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Prog ra m Ove rvie w  

 

Inte rnship s a nd  c linic a l o b se rva tio ns a t La ke  Erie  Co lle g e  a re  o p p o rtunitie s tha t a llo w 

stud e nts to  sa mp le  p ro fe ssio na l e nviro nme nts in whic h the y p la n to  p ursue  c a re e rs. The  

inte rnship  a nd  c linic a l o b se rva tio n p ro g ra m is a  p a rt o f the  ma ny e xp e rime nta l le a rning  

o p p o rtunitie s o ffe re d  a t La ke  Erie  Co lle g e  a nd  a re  d e fine d  a s a  c lo se ly mo nito re d , 

c e rtifia b le  a c a d e mic  re la tio nship  b e twe e n the  stud e nt, a  me mb e r o f fa c ulty, Ca re e r 

Se rvic e s a nd  Inte rnship s a nd  a n e mp lo ye r. The  o utc o me  o f the  e xp e rie nc e  is c o urse  

c re d it within a  sp e c ifie d  a c a d e mic  a re a . 

 

o De finition 

  

All e xp e rie nc e s und e r the  inte rnship s a nd  c linic a l o b se rva tio ns p ro g ra m re q uire  a n 

a p p lic a tio n a nd  sig ne d  a g re e me nt o f a ll p a rtie s. Eva lua tio n p a p e rwo rk ma y d iffe r 

d e p e nd ing  o n the  typ e  o f e xp e rie ntia l e d uc a tio n a  stud e nt c ho o se s o r is re q uire d  to  

c o mp le te  b a se d  o n the ir ma jo r.  

 

 An inte rnship  is a  sing le –se me ste r o r finite  time  p e rio d  tha t ma y b e  p a id  o r 

unp a id , a nd  whe n re g iste re d , is a n a c a de mic  c ourse  for c re dit. An inte rnship  

e xp e rie nc e  infe rs tha t the  stud e nt will b e  p ro vid e d  with me a ning ful, p la nne d , 

sup e rvise d  wo rk re la te d  to  the ir c a re e r g o a ls.  

Doc ume nts ne e de d: Appe ndix E, G , & H 

 

 The  c linic a l obse rva tion is a  sing le –se me ste r o r finite  time  p e rio d  tha t ma y b e  p a id  

o r unp a id , a nd  whe n re g iste re d , is a n a c a de mic  c ourse  for c re dit.  The  c linic a l 

o b se rva tio n a llo ws stud e nts to  a c tive ly o b se rve  a  lic e nse d  me d ic a l p ro fe ssio na l in 

a  re a l-wo rld  situa tio n to  le a rn d a y-to -d a y a c tivitie s o f the  p ra c tic e  a nd  the  

va ria b le  ne e d s a nd  c irc umsta nc e s o f the  p a tie nts who  se e k tre a tme nt the re . 

Stud e nts will witne ss firstha nd  the  wo rk e nviro nme nt, the  skills re q uire d  in p ra c tic e , 

a nd  inc re a se  the ir c a re e r a wa re ne ss.  

Doc ume nts ne e de d: Appe ndix I, & J 

 

o Be ne fits 

 

In to d a y’ s c o mp e titive  jo b  ma rke t, e mp lo ye rs a re  lo o king  fo r e xp e rie nc e  c o up le d  with a  

c o lle g e  e d uc a tio n.  Inte rnships a nd  c linic a l o b se rva tio ns a llo w stud e nts to  g a in wo rk 

e xp e rie nc e  thro ug h a n a c a d e mic  re la tio nship  with the  c o lle g e  a nd  the  e mp lo ye r, 

a llo wing  the m to  e xp lo re  d iffe re nt c a re e r o p p o rtunitie s.  It is a  win-win situa tio n whe re  

b o th the  stud e nt a nd  the  e mp lo ye r ha ve  the  o p p o rtunity to  d e te rmine  if the y a re  a  

g o o d  fit.  While  not a ll ma jors a re  re quire d to  do a n inte rnship or c linic a l obse rva tion, it 

is strong ly e nc oura g e d tha t a ll stude nts do a t le a st one  inte rnship during  the ir a c a de mic  

c a re e r. 



 

4 

 

o Ac a de mic  Polic y 
 

 To  q ua lify fo r the  p ro g ra m, stud e nts must ha ve  a  minimum o f a  2.0 c umula tive  

G .P.A a nd  minimum o f 32 c re d it ho urs (a t le a st so p ho mo re  sta tus). 

 

 The  e xp e rie nc e  sho uld  b e  re la te d  to  the  stud e nt’ s a re a  o f a c a d e mic  stud y.  

 

 One  a c a de mic  c re dit hour is e a rne d for e ve ry 75 hours wo rke d  a t the  

inte rnship / c linic a l o b se rva tio n site . An inte rnship  c a n b e  a ssig ne d  1 to  5 se me ste r 

ho ur c re d its. A c linic a l o b se rva tio n c a n b e  a ssig ne d  to  1-2 c re d it ho urs. In 

a d d itio n, the  p a rtic ip a ting  stud e nt is re q uire d  to  c o mp le te  the  a c a d e mic  

c o mp o ne nt o f the  e xp e rie nc e  tha t wa s a g re e d  up o n o n the  a p p lic a tio n with 

the ir fa c ulty sp o nso r.   

 

 Stud e nts ma y NOT b e g in the ir e xp e rie nc e  until a ll p a p e rwo rk is sub mitte d , 

a p p ro ve d  a nd  the ir re g istra tio n is c o mp le te .  

 

 Stud e nts ma y p a rtic ip a te  in the  inte rnship / c linic a l o b se rva tio n p ro g ra m d uring  

the  fa ll, sp ring , o r summe r se me ste rs a s the  p ro c e ss fo llo ws La ke  Erie  Co lle g e ’ s 

a c a d e mic  sc he d ule . Stude nts must be  re g iste re d for the  e xpe rie nc e  during  the  

se me ste r in whic h the  inte rnship will be  c omple te d. (i.e ., to  re c e ive  c re d it fo r a  

summe r inte rnship , a  stud e nt must b e  re g iste re d  fo r the  inte rnship  d uring  the  

summe r se me ste r). 

 

 Inte rnships a re  re quire d  fo r the  fo llo wing  ma jo rs: Ad ve rtising , Pub lic  Re la tio ns, a nd  

Dig ita l Me d ia , Bio lo g y (G e ne ra l a nd  Enviro nme nta l Sc ie nc e ), Co mmunic a tio ns, 

Crimina l Justic e , EQ Fa c ility Ma na g e me nt, EQ  Te a c he r Tra ine r, Fina nc e , 

Inte rna tio na l Busine ss, Ma rke ting , Sp o rts Ma na g e me nt, Le g a l Stud ie s.  

 

 Clinic a l Obse rva tions a re  re quire d  fo r the  Bio lo g y ma jo r with c o nc e ntra tio ns in 

Pre -Physic a l The ra p y a nd  Pre -Oc c up a tio na l The ra p y. 

 

 A se c o nd  e xp e rie nc e  a t the  sa me  site  ma y b e  c o mp le te d  o nly if the  

re sp o nsib ilitie s a re  d istinc tly d iffe re nt. Stud e nts must c o mp le te  the  a p p lic a tio n 

p ro c e ss fo r a  se c o nd  e xp e rie nc e .  

 

o Tuition for Cre dits 

  

The  inte rnship / c linic a l o b se rva tio n p ro g ra m p ro vid e s a c a d e mic  c o urse s fo r c re d it. Thus, 

tuitio n a nd  fe e s fo r inte rnship / c linic a l o b se rva tio n c re d its is the  sa me  a s fo r o the r c re d its 

e a rne d  a t the  c o lle g e . 
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Stude nt Re sponsibilitie s 

 

Inte rnship/ Clinic a l Obse rva tion -  Se a rc h Proc e dure s  

 

All stud e nts c a n b e  suc c e ssful in the ir se a rc h fo r a n inte rnship / c linic a l o b se rva tio n 

o p p o rtunity; ho we ve r the  suc c e ss ra te  imp ro ve s d ra ma tic a lly whe n the y d o  the  

fo llo wing : 
 

Whe re  to  Sta rt (1 ye a r in a d va nc e ) 

1. De c id e  wha t typ e  o f e xp e rie nc e  yo u a re  inte re ste d  in c o mp le ting . Co nsid e r ho w 

this e xp e rie nc e  will he lp  yo u with yo ur c a re e r g o a ls fo r a fte r g ra d ua tio n.  

 

2. Co nsult with yo ur fa c ulty a d viso r to  d isc uss ho w the  inte rnship / c linic a l o b se rva tio n 

fits into  yo ur a c a d e mic  p la n a nd  se me ste r sc he d ule . Id e ntify who  will b e  yo ur 

fa c ulty sp o nso r fo r the  e xp e rie nc e .  

 

3. Ha ve  yo ur re sume  a nd  c o ve r le tte r re vie we d  b y a  Ca re e r Se rvic e s sta ff me mb e r 

a nd  d isc uss yo ur inte rnship / c linic a l o b se rva tio n g o a ls.  

 

The  Se a rc h (1 se me ste r – 1 ye a r in a dva nc e ) 

4. Utilize  c o nne c tio ns thro ug h LEC a nd  Ca re e r Se rvic e s b y c he c king  the  we e kly Ho t 

Jo b s a nd  Inte rnship s – e ve n whe n yo u a re  no t in the  ma rke t fo r a n 

inte rnship / c linic a l o b se rva tio n, yo u ma y b e  a b le  to  re a c h o ut to  se t o ne  up  fo r 

the  up c o ming  se me ste r. It’ s ne ve r to o  e a rly to  sta rt b uild ing  c o nne c tio ns. Yo u c a n 

a c c e ss re so urc e s fo r yo ur inte rnship / c linic a l o b se rva tio n se a rc h o n the  Ca re e r 

Se rvic e s we b  site : www.le c .e d u/ c a re e r/ inte rnship s   

 

5. Cre a te  a  ta rg e t list o f o rg a niza tio ns yo u wo uld  b e  inte re ste d  in wo rking  fo r. Do  

re se a rc h to  se e  if the y ha ve  e sta b lishe d  inte rnship / c linic a l o b se rva tio n pro g ra ms, 

wha t time  o f ye a r the y a c c e p t a p p lic a tio ns. Eve n if the y d o  no t ha ve  a  

d e sig na te d  p ro g ra m p o ste d , the y ma y still ta ke  inte rns/ stud e nt o b se rve rs. Find  a  

p e rso n to  re a c h o ut to  a nd  d isc uss wha t o p p o rtunitie s a re  a va ila b le  a nd  wha t 

yo u ha ve  to  o ffe r. 

 

6. Utilize  yo ur ne two rk to  find  c o nne c tio ns a nd  o p p o rtunitie s. Think o f yo ur ne two rk 

o f the  5 F’ s- Frie nd s, Fa mily, Fa c ulty, Fo und a tio ns, a nd  Fe llo w p e e rs & a lumni.  

 

7. Atte nd  a n Inte rnship / Jo b  Fa ir – c he c k with Ca re e r Se rvic e s to  se e  whe n the se  

up c o ming  e ve nts a re . Eve n if inte rnship s/ c linic a l o b se rva tio n a re  no t p o ste d , it is a  

g o o d  o p p o rtunity fo r ne two rking  a nd  inq uiring  a b o ut future  o p p o rtunitie s.  

 

Afte r Se a rc h (Se me ste r p rio r- d e a d line ) 

8. Onc e  yo u ha ve  id e ntifie d  a n inte rnship / c linic a l o b se rva tio n o p tio ns me e t with 

yo ur fa c ulty a d viso r a nd  sp o nso r.  
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9. Co nta c t e mp lo ye r to  se c ure  inte rnship / c linic a l o b se rva tio n b y p ho ne  a nd / o r 

e ma il. 

 

10. The  stud e nt must me e t with the ir fa c ulty sp o nso r to  d e te rmine  the ir a c a d e mic  

a c tivitie s a nd  ho w the y will b e  a sse sse d  o n the ir e xp e rie nc e  p rio r to  the  fa c ulty 

me mb e r a p p ro ving  the  e xp e rie nc e . The se  a sse ssme nts ma y inc lud e  e mp lo ye r 

a sse ssme nts, jo urna ls, writte n o r o ra l re se a rc h re p o rts, p re se nta tio ns, e xa mina tio ns, 

c la ss/ se mina r a tte nd a nc e , o r a ny o the r a c a d e mic  a c tivity d e e me d  a p p ro p ria te  

b y the  sup e rvising  fa c ulty sp o nso r. The n fo llo w the  Re g istra tio n Pro c e d ure s b e lo w. 

 

11. De te rmine  yo ur sc he d ule  a nd  ho urs with yo ur e mp lo ye r. Be  sure  to  re mind  yo ur 

e mp lo ye r o f mid -te rm a nd  fina l e va lua tio ns.  

