NAUTILUS

INTERNATIONAL
Industrial Department, 1&2 The Shrubberies, George Lane, South Woodford, London E18 1BD

Dear Colleague,

NOTE: Send this form without delay to the address above.

If you do not receive an acknowledgement of receipt to this form within 5 days please contact Nautilus

to confirm safe receipt.

For most employment complaints there is a 3 month time limit in which to submit a claim form to a UK
Employment Tribunal. Statutory Redundancy Claims and Equal Pay Claims have a 6 month time limit in UK

Employment Tribunals. Please note that time limits in other jurisdictions may differ.

I eeteeereesreeseeeseeessesesassesassesassesassesns sue (insert NAME) ..........ccueeeeeveereveereneereseenenns membership no. wish to make an
application for advice and/or (where appropriate) representation in relation to a claim from the following
list: (Please TICK the appropriate box). | understand that Nautilus does not accept responsibility for

advising me in this matter until | have completed and submitted this form.

1. Unfair Dismissal / Wrongful Dismissal / Constructive Dismissal

2. Redundancy / Medical Severance

3. Insolvency of Employer / Unpaid Wages

4. Bullying and or Harassment

5. Discrimination Sex, Race, Disability, Religion or Belief, Sexual Orientation or Age
(PlEASE SPECIY) weereveereenrerenrerenresessesessessssessssessssessessssssssssssssessssessssessssessssessssessasessasestasessesessesessasessessssessssesssenes

6. Other complaint - give Drief title: .. eeerreeeererreeresseeesessesesesasaseeenes

NB: Applications for assistance concerning industrial injury should be completed on Form AC
(‘Accident Claim’) available from the Union’s Legal Department.

The matter which | complain about took place on ........ccccceveuneee. day of .eeveveeerrerennes (month) ............. (year)
and an account is given overleaf.




| have already submitted a claim form to the Employment Tribunal in this matter

| have completed a claim form which has not yet been submitted to the Employment Tribunal
but is enclosed with this form

| have not completed a claim form for the Employment Tribunal

(Note: Please TICK the appropriate box)

Membership NO. ..o . | Date of Joining the Union ..............

Member’s Correspondence Details

First name INTEHAL(S) weevererrereererenrenenreseenens SUMMAME ..uvereveerreereeenseessessseessens

AQAIESS eeeeeeeeeeceeeerererereresesessesesseesessessessessessessessessessessessessessesssessessessessessessessessessensensen

TOWN/CILY corecerererenenrenenresseressesessessssessesessesessesessesessssessessssssasseses

Country POSTCOAE ...cverereerreerreenreenreeeesessessesessesessesessenees .

Member’s Contact Details

Home telephone no. ..... veeenee | Ship/Work telephone NO. .....cceeeceeerenerenesenesnnreesenesennes
Mobile telephone no. cereetetsassss s ss Ship/WOrK €Mail ....ceeeerererereieienererinesenenennstnieees severes s eeneaene
Home email .... eeetereretetetensattetesensretesessresesssassasasenes

Member’s Personal Details

Date of birth . vereeeeneennenneenee | National Insurance no.




Member’s Employment Details

Employment commenced

Employment ended

Average monthly gross €arnings ........c..eeueeeveerereerenes

Average take home Pay .....ccccceveveennreescevenes esreseeenennes

Rank

Discharge book no.

NAME Of SNIP ueeueirirrrererrenereneereseeresseessesessssesseessesessssenns

Flag

Date of joining ........ccu.....

Date of discharge

Certification held .......

Country/Administration of issue

Place of embarkation .......

Place of disembarkation

Ship’s geographical trading pattern ...........

Did you carry out any work or training in the UK in this employment?

If so, please provide details including location, type of training and dates.

Name and address of employer

Name

................

Address

Town/City

Postcode

Country




If your employer is based outside the UK does it have a branch in the UK?
If so, please provide the address and contact details.

Do you have a written Employment Contract/Letter of job offer? YES / NO

If YES, please attach or post copies.

Type of Contract Permanent Temporary Agency Voyage
Fixed term Full-time Part-time Job share
contract

Does your employer only act as a payroll agency? YES / NO

Are you subject to Company Terms and Conditions of Employment
or a Collective Bargaining Agreement? YES / NO

If YES, please attach or post copies.

Please provide a copy of a recent payslip.

