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I. PROPOSAL 

De finitions: "LBCAP" o r “Age nc y” is Lo ng  Be a c h Co mmunity Se rvic e s 

De ve lo pme nt Co rpo ra tio n, db a  Lo ng  Be a c h Co mmunity Ac tio n 

Pa rtne rship . 

 

"Applic ant" is a n individua l sub mitting  a n a pplic a tio n to  LBCAP. 

 

 

Purpose  of Proposal: 

LBCAP is a c c e pting  applic a tio ns fo r the  de live ry o f me dia  a rt instruc tio n to  pa rtic ipa nts 

in the  LBCAP Le a de rship  Ac a de my Me nto ring  Pro g ra m (LAMP) lo c a te d  in Lo ng  Be a c h, 

Ca lifo rnia . 

 

LBCAP will ac c e pt applic ations on a  c ontinuous basis, without re g ard to spe c ific  

position availability.  Applic a nts c a n re spo nd  to  this RFQ a t a ny time , a nd  will b e  

c o nside re d  fo r a  future  o pe ning  b a se d  upo n the ir q ua lific a tio ns a s sub mitte d .  If a n 

a pplic a nt is no t de e me d q ua lifie d  fo r future  c o nside ra tio n, the  a pplic a nt will b e  no tifie d  

in writing  and  ma y re -sub mit a n a pplic a tio n a t a ny time .  If a n a pplic a nt is de e me d 

q ua lifie d  fo r future  c o nside ra tio n, the  a pplic a nt will b e  no tifie d  in writing  a nd the ir 

a pplic a tio n re ta ine d  fo r a  pe rio d  o f o ne  ye a r, a fte r whic h a n a pplic a nt will ne e d  to  re -

sub mit a n a pplic a tio n a s pro o f o f c o ntinue d  inte re st in a  po sitio n.  Se le c tio n de c isio ns 

will b e  made  fro m the  a va ila b le  a pplic a nt po o l a s o pe ning s b e c o me  a va ila b le , with a ll 

q ua lifie d  a pplic a nts o n file  a t the  time  o f the  o pe ning  o ffe re d  a n inte rvie w.  

 

The  suc c e ssful a pplic a nt will b e  re spo nsib le  fo r the  de live ry o f instruc tio na l se rvic e s to  

yo uth b e twe e n the  a g e s o f 14 a nd 24 pa rtic ipa ting  in LAMP/ Me dia  Arts.  De finitio n o f 

the  se rvic e s to  b e  pro vide d  is de fine d  in the  Sc ope  of Work se c tio n (pg s 5-6). 

 

Te rms: 

A. The  ma ximum ho urly c o ntra c t ra te  is fifty do lla rs pe r ho ur ($50.00), with the  

numb e r o f ho urs va rying  b a se d  upo n pro g ra m ne e ds. 

 

B. LBCAP re se rve s the  rig ht to  re je c t a ny a nd  a ll a pplic a tio ns re c e ive d  a s a  

re sult o f this RFQ. If a n a pplic a tio n is a c c e pte d  it will b e  the  mo st 

a dva nta g e o us re g a rding  q ua lity o f se rvic e , the  a pplic a nt’ s q ua lific a tio ns, 

c a pa b ilitie s to  pro vide  the  spe c ifie d  se rvic e (s), a nd  o the r fa c to rs whic h 

LBCAP ma y c o nside r. LBCAP do e s no t inte nd  to  a wa rd  a  c o ntra c t fully o n 

the  b a sis o f a ny re spo nse  ma de  to  the  pro po sa l. LBCAP re se rve s the  rig ht 

to  mo dify this RFQ a t a ny time  b e fo re  a  c o ntra c t is a wa rde d . Ne g o tia tio ns 
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wo uld  b e  unde rta ke n with the  a pp lic a nt who se  pro po sa l is d e e me d  to  

b e st me e t LBCAP's spe c ific a tio ns a nd  ne e d s. 