 

12. Ad d itio na l a ssista nc e  a nd  tip s fo r se a rc hing , inte rvie wing , a nd  p ro fe ssio na l 

c o mmunic a tio n is a va ila b le  in the  Offic e  o f Ca re e r Se rvic e s.  

 

Re g istra tion Proc e dure s 

 

13. Stud e nts a re  re sp o nsib le  fo r c o mp le ting  a nd  o b ta ining  the  pro p e r sig na ture s (Se e  

Ap p e nd ix D) a nd  re turning  a ll doc ume nta tion to  the  Re g istra r’s Offic e  to  re c e ive  

fina l a pprova l from a c a de mic  De a n(s) prior to  the  sta rt of the  work opportunity. 

 

14. Stud e nts must re g iste r fo r a ll a c a d e mic  e xp e rie ntia l e d uc a tio n c o urse s by the  

c ourse  re g istra tion de a dline  fo r the  se me ste r in whic h the y a re  c o mp le ting  the ir 

e xp e rie nc e .   

 

15. The  Re g istra r will no t a c c e p t stud e nt re g istra tio n fo r a ny inte rnship / c linic a l 

o b se rva tio n c o urse s witho ut the  p ro p e r p a p e rwo rk with a ll ne c e ssa ry 

d o c ume nta tio n a nd  sig na ture s.  

  

Quic k Che c klist: 

 

 With yo ur Site  Sup e rviso r: De te rmine  we e kly sc he d ule , re sp o nsib ilitie s a nd  p ro je c t 

re q uire me nts. Disc uss o rg a niza tio n p o lic ie s a nd  sup e rviso r e xp e c ta tio ns. Co mp le te  

Se c tio n 2 o f Ap p lic a tio n to g e the r a nd  p ro vid e  a  jo b  d e sc rip tio n. (se e  p a g e  18 fo r 

e xa mp le ) 

 

 With yo ur Fa c ulty Sp o nso r:  Se t le a rning  g o a ls, d e te rmine  the  c o nte nt a nd  timing  o f 

a c a d e mic  a c tivitie s, a nd  e sta b lish a  me a ns fo r a c a d e mic  a sse ssme nt.  Co mp le te  

Se c tio n 3 o f Ap p lic a tio n to g e the r. 

 

 Co mp le te  Ap p lic a tio n – sub mit to  the  Re g istra r’ s O ffic e  fo r De a n’ s sig na ture  with c o p y o f 

re sume  a nd  jo b  d e sc rip tio n.  
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Out- of- Sta te  or Out- of- Country Opportunitie s 

 

Stud e nts ma y re c e ive  inte rnship  o p p o rtunitie s re q uiring  tha t the y live  a wa y fro m ho me  

o r the ir re sid e nc e  ha ll.  In the se  insta nc e s, it is e sse ntia l tha t the  o ffic e  o f Ca re e r Se rvic e s 

& Inte rnship s a nd  the  fa c ulty sp o nso r ma inta in c o mmunic a tio n with the  stud e nt a nd  the  

e mp lo ye r via  p ho ne  a nd / o r e -ma il.  While  a  site  visit ma y no t b e  p o ssib le , a  virtua l site  

visit ma y b e  a rra ng e d  via  c o nfe re nc e  c a ll.  Out-o f-sta te / o ut o f c o untry inte rnship s d o  

no t p re c lud e  a ny o the r inte rnship  p ro c e d ure s. 

 

Stud e nts se e king  to  c o mp le te  a n inte rnship  o ve rse a s ma y ne e d  to  fo llo w a  d iffe re nt 

p ro c e d ure .  Ove rse a s inte rnship s ta ke n a s p a rt o f a  c o urse  o f stud y a t a  fo re ig n 

institutio n with c re dit awarde d by that institutio n fa ll und e r the  ho st sc ho o l’ s p o lic ie s. As 

suc h, stud e nts d o  no t ne e d  to  c le a r the  inte rnship  thro ug h the  no rma l c ha nne ls a t La ke  

Erie  Co lle g e ; a s with a ny o the r o ve rse a s c o urse , the y ne e d  to  c le a r the  ma te ria l with 

the ir a d viso r, the  O ffic e  o f Inte rna tio na l Pro g ra ms, a nd  the  Re g istra r’ s O ffic e . Suc h 

inte rnship s will simp ly tra nsfe r b a c k to  La ke  Erie  a s tra nsfe r c re d it. Stud e nts sho uld  

ho we ve r, ma ke  sure  tha t the  d e ta ils o f wha t is c o ve re d  b y the  inte rnship , the  c o nta c t 

ho urs, a nd  o the r p e rtine nt info rma tio n a re  a va ila b le  fo r re vie w b y the se  o ffic e s, to  

e nsure  tha t p ro p e r c re d it is a wa rd e d  fo r the  e xp e rie nc e , a nd  tha t the  inte rnship  me e ts 

La ke  Erie  Co lle g e ’ s re q uire me nts fo r inte rnship s fo r a  g ive n ma jo r. 

 

Ove rse a s inte rnship s ta ke n a s a  d ista nc e  le a rning  e xp e rie nc e  with c re dit awarde d by 

Lake  Erie  Co lle ge  fo llo w the  sa me  g e ne ra l p ro c e d ure s a s a ny o the r inte rnship , a nd  will 

b e  g o ve rne d  b y the  p o lic ie s o utline d  in the  La ke  Erie  Co lle g e  Inte rnship  ha nd b o o k.  

Stud e nts sho uld  fo llo w the  no rma l p ro c e d ure s a sso c ia te d  with the  inte rnship  p ro c e ss fo r 

La ke  Erie .  Stud e nts ma y a lso  b e  ta king  no n-inte rnship  c la sse s a t a n o ve rse a s institutio n 

d uring  this time , re sulting  in a  sp lit re g istra tio n; a g a in, the  O ffic e  o f Inte rna tio na l 

Pro g ra ms a nd  the  Re g istra r’ s O ffic e  ne e d  to  kno w this. 

 

In bo th c ase s, stud e nts p la nning  a n o ve rse a s e xp e rie nc e  fo r a c a d e mic  p urp o se s ne e d  

to  g o  thro ug h the  Offic e  o f Inte rna tio na l Pro g ra ms to  c o mp le te  lia b ility p a p e rwo rk, 

a p p lic a tio ns, e tc ., a s we ll a s fo r info rma tio n p e rta ining  to  p ra c tic a l tra ve l tip s. 

 

On- Site  Re quire me nts (during  the  inte rnship/ c linic a l obse rva tion) 

The  stud e nt is re sp o nsib le  fo r re p re se nting  La ke  Erie  Co lle g e  in a  p ro fe ssio na l ma nne r.  

This c a n b e  a c c o mp lishe d  whe n the  stud e nt a d o p ts the  fo llo wing  g uid e line s: 
 

 Re p o rt to  the  wo rkp la c e  o n time  a nd  whe n sc he d ule d ;  

 Dre ss p ro fe ssio na lly. (If unsure  wha t this me a ns, a sk); 

 Be  p o lite , p ro fe ssio na l a nd  c o o p e ra tive  with a ll te a m me mb e rs;   

 Sho w initia tive ; se t g o a ls a nd  p rio ritize ; 

 Ob se rve  c o nfid e ntia lity; 

 Be  a wa re  o f o ffic e  p o litic s a nd  a vo id  o ffic e  g o ssip ; a nd  

 Le a rn e ve rything  p o ssib le  a b o ut the  p o sitio n a nd  the  wo rksite . 
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Ac a de mic  Re quire me nts 

 

 The  stud e nt must me e t with the ir fa c ulty sp o nso r to  d e te rmine  the ir a c a d e mic  

a c tivitie s a nd  ho w the y will b e  a sse sse d  o n the ir e xp e rie nc e  p rio r to  the  fa c ulty 

me mb e r a p p ro ving  the  e xp e rie nc e . The se  a sse ssme nts ma y inc lud e  e mp lo ye r 

a sse ssme nts, jo urna ls, writte n o r o ra l re se a rc h re p o rts, p re se nta tio ns, e xa mina tio ns, 

c la ss/ se mina r a tte nd a nc e , o r a ny o the r a c a d e mic  a c tivity d e e me d  a p p ro p ria te  

b y the  sup e rvising  fa c ulty sp o nso r. 

 

 The  stud e nt will c o nta c t he r/ his fa c ulty sp o nso r thro ug ho ut the  inte rnship / c linic a l 

o b se rva tio n to  d isc uss p ro g re ss to wa rd  a tta ining  le a rning  g o a ls a nd  c o mp le tio n 

o f a c a d e mic  a c tivitie s. 

 

 The  stud e nt will c o mmunic a te  a ll p ro b le ms tha t a rise  d uring  the  inte rnship / c linic a l 

o b se rva tio n to  the ir fa c ulty sp o nso r a nd / o r the  o ffic e  o f Ca re e r Se rvic e s & 

Inte rnship s. 

 

 The  stud e nt will sub mit the  a p p ro p ria te  e va lua tio n fo rm (se e  p a g e  3, “ d o c ume nts 

ne e d e d ” ) to  the  o ffic e  o f Ca re e r Se rvic e s & Inte rnship s b y the  p ub lishe d  

d e a d line s. 

 

Involunta ry Te rmina tion from the  Inte rnship/ Clinic a l Obse rva tion Site  

 

Any stud e nt who  is te rmina te d  fro m (se e  “ Emp lo ye r Re sp o nsib ilitie s-Dismissa l 

Pro c e d ure s”  p a g e  13) the  site  d uring  the  c o urse  o f the  se me ste r a nd  p rio r to  

c o mp le ting  the  re q uire d  ho urs, must ha ve  the  situa tio n e va lua te d  b y the  Ac a d e mic  

Sta nd a rd s Co mmitte e  to  d e te rmine  the  a c a d e mic  d isp o sitio n a nd / o r re so lutio n o f the  

c a se .   

 

Volunta ry Te rmina tion Without Colle g e  Approva l 

 

As sta te d  in the  inte rnship / c linic a l o b se rva tio n p ro g ra m d e finitio n fo und  a t the  

b e g inning  o f this g uid e , the  e xp e rie ntia l le a rning  e xp e rie nc e  is a n a c a d e mic  

re la tio nship  b e twe e n the  stud e nt, fa c ulty sp o nso r, o ffic e  o f Ca re e r Se rvic e s & Inte rnship s 

a nd  the  e mp lo ye r.  Be c a use  o f this fa c t, stud e nts a re  hig hly d isc o ura g e d  fro m se ve ring  

the  re la tio nship  with the  e mp lo ye r p rio r to  the  c o mp le tio n o f the  re q uire d  ho urs.  

Stud e nts with c o nc e rns a b o ut the ir inte rnship s/ c linic a l o b se rva tio ns must a d d re ss the m 

imme d ia te ly with the  fa c ulty sp o nso r a nd  the  o ffic e  o f Ca re e r Se rvic e s & Inte rnship s.   
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Fa c ulty Sponsor Re sponsibilitie s 

 

The  fa c ulty sp o nso r is the  first link in the  c ha in fo r the  stud e nt.  The y sho uld  b e g in the  

d isc ussio n a b o ut the  imp o rta nc e  o f e xp e rie ntia l e d uc a tio n in the  e a rly ye a rs o f the  

stud e nts’  e d uc a tio na l c a re e r a nd  he lp  to  p la n the ir c o urse  lo a d  to  inc lud e  a t le a st o ne  

inte rnship / c linic a l o b se rva tio n e xp e rie nc e  in the  so p ho mo re , junio r o r se nio r ye a r.  The  

fa c ulty sp o nso r c a n wo rk o ne -o n-o ne  with the  stud e nt to  he lp  the m d e te rmine  wha t 

typ e  o f o p p o rtunitie s b e st fit the ir inte re sts a nd  a b ilitie s.  It is the  ro le  o f the  fa c ulty 

sp o nso r to  insure  tha t a ll a c a d e mic  g o a ls a re  se t a nd  re a c he d  in the  p ro c e ss o f the  

inte rnship / c linic a l o b se rva tio n.  This c a n b e  a c c o mp lishe d  b y fo llo wing  the se  

p ro c e d ure s: 

 

 The  fa c ulty sp o nso r must me e t with the  stud e nt, p rio r to  the  sta rt o f the  

inte rnship / c linic a l o b se rva tio n, to  c o mp le te  the  le a rning  obje c tive s (sylla bus), 

a c a de mic  a c tivitie s, a nd me thods of a sse ssme nt fo r the  fina l inte rnship  g ra d e .  

The  fa c ulty sp o nso r must sig n the  Inte rnship  Ap p lic a tio n a nd  Ag re e me nt fo rm 

(Ap p e nd ix D).  

 

 Ac a d e mic  a c tivitie s a re  use d  to  me a sure  the  stud e nt’ s wo rksite  p e rfo rma nc e  a nd  

synthe sis o f a c a d e mic  le a rning  with wo rkp la c e  a c tivitie s.  The se  a c tivitie s a re  

use d  a s d e te rmining  fa c to rs fo r the  fina l inte rnship / c linic a l o b se rva tio n g ra d e .  