State which countries law and jurisdiction applies to employment disputes.
This should be stated in your Contract and/or Collective Bargaining Agreement.

Name and address of ship owner / operator (if different from your employer).

NAIMIE caeeeeeeeeectereertesrteestessseessessssesssasssse s ssssesssnssssessssesssessssesssessssesssassssessssesssessssssssesssassssessssessssssseesssesssasssssssssesssassssasssnses .

Address ................




TOWN/CILY coreceeererentnenreenseressesessessesessesessessssessssessssessssessssesseseses

Country ...... POSTCOAE ..ucveeereerreerreenereereseeeseeessesessesessesessenees .

Telephone NO. ...cceeeee v ecvenresesnnnenene

EMQTL ceorrieiiiieieieciceienreetereesesseessesss essesssessesssesseessesseessessesssesssessessaessesssessesssessssssessesssesssessesssessssssessasssessesssesssessesssessasssessasss

Please provide details of any steps taken or to be taken (with dates) under your
employers grievance or disciplinary procedures.

Please provide copies of all correspondence (including emails) relating to any of the
above hearings.

GIVE FULL DETAILS OF YOUR CASE/CLAIM

Please give as much information as possible, including dates of any incidents, meetings,
conversations and who was involved. Please state your preferred outcome to reach a resolution
of the matter. Continue on a separate sheet of paper if necessary.

NAIME eeereeerereeeererreeeesteesesseesseessessesssessesssessasssessasssesssessasssessassses RANK aeeeeeeeeeeceeeeteserectesresseesesseessessnessessnessessnens .

Contact details e teseeessseesstesssassatessbesssresssasne asssressrane




| agree that: (i) this application to Nautilus for advice/representation will be governed by the Union’s
rules; (ii) if this application is accepted by Nautilus | authorise it to act on my behalf and/or to instruct
external solicitors of the Union’s choice to act for me; (iii) if external solicitors are instructed, they and
Nautilus may exchange/process between them information relating to my case and, where necessary,
personal data and sensitive personal data relating to me as necessary in pursuance of this claim.

I confirm that | have not yet instructed solicitor’s to advise/act for me in this matter. If Nautilus and
(where applicable) its appointed solicitors agree to advise/represent me in my claim, then | agree that |
will not instruct another solicitor to advise or act for me without immediately informing the former. If for
any reason | decide to instruct a solicitor of my own choice | agree that Nautilus and (where applicable) its
appointed solicitors will no longer be responsible for progressing my claim.

SIGNALUIE ceveeeereereenreenaesensesessesessesssesessesassessssessesessessssesesssssssesssnsssenessens DALE .ecvecrereerreerreseresenesesesaeesaeessssesnsesnesesses sees

FOR OFFICE USE ONLY

Date received .....eeeerveeeennen. e erereeresreressnenaes teerteseesaessesseessesaresesanens s sversesnnens

Date acknowledged ..........ccceuue... .

Membership No. tereerereeresee e re e e re st reaerenees reeeeteeeteestet et e et et et e e et e e et e e e be e e te e te e e se b be st ese st esetene s nasteraeren

Clear date .......cuuuu...... ¢ teseesseseesressaebeshaebe st e b e Rt e b e R s e b e Rt e Rt e R b e R s e b e R s e b e R s e Rasberbasas sesne

NAUTILUS INTERNATIONAL

Head Office

1&2 The Shrubberies, George Lane, South Woodford, London E18 1BD
Tel: +44 (0)20 8989 6677 Fax: +44 (0)20 8530 1015
Northern Office

Nautilus House, Mariners’ Park, Wallasey CH45 7PH

Tel: +44 (0)151 639 8454 Fax: +44 (0)151 346 8801
Netherlands Office

Schorpioenstraat 266, 3067 KW Rotterdam

Postal address: Postbus 8575, 3009 AN Rotterdam

Tel: +31 (0)10 4771188 Fax: +31 (0)10 4773846
Singapore Office

10a Braddell Hill #05-03, Singapore 579720

Tel: +65 (0)625 61933 Fax: +65 (0)973 10154
Switzerland Office

Gewerkschaftshaus, Rebgasse 1, 4005 Basel, Switzerland
Tel: +41 (0)161 262 24 24 Fax: +41 (0)161 262 24 25

industrial@nautilusint.org

www.nautilusint.org




