
NOTICE -  CITY OF NOVI 

REQUEST FOR PROPOSALS 

 

PRINTING SERVICES – COMMUNITY PUBLICATIONS 

 

 

 

The  C ity o f No vi will re c e ive  se a le d  p ro p o sa ls fo r Printing  Se rvic e s – Community 

Public a tions a c c o rd ing  to  the  spe c ific a tio ns o f the  City o f No vi. 

   

Se a le d  p ro p o sa ls will b e  re c e ive d  until 3:00 P.M. p re va iling  Ea ste rn Time , 

We dne sda y, Se pte mbe r 7, 2011, a t whic h time  p ro p o sa ls will b e  o p e ne d  a nd  re a d .   

 

Pro p o sa ls sha ll b e  a d d re sse d  a s fo llo ws a nd  d e live re d  to : 

 

CITY OF NOVI 

CITY CLERK’S OFFICE 

45175 W. Te n Mile  Rd . 

No vi, MI  48375-3024 

 

 

OUTSIDE O F MAILING  ENVELOPES MUST BE PLAINLY MARKED “PRINTING SERVICES – 

COMMUNITY PUBLICATIONS RFP” AND MUST BEAR THE NAME OF THE PRO POSER. 

 

The  C ity re se rve s the  rig ht to  a c c e p t a ny o r a ll a lte rna tive  p ro p o sa ls a nd  a wa rd  

the  c o ntra c t to  o the r tha n the  lo we st p ro p o se r, to  wa ive  a ny irre g ula ritie s o r info rma litie s 

o r b o th; to  re je c t a ny o r a ll p ro p o sa ls; a nd  in g e ne ra l to  ma ke  the  a wa rd  o f the  

c o ntra c t in a ny ma nne r d e e me d  b y the  C ity, in its so le  d isc re tio n, to  b e  in the  b e st 

inte re st o f the  City o f No vi.  

      

Sue  Mo ria nti 

Purc ha sing  Ma na g e r 

 

No tic e  d a te d : Aug ust 22, 2011 

 

 

NOTICE TO PROPOSERS: 

The  City o f No vi o ffic ia lly d istrib ute s RFP d o c ume nts thro ug h the  Mic hig a n Inte rg o ve rnme nta l 

Tra d e  Ne two rk (MITN). Copie s of RFP doc ume nts obta ine d from a ny othe r sourc e  a re  not 

c onside re d offic ia l c opie s.  The  C ity o f No vi c a nno t g ua ra nte e  the  a c c ura c y o f a ny info rma tio n 

no t o b ta ine d  fro m the  MITN we b site  a nd  is no t re sp o nsib le  fo r a ny e rro rs c o nta ine d  b y a ny 

info rma tio n re c e ive d  fro m a lte rna te  so urc e s.  Only tho se  ve nd o rs who  o b ta in RFP d o c ume nts 

fro m the  MITN syste m a re  g ua ra nte e d  a c c e ss to  re c e ive  a d d e ndum info rma tio n, if suc h 

info rma tio n is issue d . If yo u o b ta ine d  this d o c ume nt fro m a  so urc e  o the r tha n the  so urc e  

ind ic a te d , it is re c o mme nd e d  tha t yo u re g iste r o n the  MITN site , www.mitn.info   a nd  o b ta in a n 

o ffic ia l c o p y.  
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CITY OF NOVI  

 

PRINTING SERVICES – COMMUNITY PUBLICATIONS 

 

 

INSTRUCTIONS TO PROPOSERS 

 

 

This RFP is issue d  b y the  Purc ha sing  Offic e  o f the  City o f No vi. 

 

IMPORTANT DATES 

 

RFP Issue  Da te                    Aug ust 22, 2011 

 

La st Da te  fo r Que stio ns  Mo nd a y, Aug ust 29, 2011 b y 5:00 p .m. 

     Sub mit q ue stio ns via  e ma il to : 

     Sue  Mo ria nti, Purc ha sing  Ma na g e r 

     smo ria nti@ c ityo fno vi.o rg  

 

Re sponse  Due  Da te    We dne sda y, Se pte mbe r 7, 2011 by 3:00 p.m. 

 

Antic ip a te d  Awa rd  Da te   Se p te mb e r 26, 2011 

 

Be g in p ro c e ss fo r ne xt Eng a g e !  Mid -Oc to b e r 

 

 

PROPOSAL SUBMITTALS 

 

An UNBOUND COMPLETED ORIGINAL a nd four (4) c opie s o f e a c h p ro p o sa l must b e  

sub mitte d  to  the  Offic e  o f the  City C le rk.  No  o the r d istrib utio n o f the  p ro p o sa ls will b e  

ma d e  b y the  Co ntra c to r.  Pro p o sa ls must b e  sig ne d  b y a n o ffic ia l a utho rize d  to  b ind  

the  Co ntra c to r to  its p ro visio ns. 

 

FAILURE TO SUBMIT PRICING  O N THE PRO PO SAL FORM PROVIDED BY THE CITY OF NO VI 

MAY C AUSE THE BID TO BE CONSIDERED NO N-RESPO NSIVE AND INELIGIBLE FO R AWARD. 

 

CHANGES TO THE RFP/ ADDENDUM 

Sho uld  a ny p ro sp e c tive  Pro p o se r b e  in d o ub t a s to  the  true  me a ning  o f a ny p o rtio n o f 

the  Re q ue st fo r Pro p o sa l, o r sho uld  the  Pro p o se r find  a ny p a te nt a mb ig uity, 

inc o nsiste nc y, o r o missio n the re in, the  Pro p o se r sha ll ma ke  a  writte n re q ue st (via  e ma il) 

fo r o ffic ia l inte rp re ta tio n o r c o rre c tio n.  Suc h re q ue st sha ll b e  sub mitte d  to  the  sp e c ifie d  

p e rso n b y the  d a te  liste d  a b o ve .  The  ind ividua l ma king  the  re q ue st sha ll b e  he ld  

re sp o nsib le  fo r its p ro mp t d e live ry. 

