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Course Instructions Lo

* Click Attachments (upper right corner) T =

* Click QRC Course Navigation pdf

* Print the pdf

* Use the pdf to navigate the course and take the
Assessments at the end of each unit
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Course Content %‘RIS

This course is intended for end-users in colleges and other
departments who update student information. Most transaction will be
completed via the myUK portal, although some users will have access
to the IRIS Production system (SAPGUI). Content includes viewing class
rolls, unofficial transcripts, student file and master data, holds,
majors/minors, programs of study, progression results, addresses,
and emergency contact information.

* Introduction

* Unit 1 - Student Administration Tab

* Unit 2- Student File vs. Student Master Data
* Unit 3 - Student File

* Unit 4- Student Master Data

* Course Summary
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Learning Objectives %IRIS

* Upon completing this course, you will be able to:

Understand the difference between Student File and Student
Master Data

Create/activate/inactivate holds
View progression results
Create/change student addresses
Create/change advisor

Create related person

View student records via myUK Portal
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Prerequisites and Roles }élRIS

* Prerequisites
UK_100 IRIS Awareness & Navigation
SLCM_200 Student Lifecycle Management Overview

° Roles
Student Lifecycle Management End Users
Admission/Registrar Office
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4
Access LIRIS

° In order to access student records, the user needs:

To complete the SLCM_AD_310 Student Records course and
pass the assessment

To be designated as a person with the responsibility for
managing student records

To sign the Statement of Responsibility (SOR)

® |nstructions available at:
http://www.uky.edu/IRIS/train/SOR_Information.html

= |f you have signed the SOR in UK_100, you do not need to
sign it a second time
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y
Access RIS

* The access you receive for this course will be specific for your
needs.

* You may not be able to access every transaction described in the
course.

* If you do not have all the access you feel you need, please work
with your college contact to get this access assigned

The college contact list is located at
http://www.uky.edu/IRIS/CM/cm_group.html

el
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y
Student Records %IRIS

* Student records may be accessed using either the PIQSTO0
transaction in IRIS Production or Student Administration Tab via the
myUK portal.

* Examples include:

Student Administration Tab PIQSTO0
Inactivate Advisor holds only | Activate/inactivate all holds
Change addresses Create/change addresses
View/print student schedule Create/change advisors
View/print class rolls View external transcripts/tests
View/print unofficial View/create/change program of
transcripts study, majors, minors, etc.
Book students View progression results
Grade students View requirement catalogs

Override course restrictions View/create/change status
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Unit 1 IRIS

"
ED = = RIS Lounch Pad

From here you can select @ system 1o launch

“ s e B Web Reporing
e W DEx Reparng
‘ Training Sandeax

Student
Administration Tab
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0
Unit 1- Student Administration Tab IRIS

* Class Rolls
* Unofficial Transcript

* Student Self-Service Tips
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(
Student Administration Tab IRIS

* Itis easier to find and display basic student record information
in the myUK portal than in the IRIS system.

* However, not everything can be done in the portal.

For example, you can see Holds and Stops, but you cannot
create them in the portal.

Holds can only be created in the IRIS system.
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Student Administration Tab %LRIS

* The myUK portal provides different views and information for
different users depending on their security access.

1 Hestory, - Hack =
Helio Foculty and Seafl =) Latest St !t
Welcome to the University of Kentucky myUK Portal Dutarm 75

| Swdent Adminksiration Sorvices on myliK
Sgreon ta the potal snaties facey and stafl t2 access ncun ankea BTMEEING Lkl

Facuty and staff wil onky 549 e 1ads fo1 which They San pamnsons 10 ese

it 1
Final Grades
Fiie s far imstrucions b enter fnal grades
o El

54 fu. W you reed
ansistance transieing your grades fom
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Class Rolls IRIS

* Class rolls can be viewed and printed by authorized faculty and
staff from the portal.

They may be viewed and/or printed at various times before
and during the semester to have up-to-date information
about students who are officially enrolled in a course.

* Use the following steps to view or print class rolls.

Click Faculty Services [ M Ty o] Sturtent Admimistention [y L

Admissions | Advising Services | Faculty Services

Fatulty Service Overview

=
| ootaied ravigation =
Eackhrand

Click Class Rolls - o
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Class Rolls IRIS

To choose the appropriate
. . Yaoar | Tarm: Acad vYesr 2102011, Sorng Semester Jan-2011 O
Academic Year/Term, click on Saaith o chave: [ Tl

Custéet Coura: Mang selected

the drop-down list icon

Yowitem o
Swmih fe o c00n

Double-click on the e

appropriate year and term
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Class Rolls

You can search for the Course

Subject and Number in one of

the following ways:

= Course Subject & Number,
such as ENG 104

= Course Subject, such as ENG

= Part of the course title, such
as Writing
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§
Class Rolls ﬁé]R'S

Type in the course subject and

number in the Search for a class
field

= Note: Remember when typing
a two-digit course subject,
you will need to type TWO
spaces before you type the

course number!

Yoar { Torm.  aced vear 2010-2011, Spopg Semeater Jan-2011
C | i c k G o Search for a class:  [Fuo 10

Curent Course None selicted
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Class Rolls

%LRI:S

Note: A list of all possible
class rolls for the course will

display.

Click on the appropriate

1 am
course and section link for Vi
ENG M 1300 proe.

Note: Section information includes:
Meeting times
Location (if available)

Instructor (if available)

TR 00 am-815 W
i

[<]

- Whitehall Clasaron e Dk Whilebel g rosen Mg fim 301 L1

CB (James M. Marinels |
Bariar Hall Barvar HallAm.301-EH (Heatar D, Meintyre )
304

Ahitehall [ D
©B [PNA Alen Swinisen )

roam Biidg Whitehall Ciassroom Bidg Rm 304
wernien |

ancserson Tower F Faul Ancersen Tower-Eim 267FPAT
Lderna L Golgsmith )

Funkhouser Rolngecs) Sciences Buiking Funichouser Ruilang- =
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Class Rolls

%IRI:S_

Note: Roster information
includes:

= Student name

ENG 104 Soetion 007 (4 0)

Elawier Hal-Rom 3018 [

= Student number .,M -
= Username

= Email address
= Degree

= Major/Minor
= Classification

= Hour(s)

= Status
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Class Rolls

Click Print to print the roster

Click Export to Excel to
download the roster to an
Excel spreadsheet

ENG 104 Section 002 (4.0)
TWRF 8:00 am - 8:50 am
Barker Hall Barker Hall-Rm 301-BH ( )

Roster (20 enrolled students) (% Export to Excel

Name Student e rname Email
Humber

ENG 104 Section 002 (4.0}
TWRF 8:00 am - 8:50 am
Barker Hall Barker Hall-Rm 301-BH { )

Roster (20 enrolled students) (% Export to Excel ) & Print

Name Username Email

L
Number
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Unofficial Transcript

%}RII:S

Transcript.

