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STEP ONE: Acquire Your Official Invitation

All applicants must submit an official invitation from Russia. (Invitation letters written by business contacts may be used only for the
Three Year Visa process; contact G3 for details.)

° If you do not have your own invitation, G3 can acquire tourist and business invitations; please see the attached Invitation
Order Form. Processing times listed on the Applicable Fees page do not include invitation processing time.

° If you have your own invitation, provide a scan. This must be the official invitation from Russia, which will be written in
Russian; samples are attached. If your invitation is a Telex sent directly to a consulate, you will need the reference number,
the name of the company that requested the invitation, the cities to be visited, the entry and exit dates listed on the Telex
request, and the date it will be available at the consulate. Rejections due to incorrect Telex details will be subject to additional
Submission Fees. You will need to have the details of your invitation before your Russian Visa Application can be prepared.

STEP TWO: G3 Prepares Your Russian Visa Application

Due to the complexity of the online Russian Visa Application, all applicants are required to use G3’s Concierge Level Service to
have a G3 associate complete the online application. Email the following documents to CLS@g3visas.com:

[ ] Completed Russian Visa Questionnaire (attached). You may save your answers on this file and email directly to G3. All
questions must be answered in full in order for G3 to complete your application accurately.

[:} A scan of the information/photo page of your valid signed passport.
[ ] Your completed Visa Order Form (attached).

[ ] Your completed Invitation Order Form, or if you will provide your own invitation, send a scan of your official invitation or your
complete invitation Telex details.

D If you have previously visited Russia, send a scan of all your previous Russian visas issued within the last three years.

G3 will email you a PDF of your completed application to print and sign, as well as a pre-paid FedEx airbill to send your documents to
G3. Please allow 3 business days for your application to be completed after G3 has received all information. Rush service is available.

STEP THREE: Send the Following Documents to G3

Your completed Russian visa application, sent to you by G3, printed and signed with a pen-to-paper signature in blue or black
ink. Make sure the signature matches the signature in your passport.

Your original valid signed passport. It must have at least two blank pages marked “Visas” side by side and more than six
months before expiry. (G3 can assist with expedited passport renewals and additional passport pages.)

One passport-style (2"x2”) photograph taken within the last 6 months (must be in color, on photo paper, and have a plain
white background).

If providing your own invitation, send a hard copy of the invitation or Telex details. Multiple Entry applicants must send the
original paper invitation from Russia.

O O 0o o o

Copy of flight itinerary, showing your name and entry and exit dates.

Additional Requirements for Select Applicants:

Minor visa applicants must also provide a copy of their birth certificate showing both parents’ names, copies of both parents’
passports or driver’s licenses, and an original letter signed by both parents giving permission for the child to travel to Russia.

Non-US citizens must provide a copy of their valid Permanent Resident Card or U.S. Visa and [-94. Travelers who entered the
US after April 26, 2013 should print the electronic 1-94 form from https://i94.cbp.dhs.gov/.

European Union citizens must also submit proof of health insurance valid in Russia (copy of valid health insurance card or
confirmation of purchase of travel insurance, along with a policy statement showing applicant’s name and validity in Russia).

Former citizens of CIS nations (former USSR) must submit a copy of their previous CIS passport or other proof they do not
hold Russian citizenship.

Work, Residency. or Student visa applicants must also include a copy of HIV test results issued within the past 90 days.

00 0O O 0o O

Business visa applicants over age 65 must submit a letter from their company verifying their employment.
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VISA NOTES

e Multiple entry visas require two signed applications and two photos. If providing your own invitation, the original paper invitation
must be submitted. Multiple entry visas are issued for business only, and allow no more than 90 days stay in any 180 day period.

e Tourist visas are valid for no longer than a 30 day stay. If you require a longer stay in Russia, please apply for a business visa.
e |f you are in need of a Flight Crew visa, please email FlightCrew@g3visas.com.

e All travelers must register their visa within 7 business days of entering Russia. Most hotels provide this service for free, but the
registration is valid only for the period of stay in the hotel. If you will not be staying in a hotel, visas may be registered at a local
office of the Russian Federal Migration Service or at the office of the tourist company which issued the invitation.

e If you have any questions about Russian visa processing, please email Russia@g3visas.com.

