
 

 

 

 

 

JX ENTERPRI SES CUSTOMER ACCOUNT APPLI CATI ON 
 

I f you would like to retain or obtain use of the services of the various JX Enterprises ent it ies, please provide the following 
inform at ion and em ail it  to ARDesk@jxe.com  or fax it  to ( 2 6 2 )  5 4 7 - 3 2 4 2 .  I f you are tax exem pt  please include a properly 
completed and signed exem pt ion cert ificate. 

Business I nform at ion: 

 

Full Legal Name of Business:  __________________________________________________________________________ 
 

Billing Address:  _____________________________________     City, State & Zip:  ______________________________ 
 

Phone # :  _______________________      Fax # :  ________________________     Cell # :  ________________________ 
 

E-mail:  ___________________________________________________________________________________________ 
 

Type of Business:           Corporat ion          Partnership          LLC          LLP          Proprietorship          Other 
 

Company Principals /  Registered Agents:  ________________________________________________________________ 
 

Guarantor I nform at ion: 

For Sole Proprietorships and Partnerships 
 

Name(s)  of Guarantor(s) :  ____________________________________________________________________________ 
 
Billing Address:  _____________________________________     City, State & Zip:  ______________________________ 

 
Phone # :  _______________________      Fax # :  ________________________     Cell # :  ________________________ 

 
E-mail:  ___________________________________________________________________________________________ 

 
Date of Birth:  ___________________________     Social Security Number:  ____________________________________ 

 
 

Are Purchase Orders Required?          Yes          No 
 

Est imated Monthly Credit  Requirements:  __________________     Number of units needed (Rentals only) :  ___________ 
 

The above inform at ion is given for  the purpose of inducing JX Enterprises to provide rentals, parts and 

services and is w arranted to be t rue, accurate and com plete. JX Enterprises m ay reject  any applicat ion in its 

sole discret ion. W e hereby authorize all persons or ent it ies nam ed above to release com plete financial 

inform at ion regarding the Applicant  or  the guarantor  to JX Enterprises or its authorized representat ive. I n 

the event  an applicat ion is accepted and an account  opened, it  w ill be subject  to the JX Enterprises Custom er 

Account  Term s and condit ions at tached hereto. 

 
Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _           Authorized Signature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

 
 

I NDI VI DUAL PERSONAL GUARANTEE 
I n considerat ion of your sales of parts, rentals and/ or provision of services, I  personally guarantee and bind m yself to pay to 
you on dem and any sum  which the “Business”  named above fails to pay. I t  is understood that  I  am to pay you on dem and, 
and that  this guaranty is a cont inuing and irrevocable guarantee for such indebtedness and is a guaranty of collect ion and not  
of paym ent , and that  by m y signature below I  hereby waive not ice of default , non-paym ent  and not ice thereof and consent  to 
any modificat ion or renewal of the agreement  hereby guaranteed. 
 

SI GNATURE:  __________________________________          SI GNATURE:  ___________________________________ 
  
ADDRESS:  ____________________________________          ADDRESS:  ____________________________________ 
 
DATE:  ________________________________________          DATE:  _______________________________________ 
 
SOCI AL SECURI TY # :  ____________________________        SOCI AL SECURI TY # :  ____________________________ 

 



 