The y ma y inc lud e  e mp lo ye r a sse ssme nts, jo urna ls, writte n o r o ra l re se a rc h re p o rts, 

p re se nta tio ns, e xa mina tio ns, c la ss/ se mina r a tte nd a nc e , o r a ny o the r a c a d e mic  

a c tivity d e e me d  a p p ro p ria te  b y the  sup e rvising  fa c ulty sp o nso r.   

 

 The  fa c ulty sp o nso r will a rra ng e  p ro fe ssio na l c o nta c t with the  site  sup e rviso r.  This 

c o nta c t e nsure s tha t the  stud e nt is ha ving  a  g o o d  le a rning  e xp e rie nc e  a nd  

a llo ws the  fa c ulty sp o nso r to  g a the r supp o rting  info rma tio n ne e d e d  to  a ssig n the  

fina l g ra d e . This c o nta c t c a n ta ke  p la c e  a s a  p ro fe ssio na l p ho ne  c a ll o r a  site  visit. 

A site  visit c he c klist ha s b e e n p ro vid e d  (Ap p e nd ix C ). 

 

Tip s fo r a  Suc c e ssful Site  Visit: 
 

The  b e ne fits o f visiting  a  stud e nt a t he r/ his inte rnship / c linic a l o b se rva tio n site  a re  ma ny.  

It g ive s yo u a n o p p o rtunity to  e nsure  tha t the  stud e nt is ha ving  a  g o o d  le a rning  

e xp e rie nc e  a nd  is a c c o mp lishing  he r/ his le a rning  g o a ls.  It a llo ws yo u to  d isc uss a ny 

p ro b le ms o r issue s in the  inte rnship / c linic a l o b se rva tio n.  It e q uip s yo u to  b e tte r e va lua te  

the  site  a s a n a p p ro p ria te  p la c e me nt fo r yo ur stud e nts, a nd  he lp s yo u to  a d vise  future  

stud e nts a b o ut tha t inte rnship .  And , it is e xc e lle nt p ub lic  re la tio ns fo r the  c o lle g e  a nd  

yo ur d e p a rtme nt. 
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So , wha t d o  yo u a c tua lly do o n a  site  visit?   The  tip s b e lo w a re  d e sig ne d  to  he lp  yo u 

a rra ng e  a nd  c a rry o ut a  suc c e ssful site  visit.   

 

o Sc he d ule  the  site  visit a t a  time  whe n b o th the  stud e nt a nd  the  sup e rviso r(s) 

a re  wo rking .  Ask the  sup e rviso r to  a llo c a te  30 minute s fo r the  visit (a ltho ug h 

ma ny visits will la st lo ng e r tha n tha t).  Ask the  sup e rviso r if the re  is a nything  

she / he  wo uld  like  yo u to  kno w b e fo re  the  visit. 

o Be fo re  the  visit, c o nta c t the  stud e nt to  re vie w he r/ his Inte rnship  Le a rning  

Ob je c tive s.  Ask the  stud e nt if the re  a re  a ny sp e c ific  issue s, p ro b le ms o r 

c o nc e rns she / he  wo uld  like  to  d isc uss d uring  the  visit.  If it is a p p ro p ria te , a sk 

the  stud e nt to  p ut to g e the r sa mp le s o f he r/ his wo rk fo r yo u to  se e  d uring  the  

visit. 

o Ta ke  the  site ’ s Inte rnship  De sc rip tio n a nd  a  c o p y o f the  stud e nt’ s Inte rnship  

Le a rning  Ob je c tive s to  the  visit.  If it is a  first time  visit, a lso  ta ke  a lo ng  

info rma tio n a b o ut yo ur d e p a rtme nt/ p ro g ra m a nd  the  c o lle g e  (A little  PR 

ne ve r hurts). 

o Be g in the  visit b y re mind ing  b o th the  stud e nt a nd  the  sup e rviso r tha t this is a n 

info rma l me e ting  d e sig ne d  to  fo c us o n wha t the  stud e nt ha s b e e n d o ing  a nd  

le a rning  a nd  to  d isc uss wha t will ha p p e n d uring  the  re st o f the  inte rnship .  It is 

a n o p p o rtunity fo r b o th the  stud e nt a nd  the  sup e rviso r to  b e  o p e n a nd  c a nd id  

a b o ut the  inte rnship  e xp e rie nc e . 

o Ea c h site  visit is uniq ue  a nd  sho uld  b e  a llo we d  to  ta ke  o n its o wn “ life ” .  In 

o rd e r to  mo ve  thing s a lo ng , think a b o ut the se  a s a  fe w q ue stio ns to  a sk the  

sup e rviso r: 

1. In g e ne ra l, ho w a re  thing s g o ing  so  fa r?  

2. Is the  inte rnship  g o ing  a c c o rd ing  to  the  Inte rnship  De sc rip tio n?   

3.      Wha t is in the  future  o f the  inte rnship ?  Wha t ne w p ro je c ts o r 

a ssig nme nts will d e ve lo p ?  Wha t wo uld  yo u like  to  se e  the  stud e nt 

fo c us o n in his o r he r o wn d e ve lo p me nt?  

He re  a re  a  fe w q ue stio ns fo r the  stud e nt: 

1. Wha t ha ve  yo u b e e n le a rning  so  fa r?   (Do n’ t a c c e p t “A lo t”  a s a  

re sp o nse !) 

2. Wha t surp rise s ha ve  yo u ha d  a b o ut the  inte rnship , the  o rg a niza tio n o r 

yo urse lf?  

3. Are  the re  thing s yo u wo uld  like  to  le a rn o r d o  tha t yo u ha ve n’ t ha d  the  

o p p o rtunity to  d o  ye t?  

4. Is this e xpe rie nc e  se nd ing  yo u me ssa g e s a b o ut wha t yo u wo uld --a nd  

wo uld  no t—like  to  d o  in the  future ?  

At the  e nd of the  visit, a sk the  sup e rviso r if she / he  wo uld  b e  inte re ste d  in wo rking  with 

a no the r inte rn in the  ne xt se me ste r.  If so , b e  sure  the y kno w the  p la nning  d a te s a nd  

ha ve  the  o p p o rtunity to  re vie w the  inte rnship  jo b  d e sc rip tio n the y ha ve  o n file  with the  

c o lle g e . 

This list o f tip s is c e rta inly no t a  c o mp le te  o ne , a nd  the re  ma y b e  nua nc e s with yo ur 

d e p a rtme nt o r a  p a rtic ula r site  tha t c re a te  sp e c ia l issue s to  wo rk thro ug h.  If yo u wo uld  

like  to  d isc uss tho se  nua nc e s o r a nything  e lse  a b o ut c o nd uc ting  site  visits, p le a se  

c o nta c t Ca re e r Se rvic e s & Inte rnship s. On the  ne xt p a g e , yo u will find  a  c he c klist to  b e  

use d  o n yo ur site  visit.   
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Employe r Re sponsibilitie s 

 

La ke  Erie  Co lle g e  va lue s its re la tio nship  with a ll e mp lo ye rs invo lve d  within the  

inte rnship / c linic a l o b se rva tio n pro g ra m.  We  se e  this a s a  true  p a rtne rship  in the  

e d uc a tio n o f o ur stud e nts.  Be c a use  o f this, it is imp o rta nt tha t o ur stud e nts ha ve  

me a ning ful wo rk a ssig nme nts, c lo se ly re la te d  to  the ir c ho se n fie ld .  The  ultima te  suc c e ss 

o f this p ro g ra m o c c urs whe n the  stud e nt ma ke s the  c o nne c tio n b e twe e n the  c la ssro o m 

a nd  the  wo rkp la c e , a nd  the  e mp lo ye r d e ve lo p s a  p o o l o f q ua lifie d  g ra d ua te s re a d y to  

a c c e p t p o sitio ns o f re sp o nsib ility. 

 

 

Employe rs will be  suc c e ssful in the ir use  of inte rnship/ c linic a l obse rva tion prog ra m if 

the y a dhe re  to  the  following  proc e dure s: 

 

 Ea c h e mp lo ye r inte re ste d  in p a rtic ip a ting  in La ke  Erie  Co lle g e ’ s 

inte rnship / c linic a l o b se rva tio n pro g ra m must sub mit a  d e ta ile d  jo b  

d e sc rip tio n. Emp lo ye rs c a n sub mit the se  p o sting  o nline  in a d va nc e  to  

Ca re e r Se rvic e s o nline  jo b  d a ta b a se  thro ug h the  we b  site : 

www.le c .e d u/ c a re e r o r b y utilizing  the  Jo b  De sc rip tio n Fo rm (Ap p e nd ix B). 

 

 Emp lo ye rs a re  re sp o nsib le  fo r the  sc re e ning , inte rvie wing  a nd  hiring  o f 

stud e nts. Ca re e r Se rvic e s is a va ila b le  to  a id  in se c uring  a  lo c a tio n if a n 

e mp lo ye r wishe s to  inte rvie w o n c a mp us.  

 

 It is imp o rta nt tha t the  e mp lo ye r p ro vid e  fe e d b a c k to  Ca re e r Se rvic e s o n 

stud e nts’  re sp o nse  to  c a lls a nd  inte rvie w p e rfo rma nc e .  The  Offic e  o f 

Ca re e r Se rvic e s & Inte rnship s d o e s no t c o nd o ne  la c k o f re sp o nse  o r 

ina p p ro p ria te  p re p a ra tio n fo r inte rvie ws fro m stud e nts. 

 

 Stude nts ma y not be g in the ir inte rnship/ c linic a l obse rva tion until a ll pa rtie s 

ha ve  sig ne d the  Applic a tion & Ag re e me nt Form. In the  e ve nt tha t the  

e mp lo ye r p re fe rs a  d iffe re nt fo rm, o r ha s a d d itio na l a g re e me nts fo r the  

stud e nt to  c o mp le te , the y sho uld  c o nta c t the  o ffic e  o f Ca re e r Se rvic e s & 

Inte rnship s. 

 

 Ne g o tia tio n o f sa la ry a nd  b e ne fits is le ft so le ly to  the  e mp lo ye r a nd  the  

stud e nt.  La ke  Erie  Co lle g e  will, in no  wa y, a tte mp t to  influe nc e  

ne g o tia tio ns.   

 

Onc e  the  stud e nt b e g ins his/ he r e xp e rie nc e , it is the  e mp lo ye r’ s re sp o nsib ility to : 

 Pro vid e  a n o rie nta tio n fo r the  stud e nt c o ve ring  the  fo llo wing  a re a s: 

o Fa c ility to ur 

o Wo rksite  p o lic ie s a nd  p ro c e d ure s 

o The  o rg a niza tio na l struc ture  

o The  c o rp o ra te  c ulture  
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o Intro d uc tio n to  c o -wo rke rs 

 

 Pro vid e  the  stud e nt with a d e q ua te  wo rksp a c e  inc lud ing  a  d e sk, c ha ir, te le p ho ne , 

o ffic e  supp lie s, a nd  a  c o mp ute r (whe re  a p p ro p ria te ). 

 

 Ke e p  a n e ye  o n the  inte rn/ stud e nt o b se rve r.  The  e mp lo ye r sho uld  wa tc h fo r sig ns 

tha t the  stud e nt is c o nfuse d  o r b o re d .  As o fte n a s sile nc e  me a ns tha t a n 

inte rn/ stud e nt o b se rve r is b usy, it c o uld  a lso  me a n tha t she / he  is c o nfuse d  a nd  

shy a b o ut te lling  the  e mp lo ye r.  Pa ying  a tte ntio n e a rly he lp s to  he a d  o ff p ro b le ms 

a nd  b a d  ha b its e a rly o n in the  e xp e rie nc e . 

 

 Ma ke  sure  the  inte rn/ stud e nt o b se rve r ha s a  me nto r o r sup e rviso r to  p ro vid e  

g uid a nc e .  Ma ke  it so me o ne  who  truly like s to  te a c h, a nd  the  e xp e rie nc e  will b e  

e ve n b e tte r fo r e ve ryo ne . 

 

 Be  a wa re  o f the  numb e r o f ho urs the  stud e nt must c o mp le te  a t the  jo b  site  to  

re c e ive  a c a d e mic  c re d it.  The  e mploye r is re sponsible  for ve rifying  the  a c c ura c y 

of a ll hours worke d by the  stude nt. 

 

 Insure  tha t the  stud e nt is no t re q uire d  to  wo rk mo re  ho urs tha n is stip ula te d  in the  

inte rn a g re e me nt. 

 

 Co mp le te  a  midte rm e va lua tion (Ap p e nd ix F) a t the  mid p o int o f the  a c a d e mic  

se me ste r a nd  sub mit it to  the  o ffic e  o f Ca re e r Se rvic e s & Inte rnship s. This is doe s 

not a pply to  c linic a l obse rva tion stude nts. Emp lo ye rs c a n fa x o r ma il the se  fo rms. 

