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WalWal--Mart  Online Applicat ion ProcessMart  Online Applicat ion Process

This page begins the Wal-Mart 

application process. Applicants will 

progress through a series of pages on 

the Wal-Mart site, agreeing to 

corporate statements regarding hiring 

practices, creating a users account, 

filling out an application, and 

answering question in their 

assessment survey.

To begin the process, click the Apply 

Now button.
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The next 3 screen displays ask the 

applicant to read the statement 

and then, if in agreement, click the 

I Agree button to proceed.
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Once the statements have been read and agreed to, the 

applicant will need to login, if a previous applicant, OR 

create an account if this is the first time on the Wal-Mart site. 

If a previous applicant enter
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If a previous applicant, enter 

User Name and Password and 

click Login

If a new applicant, click the 

Create Login



WalWal--Mart  Online Applicat ion ProcessMart  Online Applicat ion Process

Applicants will need to create a Login 

Account by creating a User Name and 

Password. 

Re-enter the password in the Confirm 

Password location before clicking Next
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The next step in the process is to set 

up the security questions for your 

account.

Using the drop down boxes provided, 

first choose a question from the 

selections, then choose the answer 

that best fits the questionthat best fits the question.

Remember, if you attempt to login at a 

later date and forget your password, 

these questions will need to bethese questions will need to be 

answered correctly to allow the 

system to provide the password to 

you.
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After all the questions have been answered, click 

the Next button to continue the application 

process.p

9



WalWal--Mart  Online Applicat ion ProcessMart  Online Applicat ion Process

Once the login account has been created and 

the security question section completed, the 

applicant will use the newly created Userapplicant will use the newly created User 

Name and Password to enter the Wal-Mart 

system.

Enter the User Name and Password into theEnter the User Name and Password into the 

boxes provided and click the Login button.
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Once logged in, the applicant will 

need to enter and confirm their social 

security number.

Note: The SS# should be entered as 

all numeric; do not include the 

hyphens/hash marks.

Press Next to continue.
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Next step is the creation of a PIN numberNext step is the creation of a PIN number. 

Please take a moment to read the Please Note

section, which instructs on the accepted method of the 

PIN number creation. 

Press Next once a PIN number has been entered
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Click the radio button beside the 

choice you wish to make before 

clicking the Next button.
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Review the options provided, then 

click the appropriate radio button 

before scrolling to the bottom of the 

page to completepage to complete.

The next page shows the bottom of 

the Ethnic Group page and the Next

button
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button.



WalWal--Mart  Online Applicat ion ProcessMart  Online Applicat ion Process

Once the choice has been made, 

click the Next button to continue.
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Choose the appropriate answer to continue
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Choose the store you want to 

apply to by clicking the radio 

b ttbutton.

Then click the Next button to 

continue.
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Enter the location of the store in 

which you wish to apply by either 

entering the city and state, OR the 

zip code.zip code.

Click the Next button to proceed.
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Click the radio button next to the 

store you wish to apply to, then click 

the Next button to continue.

Note: if no locations display, you will 

need to click the Back button to 

review the previous 2 pages, 

checking the choices you havechecking the choices you have 

made.

Example: choosing Wal-Mart 

Logistics will display no locations onLogistics will display no locations on 

the Lower Shore, as there are no 

distribution centers in our locale.
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Click the radio button next to the 

desired position you want tot 

apply to, then click the Next

button to continue.
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This screen allows the applicant to choose 

multiple positions of interest, categorized 

by Job Groups. You may choose one job 

position or several, by clicking on the 

check boxes provided.

Once you have reviewed and chosen the 

job positions you are interested in, click 

Next to proceed.

The next screen will show you the end of 

the page and the Next button
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Shown are some job positions that 

have been chosen.

Click the Next button to Continue.
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Enter your personal information in this 

page. Remember that any field with a 

asterisk is required to contain information 

before you are allowed to proceed.

Click the Next button to continue.
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Read the statement, then click I Agree to continue.
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For each day of the week, enter your 

desired availability by choosing the 

i t ti h d lappropriate time schedule.

Clicking the blue arrow on the drop 

down boxes will display the options to 

hchoose.

Enter information for all the days of the 

week prior to clicking the Next button.
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Two references are required. Make 

sure you have entered all the 

required information before clicking 

the Next button.
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The applicant will need to enter 

employment history on this pageemployment history on this page. 

The Add button will open another 

page that will allow recording the 

employment information

Please note, Wal-Mart request 10 

years of employment information.
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Note the required information needed to complete your employment 

history for a particular job.

It t d ll t thi i f ti i t i li t dIts suggested you collect this information prior to going on-line to do a 

“live” application.

The next screen shows the bottom of this page. You will need to add 

th P iti i f ti b f tt ti t thi l tthe Position information before attempting to save this employment 

information.
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Remember to Add the Position held 

information. Failure to do this will not 

allow saving of this employment 

information.

29



WalWal--Mart  Online Applicat ion ProcessMart  Online Applicat ion Process

Enter all required information for the 

position held, then click the Save

button to continue.
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Thi di l l t d k hi t dThis screen displays a completed work history record, 

ready to be saved to the application.

Check the information you have entered, then scroll to 

th b tt f th d li k S t ti
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the bottom of the page and click Save to continue.
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To enter another Employment History p y y

record, press the Add button and repeat the 

process previously explained.

Once all the work history has been entered, y

click the Next button to continue to the next 

part of the application process.
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The applicant has the option to enter 

additional information. Under the displayed 

Qualifications section, choose a section by 

clicking the Add button, and enter the c c g t e dd butto , a d e te t e

information for you specific qualification or 

experience.

Once completed, click the Next button to p ,

continue the application process.
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Here is the Education section withHere is the Education section, with 

data entered and ready to save.

Note the drop down boxes; click the 

blue arrow to display the range ofblue arrow to display the range of 

acceptable choices. Click the choice to 

“load it” into the field selector.

To save the information and return toTo save the information and return to 

the Qualifications section, click the 

Save button.
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This page displays the saved educational 

information entered on the previous page. 

Additional information may be added byAdditional information may be added by 

clicking the Add button.

If all desired Qualification information has 

been entered click the Next button tobeen entered, click the Next button to 

continue.
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Next step in the process is to complete the 

Questionnaire. Click the Next button to 

proceed.
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Answer each question by choosing the 

correct choice and clicking the radio 

b tt di l d thbutton, as displayed on the screen.

Once you have made the choices, click 

the Next button to proceed.
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Next step in the process is to take the 

Assessments Test. 

This is a required process, so click the 

Take button to begin.
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Thi i i t t i f ti b t thThis page gives important information about the 

Assessment Test you are about to take.

Please read this page carefully and completely before 

li ki th b tt t t t th
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clicking the button to start the process.
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This page displays the last questions on 

the Assessment Test. Once question 65 

has been answered, click the Submit 

A t b tt b l t dAssessment button below to proceed.
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As explained in the informational page at the 

beginning of the Assessment Test, you will be g g , y

given a Pass/Fail rating, which is displayed above. 

Click Done to proceed.
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Completion of the Assessment Test is the final 

step in the Wal-Mart application process.

Click Exit to exit the page. You may close the 

IE browser.
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Maryland Workforce ExchangeMaryland Workforce ExchangeMaryland Workforce ExchangeMaryland Workforce Exchange
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DLLR WebsiteDLLR WebsiteDLLR WebsiteDLLR Website
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Maryland Division of Workforce Development
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