
Memorandum Of Understanding (MOU) Instructions 

1. The MOU consists of a 5 page document and 5 Exhibits (A-E); 16 pages total. All documents

must be completed and returned to New Jersey State Police, Office of Emergency Management

(NJOEM) with the appropriate signatures.

2. The MOU and Exhibits A, C, D, and E should be filled out electronically.

3. To complete the MOU and Exhibit A, use either the tab key or the arrow keys to move through

the pages field by field.  All fields must be completed prior to submission.

4. Once all required information has been entered into the fillable fields of the MOU and all
exhibits, print the entire document including all pages of the MOU as well as Exhibits A, B,

C, D, and E. Exhibit C and E can now be completed manually.

5. The last page of the MOU document, before Exhibit A, requires the signature of the Chief Elected/

Appointed Official or the Chief Executive Officer, title, telephone and date of signature.  The

MOU also requires the signature of a witness.

6. Exhibit A (Designation of Applicant’s Agent) requires the signature of the Chief Elected/

Appointed Official or the Chief Executive Officer, title, telephone and date of signature.

7. Exhibit C (State of New Jersey W-9 / Questionnaire) should be filled out completely.

8. Exhibit E (The Certification Regarding Debarment, Suspension, Ineligibility and Voluntary

Exclusion Lower Tier Covered Transactions) should be filled out completely.

9. Once the documents are complete and signed, they must be sent to the following email 
address:  NJEMGrantsHelp@gw.njsp.org

Note:  If email is unavailable to you, a paper copy may be submitted to the 
address below.  Please note that this may slow the process of obtaining access to 
the system as it will need to be scanned and uploaded by our staff.

New Jersey State Police Recovery Bureau
PO Box 7068
West Trenton, NJ 08628 ATTN:  Captain Patrick Callahan 

Should you need assistance in completing the MOU, please contact your State Applicant Liaison 

(SAL). 
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MEMORANDUM OF UNDERSTANDING 

BY and BETWEEN 

THE STATE OF NEW JERSEY 

AND 

This Memorandum of Understanding (Agreement), made and entered into between the New Jersey Office 

of Emergency Management, hereinafter referred to as the “NJOEM,” and 

 officially domiciled at 

hereinafter referred to as the Subgrantee relating to application for grants under the Federal Emergency 

Management Agency (FEMA) Public Assistance and/or Hazard Mitigation programs for presidentially 

declared major disasters. 

WHEREAS, The NJOEM, on behalf of the State of New Jersey, is the Grantee receiving funding under 

the FEMA Public Assistance and/or Hazard Mitigation programs as authorized under the Stafford Act 

and has the fiduciary responsibility to ensure those funds are spent on eligible Subgrantee facilities and 

activities, and are properly reimbursed to the Subgrantee; and 

WHEREAS, under current information provided, FEMA has determined that the Subgrantee is eligible to 

apply for and/or receive FEMA funding under the Public Assistance and/or Hazard Mitigation programs, 

subject to approval of a Project Worksheet for Public Assistance or application for a Hazard Mitigation 

grant; 

NOW, THEREFORE, in consideration thereof, the parties hereby agree as follows: 

Responsibilities of the Subgrantee 

The Subgrantee is primarily responsible for compliance with and agrees  to obtain a working knowledge 

of the Stafford Act and all applicable FEMA regulations as provided in 44 CFR and FEMA policies that 

govern the Public Assistance and/or Hazard Mitigation programs and shall adhere to the application of the 

Stafford Act and those applicable regulations and policies and OMB Circulars A-87, A-102, A-110 and 

A-133 as a condition for the acceptance of and expenditure of said FEMA funding. 

As a further condition for the acceptance of and expenditure of FEMA funding, the Subgrantee hereby 

agrees to follow all NJOEM guidelines, regulations and directives, to include but not be limited to the 

following: 

• Use NJEMGrants.org, as applicable, to access forms and submit Requests For Reimbursement

(RFR) and supporting documentation.

