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L PROPOSAL

De finitions: "IBCAP' or“Agency” islong Beach Community Services
Development Corporation, dba Iong Beach Community Ac tion
Partne rship.

"Applicant'is an individual submitting an application to IBCAP.

Purmpose of Proposal:

IBCAPisaccepting applicationsforthe delivery of media art instruc tion to participants
in the IBCAPIeadership Academy Mentoring Program (IAMP) located in long Beach,
Califomia.

IBCAPwillacceptapplications on a continuous basis, withoutregard to specific
position availability. Applicantscan respond to this RFQ at any time, and willbe
considered fora future opening based upon theirqualific ations as submitted. Fan
applcantisnotdeemed qualified forfuture consideration, the applicant willbe no tifie d
in writing and may re-submit an application atany time. Fan applicantisdeemed
qualfied forfuture consideration, the applicant willbe notified in writing and their
application retained fora period ofone year, afterwhich an applicant wilneed to re-
submit an application aspmwofofcontinued interestin a position. Selection de cisions
wilbe made from the available applicant poolasopeningsbecome available, with all
qualified applicantson file atthe time ofthe opening offered an interview.

The successfulapplicant wilbe responsible forthe delivery ofinstruc tionalservice s to
youth between the agesof14 and 24 participating in JAMP/Media Arts. De finition of
the servicesto be provided isdefined in the Scope of Work section (pgs 5-6).

Terms:

A. The maximum hourdy contractrate is fifty dollars perhour ($50.00), with the
numberofhours varying based upon program needs.

B. IBCAPreservesthe rightto rejectany and allapplicationsreceived asa
result of this RFQ. Fan applicationisaccepted it willbe the most
advantageousregarding quality of service, the applic ant’s qualific a tio ns,
capabilitiesto provide the specified service(s), and otherfactors which
IBCAPmay consider. IBCAPdoesnotintend to award a contract fullyon
the basisofany response made to the proposal IBCAP reserves the right
to mo dify this RFQ at any time before a contractisawarded. Ne go tiations
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would be undertaken with the applicant whose proposalisdeemed to
best meet IBCAP's specificationsand needs.

IBCAPreservesthe rightto rejectanyorallapplications, to waive ornot
waive nformalitiesorime gulartiesin applicationsorapplication
procedures, and to acceptorfurthernegotiate cost, terms, orconditions
ofany application determined by IBCAP to be in the bestinterestsof
IBCAP.

Servicesprovided through this RFQ are restricted to the agency’ sservice
delivery area. Thisservice delivery area is fixed and cannotbe modified
unle ss otherwise determined by IBCAP.

The application mustbe signed by the applic ant; failure ofthe succ e ssful
applicantto acceptthe obligation ofthe contract may result in the
cancellation ofany selection.

In the eventitbecomesnecessary to revise any part ofthe RFQ, addenda
wilbe provided. Applicationsreceived priorto the publication of any
addenda willbe considered to have met any additional re quire me nts
mposed by the addenda untithe expiration date ofthe applic ation.

The application should be prepared simply and economically providing a
straightforward, concise description of the applicant's ability to meet the
requirements ofthe RFQ. The application shallbe written in inkor
typewritten. No erasures are pemitted. Mistakes may be crossed out and
comected and must be initialed in ink by the person signing the
application.

Allapplic ants wishing to be awarded a contract willbe considered. All
applicantsare required to complete the applic ation in its e ntire ty.
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IL APPLICATION

The application shallinclude the following items. Failure to include allite ms re quired in
the response to this RFQ could result in disqualific a tion.

A. Application Form (required)

B. Resume (required)

C.Scope of Work Supplement Form (required)

D. Three Professional References (required)

E Artist Statement (optional)

F. Work Sample (required)
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II. TERM'S AND CONDITIONS

BACKGROUND INFORMATION:

IBCAPisaccepting proposalsto delivermedia arts instruc tion to participants in TAMP.
Program fundsare provided through the California Department of Community Services
and Development and private funders. Servicesshould be provided with the intent to
assist participants with the development o ftheirskills, knowledge and abilitie s in their
chosen Content Specialty.