Click on Advising Services

* Use the following steps to view and print a student’s Unofficial

I UNIVERSITY OF KENTUCKY]

Hello Faculty and Stal

Under the Detailed Navigation menu (on the left side of the
screen), click on Unofficial Transcript

Advising Services Overview
TN
I Detailed Havigation ]

* Advising Services Overvaw
= Agvmes Aecord
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Unofficial Transcript s

Use the Enter Search Criteria screen to search for the student by:

= User name (AD User ID)
® Last name

® First name
= Student number (IRIS-generated Student ID number)

| First name D]

Click on the Search button '

On the list of possible matches, locate the row of the student
whose unofficial transcript you wish to view, then click on the
Transcript PDF link in that student’s row

Student Number First Name Middle Name Last Name MName af Binh  Date of Birth
10037714 Dierak Henry Pint 1955-03-03 (lranscript PO
10037856 DEREK PITT 1980-12-15  |Transcrpt PDF
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Unofficial Transcript 1

UNOFFICIAL

* The transcript will be displayed
as a PDF document.

o
N
o
4
1
* Note: Click the red Close icon in ¢

the top-right corner of the .

screen to close the PDF version

of the student unofficial

transcript.
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Student Self-Service Tip

* Students can manage some of their own records by logging

into myUK and using the Student Services tab.

to the L of myUK Portall

Student Sorvces on myllK

- Activate your User Accouns for o-mad, web, Macintosh) - mylnfo tob — Account bnfe;
» Access your financial sccount and pay onbne - Financiale tab > Account Services;

» Egn up for drect depoat - Finoncinls b > Account Services:

s Civate a Passtode e access to informaton - mybnfo tab —= myPasscode;

= View financial ad infarmation - Financials tab > Financial Aid.

® View your rgistealion windsw and compials booking (registration) - Regisration tab

= iew your grades and unofficial ranscrige - myRecords tab,

» Check your record for stops (holds) - mylnbo tab;

« Change grade lypes - Registration tab

= Apply for graduation and updated expecied teim of graduation - myRecords tab,

| Latest Swiff it

Samuary 13

2010 1098.T Form

The Univarsity wil be mading tha 1038-T
fotrns for 2070 the week of Monday, January
24,7011 The 7010 forms will be available
adine in mckFebiaty

Hokwmber 75

Application for Degree

Oinling appheation for degrnd b naw e for
undsegraduate students, Graduats and
Undergraduate studnts who plan 1o
graduate in May 2011, will need 1o apply
anline. Stodants: may ga to the myRecords
tab in theit myUK, and click on Agply for a
Usgrae. The deading for undenyraduates to
apply for May is November 30, 2010, The

» Lipdate your cument and parmanent address informaticn - mylnfo tab:
» Apply for ademission sod rewew related mirmation - Admissions tab.
« To loam mare about directory information and how to request 3 data pivacy flag, please wait:

weven sy ocha/RagiatrasiTara hitm
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0
Student Self-Service Tip ]:5!;

* On the mylnfo tab, the student can:
Change addresses,
View/print a schedule of classes, and
View stops and holds.

iy Comset Inbe [ ey UMD et Ermal Adkireas =

Cument Aidress | o

Pare Matnes Mo N 10 00008015
ramess
o
oty
iz et o Uty o g o
I Past Cota ——
To accwss yoor slo Us emast 0010 w1t
haTee bna Dl g Ehange
Totrgone
o0 v gt 3orens
Usass Fronn
Permanen! Adareds
1 vt Bt
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Student Self-Service Tip RIRIS

* On the myRecords tab, the student can:
View/print a schedule of classes,
View the Academic Calendar,
View/print an Unofficial Transcript, and
Update the Expected Graduation Date.

e

et At =y Schedela snd Progies .=

B ] Wy g of Sty

+ Rk et College: Gradeate School Colege Gradeate School Colege. Gradusts Bchaot Cotege Cotage of Marman Emamamaresl Sciances
Dogres Ut of Serarn i Edscation Dogron fenDegran  Dagren M5 i Vizatinal Eduecsien Dogree: Binchaler of Scance n Harra Ecanimmet

s Coliega. Cobege o Human Ememnmantsl Scesces

Dugros Nos Dagrs

Exxpwctet Gratuation Dute 00000000 | Upizte

Maissa Feedy's schedule of cianses
Salsct et tarm

Yoo P i3 frrration mesdabie Sor thes farm Piasss salect it larm st
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Student Self-Service Tip ]BJ—?
* On the Admissions tab, the student can:
Access the Graduate Admissions Form,
Access the Undergraduate Admissions Form,
Access the Academic Calendar, and
Access the UK Course Catalog.
m‘:."""‘ Pt s S
5 :__“:“"'_.":"""' Pranddes access 1o the Linversity of Kentucky academic calendars
A i
secrvom K
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Unit 1
Assessment
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SLCM_AD _310 Unit 1

Question 1of4

O True

© False

PROPERTIES

On passing, 'Finish’ button:

On failing, ‘Finish' button:
Allow user to leave quiz:

User may view slides after quiz:
User may attempt quiz:

Everything regarding student records can be done in the myUK portal.

Goes to Next Slide

Goes to Previous Slide @ Properties. ..

After user has completed quiz
At any time
UnlimdedimexD_310 Student Records

@ Edit in Quizmaker
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Summary s

* myUK Student Administration Portal
Class Rolls
Unofficial Transcript

Student Self-Service Tips
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()
Unit 2 RIS

PIQSTOO
Student File and
Master Data
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Unit 2- PIQSTOO Student File and Master Data;}é!y_

* Accessing PIQSTOO
* FERPA Warning

* Navigation Between Student File and Student Master Data
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4
PIQSTO0 #IRIS

* SECURITY ACCESS NOTE: Your access may not include access to the
IRIS R/3 SLCM transaction screen PIQSTOO or some of the
transactions on this screen

Most transactions can be accomplished through the portal, therefore
access to this screen may not be needed

Please check with your ASO, if you feel you need access to this screen

* In production, use one of the following methods to access PIQST00
which contains both Student File and Student Master Data records
Enter PIQSTOO in the command
field and press Enter

E‘?}‘ﬁ%mhermenu ‘Qﬂ‘

Add PIQSTOO to your favorites = | 5| [ onermena || @
(preferred by most users)
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FERPA Warning RIS

* When you open a student’s records, a pop up window containing
the FERPA warning will appear if the student has placed a privacy
flag on the records.