 

 Co mmunic a tio n is the  mo st imp o rta nt a sp e c t o f the  p a rtne rship  b e twe e n the  

e mp lo ye r, the  stud e nt a nd  the  c o lle g e .  The  o ffic e  o f Ca re e r Se rvic e s & 

Inte rnship s re q ue sts imme d ia te  no tific a tio n fro m the  e mp lo ye r sho uld  the  

fo llo wing  situa tio ns o c c ur: 

o Fa ilure  o f a  stud e nt to  re p o rt fo r the  a ssig nme nt 

o Exc e ssive  a b se nte e ism 

o Une xp la ine d  o r c o ntinua l ta rd ine ss 

o Imp ro p e r d re ss 

o Unc o o p e ra tive  a ttitud e  

o Insub o rd ina tio n o r a ny o the r d isc ip lina ry issue s 

 

Upon c omple tion of the  inte rnship pe riod, c ommunic a tion on the  following  topic s is 

re que ste d of the  e mploye r: 

 

 A c omple te  fina l e va lua tion o f the  stud e nt’ s p e rfo rma nc e .  It is a ske d  tha t this 

fo rm b e  c o mp le te d  a nd  sub mitte d  to  the  o ffic e  o f Ca re e r Se rvic e s & Inte rnship s in 

a  time ly ma nne r, a s it a ffe c ts the  a wa rd ing  o f the  stud e nt’ s fina l g ra d e . 

 

 Stud e nts ma y re q ue st a  le tte r o f re c o mme nd a tio n.  If it is within the  c o mp a ny’ s 

p o lic y to  p ro vid e  o ne , p le a se  d o  so .   
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 If the  e mp lo ye r inte nd s to  ma ke  the  stud e nt a n o ffe r fo r a  p e rma ne nt p o sitio n, it 

sho uld  b e  c o mmunic a te d  to  the  stud e nt a t the  e a rlie st p o ssib le  d a te .  This will 

p re ve nt unc e rta inty o n the  p a rt o f the  stud e nt tha t ma y le a d  he r/ him to  so lic it 

o the r p o sitio ns. 

 

Dismissa l Proc e dure s 

 

While  we  ho p e  the re  is ne ve r a  ne e d  to  se ve r the  b usine ss re la tio nship  p rio r to  the  

sc he d ule d  e nd ing  d a te , it is a lwa ys a  p o ssib ility.  Prio r to  d ismissing  a  stud e nt fro m 

he r/ his a ssig nme nt, we  a sk tha t the  fo llo wing  p ro c e d ure  b e  o b se rve d  (The  e mp lo ye r 

ma y fe e l fre e  to  sup p ly us with a  c o p y o f the  c o mp a ny p ro c e d ure ): 

 

 No tify the  o ffic e  o f Ca re e r Se rvic e s & Inte rnship s o f the  d iffic ultie s surro und ing  the  

stud e nt a ssig nme nt we ll in a d va nc e  o f the  d e c isio n to  d ismiss. 

 

 The  d ire c to r (a nd  if a p p ro p ria te  the  fa c ulty sp o nso r) will me e t with the  e mp lo ye r 

a nd  the  stud e nt se p a ra te ly, the n to g e the r if ne c e ssa ry. (De p e nd ing  o n the  

lo c a tio n, a  virtua l me e ting  mig ht b e  ne c e ssa ry.) 

 

 The  e mp lo ye r sho uld  p ro vid e  d o c ume nta tio n o f the  stud e nt’ s a c tio ns le a d ing  to  

the  d ismissa l.  This is imp o rta nt in o rd e r to  fa c ilita te  c o mmunic a tio n with the  

fa c ulty sp o nso r in te rms o f the  stud e nt’ s g ra d e . 

 

We  wa nt a ll La ke  Erie  Co lle g e  stud e nts to  re p re se nt the mse lve s a nd  the  c o lle g e  we ll, in 

a d d itio n to  p ro vid ing  the  e mp lo ye r with muc h ne e d e d  skills a nd  a  willing ne ss to  le a rn.  

This c a n o nly o c c ur suc c e ssfully if e ve ry me mb e r o f the  p a rtne rship  wo rks to g e the r. 

 

Non- c ompe te / Nondisc losure  Ag re e me nts 

 

Se e  Pa g e  16. 

 

Le g a l Issue s  

 

Do you ha ve  to  pa y inte rns/ stude nt obse rve rs?  

 

The  U.S. Fa ir La b o r Sta nd a rd s Ac t (FLSA), whic h a p p lie s to  a ll c o mp a nie s tha t ha ve  a t 

le a st two  e mp lo ye e s d ire c tly e ng a g e d  in inte rsta te  c o mme rc e  a nd  a nnua l sa le s o f a t 

le a st $500,000, se ve re ly re stric ts a n e mp lo ye r’ s a b ility to  use  unp a id  inte rns o r tra ine e s.  It 

d o e s no t limit a n e mp lo ye r’ s a b ility to  hire  p a id  inte rns. 

 

Yo u d o n’ t ha ve  to  p a y inte rns/ stud e nt o b se rve rs who  q ua lify a s tra ine e s.  The  U.S. 

De p a rtme nt o f La b o r ha s o utline d  six c rite ria  fo r d e te rmining  tra ine e  sta tus: 

1. Inte rns/ stud e nt o b se rve rs c a nno t d isp la c e  re g ula r e mp lo ye e s. 

2. Inte rns/ stud e nt o b se rve rs a re  no t g ua ra nte e d  a  jo b  a t the  e nd  o f the  

inte rnship / c linic a l o b se rva tio n (tho ug h yo u ma y c ho o se  to  hire  the m a t the  e nd  

o f the  e xp e rie nc e ). 

3. Inte rns/ stud e nt o b se rve rs a re  no t e ntitle d  to  wa g e s d uring  the  inte rnship . 
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4. Inte rns/ stud e nt o b se rve rs must re c e ive  tra ining  fro m yo ur o rg a niza tio n, e ve n if it 

so me wha t imp e d e s the  wo rk p ro c e ss. 

5. Inte rns/ stud e nt o b se rve rs must g e t ha nd s-o n e xp e rie nc e  with e q uip me nt a nd  

p ro c e sse s use d  in the  ind ustry in whic h the y inte rn/ o b se rve . 

6. Inte rns/ stud e nt o b se rve rs’  tra ining  must prima rily b e ne fit the m, no t the  

o rg a niza tio n. 

 

Worke rs’ a nd Une mployme nt Compe nsa tion 

 

Wo rke rs’  c o mp e nsa tio n b o a rd s ha ve  fo und  tha t inte rns/ stud e nt o b se rve rs c o ntrib ute  

e no ug h to  a  c o mp a ny to  ma ke  the m e mp lo ye e s.  It is wise  to  c o ve r inte rns/ stud e nt 

o b se rve rs und e r yo ur wo rke rs’  c o mp e nsa tio n p o lic y e ve n tho ug h it is no t re q uire d .  

Stud e nt inte rns/ o b se rve rs a re  no t g e ne ra lly e lig ib le  fo r une mp lo yme nt c o mp e nsa tio n a t 

the  e nd  o f the  inte rnship / o b se rva tio n. 

 

Ke e p in Mind 

 

Eve n if a  stud e nt is wo rking  thro ug h a  sc ho o l p ro g ra m fo r whic h he  o r she  is b e ing  

“p a id ”  in c o lle g e  c re d its, the  stud e nt still ha s the  rig ht, und e r the  FLSA, to  b e  p a id  unle ss 

the  e mp lo ye r is no t d e riving  a ny imme d ia te  a d va nta g e  b y using  him/ he r. 

 

Pa id  inte rns/ stud e nt o b se rve rs ma ke  id e a l wo rke rs—hung ry to  le a rn, e a g e r to  ma ke  a  

g o o d  imp re ssio n a nd  willing  to  p e rfo rm a  multitud e  o f ta sks.  The  re la tive ly sma ll a mo unt 

o f mo ne y e mp lo ye rs sp e nd  o n inte rn wa g e s a nd  b e ne fits is a  g o o d  inve stme nt, 

b e c a use  it o fte n p ro d uc e s future , lo ng -te rm e mp lo ye e s. 

 

The  e mp lo ye r sho uld  id e ntify the  sp e c ific  te rms a nd  c o nd itio ns o f e mp lo yme nt (e .g ., 

d a te s o f e mp lo yme nt a s a n inte rn/ stud e nt o b se rve r, inc lud ing  inte rnship / o b se rva tio n 

e nd  d a te ; c o mp e nsa tio n; o rg a niza tio na l a nd / o r re p o rting  re la tio nship s; p rinc ip le  d utie s, 

ta sks o r re sp o nsib ilitie s; wo rking  c o nd itio ns; a nd  a ny o the r e xp e c ta tio ns), a nd  sho uld  

d isc uss the se  with the  p ro sp e c tive  inte rn, so  tha t the re  is no  misund e rsta nd ing  re g a rd ing  

the  re la tio nship .   
 

Offic e  of Ca re e r Se rvic e s & Inte rnships Re sponsibilitie s 

 

The  o ffic e  o f Ca re e r Se rvic e s & Inte rnships will a c t a s a  lia iso n b e twe e n a ll p a rtie s: the  

stud e nt, e mp lo ye r/ o n-site  sup e rviso r, a nd  fa c ulty sp o nso r.     

 

Stude nt Communic a tion 

 

The  Offic e  o f Ca re e r Se rvic e s & Inte rnship s will b e  the  ke y c o nta c t in the  stud e nt’ s 

se a rc h fo r he r/ his inte rnship  o r c linic a l o b se rva tio n o p p o rtunity.  

The  Offic e  o f Ca re e r Se rvic e s will: 

 

 Co mmunic a te  ne w o p p o rtunitie s a nd  the  inte rnship / c linic a l o b se rva tio n p ro c e ss 

to  the  c a mp us c o mmunity. 
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 Aid  stud e nts with the ir inte rnship / c linic a l o b se rva tio n se a rc h a nd  se le c tio n a nd  

re sume / inte rvie w p re p a ra tio n. 

 

 Ensure  a ll ne c e ssa ry pa pe rwork is c omple te d be fore  the  De a n’s a pprova l. The  

De a n(s) of the  a c a de mic  a re a  in whic h the  a c a de mic  c re dit is be ing  g ive n is the  

la st pe rson to  sig n off on a ll pa pe rwork, e nsuring  tha t a ll a ffe c te d a nd a ppropria te  

pa rtie s a pprove d it. The  c omple te d a nd sig ne d pa pe rwork will the n be  submitte d 

to  the  Re g istra r’s Offic e , sc a nne d a nd se nt e le c tronic a lly to  Ca re e r Se rvic e s for 

filling .  

 

Onc e  the  stud e nt b e g ins the ir e xp e rie nc e , the  Offic e  o f Ca re e r Se rvic e s & Inte rnship s is 

re sp o nsib le  fo r ke e p ing  the  line s o f c o mmunic a tio n o p e n b e twe e n a ll p a rtie s.  Any 

c o nc e rns fa c e d  b y the  stud e nt sho uld  b e  c o mmunic a te d  to  the  Offic e  o f Ca re e r 

Se rvic e s & Inte rnships a nd / o r fa c ulty sp o nso r, fo r g uid a nc e  a s to  a  furthe r c o urse  o f 

a c tio n.  The  c ommunic a tion be twe e n the  offic e  of Ca re e r Se rvic e s & Inte rnships a nd the  

stude nt a re  c onside re d c onfide ntia l unle ss othe rwise  stipula te d by the  stude nt. 

 

The  Offic e  o f Ca re e r Se rvic e s & Inte rnship s c a nnot g ua ra nte e  inte rnship/ c linic a l 

obse rva tion pla c e me nt, b ut will a ssist in d e ve lo p ing  the  d o c ume nts a nd  p ro c e ss 

ne c e ssa ry fo r the  stud e nt to  b e  suc c e ssful in he r/ his se a rc h. 

 

Fa c ulty Communic a tion 

 

The  Offic e  o f Ca re e r Se rvic e s & Inte rnship s will a c t a s a  sup p o rt p e rso n to  the  fa c ulty 

sp o nso r in the  stud e nt’ s e xp e rie nc e .  Altho ug h it is the  fa c ulty sp o nso r’ s re sp o nsib ility to  

a id  the  stud e nt in d e te rmining  whic h d ire c tio n sho uld  b e  ta ke n with he r/ his inte rnship /  

c linic a l o b se rva tio n o p p o rtunity, it is the  re sp o nsib ility o f the  o ffic e  o f Ca re e r Se rvic e s & 

Inte rnship s to  a ssist the  stud e nt in d e ve lo p ing  the  d o c ume nts a nd  p ro c e ss ne c e ssa ry to  

b e  suc c e ssful in he r/ his se a rc h. 