 

C . LBCAP re se rve s the  rig ht to  re je c t a ny o r a ll a pp lic a tio ns, to  wa ive  o r no t 

wa ive  info rma litie s o r irre g ula ritie s in a pp lic a tio ns o r a pp lic a tio n 

pro c e dure s, a nd  to  a c c e pt o r furthe r ne g o tia te  c o st, te rms, o r c o nd itio ns 

o f a ny a pp lic a tio n de te rmine d  b y LBCAP to  b e  in the  b e st inte re sts o f 

LBCAP. 

 

D. Se rvic e s pro vide d  thro ug h this RFQ a re  re stric te d  to  the  a g e nc y’ s se rvic e  

de live ry a re a . This se rvic e  de live ry a re a  is fixe d  a nd  c a nno t b e  mo d ifie d  

unle ss o the rwise  de te rmine d  b y LBCAP. 

 

E. The  a pp lic a tio n must b e  sig ne d  b y the  a pp lic a nt; fa ilure  o f the  suc c e ssful 

a pp lic a nt to  a c c e pt the  o b lig a tio n o f the  c o ntra c t ma y re sult in the  

c a nc e lla tio n o f a ny se le c tio n. 

 

F. In the  e ve nt it b e c o me s ne c e ssa ry to  re vise  a ny pa rt o f the  RFQ, a dde nda  

will b e  pro vide d . App lic a tio ns re c e ive d  prio r to  the  pub lic a tio n o f a ny 

a dde nda  will b e  c o nside re d  to  ha ve  me t a ny a dd itio na l re q uire me nts 

impo se d  b y the  a dde nda  until the  e xp ira tio n da te  o f the  a pp lic a tio n. 

 

G . The  a pp lic a tio n sho uld  b e  pre pa re d  simply a nd  e c o no mic a lly pro vid ing  a  

stra ig htfo rwa rd , c o nc ise  de sc rip tio n o f the  a pp lic a nt's a b ility to  me e t the  

re q uire me nts o f the  RFQ. The  a p p lic a tio n sha ll b e  writte n in ink o r 

type writte n. No  e ra sure s a re  pe rmitte d . Mista ke s ma y b e  c ro sse d  o ut a nd  

c o rre c te d  a nd  must b e  initia le d  in ink b y the  pe rso n signing  the  

a pp lic a tio n. 

 

H. All a pp lic a nts wishing  to  b e  a wa rde d  a  c o ntra c t will b e  c o nside re d . All 

a pp lic a nts a re  re q uire d  to  c o mple te  the  a pp lic a tio n in its e ntire ty. 
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II. APPLICATIO N 

The  applic a tio n sha ll inc lude  the  fo llo wing  ite ms.  Fa ilure  to  inc lude  a ll ite ms re quire d  in 

the  re spo nse  to  this RFQ c o uld re sult in disqualific a tio n. 

 

 

A. Applic a tion Form (re quire d) 

 

B. Re sume  (re quire d) 

 

C . Sc ope  of Work Supple me nt Form (re quire d) 

 

D. Thre e  Profe ssiona l Re fe re nc e s (re quire d) 

 

E. Artist Sta te me nt (optiona l) 

 

F. Work Sa mple  (re quire d) 
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III. TERMS AND CONDITIONS 

 

BACKGROUND INFORMATION: 

LBCAP is a c c e pting  pro po sa ls to  de live r me d ia  a rts instruc tio n to  pa rtic ipa nts in LAMP.  

Pro g ra m funds a re  pro vide d  thro ug h the  Ca lifo rnia  De pa rtme nt o f Co mmunity Se rvic e s 

a nd  De ve lo pme nt a nd  priva te  fund e rs.   Se rvic e s sho uld  b e  pro vide d  with the  inte nt to  

a ssist pa rtic ipa nts with the  d e ve lo pme nt o f the ir skills, kno wle d g e  a nd  a b ilitie s in the ir 

c ho se n Co nte nt Spe c ia lty. 