* To move past the warning, click on the Continue icon.

iming (FERFA)

STUDENT PRIVACY FLAB IS ACTIWATED
PRIVATE PRIVATE FRIVATE PRIVATE PRIVATE

For Private students in person, please verify with picture ID. I over
the phone, state "I have no information on this student.”

[41]

* For more information on FERPA and how it affects student records,
refer to your SLCM_200 Student Lifecycle Management Overview
course material or check with your Dean’s office.
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y
Student File > Student Master Data ;‘é]RIS

* When you initially open the PIQSTOO transaction, the Student File
screen will display.

I ———
Student File
FoE e EDg arge @

Student Number 118837714

ISHE Bnal

m Name Pitt, Derk; *04/15/1987; Male
[ Principal Org. Unit College OT Engineering
@_, Status Student; Athlete; Honors Prg; ROTC; Resident

Holds h Recruitment h Applications h Admission k Admission Check list

* For basic information regarding these screens, refer to your
SLCM_200 Student Lifecycle Management Overview course material.
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Student File > Student Master Data

glasses).

* To go from Student File to Student Master Data, click on Display (the

f Student File

Stent Edil Goto Utiities Exras et
®A_Display Student Master Data
&7 & Accoun Balance || Account Data | (R

81 e | L1018

Tok s M08 oSSR O
e — [T (8] _
40 Hame i, Deric 08154847, Male

[ Principal O Unit College Of Dnginesring
L B Nahe . Baccne Maa. mARR. Ma

W d_Display Student Master Data
P @ Accound Bulance | Account Dula T 3

4[] 2 jorpzony
Shaert Humaer RegaTTIA 1
tams " PIR. Darc 04151007, Mals

* To go from Student Master Data to Student File, click on Back.

- Student File )

TG e iEES | SR8 8

Student Number 118037714 )

@ﬂ MName Pitt, Derk; *04/15/1987; Male
[ Principal Org. Unit  College 0f Engineering

35 of 106
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Unit 2
Assessment
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SLCM_AD 310 Unit 2

Question 1 of2

Back icon.

@ True

© False

PROPERTIES

On passing, 'Finish’ button:

On failing, ‘Finish’ button:
Allow user to leave quiz:

User may view slides after quiz:
User may attempt quiz:

Goes to Next Slide

Goes to Previous Slide .7\:} Properties...

After user has completed quiz
At any time

UnlimdedimexD_310 Student Records

To go from the Student Master Data screen to the Student File screen, click on the

@ Edit in Quizmaker
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Summary

RIRIS
[

* Accessing PIQSTOO
* FERPA Warning

* Navigation Between Student File and Student Master Data
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Unit 3

Student File

UK universiry oF kenTucky] SLCM_AD_310 Student Records
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Unit 3- Student File

* Key Date Field

* Holds

* Majors/Minors/Options Tab

* Registration Tab & Program of Study
* Requirement Catalogs

* Program Type Progression

* Status

* Advisor(s)

* Degree Application Process

* Student Notes
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0
Key Date Field FIRIS

[ ot

w, Slalus STUOENT; ATNIETE; HONOTS FT

Holds h Recruitment h Applications h Admissio

=t Lriteria
Key Date 8143172611 )

[ Period Frm 01/31/2011 to 12/31/
TS P PR P TIPS =T LY B T

The Key Date is the date as of which IRIS displays, processes, or
creates student data

The Key Date determines what data you see for a student

If you use the current date, IRIS will show you what is current for
the student

You can enter a date directly into the Key Date field

Refer to SLCM_200 Student Lifecycle Management Overview course
material to review how to change the Key Date

UK universiry oF kenTucky]
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Holds LIRIS

=z

* The Holds tab is the default tab on the Student File.

° It allows you to view, activate, or inactivate holds.

“ student: Atniste; Monors Prg. ROTC, Resigeat
Rucruifimant | Applicaons | hdmisalon | Admission Checklists | Maja || L]’

i Setackon Cetedy
Koy Diale aranizet (8]

[ Voaong | Taaeees | P Dw
| Farting Citaten Hoid | | Fnancal | | 020007 | 12310898 | Pl O

* The Status indicator lets you know if the hold is active (green square)
or inactive (gray diamond).

Ep| Hold Type Status| Hold Grouping| St
Advisor Hold < | heademic 04
Young Library Hold @ | financial 10
Parking Citation Holl < inancial 01
I UNIVERSITY OF KENTUCKY]
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0
Holds ]RI.S

* Students can see information regarding their holds in the myUK
Portal.

* Use the following steps to

[T Perioa Fra| B1/3172811) fa 12/38f
display Hold contact information. ‘ \- AR EICIE G ERIE
| H
| Eﬂr Hold Ty | Statun] ol trouping, Star Dat
o on | o |acasemic | D4z6an
Click on the Select icon to the ‘(ﬁﬂ‘””ﬁ’?’ﬁ”.' e
left of the hold

111 Paried —aFrm 017317300 e 12

(12 Q!_’\Q Jal [alwmlEaE

Click the Display icon to open

o
the hold record B Hod Type [ Etaus Hold Gouping] St Dl
| [ Aovsor Haid O |Academic | OAEIGEN
rjvmumnuh | @ [Financsl | T0zR0
Sy e V) I [ e . Y1

UG or keevc SLCM_AD_310 Student Records 43 of 106
4
Holds IRIS
The Maintain Holds window

will appear. e e
‘!m-..-.. P L 44180 Me
Iimm Farcsl
To see contact information to |5 T e
. |
remove the hold, click on the e

Contact Address button.

The Contact Address window —

Vousg Library Wold - Call 287-8506 sxt. 2067

@

will appear with contact
information for the selected
hold.

|
Click on the Continue to ( : x

return to the previous screen.
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Holds - Create

* Use the following steps to place a new
hold on a student record.

Click on the Create icon located on
the Holds tab

When the Maintain Holds appears,
click on Possible Entries in the Hold
field to view the list of eligible hold

types

Double-click on the appropriate hold

= Note: You can sort the hold type
list by clicking on the Hold Type
(description) column heading

ig Hola Ty

-1‘1'MSGI'HB|= ] & |/

Hold

@ Hold |
Hold Grouping

Status A Active
Valid Fram A2/A12A11

D51 BANCUR & Ak ey
04 Schoot of v Mok

" it
it Toammibins )
T g———
19 Lang TemLana
FE T —
w31 g

BT (1 Twegners Chaga bbe
g ———
W R o o Azt
P

Bt bt
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Holds - Create

& Hala

P16 [SiThoater Hald

b =

0210112011 a 1243179099

Change the default current Ml Grospina
date in the Valid From field, if @mm
needed s
|
Click on the Save icon
ﬁdType

Status| Hold Grouping| Start Date EndC

* Note: The hold will be displayed Advisor Hoid

< | Academic 04/26/2006 | 12/31

Young Library Hold @ |Financial 10/23/2009 12031

with a green square in the Status

£ 42131
. Theater Hold @ |Financial 02/01i2011 1281
field. s 7
IJKHNI\-'T.'RS]'\'\" OF KENTUCKY]
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Holds - Deactivate

* Use the myUK Portal to deactivate Advisor Holds

See the SLCM_WP_310 Advising course at
http://myhelp.uky.edu/rwd/HTML/SLCM/SLCM_WP_310.html

* Use the following steps to deactivate
other holds:

Click on the Select icon to the left of
the hold you want to deactivate

Click on the Active €> Inactive icon

Change the defaulted current date in
the Valid From field, if needed

Click on the Save icon
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Majors/Minors/Options e

* Majors, Minors, Options, Specialties, and Sub-specialties may be
viewed on the Majors/Minors/Options tab.