 

Employe r Communic a tion 

 

The  Offic e  o f Ca re e r Se rvic e s & Inte rnship s is re sp o nsib le  fo r c o mmunic a ting  La ke  Erie  

Co lle g e ’ s re q uire me nts fo r the  inte rnship / c linic a l o b se rva tio n p ro g ra m to  a ll e mp lo ye rs, 

ma king  sure  tha t the  e mp lo ye r und e rsta nd s a c a d e mic  e xp e c ta tio ns.     

 

The  p ro c e ss b e g ins with the  a tta inme nt o f the  jo b  d e sc rip tio n fo r the  inte rnship / c linic a l 

o b se rva tio n p o sitio n a nd  c o mmunic a tio n o f this p o sitio n’ s a va ila b ility to  the  fa c ulty 

sp o nso r a nd  stud e nts.  All inte re ste d  stud e nts will c o nta c t the  o ffic e  o f Ca re e r Se rvic e s & 

Inte rnship s a nd  the  fo llo wing  c o urse  o f a c tio n will b e g in. 
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The  Offic e  o f Ca re e r Se rvic e s & Inte rnship s will: 

  

 Co mmunic a te  a va ila b le  o p e ning s fo r inte rnship / c linic a l o b se rva tio n o p p o rtunitie s 

with the  c a mp us c o mmunity. 

 

 Aid  e mp lo ye rs, whe n re q ue ste d , in se c uring  a n o n c a mp us lo c a tio n to  c o nd uc t 

inte rvie ws. 

 

 Pro vid e  d e a d line  re mind e rs o f mid te rm a nd  fina l e va lua tio ns to  the  e mp lo ye rs 

a nd  stud e nts. 

 

Ha ra ssme nt a nd Disc rimina tion Polic y 

 

Fe d e ra l a nd  sta te  la w p ro hib its d isc rimina tio n o r ha ra ssme nt o n the  b a sis o f se x, ra c e , 

c o lo r, re lig io n, d isa b ility, a g e , c itize nship , ve te ra n sta tus, o r na tio na l o rig in.  La ke  Erie  

Co lle g e  sup p o rts the  p rinc ip le  o f e q ua l e mp lo yme nt a nd  wishe s to  p ro mo te  

o p p o rtunitie s in wo rk e nviro nme nts fre e  fro m ha ra ssme nt a nd  d isc rimina tio n.   

 

La ke  Erie  Co lle g e  strive s to  p ro vid e  a n e nviro nme nt, whic h p ro mo te s the  wo rth a nd  

d ig nity o f e a c h ind ivid ua l. Se xua l ha ra ssme nt d e me a ns b o th the  vic tim a nd  the  

ha ra sse r a nd  und e rmine s the  p hilo so p hy a nd  missio n o f the  Co lle g e . The re fo re , La ke  

Erie  Co lle g e  will no t to le ra te  b e ha vio r, whic h a mo unts to  se xua l ha ra ssme nt. Se xua l 

ha ra ssme nt ma y ta ke  ma ny fo rms inc lud ing , b ut no t limite d  to , unwe lc o me  se xua l 

a tte ntio n o r a d va nc e s, re q ue sts fo r se xua l fa vo rs, a nd  o the r se xua lly sug g e stive  re ma rks 

o r c o nd uc t:  

 

1. whe n suc h re ma rks o r c o nd uc t a re  inte nd e d  o r ha ve  the  e ffe c t o f c re a ting  a n  

intimid a ting  o r o ffe nsive  e nviro nme nt; o r  

2. whe n a c q uie sc e nc e  to  suc h c o nd uc t o r re ma rks is, e ithe r e xp lic itly o r imp lic itly, o r 

ma d e  a  te rm o r c o nd itio n o f e mp lo yme nt o r fa vo ra b le  e va lua tio n.  

 

 

It is e sse ntia l tha t a ny a nd  a ll inc id e nts o f ha ra ssme nt o r d isc rimina tio n b e  re p o rte d  to  

the  Dire c to r o f Ca re e r Se rvic e s & Inte rnship s. If a n inte rn/ stud e nt o b se rve r is ha ra sse d  a t 

the  wo rk site , a nd  the  e mp lo ye r d o e s no thing  a b o ut it, the  e mp lo ying  o rg a niza tio n 

o p e ns itse lf to  risk o f la wsuits.  The  e mp lo ye r sho uld  ta ke  time  to  a d vise  the  

inte rn/ stud e nt o b se rve r o f a p p ro p ria te  wo rkp la c e  b e ha vio r, a nd  the  o rg a niza tio n’ s 

ha ra ssme nt p o lic y a nd  c o mp la int p ro c e d ure s. 

 

Non- disc losure / Non- c ompe te  Ag re e me nts 

  

So me  o rg a niza tio ns will re q ue st tha t the  stud e nt/ inte rn sig n a  no n-d isc lo sure  o r no n-

c o mp e te  a g re e me nt up o n/ b e fo re  sta rting  the ir inte rnship / c linic a l o b se rva tio n.  A non-

disc losure  a g re e me nt p ro hib its a n inte rn/ stud e nt o b se rve r fro m g iving  a no the r 

e mp lo ye r p ro p rie ta ry info rma tio n.  This info rma tio n c a n inc lud e  p ro d uc t o r p ro c e ss 

info rma tio n; c usto me r lists a nd  p ro file s; ma rke ting , b usine ss, a nd  stra te g ic  p la ns; 
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te c hno lo g ic a l inno va tio ns; a nd  a ny o the r info rma tio n tha t is no t p ub lic ly kno wn.  This 

a g re e me nt d o e s no t re stric t the  inte rn/ stud e nt o b se rve r’ s a b ility to  wo rk e lse whe re , b ut 

it p la c e s limita tio ns o n the  info rma tio n she / he  c a n use  in a  ne w p o sitio n.  The se  typ e s o f 

a g re e me nts a re  typ ic a lly e nfo rc e a b le  b e c a use  the y d o  no t limit a  p e rso n’ s a b ility to  

wo rk. 

 

By sig ning  a  non- c ompe te  a g re e me nt, the  inte rn/ stud e nt o b se rve r a g re e s no t to  

c o mp e te  with the  c urre nt e mp lo ye r a fte r le a ving  the  c o mp a ny.  The se  a g re e me nts 

p ro hib it the  so lic ita tio n o f fo rme r c usto me rs, e mp lo yme nt b y a  c o mp e tito r, o r the  

e sta b lishme nt o f a  c o mp e ting  b usine ss.  The se  a g re e me nts a re  d iffic ult to  e nfo rc e  whe n 

a n inte rn/ stud e nt o b se rve r is invo lve d .  The  e nfo rc e a b ility d e p e nd s o n the  

re a so na b le ne ss o f the  re stric tio ns a nd  whe the r suffic ie nt le g a l c o nsid e ra tio n wa s g ive n 

to  the  stud e nt in e xc ha ng e  fo r the  p ro mise  no t to  c o mp e te .   

 

Org a niza tio ns tha t wa nt inte rns/ stud e nt o b se rve rs to  sig n non- c ompe te  o r non-

disc losure  a g re e me nts sho uld : 

 

 Ad vise  the  o ffic e  o f Ca re e r Se rvic e s & Inte rnship s, p rio r to  p o sting  the  p o sitio n 

a nno unc e me nt, tha t the  inte rnship  is c o nd itio na l up o n sig ning  a  no n-c o mp e te  o r 

no n-d isc lo sure  a g re e me nt, a nd  e xp la in the  p urp o se s, inte nt a nd  c ritic a l p ro visio ns 

o f the  a g re e me nt. 

 

 Ensure  tha t the  no n-c o mp e te  a g re e me nt p re c ise ly d e fine s the  c o mp e titive  

a c tivity tha t is to  b e  re stric te d .  It sho uld  b e  limite d  to  the  a c tivity tha t wo uld  ha ve  

a  d ire c t imp a c t o n the  o rg a niza tio n’ s b usine ss a nd  p ro vid e  the  stud e nt with o the r 

o p tio ns fo r e mp lo yme nt.  If the re  a re  no  o the r o p tio ns fo r e mp lo yme nt d uring  the  

no n-c o mp e te  p e rio d , the  c o mp a ny sho uld  a g re e  to  p a y the  stud e nt a  sa la ry fo r 

the  le ng th o f time  it d o e s no t wa nt the  stud e nt to  wo rk fo r the  c o mp e tito r. 

 

If the  Co lle g e  find s the  a g re e me nt to  b e  a c c e p ta b le , it is the  re sp o nsib ility o f the  

e mp lo ye r to  g ive  the  inte rn a  re a so na b le  p e rio d  o f time  to  re vie w the  d o c ume nts, 

a lo ne  o r with a n a tto rne y. 
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Appe ndix A: Sa mple  Ac a de mic  Inte rnship De sc ription 

 

Inte rnship Title : Ma rke ting  Inte rn – Knowle dg e  Se rvic e s (Lubrizol) 
 

Part icipate in design and execut ion of online m arket ing program s and analysis of the result ing analyt ics to determ ine if 

these act ivit ies are m eet ing business unit  m arket ing and sales goals for educat ion and m arket ing services.  

 

RESPONSI BI LI TI ES:  

 

Market ing copywrit ing of br ief art icles and announcem ents for m agazines and online prom ot ions  

o Copywrit ing both prom ot ional and informat ive m aterials  

o Graphical layout  of online materials  

o Conduct  m arket  research and subject  m at ter research in Lubrizol's Library, reference materials and on the 

I nternet  to develop relevant , topical and inform at ive mater ials  

o Work with subject  m at ter experts to vet  materials in a way which lim its the t ime required by the experts (see 

previous point )   

 

→ Execut ion of online m arket ing including working with online em ail,  CRM and web usage t racking tools,  

Analyze results of online m arket ing  

 

PROJECTS:  

 

→ Develop a series of short  inform at ion art icles on lubr icat ion for online em ail (4-6 art icles will be published 

over the course of 18 m onths to im prove open rate of m onthly em ails) .  

 

→Publish m onthly em ails. Write and text  layout  of promot ional announcement  within a standard Lubrizol K2M 

tem plate set .  

 

→Develop a series of internal prom ot ional art icles (3-4 paragraphs)  of new products/ services.  

 

→Phone survey recent  customer, ident ify areas of improvement , barr iers to repeat  purchases and collect  

test im onials for the website and catalogs.  

 

→Analyze business unit  sales and email/ web t raffic for t rends;  and develop automated reports which a)  

ident ify im provements that  m ight  dr ive sales or t raffic, b)  evaluate the return on investm ent  based on 

m essage views, visitor t raffic…, c)  sum m arize global accounts online act ivit ies (em ail, m arket ing site and 

t raining site)  for sales m anagers. Prepare presentat ions or br ief promot ional art icles sum m arizing findings. 

REQUI RED SKI LLS: 

o Num erical analysis  

o Copywrit ing both prom ot ional and informat ive m aterials  

o Graphical layout  of online materials  

o Highly skilled in the use of I nternet  sites and I nternet  based tools  

o Experience with online authoring tools, knowledge of HTML and related tools a plus  

o Experience with report ing and graphical presentat ion tools  

 

EDUCATI ON REQUI REMENTS: 

o Com pleted college courses pert inent  to the skills above  

o Pursuing a degree in Business, Market ing, I T, Com municat ions, Journalism  or Graphic Design  
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Appe ndix B: Job De sc ription Form 

 

Employe rs: Use  this fo rm if yo u a re  a  NEW Emplo ye r in o rd e r to  re g iste r a nd  p o st yo ur jo b / inte rnship . If 

yo u a re  a lre a d y re g iste re d  in Sto rm Ca re e r Ne two rk, p le a se  lo g  in to  the  syste m a nd  p o st yo ur 

o p p o rtunity d ire c tly to  the  d a ta b a se .  

*Stude nts: Use  this fo rm if yo u a re  re g iste ring  fo r a n inte rnship  o r o b se rva tio n tha t yo u c re a te d  o r d o e s 

no t ha ve  a  tra d itio na l jo b  p o sting  a nd  turn in with yo ur c o mp le te d  a p p lic a tio n. Co mp le te  the  sta rre d  

fie ld s o nly.  