 

AWARD: 

LBCAP re se rve s the  rig ht to  re je c t a ny a nd / o r a ll a pp lic a tio ns re c e ive d  a s a  re sult o f this 

RFQ.  The  c o ntra c te d  a pp lic a nt sha ll b e  se le c te d  b a se d  o n q ua lity o f se rvic e , the  

a pp lic a nt’ s q ua lific a tio ns a nd  c a pa b ilitie s to  pro vide  the  spe c ifie d  se rvic e  a nd  o the r 

fa c to rs whic h LBCAP ma y c o nside r. LBCAP do e s no t inte nd  to  a wa rd  c o ntra c ts fully o n 

the  b a sis o f a ny re spo nse  ma de  to  the  RFQ; LBCAP re se rve s the  rig ht to  c o nside r 

pro po sa ls fo r mo d ific a tio ns a t a ny time  b e fo re  a  c o ntra c t wo uld  b e  a wa rde d , a nd  

ne g o tia tio ns wo uld  b e  und e rta ke n with the  a pp lic a nt who se  pro po sa l is d e e me d  to  

b e st me e t LBCAP’ s sp e c ific a tio ns a nd  ne e d s. 

 

TERM OF CONTRACT: 

Contra c ts will be  a wa rde d on a n a nnua l c a le nda r ba sis, or pro- ra te d portion the re of if 

a n a pplic a nt is se le c te d a fte r the  sta rt of a  sta nda rd c ontra c t ye a r. If a  c o ntra c t o r 

c o ntra c t re ne wa l is a wa rde d , no  c ha ng e s to  the  c o ntra c to r’ s ho urly ra te  c ha ng e s will 

b e  a llo we d  witho ut a g re e me nt o f a ll the  pa rtie s. 

 

SCOPE OF WORK: 

A. Ap plic a nts must ha ve  the  c a pa c ity a nd  c a pa b ility to  a c hie ve  the  se rvic e  

o utc o me s id e ntifie d  in the  Co nte nt Spe c ia lty Supp le me nta l She e t a tta c he d  

he re to , a s a ppro pria te  fo r the  a pp lic a nt’ s spe c ia lty. 

B. Ap plic a nts must me e t a ll sta te d  re q uire me nts in the  Co nte nt Spe c ia list Po sitio n 

Re q uire me nts, a tta c he d  he re to . 

C . The  suc c e ssful a pp lic a nt must sub mit a n IRS Fo rm W-9 a t the  time  o f c o ntra c t 

sig ning . 

D. Se rvic e s must b e  pro vide d  to  re side nts o f c itie s within the  fo llo wing  Se rvic e  

De live ry Are a : 

a . Arte sia  

b . Be llflo we r 

c . Ca rso n 

d . Ce rrito s 

e . Co mpto n 
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f. Ha wa iia n Ga rd e ns 

g . La ke wo o d  

h. Lo ng  Be a c h 

i. Sig na l Hill 

j. Pa ra mo unt 

k. Ra nc ho  Do ming ue z 

l. Sa n Pe dro  

m. Wilming to n 

E. The  fo llo wing  se rvic e s a re  funde d  thro ug h this RFQ a nd  a re  to  b e  de ve lo pe d  in 

c o nsulta tio n with the  Yo uth Pro g ra ms Dire c to r: 

a . Co nte nt Instruc tio n; 

b . Ove rsig ht a nd  ma na g e me nt o f fie ld  trips; 

c . De ve lo pme nt a nd  ma na g e me nt o f spe c ia l p ro je c ts fo r pre se nta tio n a t 

LBCAP e ve nts; a nd  

d . Othe r se rvic e s a nd  pro je c ts a t the  d ire c tio n o f the  Yo uth Pro g ra ms 

Dire c to r. 

 

PAYMENT TERMS /  INVOICING 

Co ntra c te d  a pp lic a nts sha ll invo ic e  LBCAP fo r se rvic e s re nde re d  o n a  b i-we e kly b a sis.  