 

Suc h inte rpre ta tio n o r c o rre c tio n, a s we ll a s a ny a d d itio na l Bid  p ro visio ns tha t the  City 

ma y d e c id e  to  inc lud e , will b e  ma d e  a s a n a d d e nd um, whic h will b e  p o ste d  o n the  

MITN we b site  a t www.mitn.info  .  Any a d d e nd um issue d  b y the  City sha ll b e c o me  p a rt 

o f the  RFP a nd  sha ll b e  ta ke n into  a c c o unt b y e a c h p ro p o se r in p re p a ring  the ir 
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p ro p o sa l.  Only writte n a d d e nd a  a re  b ind ing .   It is the  Pro p o se r’ s re sp o nsib ility to  b e  

sure  the y ha ve  o b ta ine d  a ll a d d e nd a .   Re c e ip t o f a ll a d d e nd a  must b e  

a c kno wle d g e d  o n p ro p o sa l fo rm. 

 

TYPE OF CONTRACT 

If a  c o ntra c t is e xe c ute d  a s a  re sult o f the  b id , it stip ula te s a  fixe d  p ric e  fo r p ro d uc ts/  

se rvic e s.  The  c o ntra c t p e rio d  will b e  fo r o ne  (1) ye a r. Up o n mutua l c o nse nt o f the  City 

o f No vi a nd  the  suc c e ssful p ro p o se r, the  c o ntra c t ma y b e  re ne we d  two  (2) time s in o ne  

(1) ye a r inc re me nts a t the  sa me  te rms a nd  c o nd itio ns o f the  o rig ina l c o ntra c t.  

 

INSURANCE 

A c e rtific a te  o f insura nc e  na ming  the  City o f No vi a s a n a dditio na l insure d  must b e  

pro vide d  b y the  suc c e ssful pro po se r prio r to  c o mme nc e me nt o f wo rk.  A c urre nt 

c e rtific a te  o f insura nc e  me e ting  the  re q uire me nts in Atta c hme nt A is to  b e  pro vide d  to  

the  City a nd  re ma in in fo rc e  during  the  e ntire  c o ntra c t pe rio d . 

 

CONTRACT AWARD 

The  c o ntra c t tha t will b e  e nte re d  into  will b e  tha t whic h is mo st a d va nta g e o us to  the  

C ity o f No vi, p ric e s a nd  o the r fa c to rs c o nside re d .   The  C ity re se rve s the  rig ht to  a c c e p t 

a ny o r a ll a lte rna tive  p ro p o sa ls a nd  to  a wa rd  the  c o ntra c t to  o the r tha n the  lo we st 

p ro p o se r, wa ive  a ny irre g ula ritie s o r info rma litie s o r b o th, to  re je c t a ny o r a ll p ro p o sa ls, 

a nd  in g e ne ra l, to  ma ke  the  a wa rd  o f the  c o ntra c t in a ny ma nne r d e e me d  b y the  C ity, 

in its so le  d isc re tio n, to  b e  in the  b e st inte re sts o f the  C ity o f No vi. 

 

Afte r c o ntra c t a wa rd , a  summa ry o f to ta l p ric e  info rma tio n fo r a ll sub missio ns will b e  

p o ste d  o n the  MITN we b site  a t www.mitn.info . 

 

SUBMISSION OF PROPOSALS 

Pro p o sa ls must b e  sub mitte d  in a  se a le d  e nve lo p e .  Outsid e  o f ma iling  e nve lo p e  must 

b e  la b e le d  with na me  o f c o ntra c to r a nd  na me  o f RFP.  Fa ilure  to  d o  so  ma y re sult in a  

p re ma ture  o p e ning  o r fa ilure  to  o p e n suc h p ro p o sa l.   

 

To  b e  c o nsid e re d , se a le d  p ro p o sa ls must a rrive  a t C ity C le rks Offic e , o n o r b e fo re  the  

sp e c ifie d  time  a nd  d a te .  The re  will b e  no  e xc e p tio ns to  this re q uire me nt. Pro p o sa l is 

c o nsid e re d  re c e ive d  whe n in the  p o sse ssio n o f the  C ity C le rk. Co ntra c to rs ma iling  

p ro p o sa ls sho uld  a llo w a mp le  time  to  e nsure  the  time ly d e live ry o f the ir p ro p o sa l.  

Pro p o sa ls re c e ive d  a fte r the  c lo sing  d a te  a nd  time  will no t b e  a c c e p te d  o r c o nsid e re d .  

Fa xe d , e ma ile d , o r te le p ho ne  b id s a re  no t a c c e p ta b le .  The  C ity o f No vi sha ll no t b e  

he ld  re sp o nsib le  fo r lo st o r misd ire c te d  p ro p o sa ls.  The  C ity re se rve s the  rig ht to  

p o stp o ne  a n RFP o p e ning  fo r its o wn c o nve nie nc e .   

 

Pro p o sa ls must b e  c le a rly p re p a re d  a nd  le g ib le  a nd  must b e  sig ne d  b y a n Autho rize d  

Re p re se nta tive  o f the  sub mitting  Co mp a ny o n the  e nc lo se d  fo rm.  Pro p o sa ls must sho w 

unit a nd  to ta l p ric e s.  ANY CHANGES MADE ON PROPOSAL FORMS MUST BE INITIALED OR 

YOUR PROPOSAL MAY BE CONSIDERED NON- RESPONSIVE. 

 

A p ro p o sa l ma y b e  withd ra wn in p e rso n b e fo re  the  sta te d  d ue  d a te / c lo sing  time  b y 

g iving  writte n no tic e  to  the  Purc ha sing  Ma na g e r.   Afte r the  sta te d  c lo sing  time , the  
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p ro p o sa l ma y no t b e  withd ra wn o r c a nc e le d  fo r a  p e rio d  o f One  Hund re d  a nd  Twe nty 

(120) d a ys fro m c lo sing  time .   In c a se  o f e rro r b y the  Pro p o se r in ma king  up  a  p ro p o sa l, 

the  Purc ha sing  Ma na g e r ma y, b y d isc re tio n, re je c t suc h a  p ro p o sa l up o n p re se nta tio n 

o f a  le tte r b y the  Pro p o se r whic h se ts fo rth the  re q ue st to  withd ra w the  p ro po sa l a nd  

sp e c ifying  the  e rro r, the  c a use  the re o f, a nd  suffic ie nt e vid e nc e  to  sub sta ntia te  the  

c la im.  Any Pro p o se r who  withd ra ws the ir p ro p o sa l a fte r the  d ue  d a te / c lo sing  time  ma y 

b e  p ro hib ite d   fro m b id d ing , p ro p o sing , o r q uo ting  o n a ny o the r C ity p ro je c ts, b id s 

a nd / o r RFP’ s fo r a  p e rio d  o f thre e  ye a rs.  