     

De sire d  Ac c e ss ID (12 c ha ra c te r ma x):       

De sire d  Pa sswo rd  (10 c ha ra c te r ma x):        
 

*Org a niza tio n Na me :       

*Ad d re ss, C ity, ST, Zip  Co d e :       

*We b  Site :       
 

*Site  Co nta c t Na me :       

*Title :       

*Pho ne  Numb e r:       

*E-ma il:       
 

*Co mp a ny De sc rip tio n:       
 

*Stud e nt Po sitio n Title :       

*Stud e nt Po sitio n De sc rip tio n:       
 

Ap p lic a tio n Instruc tio ns:       
 

Po sting  Sta rt Da te :         Po sting  End  Da te :       
 

Po sitio n Typ e :   Full Time  

     Pa rt Time  

     Inte rnship  
 

Sa la ry:  Inte rnship s: 

    Pa id        / Ho ur  o r         / Stip e nd  fo r se me ste r 

    Unp a id  

 

  Emp lo yme nt: 

        / Ho ur  o r       / ye a r 
 

Ma jo rs De sire d  (ind ic a te  All):       
 

Eq ua l Op p o rtunity Emp lo ye r (Initia l):       
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Appe ndix C: Site  Visit Che c klist 

 

1. Wa s the  stud e nt o n-site  d uring  the  visit?  

 

 

2. Wa s the  stud e nt’ s sup e rviso r o n-site  d uring  the  visit?  

 

 

3. Do e s the  stud e nt ha ve  he r/ his o wn wo rksp a c e ?  Co mp ute r?  Sup p lie s a nd  to o ls 

ne c e ssa ry to  p e rfo rm he r/ his jo b ?  

 

 

4. Do  the  stud e nt’ s wo rk a ssig nme nts c o rre la te  with he r/ his le a rning  g o a ls?  

 

 

5. Do  the  stud e nt a nd  the  site  sup e rviso r ha ve  a  c le a r und e rsta nd ing  o f wha t’ s 

re q uire d  o f the  le a rning  g o a ls?  

 

 

6. Is the  inte rnship  g o ing  a c c o rd ing  to  the  jo b  d e sc rip tio n, o r ha ve  the re  b e e n 

c ha ng e s?   If the re  ha ve  b e e n c ha ng e s, wha t a re  the y a nd  why ha ve  the y 

o c c urre d ?  

 

 

7. Wha t p ro je c ts is the  stud e nt c urre ntly wo rking  o n, a nd  will she / he  ha ve  the  

o p p o rtunity to  se e  a  p ro je c t thro ug h fro m b e g inning  to  e nd ?  

 

 

8. Is the  stud e nt utilizing  o n-site , the  skills le a rne d  in the  c la ssro o m?  

 

 

9. Is the  stud e nt c ha lle ng e d  b y the  wo rk a ssig nme nts?  

 

 

10. Is the  site  sup e rviso r inte re ste d  in wo rking  with a no the r inte rn in the  ne xt se me ste r?    

 

 

Ple a se  ma ke  sure  tha t you g ive  the  on- site  supe rvisor a  busine ss c a rd a nd a ny 

broc hure s you ha ve  a bout your prog ra m a nd La ke  Erie  Colle g e .  Conta c t the  offic e  of 

Ca re e r Se rvic e s & Inte rnships with a ny que stions or c onc e rns. 
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Appe ndix D: Inte rnship/  Clinic a l Obse rva tion Applic a tion & Ag re e me nt 

                          (Re a d Handbook, TYPE, Print, a nd Obta in Sig na ture s) 

 

 

 

Se c tion 1: Stude nt Informa tion  
 

 

 

 

La st Na me :        First Na me :        Mid d le  Initia l:        

 

LEC Stude nt ID # :       Ma jo r:        

 

Che c k One :    So p ho mo re     Junio r     Se nio r      

 

Cumula tive  G PA:       (2.0 G PA re q uire d  fo r Inte rnship s) 

 

Te le pho ne  Numb e r (Inc lud e  a re a  c o d e ):        

 

E-ma il:                         

 

Curre nt Ad dre ss:              
   Stre e t Ad d re ss, C ity, ST Zip  C o d e  

 

Ca mp us Ma ilb o x # :         
 

 

 

 

 

The  stude nt a g re e s to :  p e rfo rm a ll a ssig ne d  d utie s to  the  b e st o f his/ he r a b ility, sa tisfa c to rily me e t a ll re q uire me nts o f 

the  e mp lo ye r, c o mp le te  a ll a c a d e mic  re q uire me nts, a nd  a b id e  b y the  rule s, re g ula tio ns a nd  the  p o lic ie s o f the  

Inte rnship / Clinic a l Ob se rva tio n Pro g ra m.  Fa ilure  to  me e t the se  re q uire me nts will re sult in the  stud e nt’ s withd ra wa l 

fro m the  a ssig nme nt a nd  the  fo rfe it o f a ny b e ne fits o f the  Inte rnship / C linic a l Ob se rva tio n Pro g ra m.  I ha ve  re vie we d  

the  inte rnship  g uid e  o n CS&I we b site  o r ha ve  re c e ive d  a  c o p y o f it a nd  und e rsta nd  the  re q uire me nts a tta c he d  to  the  

inte rnship / c linic a l o b se rva tio n inc lud ing  re g iste ring  fo r the  inte rnship / c linic a l o b se rva tio n c o urse  a nd  p a ying  a ll 

a p p lic a b le  fe e s. 

 

 

 

_________________________________________________________________________          ______________ 
                             Stud e nt Sig na ture                                 Da te  
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Se c tion 2: Employe r Informa tion (Comple te  with your Site  Supe rvisor) 

 

Inte rnship / C linic a l Ob se rva tio n Site :        

 

Site  Sup e rviso r:            

 

Title :       

 

Pho ne :        

 

Fa x:         

 

E-ma il:                    

                                                                    

Ad d re ss:        
   Stre e t Ad d re ss, C ity, ST Zip  C o d e  

 

Stude nt Po sitio n Title :        

 

Job ID # on Storm Ce ntra l Ne twork:  

 

Se le c t One :    Unp a id    Pa id  

 

Ho urly Wa g e  o r Mo nthly Stip e nd :       

 

Ho urs pe r we e k:          

 

Be g in Da te :        End  Da te :       

 

Atta c h Inte rnship De sc ription: Sp e c ific a lly, wha t p ro je c ts a nd  re sp o nsib ilitie s will the  

inte rn/ stud e nt o b se rve r ha ve  d uring  the  inte rnship / c linic a l o b se rva tio n?  – Ple a se  e xp la in this in 

a n “ a c a d e mic  inte rnship  d e sc rip tio n”  Se e  p a g e  18 fo r a n e xa mp le . (Must b e  typ e d ) 

 

 

 

 
 
The  Employe r/  Site  Supe rvisor a g re e s to :  a b id e  b y the  g uid e line s se t fo rth in the  “ sup e rviso r se c tio n”  o f the  

ha nd b o o k; p ro vid e  sup e rvisio n o f the  stud e nt; e va lua te  the  stud e nt’ s p e rfo rma nc e  o n fo rms p ro vid e d  b y the  

Co lle g e , a nd  p ro vid e  the  sa me  c o nsid e ra tio n o f he a lth, sa fe ty a nd  wo rking  c o nd itio ns a c c o rd e d  o the r e mp lo ye e s. I 

a lso  a c kno wle d g e  tha t a  jo b  d e sc rip tio n will b e  p ro vid e d  o r is a lre a d y o n the  Sto rm Ce ntra l Ne two rk d a ta b a se . 

 

 

 

_________________________________________________________________________          ______________ 
                              Emp lo ye r Sig na ture                  Da te  

 

 

 

 

 

 

 

 

 

 



 

23 

 

 

Se c tion 3: Ac a de mic  Re quire me nts & Sig na ture s  
Comple te  with your Fa c ulty Sponsor: 

 

Co urse  Co d e :       Se me ste r/ Ye a r:       Numb e r o f Cre d its:       

 

Fa c ulty Sp o nso r Na me :       Ac a d e mic  Adviso r Na me :       

 

What wo rk is re quire d o utside  o f the  e xpe rie nc e  ho urs?   

*Inc lude  Attac he d Sylla bus with Le a rning  Obje c tive s* 

 

FOR EXAMPLE:  

 

    Emp lo ye r a sse ssme nts       C la ss Pre se nta tio ns 

 

    Jo urna ls         Exa mina tio ns 

 

    Writte n o r Ora l re se a rc h re p o rts      C la ss/ se mina r a tte nd a nc e  

 

    O the r: Ple a se  ind ic a te :       

 

1) The  Fa c ulty Sponsor:  I ha ve  re a d  a nd  re vie we d  Se c tio n 2 with the  stude nt and appro ve d the  state d e xpe rie nc e  fo r the  c o urse  

c re dit info rmatio n state d in Se c tio n 3. I ha ve  c o mmunic a te d  a c a d e mic  e xp e c ta tio ns to  the  stud e nt, he lp  d e ve lo p  le a rning  

o b je c tive s, a nd  ma ke  a t le a st o ne  site  visit p e r inte rnship  p ro g ra m g uid e line s. Up o n suc c e ssful c o mple tio n o f a ll re q uire me nts b y 

the  stud e nt, the  fa c ulty sp o nso r will a ssig n a  g ra d e . 

 

_________________________________________________________________________           ______________ 
                               Fa c ulty Spo nso r*                                   Da te  

 

*IF APPLICABLE: Fa c ulty Me mbe r (sig n ONLY IF fa c ulty sponsor is not within the  a c a de mic  a re a  for whic h c re dit is be ing  g ive n – 

LOOK AT COURSE CODE) -Ap p ro va l fo r re g istra tio n o f a c a d e mic  c re d it fo r the  c o urse  c o d e  a nd  numb e r o f c re d its a ssig ne d  in 

Se c tio n 3.  

 

         _________________________________________________________________________                            ______________ 
                          Fa c ulty Me mb e r (within the  a re a  c re d it is b e ing  g ive n)                                                                                            Da te  

 

2) Fa c ulty Advisor: Ap p ro va l fo r re g istra tio n o f a c a d e mic  c re d it fo r the  c o urse  c o d e  a nd  numb e r o f c re d its a ssig ne d  in Se c tio n 3. 

 

_________________________________________________________________________          ______________ 
                               Fa c ulty Adviso r                    Da te  

 

           

3) The  Offic e  of Ca re e r Se rvic e s & Inte rnships a g re e s to :  ma inta in c o mmunic a tio n with the  e mp lo ye r, the  stud e nt, a nd  the  fa c ulty 

sp o nso r in a n e ffo rt to  a nswe r q ue stio ns, re so lve  p o te ntia l p ro b le ms a nd  o the rwise  e nd e a vo r to  ma ke  the  e xp e rie nc e  a s 

p ro d uc tive  a nd  re wa rd ing  a s p o ssib le  fo r b o th the  e mp lo ye r a nd  the  stud e nt. 

 

_________________________________________________________________________          ______________ 
                              Ca re e r Se rvic e s & Inte rnship s                                                  Da te  

 

Fo r Ca re e r Se rvic e s Sta ff Use  Only: 

 

____  Re sume  

  

___  Jo b  De sc rip tio n Atta c he d  

 

___   Sylla b us Atta c he d

 

IF APPLICABLE: Out- Of- Country Opportunitie s-   stud e nts p la nning  a n o ve rse a s e xp e rie nc e  fo r a c a d e mic  p urp o se s ne e d  to  g o  

thro ug h the  O ffic e  o f Inte rna tio na l Pro g ra ms to  c o mp le te  lia b ility p a p e rwo rk, a p p lic a tio ns, e tc ., a s we ll a s fo r info rma tio n 

p e rta ining  to  p ra c tic a l tra ve l tip s. 

       _____________________________________________________________                           ______________ 
                      Co o rd ina to r o f Inte rna tio na l Stud ie s                                       Da te  

 

 

4) FINAL SIGNATURE (obta in by dropping  off a pplic a tion a nd a ll ma te ria ls a t the  re g istra r’s offic e ) 

De a n(s) of Ac a de mic  Are a : Ap p ro va l fo r re g istra tio n o f a c a d e mic  c re d it fo r the  c o urse  c o d e  a nd  numb e r o f c re d its a ssig ne d  in 

Se c tio n 3. Sig na ture  p ro mp ts re g istra tio n.  

 

__________________________________________________________________________________________                      ______________ 
 De a n(s) o f Ac a de mic  Are a  (in whic h c re d it is b e ing  g ive n a nd  fa c ulty sp o nso rs De a n a p p lic a b le )                     Da te  
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Appe ndix E: Mid- Te rm Eva lua tion of Stude nt Inte rn/ Clinic a l Obse rva tion 

 
Ple a se  c o mp le te  the  fo llo wing  e va lua tio n o f yo ur inte rn’ s p e rfo rma nc e .   

 

Stud e nt:       

 

Org a niza tio n/ Co mp a ny:       

 

Sup e rviso r:       

 

Da te :       

 

Fo r the  ind ivid ua l stud e nt b e ing  e va lua te d , p le a se  g ive  e a c h sta te me nt a  nume ric a l va lue  

b a se d  o n whe the r yo u: 

 

4  Stro ng ly Ag re e   

3  Ag re e   

2  Disa g re e   

1  Stro ng ly Disa g re e   

N  Sta te me nt d o e s no t a p p ly o r is no t a p p ro p ria te  to  the  p o sitio n o r le ve l o f 

func tio ning  e xp e c te d  o f the  stud e nt. 

