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2014
Instru2t8ons 5or Form 
Employer's Annual Federal Unemployment (FUTA) Tax Return

D4p0rtm4nt o5 t74 Tr40sury
Int4rn0l R4v4nu4 S4rv824

S42t8on r454r4n24s 0r4 to t74 Int4rn0l R4v4nu4 Co34 unl4ss 
ot74rw8s4 not43.

Futur4 D4v4lopm4nts
For t74 l0t4st 8n5orm0t8on 01out 34v4lopm4nts r4l0t43 to Form 

 0n3 8ts 8nstru2t8ons, su27 0s l468sl0t8on 4n02t43 05t4r t74y 
w4r4 pu1l8s743, 6o to www.4rs.2ov/1or8 .

W70t's N4w
Cr438t r43u2t8on st0t4. A st0t4 t70t 70s not r4p083 mon4y 8t 
1orrow43 5rom t74 5434r0l 6ov4rnm4nt to p0y un4mploym4nt 
14n458ts 8s 0 2r438t r43u2t8on st0t4.  T74 D4p0rtm4nt o5 L01or 
34t4rm8n4s t74s4 st0t4s. I5 0n 4mploy4r p0ys w064s t70t 0r4 
su1942t to t74 un4mploym4nt t0x l0ws o5 0 2r438t r43u2t8on st0t4, 
t70t 4mploy4r must p0y 0338t8on0l 5434r0l un4mploym4nt t0x 
w74n 58l8n6 8ts Form .

For , t74r4 0r4 2r438t r43u2t8on st0t4s. I5 you p083 0ny 
w064s t70t 0r4 su1942t to t74 un4mploym4nt 2omp4ns0t8on l0ws 
o5 0 2r438t r43u2t8on st0t4, your 2r438t 0608nst 5434r0l 
un4mploym4nt t0x w8ll 14 r43u243 10s43 on t74 2r438t r43u2t8on 
r0t4 5or t70t 2r438t r43u2t8on st0t4. Us4 S2743ul4 A Form , 
Mult8-St0t4 Employ4r 0n3 Cr438t R43u2t8on In5orm0t8on, to 586ur4 
t74 2r438t r43u2t8on. For mor4 8n5orm0t8on, s44 t74 S2743ul4 A 
Form  8nstru2t8ons or v8s8t IRS.6ov.

Onl8n4 p0ym4nt 06r44m4nt. You m0y 14 4l8681l4 to 0pply 5or 
0n 8nst0llm4nt 06r44m4nt onl8n4 85 you 70v4 0 10l0n24 3u4 w74n 
you 58l4 your r4turn. For mor4 8n5orm0t8on, s44 W3at 41 you 
ca99ot pay 49 1ull, l0t4r.
R4m8n34rs
I5 you 270n64 your 1us8n4ss n0m4, 1us8n4ss 033r4ss, or 
r4spons81l4 p0rty. For 0 3458n8t8on o5 r4spons81l4 p0rty  0n3 
7ow to not85y IRS o5 0 270n64 8n t74 834nt8ty o5 your r4spons81l4 
p0rty, s44 t74 Form -B 8nstru2t8ons. Not85y t74 IRS 
8mm4380t4ly 85 you 270n64 your 1us8n4ss n0m4, 1us8n4ss 
033r4ss, or r4spons81l4 p0rty. Wr8t4 to t74 IRS o55824 w74r4 you 
58l4 your r4turns us8n6 t74 W4t3out a pay809t 033r4ss un34r 
W30r0 Do You F4l0, l0t4r  to not85y t74 IRS o5 0ny n0m4 270n64. 
S44 Pu1. , Employ4r I34nt85820t8on Num14r: Un34rst0n38n6 
Your EIN, to s44 85 you n443 to 0pply 5or 0 n4w EIN. Compl4t4 
0n3 m08l Form -B, C70n64 o5 A33r4ss or R4spons81l4 
P0rty—Bus8n4ss, to not85y t74 IRS o5 0n 033r4ss 270n64.
F434r0l t0x 34pos8ts must 14 m034 1y 4l42tron82 5un3s 
tr0ns54r EFT . You must us4 EFT to m0k4 0ll 5434r0l t0x 
34pos8ts. G4n4r0lly, 0n EFT 8s m034 us8n6 t74 El42tron82 
F434r0l T0x P0ym4nt Syst4m EFTPS . I5 you 3o not w0nt to us4 
EFTPS, you 20n 0rr0n64 5or your t0x pro54ss8on0l, 58n0n280l 
8nst8tut8on, p0yroll s4rv824, or ot74r trust43 t78r3 p0rty to m0k4 
4l42tron82 34pos8ts on your 1470l5. Also, you m0y 0rr0n64 5or 
your 58n0n280l 8nst8tut8on to 8n8t80t4 0 s0m4-30y w8r4 p0ym4nt on 
your 1470l5. EFTPS 8s 0 5r44 s4rv824 prov8343 1y t74 D4p0rtm4nt 
o5 Tr40sury. S4rv824s prov8343 1y your t0x pro54ss8on0l, 58n0n280l 
8nst8tut8on, p0yroll s4rv824, or ot74r t78r3 p0rty m0y 70v4 0 544.

For mor4 8n5orm0t8on on m0k8n6 5434r0l t0x 34pos8ts, s44 
s42t8on  o5 Pu1.  C8r2ul0r E , Employ4r's T0x Gu834. To 64t 
mor4 8n5orm0t8on 01out EFTPS or to 4nroll 8n EFTPS, v8s8t 
www.01tps.2ov, or 20ll - - - , - - -  TDD , 

or - - -  Sp0n8s7 . A338t8on0l 8n5orm0t8on 01out 
EFTPS 8s 0lso 0v08l01l4 8n Pu1. , El42tron82 F434r0l T0x 
P0ym4nt Syst4m: A Gu834 To G4tt8n6 St0rt43.
A66r460t4 Form  58l4rs. A64nts must 2ompl4t4 
S2743ul4 R Form , Allo20t8on S2743ul4 5or A66r460t4 
Form  F8l4rs, w74n 58l8n6 0n 066r460t4 Form . A66r460t4 
Forms  0r4 58l43 1y 064nts o5 7om4 20r4 s4rv824 r428p84nts 
0pprov43 1y t74 IRS un34r s42t8on  o5 t74 Int4rn0l R4v4nu4 
Co34. To r4qu4st 0pprov0l to 02t 0s 0n 064nt 5or 0n 4mploy4r, 
t74 064nt 58l4s Form , Employ4r/P0y4r Appo8ntm4nt o5 
A64nt, w8t7 t74 IRS unl4ss you 0r4 0 st0t4 or lo20l 6ov4rnm4nt 
064n2y 02t8n6 0s 064nt un34r t74 sp4280l pro243ur4s prov8343 8n 
R4v. Pro2. - , -  I.R.B. , 0v08l01l4 0t 
www.4rs.2ov/4rb/ - _IRB/ar .3t8l.
D8sr460r343 4nt8t84s 0n3 qu0l85843 su1270pt4r S su1s8380
r84s QSu1s .  Bus8n4ss 4nt8t84s t70t 0r4 38sr460r343 0s 
s4p0r0t4 5rom t748r own4r, 8n2lu38n6 qu0l85843 su1270pt4r S 
su1s8380r84s, 0r4 r4qu8r43 to w8t77ol3 0n3 p0y 4mploym4nt t0x4s 
0n3 58l4 4mploym4nt t0x r4turns us8n6 t74 n0m4 0n3 4mploy4r 
834nt85820t8on num14r EIN  o5 t74 38sr460r343 4nt8ty. For mor4 
8n5orm0t8on, s44 D4sr02ar(0( 09t4t40s, l0t4r.
St0t4 un4mploym4nt 8n5orm0t8on. W74n you r468st4r43 0s 0n 
4mploy4r w8t7 your st0t4, t74 st0t4 0ss86n43 you 0 st0t4 
r4port8n6 num14r. I5 you 3o not 70v4 0 st0t4 un4mploym4nt 
022ount 0n3 st0t4 4xp4r84n24 t0x r0t4, or 85 you 70v4 qu4st8ons 
01out your st0t4 022ount, you must 2ont02t your st0t4 
un4mploym4nt 064n2y. For 0 l8st o5 st0t4 un4mploym4nt 
064n284s, v8s8t t74 U.S. D4p0rtm4nt o5 L01or's w41s8t4 0t 
www.wor61orc0s0cur4ty.(ol0ta.2ov/u908ploy/a209c40s.asp.
You 20n 58l4 0n3 p0y 4l42tron820lly. Us8n6 4l42tron82 opt8ons 
0v08l01l4 5rom t74 IRS 20n m0k4 58l8n6 0 r4turn 0n3 p0y8n6 your 
5434r0l t0x 40s84r. You 20n us4 IRS 0-14l0 to 58l4 0 r4turn 0n3 
EFTPS to m0k4 34pos8ts or p0y 8n 5ull w74t74r you r4ly on 0 t0x 
pro54ss8on0l or pr4p0r4 your own t0x4s.

For 4-58l4, v8s8t t74 IRS w41s8t4 0t www.4rs.2ov/014l0 5or 
0338t8on0l 8n5orm0t8on.

For EFTPS, v8s8t www.01tps.2ov, or 20ll EFTPS Custom4r 
S4rv824 0t - - - , - - -  TDD , or 

- - -  Sp0n8s7 .
El42tron82 5un3s w8t73r0w0l EFW . I5 you 58l4 Form  
4l42tron820lly, you 20n 0-14l0 0n3 4-p0y EFW  t74 10l0n24 3u4 8n 
0 s8n6l4 st4p us8n6 t0x pr4p0r0t8on so5tw0r4 or t7rou67 0 t0x 
pro54ss8on0l. How4v4r, 3o not us4 EFW to m0k4 5434r0l t0x 
34pos8ts. For mor4 8n5orm0t8on on p0y8n6 your t0x4s us8n6 EFW, 
v8s8t t74 IRS w41s8t4 0t www.4rs.2ov/0-pay. A 544 m0y 14 
270r643 to 58l4 4l42tron820lly.
You 20n p0y your 10l0n24 3u4 1y 2r438t or 3418t 20r3. You 
m0y p0y your FUTA t0x s7own on l8n4  us8n6 0 2r438t 20r3 or 
3418t 20r3. How4v4r, 3o not us4 0 2r438t or 3418t 20r3 to p0y 
t0x4s t70t 0r4 r4qu8r43 to 14 34pos8t43 s44 W309 Must You 
D0pos4t Your FUTA Tax, l0t4r . For mor4 8n5orm0t8on on p0y8n6 
your t0x4s w8t7 0 2r438t or 3418t 20r3, v8s8t t74 IRS w41s8t4 0t 
www.4rs.2ov/0-pay.
Outsour28n6 p0yroll 3ut84s. Employ4rs 0r4 r4spons81l4 to 
4nsur4 t70t t0x r4turns 0r4 58l43 0n3 34pos8ts 0n3 p0ym4nts 0r4 
m034, 4v4n 85 t74 4mploy4r 2ontr02ts w8t7 0 t78r3 p0rty to 
p4r5orm t74s4 02ts. T74 4mploy4r r4m08ns r4spons81l4 85 t74 
t78r3 p0rty 508ls to p4r5orm 0ny r4qu8r43 02t8on. I5 you 27oos4 to 

O2t , C0t. No. I

http://www.irs.gov/form940
http://www.eftps.gov
http://www.irs.gov/irb/2013-52_IRB/ar15.html
http://www.workforcesecurity.doleta.gov/unemploy/agencies.asp
http://www.irs.gov/efile
http://www.eftps.gov
http://www.irs.gov/efile/article/0,,id=97400,00.html
http://www.irs.gov/efile/article/0,,id=97400,00.html
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outsour24 0ny o5 your p0yroll 0n3 r4l0t43 t0x 3ut84s t70t 8s, 
w8t77ol38n6, r4port8n6, 0n3 p0y8n6 ov4r so280l s42ur8ty, 
M43820r4, FUTA, 0n3 8n2om4 t0x4s  to 0 t78r3-p0rty p0y4r, su27 
0s 0 p0yroll s4rv824 prov834r or r4port8n6 064nt, v8s8t IRS.6ov 0n3 
4nt4r outsour28n6 p0yroll 3ut84s  8n t74 s40r27 1ox 5or 74lp5ul 
8n5orm0t8on on t78s top82.
P7oto6r0p7s o5 m8ss8n6 278l3r4n. T74 IRS 8s 0 prou3 p0rtn4r 
w8t7 t74 N0t8on0l C4nt4r 5or M8ss8n6 0n3 Explo8t43 C78l3r4n. 
P7oto6r0p7s o5 m8ss8n6 278l3r4n s4l42t43 1y t74 C4nt4r m0y 
0pp40r 8n 8nstru2t8ons on p064s t70t woul3 ot74rw8s4 14 1l0nk. 
You 20n 74lp 1r8n6 t74s4 278l3r4n 7om4 1y look8n6 0t t74 
p7oto6r0p7s 0n3 20ll8n6 - -THE-LOST - - -  85 
you r42o6n8z4 0 278l3.
How C0n You G4t Mor4 H4lp?
I5 you w0nt mor4 8n5orm0t8on 01out t78s 5orm, s44 Pu1.  
C8r2ul0r E , v8s8t our w41s8t4 0t IRS.6ov, or 20ll t74 Bus8n4ss 

0n3 Sp4280lty T0x L8n4 toll 5r44 0t - - -  or 
- - -  TDD/TTY 5or p4rsons w7o 0r4 3405, 70r3 o5 

740r8n6, or 70v4 0 sp4427 38s018l8ty  Mon30y–Fr830y 5rom :  
0.m.– :  p.m. lo20l t8m4 Al0sk0 0n3 H0w088 5ollow P028582 
t8m4 .

