SAMPLE WORKFLOW DRAFT Form F019.5 _Reclassification_Form Routing

Trigger: Manager accesses MSS and
selects “Start Processes” link.
Manager selects “Reclassify Position”
and appropriate reason - Upward,
Downward, or Lateral.

Manager uses OM automated
form and completes relevant
fields. NOTE: Item sentas a
task. Workflow routes to his/her
immediate supervisor utilizing
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