* The Key Date is very important on this tab.

If you know a major exists, but you cannot see it, it may be due
to the major having a later date than the one in the Key Date
field, so you may need to delete the Key Date and press Enter.

Swircton Crts
="

SO G . Wachais of e 1 ez LIRF-
o —

_.._;r..u-:)i CarT e e ——— | grpr—
|
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0
Majors/Minors/Options }élRIS

* Each Program of Study must have a major.

* There should only be one Priority 1 major, unless certain
circumstances occur, such as in the following situations.

The majors are effective at different time periods (no overlap).

The majors are in different programs of study, even if the time
periods overlap.

* To see a history of changes in a student’s major within a particular
program, make sure the program is displaying in the Program field.

You may need to change or delete the Key Date.
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Registration

* The Registration tab will be populated automatically by the
admission process, and for each continuous semester in which the
student is enrolled

LA T Stusent(2), Atnlats; Konors Pro. ROTC. Apyigen

ot | darisn e | @S L ooy
Al prigrams
& Program ESBAE-E1¢ BSin Boaynhens & Ao Engr @ L2

Heared nrce | BCarged Fegm T | Gilvogmeen 1] .
BEILAIBSE  acoy ikl Megenen faasen
itazon Change ot Frogr

* Registrations may have various statuses

MNew Program
|sBRegstration || [28Leave of Absence || [BpChange of Program )| [ @ADeregistration 1| »
Reg. From 01/11/2006  Activity Initial Registration Reason
| 2| IR EE PRI ERE -
@ Program, Year (Desc.)| Session Walid From | Valid To f Reason (Desc.)
BSHM-. &,O cad Year 2010-... | Spring Seme... [ 02/02/2011 | 05/06/2 Health Withdra.
BSHM-. W cad Year 2010-... | Spring Seme... [ 01/12/2011 | 02/01/2.
BSHM- v cad Year 2010-... | Fall Semester | 08/25/2010 | 12i17i2
BSHH- Acad Year 2009-... | Soring Seme... [ 01/13/2010] 05/07/2
MR EO0 2o mmruces SLCM_AD_310 Student Records 50 of 106
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Registration

Change of Program

another Program of Study

| Staties| Acad. Year

| Azad Yaar 2010,
v

Spring Sema_ | 0MI2011 | 05062

2000 | Fal Semester
Epring S

* Several registration processes are recorded on this tab.

| fom | Valid Te B __iimammu:_

Used to move student from one Program of Study
|E9Change of Program | to another when the major belongs to a different
degree (i.e., change from BA-AS to a BBA-BE)

Used to suspend from College and move to

Information regarding changing program and
majors is provided in the SLCM_AD_340 Program

of Study and Majors course.

WK UnivERsITY OF KENTUCKY]
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Registration

begin (Health, Financial, etc.)

Leave of Absence - Registrar’s Office

|£Leave of Absence | Used when the student withdraws after classes

E&plﬂlﬂllélﬁ'lmw?lal mERIC
|

I
PTOgTaTT TS AT TEaT TESTO T T T RESS U IS T,

BSHM-AG &0 AcadYear 2010.. | Spring Seme . | 02/0__| 05/0 Health Withdraw 80%

De-Registration - Registrar’s Office

| ElDeegistation & |

before semester begins

- Progras 104205 10 BA-AZ: Bachutor of At o |8

Hrw Program BA-AL Barhaior of Ans
g %im B
LLH

Used when the student graduates

Used for a University suspension

Ahmy s Faguraen Famin

|12 ey Sanninn Ty

Used when the student doesn’t return to UK
Used when the student cancels registration

SLCM_AD_310 Student Records
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Registration

* Use the following steps to view the details of a registration.

Click on the Select icon to the left of the registration row

«|z8) & a[F[H[E[wa) 8=z H
@l Program Status| Acad. Year (Desc.) Session Valid From | Valid To Stage| Reas
)}SBAE—EN «” | AcadYear 2010-2011 | Spring Semester | 01/12/2011 | 05/06/2011
‘N'—‘ BSBAE-EN | ¢ |AcadYear2010-2011 | Fall Semester 08/25/2010 | 1217/2010

G0

[ e, [

Reg B2/24/20€

Click on the Display icon

Readram | Status| Acad.

View the registration

Click on the Continue icon to close the Sessional Registration

window S—
Registered On 11/29/2018
WK vnivERsITY OF KENTUCKY] SLCM_AD_310 Student Records 53 of 106

Program of Study

* If the student is currently enrolled, the current Program of Study
should display in the Program field on the Registration tab.

Choosing the Program radio button displays the details for a
specific program.

// Admission h Admission Check lists k Majors/Minors/Options Registration k Pro. ||.E[

Selection Criteria
() All programs

@ Program 10420531 BSBAE-EN; BS in Biosystems & Agricultural Engr jed]
(Gl )

New Proaram

* Choosing the All Programs radio button will display all programs in
which the student is or has been registered.

// Admission & Admission Check lists h Majors/Minors/Options Registration k Prao. Ih s

Selection Criteria

{"!'N\ prugrams)
(_Program 2

I UNIVERSITY OF KENTUCKY]
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Program of Study

) All programs
@ Program 10420531 BSBAE-EN; BS in Biosystems & Agricultural Engr ]

By clicking on the Program Overview icon, all program(s) in which
the student is still enrolled, as well as any programs in which the
student has de-registered will be displayed.

* The Valid From and End Date for each program is displayed.

Program

! Student Number 10037714
A m MName Pitt, Derk; *04/15/1987; Male
lE R EE EE ]

Program (Description) Status| Sts Long Text ¢ | Rea.

Start Date

End Date

ST T T —— i

UeTZar2ous

TZI3 119994

|| BsBAEEN

BS in Biosystems & Agricultural.. @ Admitted App..