For 0 l8st o5 r4l0t43 4mploym4nt t0x top82s, v8s8t IRS.6ov 0n3 
4nt4r 4mploym4nt t0x4s  8n t74 s40r27 1ox. You 20n or34r 
5orms, 8nstru2t8ons, 0n3 pu1l820t8ons 0t www.4rs.2ov/1or8spubs 
or 1y 20ll8n6 - -TAX-FORM - - - .

G4n4r0l Instru2t8ons:
Un34rst0n38n6 Form 
W70t's t74 Purpos4 o5 Form ?
T74s4 8nstru2t8ons 68v4 you som4 102k6roun3 8n5orm0t8on 01out 
Form . T74y t4ll you w7o must 58l4 t74 5orm, 7ow to 58ll 8t out 
l8n4 1y l8n4, 0n3 w74n 0n3 w74r4 to 58l4 8t.

Us4 Form  to r4port your 0nnu0l F434r0l Un4mploym4nt 
T0x A2t FUTA  t0x. To64t74r w8t7 st0t4 un4mploym4nt t0x 
syst4ms, t74 FUTA t0x prov834s 5un3s 5or p0y8n6 un4mploym4nt 
2omp4ns0t8on to work4rs w7o 70v4 lost t748r 9o1s. Most 
4mploy4rs p0y 1ot7 0 5434r0l 0n3 0 st0t4 un4mploym4nt t0x. 
Only 4mploy4rs p0y FUTA t0x. Do not 2oll42t or 343u2t FUTA 
t0x 5rom your 4mploy44s' w064s.

T74 FUTA t0x 0ppl84s to t74 58rst $ ,  you p0y to 4027 
4mploy44 3ur8n6 0 20l4n30r y40r 05t4r su1tr02t8n6 0ny p0ym4nts 
4x4mpt 5rom FUTA t0x.
W7o Must F8l4 Form ?
Ex24pt 0s not43 14low, 85 you 0nsw4r Y4s  to 48t74r on4 o5 
t74s4 qu4st8ons, you must 58l4 Form .

D83 you p0y w064s o5 $ ,  or mor4 to 4mploy44s 8n 0ny 
20l4n30r qu0rt4r 3ur8n6  or ?

D83 you 70v4 on4 or mor4 4mploy44s 5or 0t l40st som4 p0rt o5 
0 30y 8n 0ny  or mor4 38554r4nt w44ks 8n  or  or mor4 
38554r4nt w44ks 8n ? Count 0ll 5ull-t8m4, p0rt-t8m4, 0n3 
t4mpor0ry 4mploy44s. How4v4r, 85 your 1us8n4ss 8s 0 
p0rtn4rs78p, 3o not 2ount 8ts p0rtn4rs.

I5 your 1us8n4ss w0s sol3 or tr0ns54rr43 3ur8n6 t74 y40r, 4027 
4mploy4r w7o 0nsw4r43 Y4s  to 0t l40st on4 qu4st8on 01ov4 
must 58l4 Form . How4v4r, 3o not 8n2lu34 0ny w064s p083 1y 
t74 pr43424ssor 4mploy4r on your Form  unl4ss you 0r4 0 
su224ssor 4mploy4r. For 34t08ls, s44 Succ0ssor 08ploy0r un34r 
Typ0 o1 R0tur9.

I5 you 0r4 not l801l4 5or FUTA t0x 5or  1420us4 you m034 
no p0ym4nts to 4mploy44s 8n , 2742k 1ox c 8n t74 top r867t 

2orn4r o5 t74 5orm. T74n 6o to P0rt , s86n t74 5orm, 0n3 58l4 8t 
w8t7 t74 IRS.

I5 you w8ll not 14 l801l4 5or 58l8n6 Form  8n t74 5utur4 
1420us4 your 1us8n4ss 70s 2los43 or 1420us4 you stopp43 
p0y8n6 w064s, 2742k 1ox ( 8n t74 top r867t 2orn4r o5 t74 5orm. 
S44 F49al: Bus490ss clos0( or stopp0( pay492 wa20s un34r 
Typ0 o1 R0tur9 5or mor4 8n5orm0t8on.

For Employ4rs o5 Hous47ol3 Employ44s . . .
I5 you 0r4 0 7ous47ol3 4mploy4r, you must p0y FUTA t0x on 
w064s t70t you p083 to your 7ous47ol3 4mploy44s only 85 you 
p083 20s7 w064s o5 $ ,  or mor4 8n 0ny 20l4n30r qu0rt4r 8n 

 or .
A 7ous47ol3 4mploy44 p4r5orms 7ous47ol3 work 8n 0:
Pr8v0t4 7om4,
Lo20l 2oll464 2lu1, or
Lo20l 270pt4r o5 0 2oll464 5r0t4rn8ty or soror8ty.
G4n4r0lly, 4mploy4rs o5 7ous47ol3 4mploy44s must 58l4 

S2743ul4 H Form , Hous47ol3 Employm4nt T0x4s, 
8nst403 o5 Form .

How4v4r, 85 you 70v4 ot74r 4mploy44s 8n 0338t8on to 
7ous47ol3 4mploy44s, you 20n 27oos4 to 8n2lu34 t74 FUTA 
t0x4s 5or your 7ous47ol3 4mploy44s on Form  8nst403 o5 
58l8n6 S2743ul4 H Form . I5 you 27oos4 to 8n2lu34 
7ous47ol3 4mploy44s on your Form , you must 0lso 58l4 
Form , Employ4r's QUARTERLY F434r0l T0x R4turn; Form 

, Employ4r's Annu0l F434r0l T0x R4turn 5or A6r82ultur0l 
Employ44s; or Form , Employ4r's ANNUAL F434r0l T0x 
R4turn; to r4port so280l s42ur8ty, M43820r4, 0n3 0ny w8t774l3 
5434r0l 8n2om4 t0x4s 5or your 7ous47ol3 4mploy44s.

S44 Pu1. , Hous47ol3 Employ4r's T0x Gu834, 5or mor4 
8n5orm0t8on.

For A6r82ultur0l Employ4rs . . .
F8l4 Form  85 you 0nsw4r Y4s  to 48t74r o5 t74s4 qu4st8ons.

D83 you p0y 20s7 w064s o5 $ ,  or mor4 to 50rmwork4rs 
3ur8n6 0ny 20l4n30r qu0rt4r 8n  or ?

D83 you 4mploy  or mor4 50rmwork4rs 3ur8n6 som4 p0rt o5 
t74 30y w74t74r or not 0t t74 s0m4 t8m4  3ur8n6 0ny  or mor4 
38554r4nt w44ks 8n  or  or mor4 38554r4nt w44ks 8n ?

Count w064s you p083 to 0l84ns w7o w4r4 03m8tt43 to t74 
Un8t43 St0t4s on 0 t4mpor0ry 10s8s to p4r5orm 50rmwork 
work4rs w8t7 H- A v8s0s . How4v4r, w064s p083 to H- A v8s0 

work4rs  0r4 not su1942t to FUTA t0x.
S44 Pu1.  C8r2ul0r A , A6r82ultur0l Employ4r's T0x Gu834, 

5or mor4 8n5orm0t8on.

For In380n Tr810l Gov4rnm4nts . . .
S4rv824s r4n34r43 1y 4mploy44s o5 0 5434r0lly r42o6n8z43 
In380n tr810l 6ov4rnm4nt 4mploy4r 8n2lu38n6 0ny su138v8s8on, 
su1s8380ry, or 1us8n4ss 4nt4rpr8s4 w7olly own43 1y t74 tr814  0r4 
4x4mpt 5rom FUTA t0x 0n3 no Form  8s r4qu8r43. How4v4r, 
t74 tr814 must 70v4 p0rt828p0t43 8n t74 st0t4 un4mploym4nt 
syst4m 5or t74 5ull y40r 0n3 14 8n 2ompl80n24 w8t7 0ppl8201l4 
st0t4 un4mploym4nt l0w. For mor4 8n5orm0t8on, s44 s42t8on 

3 .

For T0xEx4mpt Or60n8z0t8ons . . .
R4l868ous, 43u20t8on0l, s284nt8582, 270r8t01l4, 0n3 ot74r 
or60n8z0t8ons 34s2r8143 8n s42t8on 2  0n3 4x4mpt 5rom 
t0x un34r s42t8on 0  0r4 not su1942t to FUTA t0x 0n3 3o not 
70v4 to 58l4 Form .

  Instru2t8ons 5or Form  

http://www.irs.gov/formspubs
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For Employ4rs o5 St0t4 or Lo20l 
Gov4rnm4nts. . .
S4rv824s r4n34r43 1y 4mploy44s o5 0 st0t4, pol8t820l su138v8s8on 
or 8nstrum4nt0l8ty o5 t74 st0t4 0r4 4x4mpt 5rom FUTA t0x 0n3 no 
Form  8s r4qu8r43.
W74n Must You F8l4 Form ?
T74 3u4 30t4 5or 58l8n6 Form  5or  8s F41ru0ry , . 
How4v4r, 85 you 34pos8t43 0ll your FUTA t0x w74n 8t w0s 3u4, 
you m0y 58l4 Form  1y F41ru0ry , .

I5 w4 r4248v4 your r4turn 05t4r t74 3u4 30t4, w4 w8ll tr40t your 
r4turn 0s 58l43 on t8m4 85 t74 4nv4lop4 2ont08n8n6 your r4turn 8s 
prop4rly 033r4ss43, 2ont08ns su558284nt post064, 0n3 8s 
postm0rk43 1y t74 U.S. Post0l S4rv824 on or 145or4 t74 3u4 30t4 
or s4nt 1y 0n IRS-34s86n0t43 pr8v0t4 34l8v4ry s4rv824 on or 
145or4 t74 3u4 30t4. How4v4r, 85 you 3o not 5ollow t74s4 
6u834l8n4s, w4 w8ll 2ons834r your r4turn 58l43 w74n 8t 8s 02tu0lly 
r4248v43. For 0 l8st o5 IRS-34s86n0t43 pr8v0t4 34l8v4ry s4rv824s, 
s44 Pu1.  C8r2ul0r E .
W74r4 Do You F8l4?
W74r4 you 58l4 34p4n3s on w74t74r you 8n2lu34 0 p0ym4nt 
2742k or mon4y or34r  w8t7 your r4turn. How4v4r, m08l your 

0m4n343 r4turn to t74 W4t3out a pay809t 033r4ss 4v4n 85 0 
p0ym4nt 8s 8n2lu343.

I5 you 0r4 8n . . .
W8t7out 0 
p0ym4nt . . . W8t7 0 p0ym4nt . . .

Conn42t82ut
D4l0w0r4
D8str82t o5 
Colum180
Flor830
G4or680
Ill8no8s 
In380n0 
K4ntu2ky 
M08n4 
M0ryl0n3 
M0ss027us4tts 
M827860n 
N4w H0mps78r4

N4w J4rs4y 
N4w York 
Nort7 C0rol8n0 
O78o 
P4nnsylv0n80 
R7o34 Isl0n3 
Sout7 C0rol8n0
T4nn4ss44 
V4rmont 
V8r68n80 
W4st V8r68n80 
W8s2ons8n

D4p0rtm4nt o5 t74 
Tr40sury
Int4rn0l R4v4nu4 
S4rv824
C8n28nn0t8, OH 

-

Int4rn0l R4v4nu4 
S4rv824
P.O. Box 
C8n28nn0t8, OH

-

Al010m0 
Al0sk0 
Ar8zon0 
Ark0ns0s 
C0l85orn80 
Color03o 
H0w088 
I307o 
Iow0 
K0ns0s 
Lou8s80n0 
M8nn4sot0 
M8ss8ss8pp8

M8ssour8 
Mont0n0 
N41r0sk0 
N4v030 
N4w M4x82o 
Nort7 D0kot0 
Okl07om0 
Or46on 
Sout7 D0kot0
T4x0s 
Ut07 
W0s78n6ton 
Wyom8n6

D4p0rtm4nt o5 t74 
Tr40sury
Int4rn0l R4v4nu4 
S4rv824
O634n, UT 

-

Int4rn0l R4v4nu4 
S4rv824
P.O. Box 
H0rt5or3, CT 

-

Pu4rto R82o 
U.S. V8r68n Isl0n3s

Int4rn0l R4v4nu4 
S4rv824
P.O. Box 
O634n, UT

Int4rn0l R4v4nu4 
S4rv824
P.O. Box 
H0rt5or3, CT 

-

I5 t74 lo20t8on o5 your l460l 
r4s834n24, pr8n28p0l pl024 o5 
1us8n4ss, o55824, or 064n2y 8s not 
l8st43 . . .

Int4rn0l R4v4nu4 
S4rv824
P.O. Box 
O634n, UT  

Int4rn0l R4v4nu4 
S4rv824
P.O. Box 
H0rt5or3, CT 

-

I5 you 0r4 8n . . .
W8t7out 0 
p0ym4nt . . . W8t7 0 p0ym4nt . . .

EXCEPTION 5or t0x-4x4mpt 
or60n8z0t8ons, F434r0l, St0t4 
0n3 Lo20l Gov4rnm4nts, 0n3 
In380n Tr810l Gov4rnm4nts, 
r460r3l4ss o5 your lo20t8on

D4p0rtm4nt o5 t74 
Tr40sury
Int4rn0l R4v4nu4 
S4rv824 
O634n, UT 

-

Int4rn0l R4v4nu4 
S4rv824
P.O. Box 
H0rt5or3, CT 

-

Pr4vat0 (0l4v0ry s0rv4c0s ca99ot (0l4v0r to P.O. box0s. 
You 8ust us0 t30 U.S. Postal S0rv4c0 to 8a4l a9 4t08 to 
a P.O. box a((r0ss.