 

Pro p o se rs a re  e xp e c te d  to  e xa mine  a ll sp e c ific a tio ns a nd  instruc tio ns.  Fa ilure  to  d o  so  

will b e  a t the  p ro p o se r’ s risk. 

 

Fa ilure  to  inc lud e  in the  p ro p o sa l a ll info rma tio n re q ue ste d  ma y b e  c a use  fo r re je c tio n 

o f the  p ro po sa l. 

 

No  p ro p o sa l will b e  a c c e p te d  fro m, o r c o ntra c t a wa rd e d  to  a ny p e rso n, firm, o r 

c o rp o ra tio n tha t is in a rre a rs o r is in d e fa ult to  the  C ity No vi up o n a ny d e b t o r c o ntra c t, 

o r tha t is in d e fa ult a s sure ty o r o the rwise , o r fa ile d  to  p e rfo rm fa ithfully a ny p re vio us 

c o ntra c t with the  City. 

 

USE OF THE CITY LOG O IN YOUR PROPOSAL IS PROHIBITED. 

 

RESPONSIVE PROPOSALS 

All p a g e s a nd  the  info rma tio n re q ue ste d  he re in sha ll b e  furnishe d  c o mp le te ly in 

c o mp lia nc e  with instruc tio ns.  The  ma nne r a nd  fo rma t o f sub missio n is e sse ntia l to  

p e rmit p ro mp t e va lua tio n o f a ll p ro p o sa ls o n a  fa ir a nd  unifo rm b a sis.  Unit p ric e s sha ll 

b e  sub mitte d  if sp a c e  is p ro vid e d  o n p ro p o sa l fo rm.  In c a se s o f mista ke s in e xte nsio n, 

the  unit p ric e  sha ll g o ve rn. Ac c o rd ing ly, the  C ity re se rve s the  rig ht to  d e c la re  a s no n-

re sp o nsive , a nd  re je c t a n inc o mp le te  p ro p o sa l if ma te ria l info rma tio n re q ue ste d  is no t 

furnishe d , o r whe re  ind ire c t o r inc o mp le te  a nswe rs o r info rma tio n is no t p ro vid e d .   

 

EXCEPTIONS  

The  C ity will no t a c c e p t c ha ng e s o r e xc e p tio ns to  the  RFP d o c ume nts/ sp e c ific a tio ns 

unle ss Co ntra c to r ind ic a te s the  c ha ng e  o r e xc e p tio n in the  “Exc e p tio ns”  se c tio n o f the  

p ro p o sa l fo rm.  If Co ntra c to r ne g le c ts to  ma ke  the  no ta tio n o n the  p ro p o sa l fo rm b ut 

write s it so me whe re  e lse  within the  RFP d o c ume nts a nd  is a wa rd e d  the  c o ntra c t, the  

c ha ng e  o r e xc e p tio n will no t b e  inc lud e d  a s p a rt o f the  c o ntra c t.  The  o rig ina l te rms, 

c o nd itio ns a nd  sp e c ific a tio ns o f the  RFP d o c ume nts will b e  a p p lic a b le  d uring  the  te rm 

o f the  c o ntra c t. 

 

SHIPPING/ HANDLING CHARGES 

All b id / p ro p o sa l p ric ing  is to  b e  F.O .B. d e stina tio n. 

 

TAX EXEMPT STATUS 

It is und e rsto o d  tha t the  C ity o f No vi is a  g o ve rnme nta l unit, a nd  a s suc h, is e xe mp t fro m 

the  p a yme nt o f a ll Mic hig a n Sta te  Sa le s a nd  Fe d e ra l Exc ise  ta xe s.  Do  no t inc lud e  suc h 

ta xe s in the  b id  p ric e s.  The  C ity will furnish the  suc c e ssful p ro p o se r with ta x e xe mp tio n 

c e rtific a te s whe n re q ue ste d .  The  C ity’ s ta x-e xe mp t numb e r is 38-6032551.   
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CONTRACT TERMINATION 

The  C ity ma y te rmina te  a nd / o r c a nc e l this c o ntra c t (o r a ny p a rt the re o f) a t a ny time  

d uring  the  te rm, a ny re ne wa l, o r a ny e xte nsio n o f this c o ntra c t, up o n thirty d a ys (30) 

d a ys writte n no tic e  to  the  Co ntra c to r, fo r a ny re a so n, inc lud ing  c o nve nie nc e  witho ut 

inc urring  o b lig a tio n o r p e na lty o f a ny kind .   The  e ffe c tive  d a te  fo r te rmina tio n o r 

c a nc e lla tio n sha ll b e  c le a rly sta te d  in the  writte n no tic e .   

 

TRANSFER OF CONTRACT/ SUBCONTRACTING 

The  suc c e ssful pro po se r will b e  pro hib ite d  fro m a ssig ning , tra nsfe rring , c o nve rting  o r 

o the rwise  d ispo sing  o f the  c o ntra c t a g re e me nt to  a ny o the r pe rso n, c o mpa ny o r 

c o rpo ra tio n witho ut the  e xpre sse d  writte n c o nse nt o f the  City o f No vi.  Suc h a ppro va l sha ll 

no t c o nstitute  a  b a sis fo r privity b e twe e n the  City a nd  a ny sub c o ntra c to r. Any 

sub c o ntra c to r, so  a ppro ve d , sha ll b e  b o und b y the  te rms a nd  c o nd itio ns o f the  c o ntra c t.  

The  c o ntra c to r sha ll b e  fully lia b le  fo r a ll a c ts a nd  o missio ns o f its sub c o ntra c to r(s) a nd  sha ll 

inde mnify the  City o f No vi fo r suc h a c ts o r o missio ns. 

 

NON- DISCRIMINATION 

In the  hiring  o f e mp lo ye e s fo r the  p e rfo rma nc e  o f wo rk und e r this c o ntra c t, ne ithe r the  

c o ntra c to r, sub c o ntra c to r, no r a ny p e rso n a c ting  in the ir b e ha lf sha ll b y re a so n o f 

re lig io n, ra c e , c o lo r, na tio na l o rig in, a g e , se x, he ig ht, we ig ht, ha nd ic a p , a nc e stry, p la c e  

o f b irth, se xua l p re fe re nc e  o r ma rita l sta tus d isc rimina te  a g a inst a ny p e rso n q ua lifie d  to  

p e rfo rm the  wo rk re q uire d  in the  e xe c utio n o f the  c o ntra c t. 