 

Stud e nt ha s ma d e  e ve ry e ffo rt to  ma inta in a  re g ula r wo rk 

sc he d ule  
  4     3     2     1    N

Stud e nt ma ke s a p p ro p ria te  a rra ng e me nts whe n re g ula r wo rk 

sc he d ule  c a nno t b e  a d he re d  to  
  4     3     2    1     N

Stud e nt d isp la ys e nthusia sm a nd  p ro fe ssio na lism in wo rk 

a ssig nme nts 
  4     3     2     1    N

Stud e nt use s c la ssro o m kno wle d g e  to  c o mp le te  inte rnship  

p ro je c ts 
  4     3     2     1    N

Qua lity a nd  q ua ntity o f wo rk o utp ut is a c c e p ta b le  
  4     3     2     1    N

Stud e nt no tifie s sup e rviso r o f issue s tha t ma y inte rfe re  with the  

suc c e ssful c o mp le tio n o f p ro je c ts in a  time ly fa shio n 
  4     3     2     1    N

 

De sc rib e  a ny c o nc e rns yo u ma y ha ve :       

 
This fo rm is a va ila b le  o n-line  a t http :/ / www.le c .e d u/ c a re e r/ inte rnship s.  The  c o mp le te d  fo rm c a n b e  e ma ile d  to  c a re e r@ le c .e d u; 

fa xe d  to  440.375.7005; o r ma ile d  to  Ca re e r Se rvic e s & Inte rnship s, 391 W. Wa shing to n Stre e t, Pa ine sville , O H 44077 
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Appe ndix F: 

Fina l Asse ssme nt of Inte rnship Expe rie nc e   

 
This a sse ssme nt is a  to o l use d  to  me a sure  the  stud e nt’ s wo rksite  p e rfo rma nc e .  The  info rma tio n 

o n this d o c ume nt is o ne  o f the  d e te rmining  fa c to rs fo r the  fina l inte rnship  g ra d e .  Othe r fa c to rs 

ma y inc lud e  jo urna ls, writte n o r o ra l re se a rc h re p o rts, p re se nta tio ns, e xa mina tio ns, c la ss/ se mina r 

a tte nd a nc e , o r a ny o the r a c a d e mic  a c tivity d e e me d  a p p ro p ria te  b y the  sup e rvising  fa c ulty 

sp o nso r. 

 

Stud e nt:       

 

Org a niza tio n/ Co mp a ny:       

 

Sup e rviso r:       

 

Da te s o f Inte rnship :  Sta rt Da te :        End  Da te :       

 

Fo r the  ind ivid ua l stud e nt b e ing  e va lua te d , p le a se  g ive  e a c h sta te me nt a  nume ric a l va lue  

b a se d  up o n the  fo llo wing : 

 

4 Outsta nd ing  

3 Ab o ve  Ave ra g e  

2 Ave ra g e  

1 Ne e d s Imp ro ve me nt 

N Sta te me nt d o e s no t a p p ly o r is no t a p p ro p ria te  to  the  p o sitio n o r le ve l o f 

func tio ning  e xp e c te d  o f the  stud e nt. 

 

Profe ssiona l/ Pe rsona l De ve lopme nt 

Op e n to  le a rning  fro m sup e rviso r a nd  c o wo rke rs. 
  4     3     2     1     N 

Co o p e ra tio n is sho wn in wo rking  re la tio nship s with o the r sta ff 

me mb e rs.   4     3     2     1     N 

Effo rt is ma de  to  b e  a c c e p te d  b y o ve ra ll sta ff. 
  4     3     2     1     N 

Ca n wo rk e ffe c tive ly with a  wid e  ra ng e  o f p e o p le  within the  

o rg a niza tio n.   4     3     2     1     N 

Ta ke s the  initia tive  to  so lve  p ro b le ms a fte r se e king  inp ut fro m 

sup e rviso r/ sta ff.   4     3     2     1     N 

Is a b le  to  ke e p  sup e rviso r info rme d  o f wo rk p ro g re ss a nd  p ro c e ss. 
  4     3     2     1     N 
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Is d e pe nd a b le  a nd  re lia b le  in wo rk ta sks a nd  le ve l o f pe rfo rma nc e . 
  4     3     2     1     N 

Disp la ys e nthusia sm, d ilig e nc e  a nd  inte re st in wo rk a ssig nme nts. 
  4     3     2     1     N 

Po sse sse s time  ma na g e me nt skills. 
  4     3     2     1     N 

Is a b le  to  se t p rio ritie s fo r wo rk ye t re sp o nd  to  d e p a rtme nta l ne e d s. 
  4     3     2     1     N 

Ca n a na lyze , synthe size , a nd  a p p ly a c a d e mic  le a rning  to  wo rk 

a ssig nme nts.   4     3     2     1     N 

Po sse sse s suffic ie nt te c hnic a l a b ility to  a c c o mplish wo rk ta sks. 
  4     3     2     1     N 

Ca n p ro c e ss c o nstruc tive  c ritic ism in a n o b je c tive  ma nne r a nd  a c t 

up o n it.   4     3     2     1     N 

Sho ws initia tive  in fo llo w-thro ug h with wo rk a ssig nme nts. 
  4     3     2     1     N 

Ca n a ssume  a  le a de rship  ro le  whe n a p p ro p ria te . 
  4     3     2     1     N 

Is a p p ro p ria te  in d re ss a nd  g ro o ming . 
  4     3     2     1     N 

Is c o nsc ie ntio us in ma inta ining  wo rk sc he d ule , ho urs a nd  sta rting  

time .   4     3     2     1     N 

Is a b le  to  c o lla b o ra te  within a  g ro up  e ffo rt. 
  4     3     2     1     N 

 

 

Comme nts:       

 

 

Profe ssiona l Tra nsition 

Kno ws a nd  re spe c ts o rg a niza tio na l struc ture  a nd  p ro to c o l. 
  4     3     2     1     N 

Ha s a wa re ne ss a nd  inte re st in o rg a niza tio na l o b je c tive s, g o a ls a nd  

p o lic ie s.   4     3     2     1     N 

Is c o mfo rta b le  within the  c o rp o ra te / o rg a niza tio na l c ulture . 
  4     3     2     1     N 

Ca n a d just se lf-inte re st to  o rg a niza tio na l inte re st. 
  4     3     2     1     N 

Re p re se nts the  o rg a niza tio n with p o sitive  e nthusia sm a nd  a ttitud e . 
  4     3     2     1     N 

 

Comme nts:       
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It is re c o mme nde d  tha t the  e mplo ye r re vie w this a sse ssme nt with the  stud e nt.  If this is no t p o ssib le , it is the  

re sp o nsib ility o f the  fa c ulty sp o nso r to  re vie w the  a sse ssme nt with the  stud e nt p rio r to  the  issua nc e  o f a  

g ra d e . 

  

This a sse ssme nt ha s b e e n d isc usse d  with the  stud e nt:    Ye s    No  

 

 

 

Stud e nt Sig na ture :  ____________________________________________________________________ 

 

 

 

Emp lo ye r Sig na ture :  __________________________________________________________________ 

 
 

This fo rm is a va ila b le  o n-line  a t http :/ / www.le c .e d u/ c a re e r/ inte rnship s.  The  c o mp le te d  fo rm c a n b e  e ma ile d  to  c a re e r@ le c .e d u; 

fa xe d  to  440.375.7005; o r ma ile d  to  Ca re e r Se rvic e s & Inte rnship s, 391 W. Wa shing to n Stre e t, Pa ine sville , O H 44077 

 

 

Confide ntia lity of Informa tion: 

 

This e va lua tio n c o nstitute s a  c o nfid e ntia l a sse ssme nt tha t will b e c o me  p a rt o f the  stud e nt’ s c o nfid e ntia l p e rma ne nt re c o rd .  In the  

e ve nt the  c o lle g e  is c o nta c te d  b y p ro sp e c tive  e mp lo ye rs fo r the  p urp o se  o f o b ta ining  p e rso na l o r p ro fe ssio na l re fe re nc e s fo r a  

stud e nt b a se d  up o n the ir inte rnship  a sse ssme nt, the y c a n b e  to ld  ONLY the  lo c a tio n a nd  d a te s o f the  stud e nt’ s a ssig nme nt. 
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Appe ndix G -  Stude nt’s Eva lua tion of Inte rnship Expe rie nc e  

 

This to o l is use d  to  me a sure  if the  inte rnship  me t La ke  Erie  Co lle g e ’ s re q uire me nts fo r 

a c a d e mic  a nd  p ro fe ssio na l d e ve lo p me nt.  The  o ffic e  o f Ca re e r Se rvic e s & Inte rnship s 

will use  this info rma tio n to  e va lua te  the  e mp lo ye r a nd  the  stud e nt’ s e xp e rie nc e s.   

 

Stud e nt:       

 

Org a niza tio n/ Co mp a ny:       

 

Sup e rviso r:       

 

Da te s o f Inte rnship :  Sta rt Da te :        End  Da te :       

 

Fo r e a c h sta te me nt b e lo w p le a se  c irc le  a  nume ric a l va lue  b a se d  up o n whe the r yo u: 

4 Stro ng ly Ag re e  

3 Ag re e   

2 Disa g re e  

1 Stro ng ly Disa g re e  
N Sta te me nt d o e s no t a p p ly o r is no t a p p ro p ria te  to  the  p o sitio n o r le ve l o f func tio ning  

e xp e c te d  o f the  stud e nt. 

 

Ac a de mic  De ve lopme nt  

Ac tivitie s invo lve d  in the  inte rnship  we re  und e rsta nd a b le  d ue  

to   p re vio us c o urse wo rk       
  4     3     2     1     N

Ac tivitie s we re  c ha lle ng ing  ye t a p p ro p ria te  fo r kno wle d g e  

le ve l 
  4     3     2     1     N

Skill le ve l in yo ur fie ld  ha s inc re a se d  d ue  to  inte rnship  
  4     3     2     1     N

Co nne c tio ns b e twe e n a c a d e mic  wo rk a nd   inte rnship  wo rk 

we re  a p p a re nt 
  4     3     2     1     N

Ab ility to  synthe size  info rma tio n fro m va rio us so urc e s ha s 

inc re a se d  
  4     3     2     1     N

Ab ility to  a p p ly yo ur p re vio us kno wle d g e  to  c urre nt p ro b le ms 

ha s inc re a se d  
  4     3     2     1     N

Inte rnship  le a rning  g o a ls ha ve  b e e n me t 
  4     3     2     1     N



 

29 

Fa c ulty sp o nso r p ro vid e d  a c a d e mic  g uid a nc e  fo r inte rnship  

a c tivitie s a s ne e d e d  
  4     3     2     1     N

On-site  sup e rviso r p ro vid e d  a c a d e mic  g uid a nc e  a s ne e d e d  
  4     3     2     1     N

Offic e  o f C a re e r Se rvic e s & Inte rnship s p ro vid e d  g uid a nc e  a s 

ne e d e d  
  4     3     2     1     N

The  p ro c e d ure s re q uire d  b y La ke  Erie  to  o ffic ia lly c o mp le te  

the  inte rnship  e xp e rie nc e  we re  c le a rly e xp la ine d  
  4     3     2     1     N

 

Comme nts:       

 

Profe ssiona l De ve lopme nt  

Sup e rviso r’ s d ire c tio n wa s c le a r a nd  und e rsta nd a b le  
  4     3     2     1     N

Sup e rviso r wa s a va ila b le  a nd  re c e p tive  whe n a p p ro a c he d  fo r 

he lp  o r c la rific a tio n 
  4     3     2     1     N

De ve lo p e d  a n und e rsta nd ing  o f, a nd  a b ility to  a d just to , yo ur 

sup e rviso r’ s ma na g e me nt style  
  4     3     2     1     N

Und e rsta nd ing  o f the  o rg a niza tio na l struc ture  ha s inc re a se d  
  4     3     2     1     N

Und e rsta nd ing  o f the  p ro c e ss to  a c c o mp lish c o mp le x ta sks in 

this o rg a niza tio n ha s inc re a se d  
  4     3     2     1     N

The  kno wle d g e  yo u ha ve  g a ine d  a t this o rg a niza tio n is 

a p p lic a b le  to  o the r o rg a niza tio ns in the  sa me  fie ld  
  4     3     2     1     N

This inte rnship  ha s p ro vid e d  yo u with e xp e rie nc e s tha t will he lp  

in  future  jo b  se a rc he s 
  4     3     2     1     N

Co nfid e nc e  in yo ur a b ility to  suc c e e d  in this fie ld  ha s 

inc re a se d  
  4     3     2     1     N

Co nfid e nc e  to  ta ke  o n mo re  re sp o nsib ility in future  e nd e a vo rs 

ha s inc re a se d  
  4     3     2     1     N

Und e rsta nd ing  o f e mp lo ye r e xp e c ta tio ns re g a rd ing  

p unc tua lity a nd  wo rk e thic  ha s inc re a se d  
  4     3     2     1     N

Ab ility to  se t p rio ritie s a nd  a c c o mp lish a ssig ne d  ta sks ha s 

inc re a se d    
  4     3     2     1     N

 

Comme nts:       

 

Would you re c omme nd this inte rnship to  othe r stude nts?          YES              NO 

 

 

Stud e nt Sig na ture :  _________________________________      Da te :  ______________ 

 
This fo rm is a va ila b le  o n-line  a t http :/ / www.le c .e d u/ c a re e r/ inte rnship s.  The  c o mp le te d  fo rm c a n b e  e ma ile d  to  c a re e r@ le c .e d u; 

fa xe d  to  440.375.7005; o r ma ile d  to  Ca re e r Se rvic e s & Inte rnship s, 391 W. Wa shing to n Stre e t, Pa ine sville , O H 44077 
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Appe ndix H: 

Fina l Asse ssme nt of Clinic a l Obse rva tion 

 
This a sse ssme nt is a  to o l use d  to  me a sure  the  stud e nt’ s o nsite  p e rfo rma nc e .  The  info rma tio n o n 

this d o c ume nt is o ne  o f the  d e te rmining  fa c to rs fo r the  fina l o b se rva tio n g ra d e .  Othe r fa c to rs 

ma y inc lud e  jo urna ls, writte n o r o ra l re se a rc h re p o rts, p re se nta tio ns, e xa mina tio ns, c la ss/ se mina r 

a tte nd a nc e , o r a ny o the r a c a d e mic  a c tivity d e e me d  a p p ro p ria te  b y the  sup e rvising  fa c ulty 

sp o nso r. 