Cr438t 5or St0t4 Un4mploym4nt T0x 
P083 to 0 St0t4 Un4mploym4nt Fun3
You 64t 0 2r438t 5or 0mounts you p0y to 0 st0t4 8n2lu38n6 t74 
D8str82t o5 Colum180, Pu4rto R82o, 0n3 t74 U.S. V8r68n Isl0n3s  
un4mploym4nt 5un3 1y F41ru0ry ,  or F41ru0ry , , 
85 t70t 8s your Form  3u4 30t4 . Your FUTA t0x w8ll 14 78674r 85 
you 3o not p0y t74 st0t4 un4mploym4nt t0x t8m4ly. I5 you 383 not 
p0y 0ll st0t4 un4mploym4nt t0x 1y t74 3u4 30t4 o5 Form , s44 
t74 l8n4  8nstru2t8ons.

St0t4 un4mploym4nt t0x4s 0r4 som4t8m4s 20ll43 
2ontr81ut8ons.  T74s4 2ontr81ut8ons 0r4 p0ym4nts t70t 0 st0t4 

r4qu8r4s 0n 4mploy4r to m0k4 to 8ts un4mploym4nt 5un3 5or t74 
p0ym4nt o5 un4mploym4nt 14n458ts. T74y 3o not 8n2lu34:

Any p0ym4nts 343u2t43 or 343u2t81l4 5rom your 4mploy44s' 
p0y;

P4n0lt84s, 8nt4r4st, or sp4280l 03m8n8str0t8v4 t0x4s; 0n3
Volunt0ry 0mounts you p083 to 64t 0 low4r 0ss86n43 st0t4 

4xp4r84n24 r0t4.
A338t8on0l 2r438t.  You m0y r4248v4 0n 0338t8on0l 2r438t 85 you 
70v4 0 st0t4 4xp4r84n24 r0t4 low4r t70n . % . . T78s 
0ppl84s 4v4n 85 your r0t4 v0r84s 3ur8n6 t74 y40r. T78s 0338t8on0l 
2r438t 8s t74 38554r4n24 14tw44n your 02tu0l st0t4 un4mploym4nt 
t0x p0ym4nts 0n3 t74 0mount you woul3 70v4 144n r4qu8r43 to 
p0y 0t . %.
Sp4280l 2r438t 5or su224ssor 4mploy4rs. You m0y 14 4l8681l4 
5or 0 2r438t 10s43 on t74 st0t4 un4mploym4nt t0x4s p083 1y 0 
pr43424ssor. You m0y 2l08m t78s 2r438t 85 you 0r4 0 su224ssor 
4mploy4r w7o 02qu8r43 0 1us8n4ss 8n  5rom 0 pr43424ssor 
w7o w0s not 0n 4mploy4r 5or FUTA purpos4s 0n3, t74r45or4, 
w0s not r4qu8r43 to 58l4 Form  5or . S44 s42t8on 4 . 
You 20n 8n2lu34 0mounts p083 1y t74 pr43424ssor on t74 
Wor6s300t 0s 85 you p083 t74m. For 34t08ls on su224ssor 
4mploy4rs, s44 Succ0ssor 08ploy0r un34r Typ0 o1 R0tur9. I5 t74 
pr43424ssor w0s r4qu8r43 to 58l4 Form , s44 t74 l8n4  
8nstru2t8ons.
W74n Must You D4pos8t Your FUTA 
T0x?
Alt7ou67 Form  2ov4rs 0 20l4n30r y40r, you m0y 70v4 to 
34pos8t your FUTA t0x 145or4 you 58l4 your r4turn. I5 your FUTA 
t0x 8s mor4 t70n $  5or t74 20l4n30r y40r, you must 34pos8t 0t 
l40st on4 qu0rt4rly p0ym4nt.

You must 34t4rm8n4 w74n to 34pos8t your t0x 10s43 on t74 
0mount o5 your qu0rt4rly t0x l8018l8ty. I5 your FUTA t0x 8s $  or 
l4ss 8n 0 qu0rt4r, 20rry 8t ov4r to t74 n4xt qu0rt4r. Cont8nu4 
20rry8n6 your t0x l8018l8ty ov4r unt8l your 2umul0t8v4 t0x 8s mor4 
t70n $ . At t70t po8nt, you must 34pos8t your t0x 5or t74 
qu0rt4r. D4pos8t your FUTA t0x 1y t74 l0st 30y o5 t74 mont7 05t4r 
t74 4n3 o5 t74 qu0rt4r. I5 your t0x 5or t74 n4xt qu0rt4r 8s $  or 
l4ss, you 0r4 not r4qu8r43 to 34pos8t your t0x 0608n unt8l t74 
2umul0t8v4 0mount 8s mor4 t70n $ .

CAUTION

!

Instru2t8ons 5or Form   
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Fourt7 qu0rt4r l8018l8t84s. I5 your FUTA t0x 5or t74 5ourt7 
qu0rt4r plus 0ny un34pos8t43 0mounts 5rom 40rl84r qu0rt4rs  8s 
mor4 t70n $ , 34pos8t t74 4nt8r4 0mount 1y F41ru0ry , . 
I5 8t 8s $  or l4ss, you 20n 48t74r 34pos8t t74 0mount or p0y 8t 
w8t7 your Form  1y F41ru0ry , .

In y40rs w74n t74r4 0r4 2r438t r43u2t8on st0t4s, you 
must 8n2lu34 l8018l8t84s ow43 5or 2r438t r43u2t8on w8t7 your 
5ourt7 qu0rt4r 34pos8t.

W74n To D4pos8t Your FUTA T0x
I5 your un34pos8t43 FUTA t0x
8s mor4 t70n $  on . . .* D4pos8t your t0x 1y . . .
M0r27 Apr8l 
Jun4 July 
S4pt4m14r O2to14r 
D424m14r J0nu0ry 
*Also, s44 t74 8nstru2t8ons 5or l8n4 .

I1 a9y (0pos4t (u0 (at0 1alls o9 a Satur(ay, Su9(ay, or 
l02al 3ol4(ay, you 8ay (0pos4t o9 t30 90xt bus490ss 
(ay. S00 T8m4l8n4ss o5 5434r0l t0x 34pos8ts, lat0r.

How Do You F86ur4 Your FUTA T0x 
L8018l8ty 5or E027 Qu0rt4r?
You ow4 FUTA t0x on t74 58rst $ ,  you p0y to 4027 4mploy44 
3ur8n6 t74 20l4n30r y40r 05t4r su1tr02t8n6 0ny p0ym4nts 4x4mpt 
5rom FUTA t0x. T74 FUTA t0x 8s . % .  5or . Most 
4mploy4rs r4248v4 0 m0x8mum 2r438t o5 up to . % .  
0608nst t78s FUTA t0x. Ev4ry qu0rt4r, you must 586ur4 7ow mu27 
o5 t74 58rst $ ,  o5 4027 4mploy44's 0nnu0l w064s you p083 
3ur8n6 t70t qu0rt4r.

F86ur4 Your T0x L8018l8ty
B45or4 you 20n 586ur4 t74 0mount to 34pos8t, 586ur4 your FUTA 
t0x l8018l8ty 5or t74 qu0rt4r. To 586ur4 your t0x l8018l8ty, 033 t74 58rst 
$ ,  o5 4027 4mploy44's 0nnu0l w064s you p083 3ur8n6 t74 
qu0rt4r 5or FUTA w064s p083 0n3 mult8ply t70t 0mount 1y . .

T74 t0x r0t4s 0r4 10s43 on your r4248v8n6 t74 m0x8mum 
2r438t 0608nst FUTA t0x4s. You 0r4 4nt8tl43 to t74 m0x8mum 
2r438t 85 you p083 0ll st0t4 un4mploym4nt t0x 1y t74 3u4 30t4 o5 
your Form  or 85 you w4r4 not r4qu8r43 to p0y st0t4 
un4mploym4nt t0x 3ur8n6 t74 20l4n30r y40r 3u4 to your st0t4 
4xp4r84n24 r0t4.

Example. Dur8n6 t74 58rst qu0rt4r, you 703 t7r44 4mploy44s: 
Employ44s A, B, 0n3 C. You p083 $ ,  to Employ44 A, 
$ ,  to Employ44 B, 0n3 $ ,  to Employ44 C. Non4 o5 t74 
p0ym4nts m034 w4r4 4x4mpt 5rom FUTA t0x.

To 586ur4 your l8018l8ty 5or t74 58rst qu0rt4r, 033 t74 58rst $ ,  o5 4027 
4mploy44's w064s su1942t to FUTA t0x:

$ , Employ44 A's w064s su1942t to FUTA t0x 
, Employ44 B's w064s su1942t to FUTA t0x 

+ , Employ44 C's w064s su1942t to FUTA t0x
$ , Tot0l w064s su1942t to FUTA t0x 5or t74 58rst qu0rt4r

$ , Tot0l w064s su1942t to FUTA t0x 5or t74 58rst qu0rt4r
x . T0x r0t4 10s43 on m0x8mum 2r438t o5 . %

$ Your l8018l8ty 5or t74 58rst qu0rt4r

In t78s 4x0mpl4, you 3o not 70v4 to m0k4 0 34pos8t 1420us4 your l8018l8ty 8s 
$  or l4ss 5or t74 58rst qu0rt4r. How4v4r, you must 20rry t78s l8018l8ty ov4r 
to t74 s42on3 qu0rt4r.

TIP

I5 0ny w064s su1942t to FUTA t0x 0r4 not su1942t to st0t4 
un4mploym4nt t0x, you m0y 14 l801l4 5or FUTA t0x 0t t74 
m0x8mum r0t4 o5 . %. For 8nst0n24, 8n 24rt08n st0t4s, w064s 
p083 to 2orpor0t4 o55824rs, 24rt08n p0ym4nts o5 s82k p0y 1y 
un8ons, 0n3 24rt08n 5r8n64 14n458ts 0r4 4x2lu343 5rom st0t4 
un4mploym4nt t0x.

Example. Employ44 A 0n3 Employ44 B 0r4 2orpor0t4 
o55824rs w7os4 w064s 0r4 4x2lu343 5rom st0t4 un4mploym4nt 
t0x 8n your st0t4. Employ44 C's w064s 0r4 not 4x2lu343 5rom 
st0t4 un4mploym4nt t0x. Dur8n6 t74 58rst qu0rt4r, you p083 
$ ,  to Employ44 A, $ ,  to Employ44 B, 0n3 $ ,  to 
Employ44 C.

$ , Tot0l FUTA w064s 5or Employ44s A 0n3 B 8n 58rst qu0rt4r
x . T0x r0t4
$ Your l8018l8ty 5or t74 58rst qu0rt4r 5or Employ44s A 0n3 B

$ , Tot0l FUTA w064s su1942t to st0t4 un4mploym4nt t0x
x . T0x r0t4 10s43 on m0x8mum 2r438t o5 . %

$  Your l8018l8ty 5or t74 58rst qu0rt4r 5or Employ44 C

$ Your l8018l8ty 5or t74 58rst qu0rt4r 5or Employ44s A 0n3 B
+ Your l8018l8ty 5or 58rst qu0rt4r 5or Employ44 C

$  Your l8018l8ty 5or t74 58rst qu0rt4r 5or Employ44s A, B, 0n3 C

In t78s 4x0mpl4, you must 34pos8t $  1y Apr8l  1420us4 your l8018l8ty 
5or t74 58rst qu0rt4r 8s mor4 t70n $ . 

How Must You D4pos8t Your FUTA 
T0x?
You Must D4pos8t Your FUTA T0x Us8n6 EFT
You must us4 EFT to m0k4 0ll 5434r0l t0x 34pos8ts. G4n4r0lly, 0n 
EFT 8s m034 us8n6 t74 El42tron82 F434r0l T0x P0ym4nt Syst4m 
EFTPS . To 64t mor4 8n5orm0t8on or to 4nroll 8n EFTPS, v8s8t t74 

EFTPS w41s8t4 0t www.01tps.2ov, or 20ll - - - , 
- - –  TDD , or - - -  Sp0n8s7 . 

A338t8on0l 8n5orm0t8on 01out EFTPS 8s 0lso 0v08l01l4 8n Pu1. 
.

I5 your 1us8n4ss 8s n4w, IRS w8ll 0utom0t820lly pr4-4nroll you 
8n EFTPS w74n you 0pply 5or 0n 4mploy4r 834nt85820t8on num14r 
EIN . Follow t74 8nstru2t8ons on your EIN p02k064 to 02t8v0t4 

your 4nrollm4nt.
For a9 EFTPS (0pos4t to b0 o9 t480, you 8ust sub84t 
t30 (0pos4t by  p.8. East0r9 t480 t30 (ay b01or0 t30 
(at0 t30 (0pos4t 4s (u0.

Same-day wire payment option. I5 you 508l to su1m8t 0 
34pos8t tr0ns02t8on on EFTPS 1y  p.m. E0st4rn t8m4 t74 30y 
145or4 t74 30t4 0 34pos8t 8s 3u4, you 20n st8ll m0k4 your 34pos8t 
on t8m4 1y us8n6 t74 F434r0l T0x Coll42t8on S4rv824 FTCS . To 
us4 t74 s0m4-30y w8r4 p0ym4nt m4t7o3, you w8ll n443 to m0k4 
0rr0n64m4nts w8t7 your 58n0n280l 8nst8tut8on 07403 o5 t8m4. 
Pl40s4 2742k w8t7 your 58n0n280l 8nst8tut8on r460r38n6 0v08l018l8ty, 
3403l8n4s, 0n3 2osts. Your 58n0n280l 8nst8tut8on m0y 270r64 you 0 
544 5or p0ym4nts m034 t78s w0y. To l40rn mor4 01out t74 
8n5orm0t8on you w8ll n443 to prov834 to your 58n0n280l 8nst8tut8on to 
m0k4 0 s0m4-30y w8r4 p0ym4nt, v8s8t t74 IRS w41s8t4 0t 
www.4rs.2ov/0-pay 0n3 2l82k on Sa80-Day W4r0 F0(0ral Tax 
Pay809ts.