JX ENTERPRI SES CUSTOMER ACCOUNT TERMS AND CONDI TI ONS  
 
These term s and condit ions govern the provision of rentals, parts and or service to the custom er referenced on the at tached account  applicat ion 
( “Buyer” )  by the following ent it ies whom  are collect ively referred to as “JX Enterpr ises” :  (1)  Peterbilt  of Wisconsin, I nc. d/ b/ a JX Peterbilt  – Green Bay, 
JX Peterbilt  – Appleton, JX Peterbilt  – Waukesha, JX Peterbilt  – Madison, JX Peterbilt  – Milwaukee, JX Peterbilt  – Wadsworth, and JX Peterbilt  – 
Rockford, (2)  Wausau Truck Center, I nc. d/ b/ a JX Truck Center, (3)  McLean County Truck Com pany d/ b/ a JX Peterbilt  – Bloom ington and JX Peterbilt  – 
Cham paign, (4)  Peterbilt  I llinois – Joliet , I nc. d/ b/ a JX Peterbilt  – Bolingbrook, (5)  Peterbilt  I llinois – Chicago, I nc. d/ b/ a JX Peterbilt  – Bensenville, (6)  
Peterbilt  of Michigan, I nc. d/ b/ a JX Peterbilt  – Grand Rapids (7)  Peterbilt  of I ndiana, I nc. d/ b/ a JX Peterbilt  – I ndianapolis and JX Peterbilt  – Fort  
Wayne, and (7)  JX Leasing, I nc. d/ b/ a JX PacLease – Bloom ington, JX PacLease – Wadsworth, JX PacLease – Bolingbrook, JX PacLease – Cham paign, 
JX PacLease – Rockford, JX PacLease – Bensenville, JX PacLease – Waukesha, JX PacLease – Madison, JX PacLease – Green Bay, JX PacLease – 
Wausau, JX PacLease – Milwaukee, JX PacLease – Appleton, JX PacLease – Grand Rapids, JX PacLease – I ndianapolis, JX PacLease – Fort  Wayne. No 
term s and condit ions other than these term s and condit ions shall be binding upon JX Enterpr ises and any cont rary term s contained in any purchase 
order or com m unicat ion from  Buyer. 
 
CREDI T:  JX Enterpr ises m ay, at  it s sole discret ion, open an account , grant  t im e to pay, refuse to grant , or im pose lim itat ions upon any account  or 
credit  extended to Buyer.   
 
PAYMENT:  Paym ent  for the rental of t rucks & equipm ent  are due and payable to JX Enterpr ises within 10 days after the date of invoice. Payment  for all 
other goods and services purchased shall becom e due and payable to JX Enterpr ises by the fifteenth of the following m onth. 
 
FI NANCE CHARGE:  The unpaid balance of any charge for goods and services that  has not  been paid in full by the due date will bear interest  at  the rate 
of 1.5%  per m onth (18%  APR) . 
 
LI EN:  Unt il all sum s due to JX Enterpr ises have been paid in full,  Buyer grants JX Enterpr ises a lien and secur it y interest  in Buyer’s vehicles and or 
other property in the possession of JX Enterpr ises.  
 
STORAGE:  JX Enterpr ises shall charge Buyer a storage fee of $25.00 per day for the storage of Buyer’s property on JX Enterpr ises’ property. 
 
MANUFACTURER’S PARTS WARRANTY ONLY:  THE BUYER'S SOLE AND EXCLUSI VE WARRANTY AS TO PARTS SOLD AND OR I NSTALLED BY JX 
ENTERPRI SES, I S THAT PROVI DED BY THE MANUFACTURER. JX ENTERPRI SES MAKES NO EXPRESS OR I MPLI ED WARRANTI ES AS TO ANY PARTS SOLD 
AND OR I NSTALLED. JX ENTERPRI SES HEREBY DI SCLAI MS ALL EXPRESS OR I MPLI ED WARRANTI ES AS TO ANY PARTS SOLD AND OR I NSTALLED, 
WHETHER I MPLI ED BY OPERATI ON OF LAW OR OTHERWI SE, I NCLUDI NG, WI THOUT LI MI TATI ON, ALL I MPLI ED WARRANTIES OF MERCHANTABI LI TY 
AND FI TNESS OR FI TNESS FOR A PARTI CULAR PURPOSE. UNDER NO CI RCUMSTANCES, AND I N NO EVENT, WI LL JX ENTERPRI SES BE LI ABLE FOR 
PERSONAL I NJURY OR PROPERTY DAMAGE OR ANY OTHER LOSS, DAMAGE, COST OF REPAI RS OR I NCI DENTAL, PUNI TI VE, SPECI AL, CONSEQUENTI AL, 
OR LI QUI DATED DAMAGES OF ANY KI ND, WHETHER BASED UPON WARRANTY, CONTRACT, STRI CT LI ABI LI TY, NEGLI GENCE OR ANY OTHER CAUSE OF 
ACTI ON ARI SI NG I N CONNECTI ON WI TH THE DESI GN, MANUFACTURE, SALE, OR USE OF PARTS SOLD AND OR I NSTALLED BY JX ENTERPRI SES. JX 
ENTERPRI SES SHALL, SOLELY AS A COURTESY TO I TS CUSTOMER, ATTEMPT TO PROCESS ANY MANUFACTURER WARRANTY CLAI M WHI CH MAY BE 
AVAI LABLE AS TO ANY PART SOLD AND OR I NSTALLED BY JX ENTERPRI SES, PROVI DED HOWEVER THAT UNLESS PAI D BY THE MANUFACTURER, NO 
ADDI TI ONAL ALLOWANCE SHALL BE MADE FOR THE LABOR OR EXPENSE OF REPAI RI NG OR REPLACI NG DEFECTI VE PARTS OR DAMAGE RESULTI NG 
FROM THE SAME. 
 