• Subgrantee agrees to promptly notify NJOEM and FEMA of any project that involves the
following:
• Work taking place in floodplains or wetlands
• Work taking place in floodplains or wetlands
• Improved projects that increase the size or footprint of a facility (PA Program)
• Alternate projects (PA Program)

WHEREAS, this agreement is part of the application for Disaster Assistance and will become effective 
and binding upon approval of a Project Worksheet or Hazard Mitigation Grant and signature on behalf 
of NJOEM;
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• The Subgrantee shall assure that all project documents are made available to NJOEM, FEMA,

Department of Homeland Security, Office of Inspector General (OIG) or to any other state or

federal agency as determined by NJOEM, to include but not limited to: insurance policies,

insurance proceeds received as a result of the disaster, and all other documentation substantiating

eligible costs.

• All records, reports, documents and other material delivered or transmitted to NJOEM by the

Subgrantee shall become the property of NJOEM.

• The Subgrantee shall obtain and maintain such types and extent of insurance as are reasonably

available, adequate, and necessary to protect against future loss from similar hazards to the extent

required under 44 CFR 206.250-206.253.  This insurance must, at a minimum, be in the amount

of the Federal grant award plus any non-Federal share.

• The Subgrantee is responsible for compliance with all federal and state laws, regulations and

policies. The Subgrantee should pay particular attention to those regulations and policies whose

non-compliance may make Subgrantee eligible for corrective action under the NJOEM.  Those

policies are listed in Exhibit B, attached to and made part of this MOU.

• The Subgrantee agrees to monitor NJEMGrants.org for any changes in law, regulations, policy or

procedure which affects the Subgrantee’s grant requirements.

• The undersigned, as the appointed agent of the Subgrantee hereby declares that the individual(s)

named herein as the Subgrantee’s agent(s) are knowledgeable of the requirements outlined herein.

The Subgrantee hereby acknowledges that failure to adhere to all applicable state and federal law, 

regulations, policies and directives may result in suspension and/or termination of funding / 

reimbursements and/or all or part of the de-obligation of previously received funding. 

The Subgrantee may be required to execute a separate subgrant agreement for Hazard Mitigation

Grant Program projects in addition to this MOU.

Responsibilities of the NJOEM 

•

NJOEM agrees to maintain NJEMGrants.org subject to the availability of funding.

• NJOEM shall, through the Subgrantee’s assigned Disaster Recovery Specialists, review

Subgrantee’s Request For Reimbursements, assist Subgrantee in correcting any deficiencies, and

disburse reimbursement requests to the Subgrantee as timely as possible.

• NJOEM shall communicate to the Subgrantee,  in a timely manner, any changes in law,

regulations, policy or procedure which affects the Subgrantee’s grant requirements through

NJEMGrants.org, or appropriate alternate methods of communication.

• NJOEM shall provide technical assistance, advice on best practices and other education outreach

programs to assist the Subgrantee in the formulation and management of its FEMA grants (see

Disclaimer paragraph herein below).

• Relocated projects
• Hazard mitigation projects affecting floodplains or wetlands, such as culvert enlargements
• Any project that changes the function of a facility
• Work affecting facilities with historic significance
Such projects have the potential to be subject to additional FEMA review as they may trigger 
additional Federal compliance requirements in accordance with by the National Historic 
Preservation Act (NHPA), the National Environmental Policy Act (NEPA), Executive Order 11988 
(Floodplain Management), Endangered Species Act (ESA) and other applicable Federal Laws.

•
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Term of Agreement 

This MOU shall remain in full force and effect as long as the Subgrantee has outstanding FEMA grants 

that have not been closed out and/or the Subgrantee receives future FEMA funding, including the record 

retention period . Any changes in regulations, policies or procedures applicable to disaster funding shall 

constitute an amendment to this Agreement. . 

Results of De-Obligation 

The Subgrantee acknowledges that all final actions by FEMA to de-obligate funding are the financial 

responsibility of the Subgrantee and said amounts de-obligated shall be remitted to NJOEM by the 

Subgrantee immediately upon demand or in accordance with NJOEM policy. 

Limitation of Liability 

The Subgrantee acknowledges that this MOU is intended for the benefit of the Grantee and the 

Subgrantee and does not confer any rights upon any third parties.  Furthermore, the Subgrantee hereby 

agrees to hold harmless and indemnify Grantee from any actions or claims brought on behalf of any third 

parties to whom services or materials are provided or who provides services or materials under any 

project funded by the FEMA Public Assistance and/or Hazard Mitigation programs. 