Timeliness of federal tax deposits. I5 0 34pos8t 8s r4qu8r43 
to 14 m034 on 0 30y t70t 8s not 0 1us8n4ss 30y, t74 34pos8t 8s 
2ons834r43 t8m4ly 85 8t 8s m034 1y t74 2los4 o5 t74 n4xt 1us8n4ss 
30y. A 1us8n4ss 30y 8s 0ny 30y ot74r t70n 0 S0tur30y, Sun30y, 
or l460l 7ol830y. T74 t4rm l460l 7ol830y  5or 34pos8t purpos4s 

CAUTION

!

  Instru2t8ons 5or Form  

http://www.eftps.gov
http://www.irs.gov/e-pay
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8n2lu34s only t7os4 l460l 7ol830ys 8n t74 D8str82t o5 Colum180. For 
0 l8st o5 l460l 7ol830ys, s44 Pu1.  C8r2ul0r E .
How C0n You Avo83 P4n0lt84s 0n3 
Int4r4st?
P4n0lt84s 0n3 8nt4r4st 0r4 0ss4ss43 0t 0 r0t4 s4t 1y l0w on t0x4s 
p083 l0t4, r4turns 58l43 l0t4 or 8n2orr42tly, 8nsu558284nt p0ym4nts 
m034, 0n3 508lur4 to m0k4 34pos8ts us8n6 EFT.

You 20n 0vo83 p0y8n6 p4n0lt84s 0n3 8nt4r4st 85 you:
D4pos8t or p0y your t0x w74n 8t 8s 3u4,
F8l4 your 2ompl4t43 Form  022ur0t4ly 0n3 on t8m4, 0n3
Ensur4 your t0x p0ym4nts 0r4 7onor43 1y your 58n0n280l 

8nst8tut8on.
I5 you r4248v4 0 not824 01out 0 p4n0lty 05t4r you 58l4 t78s 

r4turn, r4ply to t74 not824 w8t7 0n 4xpl0n0t8on 0n3 w4 w8ll 
34t4rm8n4 85 you m44t r40son01l4-20us4 2r8t4r80. Do not 0tt027 
0n 4xpl0n0t8on w74n you 58l4 your Form .
C0n You Am4n3 0 R4turn?
You us4 t74  Form  to 0m4n3 0 r4turn t70t you 
pr4v8ously 58l43 5or . I5 you 0r4 0m4n38n6 0 r4turn 5or 0 
pr4v8ous y40r, us4 t74 pr4v8ous y40r's Form .

Follow t74 st4ps 14low to 0m4n3 your r4turn.
Us4 0 p0p4r r4turn to 0m4n3 0 Form  58l43 un34r 0n 

4l42tron82 58l8n6 pro6r0m.
C742k t74 0m4n343 r4turn 1ox 8n t74 top r867t 2orn4r o5 Form 

, p064 , 1ox 0.
F8ll 8n 0ll t74 0mounts t70t s7oul3 70v4 144n on t74 or868n0l 

5orm.
S86n t74 5orm.
Att027 0n 4xpl0n0t8on o5 w7y you 0r4 0m4n38n6 your r4turn. 

For 4x0mpl4, t4ll us 85 you 0r4 58l8n6 to 2l08m 2r438t 5or t0x p083 to 
your st0t4 un4mploym4nt 5un3 05t4r t74 3u4 30t4 o5 Form .

F8l4 t74 0m4n343 r4turn us8n6 t74 W4t3out a pay809t 033r4ss 
4v4n 85 0 p0ym4nt 8s 8n2lu343  un34r W30r0 Do You F4l0.

I5 you 58l4 0n 0m4n343 r4turn 5or 0n 066r460t4 Form , 14 
sur4 to 0tt027 S2743ul4 R Form . Compl4t4 S2743ul4 R 
Form  only 5or 4mploy4rs w7o 70v4 039ustm4nts on t74 

0m4n343 Form .
Compl4t8n6 Your Form 
Follow T74s4 Gu834l8n4s to Corr42tly F8ll Out 
t74 Form
To 74lp us 022ur0t4ly s20n 0n3 pro24ss your 5orm, pl40s4 5ollow 
t74s4 6u834l8n4s.

M0k4 sur4 your 1us8n4ss n0m4 0n3 EIN 0r4 on 4v4ry p064 o5 
t74 5orm 0n3 0ny 0tt027m4nts.

I5 you typ4 or us4 0 2omput4r to 58ll out your 5orm, us4 0 
-po8nt Cour84r 5ont, 85 poss81l4. Port01l4 Do2um4nt Form0t 

PDF  5orms on IRS.6ov 70v4 58ll01l4 584l3s w8t7 0224pt01l4 5ont 
sp4285820t8ons.

M0k4 sur4 you 4nt4r 3oll0rs to t74 l45t o5 t74 pr4pr8nt43 
3428m0l po8nt 0n3 24nts to t74 r867t.

Do not 4nt4r 3oll0r s86ns or 3428m0l po8nts. Comm0s 0r4 
opt8on0l.

You m0y 27oos4 to roun3 your 0mounts to t74 n40r4st 3oll0r, 
8nst403 o5 r4port8n6 24nts on t78s 5orm. I5 you 27oos4 to roun3, 
you must roun3 0ll 4ntr84s. To roun3, 3rop t74 0mounts un34r  
24nts 0n3 8n2r40s4 t74 0mounts 5rom  to  24nts to t74 n4xt 
3oll0r. For 4x0mpl4, $ .  142om4s $ .  0n3 $ .  142om4s 
$ . . I5 you us4 two or mor4 0mounts to 586ur4 0n 4ntry on t74 
5orm, us4 24nts to 586ur4 t74 0nsw4r 0n3 roun3 t74 0nsw4r only.

I5 you 70v4 0 l8n4 w8t7 t74 v0lu4 o5 z4ro, l40v4 8t 1l0nk.

Employ4r I34nt85820t8on Num14r 
EIN , N0m4, Tr034 N0m4, 0n3 

A33r4ss
Ent4r Your Bus8n4ss In5orm0t8on 0t t74 Top o5 
t74 Form
Ent4r your EIN, n0m4, 0n3 033r4ss 8n t74 sp024s prov8343. You 
must 4nt4r your n0m4 0n3 EIN 74r4 0n3 on p064 . Ent4r t74 
1us8n4ss l460l  n0m4 t70t you us43 w74n you 0ppl843 5or your 
EIN on Form SS- , Appl820t8on 5or Employ4r I34nt85820t8on 
Num14r. For 4x0mpl4, 85 you 0r4 0 sol4 propr84tor, 4nt4r Ron0l3 
Sm8t7  on t74 Na80 l8n4 0n3 Ron's Cy2l4s  on t74 Tra(0 Na80 
l8n4. L40v4 t74 Tra(0 Na80 l8n4 1l0nk 85 8t 8s t74 s0m4 0s your 
Na80.

I5 you p0y 0 t0x pr4p0r4r to 58ll out Form , m0k4 sur4 t74 
pr4p0r4r s7ows your 1us8n4ss n0m4 4x02tly 0s 8t 0pp40r43 
w74n you 0ppl843 5or your EIN.
Employ4r 834nt85820t8on num14r EIN . An EIN 8s 0 un8qu4 
n8n4-3868t num14r 0ss86n43 to sol4 propr84tors, 2orpor0t8ons, 
p0rtn4rs78ps, 4st0t4s, trusts, 0n3 ot74r 4nt8t84s 5or t0x 58l8n6 0n3 
r4port8n6 purpos4s. Bus8n4ss4s t70t n443 0n EIN must 0pply 5or 
0 num14r 0n3 us4 8t t7rou67out t74 l854 o5 t74 1us8n4ss on 0ll t0x 
r4turns, p0ym4nts, 0n3 r4ports.

Your 1us8n4ss s7oul3 70v4 only on4 EIN. I5 you 70v4 mor4 
t70n on4 0n3 0r4 unsur4 w7827 on4 to us4, 20ll - - -  
to v4r85y your 2orr42t EIN.

I5 you 3o not 70v4 0n EIN, 0pply 5or on4 1y:
V8s8t8n6 t74 IRS w41s8t4 0t IRS.6ov 0n3 4nt4r8n6 EIN  8n t74 

s40r27 1ox, or
F8ll8n6 out Form SS-  0n3 m08l8n6 8t to t74 033r4ss 8n t74 

Instru2t8ons 5or Form SS-  or 50x8n6 8t to t74 num14r 8n t74 
Instru2t8ons 5or Form SS- .

Employ4rs outs834 t74 Un8t43 St0t4s m0y 0lso 0pply 5or 0n 
EIN 1y 20ll8n6 - -  toll 20ll , 1ut 3om4st82 4nt8t84s m0y 
not 0pply 1y t4l4p7on4.

I5 you 70v4 not r4248v43 your EIN 1y t74 t8m4 0 r4turn 8s 3u4, 
wr8t4 Appl40( For  0n3 t74 30t4 you 0ppl843 8n t74 sp024 s7own 
5or t74 EIN on p064s  0n3  o5 your r4turn.

I1 you ar0 14l492 your tax r0tur9 0l0ctro94cally, a val4( EIN 
4s r0qu4r0( at t30 t480 t30 r0tur9 4s 14l0(. I1 a val4( EIN 4s 
9ot prov4(0(, t30 r0tur9 w4ll 9ot b0 acc0pt0(. T34s 8ay 

r0sult 49 p09alt40s.

Always b0 sur0 t30 EIN o9 t30 1or8 you 14l0 0xactly 
8atc30s t30 EIN t3at t30 IRS ass4290( to your 
bus490ss. Do 9ot us0 a soc4al s0cur4ty 9u8b0r or 

49(4v4(ual taxpay0r 4(09t414cat4o9 9u8b0r ITIN  o9 1or8s t3at as6 
1or a9 EIN. F4l492 a For8  w4t3 a9 49corr0ct EIN or us492 t30 
EIN o1 a9ot30r's bus490ss 8ay r0sult 49 p09alt40s a9( (0lays 49 
proc0ss492 your r0tur9.

T4ll Us 85 You C70n64 Your Bus8n4ss N0m4 or 
Bus8n4ss A33r4ss
Not85y t74 IRS 8mm4380t4ly 85 you 270n64 your 1us8n4ss n0m4 or 
033r4ss.

I5 your 1us8n4ss n0m4 270n64s, wr8t4 to t74 IRS us8n6 t74 
W4t3out a pay809t 033r4ss un34r W30r0 Do You F4l0. Also s44 
Pu1.  5or 64n4r0l 8n5orm0t8on on EINs.

I5 your 1us8n4ss 033r4ss 270n64s, 2ompl4t4 0n3 m08l Form 
-B. Do not 0tt027 Form -B to your Form . M08l Form 
-B s4p0r0t4ly to t74 033r4ss 8n3820t43 on Form -B.

CAUTION

!

TIP

Instru2t8ons 5or Form   



P064  o5  F8l483: … t8ons/I / /A/XML/Cy2l4 /sour24 :  - -O2t-
T30 typ0 a9( rul0 abov0 pr49ts o9 all proo1s 49clu(492 (0part809tal r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

Typ4 o5 R4turn
R4v84w t74 1ox 0t t74 top o5 t74 5orm. I5 0ny l8n4 0ppl84s to you, 
2742k t74 0ppropr80t4 1ox to t4ll us w7827 typ4 o5 r4turn you 0r4 
58l8n6. You m0y 2742k mor4 t70n on4 1ox.
Am4n343. I5 t78s 8s 0n 0m4n343 r4turn t70t you 0r4 58l8n6 to 
2orr42t 0 r4turn t70t you pr4v8ously 58l43, 2742k 1ox a.
Su224ssor 4mploy4r. C742k 1ox b 85 you 0r4 0 su224ssor 
4mploy4r 0n3:

You 0r4 r4port8n6 w064s p083 145or4 you 02qu8r43 t74 
1us8n4ss 1y 0 pr43424ssor w7o w0s r4qu8r43 to 58l4 0 Form  
1420us4 t74 pr43424ssor w0s 0n 4mploy4r 5or FUTA t0x 
purpos4s, or

You 0r4 2l08m8n6 0 sp4280l 2r438t 5or st0t4 un4mploym4nt t0x 
p083 145or4 you 02qu8r43 t74 1us8n4ss 1y 0 pr43424ssor w7o 
w0s not r4qu8r43 to 58l4 0 Form  1420us4 t74 pr43424ssor 
w0s not 0n 4mploy4r 5or FUTA t0x purpos4s.