JX ENTERPRI SES LI MI TED SERVI CE/ LABOR WARRANTY:  JX ENTERPRI SES WARRANTS THAT LABOR AND SERVI CES WI LL BE PERFORMED I N A GOOD 
AND WORKMANLI KE MANNER. I N THE EVENT THAT A DEFECT I N LABOR OR SERVI CES ATTRI BUTI BLE TO JX ENTERPRI SES I S FOUND TO EXI ST 
WI THIN THE THI RTY (30)  DAYS FOLLOWI NG THE DATE OF PERFORMANCE OF SUCH LABOR OR SERVI CES I T WI LL BE REMEDI ED BY THE JX 
ENTERPRI SES ENTI TY WHI CH PERFORMED SUCH LABOR OR SERVI CE WI THOUT CHARGE. JX ENTERPRI SES HEREBY DI SCLAI MS ANY AND ALL OTHER 
WARRANTI ES AS TO ANY LABOR OR SERVI CE PERFORMED, I NCLUDI NG ANY WARRANTI ES I MPLI ED BY OPERATI ON OF LAW OR OTHERWI SE, 
I NCLUDI NG, WI THOUT LI MI TATI ON, ALL I MPLI ED WARRANTI ES OF FI TNESS OR FI TNESS FOR A PARTI CULAR PURPOSE. 
 
LI ABI LI TY LI MITATI ON REGARDI NG ENTI TI ES. This agreem ent  and part icular ly the joint  account  st ructure is provided to Buyer as a courtesy and 
convenience.  Buyer agrees that  in the event  of a claim , it  will seek rem edies and recourse, if any, only from   the part icular dealer ent ity ident if ied 
above which provided the rentals, parts and or service in quest ion, and not  to any of the other JX Enterpr ises ent it ies ident ified above, or their parents 
or affiliates.  
 
DI SCLAI MER OF DAMAGES:  JX Enterpr ises’ sole liability for rentals, parts and or service is as provided above. I n no event  shall JX Enterpr ises be liable 
for special,  exem plary, punit ive or consequent ial dam ages ar ising out  of or in connect ion with this Agreem ent , including without  lim itat ion, breach of 
any obligat ion im posed on JX Enterpr ises hereunder or in connect ion herewith. Consequent ial dam ages for purposes hereof shall include, without  
lim itat ion, loss of use, income or profit ,  or losses sustained as the result  of injury to any person, or loss of or damage to property. Buyer shall 
indem nify JX Enterpr ises against  all liabilit y , cost  or expense which m ay be sustained by JX Enterpr ises on account  of any such loss, damage or injury.  
 
DEFAULT:  Buyer will be in default  if Buyer fails to pay for any purchases in full by the due date. Buyer will also be in default  if (1)  Buyer becom es the 
subject  of bankruptcy or insolvency proceeding, (2)  Buyer fails to m ake paym ent  when due or fails to com ply with any other term  of this Agreem ent , 
(3)  if Buyer is an indiv idual, at  Buyer’s death. I f Buyer is in default , JX Enterpr ises m ay refuse to extend any further credit  to Buyer under this 
Agreem ent  and m ay require all future purchases to be on a “cash on delivery”  basis. Subject  to any lim itat ions im posed by applicable law, if Buyer is in 
default  JX Enterpr ises m ay also accelerate the full balance of Buyer’s account . On default , Buyer is responsible for all collect ion expenses including 
actual at torney’s fees and court  costs. Elect ion of one rem edy hereunder shall not  const itute a waiver of any other remedy held by JX Enterpr ises 
hereunder or at  law or equity. 
 