 

ACCEPTANCE OF PROPOSAL CONTENT 

Sho uld  a  c o ntra c t e nsue , the  c o nte nts o f the  p ro p o sa l o f the  suc c e ssful Pro p o se r ma y 

b e c o me  c o ntra c tua l o b lig a tio ns.  Fa ilure  o f a  c o ntra c to r to  a c c e p t the se  o b lig a tio ns 

ma y re sult in c a nc e lla tio n o f the  a wa rd . 

 

DISCLOSURE 

All d o c ume nts, sp e c ific a tio ns, a nd  c o rre sp o nd e nc e  sub mitte d  to  the  C ity o f No vi 

b e c o me  the  p ro p e rty o f the  City o f No vi a nd  a re  sub je c t to  d isc lo sure  und e r the  

p ro visio ns o f Pub lic  Ac t No . 442 o f 1976 kno wn a s the  “Fre e d o m o f Info rma tio n Ac t” .  

This Ac t a lso  p ro vid e s fo r the  c o mp le te  d isc lo sure  o f c o ntra c ts a nd  a tta c hme nts he re to .  

This me a ns tha t a ny info rma tio na l ma te ria l sub mitte d  a s p a rt o f this RFP is a va ila b le  

witho ut re d a c tio n to  a ny ind ivid ua l o r o rg a niza tio n up o n re q ue st. 

 

ECONOMY OF PREPARATION 

Pro p o sa ls sho uld  b e  p re p a re d  simp ly a nd  e c o no mic a lly, p ro vid ing  a  stra ig htfo rwa rd  

a nd  c o nc ise  d e sc rip tio n o f the  c o ntra c to r’ s a b ility to  me e t the  re q uire me nts o f the  b id .  

Emp ha sis sho uld  b e  o n c o mp le te ne ss a nd  c la rity o f c o nte nt.  Inc lud e d  in the  re sp o nse  

must b e  a  p o int b y p o int re sp o nse  to  the  Re q uire me nts a nd  o the r se c tio ns o f the  b id . 

 

The  C ity o f No vi is no t lia b le  fo r a ny c o sts inc urre d  b y p ro p o se rs p rio r to  issua nc e  o f a  

c o ntra c t. 
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INDEPENDENT PRICE DETERMINATION 

 

By sub missio n o f a  p ro p o sa l, the  o ffe re r c e rtifie s, a nd  in c a se  o f a  jo int p ro p o sa l, 

e a c h p a rty he re to  c e rtifie s a s to  its o wn o rg a niza tio n, tha t in c o nne c tio n with the  

p ro p o sa l: 

(a ) The  p ric e s in the  p ro p o sa l ha ve  b e e n a rrive d  a t ind e p e nd e ntly witho ut 

c o nsulta tio n, c o mmunic a tio n, o r a g re e me nt, fo r the  p urp o se  o f re stric ting  

c o mp e titio n, a s to  a ny ma tte r re la ting  to  suc h p ric e s with a ny o the r o ffe re r o r with 

a ny o the r Co mp e tito r; a nd  

(b ) No  a tte mpt ha s b e e n ma d e  o r will b e  ma d e  b y the  o ffe re r to  ind uc e  a ny o the r 

p e rso n o r firm to  sub mit o r no t sub mit a  p ro p o sa l fo r the  p urp o se  o f re stric ting  

c o mp e titio n. 

 

Ea c h p e rso n sig ning  the  p ro p o sa l c e rtifie s tha t: 

(c ) He  is the  p e rso n in the  o ffe re r’ s o rg a niza tio n re sp o nsib le  within tha t o rg a niza tio n 

fo r the  d e c isio n a s to  p ric e s b e ing  o ffe re d  in the  p ro p o sa l a nd  tha t he  ha s no t 

p a rtic ip a te d  a n will no t p a rtic ip a te  in a ny a c tio n c o ntra ry to  (a ) a nd  (b ) a b o ve ; o r 

(d ) He  is no t the  p e rso n in the  o ffe re r’ s o rg a niza tio n re sp o nsib le  within tha t 

o rg a niza tio n fo r the  de c isio n a s to  p ric e s b e ing  o ffe re d  in the  p ro po sa l b ut tha t he  

ha s b e e n a utho rize d  in writing  to  a c t a s a g e nt fo r the  p e rso ns re sp o nsib le  fo r suc h 

d e c isio ns in ve rifying  tha t suc h p e rso ns ha ve  no t p a rtic ip a te d , a nd  will no t 

p a rtic ip a te , in a ny a c tio n c o ntra ry to  (a ) a nd  (b ) a b o ve  , a nd  tha t a s the ir a g e nt, 

d o e s he re b y so  c e rtify; a nd  tha t he  ha s no t pa rtic ip a te d , a nd  will no t p a rtic ip a te  in 

a ny a c tio n c o ntra ry to  (a ) a nd  (b ) a b o ve . 

 

A p ro p o sa l will no t b e  c o nsid e re d  fo r a wa rd  if the  se nse  o f the  sta te me nts re q uire d  

in the  p ro po sa l ha s b e e n a lte re d  so  a s to  d e le te  o r mo d ify the  a b o ve . 
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CITY OF NOVI 

 

PRINTING SERVICES – COMMUNITY PUBLICATIONS 

 

SPECIFICATIONS 

 

 

1. ENHANCE SENIOR NEWSLETTER   

Qua ntity:  Ap p ro xima te ly 10,750 p e r issue  (thre e  time s a nnua lly) 

 

• 8-p a g e  ne wsle tte r  - 2 p a g e s o f 11 x 17 unc o a te d  sto c k, fo ld e d  to  c re a te  

8 p a g e s o f 8 ½ x 11.   

• Two -c o lo r p ro c e ss thro ug ho ut 

• Sa d d le  stitc he d  

• 70lb  p a p e r   

• Pre fe rre d  C e rtifie d  SFC re c yc le d  p a p e r a nd  so y inks 

 

Ap p ro xima te ly 10,350 ne wsle tte rs will b e  p ro p e rly p ro c e sse d , so rte d , a nd  

d e live re d  to  the  Po st O ffic e  b y the  c o ntra c to r.  