A su224ssor 4mploy4r 8s 0n 4mploy4r w7o:
A2qu8r4s su1st0nt80lly 0ll t74 prop4rty us43 8n 0 tr034 or 

1us8n4ss o5 0not74r p4rson pr43424ssor  or us43 8n 0 s4p0r0t4 
un8t o5 0 tr034 or 1us8n4ss o5 0 pr43424ssor, 0n3

Imm4380t4ly 05t4r t74 02qu8s8t8on, 4mploys on4 or mor4 
p4opl4 w7o w4r4 4mploy43 1y t74 pr43424ssor.
No p0ym4nts to 4mploy44s 8n . I5 you 0r4 not l801l4 5or 
FUTA t0x 5or  1420us4 you m034 no p0ym4nts to 
4mploy44s 8n , 2742k 1ox c. T74n 6o to P0rt , s86n t74 
5orm, 0n3 58l4 8t w8t7 t74 IRS.
F8n0l: Bus8n4ss 2los43 or stopp43 p0y8n6 w064s. I5 t78s 8s 0 
58n0l r4turn 1420us4 you w4nt out o5 1us8n4ss or stopp43 p0y8n6 
w064s 0n3 you w8ll not 14 l801l4 5or 58l8n6 Form  8n t74 5utur4, 
2742k 1ox (. Compl4t4 0ll 0ppl8201l4 l8n4s on t74 5orm, s86n 8t 8n 
P0rt , 0n3 58l4 8t w8t7 t74 IRS. In2lu34 0 st0t4m4nt s7ow8n6 t74 
033r4ss 0t w7827 your r42or3s w8ll 14 k4pt 0n3 t74 n0m4 o5 t74 
p4rson k44p8n6 t74 r42or3s.
D8sr460r343 4nt8t84s. A 38sr460r343 4nt8ty 8s r4qu8r43 to 58l4 
Form  us8n6 8ts n0m4 0n3 EIN, not t74 n0m4 0n3 EIN o5 8ts 
own4r. An 4nt8ty t70t 70s 0 s8n6l4 own4r 0n3 8s 38sr460r343 0s 
s4p0r0t4 5rom 8ts own4r 5or 5434r0l 8n2om4 t0x purpos4s 8s 
tr40t43 0s 0 s4p0r0t4 4nt8ty 5or purpos4s o5 p0ym4nt 0n3 
r4port8n6 5434r0l 4mploym4nt t0x4s. I5 t74 4nt8ty 3o4s not 
2urr4ntly 70v4 0n EIN, 8t must 0pply 5or on4 us8n6 on4 o5 t74 
m4t7o3s 4xpl08n43 40rl84r. D8sr460r343 4nt8t84s 8n2lu34 
s8n6l4-own4r l8m8t43 l8018l8ty 2omp0n84s LLCs  t70t 70v4 not 
4l42t43 to 14 t0x43 0s 0 2orpor0t8on 5or 5434r0l 8n2om4 t0x 
purpos4s, qu0l85843 su1270pt4r S su1s8380r84s, 0n3 24rt08n 
5or486n 4nt8t84s tr40t43 0s 38sr460r343 4nt8t84s 5or U.S. 8n2om4 
t0x purpos4s. Alt7ou67 0 38sr460r343 4nt8ty 8s tr40t43 0s 0 
s4p0r0t4 4nt8ty 5or 4mploym4nt t0x purpos4s, 8t 8s not su1942t to 
FUTA t0x 85 8t 8s own43 1y 0 t0x-4x4mpt or60n8z0t8on un34r 
s42t8on 2  0n3 8s not r4qu8r43 to 58l4 Form . For mor4 
8n5orm0t8on, s44 D4sr02ar(0( 09t4t40s a9( qual4140( subc3apt0r S 
subs4(4ar40s 8n t74 I9tro(uct4o9 s42t8on o5 Pu1.  C8r2ul0r E .

Sp428582 Instru2t8ons
P0rt :T4ll Us A1out Your R4turn

. I5 You W4r4 R4qu8r43 to P0y Your St0t4 
Un4mploym4nt T0x In . . .
I34nt85y t74 st0t4 s  w74r4 you w4r4 r4qu8r43 to p0y st0t4 
un4mploym4nt t0x4s.

0. On4 st0t4 only. Ent4r t74 two-l4tt4r U.S. Post0l S4rv824 
011r4v80t8on 5or t74 st0t4 w74r4 you w4r4 r4qu8r43 to p0y your 
st0t4 un4mploym4nt t0x on l8n4 0. For 0 l8st o5 st0t4 

011r4v80t8ons, s44 t74 S2743ul4 A Form  8nstru2t8ons or 
v8s8t t74 w41s8t4 5or t74 U.S. Post0l S4rv824 0t www.usps.co8.

1. Mor4 t70n on4 st0t4 you 0r4 0 mult8st0t4 4mploy4r . 
C742k t74 1ox on l8n4 1. T74n 58ll out S2743ul4 A Form , 
0n3 0tt027 8t to your Form .

. I5 You P083 W064s 8n 0 St0t4 T70t 8s Su1942t to 
Cr438t R43u2t8on
I5 you p083 w064s t70t 0r4 su1942t to t74 un4mploym4nt t0x l0ws 
o5 0 2r438t r43u2t8on st0t4, you m0y 70v4 to p0y mor4 FUTA t0x 
w74n 58l8n6 your Form .

A st0t4 t70t 70s not r4p083 mon4y 8t 1orrow43 5rom t74 
5434r0l 6ov4rnm4nt to p0y un4mploym4nt 14n458ts 8s 20ll43 0 
cr0(4t r0(uct4o9 stat0. T74 U.S. D4p0rtm4nt o5 L01or 34t4rm8n4s 
w7827 st0t4s 0r4 2r438t r43u2t8on st0t4s.

For t0x y40r , t74r4 0r4 2r438t r43u2t8on st0t4s. I5 you 
p083 w064s su1942t to t74 un4mploym4nt t0x l0ws o5 t74s4 
st0t4s, 2742k t74 1ox on l8n4  0n3 58ll out S2743ul4 A Form 

. S44 t74 8nstru2t8ons 5or l8n4  145or4 2ompl4t8n6 t74 
S2743ul4 A Form .
P0rt :D4t4rm8n4 Your FUTA T0x 
B45or4 A39ustm4nts 5or 
I5 0ny l8n4 8n P0rt  3o4s not 0pply, l40v4 8t 1l0nk.

.Tot0l P0ym4nts to All Employ44s
R4port t74 tot0l p0ym4nts you m034 3ur8n6 t74 20l4n30r y40r on 
l8n4 . In2lu34 p0ym4nts 5or t74 s4rv824s o5 0ll 4mploy44s, 4v4n 
85 t74 p0ym4nts 0r4 not t0x01l4 5or FUTA. Your m4t7o3 o5 
p0ym4nt 3o4s not 34t4rm8n4 w74t74r p0ym4nts 0r4 w064s. You 
m0y 70v4 p083 w064s 7ourly, 308ly, w44kly, mont7ly, or y40rly. 
You m0y 70v4 p083 w064s 5or p8424work or 0s 0 p4r24nt064 o5 
pro58ts. In2lu34:

Comp4ns0t8on, su27 0s:
 —S0l0r84s, w064s, 2omm8ss8ons, 544s, 1onus4s, v020t8on 

0llow0n24s, 0n3 0mounts you p083 to 5ull-t8m4, p0rt-t8m4, or 
t4mpor0ry 4mploy44s.

 
Fr8n64 14n458ts, su27 0s:

 —S82k p0y 8n2lu38n6 t78r3-p0rty s82k p0y 85 l8018l8ty 8s 
tr0ns54rr43 to t74 4mploy4r . For 34t08ls on s82k p0y, s44 
Pu1. -A, Employ4r's Suppl4m4nt0l T0x Gu834.

 —T74 v0lu4 o5 6oo3s, lo368n6, 5oo3, 2lot78n6, 0n3 non-20s7 
5r8n64 14n458ts.

 —S42t8on  2054t4r80  pl0n 14n458ts.
R4t8r4m4nt/P4ns8on, su27 0s:

 —Employ4r 2ontr81ut8ons to 0 k  pl0n, p0ym4nts to 0n 
Ar274r MSA, p0ym4nts un34r 03opt8on 0ss8st0n24 
pro6r0ms, 0n3 2ontr81ut8ons to SIMPLE r4t8r4m4nt 022ounts 
8n2lu38n6 4l42t8v4 s0l0ry r43u2t8on 2ontr81ut8ons .

 —Amounts 3454rr43 un34r 0 non-qu0l85843 3454rr43 
2omp4ns0t8on pl0n.

Ot74r p0ym4nts, su27 0s:
 —T8ps o5 $  or mor4 8n 0 mont7 t70t your 4mploy44s 

r4port43 to you.
 —P0ym4nts m034 1y 0 pr43424ssor 4mploy4r to t74 

4mploy44s o5 0 1us8n4ss you 02qu8r43.
 —P0ym4nts to non4mploy44s w7o 0r4 tr40t43 0s your 

4mploy44s 1y t74 st0t4 un4mploym4nt t0x 064n2y.
Wa20s 8ay b0 sub50ct to FUTA tax 0v09 41 t30y ar0 
0xclu(0( 1ro8 your stat0's u908ploy809t tax.

CAUTION

!

  Instru2t8ons 5or Form  

http://www.usps.com/


P064  o5  F8l483: … t8ons/I / /A/XML/Cy2l4 /sour24 :  - -O2t-
T30 typ0 a9( rul0 abov0 pr49ts o9 all proo1s 49clu(492 (0part809tal r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

For 34t08ls on w064s 0n3 ot74r 2omp4ns0t8on, s44 s42t8on  
o5 Pu1. -A.

Ex0mpl4:
You 703  4mploy44s. You p083 $ ,  to Employ44 A, $ ,  
to Employ44 B, 0n3 $ ,  to Employ44 C.

$ , Amount p083 to Employ44 A
, Amount p083 to Employ44 B

+ , Amount p083 to Employ44 C
$ , Tot0l p0ym4nts to 4mploy44s. You woul3 4nt4r t78s 0mount on 

l8n4 .

.P0ym4nts Ex4mpt 5rom FUTA T0x
I5 you 4nt4r 0n 0mount on l8n4 , 2742k t74 0ppropr80t4 1ox or 
1ox4s on l8n4s 0 t7rou67 4 to s7ow t74 typ4s o5 p0ym4nts 
4x4mpt 5rom FUTA t0x. You only r4port 0 p0ym4nt 0s 4x4mpt 
5rom FUTA t0x on l8n4  85 you 8n2lu343 t74 p0ym4nt on 
l8n4 .

Som4 p0ym4nts 0r4 4x4mpt 5rom FUTA t0x 1420us4 t74 
p0ym4nts 0r4 not 8n2lu343 8n t74 3458n8t8on o5 w064s or t74 
s4rv824s 0r4 not 8n2lu343 8n t74 3458n8t8on o5 4mploym4nt. 
P0ym4nts 4x4mpt 5rom FUTA t0x m0y 8n2lu34:

Fr8n64 14n458ts, su27 0s:
 —T74 v0lu4 o5 24rt08n m40ls 0n3 lo368n6.
 —Contr81ut8ons to 022834nt or 740lt7 pl0ns 5or 4mploy44s, 

8n2lu38n6 24rt08n 4mploy4r p0ym4nts to 0 H40lt7 S0v8n6s 
A22ount or 0n Ar274r MSA.

 —Employ4r r48m1urs4m4nts 8n2lu38n6 p0ym4nts to 0 t78r3 
p0rty  5or qu0l85843 mov8n6 4xp4ns4s, to t74 4xt4nt t70t t74s4 
4xp4ns4s woul3 ot74rw8s4 14 343u2t81l4 1y t74 4mploy44.

 —P0ym4nts 5or 14n458ts 4x2lu343 un34r s42t8on  
2054t4r80  pl0ns.

Group t4rm l854 8nsur0n24.
For 8n5orm0t8on 01out 6roup t4rm l854 8nsur0n24 0n3 ot74r 

p0ym4nts 5or 5r8n64 14n458ts t70t m0y 14 4x4mpt 5rom FUTA t0x, 
s44 Pu1. -B, Employ4r's T0x Gu834 to Fr8n64 B4n458ts.

R4t8r4m4nt/P4ns8on, su27 0s 4mploy4r 2ontr81ut8ons to 0 
qu0l85843 pl0n, 8n2lu38n6 0 SIMPLE r4t8r4m4nt 022ount ot74r 
t70n 4l42t8v4 s0l0ry r43u2t8on 2ontr81ut8ons  0n3 0 k  pl0n.

D4p4n34nt 20r4, su27 0s p0ym4nts up to $ ,  p4r 
4mploy44, $ ,  85 m0rr843 58l8n6 s4p0r0t4ly  5or 0 qu0l85y8n6 
p4rson's 20r4 t70t 0llows your 4mploy44s to work 0n3 t70t woul3 
14 4x2lu301l4 1y t74 4mploy44 un34r s42t8on .

Ot74r p0ym4nts, su27 0s:
 —All non-20s7 p0ym4nts 0n3 24rt08n 20s7 p0ym4nts 5or 

06r82ultur0l l01or, 0n3 0ll p0ym4nts to H- A  v8s0 work4rs. 
S44 For a2r4cultural 08ploy0rs, 40rl84r, or s44 Pu1.  
C8r2ul0r A .

 —P0ym4nts m034 un34r 0 work4rs' 2omp4ns0t8on l0w 
1420us4 o5 0 work-r4l0t43 8n9ury or s82kn4ss. S44 s42t8on  
o5 Pu1. -A.

 —P0ym4nts 5or 3om4st82 s4rv824s 85 you 383 not p0y 20s7 
w064s o5 $ ,  or mor4 5or 0ll 3om4st82 4mploy44s  8n 0ny 
20l4n30r qu0rt4r 8n  or , or 85 you 58l4 S2743ul4 H 
Form . S44 For E8ploy0rs o1 Hous03ol( E8ploy00s, 

40rl84r, or s44 Pu1. .
 —P0ym4nts 5or s4rv824s prov8343 to you 1y your p0r4nt, 

spous4, or 278l3 un34r t74 064 o5 . S44 s42t8on  o5 Pu1. 
 C8r2ul0r E .

