6)  Completed and signed SEPA checklist , if applicable. 
 
7)  Seven (7)  copies of a site plan drawn to a standard engineering scale containing 

at  a m inimum the following:  
 

 Dimensions of the property and scale used. 
 Locat ion, setbacks and dimensions of all structures on the site. 
 Locat ion of sept ic tank/ drainfield, and well or ut ility lines. 
 Locat ion, width and length of driveway. 
 Locat ion and dimensions of all parking areas. 
 Names and locat ions of all public or private roads. 
 North arrow. 
 Locat ion of the Ordinary High Water Mark of all water bodies on or adjacent 

to the subject  site. 
 Distance from any structures to the Ordinary High Water Mark (OHWM) of 

any creeks, st reams, r ivers or lakes, if applicable. 
 Locat ion of any wet lands, steep slopes, wildlife habitat  or other cr it ical areas 

if known. 
 I f subm it t ing a request  for adm inistrat ive approval or a shoreline variance for 

addit ional dock length please provide depth soundings at  5- foot  intervals 
along the length of the proposed dock. 

 Quant ity, source and composit ion of any fill or excavated material. 
 On all variance applicat ions the plans shall clearly indicate where 

development  could occur without approval of a variance and the physical 
features and circumstances on the property that  provide a basis for the 
request  and locat ion of adjacent  structures and uses. 
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8)  Seven (7)  copies of topographic drawings if the site is other than flat . 
 
9)  Provide a project  narrat ive including a general descript ion of the property as it  

now exists including its physical characterist ics, improvements and structures as 
well as a general descript ion of the proposed uses and act ivit ies necessary to 
accomplish the project . 

 
10)  List  of names, mailing addresses, and parcel numbers of all persons owning 

property within either 300- feet  (within Urban Growth Areas)  or 1000- feet  
(outside of Urban Growth Areas)  of the property boundaries of the subject  site, 
in all direct ions (Must  be obtained from  County Assessor’s records) . 

 
11)  Self-adhesive mailing labels for each of the above property owners. 
 
12)  Fees:  

Applicat ion SHV $3,150.00  

 SHC $2,100.00 (Public Hearing)  

 SHC $800.00 (No Public Hearing)*  

 SHR (Value dependent  on Project  cost)  

Legal Not ice  $100.00  

SEPA  $370.00  

Records /  Archiving  $25.00 (UFS # 8428)  

Flood Review  $50.00 (UFS # 2780)* *  

Prelim inary Stormwater Review  $50.00 (UFS # 7176)* *  

Prelim inary Traffic Review  $75.00 (UFS # 7172)* *  

   

*  Addit ional fees will be required if the applicat ion requires a public hearing 
pursuant to WCC23.60.13. 

 
* *  These fees may or may not  apply and will be determ ined at  perm it  submit tal. 
 

Make checks payable to Whatcom  County Planning and Developm ent  Services 

 
NOTE: The applicat ion requires a personal guarantee for the paym ent  of fees 

incurred to undertake perm it  review  by w hoever signs the perm it  

applicat ion.  Applicants and agents m ust  recognize they w ill be held 

accountable for fees if they sign the applicat ion. 
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Master Land Use Application 

 
File # (s)          
 

Project  Name             
 

 Adm inist rat ive   Shoreline Substant ial Developm ent  

 Binding Site Plan   Shoreline Condit ional Use 

 Crit ical Areas Reasonable Use   Shoreline Variance 

 Planned Unit  Developm ent    Zoning Condit ional Use 

 Long Subdivision   Zoning Variance 

 Other:    

 
Receipt  # :    Date Paid:     Total Fees:     

 
Applicant  Nam e:            

Mailing Address:        City     

State  Zip Code   Phone # (  )       

Fax # (   )     Em ail        

 
Agent / Representat ive Nam e:          

Mailing Address:        City     

State  Zip Code   Phone # (  )       

Fax # (   )     Em ail        

 
Ow ner’s Nam e            

Mailing Address:        City     

State  Zip Code   Phone # (  )       

Fax # (   )     Em ail        

 
Deed at tached:  YES  NO  FLOOD ZONE:  YES  NO 
 
Property interest  of the applicant :   Purchaser  Lessee  Other    
 
Site address             
 
Parcel size:       in acres  
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Legal Descript ion:   Lot   Block  Div  Plat      

 1/ 4  1/ 4 Sect ion    ,T   N, R   W.M. 
 
Assessor ’s Parcel Num ber           
 
Zoning:     Com p. Plan:     Shoreline:      
 
Subarea:      Fire Dist .    School Dist :     
 
Water source:   Well  Dist r ict / Associat ion:       
 
Sewage Disposal:   Sept ic  Sewer        
 
 
 

Applicant  shall provide the names, addresses and parcel numbers of all persons 
owning property within 300’ in an Urban Growth Area (UGA)  or 1,000’ outside an 

Urban Growth Area (UGA)  of the subject  site. 
 

See inst ruct ions at tached. 
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Fee Responsibility 

 
Venue and Jurisdict ion:   The part ies hereto recognize and agree that  the venue of 
any act ion involving their r ights or obligat ions related to this applicat ion shall be in 
Whatcom County, and the part ies’ r ights and obligat ions hereunder shall be 
determ ined, in accordance with the laws of the State of Washington. 
 