The  b a la nc e  will b e  p ro vid e d  to  the  No vi Se nio r Ce nte r, fla t with no  fo ld s o r se a ls.  

Ad d re sse s will b e  p ro vid e d  b y the  C ity to  the  c o ntra c to r in a n Exc e l sp re a d she e t.   

 

 

2. ENGAGE!  (Co mmunity Pro g ra m/ Re c re a tio n Guid e ) 

Qua ntity:  Ap p ro xima te ly 30,000 p e r issue  (thre e  time s a nnua lly) 

 

• 120-p a g e  g uid e  8 ½ x 11, fo ur-c o lo r p ro c e ss thro ug ho ut 

• Sa d d le  Stitc he d  

• Po stc a rd  – 10”  x 4” , p e rfo ra te d  a t 5” , 90lb  c a rd  sto c k, p rinte d  o n side s, 

b la c k ink, stitc he d  o r b lo wn in 

• 60lb  # 2 g lo ss te xt p a g e s a nd  100lb  # 1 g lo ss se lf-c o ve r 

• Pre fe rre d  C e rtifie d  SFC re c yc le d  p a p e r a nd  so y inks 

 

Ap p ro xima te ly 2,000 Eng a g e ! c o p ie s a re  to  b e  d e live re d  to  the  No vi C ivic  

Ce nte r, No vi Co mmunity Sc ho o ls, a nd  No vi Pub lic  Lib ra ry.    

The  b a la nc e  o f the  Eng a g e ! (a p p ro xima te ly 28,000) a re  to  b e  p ro p e rly 

p ro c e sse d , so rte d , a nd  d e live re d  to  b o th the  No vi a nd  No rthville  p o st o ffic e s (o r 

c e ntra lize d  Po st O ffic e  d istrib utio n c e nte r a s d e te rmine d  b y the  City o f No vi.). 

 

 

PUBLICATION SAMPLES 

 

The  Enha nc e  a nd  Eng a g e ! p ub lic a tio ns (in PDF fo rma t) ma y b e  fo und  a t the  links 

b e lo w: 

 

Eng a g e !  http :/ / c ityo fno vi.o rg / Se rvic e s/ Pa rksAnd Re c / Pro g ra m.a sp  

Enha nc e  http :/ / c ityo fno vi.o rg / Se rvic e s/ Pa rksAnd Re c / Se nio rs/ Ove rvie wSe nio rs.a sp   
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Sa mp le s o f the  Eng a g e ! p ub lic a tio n a re  a va ila b le  fo r p ic kup  a t the  Info rma tio n De sk a t 

the  No vi C ivic  Ce nte r, 45175 W. Te n Mile  Rd ., No vi, MI  48375.   We  re g re t tha t we  a re  

una b le  to  p ro vid e  a  sa mp le  o f the  Enha nc e  p ub lic a tio n.  Ho we ve r, we  d o  ha ve  o ne  

tha t yo u c a n lo o k a t. 

 

MAILING 

 

Pa c king  a nd  c ra ting , so rting , fo ld ing , ta b s, a nd  d e live ry to  p o st o ffic e  a nd  C ity o f 

No vi/ No vi Co mmunity Sc ho o ls/ No vi Pub lic  Lib ra ry will b e  inc lud e d  in p ro p o sa l.   No  

insura nc e  o r p a rc e l p o st, UPS o r Fe d e ra l Exp re ss c ha rg e s will b e  a llo we d  unle ss 

a utho rize d  b y the  C ity.  All ma te ria ls a re  to  b e  p a c ke d  in a  ma nne r a llo wing  the ir 

p ro p e r sto ra g e  witho ut d a ma g e  thro ug h e xp o sure .  

 

POSTAGE 

 

The  C ity will b e  re sp o nsib le  fo r p o sta g e .  Co ntra c to r will p rint p ub lic a tio ns with the  C ity’ s 

p e rmit numb e r.  

 

MISCELLANEOUS 

 

The  C ity will p ro vid e  a ll writte n c o nte nt a nd  mo st o f the  p ho to s. We  ma y a sk ve nd o r to  

p ro vid e  so me  sto c k p ho to s.  So me  ve rb a l e d its o f c o nte nt ma y b e  re q uire d . The  C ity will 

p ro vid e  c a me ra  re a d y a rt fo r the  a d ve rtise me nt se c tio ns a nd  the  C ity will c o lle c t the  

re ve nue  fo r the  a d s. 

 

The  c o ntra c to r will b e  p ro vid e d  a n o rig ina l InDe sig n file  fo r b o th Enha nc e  a nd  Eng a g e ! 

p ub lic a tio ns to  use  a s a  te mp la te .   

 

Co ntra c to r will p ro vide  o rig ina l InDe sig n file  o n d isk fo r e a c h p ub lic a tio n within two  (2) 

we e ks o f c o mp le tio n.   Na tive  file s a nd  fo nt file s b e c o me  the  p ro pe rty o f the  C ity o f 

No vi. 

 

Enha nc e  a nd  Eng a g e ! p ub lic a tio ns a re  p o ste d  o n the  C ity’ s we b site .   A 12MB (o r 

sma lle r) PDF must b e  p ro vid e d  to  the  City.   

 

The  c o ntra c to r sha ll p ro vid e  p re -p re ss p ro o fs o r PDF p ro o fs (a s d e te rmine d  b y the  C ity) 

fo r the  City’ s re vie w a nd  a p p ro va l.  Co rre c tio ns will b e  re turne d  to  the  c o ntra c to r 

ma rke d  “ OK,”  “ OK with c o rre c tio ns,”  o r “ Re vise d  Pro o f Re q uire d ,”  a nd  sig ne d  b y the  

C ity.   

 

The  C ity re se rve s the  rig ht to  re d uc e  o r inc re a se  the  q ua ntity o f p ub lic a tio ns pro d uc e d  

a nnua lly a s we ll a s e limina te  a  p ub lic a tio n.  Printe d  q ua ntitie s a re  e stima te d .   

 

Co ntra c to r must inc lud e  p ro d uc tio n a nd  d e live ry time fra me  in p ro p o sa l. 

 

Co ntra c to r must p ro vid e  c o sts fo r rush c ha rg e s. 
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Se rvic e s must b e  p ro vid e d  b y the  Co ntra c to r sub mitting  the  p ro po sa l.  No  

sub c o ntra c ting  ma y b e  d o ne  witho ut the  writte n a utho riza tio n b y the  City o f No vi. 