 —P0ym4nts 5or 24rt08n 58s78n6 02t8v8t84s. S44 Pu1. ,T0x 
Gu834 5or Sm0ll Bus8n4ss.

 —P0ym4nts to 24rt08n st0tutory 4mploy44s. S44 s42t8on  o5 
Pu1. -A.

 —P0ym4nts to non4mploy44s w7o 0r4 tr40t43 0s your 
4mploy44s 1y t74 st0t4 un4mploym4nt t0x 064n2y.

S44 s42t8on  0n3 8ts r4l0t43 r46ul0t8ons 5or mor4 
8n5orm0t8on 01out FUTA t0x0t8on o5 r4t8r4m4nt pl0n 
2ontr81ut8ons, 34p4n34nt 20r4 p0ym4nts, 0n3 ot74r p0ym4nts.

For mor4 8n5orm0t8on on p0ym4nts 4x4mpt 5rom FUTA t0x, 
s44 s42t8on  8n Pu1.  C8r2ul0r E  or s42t8on  8n Pu1.  
C8r2ul0r A .

Ex0mpl4:
You 703  4mploy44s. You p083 $ ,  to Employ44 A 
8n2lu38n6 $ ,  8n 740lt7 8nsur0n24 14n458ts. You p083 $ ,  to 
Employ44 B, 8n2lu38n6 $  8n r4t8r4m4nt 14n458ts. You p083 
$ ,  to Employ44 C, 8n2lu38n6 $ ,  8n 740lt7 0n3 
r4t8r4m4nt 14n458ts.

$ , H40lt7 8nsur0n24 14n458ts 5or Employ44 A
 R4t8r4m4nt 14n458ts 5or Employ44 B

+ , H40lt7 0n3 r4t8r4m4nt 14n458ts 5or Employ44 C
$ , Tot0l p0ym4nts 4x4mpt 5rom FUTA t0x. You woul3 4nt4r t78s 

0mount on l8n4  0n3 2742k 1ox4s 0 0n3 2.

.Tot0l o5 P0ym4nts M034 to E027 Employ44 8n 
Ex24ss o5 $ ,
Only t74 58rst $ ,  you p083 to 4027 4mploy44 8n 0 20l4n30r 
y40r, 05t4r su1tr02t8n6 0ny p0ym4nts 4x4mpt 5rom FUTA t0x, 8s 
su1942t to FUTA t0x. T78s $ ,  8s 20ll43 t74 FUTA wa20 bas0.

Ent4r on l8n4  t74 tot0l o5 t74 p0ym4nts ov4r t74 FUTA w064 
10s4 you p083 to 4027 4mploy44 3ur8n6  05t4r su1tr02t8n6 
0ny p0ym4nts 4x4mpt 5rom FUTA t0x s7own on l8n4 .

Follow8n6 our 4x0mpl4:
You 703 t7r44 4mploy44s. You p083 $ ,  to Employ44 A, $ ,  to 
Employ44 B, 0n3 $ ,  to Employ44 C, 8n2lu38n6 0 tot0l o5 $ ,  8n 
p0ym4nts 4x4mpt 5rom FUTA t0x 5or 0ll t7r44 4mploy44s. To 34t4rm8n4 t74 
tot0l p0ym4nts m034 to 4027 4mploy44 8n 4x24ss o5 t74 FUTA w064 10s4, 
t74 p0ym4nts 4x4mpt 5rom FUTA t0x 0n3 t74 FUTA w064 10s4 must 14 
su1tr02t43 5rom tot0l p0ym4nts. T74s4 0mounts 0r4 s7own 8n p0r4nt74s4s.
Employ44s A B C
Tot0l p0ym4nts to 4mploy44s $ , $ , $ ,
P0ym4nts 4x4mpt 5rom FUTA t0x , ,
FUTA w064 10s4 , , ,

$ , $ $ ,
Tot0l o5 p0ym4nts m034 to 4027 4mploy44 8n 4x24ss o5 t74 
FUTA w064 10s4. You woul3 4nt4r t78s 0mount on l8n4 . 

$ ,

I5 you 0r4 0 su224ssor 4mploy4r . . . W74n you 586ur4 t74 
p0ym4nts m034 to 4027 4mploy44 8n 4x24ss o5 t74 FUTA w064 
10s4, you m0y 8n2lu34 t74 p0ym4nts t70t t74 pr43424ssor m034 
to t74 4mploy44s w7o 2ont8nu4 to work 5or you only 85 t74 
pr43424ssor w0s 0n 4mploy4r 5or FUTA t0x purpos4s r4sult8n6 
8n t74 pr43424ssor 148n6 r4qu8r43 to 58l4 Form .

Instru2t8ons 5or Form   
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Ex0mpl4 5or su224ssor 4mploy4rs:
Dur8n6 t74 20l4n30r y40r, t74 pr43424ssor 4mploy4r p083 $ ,  to Employ44 
A. You 02qu8r43 t74 pr43424ssor's 1us8n4ss. A5t4r t74 02qu8s8t8on, you 
4mploy43 Employ44 A 0n3 p083 Employ44 A 0n 0338t8on0l $ ,  8n w064s. 
Non4 o5 t74 0mounts p083 to Employ44 A w4r4 p0ym4nts 4x4mpt 5rom FUTA 
t0x.

$ , W064s p083 1y pr43424ssor 4mploy4r 
 + , W064s p083 1y you

$ , Tot0l p0ym4nts to Employ44 A. You woul3 8n2lu34 t78s 0mount on 
l8n4 .

$ , Tot0l p0ym4nts to Employ44 A
 – , FUTA w064 10s4
$ , P0ym4nts m034 to Employ44 A 8n 4x24ss o5 t74 FUTA w064 10s4. 

 $ , P0ym4nts m034 to Employ44 A 8n 4x24ss o5 t74 FUTA w064 10s4.
 + , T0x01l4 FUTA w064s p083 1y pr43424ssor 4mploy4r 
 $ , You woul3 8n2lu34 t78s 0mount on l8n4 .

. Su1tot0l
To 586ur4 your su1tot0l, 033 t74 0mounts on l8n4s  0n3  0n3 
4nt4r t74 r4sult on l8n4 .

l8n4 
+ l8n4 

l8n4 

. Tot0l T0x01l4 FUTA W064s
To 586ur4 your tot0l t0x01l4 FUTA w064s, su1tr02t l8n4  5rom 
l8n4  0n3 4nt4r t74 r4sult on l8n4 .

l8n4 
− l8n4 

l8n4 

. FUTA T0x B45or4 A39ustm4nts
To 586ur4 your tot0l FUTA t0x 145or4 039ustm4nts, mult8ply l8n4  
1y .  0n3 t74n 4nt4r t74 r4sult on l8n4 .

l8n4 
 x .

l8n4 

P0rt :D4t4rm8n4 Your A39ustm4nts
I5 0ny l8n4 8n P0rt  3o4s not 0pply, l40v4 8t 1l0nk.

. I5 ALL o5 t74 T0x01l4 FUTA W064s You P083 
W4r4 Ex2lu343 5rom St0t4 Un4mploym4nt 
T0x. . .
I5 0ll o5 t74 t0x01l4 FUTA w064s you p083 w4r4 4x2lu343 5rom 
st0t4 un4mploym4nt t0x, mult8ply l8n4  1y .  0n3 4nt4r t74 
r4sult on l8n4 .

l8n4 
x .
l8n4 

I5 you w4r4 not r4qu8r43 to p0y st0t4 un4mploym4nt t0x 
1420us4 0ll o5 t74 w064s you p083 w4r4 4x2lu343 5rom st0t4 
un4mploym4nt t0x, you must p0y FUTA t0x 0t t74 . % .  
r0t4. For 4x0mpl4, 85 your st0t4 un4mploym4nt t0x l0w 4x2lu34s 
w064s p083 to 2orpor0t4 o55824rs or 4mploy44s 8n sp428582 
o22up0t8ons, 0n3 t74 only w064s you p083 w4r4 to 2orpor0t4 
o55824rs or 4mploy44s 8n t7os4 sp428582 o22up0t8ons, you must 
p0y FUTA t0x on t7os4 w064s 0t t74 5ull FUTA r0t4 o5 . % 
. . W74n you 586ur43 t74 FUTA t0x 145or4 039ustm4nts on 

l8n4 , 8t w0s 10s43 on t74 m0x8mum 0llow01l4 2r438t . %  5or 
st0t4 un4mploym4nt t0x p0ym4nts. B420us4 you 383 not p0y 
st0t4 un4mploym4nt t0x, you 3o not 70v4 0 2r438t 0n3 must 
586ur4 t78s 039ustm4nt.
I5 l8n4  0ppl84s to you, l8n4s  0n3  3o not 0pply to you. 
T74r45or4, l40v4 l8n4s  0n3  1l0nk. Do not 58ll out t74 
works744t 8n t74s4 8nstru2t8ons. Compl4t4 S2743ul4 A Form 

 only 85 you 0r4 0 mult8-st0t4 4mploy4r.

. I5 SOME o5 t74 T0x01l4 FUTA W064s You 
P083 W4r4 Ex2lu343 From St0t4 Un4mploym4nt 
T0x, or You P083 0ny St0t4 Un4mploym4nt T0x 
L0t4...
You must 58ll out t74 works744t on t74 n4xt p064 85:

Som4 o5 t74 t0x01l4 FUTA w064s you p083 w4r4 4x2lu343 
5rom st0t4 un4mploym4nt, or

Any o5 your p0ym4nts o5 st0t4 un4mploym4nt t0x w4r4 l0t4.
T74 works744t t0k4s you st4p 1y st4p t7rou67 t74 pro24ss o5 
586ur8n6 your 2r438t. You'll 58n3 0n 4x0mpl4 o5 7ow to us4 8t. Do 
not 2ompl4t4 t74 works744t 85 l8n4  0ppl843 to you s44 
8nstru2t8ons 01ov4 .
B45or4 you 20n prop4rly 58ll out t74 works744t, you w8ll 
n443 to 60t74r t74 5ollow8n6 8n5orm0t8on. 

T0x01l4 FUTA w064s Form , l8n4 .
T0x01l4 st0t4 un4mploym4nt w064s st0t4 0n3 5434r0l w064 

10s4s m0y 38554r .
T74 4xp4r84n24 r0t4s 0ss86n43 to you 1y t74 st0t4s w74r4 you 

p083 w064s.
T74 0mount o5 st0t4 un4mploym4nt t0x4s you p083 on t8m4. 

O9 t480 m40ns t70t you p083 t74 st0t4 un4mploym4nt t0x4s 1y 
t74 3u4 30t4 5or 58l8n6 Form .

T74 0mount o5 st0t4 un4mploym4nt t0x4s you p083 l0t4. Lat0 
m40ns 05t4r t74 3u4 30t4 5or 58l8n6 Form .

Do 9ot 49clu(0 a9y p09alt40s, 49t0r0st, or u908ploy809t 
tax0s (0(uct0( 1ro8 your 08ploy00s' pay 49 t30 
a8ou9t o1 stat0 u908ploy809t tax0s. Also, (o 9ot 

49clu(0 as stat0 u908ploy809t tax0s a9y sp0c4al a(8494strat4v0 
tax0s or volu9tary co9tr4but4o9s you pa4( to 20t a low0r ass4290( 
0xp0r409c0 rat0 or a9y surc3ar20s, 0xc4s0 tax0s, or 08ploy809t 
a9( tra49492 tax0s. T30s0 4t08s ar0 2090rally l4st0( as s0parat0 
4t08s o9 t30 stat0's quart0rly wa20 r0port.
For l8n4  o5 t74 works744t: 

I5 0ny o5 t74 4xp4r84n24 r0t4s 0ss86n43 to you w4r4 l4ss t70n 
. % 5or 0ny p0rt o5 t74 20l4n30r y40r, you must l8st 4027 

0ss86n43 4xp4r84n24 r0t4 s4p0r0t4ly on t74 works744t.
I5 you w4r4 0ss86n43 s8x or mor4 4xp4r84n24 r0t4s t70t w4r4 

l4ss t70n . % 5or 0ny p0rt o5 t74 20l4n30r y40r, you must us4 
0not74r s744t to 586ur4 t74 0338t8on0l 2r438ts 0n3 t74n 8n2lu34 
t7os4 0338t8on0l 2r438ts 8n your l8n4  tot0l.

A5t4r you 2ompl4t4 t74 works744t, 4nt4r t74 0mount 5rom 
l8n4  o5 t74 works744t on Form , l8n4 . Do not 0tt027 t74 
works744t to your Form . K44p 8t w8t7 your r42or3s.

CAUTION

!
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Works744t—L8n4 K00p 1or Your R0cor(s
R403 t74 Exa8pl0 145or4 2ompl4t8n6 t78s works744t.
Us4 t78s works744t to 586ur4 your 2r438t 85:

Som4 o5 t74 w064s you p083 w4r4 4x2lu343 5rom st0t4 un4mploym4nt t0x, OR
You p083 0ny st0t4 un4mploym4nt t0x l0t4.

For t78s works744t, 3o not roun3 your 586ur4s.

Before you begin:

B45or4 you 20n prop4rly 58ll out t78s works744t, you must 60t74r t78s 8n5orm0t8on:
■ T0x01l4 FUTA w064s Form , l8n4 
■ T0x01l4 st0t4 un4mploym4nt w064s
■ T74 4xp4r84n24 r0t4s 0ss86n43 to you 1y t74 st0t4s w74r4 you p083 w064s
■ T74 0mount o5 st0t4 un4mploym4nt t0x4s you p083 on t8m4. O9 t480 m40ns t70t you p083 t74 st0t4 un4mploym4nt t0x4s 1y t74 3u4 30t4 5or 58l8n6 Form .  