PROCESSING NOTES

e Send all required documents and the completed Visa Order Form to G3 using a service with tracking such as FedEx or UPS.

e Due to submissions deadlines set by consulates and agencies, documents received by G3 after 8:30 am are hand-carried
to the appropriate processing facility the next business day. 8:30 am delivery is recommended for requests requiring Mission
Critical service; the signature requirement must be waived on 8:30 am delivery packages.

e Consular Fees include a $5 Money Order fee and a non-refundable $35 Submission Fee.
e Credit card payments are subject to a 5% credit card convenience fee unless the physical card is presented in person.

e CLS and Invitation Fees are charged at the end of Step Two, and will be invoiced separately from Consular, G3 Processing,
and Return Delivery Fees. CLS Fee is non-refundable after the application has been completed; Invitation Fee is not refundable
after G3 places the invitation request in progress.

e Complete details of G3’s Privacy, Cancellation, Payment, and Shipping Policies are available at www.g3visas.com/Policies.html.

e The issuance of visas, including visa duration and number of entries, is at the discretion of the Consulate. G3 acts on the
behalf of the client, and takes no responsibility for the services rendered by Travel Agents, Government Agencies, Consulates
or Embassies in connection with issuance of visas and passports. G3 takes no responsibility for delays or loss of passports as
may occur through above services or by any delivery service. Damage compensation is not available.

G3’s Standard of Service
All visa and passport requests are processed by knowledgeable, experienced associates.
All calls are answered by a well-informed associate, not a call center or voice mail system.
All Personally Identifiable Information is protected with safeguards that exceed State Department standards.
All requests receive email confirmation acknowledging receipt by a G3 associate.
All application documents will be thoroughly reviewed prior to submission.
All requests receive email confirmation of the completion and FedEx tracking information.
All passports are returned via the FedEx service of your choice.
G3’s Concierge Level Service (CLS) adds the following benefits:

G3 has created simple questionnaires for you to use instead of confusing application forms, and our experts will create
your visa or passport application ensuring it meets the requirements of the consulate or agency, saving you valuable
preparation time.

Your application will be emailed to you in PDF format to print and sign with a pen-to-paper signature.

You may utilize our dedicated Concierge email, CLS@g3visas.com, for a quick response from our experts.
Your G3 associate will thoroughly review your documents via email before you send them to one of our operations centers.
G3 will generate FedEx air bills for you to efficiently ship your documents to our office.

Your G3 associate will personally contact you to confirm receipt of your documents and review your request providing a
timeline of completion or if any additional information is needed.

If you require more than one visa or passport service, your associate will advise you at each stage of completion ensuring
we meet your travel dates.

Upon completion of your request, your associate will contact you to confirm your return delivery information.

Your G3 associate will provide a complimentary return delivery upgrade when your request is complete using Federal
Express Priority Overnight service (delivery next business day by 10am), and will track your package to confirm you have
received it.

You will have access to our Emergency Concierge Services and Lost Passport Support if you ever need it.

Additional service fees apply to CLS requests.
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Consular Fees for Visa Processing
Visa Type Mission Critical 7 Business Days | Priority 14 Business Days Expedited 21 Business Days

Single Entry [ 1$295.00 [ 1$185.00 [ 1$185.00
Double Entry (]$295.00 [ ]$185.00 (]$185.00
Multiple Entry (1$495.00 ([ 1$195.00 [ ]$195.00

G3 Service Fees
Tourist or Homestay (]$140.00 (]$100.00 (]$70.00
Business (]$170.00 (]$135.00 (11$80.00

Work, Residency, or ( 1$170.00 ( 1$135.00 ($80.00
Student

Concierge Level Service (Required)

(] Concierge Level Service (CLS) [_JRUSH Concierge Level Service (CLS)
Application Completed and Emailed $175.00 Application Completed and Emailed $250.00
Within 3 Business Days Next Business Day