08/24/2005

121612005

UK ovivessiny o KeNTUCKY]
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Main vs. Additional Program of Study %]RIS
* When a student has more than one program of study at the same
time, only one of the programs shall be the Main program.
* All other programs should be designated as Additional programs.
° By viewing the details of a session for a program, you can view
whether the program is Main or Additional.
Registration Data
[}
2
T R SLCM_AD_310 Student Records 56 of 106
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Program of Study

* Use the following steps to view the next Program of Study.

Click on the Drop-down List icon at the end of the Program
field

Select the next program to populate the Program field

Selection Criteria

) All programs

@ Program 10420544 BSHM-AG; BS in Hospitality Management E
710420519 BHS-AH; Bachelor of Health Sciences

Q110220542 BSHI-A ospitality Management

New Program
4 3Registration ‘\ ‘&OLeave of Absence |I |@I:hange of Program E‘I‘E\Def&giﬂmﬁun E‘I

Note: If multiple Academic Sessions are displayed for this
program, highlight the row for the current session, then click
on the Display icon.

ey, rium CiinirsooU ACIVIY

MEIBEEEEE

f Program Status| Acad. Year S

| BEHI-AG 22 | Acad Year2010... | §
=rBsHM-AC o |AcadYear2010.. (S
WK UNIVERSITY OF KENTUCKY,
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Requirement Catalogs

* The Requirement Catalogs tab lists Audit Types.

- SE———
_~~ General Data h Status h Advisor(sf ' Requirement Catalogs h pplication for Deg. I“

[ Selection Criteria ] ‘

* The following Audit Types will automatically be set via an
admission workflow process:

College Requirements
Major Requirements

USP Requirements
Graduation Requirements

NMEREEIRERPEDIER] 5

Main Cat | Audit Type | Audit Type (Desc.) Catalog| Catal ﬁ Reqmt Catalog (Ds.) Virsion| Vers (Ds|
m 9000 University of Kentucky 0001 University Studies Program | 832 2006-10
= 9000 University of Kentucky 0003 College Requirements 832 2006-10
= 9000 University of Kentucky 0004 § | Major 1 832 2006-10

I UNIVERSITY OF KENTUCKY] SLCM_AD_310 Student Records 58 of 106
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Requi | KIRIS

quirement Catalogs s

* The information on this tab lets APEX know from which Bulletin to
pull the requirements for the student.

A student could be admitted to Fall 06, so his USP and
Graduation catalog is Fall 06.

However, if the student changes majors in Spring 11, the major
will have a different catalog of Spring 11 while the USP
requirements are still pulled from Fall 06.

Qf2 |8 (a]9 [ F¥a)F =) [B[dal@alaa) ]
Main | Audit... | Audit T... Catg”.| Catalog |Regmt Catalog (Ds.) Wersion CatVersion(Ds) NS
9000 Univer..| o | 0001 University Studies Program | 822 2006-10 Fall 0
(] 9000 | Univer. 0004 Major 1 800 2011-30 Spring 0
(] 9000 Univer 0002 Graduation Requirements | 800 2011-30 Spring 0
(] 9000 Univer... 0003 College Requirementis 800 2011-30 Spring v, 0

* Requirement Catalogs are automatically updated when:
A student changes programs and/or majors, or when

A student adds an additional major or minor.

UK universiry oF kenTucky]
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0
Program Type Progression %lRLS_

* The Program Type Progression tab contains
Academic Honors (Dean’s List, etc.)
Academic Standing (Probation, Suspension, etc.)

Progression Classification (Freshman, Sophomore, etc.)

=, wiawa GruuLIe, euuLTL, e

// Majors/Minors/Options k Registration| / Program Type Progression h General Data Ih

Selection Criteria

Key Date 02/92/2011

Progression Results
Program Type 10 Undergraduate ]

RIAIEIREREAREE

| B|da|E@a |« E ]| F | Eacviy Dacument

Prog Type Prog. Category (Desc) | Progresult (desc) | Result Sts StartDate | To Date Valid Fro
Undergraduate| Academic Honors Mo Academic Ho... | Final 01/01/1900 [ 12M7/2010 | 124820
Undergraduate | Academic Standing Good Standing Final 01/01/1900 [ 1217/2010 | 1218i20
Undergraduate | Progress Classification | Undergrad - Sop... | Final 08/25/2010 [ 12M17/2010 | 12H8/20

I UNIVERSITY OF KENTUCKY]
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Progression Results }élRIS

* Dates are very important when interpreting progression results.

Key Date - progression results are displayed as of the date
displayed in the Key Date field; changing the key date will
cause the progression values that are current on the key date
selected to be displayed in the progression results area

Valid From - displays the date the progression results
become valid

Valid To - displays the date through which the results are
valid; the most recent progression results will show the date
12/31/9999

Check From Date - displays the date from which the
academic work was checked

Check To Date - defines the date up to which academic work
was checked

K vniveRsITY OF KENTUCKY] SLCM_AD_310 Student Records 61 of 106

4
Progression Results é{élRlS

* Use the following steps to be more specific in what you view for
Progression Results.

Choose the appropriate program type by clicking on the
drop-down list icon in the Program Type field

Progression Results
Program Type ]
20 Continuing Education
= — 1 50 Dentistry =
& ‘-@ i= I[Qﬂ Graduate [ [E]
Prog.Type Pr| 70 Graduate Professional result (des
Undergraduate | Ac gg h?;mme cademic H
M =
Undergraduate | Ac| a8 None d Standing
Undergraduate | Al 49 pharmD I: ed
Undergraduate | Pr{99 Resident House Staff |~ Jergrad - Fre
Undergraduate ™ [~]

* The student’s progression results will display as specified.
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!
Status IRIS

* Statuses will be created in an active status.

* Date created will default to current date (Note - you may manually
change to desired date) and end date of 12/31/9999.

* NOTE! If a student changes a status (for example, is no longer an
athlete), the status must be ended.

The end date must be changed from 12/31/9999 to the
appropriate end date.

If this is not changed, the status will always remain on the
student record.

UK universiry oF kenTucky]
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RIR|
Status /:::;".'::.:S
" l ng'm ,I,,' stuz 11 h @m’ '”. 5 .
Selection Crileria
Kay Date o2rozrzon | 4] |
|| Period From A2/82/2811 to 12431/9596
nlz[s=allal=mlElFallzn <] e @n|=m]lm]
T
58] staws escrpnon ngais_ [Enaose iE
[Aoniag ) [0f122071 | [0S0BR01Y, |83 BRimyatams & A Ere | B
[ Suaent 5 & Agricufural Enge | 5
| b 9
i |
* |In the Status column,
The green square indicates an active status, and
The gray diamond indicates an inactive status.
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Status - Create sl

* Use the following steps to create a
status.