 

Stud e nt:       

 

Org a niza tio n/ Co mp a ny:       

 

Sup e rviso r:       

 

Da te s o f O b se rva tio n:  Sta rt Da te :        End  Da te :       

 

Fo r the  ind ivid ua l stud e nt b e ing  e va lua te d , p le a se  g ive  e a c h sta te me nt a  nume ric a l va lue  

b a se d  up o n the  fo llo wing : 
 

5 Outsta nd ing  

4 Ab o ve  Ave ra g e  

3 Ave ra g e  

1 Ne e d s Imp ro ve me nt 

N Sta te me nt d o e s no t a p p ly o r is no t a p p ro p ria te  to  the  p o sitio n o r le ve l o f 

func tio ning  e xp e c te d  o f the  stud e nt. 
 

Profe ssiona l/ Pe rsona l De ve lopme nt 

Op e n to  le a rning  fro m sup e rviso r a nd  sta ff. 
  4     3     2     1    N

Co o p e ra tio n is sho wn in re la tio nship s with o the r sta ff 

me mb e rs. 
  4     3     2     1    N

Effo rt is ma d e  to  b e  a c c e p te d  b y o ve ra ll sta ff. 
  4     3     2     1    N

Ca n inte ra c t e ffe c tive ly with a  wid e  ra ng e  o f p e o p le  within 

the  o rg a niza tio n. 
  4     3     2     1    N

Ta ke s the  initia tive  to  so lve  p ro b le ms a fte r se e king  inp ut fro m 

sup e rviso r/ sta ff. 
  4     3     2     1    N

Is a b le  to  ke e p  sup e rviso r info rme d  o f p ro g re ss a nd  p ro c e ss. 
  4     3     2     1    N
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Is d e p e nd a b le  a nd  re lia b le  in ta sk c o mp le tio n a nd  le ve l o f 

p e rfo rma nc e . 
  4     3     2     1    N

Disp la ys e nthusia sm, d ilig e nc e  a nd  inte re st in a ssig nme nts. 
  4     3     2     1    N

Po sse sse s time  ma na g e me nt skills. 
  4     3     2     1    N

 

Is a b le  to  se t p rio ritie s ye t re sp o nd  to  c ha ng ing  o rg a niza tio n 

ne e d s. 

  4     3     2     1    N

Ca n a na lyze , synthe size , a nd  a p p ly a c a d e mic  le a rning  to  

a ssig nme nts. 
  4     3     2     1    N

Po sse sse s suffic ie nt te c hnic a l a b ility to  a c c o mp lish wo rk ta sks. 
  4     3     2     1    N

Ca n p ro c e ss c o nstruc tive  c ritic ism in a n o b je c tive  ma nne r 

a nd  a c t up o n it. 
  4     3     2     1    N

Sho ws initia tive  in fo llo w-thro ug h with wo rk a ssig nme nts. 
  4     3     2     1    N

Ca n a ssume  a  le a d e rship  ro le  whe n a p p ro p ria te . 
  4     3     2     1    N

Is a p p ro p ria te  in d re ss a nd  g ro o ming . 
  4     3     2     1    N

Is c o nsc ie ntio us in ma inta ining  sc he d ule , ho urs a nd  sta rting  

time . 
  4     3     2     1    N

Is a b le  to  c o lla b o ra te  within a  g ro up  e ffo rt. 
  4     3     2     1    N

 

Comme nts:       

 

Profe ssiona l Tra nsition 

Kno ws a nd  re sp e c ts o rg a niza tio na l struc ture  a nd  p ro to c o l. 
  4     3     2     1    N

Ha s a wa re ne ss a nd  inte re st in o rg a niza tio na l o b je c tive s, g o a ls 

a nd  p o lic ie s. 
  4     3     2     1    N

Is c o mfo rta b le  within the  o rg a niza tio na l c ulture . 
  4     3     2     1    N

Ca n a d just se lf-inte re st to  o rg a niza tio na l inte re st. 
  4     3     2     1    N

Re p re se nts the  o rg a niza tio n with p o sitive  e nthusia sm a nd  

a ttitud e . 
  4     3     2     1    N

 

Comme nts:       
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It is re c o mme nd e d  tha t the  e mp lo ye r re vie w this a sse ssme nt with the  stud e nt.  If this is no t 

p o ssib le , it is the  re sp o nsib ility o f the  fa c ulty sp o nso r to  re vie w the  a sse ssme nt with the  stud e nt 

p rio r to  the  issua nc e  o f a  g ra d e . 

  

 

This a sse ssme nt ha s b e e n d isc usse d  with the  stud e nt:     Ye s    No  

 

 

Stud e nt Sig na ture :  ____________________________________________________________________ 

 

 

Sup e rviso r Sig na ture :  __________________________________________________________________ 

 
This fo rm is a va ila b le  o n-line  a t http :/ / www.le c .e d u/ c a re e r/ inte rnship s.  The  c o mp le te d  fo rm c a n b e  e ma ile d  to  c a re e r@ le c .e d u; 

fa xe d  to  440.375.7005; o r ma ile d  to  Ca re e r Se rvic e s & Inte rnship s, 391 W. Wa shing to n Stre e t, Pa ine sville , O H 44077 

 
Confide ntia lity of Informa tion: 

This e va lua tio n c o nstitute s a  c o nfid e ntia l a sse ssme nt tha t will b e c o me  p a rt o f the  stud e nt’ s c o nfid e ntia l p e rma ne nt re c o rd .  In the  

e ve nt the  c o lle g e  is c o nta c te d  b y p ro sp e c tive  e mp lo ye rs fo r the  p urp o se  o f o b ta ining  p e rso na l o r p ro fe ssio na l re fe re nc e s fo r a  

stud e nt b a se d  up o n the ir inte rnship  a sse ssme nt, the y c a n b e  to ld  ONLY the  lo c a tio n a nd  d a te s o f the  stud e nt’ s a ssig nme nt. 
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Appe ndix I – Stude nt’s Eva lua tion of Clinic a l Obse rva tion 

 

This to o l is use d  to  me a sure  if the  inte rnship  me t La ke  Erie  Co lle g e ’ s re q uire me nts fo r 

a c a d e mic  a nd  p ro fe ssio na l d e ve lo p me nt.  The  o ffic e  o f Ca re e r Se rvic e s & Inte rnship s 

will use  this info rma tio n to  e va lua te  the  e mp lo ye r a nd  the  stud e nt’ s e xp e rie nc e s.   

 

Stud e nt:       
 

Org a niza tio n/ Co mp a ny:       

 

Sup e rviso r:       
 

Da te s o f Ob se rva tio n:  Sta rt Da te :       End  Da te :       

 

Fo r e a c h sta te me nt b e lo w p le a se  c irc le  a  nume ric a l va lue  b a se d  up o n whe the r yo u: 
 

4 Stro ng ly Ag re e  

3 Ag re e   

2 Disa g re e  

1 Stro ng ly Disa g re e  
N Sta te me nt d o e s no t a p p ly o r is no t a p p ro p ria te  to  the  p o sitio n o r le ve l o f func tio ning  

e xp e c te d  o f the  stud e nt. 

 

Ac a de mic  De ve lopme nt  

Ac tivitie s invo lve d  in the  inte rnship  we re  und e rsta nd a b le  d ue  

to   p re vio us c o urse wo rk       
  4     3     2     1     N

Ac tivitie s we re  c ha lle ng ing  ye t a p p ro p ria te  fo r kno wle d g e  

le ve l 
  4     3     2     1     N

Kno wle d g e  le ve l in yo ur fie ld  ha s inc re a se d  d ue  to  

o b se rva tio n 
  4     3     2     1     N

Co nne c tio ns b e twe e n a c a d e mic  wo rk a nd   o b se rva tio n wo rk 

we re  a p p a re nt 
  4     3     2     1     N

Ab ility to  synthe size  info rma tio n fro m va rio us so urc e s ha s 

inc re a se d  
  4     3     2     1     N

Ab ility to  a p p ly yo ur p re vio us kno wle d g e  to  c urre nt p ro b le ms 

ha s inc re a se d  
  4     3     2     1     N

Ob se rva tio n le a rning  g o a ls ha ve  b e e n me t 
  4     3     2     1     N

Fa c ulty sp o nso r p ro vid e d  a c a d e mic  g uid a nc e  fo r o b se rva tio n 

a c tivitie s a s ne e d e d  
  4     3     2     1     N
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On-site  sup e rviso r p ro vid e d  a c a d e mic  g uid a nc e  a s ne e d e d  
  4     3     2     1     N

Offic e  o f C a re e r Se rvic e s & Inte rnship s p ro vid e d  g uid a nc e  a s 

ne e d e d  
  4     3     2     1     N

The  p ro c e d ure s re q uire d  b y La ke  Erie  to  o ffic ia lly c o mp le te  

the  o b se rva tio n e xp e rie nc e  we re  c le a rly e xp la ine d  
  4     3     2     1     N

 

 

Comme nts:       

 

Profe ssiona l De ve lopme nt  

Sup e rviso r’ s d ire c tio n wa s c le a r a nd  und e rsta nd a b le  
  4     3     2     1     N

Sup e rviso r wa s a va ila b le  a nd  re c e p tive  whe n a p p ro a c he d  fo r 

he lp  o r c la rific a tio n 
  4     3     2     1     N

De ve lo p e d  a n und e rsta nd ing  o f, a nd  a b ility to  a d just to , yo ur 

sup e rviso r’ s ma na g e me nt style  
  4     3     2     1     N

Und e rsta nd ing  o f the  o rg a niza tio na l struc ture  ha s inc re a se d  
  4     3     2     1     N

Und e rsta nd ing  o f the  p ro c e ss to  a c c o mp lish c o mp le x ta sks in 

this o rg a niza tio n ha s inc re a se d  
  4     3     2     1     N

The  kno wle d g e  yo u ha ve  g a ine d  a t this o rg a niza tio n is 

a p p lic a b le  to  o the r o rg a niza tio ns in the  sa me  fie ld  
  4     3     2     1     N

This o b se rva tio n ha s p ro vid e d  yo u with e xp e rie nc e s tha t will 

he lp  in  future  jo b  se a rc he s 
  4     3     2     1     N

Co nfid e nc e  in yo ur a b ility to  suc c e e d  in this fie ld  ha s 

inc re a se d  
  4     3     2     1     N

Co nfid e nc e  to  ta ke  o n mo re  re sp o nsib ility in future  e nd e a vo rs 

ha s inc re a se d  
  4     3     2     1     N

Und e rsta nd ing  o f e mp lo ye r e xp e c ta tio ns re g a rd ing  

p unc tua lity a nd  wo rk e thic  ha s inc re a se d  
  4     3     2     1     N

Ab ility to  se t p rio ritie s a nd  a c c o mp lish a ssig ne d  ta sks ha s 

inc re a se d    
  4     3     2     1     N

 

Comme nts:       

 

Would you re c omme nd this Clinic a l Obse rva tion to  othe r stude nts?      YES          NO 

 

 

Stud e nt Sig na ture :  _________________________________  Da te : ________________ 

 
This fo rm is a va ila b le  o n-line  a t http :/ / www.le c .e d u/ c a re e r/ inte rnship s.  The  c o mp le te d  fo rm c a n b e  e ma ile d  to  c a re e r@ le c .e d u; 

fa xe d  to  440.375.7005; o r ma ile d  to  Ca re e r Se rvic e s & Inte rnship s, 391 W. Wa shing to n Stre e t, Pa ine sville , O H 44077 

 