AWARD:

IBCAP reservesthe rightto rejectany and/orallapplicationsreceived asa result of this
RFQ. The contracted applicant shallbe selected based on quality of service, the
applicant'squalficationsand capabilitiesto provide the specified service and other
factors which IBCAPmay consider. IBCAPdoesnotintend to award contracts fully on
the basisofany response made to the RFQ; IBCAP reserve s the right to consider
proposalsformodificationsatany time before a contract would be awarded, and
negotiationswould be undertaken with the applicant whose proposalisdeemed to
best meet IBCAP sspecificationsand needs.

TERM OF CONTRACT

Contracts willbe awarded on an annualcalendarbasis, orpro-rated portion thereof if
an applicantis selected afterthe start ofa standard contractyear. fa contractor
contractrenewalisawarded, no changesto the contractorshourdy rate changes wil
be allowed without agreementofallthe parties.

SCOPEOFWORK:

A. Applicantsmust have the capacity and capability to achieve the service
outcomesidentified in the Content Specialty Supplemental Sheet attached
hereto,asapproprate forthe applicant’' sspecialty.

B. Applicantsmust meetallstated re quire mentsin the Content Spe cialist Po sition
Requirements, attached hereto.

C. The successfulapplicant must submit an IRSForm W-9 at the time of contract

signing .
D. Servicesmustbe provided to residents of citie s within the follo wing Servic e
Delivery Area:
a. Artesia
b. Beliflower
c. Carson
d. Cemnitos
e. Compton
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Hawaiian Gardens

f.
g. Ilakewood
h.
i
J-
k

Iong Beach
Sig nal Hill
Paramount

Rancho Dominguez
San Pedro

m. Wiming ton
E The folowing services are funded through this RFQ and are to be developed in
consultation with the Youth Programs Director:

a.
b.

C.

Content Instruc tion;
Oversight and managementoffield trips;

Developmentand managementofspecialpmjectsforpresentation at
IBCAP events; and

. Otherservicesand projectsatthe direction ofthe Youth Programs

Director.

PAYMENTTERMS/ INVOICING

Contracted applicants shallinvoice IBCAPforservicesrendered on a bi-weekly basis.
The applicant’'sinvoicing shallinclude a detailed summary of services forwhich
paymentisrequested. Payment wilbe made by IBCAPin a timely mannernot to
exceed fourteen (14) daysfrom date ofthe orginalinvoice.



CONITENTSPEC IATISTPO SITION REQ UIREMENTS, AILCANDIDATES

Summary

Iong Beach Community Services Development Corporation (dba Iong Beach Community

Ac tion Partnership, or IBCAP) islooking for Content Specialists forIBCAP sIeadership Academy
Mentoring Program (IAMP), funded by the Califormia Department of Community Services and
Development, private fundersand program-generated revenue. The se positions re quire the
training and mentoring of youth ages 14-24 in one ofthe following categoresofmedia arts:
video production; music production; photography; electronic magazine production; and sik
screening.

Classific a tion

The se positions are inte mitte nt; the hoursand daysrequired variesbased upon available
funding.

Essential Job Duties

The se positions require the successfulcandidate to perform the following primary duties:

e Instructstudentsin basic theoriesofconceptand design development forthe content
specialty;

e Tain studentsto use agency-provided computers, software and equipmentasdefined in
the Content Specialty Supplemental Sheet;

e Instructstudentson standard industry business prac tic e s;

¢ Guide studentsin the creation ofspecialprojectsfordisplay orpresentation atagency-
scheduled and Specialist-scheduled events; and

e Mentorstudentsin theirpersonaland educationaldevelopment within the Spe cialty;

Candidate Abilities
The successfulcandidate will possessthe following abilitie s:

REQ UIRED

e Read,understand, speak, and write English ata levelapproprate forthe position.

e Communicate effectively, both verbally and in writing, with individualsand groups from
varied social,economic and culturalbackgrounds. Thisincludes, butisnotlimited to,
presenting information and responding to questions from managers, funders and
membersofthe generalpublic.

e Read and comprehend relevantregulations, policy, procedures, management
directives, and otherapproprate program information.

e Display patience,tact, a cheerfuldisposition and enthusiasm with those individuals

contacted in the course of work.

Provide exceptionalintemaland extemalcustomerservice.

Make decisionsin standard procedural matters without imme diate sup e rvision.

Prepare and maintain accurate records.