Fee Guaranty:   Notwithstanding that  this applicat ion has been submit ted in the name 
of a company, I  personally guarantee payment of fees accrued according to the 
terms listed in the Whatcom County Unified Fee Schedule and that  my personal 
guarantee is part  of the considerat ion for review of the applicat ion. 
 
 
 

I / we_______________________ hereby cert ify that  the above statements and the 
informat ion contained in any papers or plans subm it ted herewith are t rue and 
accurate to the best  of my knowledge, and that  the list  of surrounding property 
owners is complete and current . 
 
 
              

Signature of Applicant  Signature of Owner 
 
 
 
 
I  cert ify that  I  know or have sat isfactory evidence that  ______________________ 
is/ are the person(s)  who appeared before me, and said person(s)  acknowledged it  
to be his/ her free and voluntary act  for the uses and purposes ment ioned in this 
inst rument . 
 

Dated             
 Notary Public in and for the State of Washington 

 Residing at        

 My appointment  expires: _____/ ______/ ______ 

 
 
 
 
 
 
Applicat ion received by:        Date:      
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Shoreline Variance Supplem ental Applicat ion 
 

File #        
 

1.  This is a request  relat ing to the   
  Shore Setback  Height  Rest r ict ions 
  Sideyard Setback  Open Space 
  Sign Area  Dock Length 
  Other (please describe)          
 
2.  State specifically the var iance requested ( for example:  the amount  of setback 

reduct ion etc.) :   
             
             
              
 

3.  Date property was acquired:           
 

4.  Date exist ing st ructures were const ructed ( if applicable) :       
 
5.  Explain any unusual condit ions that  exist  which prevent  the normal use of your 

property under the standard requirements ( for example:  unusual lot  shape, size, 
or topography) :   
             
             
             
              

 
6.  I s the variance you are request ing enjoyed by other propert ies in your area?  

YES  NO 

I f yes, how many and where?  
             
             
             
              

 
7.  Does your request  represent  the m inimum  relief necessary from  the shoreline  

requirements? 
YES NO 

Please explain:   
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8.  I s there any established building line in your area that  you are planning to 

conform to? 
YES NO 

If yes, how many structures are located along that line? 
             
             
             
              

 
9.  Are there any alternat ives to your proposal? 
 YES NO 

I f yes, why aren’t  they feasible?  
             
             
             
              

 
10.Explain how the design of your proposal will relate to other perm it ted act iv it ies 

in the area  
             
             
             
              
 
 

To Be Com pleted By County Official:  
 

Request  for variance from the provisions of:    
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Guidelines For Finding Property Owners Necessary  
For Hearing Not ices 

 
I t  is the responsibility of the applicant  to obtain a complete list  of the property owners 
within 300 feet  if within the UGA or 1000 feet  if outside of the UGA of the boundaries of 
the parcel, which is the subject  of the applicat ion.  This guide is intended to help 
applicants compile that  list  and assure proper not ice as required by the ordinances.  
Failure to provide a complete list  may result  in a delay in the processing of the 
applicat ion or a cont inuance of a scheduled hearing. 
 
The Whatcom County Assessor’s Office is the source of the necessary informat ion.  The 
Assessor is located on the main floor of the County Courthouse. 
 
The following procedure is recommended, as the most  effect ive for finding the 
informat ion you will need.  The personnel in the Assessor’s Office will help you find the 
maps and measure the proper distance. 
 
1. Locate the parcel that is the subject  of the applicat ion on the appropriate map. 
2. Carefully measure 300’ or 1,000’ from each corner and line of that  parcel and record 

the complete 12-digit  Assessor’s parcel number for each parcel within the proper 
distance specified above.  I t  is best  to make a separate list  for these parcel numbers. 

3. Using the assessment roll, find the owner of each parcel. 
a. I f the owner that  is listed is a bank, savings and loan or other financial inst itut ion, 

also record the t it le owner’s name and the loan number from the list ing.  I f the 
loan number is provided, and there is no name other than the financial inst itut ion, 
or if an address for the t it le owner is unavailable, write down the address of the 
financial inst itut ion as they may be able to forward the hearing not ice if they are 
given the loan number. 

b. The printed assessment  roll is updated approximately every six months.  There is 
a computer master file that  is always up- to-date.  Use the computer to locate any 
names you may have quest ions about  on the printout , such as for property that 
you suspect  may have been recent ly sold. 

4. Using the nam e and address master file, find the address of the parcel owners.  
Those not  in the nam e index can be found through the telephone book, cit y 
directory, or other sources.  This address is vitally im portant  and must  be com plete 
and legible. 

 
This list  of property owners, the addresses, and parcel num bers m ust  be subm it ted with 
your applicat ion.  County ordinances and due process requirem ents make the provision 
of proper not ices to nearby property owners m andatory.  No perm it  can be granted if 
the not ice is defect ive.  The Hearing Exam iner will require st r ict  compliance with the 
not ice provisions of the ordinances. 
 
NOTE: The applicant shall submit typed self-adhering labels with the name and address of each 

property owner within the specified distance from the subject site.  Properties located within 
the UGA shall notify property owners within 300-feet of the subject site.  Properties located 
outside of the UGA shall notify property owners within 1000-feet of the subject site. 
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