AMENDMENT:  JX Enterpr ises m ay am end this Agreem ent  from  t im e to t im e by giv ing Buyer at  least  f ifteen (15)  days writ ten not ice, unless a longer 
period is required by law. Buyer’s use of the account  after JX Enterpr ises has given Buyer such not ice const itutes Buyer’s agreem ent  to be bound by 
m odified term s. To the extent  perm it ted by law and indicated in the not ice provided to Buyer, JX Enterpr ises m ay apply those amendm ents to Buyer’s 
exist ing account  balance as well as to future t ransact ions. 
 
ASSI GNMENTS:  Buyer agrees that  JX Enterpr ises m ay sell, assign or t ransfer Buyer’s account  and/ or any part  of any account  balance without  not ice to 
Buyer. Buyer’s r ights under this Agreem ent  m ay not  be assigned. 
 
CHOI CE OF LAW AND VENUE:  This cont ract  and any act ion ar ising out  of it  shall be governed by the laws of the State of Wisconsin. I f the services for 
Buyer are perform ed in m ult iple cit ies and/ or states then the venue shall be in the Circuit  Court  of Waukesha County, Wisconsin. 
 
SEVERABI LI TY:  I f any port ion of this Agreem ent  is invalid or unenforceable, then validity or unenforceability  shall not  affect  any other provision hereof 
and the provisions set  forth herein shall be const rued in all respects as if the invalid or unenforceable provision has been om it ted. 
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Illinois Department of Revenue

RUT-7 Rolling Stock Certifi cation
              Retailers and Purchasers: Keep this certifi cation in your books and records as proof of the exemption claimed

Step 1: Identify how this certifi cation is being used 
Mark the option that applies. 

Purchases of motor vehicles, trailers, aircraft, watercraft, limousines, railway cars, and locomotives 
___ 1 Single purchase (one or multiple items) — I certify that this purchase qualifi es for the rolling stock exemption.

Qualifying method election. (motor vehicles and trailers only)

Note: if you purchase multiple vehicles in this transaction and the same election will not be used on all vehicles, prepare a separate

Form RUT-7 to identify which vehicles will use which method.

___ 2 Qualifying method - Mark one option.

___ a  Miles     ___ b  Trips

Purchases of repair and replacement parts
___ 3 Single purchase (one or multiple items) — Mark one option below.

___ a I certify that this purchase qualifi es for the rolling stock exemption.

___ b I certify that ______ percent of this bulk purchase qualifi es for the rolling stock exemption.

___ 4 Blanket certifi cation for this and future purchases — Mark one option below.

Note: Update this certifi cation at least every 3 years.

___ a I certify that 100 percent of the purchases that I make from this seller qualify for the rolling stock exemption.

___ b I certify that ______ percent of the bulk purchases that I make from this seller qualify for the rolling stock exemption. 

Step 2: Describe the purchase

Purchases of motor vehicles, trailers, aircraft, watercraft, limousines, railway cars, and locomotives

1 Year, make, and model __________________________________________________________________________________________

  Identifi cation no. _______________________________________________________________________________________________

Purchases of repair and replacement parts

 2 Description of items purchased ____________________________________________________________________________________

_____________________________________________________________________________________________________________

Step 3: Identify the buyer

1 Name _____________________________________________________________________________________________________

 2 Address  _____________________________________________________________________________________________________
  Number and street or post offi ce box City State ZIP         Telephone number

 3 ___ yes ___ no Is the buyer a lessor who will lease the item described in Step 2? 

       If yes, go to Step 4. If no, complete Line 4 below, then go to Step 5.

 4 Certifi cate of authority number and date issued___________________________________________    ______/______/_____________
  Number Date issued

Step 4: If the buyer is a lessor, identify the lessee (If not, go to Step 5.)