In2lu34 0ny st0t4 un4mploym4nt t0x4s you p083 on non4mploy44s w7o w4r4 tr40t43 0s 4mploy44s 1y your st0t4 un4mploym4nt 064n2y.
■ T74 0mount o5 st0t4 un4mploym4nt t0x4s you p083 l0t4. Lat0 m40ns 05t4r t74 3u4 30t4 5or 58l8n6 Form .

. M0x8mum 0llow01l4 2r438t — Ent4r Form , l8n4 
Form , l8n4  x .  = l8n4 .

. x .  on l8n4 . .

. Cr438t 5or t8m4ly st0t4 un4mploym4nt t0x p0ym4nts — How mu27 383 you p0y on t8m4? . .
•

I5 l8n4  8s 4qu0l to or mor4 t70n l8n4 , STOP 74r4. STOP You 70v4 2ompl4t43 t74 works744t. L40v4 Form , l8n4  
1l0nk.

• I5 l8n4  8s l4ss t70n l8n4 , 2ont8nu4 t78s works744t.
. A338t8on0l 2r438t — W4r4 ALL o5 your 0ss86n43 4xp4r84n24 r0t4s . % or mor4?

• I5 y4s, 4nt4r z4ro on l8n4 . T74n 6o to l8n4  o5 t78s works744t.
• I5 no, 58ll out t74 2omput0t8ons 14low. L8st ONLY THOSE STATES 5or w7827 your 0ss86n43 4xp4r84n24 r0t4 5or 0ny p0rt o5 t74 

20l4n30r y40r w0s l4ss t70n . %.
St0t4 Comput0t8on r0t4

T74 38554r4n24 14tw44n . % 
.  0n3 your 0ss86n43 

4xp4r84n24 r0t4 .  – .XXX 
0ss86n43 4xp4r84n24 r0t4  = 

2omput0t8on r0t4

T0x01l4 st0t4 
un4mploym4nt w064s 0t 
0ss86n43 4xp4r84n24 r0t4

A338t8on0l Cr438t

.  . x . = .  

.  . x . = .  

.  . x . = .  

.  . x . = .  

.  . x . = .  
I5 you n443 mor4 l8n4s, us4 0not74r s744t 0n3 8n2lu34 t7os4 
0338t8on0l 2r438ts 8n t74 tot0l.

Tot0l .  
Ent4r t74 tot0l on l8n4 . 

. .
. Su1tot0l l8n4  + l8n4  = l8n4 . .

• I5 l8n4  8s 4qu0l to or mor4 t70n l8n4 , STOP 74r4. STOP You 70v4 2ompl4t43 t74 works744t. L40v4 Form , l8n4  1l0nk.
• I5 l8n4  8s l4ss t70n l8n4 , 2ont8nu4 t78s works744t.

. Cr438t 5or p0y8n6 st0t4 un4mploym4nt t0x4s l0t4:
0. W70t 8s your r4m08n8n6 0llow01l4 2r438t? l8n4  – l8n4  = l8n4 0 0. .
1. How mu27 st0t4 un4mploym4nt t0x 383 you p0y l0t4? 1. .
2. W7827 8s sm0ll4r, l8n4 0 or l8n4 1? Ent4r t74 sm0ll4r num14r 74r4. 2. .
3. Your 0llow01l4 2r438t 5or p0y8n6 st0t4 un4mploym4nt t0x4s l0t4 l8n4 2 x .  = l8n4 3  3. .

. Your FUTA 2r438t l8n4  + l8n4 3 = l8n4 . .

• I5 l8n4  8s 4qu0l to or mor4 t70n l8n4 , STOP 74r4. STOP You 70v4 2ompl4t43 t74 works744t. L40v4 Form , l8n4  1l0nk.
• I5 l8n4  8s l4ss t70n l8n4 , 2ont8nu4 t78s works744t.

. Your 039ustm4nt l8n4  – l8n4  = l8n4 Ent4r l8n4  5rom t78s works744t on 
Form , l8n4 .

. .

Do not attach this worksheet to your Form 940. Keep it for your records.

Instru2t8ons 5or Form   



P064  o5  F8l483: … t8ons/I / /A/XML/Cy2l4 /sour24 :  - -O2t-
T30 typ0 a9( rul0 abov0 pr49ts o9 all proo1s 49clu(492 (0part809tal r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

Ex0mpl4 5or us8n6 t74 works744t:
Employ44 A 0n3 Employ44 B 0r4 2orpor0t4 o55824rs w7os4 w064s 0r4 
4x2lu343 5rom st0t4 un4mploym4nt t0x 8n your st0t4. Employ44 C's w064s 
0r4 not 4x2lu343 5rom st0t4 un4mploym4nt t0x. Dur8n6 , you p083 
$ ,  to Employ44 A, $ ,  to Employ44 B, 0n3 $ ,  to 
Employ44 C. Your st0t4's w064 10s4 8s $ , . You p083 som4 st0t4 
un4mploym4nt t0x on t8m4, som4 l0t4, 0n3 som4 r4m08ns unp083.
H4r4 0r4 t74 r42or3s: 
Tot0l t0x01l4 FUTA w064s Form , l8n4 . . . . . . . $ , .
T0x01l4 st0t4 un4mploym4nt w064s . . . . . . . . . . . . $ , .
Exp4r84n24 r0t4 5or . . . . . . . . . . . . . . . . . . . . . %
St0t4 un4mploym4nt t0x p083 on t8m4 . . . . . . . . . . . . $ .
St0t4 un4mploym4nt t0x p083 l0t4 . . . . . . . . . . . . . . $ .
St0t4 un4mploym4nt t0x not p083 . . . . . . . . . . . . . . $ .

. M0x8mum 0llow01l4 2r438t
$ , .  Form , l8n4 

x .   m0x8mum 2r438t r0t4
$ , . . $ , .

. Cr438t 5or t8m4ly st0t4 un4mploym4nt t0x 
p0ym4nts

. $ .

. A338t8on0l 2r438t . $ .
. m0x8mum 2r438t r0t4 $ ,

 – . your 4xp4r84n24 r0t4  x .  
. your 2omput0t8on r0t4 $ .

. Su1tot0l l8n4  + l8n4 . $ .
$

 + 
$

. Cr438t 5or p0y8n6 st0t4 un4mploym4nt t0x4s l0t4
0. R4m08n8n6 0llow01l4 2r438t: l8n4   l8n4 0. $ .

$ , .
 – .
$ .

1. St0t4 un4mploym4nt t0x p083 l0t4: 1. $ .
2. W7827 8s sm0ll4r? L8n4 0 or l8n4 1? 2. $ .
3. Allow01l4 2r438t 5or p0y8n6 

l0t4
3. $ .

$ .
 x .

$ .
. Your FUTA 2r438t l8n4  + l8n4 3 . $ .

$ .
+ .

$ .
. Your 039ustm4nt l8n4  - l8n4 . $ .

$ , .
– .  
$ . You woul3 4nt4r t78s 0mount on Form , 

l8n4 .

. I5 Cr438t R43u2t8on Appl84s . . .
I5 you p083 FUTA t0x01l4 w064s t70t w4r4 0lso su1942t to st0t4 
un4mploym4nt t0x4s 8n 0ny st0t4s t70t 0r4 su1942t to 2r438t 
r43u2t8on, 4nt4r t74 tot0l 0mount 5rom S2743ul4 A Form  on 
Form , l8n4 . How4v4r, 85 you 4nt4r43 0n 0mount on l8n4  
1420us4 0ll t74 FUTA t0x01l4 w064s you p083 w4r4 4x2lu343 
5rom st0t4 un4mploym4nt t0x, sk8p l8n4  0n3 6o to l8n4 .
P0rt :D4t4rm8n4 Your FUTA T0x 5or 

I5 0ny l8n4 8n P0rt  3o4s not 0pply, l40v4 8t 1l0nk.

.Tot0l FUTA T0x A5t4r A39ustm4nts
A33 t74 0mounts s7own on l8n4s , , , 0n3 , 0n3 4nt4r t74 
r4sult on l8n4 .

l8n4 
l8n4 

l8n4 
+ l8n4 

l8n4 

I1 l490  4s 2r0at0r t3a9 z0ro, l490s  a9(  8ust b0 
z0ro b0caus0 t30y woul( 9ot apply.

.FUTA T0x D4pos8t43 5or t74 Y40r
Ent4r t74 0mount o5 FUTA t0x t70t you 34pos8t43 5or t74 y40r, 
8n2lu38n6 0ny ov4rp0ym4nt t70t you 0ppl843 5rom 0 pr8or y40r.

.B0l0n24 Du4
I5 l8n4  8s l4ss t70n l8n4 , 4nt4r t74 38554r4n24 on l8n4 .

l8n4 
– l8n4 

l8n4 

I5 l8n4  8s:
Mor4 t70n $ , you must 34pos8t your t0x. S44 W309 Must 

You D0pos4t Your FUTA Tax.
$  or l4ss, you 20n 34pos8t your t0x, p0y your t0x w8t7 0 

2r438t 20r3 or 3418t 20r3, p0y your t0x 1y EFW 85 58l8n6 
4l42tron820lly, or p0y your t0x 1y 2742k or mon4y or34r w8t7 your 
r4turn. For mor4 8n5orm0t8on on 4l42tron82 p0ym4nt opt8ons, v8s8t 
t74 IRS w41s8t4 0t www.4rs.2ov/0-pay.

 L4ss t70n $ , you 3o not 70v4 to p0y 8t.
I1 you (o 9ot (0pos4t as r0qu4r0( a9( pay a9y bala9c0 
(u0 w4t3 For8 , you 8ay b0 sub50ct to a p09alty.

I5 you p0y 1y EFT, 2r438t 20r3, or 3418t 20r3, 58l4 your r4turn 
us8n6 t74 W4t3out a pay809t 033r4ss un34r W30r0 Do You F4l0. 
Do not 58l4 Form -V, P0ym4nt Vou274r.
W70t 85 you 20nnot p0y 8n 5ull? I5 you 20nnot p0y t74 5ull 
0mount o5 t0x you ow4, you 20n 0pply 5or 0n 8nst0llm4nt 
06r44m4nt onl8n4. You 20n 0pply 5or 0n 8nst0llm4nt 06r44m4nt 
onl8n4 85:

You 20nnot p0y t74 5ull 0mount s7own on l8n4 ,
T74 tot0l 0mount you ow4 8s $ ,  or l4ss, 0n3
You 20n p0y t74 l8018l8ty 8n 5ull 8n  mont7s.

CAUTION

!

CAUTION

!
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To 0pply us8n6 t74 Onl8n4 P0ym4nt A6r44m4nt Appl820t8on, 
6o to IRS.6ov, 2l82k on Tools, t74n 2l82k on O9l490 Pay809t 
A2r00809t.

Un34r 0n 8nst0llm4nt 06r44m4nt, you 20n p0y w70t you ow4 
8n mont7ly 8nst0llm4nts. T74r4 0r4 24rt08n 2on38t8ons you must 
m44t to 4nt4r 8nto 0n3 m08nt08n 0n 8nst0llm4nt 06r44m4nt, su27 
0s p0y8n6 t74 l8018l8ty w8t78n  mont7s, 0n3 m0k8n6 0ll r4qu8r43 
34pos8ts 0n3 t8m4ly 58l8n6 t0x r4turns 3ur8n6 t74 l4n6t7 o5 t74 
06r44m4nt.

I5 your 8nst0llm4nt 06r44m4nt 8s 0224pt43, you w8ll 14 270r643 
0 544 0n3 you w8ll 14 su1942t to p4n0lt84s 0n3 8nt4r4st on t74 
0mount o5 t0x not p083 1y t74 3u4 30t4 o5 t74 r4turn.

.Ov4rp0ym4nt
I5 l8n4  8s mor4 t70n l8n4 , 4nt4r t74 38554r4n24 on l8n4 .

l8n4 
– l8n4 

l8n4 

I5 you 34pos8t43 mor4 t70n t74 FUTA t0x 3u4 5or t74 y40r, you 
m0y 27oos4 to 70v4 us 48t74r:

Apply t74 r45un3 to your n4xt r4turn, or
S4n3 you 0 r45un3.
C742k t74 0ppropr80t4 1ox 8n l8n4  to t4ll us w7827 opt8on 

you s4l42t. I5 you 3o not 2742k 48t74r 1ox, w4 w8ll 0utom0t820lly 
r45un3 your ov4rp0ym4nt, l4ss 0ny 0mount w4 0pply to 0ny p0st 
3u4 t0x 022ount s7own 8n our r42or3s un34r your EIN.

I5 l8n4  8s l4ss t70n $ , w4 w8ll s4n3 you 0 r45un3 or 0pply 8t 
to your n4xt r4turn only 85 you 0sk 5or 8t 8n wr8t8n6.
P0rt : R4port Your FUTA T0x 
L8018l8ty 1y Qu0rt4r Only 85 L8n4  8s 
Mor4 T70n $
F8ll out P0rt  only 85 l8n4  8s mor4 t70n $ . I5 l8n4  8s $  
or l4ss, l40v4 P0rt  1l0nk 0n3 6o to P0rt .

.R4port t74 Amount o5 Your FUTA T0x 
L8018l8ty 5or E027 Qu0rt4r
Ent4r t74 0mount o5 your FUTA t0x l8018l8ty 5or 4027 qu0rt4r on 
l8n4s 0–3. Do not 4nt4r t74 0mount you 34pos8t43. I5 you 703 
no l8018l8ty 5or 0 qu0rt4r, l40v4 t74 l8n4 1l0nk.