 

SELECTION PROCESS 

 

This d o c ume nt is a  Re q ue st fo r Pro p o sa ls.  It d iffe rs fro m a n Invita tio n to  Bid  in tha t the  

C ity is se e king  a  so lutio n a s d e sc rib e d  he re in, a nd  no t a  b id  me e ting  firm sp e c ific a tio ns 

fo r the  lo we st p ric e .  As suc h the  lo we st p ric e  will no t g ua ra nte e  a n a wa rd  

re c o mme nd a tio n.  Co mp e titive  se a le d  p ro p o sa ls will b e  e va lua te d  b a se d  o n c rite ria  

fo rmula te d  a ro und  the  mo st imp o rta nt fe a ture s o f the  se rvic e , o f whic h q ua lific a tio ns, 

e xp e rie nc e , c a p a c ity a nd  me tho d o lo g y, ma y b e  o ve rrid ing  fa c to rs, a nd  p ric e  ma y no t 

b e  d e te rmina tive  in the  issua nc e  o f a  c o ntra c t o r a wa rd .  The  p ro p o sa l e va lua tio n 

c rite ria  sho uld  b e  vie we d  a s sta nd a rd s tha t me a sure  ho w we ll a  c o ntra c to r’ s a p p ro a c h 

me e t s the  d e sire d  re q uire me nts o f the  c ity.  Tho se  c rite ria  tha t will b e  use d  a nd  

c o nsid e re d  in e va lua tio n fo r a wa rd  a re  se t fo rth in this d o c ume nt. The  C ity will 

tho ro ug hly re vie w a ll p ro p o sa ls re c e ive d .  A c o ntra c t will b e  a wa rd e d  to  a  q ua lifie d  

c o ntra c to r sub mitting  the  b e st p ro p o sa l.   

 

PROPOSAL EVALUATION CRITERIA 

 

Pro p o sa ls will b e  e va lua te d  a nd  ra nke d  using  the  fo llo wing  c rite ria .  Co ntra c to r sho uld  

b e  sure  the y ha ve  p ro vid e d  suffic ie nt info rma tio n fo r e a c h c a te g o ry: 

1.  Qua lific a tio ns & Exp e rie nc e   

2.  Co mp a ra b le  Pro je c ts a nd  Re fe re nc e s 

3.  Ca p a c ity to  Pe rfo rm the  Wo rk 

4.  Me tho d o lo g y (Wo rk Pla n) 

5.  Co st (C o st p ro p o sa l a nd  fe e  sc he d ule  fo r a ll se rvic e s tha t ma y b e  inc urre d ) 

 

An o n-site  visit o f yo ur p la nt to  e xa mine  the  e q uip me nt a nd  fa c ilitie s a nd  to  d e te rmine  

the  a b ility o f the  c o ntra c to r to  pe rfo rm the  wo rk in a c c o rd a nc e  with the  re q uire me nts 

o f the  RFP ma y b e  p a rt o f the  e va lua tio n p ro c e ss. 

 

SAMPLES REQUIRED 

 

The  c o ntra c to r must p ro vid e  a  sa mp le  o f simila r p ro je c ts whic h ha ve  b e e n c o mp le te d  

within the  p a st six mo nths a nd  whic h we re  d e sig ne d  b y the  p ro p o se d  Gra p hic  Artist. 

 

REFERENCES 

The  c o ntra c to r must p ro vid e  thre e  re fe re nc e s fo r whic h the y ha ve  p ro d uc e d  simila r 

p ro d uc ts a nd  whic h we re  d e sig ne d  b y the  p ro p o se d  Gra p hic  Artist.  
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CITY OF NOVI 

 

VENDOR QUESTIONNAIRE 

 

PRINTING SERVICES – COMMUNITY PUBLICATIONS 

 

 

Fa ilure  to  provide  a ll informa tion ma y re sult in re je c tion of your proposa l. 

 

Firm Na me :______________________________________________________________________ 

Ad d re ss:_________________________________________________________________________ 

C ity/ Sta te / Zip Co d e :______________________________________________________________  

Pho ne  Numb e r: ____________________________Fa x Numb e r: _________________________ 

Ag e nts na me  (p le a se  p rint) ______________________________________________________  

E-ma il Ad d re ss: __________________________________________________________________ 

 

1. Ye a rs firm ha s b e e n in b usine ss:  _____________  

 

2. Typ e  o f Org a niza tio n: 

 

_____Ind ivid ua l        _____Pa rtne rship       _____Co rp o ra tio n _____ Jo int Ve nture  

  

Othe r   _____________________________________________________________________ 

 

3. Ho w ma ny sta ff me mb e rs d o e s yo ur c o mp a ny e mp lo y?  

 

Full-time  e mp lo ye e s: _____________   Pa rt-time  e mp lo ye e s:_______________ 

 

4. Ho w ma ny ye a rs ha s yo ur c o mp a ny b e e n p ro vid ing  p rinting  se rvic e s fo r sp e c ia lty 

p ub lic a tio ns suc h a s tho se  in o ur sp e c ific a tio ns?    _____     Pro vid e  histo ric a l na rra tive .  

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________  

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________  
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5. Lo c a tio n o f lo c a l fa c ility whe re  p ub lic a tio n will b e  p rinte d . 

 

_________________________________________________________________________________ 

 

6. Ho w ma ny c lie nts d o e s yo ur c o mp a ny c urre ntly se rve  with the  typ e  o f se rvic e s 

d e sc rib e d .  ________    Exp la in the  c a p a c ity o f the  se rvic e s b e ing  p ro vid e d . 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

 

7. Ple a se  p ro vid e  a  list o f thre e  (3) c lie nt re fe re nc e s fo r simila r p ro je c ts d o ne  in the  la st 

thre e  ye a rs.  Inc lud e  na me , a d d re ss, p ho ne  numb e r, c o nta c t p e rso n a nd  b rie fly 

d e sc rib e d  sc o p e  o f se rvic e s p e rfo rme d . 