Click on the Create icon

Enter the StaFus code or use the aners Progam
Possible Entries to search for the [FEme===ra™mme - e oo
appropriate code il
. . SABtus.
Verify the Valid From and To S 3002 Hono Program Honrs Proge
d ate S :‘&:'Hv‘m ;;.":1 :‘-3'-1 w 12/¥ .'9'!9!) = =
2
. ) Program o
Click on Save
p e
UG or keevc SLCM_AD_310 Student Records 65 of 106
RIR|
Status - Change MS

* Use the following steps to view a specific status.

Click on the Select icon to the left of the appropriate line

ST [ T LT LISy SIE S S g TG g
08/24/2005 12/31/9999 BS in Biosystems & Agricultural Engr
01/29/2006 | 12/31/9999 | Pitt, Derk
01/25/2007 12/31/9999 Fitt, Derk

sy

(@S

(Aanors Program

olols|c

Click on the Change icon located on the Status tab

¥ Penod

@)
[ |

Change the Status Specifications (Active/Inactivate) or the

Valldlty dates o1 [hiete Athlete
Sis Spec. Adch B & Char

Valid From 01/29/2006 to  12/31/9999

Click on Save ‘
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Advisors

* The Advisor tab allows one or more advisors to be assigned to a

student. L, Stal §Student(2); ANIeTe; Honore Prg, ROTC, Resident
-~ Progtam Type Progression | Genersi Data | summ,um_ oo
Kay Date LT RJ

]
FElEIR e

B savion 0] s Typ ] Oumotym

[ ) R

naret] Famction (Eeus)

* Use the following steps to add an Advisor.
Click on Create

ll, Status Student; Athlete; Honors Prg; ROTC; Resident

.~ Program Type Progression | GeneralData | Statud ' Advisor(s) )

Selection Criteria

Key Date 6242142011

K vniveRsITY OF KENTUCKY] SLCM_AD_310 Student Records 67 of 106

4
Advisors - Create %]RIS

Click on the drop-down list icon in || Asiserisformason

- . Advisor Type
the Advisor Type field and select Ao D 5P Gusiness Pariner
Central Person Advisor Function ‘ Cma

Advising Context Type P Person
In the Advisor ID field, enter the AV O Information
advisor’s ID number or search for GALTENLND G Cemislierson B
|t by C|ICkIr‘lg on the POSSIb|e Advisor Function HLE]
Entries icon in the field
Click on the dropTdow'n listiconin |- —— o
the Advisor Function field, select i B T ‘

. . y . PTMA Acad -M
Academic-Main for the student’s Adising Context
primary advisor or Academic-

Additional for other people who
have advisor responsibilities for
the student, such as the
department’s administrative staff
I UNIVERSITY OF KENTUCKY] SLCM_AD_310 St
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0
Advisors - Create 7

Click on the Possible Entries R e
icon in the Advising Context Pl MRS e s
field, select the appropriate o LD
program type, such as i 2 omen
Undergraduate, Graduate, etc. 1 e Prowssiona

S oo iy

v B x w8 Taone
99 Res an
End Date

Click on the Save icon
%

* The advisor’s information will be
displayed.

IR EIEREEEIEEE

EEREREE

E Advisor ID ‘Ad« Typ. | QObject type text ‘ACMSWNEWWE |A:N.funct‘ Function (Desc) |CumxlTyp
'| |[10016042| cP |Csmral person \Paterpramngmn | PTMA \Acansmm-w\ain | PRTY
‘\
WK UNIVERSITY OF KENTUCKY]
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RIRIS
Advisors - Create e

* Use this process to change a student’s advisor.

* Instructions include deleting the former advisor!

* Note: Please check with your Dean’s Office to confirm that you should
delete the former advisor.

Select the advisor you want to delete (=) [

)

Object
Centra

Click on Delete [Dlz[sdal)e
|| =]

) End Date
Click on Save \—
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Advisors - Create

Click Yes when the Delete Advisor
Information box appears

To add the new advisor, click Create

In AdViSOr Type, Select Centra| Advisor Information
Person Pdusonlipe
Advisor ID
A Advisor Type CP Central person El
Enter the Ad\{lsor ID or use the o
Possible Entries icon to search i i g}
IR OF RevTucy SLCM_AD_310 Student Records 71 of 106
AR
Advisors - Create ;::;f-_:.ns-
In Advisor Function, click the drop- jagean FRERIEY] 42
down |ist, and select Additional or }(Adﬂsanunmon F‘TlleAcademic-Ma\..@Hﬂa
Main as appropriate — PRI
In Advising Context, click the Advising Context Type
Possible Entries icon to select the :?ﬂ::gt Contait
. Al ate
appropriate program type
Click Save !
Note: The update advisor information
will be displayed.
|m) [
Advisor ID | Adv. Typ.| Objecttype text | Adv. Name | Adv. funct| Function (Desc) | Contxt Typ| Contd|
%{cp yp}[}ejntral:ersclnI\daE Lamb}PTMA IA:ademlc—VvVamIF’RT\‘ yp}ngr
\
IIKHNI\-'T.'RS]'\'\" OF KENTUCKY]
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Advisors - Delete AT

* Use the following steps to delete a student’s advisor.

* Note: Please check with your Dean’s Office to confirm that you should

delete the advisor.
1z fuee
snr\D Adv. Typ.| Object type text | Advisor Name

|| 10000427 | CP Central person |Ida B. Lamb

Select the advisor you want to delete (D)omsmz CP | Ceniral person | Peter P Tarkini

Click on Delete [SIE3E A1) ElF
(D) ]
. End Date
Click on Save \—
PR UNIVEREITE OF RESTUCKY SLCM_AD_310 Student Records 73 of 106
. 0
Advisors - Delete ,]R!S

Click Yes when the Delete Advisor Information box appears

@ Do s wormaton

Note: The advisor information is no longer displayed on the
Advisor(s) tab.

TR G

 raves Jynasune. [

1| | Selaction Criteria ‘

[ 10000427 | CF | Ceniral person |ida D.Lama |PTMA  |Academéc- Man |PRTY | Progrs

hitsor 10| Ak Ty | Obgucd type bost | Adke Flame | Ad hanet| Funcion (D) | Conte 'ﬂpl-ﬂ;?
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0
Degree Application Process }élRIS

* Students apply for a degree through the myUK Portal

* A confirmation email is sent to the student and the student’s
degree application is sent to APEX

* APEX audit will return a result

* Colleges will have access to execute a report which includes
students who have applied and the APEX result

* Colleges review list and remove students not eligible for degree
* APEX audits are executed for the final time

* Confer Qualification process posts the degree

WK vivERSITY OF KENTUCKY] SLCM_AD_310 Student Records 75 of 106

0
Degree Application Process é{élRlS

* Use the following steps to view the —— e e e

. . . e | asmeni | mn_umcme- “Apshicaton tor Dagran |
details of a degree application. —En e e
FEE R REHREREEIEEC RS

E' 3 |=n| @

Go to the Application for Degree
tab and double-click on the Select
icon to the left of the appropriate

application
Click on the Display icon T e
o e— T
Click on Continue to close
[57]
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Student Notes

Notes, such as Advising notes, can be added to the student’s
records.