 1 Name _____________________________________________________________________________________________________

 2 Address _____________________________________________________________________________________________________
  Number and street or post offi ce box City State ZIP        Telephone number

 3 Certifi cate of authority number and date issued___________________________________________    ______/______/_____________
  Number Date issued

Step 5: Buyer/lessor certifi cation (Mark the appropriate statement.)

 ___ I certify that I am an interstate carrier for hire and that I will use ___ I certify that I am a lessor and that the lessee of the item 
  the purchased item as, or attached to, rolling stock to haul   purchased is an interstate carrier for hire who will use the  
  persons or commodities for hire in interstate commerce.   purchased item as, or attached to, rolling stock to haul persons  
    or commodities for hire in interstate commerce.

Under penalties of perjury, I state that I have examined this certifi cation and, to the best of my knowledge, it is true, correct, and complete.

_______________________________________________________   _______________________________________________________
Buyer’s signature Date   Name of buyer (please print)
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This form is authorized as outlined by the Retailers’ Occupation Tax Act, related tax acts, and the Vehicle Use Tax Act. Disclosure of this information is REQUIRED. Failure to keep 
this information in your books and records could result in disallowing a deduction that was claimed. This form has been approved by the Forms Management Center. IL-492-0008

( ) —

( ) —

Heavy duty trucks, parts, service, lease & rental



General Instructions
What is the purpose of Form RUT-7?
To claim the rolling stock exemption, you must complete Form RUT-7, 
Rolling Stock Certifi cation.   

Who may claim the exemption?
You must be recognized by a specifi c federal or state regulatory agency as 
an interstate carrier for hire and have received a certifi cate of authority to 
engage in interstate commerce. This does not apply to limousine operators.

When may a lessor claim the exemption?
If you are a purchaser who will be leasing the item you may claim the 
exemption if the 

• lessee is recognized by a specifi c federal or state regulatory agen-
cy as an interstate carrier for hire and has received a certifi cate of 
authority to engage in interstate commerce; and

• lessee will use the item in a qualifying manner as described in 
these instructions; and

• lease is in effect or executed at the time of the purchase for use as 
rolling stock.

The tax exemption will last only as long as the lease remains in effect 
and the item is being used in a qualifying manner. When the item 
reverts to your use, you must pay Use Tax on the fair market value (not 
to exceed the purchase price) of the item directly to the Illinois Depart-
ment of Revenue on or before the last day of the calendar month follow-
ing the month in which the item reverts to the use of the lessor. To pay 
Use Tax, contact us at 217 782-3336 or 800 732-8866 and we will send 
you the proper form.

What qualifi es for the exemption?
Certain items purchased or used by interstate carriers for hire to be 
used as rolling stock in interstate commerce qualify for the exemp-
tion. Items include:

• motor vehicles          • trailers  
• watercraft   • railway cars 
• aircraft      • limousines
• repair and replacement parts

Aircraft, watercraft, or rail carrier items (and repair and 
replacement parts): You must use these items for hire to carry 
persons or commodities in interstate commerce on a regular and 
frequent basis.

Second division motor vehicles, limousines, and trail-
ers (and repair and replacement parts): If the CDF sales tax 
exemption is claimed, the items purchased are exempt only if the motor 
vehicle or trailer qualifi es for the rolling stock exemption as shown below. 

• A motor vehicle (other than a limousine) must have a gross 
vehicle weight rating of more than 16,000 pounds.

• A motor vehicle, limousine, or trailer must carry persons or 
property for hire in interstate commerce for either 

— more than 50 percent of its total trips in a 12-month period; or,

— more than 50 percent of its total miles in a 12-month period.

The total trips or miles for which persons or property are carried for 
hire between points in Illinois may be used to qualify for the exemp-
tion if the journey or shipment originates or terminates outside Illinois.

You must identify which method will be used — trips or miles — at 
the time of purchase and document your choice on Form RUT-7. If 
you do not choose an option, you will be deemed to have chosen the 
miles method. You must use the motor vehicle or trailer in a qualifying 
manner under the chosen method for each consecutive 12-month pe-
riod from the initial title or registration date, whichever is later. If you 
do not, the exemption will be revoked and applicable tax, penalties, 
and interest will be due.