The  a pp lic a nt’ s invo ic ing  sha ll inc lude  a  de ta ile d  summa ry o f se rvic e s fo r whic h 

pa yme nt is re q ue ste d .  Pa yme nt will b e  ma de  b y LBCAP in a  time ly ma nne r no t to  

e xc e e d  fo urte e n (14) da ys fro m da te  o f the  o rig ina l invo ic e . 



CONTENT SPECIALIST POSITION REQUIREMENTS, ALL CANDIDATES  

 

Summa ry 

 

Lo ng  Be a c h Co mmunity Se rvic e s De ve lo p me nt Co rp o ra tio n (d b a  Lo ng  Be a c h Co mmunity 

Ac tio n Pa rtne rship , o r LBCAP) is lo o king  fo r Co nte nt Sp e c ia lists fo r LBCAP’ s Le a de rship  Ac a d e my 

Me nto ring  Pro g ra m (LAMP), fund e d  b y the  Ca lifo rnia  De p a rtme nt o f Co mmunity Se rvic e s a nd  

De ve lo p me nt, p riva te  fund e rs a nd  pro g ra m-g e ne ra te d  re ve nue .  The se  p o sitio ns re q uire  the  

tra ining  a nd  me nto ring  o f yo uth a g e s 14-24 in o ne  o f the  fo llo wing  c a te g o rie s o f me d ia  a rts: 

vide o  p ro d uc tio n; music  p ro d uc tio n; p ho to g ra phy; e le c tro nic  ma g a zine  pro d uc tio n; a nd  silk 

sc re e ning . 

 

 

Cla ssific a tion 

 

The se  p o sitio ns a re  inte rmitte nt; the  ho urs a nd  da ys re q uire d  va rie s b a se d  up o n a va ila b le  

fund ing . 

  

 

Esse ntia l Job Dutie s 

 

The se  p o sitio ns re q uire  the  suc c e ssful c a nd id a te  to  p e rfo rm the  fo llo wing  p rima ry d utie s: 

 

• Instruc t stude nts in b a sic  the o rie s o f c o nc e p t a nd  d e sig n d e ve lo pme nt fo r the  c o nte nt 

sp e c ia lty; 

• Tra in stude nts to  use  a g e nc y-p ro vid e d  c o mp ute rs, so ftwa re  a nd  e q uip me nt a s de fine d  in 

the  Co nte nt Sp e c ia lty Sup p le me nta l She e t; 

• Instruc t stude nts o n sta nd a rd  ind ustry b usine ss p ra c tic e s; 

• G uid e  stud e nts in the  c re a tio n o f spe c ia l p ro je c ts fo r d isp la y o r p re se nta tio n a t a g e nc y-

sc he d ule d  a nd  Sp e c ia list-sc he dule d  e ve nts; a nd  

• Me nto r stude nts in the ir p e rso na l a nd  e d uc a tio na l d e ve lo pme nt within the  Sp e c ia lty; 

 

 

Ca ndida te  Abilitie s 

 

The  suc c e ssful c a nd id a te  will p o sse ss the  fo llo wing  a b ilitie s: 

 

REQUIRED 

• Re a d , und e rsta nd , sp e a k, a nd  write  Eng lish a t a  le ve l a p p ro pria te  fo r the  p o sitio n. 

• Co mmunic a te  e ffe c tive ly, b o th ve rb a lly a nd  in writing , with ind ivid ua ls a nd  g ro up s fro m 

va rie d  so c ia l, e c o no mic  a nd  c ultura l b a c kg ro und s. This inc lude s, b ut is no t limite d  to , 

p re se nting  info rma tio n a nd  re sp o nd ing  to  q ue stio ns fro m ma na g e rs, fund e rs a nd  

me mb e rs o f the  g e ne ra l p ub lic . 

• Re a d  a nd  c o mp re he nd  re le va nt re g ula tio ns, p o lic y, p ro c e d ure s, ma na g e me nt 

d ire c tive s, a nd  o the r a pp ro p ria te  p ro g ra m info rma tio n. 