Notes can be placed on a particular Program of Study or on the
student’s main records.

Changes, additions, or deletions may be made to the notes.
Use the following steps to display notes.

Click on the Notes Overview icon

7z Student File
T‘E@\@ﬁgla%ﬁ.{%@

UK universiry oF kenTucky]
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Student Notes - Display

When the Note Overview screen displays, three options are
available

= Display All Notes
= No Program Notes
= Only Program Notes

7| Mote Overview
+[ @ Display all notes

() No Program Naotes () Only Program Notes
R AR EIEEEEEREEEEREE ERI

}Eﬁ Mote Type (Description) | Program (Description) | Mote Title Prog.Type Stage | Acad. Year (Desc.) | Acad.
Advising - Course Rec...| BS in Biosystems & ... | Electives Undergraduate Acad Year 2009-... | Spring
‘ Advising - Contact/Not... | BS in Biosystems & Field Place Undergraduate Acad Year 2008- Fall Se

S| O B[ Qe | 2 [0
Mote Type (Description) | Program (D
‘Adwslng - Course Rec...| BS in Biosys
)\dmsing - ContactMat | BS in Biosys
7/

To display a note, click on Select

s

I UNIVERSITY OF KENTUCKY]
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Student Notes

Click on the Display icon

The date for the original note
will be listed at the top of the

Click on the Continue icon to

@ Digplay all notes

[ [{ )OI & O Fredefined | 22

Note Type (Description) | Progr:
¢ Advising - Course Rec..|BSin

T advisina - Contactitiot RS in

| veaarrna
" e Gon ~pansvear, ua

MSC 188

note BADC  Awsing - Caurss Recam
10420531 B n Biospmeme 8. %
2010 Acag Year 20002010 -] Acat Seswan 10Fs Sarrmatel %
Any additional changes will | i
. Shot T Eleckas
be added below the previous TR S TR
note ASE 3o Bt cortne sesmce

s of Bschesistry

BCH 4515 Funcament

AEC 29t Introauiiion t0 Farw ang Matwrd) Resowrte Fimance
LisE Enmged by AIASY. On DX/ZR03000 | 1008 W

Dther poaxibitities

Antmal Agriculturs in the Rosern Morlg
ASC 32 Animal Gemmtics

close

@

WK UnivERsITY OF KENTUCKY] SLCM_AD_310 Student Records
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Student Notes - Create

* Use the following steps to create a
note.

Pull up the student’s records
and click on the Notes
Overview icon

On the Note Overview screen,
click on the drop down list and
select the type of note you
want to create and where you
want place it

Select the appropriate
Academic Year

7@ Student File

Ton suEsar{w)

A[F]MI[Ts) [22]
N-h.u““‘hulm -\_’

*| B Cremics Engmesmg
B2 m Bosriaems_sgramsal Eng

RIS

I UNIVERSITY OF KENTUCKY]

—
Program 10420531 B3 in Biosystems & .. &
Py
Acad. Year 2011 Acad Year 2010-2011 ]
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Student Notes
Select the appropriate Academic ===
g
=] Gcad. Session 30 Spring Semest. @

Session
;_-rc])rsthhoertn-l(;lttele, enter a Short tltle :rscha/rtﬂte Field Flacement)

= Note: The title should provide
a short description of the
note’s content.

In the Text field, type your note

Click on the Save icon

IR OF RevTucy SLCM_AD_310 Student Records 81 of 106
RIRIS
)
)
Unit 3
Assessment
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SLCM_AD 310 Unit 3

Question 1 of4

tab:

O College, Major, Minor, and USP
© Major, Minor, USP, and Graduation

© College, Major, USP, and Graduation

The following Audit Types will automatically be set on the Requirements Catalogs

PROPERTIES

On passing, 'Finish’ button: Goes to Next Slide

On failing, 'Finish' button: Goes to Previous Slide Properties... =8 Editin Quizmaker

Allow user to leave quiz: After user has completed quiz hod ke @ s

User may view slides after quiz: At any time

User may attempt quiz: UnlimgednexD_310 Student Records 83 of 106
Summary I ==ns

« Key Date Field

* Holds

* Majors/Minors/Options Tab

+ Registration Tab & Program of Study
* Requirement Catalogs

* Program Type Progression

 Status

« Advisor(s)

» Degree Application Process

+ Student Notes

I UNIVERSITY OF KENTUCKY] SLCM_AD_310 Student Records
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4,
Unit 4 SIRIS

Student Master
Data

K vniveRsITY OF KENTUCKY] SLCM_AD_310 Student Records 85 of 106

0
Unit 4- Student Master Data leS

* Addresses
Standard Address
Address Overview

* Related Persons

SLCM_AD_310 Student Records 86 of 106
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Standard Address
* The Standard Address = e e
y-—-n-( : )f v | Enensiuce __oog)
tab is used to view or _ S
edit a student’s... i B T
Standard address — ’
Telephone number Faneces
UG or keevc SLCM_AD_310 Student Records 87 of 106
. 4
Address Overview leS
* The Address Overview tab is — pumr
. v v B v L e
where you will manage or
edit the following e T

1 ATHGrwma Am [Lpnngion KY 42537 DV |saaeeee |
| L e ST S DA

categories of addresses:
Standard
Current

International

Permanent
* Note: This tab also allows
you to designate a current
address, a permanent (o TR I

address, and an
international address.
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Address Overview Dy s
* Address Overview lists R e e e
the various addresses .
Addess Ovendew _
fOI’ the StudentS and 1 lce., ageress Descpon :::u‘m: :’:;‘;:g ium ﬂ
the validity dates for ' osmimorfosoes |
the addresses. —1 H
| | [=
i I o
—- IE] '_

* Address Usages lists
how the addresses are

[B) 0AMARG0 #1235 400%0 5478 Grenna Ave | Losinglon KY 40513

i &4 Current
categorlzed ) Such aS m NMDOYT-12ITEINT  S4TS Greeno Ave. FLaxinglon KY 40812 Hangad
(2] Permanent
permanent, Standard, @ 91010001-12G19995. 2150 Saisaletio CL | Lenngton KY 40515 stangard
3 University Housing

0 iemacna

etc.

a[v][ | |

DR sngara | vanony
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Address - Create ST

* To add a new address, you want to be in Maintain mode which
makes the fields white and editable.