Operate standard modem office equipment.

Use software and equipment asdefined in the Content Specialty Supplemental Sheet.



Candidate Abilities, c ontinue d

PREFERRED

e Possessand maintain a valid Califomia Driverlicense, proofof State mandated personal
automobile nsurance and acceptable driving record substantiated by DMV reconds.

e Use adependable personalvehicle fortravelto perform work dutie s througho ut the
course ofemployment.

e Tavelto regional state and nationaleventsasassigned by the agency.

Physical Re quire ments

This position re quire s suc c e ssfulcandidates to perform physical motions unassisted asdefined in
the Content Specialty Supplemental Sheet.

Compensation

Asa contract-based position, payisbased upon the numberofhoursassigned by the agency

forthe servicesrequired, paid atthe rate of $50.00 perhour.

Application Process

™ be considered fora position, candidate s must submit an application, resume, scope of work
supplement, references, artist statement and sample of work (artist portfolio, film reel, cd/dvd,
and orwebsite information).
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Serwvice Outcome

The Content Specialist forVideo Produc tion will assist partic ipants with develo ping the skills,
knowledge and ability to script, produce, direct, film, edit and distribute video prjectsfor
presentation atagency eventsand through socialmedia.

Equipm e nt Fa milia rity

The Content Specialist forVideo Production wilbe using the equipment listed below, with whic h
the idealcandidate willbe pro ficie nt:

HD Cameras
FIm Cameras
Editing Syste ms
Lighting

Sound forVideo

C ompute r Familia rity

The Content Specialist for Video Production wilbe using a Mac Pro,an iMac and a MacBook
during the course ofhis’herassignment, and should be familiarwith the Ieopard and Snow
Ieopard versionsof Mac OSX

So ftware Fam ilia rity

The Content Specialist forVideo Produc tion willbe using the software listed below, with which
the idealcandidate wilbe proficient:

Final Cut Pro

iLife

Adobe Creative Suite 5 Standard
iMo vie

Physic al Re quire ments

The Content Specialist forVideo Production isrequired to perform the following physic al mo tions
unassiste d:

Bending atthe neckand waist;

Twisting atthe neck and waist;

Writing ;

Simple grasping and fine manipulation with the right and le ft hands;
Reaching above and below shoulderlevel, and

Lifting and moving items up to 20 Ibs.
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Serwvice Outcome

The Content Specialist for Music Produc tion will a ssist participants with developing the skills,
knowledge and ability to write, produce, engineer, mix and distribute music projectsfor
presentation atagency events and through socialmedia.

Equipm e nt Familia rity

The Content Specialist for Music Produc tion willbe using the equipment listed below, with which
the idealcandidate willbe pro fic ie nt:

Guitar
Piano
Tumpet
Bass Guitar

C ompute r Familia rity

The Content Specialist for Music Production wilbe using a Mac Pro,aniMac and a MacBook
during the course ofhis’herassignment, and should be famiiarwith the Ieopard and Snow
Ieopard versionsof Mac OSX

So ftware Fam ilia rity

The Content Specialist for Music Production willbe using the software listed below, with which
the idealcandidate wilbe proficient:

Iogic Express

iLife

Pro Tbols Interface
Iogic Audio

Physic al Re quire ments

The Content Specialist for Music Poduction isrequired to perform the following physic al mo tio ns
unassiste d:

e Writing;
e Simple grasping and manipulation with the right and le ft hands; and
e [ifting and moving itemsup to 10 Ibs.
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Serwvice Outcome

The Content Specialist for Silk Sc re e ning will assist participants with developing the skills,
knowledge and ability to design, print and distribute graphic appareland accessoriesforuse by
agency staffand presentation and sale atagency events.

Equipm e nt Fa milia rity

The Content Specialist for Sk Sc reening wilbe using the equipment listed below, with whic h the
idealcandidate willbe pro ficie nt:

FourColorSilk Screen Press
Hash Dryers

Fim Output

Dark Room Equipment

So lve nts

C ompute r Familia rity

The Content Specialist for Sk Screening wilbe using a Mac Pro,aniMac and a MacBook during
the course ofhis’herassignment, and should be familiarwith the Ieopard and Snow Ieopard
versionsof Mac OSX

So ftware Famiilia rity

The Content Specialist for Sik Screening willbe using the software listed below, with whic h the
idealcandidate willbe pro ficie nt:

e Adobe Creative Suite 5 Standand
e Photoshop
e lustrator

Physic al Re quire ments

The Content Specialist for Silk Screening isrequired to perform the following physic al mo tions
unassiste d :

Writing ;

Reaching above and below shoulderlevel,

Powergrasping with the right and/orleft hands;

Simple grasping and manipulation with the right and le ft hands; and
Lifting and moving itemsup to 10 bs.