 

Co mp a ny ___________________________________________________________________  

Ad d re ss _____________________________________________________________________  

Pho ne  ________________________ Co nta c t na me  _______________________________  

Sc o p e  o f Se rvic e  _____________________________________________________________ 

 

Co mp a ny ___________________________________________________________________  

Ad d re ss _____________________________________________________________________  

Pho ne  ________________________ Co nta c t na me  _______________________________  

Sc o p e  o f Se rvic e  _____________________________________________________________ 

 

Co mp a ny ___________________________________________________________________  

Ad d re ss _____________________________________________________________________  

 Pho ne  ________________________ Co nta c t na me  _______________________________  

Sc o p e  o f Se rvic e  _____________________________________________________________ 

 

8. Sub mit p ro file s o f sta ff to  b e  a ssig ne d  to  the se  p ro je c ts a nd  e xa mp le s o f simila r wo rk 

p e rfo rme d  b y e a c h sta ff me mb e r, inc lud ing  the  G ra p hic  Artist to  b e  a ssig ne d  to  the  

C ity.   

_________________________________________________________________________________

_________________________________________________________________________________
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_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________  

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

 

9. Do  yo u inte nd  to  sub c o ntra c t a ny p a rt o f this c o ntra c t?   If so , wha t a nd  to  who m?   

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

 

10. De sc rib e  me tho d s o f c o mmunic a tio n with yo ur c lie nts. 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

 

 

11. De sc rib e  in d e ta il yo ur wo rk p la n o r me tho d o lo g y fo r the se  p ro je c ts.  

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

_________________________________________________________________________________

_________________________________________________________________________________
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_________________________________________________________________________________

_________________________________________________________________________________ 

 

12. Pro vid e  a  c o mp le te  list o f yo ur firms p rinting  e q uip me nt. 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________  

_________________________________________________________________________________

_________________________________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________  

 

 

Ple a se  a tta c h a d d itio na l she e ts with a ny o the r info rma tio n yo u b e lie ve  the  C ity c o uld  

use  to  e va lua te  yo ur firm.  

 

 

 

THE FOREGOING QUESTIONNAIRE IS A TRUE STATEMENT OF FACTS: 

Sig na ture  o f Autho rize d  Co mp a ny Re p re se nta tive : ___________________________________ 

Re p re se nta tive ’ s Na me  (p le a se  p rint) ______________________________________________ 

Da te  ___________________________________ 

  

 



Co mpa ny Na me  ___________________________________ 

CITY OF NOVI 

PROPOSAL FORM   

 

 

 

We  the  und e rsig ne d  a s b id d e r, p ro p o se  to  furnish to  the  C ity o f No vi, a c c o rd ing  to  the  

c o nd itio ns a nd  instruc tio ns a tta c he d  he re to  a nd  ma d e  a  p a rt the re o f  

 

PRINTING SERVICES – COMMUNITY PUBLICATIONS 

  

 

1. Enha nc e  Se nior Ne wsle tte r  

Printing , ma iling  se rvic e s, de live ry to  post offic e  a nd City fa c ilitie s, pe r spe c s 

 

Qua ntity:  e stima te d  10,750 p e r issue  (thre e  issue s a nnua lly)  

 

$_______________ p e r issue  

 

Pro d uc tio n/ d e live ry time  ____________________________ 

 

Co st fo r a d d itio na l  fo ur (4) p a g e s , if re q ue ste d   $ ______________ _p e r issue  

 

2. Eng a g e ! Community Prog ra m/ Re c re a tion Guide   

Printing , ma iling  se rvic e s, de live ry to  post offic e  a nd City fa c ilitie s, pe r spe c s 

 

Qua ntity:  e stima te d  30,000 p e r issue  (thre e  issue s a nnua lly)  

 

$ _______________ p e r issue  

         

 Pro d uc tio n/ d e live ry time  ____________________________  

 

Co st fo r a d d itio na l  fo ur (4) p a g e s , if re q ue ste d   $ ______________ _p e r issue  

 
 
3.  Printing  Rush Cha rg e s               $ _______________ 

 

 

Doe s your proposa l pric e  inc lude  the  use  of Ce rtifie d SFC re c yc le d pa pe r a nd soy inks?    

_____Ye s  ______ No      __________________________________________________________  

____________________________________________________________________________________ 

 

Are  your sa mple s inc lude d?            _____  Ye s      ______ No 
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We  a c knowle dg e  re c e ipt of the  following  Adde nda :  ______________________________ 

 (ple a se  indic a te  a dde nda  #) 

 

Co mme nts: _______________________________________________________________________  

____________________________________________________________________________________  

____________________________________________________________________________________  

____________________________________________________________________________________  

____________________________________________________________________________________ 

 

This proposa l is submitte d by: 

 

Firm Na me :______________________________________________________________________ 

Ad d re ss:_________________________________________________________________________ 

C ity/ Sta te / Zip Co d e :______________________________________________________________  

Pho ne  Numb e r: ____________________________Fa x Numb e r: _________________________ 

Ag e nts na me  (p le a se  p rint) ______________________________________________________  

Ag e nt’ s Sig na ture : ______________________________________________________________ 

E-ma il Ad d re ss: __________________________________________________________________ 

Da te : __________________________________________________ 

 



 

Pa g e  16 o f 17 

CITY OF NOVI 

INSURANCE REQUIREMENTS 

 

ATTACHMENT A 

 

 

1. The  Co ntra c to r sha ll ma inta in a t its e xp e nse  d uring  the  te rm o f this Co ntra c t, the  

fo llo wing  insura nc e : 

 

a . Worke r's Compe nsa tion insura nc e  with the  Mic hig a n sta tuto ry limits a nd  

Emp lo ye r's Lia b ility insura nc e  with minimum limits o f $100,000 (O ne  

Hund re d  Tho usa nd  Do lla rs) e a c h a c c id e nt. 

 

b . Comme rc ia l Ge ne ra l Lia bility Insura nc e  – The  Co ntra c to r sha ll p ro c ure  

a nd  ma inta in d uring  the  life  o f this c o ntra c t, Co mme rc ia l G e ne ra l Lia b ility 

Insura nc e , Pe rso na l Injury, Bo d ily Injury a nd  Pro p e rty Da ma g e  o n a n 

“Oc c urre nc e  Ba sis”  with limits o f lia b ility no t le ss tha n $1,000,000 (O ne  

Millio n Do lla rs) p e r o c c urre nc e  c o mb ine d  sing le  limit. 