If you make fl eet purchases and will not use the same qualifying 
method, a separate Form RUT-7 must be completed for each vehicle 
or trailer since the election is on a per item basis. Keep a copy in your 
books and records to verify your election.

Note: To document each trailer’s qualifying use, you may use docu-
mentation showing what qualifying motor vehicle or qualifying group 
of motor vehicles to which the trailer is dedicated. For more informa-
tion, see Informational Bulletins FY 2005-01 and 2008-03, Rolling 
Stock Exemption Changes.
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What does not qualify for the exemption?
It is not the type of item that determines if it qualifi es for use as rolling 
stock, but how the item is used by an interstate carrier for hire. Only 
those items specifi cally used as rolling stock qualify for the exemp-
tion. For example, items do not qualify for use as rolling stock when 
they are used only

• to transport company offi cers, employees, customers or others not 
for hire (even if the persons cross state lines); or

• to transport property a business owns or is selling and delivering 
to customers (even if the items cross state lines); or

• as support vehicles when the vehicles do not haul persons or 
commodities for hire in interstate commerce.

When is the Form RUT-7 due?
Form RUT-7 is due at the time of the transaction. Keep a copy in your 
books and records to document the exemption.  

Are there other returns that must be fi led? 
When the item qualifying as rolling stock 

• is sold by an Illinois dealer, use Form ST-556, Sales Tax 
Transaction Return.

• is purchased from an out-of-state dealer, use Form RUT-25, 
Vehicle Use Tax Transaction Return.

• is purchased (or acquired by gift or transfer) from an individual or 
other private party, 

— and is a motor vehicle as defi ned by 625 ILCS 5/1-146 or   
limousine as defi ned by 625 ILCS 5/1-139.1 of the Illinois 
Vehicle Code, use Form RUT-50, Private Party Vehicle Tax 
Transaction.

—  and is an aircraft or watercraft, use Form RUT-75, Aircraft/
Watercraft Use Tax Transaction Return.

• such as railway cars, locomotives, or repair and replacement parts 
is sold by a retailer, use Form ST-1, Sales and Use Tax Return. 

Step-by-Step Instructions

Step 1— Lines 1- 4: Mark the option that applies. Lines 3b and 4b 
may be used for bulk purchases only. 
Note: Update blanket certifi cates executed for repair and replace-
ment parts at least every three years. 

Step 2— Line 1: If the purchase is a motor vehicle, trailer, aircraft, 
watercraft, limousine, railway car, or locomotive provide the year, 
make, and model. Provide the appropriate identifi cation number for 
the item sold, such as a vehicle identifi cation number (VIN) for motor 
vehicles, limousines, and trailers, a hull identifi cation number (HIN) 
for watercraft, (N) number for aircraft, or other identifi cation number 
for railway car and locomotive. 

Line 2: If the purchase is a repair and replacement part, provide a 
description of the item.  

Step 3 — Lines 1 and 2: Provide the requested information.

Line 3: If you are a lessor who will lease the item to an interstate 
carrier for hire who will use the item under lease as “qualifying” rolling 
stock in interstate commerce, check “yes,” and go to Step 5. If not, 
complete Line 4, before going to Step 5.

Line 4: If you are an interstate carrier for hire, write your certifi cate of 
authority number and date issued.
Note: Limousines do not receive a certifi cate of authority number. 
Write “limousine” instead of the certifi cate of authority number.

Step 4 — Lines 1- 3: Complete this information if you are a lessor 
who will lease an item to an interstate carrier for hire who will then use 
the item under lease as “qualifying” rolling stock in interstate commerce. 
The lease must have been in effect at the time of purchase.

Step 5 — If you are an interstate carrier for hire, check the state-
ment on the left side. You must sign and date the certifi cation and 
print the signed name. 

If you are a lessor who will lease the item to a lessee who is an inter-
state carrier for hire and who then will use the item as “qualifying” roll-
ing stock in interstate commerce, check the statement on the right side. 
You must sign and date the certifi cation and print the signed name.