Disclaimer 

In its capacity as the Grantee and state fiduciary of Federal Emergency Management Agency (FEMA), 

and other federal grant funds, the NJOEM provides technical assistance and education outreach programs 

to current and potential Subgrantees (collectively referred to as “Subgrantees”) of the FEMA Public 

Assistance and/or Hazard Mitigation programs. 

Technical assistance includes the application of specific knowledge to a specific situation in order to 

address a specific need and as such is not a legal opinion or an endorsement of the Subgrantee’s grants 

management practice, Education outreach programs include general programmatic grants management 

guidance for a Subgrantee to use in administering its own grants management program.  NJOEM does not 

render legal opinions to Subgrantees, but rather provides information intended to assist a Subgrantee 

prudently manage its own grants management program by employing effective methods and sound 

practices to manage FEMA grants. 

Technical assistance and other grants management information provided by NJOEM and adopted by the 

Subgrantee, does not serve as NJOEM’s endorsement of the Subgrantee’s grants management practice 

and does not relieve the Subgrantee of the responsibility of assuring that its grants management practice is 

in compliance with applicable laws, regulations and policies as required by the FEMA Public Assistance 

and/or Hazard Mitigation programs. 

The Subgrantee, by its decision to participate in the FEMA Public Assistance and/or Hazard Mitigation 

programs, bears the ultimate responsibility for ensuring compliance with all applicable state and federal 
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laws, regulations and policies, and bears the ultimate consequences of any adverse decisions rendered by 

NJOEM, FEMA, or any other state and federal agencies with audit, regulatory, or enforcement authority.  

Throughout the grants management process, NJOEM, as the state fiduciary of this federal funding, 

reserves the right to demand that the Subgrantee comply with all applicable state and federal laws, 

regulations and policies, terminate reimbursements and take any and all other actions it deems appropriate 

to protect those funds for which it is responsible. 

Discrimination Clause 

The Subgrantee agrees to abide by the requirements of the following as applicable:  Title VI and VII of 

the Civil Rights Act of 1964, as amended by the Equal Opportunity Act of 1972, Federal Executive Order 

11246, the Federal Rehabilitation Act of 1973, as amended, the Vietnam Era Veteran's Readjustment 

Assistance Act of 1974, Title IX of the Education Amendments of 1972, the Age Act of 1975, and the 

Americans with Disabilities Act of 1990. 

The Subgrantee agrees not to discriminate in its employment practices, and will render services under 

this Agreement without regard to race, color, religion, sex, national origin, veteran status, political 

affiliation, or disabilities. 

Any act of discrimination committed by the Subgrantee or failure to comply with these statutory 

obligations when applicable shall be grounds for termination of this Agreement. 
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Notices 

All notices and other communications pertaining to this Agreement shall be in electronic format and/or 

writing and shall be transmitted either by e-mail, personal hand-delivery (and receipted for) or deposited 

in the United States Mail, as certified mail, return receipt requested and postage prepaid, to the other 

party, addressed as follows: 

New Jersey State Police
Recovery Bureau
PO Box 7068
West Trenton, NJ 08628
ATTN:  Captain Patrick Callahan

IN WITNESS WHEREOF, the parties have executed this Agreement on the day, month and year first 

written above. 

WITNESSES: 

____________________________ 
State Coordinating Officer  
Name:
Title:
Telephone Number:

__________
Date

__________

Date  

_____________________ 
State's Witness   
Name:

_____________________  
Entity's Witness        
Name:

____________________________ 
Chief Elected/Appointed Official 
or Chief Executive Officer  
Name:
Title:
Telephone Number:

NJEMGrantsHelp@gw.njsp.orgOr
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Designation of Applicant’s Agent 

Provide the information below for 1 primary and 2 alternate individuals that will be designated as agents. 

Primary Agent's Name: 
Title:
Telephone number: 
Email Address:

Alternate Agent's Name: 
Title: 
Telephone number: 
Email Address:

Alternate Agent's Name: 
Title: 
Telephone number: 
Email Address:

as Chief Elected or Appointed Official of the Subgrantee am authorized to execute and file an 
Application for Public Assistance on behalf of the Subgrantee for the purpose of obtaining certain 
State and Federal financial assistance under the Robert T. Stafford Disaster Relief and Emergency 
Assistance Act (Public Law 93-288 as amended).  The above named agents(s) is/are authorized to 
represent and act on behalf of the Subgrantee in all dealings with the State of New Jersey on all 
matters pertaining to the management of grants and disaster assistance received from FEMA as 
required by this MOU.