 

c . Automobile  Lia bility insura nc e  c o ve ring  a ll o wne d , hire d  a nd  no n-o wne d  

ve hic le s with Pe rso na l Pro te c tio n insura nc e  to  c o mp ly with the  p ro visio ns 

o f the  Mic hig a n No  Fa ult Insura nc e  La w inc lud ing  Re sid ua l Lia b ility 

insura nc e  with minimum b o d ily injury limits o f $1,000,000 (O ne  Millio n 

Do lla rs) e a c h p e rso n a nd  $1,000,000 (One  Millio n Do lla rs) e a c h 

o c c urre nc e  a nd  minimum p ro p e rty d a ma g e  limits o f $1,000,000 (O ne  

Millio n Do lla rs) e a c h o c c urre nc e . 

 

2. All p o lic ie s sha ll na me  the  Co ntra c to r a s the  insure d  a nd  sha ll b e  a c c o mp a nie d  

b y a  c o mmitme nt fro m the  insure r tha t suc h p o lic ie s sha ll no t b e  c a nc e le d  o r 

re d uc e d  witho ut a t le a st thirty (30) d a ys p rio r no tic e  d a te  to  the  C ity; a lte rna te ly, 

c o ntra c to r ma y a g re e  to  p ro vid e  no tic e  o f suc h c a nc e lla tio n o r re d uc tio n. 

 

3. The  City of Novi sha ll be  na me d a s a dditiona l insure d  fo r G e ne ra l Lia b ility a nd  

Auto  Lia b ility.  Ce rtific a te s o f Insura nc e  e vid e nc ing  suc h c o ve ra g e  sha ll b e  

sub mitte d  to  C ity o f No vi, Purc ha sing  De p a rtme nt, 45175 We st Te n Mile  Ro a d , 

No vi, Mic hig a n 48375-3024 p rio r to  c o mme nc e me nt o f p e rfo rma nc e  und e r this 

Co ntra c t a nd  a t le a st fifte e n (15) d a ys p rio r to  the  e xp ira tio n d a te s o f e xp iring  

p o lic ie s.    

 

4. The  Co ntra c to r sha ll b e  re sp o nsib le  fo r p a yme nt o f a ll d e d uc tib le s c o nta ine d  in 

a ny insura nc e  re q uire d  he re und e r. 

 

5. If, d uring  the  te rm o f this Co ntra c t, c ha ng e d  c o nd itio ns o r o the r p e rtine nt fa c to rs 

sho uld  in the  re a so na b le  jud g me nt o f the  C ity re nd e r ina d e q ua te  insura nc e  

limits, the  Co ntra c to r will furnish o n d e ma nd  suc h a d d itio na l c o ve ra g e  a s ma y 

re a so na b ly b e  re q uire d  und e r the  c irc umsta nc e s.  All suc h insura nc e  sha ll b e  

e ffe c te d  a t the  Co ntra c to r's e xp e nse , und e r va lid  a nd  e nfo rc e a b le  p o lic ie s, 
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issue d  b y the  insure rs o f re c o g nize d  re sp o nsib ility whic h a re  we ll-ra te d  b y 

na tio na l ra ting  o rg a niza tio ns a nd  a re  a c c e p ta b le  to  the  C ity. 

 

6. If a ny wo rk is sub le t in c o nne c tio n with this Co ntra c t, the  Co ntra c to r sha ll re q uire  

e a c h sub c o ntra c to r to  e ffe c t a nd  ma inta in a t le a st the  sa me  typ e s a nd  limits o f 

insura nc e  a s fixe d  fo r the  Co ntra c to r. 

 

7. The  p ro visio ns re q uiring  the  Co ntra c to r to  c a rry sa id  insura nc e  sha ll no t b e  

c o nstrue d  in a ny ma nne r a s wa iving  o r re stric ting  the  lia b ility o f the  Co ntra c to r 

und e r this c o ntra c t. 

 

8. The  C ity ha s the  a utho rity to  va ry fro m the  sp e c ifie d  limits a s d e e me d  ne c e ssa ry. 

 

 

 ADDITIONAL REQUIREMENTS 

 Inde mnity/ Hold Ha rmle ss 

 

1. The  Co ntra c to r a g re e s to  sa ve  ha rmle ss a nd  d e fe nd  the  C ity a g a inst a nd  fro m 

a ny o r a ll lia b ility, lo ss o r d a ma g e s (inc lud ing  witho ut limita tio ns, fe e s a nd  

e xp e nse s o f a tto rne ys, e xp e rt witne sse s a nd  o the r c o nsulta nts) whic h the  C ity 

ma y suffe r a s a  re sult o f c la ims, d e ma nd s, c o sts, o r jud g me nts a g a inst it a rising  

fro m, o ut o f o r in c o nse q ue nc e  o f the  p e rfo rma nc e  o f this Ag re e me nt, e xc e p ting  

o nly suc h lia b ility, lo ss o r d a ma g e  a s sha ll ha ve  b e e n o c c a sio ne d  b y the  so le  

ne g lig e nc e  o f the  C ity o f No vi, its o ffic e rs, a g e nts o r e mp lo ye e s. 

 

2. The  Co ntra c to r a g re e s tha t it is its re spo nsib ility a nd  no t the  re sp o nsib ility o f the  

C ity o f sa fe g ua rd  the  p ro p e rty a nd  ma te ria ls use d  in p e rfo rming  this Co ntra c t.  

Furthe r the  Co ntra c to r a g re e s to  ho ld  the  C ity ha rmle ss fo r a ny lo ss o f suc h 

p ro p e rty a nd  ma te ria ls use d  in p ursua nt to  the  Co ntra c to r's p e rfo rma nc e  und e r 

this Co ntra c t. 

 

3. The  Co ntra c to r sha ll no t d isc rimina te  a g a inst a ny e mp lo ye e , o r a p p lic a nt fo r 

e mp lo yme nt b e c a use  o f ra c e , c o lo r, se x, a g e , o r ha nd ic a p , re lig io n, a nc e stry, 

ma rita l sta tus, na tio na l o rig in, p la c e  o f b irth, o r se xua l p re fe re nc e .  The  

Co ntra c to r furthe r c o ve na nts tha t it will c o mp ly with the  Civil Rig hts Ac t o f 1973, 

a s a me nd e d ; a nd  the  Mic hig a n Civil Rig hts Ac t o f 1976 (78. Sta t. 252 a nd  1976 

PA 453) a nd  will re q uire  a  simila r c o ve na nt o n the  p a rt o f a ny c o nsulta nt o r 

sub c o ntra c to r e mp lo ye d  in the  pe rfo rma nc e  o f this c o ntra c t.  

  