• Disp la y p a tie nc e , ta c t, a  c he e rful d isp o sitio n a nd  e nthusia sm with tho se  ind ivid ua ls 

c o nta c te d  in the  c o urse  o f wo rk. 

• Pro vid e  e xc e p tio na l inte rna l a nd  e xte rna l c usto me r se rvic e . 

• Ma ke  d e c isio ns in sta nd a rd  p ro c e d ura l ma tte rs witho ut imme d ia te  sup e rvisio n. 

• Pre p a re  a nd  ma inta in a c c ura te  re c o rd s. 

• Op e ra te  sta nd a rd  mo d e rn o ffic e  e q uipme nt. 

• Use  so ftwa re  a nd  e q uipme nt a s d e fine d  in the  Co nte nt Sp e c ia lty Supp le me nta l She e t. 



 

 

 

 

Ca ndida te  Abilitie s, c ontinue d 

 

PREFERRED 

• Po sse ss a nd  ma inta in a  va lid  Ca lifo rnia  Drive r Lic e nse , p ro o f o f Sta te  ma nda te d  pe rso na l 

a uto mo b ile  insura nc e  a nd  a c c e p ta b le  d riving  re c o rd  sub sta ntia te d  b y DMV re c o rd s. 

• Use  a  d e p e nd a b le  pe rso na l ve hic le  fo r tra ve l to  p e rfo rm wo rk d utie s thro ug ho ut the  

c o urse  o f e mplo yme nt. 

• Tra ve l to  re g io na l, sta te  a nd  na tio na l e ve nts a s a ssig ne d  b y the  a g e nc y. 

 

 

Physic a l Re quire me nts 

 

This p o sitio n re q uire s suc c e ssful c a nd id a te s to  p e rfo rm p hysic a l mo tio ns una ssiste d  a s d e fine d  in 

the  Co nte nt Sp e c ia lty Sup p le me nta l She e t. 

 

 

Compe nsa tion 

 

As a  c o ntra c t-b a se d  p o sitio n, p a y is b a se d  up o n the  numb e r o f ho urs a ssig ne d  b y the  a g e nc y 

fo r the  se rvic e s re q uire d , p a id  a t the  ra te  o f $50.00 pe r ho ur. 

 

 

Applic a tion Proc e ss 

 

To  b e  c o nsid e re d  fo r a  p o sitio n, c a nd id a te s must sub mit a n a p p lic a tio n, re sume , sc o p e  o f wo rk 

supp le me nt, re fe re nc e s, a rtist sta te me nt a nd  sa mp le  o f wo rk (a rtist p o rtfo lio , film re e l, c d / d vd , 

a nd  o r we b site  info rma tio n). 

 

  



CONTENT SPECIALTY SUPLEMENTAL SHEET – VIDEO PRODUCTION 

  

Se rvic e  Outc ome  

 

The  Co nte nt Sp e c ia list fo r Vid e o  Pro d uc tio n will a ssist p a rtic ip a nts with d e ve lo p ing  the  skills, 

kno wle d g e  a nd  a b ility to  sc rip t, p ro d uc e , d ire c t, film, e d it a nd  d istrib ute  vide o  p ro je c ts fo r 

p re se nta tio n a t a g e nc y e ve nts a nd  thro ug h so c ia l me d ia . 

 

 

Equipme nt Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Vid e o  Pro d uc tio n will b e  using  the  e q uip me nt liste d  b e lo w, with whic h 

the  id e a l c a nd id a te  will b e  p ro fic ie nt: 

 

• HD Ca me ra s 

• Film Ca me ra s 

• Ed iting  Syste ms 

• Lig hting  

• So und  fo r Vid e o  

 

 

Compute r Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Vid e o  Pro d uc tio n will b e  using  a  Ma c  Pro , a n iMa c  a nd  a  Ma c Bo o k 

d uring  the  c o urse  o f his/ he r a ssig nme nt, a nd  sho uld  b e  fa milia r with the  Le o p a rd  a nd  Sno w 

Le o p a rd  ve rsio ns o f Ma c  OS X.  