Return Delivery Fees

() FedEx Express Saver $19.00 (] FedEx First Overnight* $84.00
3 Business Day Delivery Delivery Next Business Day by 8:30AM

(] FedEx Standard Overnight $29.00 (] Fedex Saturday Delivery* $44.00
Delivery Next Business Day by 3PM Delivery by 3PM

(] Same Day Delivery* (] FedEx International Delivery*
Delivery by FedEx or Please Call including Puerto Rico Please Call
Commercial Airline Delivery Times Vary by Location

(] FedEx or UPS Account Number Provided (] FedEx or UPS Return Airbill Included
$5.00 No Charge

*These services may not be available for all delivery locations.

Visa Processing times do not include the time required for application preparation
or acquisition of the official invitation.

Send Completed Order Form and All Required Documents To:
G3 Visas & Passports, Attn: Visa Department, 2425 West Loop South, Suite 310, Houston, TX 77027
713.574.1731 Phone | 866.945.8472 Toll Free | 866.611.6960 Fax | Houston@g3visas.com
www.g3visas.com
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Send to: G3 Visas & Passports
Attn: Visa Department HOUSTON

2425 West Loop South, Suite 310

Houston, TX 77027 RUSSIA

866.945.8472 | Houston@g3visas.com

Your invoice will be sent to your contact email. [l Check here if you require a hard copy included with your return delivery.
Traveler Names
3

4
Visa Service

Visa type: (] Tourist (] Business p ina Speed: [ Mission Critical Priori Expedited
O FightCrew [ Other rocessing Speed: (] Mission Critical [ Priority (] Expedite

Travel Details
Date of US Departure: | must have my passport no later than:

Other visa or passport services requested:
Notes:
Contact Information

Name: Company:

Contact Email (required):
Daytime Phone: Mobile Phone:
G3 Customer Number: [ N/A
Return Delivery Address
Name: Company:
Street Address:
City: State: Zip Code:

Daytime Phone: Mobile Phone:
Payment Information

(] Credit Card (] Check (] Approved Billing Terms Total Fees from Applicable Fees Page

FEE  # Travelers TOTAL

Consular Fee X
For Payment Via Credit Card: Invitation Fee X

wentsscors [ L LTI | assomonree

CLS Fee X =
Exp. Date: / Security Code: DDD Return Delivery Fee
OR Subtotal

American Express: DDDDDDDDDDDDDDD Add 5% for credit card convenience fee
Exp.Date:____/___ Security Code: DDDD Total Payment Enclosed | |

Name as it appears on the card:

|

Billing Address:
City: | state| | zip

Billing, P.0., Project or Reference Code# |

Signature:
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Send this form to CLS@g3visas.com
along with your completed Visa Order

Form and Russian Visa Questionnaire

and high-quality scans of your passport
photo page and any previous Russian visas.

Invitation Order Form

RUSSIA

Tourist Invitations
Same Day Processing

[ ]$80.00

(]$80.00
Business Invitations

Tourist Visa Type
Single Entry, Valid 30 Days
Double Entry, Valid 30 Days

48 Hour Processing
([ 1$60.00
[ 1$60.00

14 Business Day

Business Visa Type Processing

4 Business Day Processing | 8 Business Day Processing

Single Entry, Valid 30 Days
Double Entry, Valid 30 Days
Single Entry, Valid 90 Days

Double Entry, Valid 90 Days

Temporarily Unavailable
Temporarily Unavailable
Temporarily Unavailable

Temporarily Unavailable

([ 1$160.00
[ 1$220.00
(1$230.00
(1$250.00

(1$140.00
([ 1$180.00
(1$190.00
[ 1$230.00

Multiple Entry Business Visa Type

Multiple Entry, Valid 1 Year

14 Business Day
Processing

20 Business Day
Processing

Temporarily Unavailable (1$400.00

Invitations must be issued before the visa is processed. Invitation processing times are in addition to visa processing times.