I,

,

_____________________________ 
Chief Elected/Appointed Official or 
Chief Executive Officer   
Name:
Title:
Telephone Number:

__________

   Date
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POLICIES ELIGIBLE FOR CORRECTIVE ACTION 

The policies below are examples of the policies eligible for corrective action by NJOEM.  They 
are NOT inclusive of all actions which may be subject to corrective action.   

Policy Summary of Policy 

Advances Expenses related to Project Worksheets (PW) must be within the scope 
of the PW 

Requests For 
Reimbursement (RFR) 

RFRs must exceed $2,500 per submission 

Compliance Subgrantees who receive grant funds greater than $500,000 are required 
to comply with OMB Circular A-133 and proactively work with 
NJOEM to correct any deficiencies. 

Federal Funding 
Accountability and 
Transparency Act 
(FFATA) 

It is the responsibility of the Subgrantee to provide information as 
requested by NJOEM to comply with the Federal Funding 
Accountability and Transparency Act. 

Document Retention Subgrantee must maintain original documentation throughout the life of 
the PW and retain the documentation for a minimum period of three 
years after closeout (44 CFR 13.42) 

Unused Funds Subgrantee is responsible for identifying, in a timely manner, all funds 
not used after the completion of a project and upon identification to 
immediately return those funds to NJOEM (44 CFR 206.205 and 
NJOEM policy) 

Return of De-
Obligated Funds and 
Interest 

Subgrantee is required to return all de-obligated funds to NJOEM within 
60 calendar days of notice as well as remit any interest accrued on grant 
funds (44 CFR 13.21) 

Fraud, Waste or Abuse Initial findings by NJOEM indicating fraud, waste or abuse may have 
immediate impact on funding and be reported. 

Quarterly Reporting All competed and accurate quarterly reports are due within 15 days after 
the end of the quarter (44 CFR 206.204) 

Procurement All procurement must be in compliance with state and federal law and 
regulations to include taking affirmative steps to assure that minority 
firms, women’s business enterprises and labor surplus area firms are 
used when possible (44 CFR 13.36) 

Project Timelines All projects are required to be completed within the milestones stated in 
the regulations.  It is the responsibility of the Subgrantee to file a timely 
request for extension if so required (44 CFR 206.204) 

Special Provisions Subgrantees are required to comply with NEPA and NHPA 

Insurance Subgrantees shall comply with the obtain and maintain insurance 
requirements or obtain a waiver from the New Jersey Department of 
Banking and Insurance Commissioner (44 CFR 206.250-206.253) 

Debarred and 
Suspended 
Contractors 

Subgrantees shall not make any awards to debarred, suspended or 
otherwise ineligible contractors (44 CFR 13.36 (b) (8) and 
www.epls.gov) 



O  =  OTHER (Please Specify)

MISCELLANEOUS VENDORS

HEALTH CARE SERVICE
(NON-STATE AGENCIES)
VENDORS WHO SELL OR

Please
Sign
Here

NAME/ADDRESS

(REMIT TO:)

Enter your taxpayer identification number and indicate whether it is a social security
or employer identification number by marking the appropriate box.

STATE OF NEW JERSEY
W-9/QUESTIONNAIRE

THE STATE OF NEW JERSEY REQUIRES COMPLETION OF THE W-9/VENDOR QUESTIONNAIRE TO VERIFY/ESTABLISH YOUR NAME, ADDRESS, AND
TAXPAYER ID ON STATE RECORDS. PLEASE REVIEW THE INFORMATION BELOW, CORRECT ERRORS, AND ANSWER THE QUESTIONS PER

SPECIFIC INSTRUCTIONS. RETURN THE COMPLETED FORM TO THE STATE IN THE ENVELOPE PROVIDED AS SOON AS POSSIBLE.

YOU WILL NOT BE PAID BY THE STATE OF NEW JERSEY UNTIL THIS FORM IS COMPLETED, SIGNED,
AND RETURNED TO THE STATE OF N.J. FOR ADDITIONAL INFORMATION CALL (609) 292-8124.

IMPORTANT:

REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATIONPART I.