 

 

Softwa re  Familia rity 

 

The  Co nte nt Sp e c ia list fo r Vid e o  Pro d uc tio n will b e  using  the  so ftwa re  liste d  b e lo w, with whic h 

the  id e a l c a nd id a te  will b e  p ro fic ie nt: 

 

• Fina l Cut Pro  

• iLife  

• Ad o b e  Cre a tive  Suite  5 Sta nd a rd  

• iMo vie   

 

 

Physic a l Re quire me nts 

 

The  Co nte nt Sp e c ia list fo r Vid e o  Pro d uc tio n is re q uire d  to  pe rfo rm the  fo llo wing  p hysic a l mo tio ns 

una ssiste d : 

 

• Be nd ing  a t the  ne c k a nd  wa ist; 

• Twisting  a t the  ne c k a nd  wa ist; 

• Writing ; 

• Simp le  g ra sp ing  a nd  fine  ma nip ula tio n with the  rig ht a nd  le ft ha nd s; 

• Re a c hing  a b o ve  a nd  b e lo w sho ulde r le ve l; a nd  

• Lifting  a nd  mo ving  ite ms up  to  20 lb s. 
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Se rvic e  Outc ome  

 

The  Co nte nt Sp e c ia list fo r Music  Pro d uc tio n will a ssist p a rtic ip a nts with d e ve lo p ing  the  skills, 

kno wle d g e  a nd  a b ility to  write , p ro d uc e , e ng ine e r, mix a nd  d istrib ute  music  p ro je c ts fo r 

p re se nta tio n a t a g e nc y e ve nts a nd  thro ug h so c ia l me d ia . 

 

 

Equipme nt Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Music  Pro d uc tio n will b e  using  the  e q uip me nt liste d  b e lo w, with whic h 

the  id e a l c a nd id a te  will b e  p ro fic ie nt: 

 

• G uita r  

• Pia no  

• Trump e t  

• Ba ss G uita r 

 

 

 

 

Compute r Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Music  Pro d uc tio n will b e  using  a  Ma c  Pro , a n iMa c  a nd  a  Ma c Bo o k 

d uring  the  c o urse  o f his/ he r a ssig nme nt, a nd  sho uld  b e  fa milia r with the  Le o p a rd  a nd  Sno w 

Le o p a rd  ve rsio ns o f Ma c  OS X.  

 

Softwa re  Familia rity 

 

The  Co nte nt Sp e c ia list fo r Music  Pro d uc tio n will b e  using  the  so ftwa re  liste d  b e lo w, with whic h 

the  id e a l c a nd id a te  will b e  p ro fic ie nt: 

 

• Lo g ic  Exp re ss 

• iLife  

• Pro  To o ls Inte rfa c e  

• Lo g ic  Aud io   

 

 

Physic a l Re quire me nts 

 

The  Co nte nt Sp e c ia list fo r Music  Pro d uc tio n is re q uire d  to  pe rfo rm the  fo llo wing  p hysic a l mo tio ns 

una ssiste d : 

 

• Writing ; 

• Simp le  g ra sp ing  a nd  ma nip ula tio n with the  rig ht a nd  le ft ha nd s; a nd  

• Lifting  a nd  mo ving  ite ms up  to  10 lb s. 
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Se rvic e  Outc ome  

 

The  Co nte nt Sp e c ia list fo r Silk Sc re e ning  will a ssist p a rtic ip a nts with d e ve lo p ing  the  skills, 

kno wle d g e  a nd  a b ility to  d e sig n, p rint a nd  d istrib ute  g ra phic  a p p a re l a nd  a c c e sso rie s fo r use  b y 

a g e nc y sta ff a nd  p re se nta tio n a nd  sa le  a t a g e nc y e ve nts. 

