X University of Sunderland
° Reprographics Request Form University of
IKON  sunderland.ikontrac.co.uk &y Sunderland
SERVICE.  LCA Hut, City C W
EXCELLENCE ut, Lity Lampus.
Customer Info _(Please supply as much information as you can) Date Sent Date Required
Name Floor/Room Additional Notes / Job Description
Phone School Service
Email Full Expenditure Code (Very important)
Building Copyright Licencing Agency
you have the authority to have this document
reproduced
vesL ] wol ]
Quantities Number of Number of
Originals Copies
Print Type Paper Size Paper Stock Paper Sides
White Paper | White Card | Single Double
B‘;\?ﬁ.k = Colour | A4 | a3 | A2 | a1 | Ao B 2
ite
Colour Paper | Colour Card | Labels | Transparency

Binding Staple 1 or 2 Comb Bind | Thermal Tape Uni Bind Wiro Bind
Covers / Colour Card Cover Front & Back Acetate Front & Back Acetate Front Card Back
Finishing | & )ated | Uncollated | Laminate | Fold | Guillotine | Pad |  Booklet P"L'fr’]'fh

* Easy as email

- Large files

* Track job progress
¢ Instant quote

* No post delay

* No messy originals

Why not order online with

IKONTRAC::

Sunderland.ikontrac.co.uk (click new user signup)

Solution*

Get setup for scanning from
your lkon photo copier

& have your originals sent to
your email as .pdf

Get rid of scrappy bits of paper.

printservice@sunderland.ac.uk

Return Address

Name Building Room School / Service
Telephone * K
el _**
Printed by : Checked by : > IKON
/’SERVICE
EXCELLENCE"