Traveler Information

Last Name: First Name:

Date of Birth: Day: Month: Year:

Country of Birth: (] usa (] Other:

Country of Citizenship: (] USA (] Other:

Passport Number: Issue Date: Day:

Business Visa Information

Have you previously visited Russia? [ ) No
Job Title:

Business Address:

City:

Business Phone:

Dates for which your visa must be valid - from: bay: ~ Month:
Cities to be visited in Russia:

Hotel Name or Address of Stay:

Russian Company to be Visited:

Address of Russian Company:

Russian Company Telephone:

Month:

(] Yes, last visit date: Day:

Middle Name:

State of Residence:

City and State of Birth:

Former Citizenship:

Year: Expiration Date: Day: Month:

Month:

Company Name:

Zip Code:

10: Day: Month:

Full Name of Contact Person:
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SAMPLES OF OFFICIAL
VISAS e RUSSIAN INVITATIONS

T -
ITPUTTTAIIIEHUE Ne svessssss

ua Besn B Poccuitckyno ®egepannio

LEFT: Sample Russian Business Invitation
Please note that the dates are written in the European format
of Day — Month — Year. Your visa will be issued with the

Karorops ~ BBEYIHASL-BLIESHASL  Kparuoers MHOTOKPATHASL exact dates written on your invitation. Please contact G3 if
[pamparcrso  CLITA you need a translation of your invitation. If you are issued a
E;%’f.fﬂ'.’f CIIA business invitation such as this, you will need to provide the
Buean ¢ 05.02.2009 Tpetnmarme no 05,02.2010 Ha cpok (anest) 365 Original paper invitation from Russia.

Davmana MNETEP/PETER
M, oraecrne (waena) TOMAC/ THOMAS

[Tox MY
Sample Telex Information
Jara u vecto 1503 1974 CLIAMHMKATO ! , .
st ] Your sponsor should provide you with the details of your Telex
o e mn sowyvenns, SR34SGYIS 15042002 l;_u/sinis?Qig\[/Ii’\‘;%tion, similar to the following sample:
IOCTOBEDHIOIEETD AMUYHOCTH e eX
o e Release date 2013-04-01
(o n St AmmOMETD ia) 200 KMot Sponsored by “Kompaniya” (“Company”), Russia, Moscow,
e MOCKRA DRAEADEEI IR L1 Prekrasniy Letnii Street, 11, 9th floor; tel. +7 495 555-1234
e~ R TC IR IR Entry Date: 2013-04-27 Exit Date: 2013-07-26
Cities to Visit: Moscow, St. Petersburg
SR Gate To be sent to: WASHINGTON USA
Aononmsreasusie
CHEJIEHHS
Tgd TeAbHO 210 05.10.2010 BELOW: Sample Russian Tourist Invitation

The invitation has two parts which look nearly identical. They
may be on one or two sheets of paper. Both parts must be
submitted. The official tourist invitation will have a round
stamp with the name of the company. Please note that your
visa will be issued with the exact dates that are written on

| Opl‘u-t, oq’opmunluuﬁ TPHCAALIEHHE

VOMC-512
IModnucy doaxwnocmuozo auya

®MC-1 0037868 jgama

A ’ s . . .
- — your invitation.
KOHTPOALUBIT TALOH
ITOTBEPATEHHE N 10000 BAYYEP X 10400
0 IpHENE WHOCTPANNOTS TYpHCTa O MPHEME HROCTPANIOND TYHICTE

Kparhocms pak Kparsocti s

I passaaneTao HynepnaHos I pasaHcTen Hupepranms

Buere 05.10.2011 puegnqe 09.10.2011 Boewre 05.10.2011 Buegnne 0%.10.2011
Do Huw, Omacerso Davumn Hauw, Omicereo

DE VRIES Jaap Cornelius DE VRIES Jaap Cornelius
Mara poacenna _01.04.1960  [lon  Hy= Jlara posienin )4.1960 [Tan My=
Hosep macnopra _ MIMMOODDO Hoviep nacniopra _ NNMMBODOD