 Illinois Department of Revenue

CRT-61 Certifi cate of Resale

Step 1:  Identify the seller 

1  Name __________________________________________

2 Business address _________________________________

      

 _______________________________________________ 
 City  State  Zip

Step 2:  Identify the purchaser

3  Name __________________________________________

4 Business address _________________________________

      

 _______________________________________________ 
 City  State  Zip

5 Complete the information below. Check only one box.

The purchaser is registered as a retailer with the Illinois   

 Department of Revenue.  __ __ __ __ - __ __ __ __ .

         Account ID number

The purchaser is registered as a reseller with the Illinois   

 Department of Revenue.  __ __ __ __ - __ __ __ __ .

            Resale number

 The purchaser is authorized to do business out-of-state and   

 will resell and deliver property only to purchasers located   

 outside the state of Illinois. See Line 5 instructions. 

Step 3:  Describe the property  

6 Describe the property that is being purchased for resale or   

 list the invoice number and the date of purchase.  

  _______________________________________________

 _______________________________________________

  _______________________________________________

Step 4:  Complete for blanket certifi cates  

7 Complete the information below. Check only one box.

I am the identifi ed purchaser, and I certify that all of the   

 purchases that I make from this seller are for resale. 

I am the identifi ed purchaser, and I certify that the following   

 percentage, ______ %, of all of the purchases that I make   

 from this seller are for resale. 

Step 5:  Purchaser’s signature 
I certify that I am purchasing the property described in Step 3 

from the stated seller for the purpose of resale.

___________________________________     _ _/_ _/_ _ _ _ 
Purchaser’s signature  Date 

Note:  It is the seller’s responsibility to verify that the 
purchaser’s Illinois account ID or Illinois resale number is 
valid and active. You can confi rm this by visiting our web site 
at tax.illinois.gov and using the Verify a Registered Business 
tool.

General information

When is a Certifi cate of Resale required?
Generally, a Certifi cate of Resale is required for proof that no tax 
is due on any sale that is made tax-free as a sale for resale. The 
purchaser, at the seller’s request, must provide the information 
that is needed to complete this certifi cate. 

Who keeps the Certifi cate of Resale?
The seller must keep the certifi cate. We may request it as proof 
that no tax was due on the sale of the specifi ed property. 
Do not mail the certifi cate to us.   

Can other forms be used?
Yes. You can use other forms or statements in place of this 
certifi cate but whatever you use as proof that a sale was made for 
resale must contain 
 the seller’s name and address;
 the purchaser’s name and address;
 a description of the property being purchased;
 a statement that the property is being purchased for resale;
 the purchaser’s signature and date of signing; and
 either an Illinois account ID number, an Illinois resale number, 

or a certifi cation of resale to an out-of-state purchaser. 

Note:  A purchase order signed by the purchaser may be used 
as a Certifi cate of Resale if it contains all of the above required 
information.
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IL-492-3850

When is a blanket certifi cate of resale used? 
The purchaser may provide a blanket certifi cate of resale to 
any seller from whom all purchases made are sales for resale. 
A blanket certifi cate can also specify that a percentage of the 
purchases made from the identifi ed seller will be for resale. In 
either instance, blanket certifi cates should be kept up-to-date. 
If a specifi ed percentage changes, a new certifi cate should be 
provided. Otherwise, all certifi cates should be updated at least 
every three years.  

Specifi c instructions

Step 1: Identify the seller
Lines 1 and 2  Write the seller’s name and mailing address.

Step 2: Identify the purchaser
Lines 3 and 4  Write the purchaser’s name and mailing address.  

Line 5 Check the statement that applies to the purchaser’s  
business, and provide any additional requested information. 
Note:  A statement by the purchaser that property will be sold for 
resale will not be accepted by the department without supporting 
evidence (e.g., proof of out-of-state registration).

Step 3: Describe the property
Line 6  On the lines provided, briefl y describe the tangible 
personal property that was purchased for resale or list the invoice 
number and date of purchase.

Step 4: Complete for blanket certifi cates
Line 7  The purchaser must check the statement that applies,  
and provide any additional requested information.

Step 5: Purchaser’s signature
The purchaser must sign and date the form.

JX Enterprises and All Disregarded Entities

Various

Various
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