CONTENTSPEC IALTY SUPIEMENTAL SHEET- MAGAZINE PRODUCTION

Serwvice Outcome

The Content Specialist forMagazine Production will assist participants with developing the skills,
knowledge and ability to write, design, produce, publish and distrlbute magazine projectsfor
presentation atagency events and through socialmedia.

Equipm e nt Familia rity

The Content Specialist forMagazine Production willbe using the equipment listed below, with
which the idealcandidate willbe pro ficie nt:

IMac Computers

C om pute r Familia rity
The Content Specialist forMagazine Production willbe using a Mac Pro,an iMac and a

MacBook during the course of his herassignment, and should be familiarwith the Ieopard and
Snow Ieopard versionsofMac OSX

So ftware Famiilia rity

The Content Specialist forMagazine Production willbe using the software listed below, with
which the idealcandidate willbe pro fic ie nt:

e Adobe Creative Suite 5 Standard
e QuarkXpress

Physic al Re quire m e nts

The Content Specialist forMagazine Production isrequired to perform the following physical
mo tions unassisted:

e  Writing;
e Simple grasping and manipulation with the right and le ft hands; and
e lifting and moving temsup to 10 bs.



CONTENTSPEC IALTY SUPIEMENTA L SHEET- PHO TO G RAPHY

Serwvice Outcome

The Content Specialist forPhotography will assist participants with developing the skills,
knowledge and ability to compose, shoot, print and distibute photography projectsforsale,
presentation atagency eventsand presentation through socialmedia.

Equipm e nt Fa milia rity

The Content Specialist forPhotography wilbe using the equipment listed below, with whic h the
idealcandidate willbe pro ficie nt:

SIR Cameras
Strobe Lights
Light Meters

Reflectors

C ompute r Familia rity

The Content Specialist forPhotography wilbe using a Mac Pro, an iMac and a Mac Book during
the course ofhis’herassignment, and should be familiarwith the Ieopard and Snow Ieopard
vewsionsof Mac OSX

So ftware Famiilia rity

The Content Specialist forPhotography willbe using the software listed below, with whic h the
idealcandidate willbe pro ficie nt:

o ilife
e Adobe Creative Suite 5 Standand

Physic al Re quire m e nts

The Content Specialist forPhotography isrequired to perform the following physic al mo tions
unassiste d :

o  Writing ;
e Simple grasping and fine manipulation with the right and left hands;
o Iifting and moving itemsup to 10 bbs.
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Application Form

I. Contact Information

Applicant Name
Address

City, State and Zip

Phone Number

Email address

Content Specialty

II. Required Documentation (mark items included)

Resume

Scope of Work Supplement (standard form)

List of Professional References

Artist Statement

HEiENEnE

Work Sample

II1.Signature

By signature, the applicant offers the following assurances: (1) that the information submitted
within the application is true, complete and accurate to the best of the applicant’s knowledge;
(2) that any false, fictitious or fraudulent statements or claims may subject the applicant to
criminal, civil or administrative penalties; and (3) the applicant agrees to accept responsibility
for the conduct of the project and to provide the required progress reports if a subcontract is
awarded as a result of this application.

Applicant Signature Date Signed




II.

I11.

Long Beach Community Services Development Corporation,
dba Long Beach Community Action Partnership
Scope of Work Supplement Form

Applicant Information

Applicant Name

Address

City, State and Zip

Phone Number

Email Address

Content Specialty

Please briefly describe vour professional experience in vour chosen Content
Specialty.

Please briefly describe yvour experience as a mentor or instructor in your chosen
Content Specialty.




Long Beach Community Services Development Corporation,
dba Long Beach Community Action Partnership
Scope of Work Supplement Form

IVv. Please briefly describe your experience working with vouth.