L neganen TYPHIM e nioeaen TYPH3IM

MapiupyT H MECTE PAIMEINCHIA: MapipyT H MeCTa pAINCIUCINA:

Cangr-Mereplypr: r-un «Park Inn Pulkovskayas Congr-Merephypr: r-un «Park lnn Pulkovskayan
Tlpuuiaiontas oprasisaun, oo aipec. Ne pedepetica. [ TpsHIEMAKIEIA OPrasHIsUNA, o aapec. No pedepencd.
D00 “PYCCKHH TYP", 125000, Trepexkan-Ayckas v, aom 1, opue 10, QOO0 “PYCCKHE TYP", 123000, Teeperas-Svckas yiu., aow 1, odue 10,
st dane: +7 495 200 10 10_pedepenc Ne MBT 012345 Tewfiare: +7 495 200 10 10 pedepenc N MBT 012343
JlononmTeasinee creenm Ty A0 HOCTRIO Uk JlonomuTeantinie CReacns TYRIOIHOETRIG Cmie

Cenepanuaiit anpesvop Haanos 1LH, Tenepamunuil spektop Haanon HH,

Hodnnes {{d

Jame 01,02,2011 2

fModnues

Jomig 01,03.2011 &

ATTENTION: THIS FORM 15 AN OFFICTAL CONFIRMATION OF YOUR VISIT 10 ATTERTIEN: VALID WITH TOURIST ¥ISA ONLY? KEEP THIS VOSUCHER WITH YOU AT ALL
RUSSIA! FOR VISA FORMALITIES PLEASE USEOQUR REFERENCE Ne MET 072345, TIMES!
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VISA QUESTIONNAIRE
¥ PASSPORTS RUSSIA

Email the following to CLS@g3visas.com:

e This completed questionnaire. You may save your answers on this file and email directly to G3. All questions must be
answered in order for G3 to complete your application accurately.

e A scan of the information/photo page of your valid passport.
e Your completed Visa Order Form.
e Your completed Invitation Order Form, or a scan of your official invitation or your complete invitation Telex details.
¢ |f you have previously visited Russia, provide scans of all previous Russian visas issued within the last three years.
These items may also be sent to G3 via fax or postal mail.

CLS Service Requested:

8 Standard (Application Completed in 3 Business Days) [} Rush (Application Completed in 1 Business Day)
This document is for G3 use only and is not the official visa application.

YOUR NATIONALITY:

Country of Citizenship: [ ) UsA (] Other:

Have you ever held Russian or USSR citizenship? [ ] No [ ] Yes (provide details below)

If you previously held Russian or Soviet citizenship, please state how you lost your Russian/Soviet citizenship,
including the country you emigrated to and any other pertinent details.

Date you lost Russian/Soviet citizenship: / /
Day Month Year

YOUR VISA REQUEST:

Purpose of Visit: [ ] Business (] Tourist
[ ] Flight Crew [ ] Homestay
() Other:

Specific Purpose of Visit (i.e. business meetings, tour group, etc.):

Number of Entries: [ ] Single [ ] Double (] Multiple

Date of Entry: / / Date of Departure: /
Day Month Year Day Month Year

Your visa will be issued with the precise dates and number of entries listed on your official invitation. Overstaying the duration
of your visa will result in penalties possibly including hefty fines and/or detainment by Russian immigration authorities.

YOUR PERSONAL INFORMATION:

Last Name:

First Name:

Middle Name:

If your name has legally changed, list your previous name(s) here:

Sex: [ ] Male [ ] Female

Date of Birth: /
Day Month Year

REV 3/14



VISA QUESTIONNAIRE
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Country of Birth: ] USA (] Other:
Place of Birth: City: State:
Marital Status:
[ JMarried ] Single (Never Married) [ ] Divorced [ ] Separated (] Widowed
Your Spouse’s Name (complete even if separated, divorced, or widowed):
Last Name:
First Name:
Middle Name:
Spouse’s Date of Birth: - / N / —
Spouse’s Country of Birth: [ ] USA (] Other:
Spouse’s Place of Birth: City: State:
YOUR PASSPORT DETAILS:
Type of Passport: [ ] Personal/Tourist (] Official Goverment (] Diplomatic
Passport Number:
Date of Issue: o / a— / — Date of Expiry: T I / -
Issuing Authority: [ ] US Department of State (] Other:

HEALTH AND TRAVEL INSURANCE:
[ ] No

Have you purchased travel insurance for your trip?