 

 

Equipme nt Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Silk Sc re e ning  will b e  using  the  e q uip me nt liste d  b e lo w, with whic h the  

id e a l c a nd id a te  will b e  p ro fic ie nt: 

 

Fo ur Co lo r Silk Sc re e n Pre ss 

Fla sh Drye rs 

Film Outp ut 

Da rk Ro o m Eq uip me nt 

So lve nts  

 

 

Compute r Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Silk Sc re e ning  will b e  using  a  Ma c  Pro , a n iMa c  a nd  a  Ma c Bo o k d uring  

the  c o urse  o f his/ he r a ssig nme nt, a nd  sho uld  b e  fa milia r with the  Le o p a rd  a nd  Sno w Le o p a rd  

ve rsio ns o f Ma c  OS X.  

 

Softwa re  Familia rity 

 

The  Co nte nt Sp e c ia list fo r Silk Sc re e ning  will b e  using  the  so ftwa re  liste d  b e lo w, with whic h the  

id e a l c a nd id a te  will b e  p ro fic ie nt: 

 

• Ad o b e  Cre a tive  Suite  5 Sta nd a rd  

• Pho to sho p  

• Illustra to r 

 

 

Physic a l Re quire me nts 

 

The  Co nte nt Sp e c ia list fo r Silk Sc re e ning  is re q uire d  to  pe rfo rm the  fo llo wing  p hysic a l mo tio ns 

una ssiste d : 

 

• Writing ; 

• Re a c hing  a b o ve  a nd  b e lo w sho ulde r le ve l; 

• Po we r g ra sp ing  with the  rig ht a nd / o r le ft ha nd s; 

• Simp le  g ra sp ing  a nd  ma nip ula tio n with the  rig ht a nd  le ft ha nd s; a nd  

• Lifting  a nd  mo ving  ite ms up  to  10 lb s. 

  



CONTENT SPECIALTY SUPLEMENTAL SHEET – MAGAZINE PRODUCTION 

  

Se rvic e  Outc ome  

 

The  Co nte nt Sp e c ia list fo r Ma g a zine  Pro d uc tio n will a ssist p a rtic ip a nts with d e ve lo p ing  the  skills, 

kno wle d g e  a nd  a b ility to  write , d e sig n, p ro d uc e , p ub lish a nd  d istrib ute  ma g a zine  p ro je c ts fo r 

p re se nta tio n a t a g e nc y e ve nts a nd  thro ug h so c ia l me d ia . 

 

 

Equipme nt Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Ma g a zine  Pro d uc tio n will b e  using  the  e q uipme nt liste d  b e lo w, with 

whic h the  ide a l c a nd id a te  will b e  p ro fic ie nt: 

 

IMa c  Co mpute rs 

 

 

Compute r Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Ma g a zine  Pro d uc tio n will b e  using  a  Ma c  Pro , a n iMa c  a nd  a  

Ma c Bo o k d uring  the  c o urse  o f his/ he r a ssig nme nt, a nd  sho uld  b e  fa milia r with the  Le o p a rd  a nd  

Sno w Le o pa rd  ve rsio ns o f Ma c  OS X.  

 

Softwa re  Familia rity 

 

The  Co nte nt Sp e c ia list fo r Ma g a zine  Pro d uc tio n will b e  using  the  so ftwa re  liste d  b e lo w, with 

whic h the  ide a l c a nd id a te  will b e  p ro fic ie nt: 

 

• Ad o b e  Cre a tive  Suite  5 Sta nd a rd  

• Qua rk Xp re ss 

 

 

Physic a l Re quire me nts 

 

The  Co nte nt Sp e c ia list fo r Ma g a zine  Pro d uc tio n is re q uire d  to  p e rfo rm the  fo llo wing  physic a l 

mo tio ns una ssiste d : 

 

• Writing ; 

• Simp le  g ra sp ing  a nd  ma nip ula tio n with the  rig ht a nd  le ft ha nd s; a nd  

• Lifting  a nd  mo ving  ite ms up  to  10 lb s. 