D

4. Taxpayer Identification Number MARK THE APPROPRIATE BOX:

(TIN)
(Enter your correct TIN below ONLY if it

differs from the # printed in the box.) SOCIAL SECURITY NUMBER

EMPLOYER IDENTIFICATION NUMBER

Requester's name and address (optional)5. For Payees Exempt From Backup Withholding 
(Contact the IRS for instructions)

6. Certification: Under penalties of perjury, I certify that:

(1)      The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me) AND

(2)      I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the

Internal Revenue Service (IRS) that I am subject to backup withholding as a result of failure to report all interest or dividends, or (c)
the IRS has notified me that I am no longer subject to backup withholding.

Certification Instructions: You must cross out item (2) above if you have been notified by the IRS that you are currently subject to backup
withholding because of underreported interest or dividends on your tax return. For real estate transactions, item (2) does not apply. For
mortgage interest paid, the acquisition or abandonment of secured property, cancellation of debt, contributions to an IRA, and generally
payments other than interest and dividends, you are not required to sign the Certification, but you must provide your correct TIN.

Signature > Date >

STATE OF NEW JERSEY VENDOR INFORMATION QUESTIONNAIRE

1. Enter the code from the list below that best describes your business function:
GOVERNMENTAL ENTITIESVENDORS

AUTHORITY/COMMISSION
CONFIDENTIAL FUND
COUNTY/MUNICIPAL GOVT.
STATE COLLEGE/UNIVERSITY NJ
STATE EMPLOYEE FEDERAL
AGENCY

HC =

VG =
MANUFACTURE GOODS
VENDORS WHO RENDER A SERVICE OR
VENDORS WHO RECEIVE RENT PAYMENTS

VS =

OT = OTHER MISCELLANEOUS VENDORS (Please Specify)

2. Enter Primary Contact Information Below.

PHONE        NAME: TITLE:

IF YOU ARE A NJ STATE EMPLOYEE, NJ MANAGER OF A CONFIDENTIAL FUND OR A PETTY CASH FUND, DO

NOT ANSWER THE BALANCE OF THE QUESTIONNAIRE.
3. What is the principal activity of your organization?

M
S

=  MANUFACTURING =  HEALTH RELATED SERVICE
=  GOVERNMENT

H
G=  SERVICE

4. Enter the code from the list below that best describes your organization:

C
A

=  CORPORATION =  INDIVIDUAL =  PARTNERSHIPI
J

P
O=  ASSOCIATION =  JOINT =  OTHER (Please Specify)

5. Enter your 4 digit County/Municipality Code for NJ Addresses ONLY (See reverse side for appropriate code.)

W-9 R(9/98)

Return completed form to:
OMB VENDOR  CONTROL
PO BOX 221
TRENTON, N.J. 08625

PART II. VENDOR DATA

AC
CF
CM
CU
EP
FA

FD
PC
SA
SD
WB

FIRE DISTRICT
PETTY CASH
STATE AGENCY
SCHOOL DISTRICT
WELFARE BOARD

 =
 =
 =
 =
 =
 =

 =
 =
 =
 =
 =

IMPORTANT: ANSWER ALL QUESTIONS (Please Print or Type Clearly)

Make any corrections to the pre-printed data in the space
provided below. Please type or print clearly.
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Applicants should refer to the regulations cited below to determine the cer tification to which they are required to
attest. Applicants should also review the instructions for cer tification included in the regulations before completing this
form. Signature of this form provides for compliance with cer tification requirements under 28 CFR Par t 69, “New
Restr ictions on Lobbying” and 28 CFR Par t 67, “Government-wide Debarment and Suspension (Nonpro-curement) and
Government-wide Requirements for Drug-Free Workplace (Grants).” The cer tifications shall be treated as a material
representation of fact upon which reliance will be placed when the Department of Justice determines to award the
covered transaction, grant, or cooperative agreement.

U.S. DEPARTMENT OF JUSTICE

OFFICE OF JUSTICE PROGRAMS

OFFICE OF THE COMPTROLLER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

OJP FORM 4061/6 (3-91) REPLACES OJP FORMS 4061/2, 4061/3 AND 4061/4 WHICH ARE OBSOLETE.