Name of Health Insurance Company in US:

(] Yes, insurance company name:

YOUR STAY IN RUSSIA:

Russian Cities to be Visited:

List the details of the places you will stay in Russia:

Name of First Hotel or Private Host:

Address:

Telephone:

Name of Second Hotel or Private Host:

Address:

Telephone:
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Name of Third Hotel or Private Host:

Address:

Telephone:

MISCELLANEOUS QUESTIONS:

Have you ever been refused a Russian visa? [ ] Yes [ ] No
Have you ever had a Russian visa cancelled? [ ] Yes (] No
Have you ever been deported from Russia? [ ] Yes [ ] No

If you have any professional experience relating to firearms, explosives, or nuclear technology, please describe:

If you are a member of any professional or charity organizations, list the names of the organizations:

Have you ever been a member of the military? [ ] No (] Yes (complete details below)

Service (i.e. US Navy):

Highest Rank Obtained:

Specialization:

Dates of Active Service: / / to / /
Day Month Year Day Month Year

Did you participate in combat? [ ] No [ ] Yes (complete details below)

Name of Conflict:

Location of Conflict:

Date of Conflict: /
Day Month Year

YOUR EDUCATION:
Provide the details of the highest degree or diploma you have obtained. If you hold more than one degree at or above the
undergraduate level, provide details for your two highest degrees.

Most Recent Educational Institution:

Name of School:

Degree Obtained/Major:

Address: City: State: Zip:

School Telephone:

Dates of Attendance: / to /
Month Year Month Year
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Previous Educational Institution:

Name of School:

VISA QUESTIONNAIRE

RUSSIA

Degree Obtained/Major:

Address:

State: Zip:

School Telephone:

Dates of Attendance:

to

Month

YOUR PREVIOUS EMPLOYMENT:

Year

Year

Please provide the details about your last two places of work, not including your current employment.

Most Recent Previous Employment:

Name of Employer:

Address:

State: Zip:

Your Position:

Telephone:

Dates of Employment:

to

Your Supervisor’'s Name:

/

Month

Second Previous Employment:

Name of Employer:

Year

Year

Address:

Your Position:

State: Zip:

Telephone:

Dates of Employment:

to

Your Supervisor’'s Name:

/

Month

YOUR TRAVEL HISTORY:

Have you ever been issued a Russian visa?

Date of Issue
Day Month Year

Year

Issued by Consulate
(i.e. Washington, DC)

Year

[ ] Yes, details below:
Is This Visa Still Valid?

(J No (J Yes
(J No (J Yes
(J No (J Yes
(J No (J Yes
(J No (J Yes

Scans of all Russian visas issued within the past three years must be emailed to G3.

Has your passport ever been lost or stolen?

[ ] Yes
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Please use the table below to list the countries you have visited in the last 10 years, with the date of visit. (Dates
may be approximate.) If you have visited more than five, please list the five most recent.

Date of Visit Country
Day Month Year
Have you ever held a passport from another country? [ ] No [ ] Yes:

Country Name

YOUR PARENTS:

Your Father’s Full Name (even if deceased):

Your Mother’s Full Name (even if deceased):
Please list your mother’s maiden name, if applicable.

YOUR CONTACT INFORMATION:

Home Address:

City: State: ZipCode:_____
Home Telephone: Home Fax (if any):
Home Email:

Name of Employer or School:

Your Position:

Work Address:

City: State: ZipCode:_____
Work Telephone: Work Fax (if any):

Work Email:

RELATIVES IN RUSSIA:

Do any of your relatives currently live in Russia? [ ] No [ ] Yes (please complete table below)
Full Name Address Date of Birth Relationship
Day Month Year to You
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