* Use the following steps to enter Maintain mode and create an
address. =

@@ Display Stud|
@-—" Account Balance | /

[
[ L/ I—

On the Address Overview tab, click Create (CEE e

Click on the Display <-> Change icon

Enter the Street, City/State/ZIP Code, and Country into the
appropriate fields

2264 Harrodsburg Rd.
Lanngton KY 40503
s F

us
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(
Address - Create %]»RIS

Enter the Telephone number including area code, if provided

UITET CONmmunIGE:
Fepmne 8595551212 j Extension

Mobile Phone

Fax Fxtensinn

Click on Continue

@"l‘: 3 | PrintPreview | Contractaccounts | Creditworthiness

Valid From and Valid To dates entered automatically as of the
date the address is entered into the system

Address Overview

Co... Address Description \Valid From |Valid To Mov

US 5478 Greene Ave. / Lexington KY 40512 1/01/0001  [12/31/9999

5 lnag G HaliRgtor 0545 PTE P Y PR PEYEPTY

US 2264 Harrodsburg Rd. / Lexington KY 40503 022212011 [12i31/9999 )
—
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* Use the following steps to record an address move.

First enter the new address into the system

Next, click on the Select button to the left of the “old” address
and click on Move

Enter the moving date in the Date of Move field

Removal Data

Address Description - SREL Ve
Date of Move DZIQZHQMH

Move Target Address

I Lex
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0
Address - Move rB:!é

* To choose the new address, click Select to the left of it and
click Choose |

¢ When the new address displays in the Move Target Address
field, click Continue

I G530, OF RENTUCKS) SLCM_AD_310 Student Records 93 of 106

!
Address - Move IRIS

¢ The date changes B
display in the Address : s {
Overview section

ODme— 0[O

|Dleyed _ Move | ProtPredew | _changeHston i

Prict Preview
R m
Click on Save @ ED Y

[ @2 Maintain Student Master Data

* To return to Display ,_I_
mode, click on the @@ Maintain Stu

Change/Display toggle % )01 student || Acco
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y
Related Persons IRIS

* The Related Persons tab contains emergency person contact

information provided by the student, as well as other related person
contact information.

Note: The undergraduate application asks for an Emergency
Contact person, the relationship to the student, telephone
number, and email address.

s [1a3 B Lasn
o BESUSATOT | o POCUnMS 'v. Calutation Data | Student Category ||, [+1+]

||| Relsted Parzons

|_|Reiationiship 1ype___[Pamners |LegaEmar,. |SlanDse  Enaate  |Agdress Descroncl ]
Tt Father 13 mDanielFm T ¢ % Yooy nemimess §
W s cantact ) A GiaDaording | ] ]
L alf
| B
il [ — Tl
alifn8 DI | dreley I J
i Ertry 1642
IR OF RevTucy SLCM_AD_310 Student Records 95 of 106
LRI
Related Persons - Create IRIS

* Use the following steps to
add a new related person.

&
@ d Maintain ftudent Master Data
V2

Make sure you are in [ Student | g8 AccountBalance | AccountData TF (B

Maintain mode

Related Persons
Relationship Type Partners Lega...Emer... St
. . tact i
Click on Create With portact s BPuoanel - '
New Related Person :
C [ \
[ 5 With rew related person i?“@\ |Gy Display elated person
Choose the Fatheris
relationship Mother is
Spouse is

Legal Guardian is
Contactis

I UNIVERSITY OF KENTUCKY]
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Related Persons - Create AL

Enter the Contact Information:

Create Person: Role Related Person

" First Name . - -

o wntar

= Last Name G

= Address ; Tl T

= Country I
= Phone Number e

Sewon T 17

Cument Buoet
[ e Contact
Fhstmrdmnter swaTTIe AL Do DANET8T, U

| Memmnais to Suseces
Regtonang __ Mame Respensasny (]

Use the scroll bar on the right side of the screen to view all the
fields

UK universiry oF kenTucky] SLCM_AD_310 Student Records
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Related Persons - Create e

When the data has been entered, click on Save

Create Person: Role Related Persor

A system message will display

|® Business partner 50000760 created

Click on the Back icon

You will see the new entry on the Related Persons tab

Related Persons
Relationship Type Partners Lega..|[Emer.. StartDate EndDate Address Descriptiof

Tt Er Pttt = ot Mo T e

Contact is El Annabelle Pitt (m| [ i11110/2008 [12/31/9999 I
L 1]

|

=
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Unit 4
Assessment
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SLCM_AD 310 Unit 4

Question 1of2

O True

© False

PROPERTIES

On passing, 'Finish’ button:

On failing, ‘Finish' button:
Allow user to leave quiz:

User may view slides after quiz:
User may attempt quiz:

Goes to Next Slide

Goes to Previous Slide @ Properties. ..

After user has completed quiz
At any time
UnlimdedimexD_310 Student Records

To view or edit a student's standard address, use the Standard Address tab.

@ Edit in Quizmaker

100 of 106
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!
Summary éélRlS

* Addresses
Standard Address
Address Overview

* Related Persons

K untvERsTTY OF KENTUCKY] SLCM_AD_310 Student Records 101 of 106

y
Reminders éélRlS

* SECURITY ACCESS NOTE: Your access may not include access to the
IRIS R/3 SLCM transaction screen PIQSTOO or some of the
transactions on this screen.

Most transactions can be accomplished through the portal,
therefore access to this screen may not be needed.

Please check with your ASO, if you feel you need access to this
screen.

e
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Help Websites

UK universiry oF kenTucky]

° myHelp website:

http://myHelp.uky.edu/rwd/HTML/index.html

Contains Quick Reference Cards (QRCs), updated course
manuals, and other job aids

* RIS website

http://www.uky.edu/IRIS/
Contains Information Directory, Forms, and other references

SLCM_AD_310 Student Records 103 of 106

Course Summary dale

I UNIVERSITY OF KENTUCKY]

Understand the difference between Student File and Student
Master Data

Create/activate/inactivate holds
View progression results
Create/change student addresses
Create/change advisor

Create related person

View student records via myUK Portal
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Course Evaluation

* You can provide IRIS Training with feedback on this course by
completing the SLCM_AD_310 Student Records course evaluation.

* The evaluation is located at:
http://myhelp.uky.edu/rwd/HTML/SLCM/SLCM_AD_310_Evaluation.html

Reperts IRIS Course Evaluaiions

Padget Help
BW Help
FES Help
1My
FM Help
G ety
MR Mely
MM Hedp
PBC Help
M Nl
SLOM My

UK ovivessiny o KeNTUCKY]
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(
Course Completion Instructions é{élRlS

* To complete the course, click
Attachments (upper right corner)

* Click QRC Course Completion and print =
the QRC Sr——— T

Note: The QRC will open in another
window.

* Click OK to close the Attachments
window

* Follow the steps in the QRC to complete
the course
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