D
E

P
A

R
TMENT OF JUST

IC
E

O
F

F
IC

E

 O
F

JUSTICE
PR

O

G
R

A
M

S

B
J

A
N

IJ
OJJ DP

BJS
O

V
C

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and
implemented at 28 CFR Part 69, for persons entering into a
grant or cooperative agreement over $100,000, as defined at
28 CFR Part 69, the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for in-
fluencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in con-
nection with the making of any Federal grant, the entering into
of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal grant or
cooperative agreement;

(b) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or at-
tempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with this
Federal grant or cooperative agreement, the undersigned shall
complete and submit Standard Form - LLL, “Disclosure of
Lobbying Activities,” in accordance with its instructions;

(c) The undersigned shall require that the language of this cer-
tification be included in the award documents for all subawards
at all tiers (including subgrants, contracts under grants and
cooperative agreements, and subcontracts) and that all sub-
recipients shall certify and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER

RESPONSIBILITY MATTERS

(DIRECT RECIPIENT)

As required by Executive Order 12549, Debarment and
Suspension, and implemented at 28 CFR Part 67, for prospec-
tive participants in primary covered transactions, as defined at
28 CFR Part 67, Section 67.510—

A. The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debar-
ment, declared ineligible, sentenced to a denial of Federal
benefits by a State or Federal court, or voluntarily excluded
from covered transactions by any Federal department
or agency;

(b) Have not within a three-year period preceding this applica-
tion been convicted of or had a civil judgment rendered against
them for commission of fraud or a criminal offense in connec-
tion with obtaining, attempting to obtain, or performing a

3. DRUG-FREE WORKPLACE

(GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined at 28 CFR Part 67 Sections 67.615 and 67.620—

A. The applicant certifies that it will or will continue to provide
a drug-free workplace by:

(a) Publishing a statement notifying employees that the
 unlawful manufacture, distribution, dispensing, possession, or
use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against
employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to
inform employees about—

(1) The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee
assistance programs; and

(4) The penalties that may be imposed upon employees for
drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the state-
ment required by paragraph (a);

(d) Notifying the employee in the statement required by para-
graph (a) that, as a condition of employment under the grant,
the employee will—

public (Federal, State, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust statutes
or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or
civilly charged by a governmental entity (Federal, State, or
local) with commission of any of the offenses enumerated in
paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this applica-
tion had one or more public transactions (Federal, State, or
local) terminated for cause or default; and

B. Where the applicant is unable to certify to any of the
statements in this certification, he or she shall attach an
explanation to this application.



(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a
violation of a criminal drug statute occurring in the workplace
no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days
after receiving notice under subparagraph (d)(2) from an
employee or otherwise receiving actual notice of such convic-tion.
Employers of convicted employees must provide notice, including
position title, to: Department of Justice, Office of
Justice Programs, ATTN: Control Desk, 633 Indiana Avenue,
N.W., Washington, D.C. 20531. Notice shall include the iden-
tification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted—

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabilitation program approved for
such purposes by a Federal, State, or local health, law enforce-
ment, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs (a), (b),
(c), (d), (e), and (f).

B. The grantee may insert in the space provided below the
site(s) for the performance of work done in connection with
the specific grant:

Place of Performance (Street address, city, county, state, zip
code)

Check       if there are workplaces on file that are not indentified
here.

Section 67, 630 of the regulations provides that a grantee that
is a State may elect to make one certification in each Federal
fiscal year. A copy of which should be included with each ap-
plication for Department of Justice funding. States and State
agencies may elect to use OJP Form 4061/7.

Check      if the State has elected to complete OJP Form
4061/7.

DRUG-FREE WORKPLACE
(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined at 28 CFR Part 67; Sections 67.615 and 67.620—

A. As a condition of the grant, I certify that I will not engage
in the unlawful manufacture, distribution, dispensing, posses-
sion, or use of a controlled substance in conducting any
activity with the grant; and

B. If convicted of a criminal drug offense resulting from a
violation occurring during the conduct of any grant activity, I
will report the conviction, in writing, within 10 calendar days
of the conviction, to: Department of Justice, Office of Justice
Programs, ATTN: Control Desk, 633 Indiana Avenue, N.W.,
Washington, D.C. 20531.

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

1. Grantee Name and Address:

2. Application Number and/or Project Name 3. Grantee IRS/Vendor Number

4. Typed Name and Title of Authorized Representative

5. Signature 6. Date

*U.S. Government Printing Office: 1996 -   405-037/40014