  



CONTENT SPECIALTY SUPLEMENTAL SHEET – PHOTOGRAPHY 

  

Se rvic e  Outc ome  

 

The  Co nte nt Sp e c ia list fo r Pho to g ra phy will a ssist p a rtic ip a nts with d e ve lo p ing  the  skills, 

kno wle d g e  a nd  a b ility to  c o mp o se , sho o t, p rint a nd  d istrib ute  p ho to g ra p hy p ro je c ts fo r sa le , 

p re se nta tio n a t a g e nc y e ve nts a nd  p re se nta tio n thro ug h so c ia l me d ia . 

 

 

Equipme nt Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Pho to g ra phy will b e  using  the  e q uip me nt liste d  b e lo w, with whic h the  

id e a l c a nd id a te  will b e  p ro fic ie nt: 

 

SLR Ca me ra s 

Stro b e  Lig hts 

Lig ht Me te rs 

Re fle c to rs 

 

 

Compute r Fa milia rity 

 

The  Co nte nt Sp e c ia list fo r Pho to g ra phy will b e  using  a  Ma c  Pro , a n iMa c  a nd  a  Ma c Bo o k d uring  

the  c o urse  o f his/ he r a ssig nme nt, a nd  sho uld  b e  fa milia r with the  Le o p a rd  a nd  Sno w Le o p a rd  

ve rsio ns o f Ma c  OS X.  

 

 

Softwa re  Familia rity 

 

The  Co nte nt Sp e c ia list fo r Pho to g ra phy will b e  using  the  so ftwa re  liste d  b e lo w, with whic h the  

id e a l c a nd id a te  will b e  p ro fic ie nt: 

 

• iLife  

• Ad o b e  Cre a tive  Suite  5 Sta nd a rd  

 

 

Physic a l Re quire me nts 

 

The  Co nte nt Sp e c ia list fo r Pho to g ra phy is re q uire d  to  pe rfo rm the  fo llo wing  p hysic a l mo tio ns 

una ssiste d : 

 

• Writing ; 

• Simp le  g ra sp ing  a nd  fine  ma nip ula tio n with the  rig ht a nd  le ft ha nd s; 

• Lifting  a nd  mo ving  ite ms up  to  10 lb s. 

 



Long Beach Community Services Development Corporation,   
dba Long Beach Community Action Partnership

Application Form

1 

 
I. Contact Information 

 

Applicant Name       

Address       

City, State and Zip       

Phone Number       

Email address       

Content Specialty        

  

 

II. Required Documentation (mark items included) 

 

 Resume 

 Scope of Work Supplement (standard form) 

 List of Professional References 

 Artist Statement 

 Work Sample 

 

 

III. Signature 

 

By signature, the applicant offers the following assurances: (1) that the information submitted 

within the application is true, complete and accurate to the best of the applicant’s knowledge; 

(2) that any false, fictitious or fraudulent statements or claims may subject the applicant to 

criminal, civil or administrative penalties; and (3) the applicant agrees to accept responsibility 

for the conduct of the project and to provide the required progress reports if a subcontract is 

awarded as a result of this application. 

 

 

Applicant Signature 

 

 

Date Signed 

 



Long Beach Community Services Development Corporation,   
dba Long Beach Community Action Partnership

Scope of Work Supplement Form

1 

 
I. Applicant Information 

 

Applicant Name       

Address       

City, State and Zip       

Phone Number       

Email Address       

Content Specialty       

 

II. Please briefly describe your professional experience in your chosen Content 

Specialty. 

 

 

 

 

III. Please briefly describe your experience as a mentor or instructor in your chosen 

Content Specialty. 

 



Long Beach Community Services Development Corporation,   
dba Long Beach Community Action Partnership

Scope of Work Supplement Form

2 

 
IV. Please briefly describe your experience working with youth.  

 

 

 