 0. st qu0rt4r J0nu0ry  to M0r27 .
 1. n3 qu0rt4r Apr8l  to Jun4 .
 2. r3 qu0rt4r July  to S4pt4m14r .
 3. t7 qu0rt4r O2to14r  to D424m14r .

To 586ur4 your FUTA t0x l8018l8ty 5or t74 5ourt7 qu0rt4r, 2ompl4t4 
Form  t7rou67 l8n4 . T74n 2opy t74 0mount 5rom l8n4  
onto l8n4 . L0stly, su1tr02t t74 sum o5 l8n4s 0 t7rou67 2 
5rom l8n4  0n3 4nt4r t74 r4sult on l8n4 3.

Ex0mpl4:
You p083 w064s on M0r27  0n3 your FUTA t0x on t7os4 w064s w0s $ . 
You w4r4 not r4qu8r43 to m0k4 0 34pos8t 5or t74 st qu0rt4r 1420us4 your 
022umul0t43 FUTA t0x w0s $  or l4ss. You p083 0338t8on0l w064s on Jun4 

 0n3 your FUTA t0x on t7os4 w064s w0s $ . B420us4 your 022umul0t43 
FUTA t0x 5or t74 st 0n3 n3 qu0rt4rs 4x244343 $ , you w4r4 r4qu8r43 to 
m0k4 0 34pos8t o5 $  1y July .

You woul3 4nt4r $  8n l8n4 0 1420us4 your l8018l8ty 5or t74 st qu0rt4r 8s 
$ . You woul3 0lso 4nt4r $  8n l8n4 1 to s7ow your n3 qu0rt4r l8018l8ty.

I9 y0ars w309 t30r0 ar0 cr0(4t r0(uct4o9 stat0s, you 
8ust 49clu(0 l4ab4l4t40s ow0( 1or cr0(4t r0(uct4o9 w4t3 
your 1ourt3 quart0r (0pos4t. You 8ay (0pos4t t30 

a9t4c4pat0( 0xtra l4ab4l4ty t3rou23out t30 y0ar, but 4t 4s 9ot (u0 
u9t4l t30 (u0 (at0 1or t30 (0pos4t 1or t30 1ourt3 quart0r, a9( t30 
assoc4at0( l4ab4l4ty s3oul( b0 r0cor(0( as b0492 49curr0( 49 t30 
1ourt3 quart0r.

.Tot0l T0x L8018l8ty 5or t74 Y40r
Your tot0l t0x l8018l8ty 5or t74 y40r must 4qu0l l8n4 . Copy t74 
0mount 5rom l8n4  onto l8n4 .
P0rt :  M0y W4 Sp40k W8t7 Your 
T78r3P0rty D4s86n44?
I5 you w0nt to 0llow 0n 4mploy44, your p083 t0x pr4p0r4r, or 
0not74r p4rson to 38s2uss your Form  w8t7 t74 IRS, 2742k t74 
Y4s  1ox. T74n 4nt4r t74 n0m4 0n3 p7on4 num14r o5 t74 

p4rson you 27oos4 0s your 34s86n44. B4 sur4 to 68v4 us t74 
sp428582 n0m4 o5 0 p4rson — not t74 n0m4 o5 t74 58rm t70t 
pr4p0r43 your t0x r4turn.

H0v4 your 34s86n44 s4l42t 0 58v4-3868t P4rson0l I34nt85820t8on 
Num14r PIN  t70t 74 or s74 must us4 0s 834nt85820t8on w74n 
t0lk8n6 to t74 IRS 01out your 5orm.

By 2742k8n6 Y4s,  you 0ut7or8z4 us to t0lk to your 34s86n44 
01out 0ny qu4st8ons t70t w4 m0y 70v4 w78l4 w4 pro24ss your 
r4turn. Your 0ut7or8z0t8on 0ppl84s only to t78s 5orm, 5or t78s y40r; 
8t 3o4s not 0pply to ot74r 5orms or ot74r t0x y40rs.

You 0r4 0ut7or8z8n6 your 34s86n44 to:
G8v4 us 0ny 8n5orm0t8on t70t 8s m8ss8n6 5rom your r4turn,
Ask us 5or 8n5orm0t8on 01out pro24ss8n6 your r4turn, 0n3
R4spon3 to 24rt08n IRS not824s t70t you 70v4 s70r43 w8t7 

your 34s86n44 01out m0t7 4rrors 0n3 8n pr4p0r8n6 your r4turn. 
W4 w8ll not s4n3 not824s to your 34s86n44.

You 0r4 not 0ut7or8z8n6 your 34s86n44 to:
R4248v4 0ny r45un3 2742k,
B8n3 you to 0nyt78n6 8n2lu38n6 0338t8on0l t0x l8018l8ty , or
Ot74rw8s4 r4pr4s4nt you 145or4 t74 IRS.
T74 0ut7or8z0t8on w8ll 0utom0t820lly 4xp8r4  y40r 05t4r t74 

3u4 30t4 5or 58l8n6 your Form  r460r3l4ss o5 4xt4ns8ons . I5 
you or your 34s86n44 w0nt to 4n3 t74 0ut7or8z0t8on 145or4 8t 
4xp8r4s, wr8t4 to t74 IRS o55824 5or your lo20t8on us8n6 t74 W4t3out 
a pay809t 033r4ss un34r W30r0 Do You F4l0.

I5 you w0nt to 4xp0n3 your 34s86n44's 0ut7or8z0t8on or 85 you 
w0nt us to s4n3 your 34s86n44 2op84s o5 your not824s, s44 Pu1. 

, Pr02t824 B45or4 t74 IRS 0n3 Pow4r o5 Attorn4y.
P0rt :  S86n H4r4 Approv43 Rol4s
You MUST F8ll Out Bot7 P064s o5 T78s Form 0n3 
SIGN It
F08lur4 to s86n w8ll 34l0y t74 pro24ss8n6 o5 your r4turn.

On p064  8n P0rt , s86n 0n3 pr8nt your n0m4 0n3 t8tl4. T74n 
4nt4r t74 30t4 0n3 t74 14st 30yt8m4 t4l4p7on4 num14r, 8n2lu38n6 
0r40 2o34, w74r4 w4 20n r4027 you 85 w4 70v4 0ny qu4st8ons.

W7o Must S86n Form ?
T74 5ollow8n6 p4rsons 0r4 0ut7or8z43 to s86n t74 r4turn 5or 4027 
typ4 o5 1us8n4ss 4nt8ty.

Sol4 propr84tors78p—T74 8n38v83u0l w7o owns t74 1us8n4ss.
P0rtn4rs78p 8n2lu38n6 0 l8m8t43 l8018l8ty 2omp0ny LLC  

tr40t43 0s 0 p0rtn4rs78p  or un8n2orpor0t43 or60n8z0t8on— 
A r4spons81l4 0n3 3uly 0ut7or8z43 p0rtn4r, m4m14r, or o55824r 
70v8n6 knowl4364 o5 8ts 05508rs.

TIP

Instru2t8ons 5or Form   



P064  o5  F8l483: … t8ons/I / /A/XML/Cy2l4 /sour24 :  - -O2t-
T30 typ0 a9( rul0 abov0 pr49ts o9 all proo1s 49clu(492 (0part809tal r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

Corpor0t8on 8n2lu38n6 0n LLC tr40t43 0s 0 2orpor0t8on
—T74 pr4s834nt, v824 pr4s834nt, or ot74r pr8n28p0l o55824r 3uly 
0ut7or8z43 to s86n.

S8n6l4 m4m14r LLC tr40t43 0s 0 38sr460r343 4nt8ty 5or 
5434r0l 8n2om4 t0x purpos4s—T74 own4r o5 t74 LLC or 0 
pr8n28p0l o55824r 3uly 0ut7or8z43 to s86n.

Trust or 4st0t4—T74 583u280ry.
Form  m0y 0lso 14 s86n43 1y 0 3uly 0ut7or8z43 064nt o5 

t74 t0xp0y4r 85 0 v0l83 pow4r o5 0ttorn4y or r4port8n6 064nt 
0ut7or8z0t8on Form , R4port8n6 A64nt Aut7or8z0t8on  70s 
144n 58l43.
Alt4rn0t8v4 s86n0tur4 m4t7o3. Corpor0t4 o55824rs or 3uly 
0ut7or8z43 064nts m0y s86n Form  1y ru114r st0mp, 
m4270n820l 34v824, or 2omput4r so5tw0r4 pro6r0m. For 34t08ls 
0n3 r4qu8r43 3o2um4nt0t8on, s44 R4v. Pro2. - , -  
I.R.B. , 0v08l01l4 0t www.4rs.2ov/4rb/ - _IRB/ar .3t8l.
P083 pr4p0r4rs. A p083 pr4p0r4r must s86n Form  0n3 
prov834 t74 8n5orm0t8on 8n t74 Pa4( Pr0par0r Us0 O9ly s42t8on o5 
P0rt  85 t74 pr4p0r4r w0s p083 to pr4p0r4 Form  0n3 8s not 0n 
4mploy44 o5 t74 58l8n6 4nt8ty. P083 pr4p0r4rs must s86n p0p4r 
r4turns w8t7 0 m0nu0l s86n0tur4. T74 pr4p0r4r must 68v4 you 0 
2opy o5 t74 r4turn 8n 0338t8on to t74 2opy to 14 58l43 w8t7 IRS.

I5 you 0r4 0 p083 pr4p0r4r, 4nt4r your Pr4p0r4r T0x 
I34nt85820t8on Num14r PTIN  8n t74 sp024 prov8343. In2lu34 your 
2ompl4t4 033r4ss. I5 you work 5or 0 58rm, wr8t4 t74 58rm's n0m4 
0n3 t74 EIN o5 t74 58rm. You 20n 0pply 5or 0 PTIN onl8n4 or 1y 
58l8n6 Form W- , IRS P083 Pr4p0r4r T0x I34nt85820t8on Num14r 
PTIN  Appl820t8on 0n3 R4n4w0l. For mor4 8n5orm0t8on 01out 

0pply8n6 5or 0 PTIN onl8n4, v8s8t t74 IRS w41s8t4 0t www.4rs.2ov/
pt49. You 20nnot us4 your PTIN 8n pl024 o5 t74 EIN o5 t74 t0x 
pr4p0r0t8on 58rm.

G4n4r0lly, 3o not 2ompl4t4 t74 P083 Pr4p0r4r Us4 Only 
s42t8on 85 you 0r4 58l8n6 t74 r4turn 0s 0 r4port8n6 064nt 0n3 70v4 0 
v0l83 Form , R4port8n6 A64nt Aut7or8z0t8on, on 58l4 w8t7 t74 
IRS. How4v4r, 0 r4port8n6 064nt must 2ompl4t4 t78s s42t8on 85 
t74 r4port8n6 064nt o554r43 l460l 03v824, 5or 4x0mpl4, 1y 
03v8s8n6 t74 2l84nt on 34t4rm8n8n6 w74t74r 8ts work4rs 0r4 
4mploy44s or 8n34p4n34nt 2ontr02tors 5or F434r0l t0x purpos4s.

Pr8v02y A2t 0n3 P0p4rwork R43u2t8on A2t Not824 W4 0sk 
5or t74 8n5orm0t8on on Form  to 20rry out t74 Int4rn0l R4v4nu4 
l0ws o5 t74 Un8t43 St0t4s. W4 n443 8t to 586ur4 0n3 2oll42t t74 
r867t 0mount o5 t0x. Su1t8tl4 C, Employm4nt T0x4s, o5 t74 
Int4rn0l R4v4nu4 Co34 8mpos4s un4mploym4nt t0x un34r t74 
F434r0l Un4mploym4nt T0x A2t. Form  8s us43 to 34t4rm8n4 
t74 0mount o5 t74 t0x4s t70t you ow4. S42t8on  r4qu8r4s you 
to prov834 t74 r4qu4st43 8n5orm0t8on 85 t74 t0x 8s 0ppl8201l4 to 
you. S42t8on  r4qu8r4s you to prov834 your 834nt85820t8on 
num14r. I5 you 508l to prov834 t78s 8n5orm0t8on 8n 0 t8m4ly m0nn4r, 
or prov834 50ls4 or 5r0u3ul4nt 8n5orm0t8on, you m0y 14 su1942t to 
p4n0lt84s.

You 0r4 not r4qu8r43 to prov834 t74 8n5orm0t8on r4qu4st43 on 
0 5orm t70t 8s su1942t to t74 P0p4rwork R43u2t8on A2t unl4ss t74 
5orm 38spl0ys 0 v0l83 OMB 2ontrol num14r. Books or r42or3s 
r4l0t8n6 to 0 5orm or 8nstru2t8ons must 14 r4t08n43 0s lon6 0s t748r 
2ont4nts m0y 142om4 m0t4r80l 8n t74 03m8n8str0t8on o5 0ny 
Int4rn0l R4v4nu4 l0w.

G4n4r0lly, t0x r4turns 0n3 r4turn 8n5orm0t8on 0r4 2on5834nt80l, 
0s r4qu8r43 1y s42t8on . How4v4r, s42t8on  0llows or 
r4qu8r4s t74 IRS to 38s2los4 or 68v4 t74 8n5orm0t8on s7own on 
your t0x r4turn to ot74rs 0s 34s2r8143 8n t74 Co34. For 4x0mpl4, 
w4 m0y 38s2los4 your t0x 8n5orm0t8on to t74 D4p0rtm4nt o5 
Just824 5or 28v8l 0n3 2r8m8n0l l8t860t8on, 0n3 to 28t84s, st0t4s, t74 
D8str82t o5 Colum180, 0n3 U.S. 2ommonw40lt7s 0n3 poss4ss8ons 
to 03m8n8st4r t748r t0x l0ws. W4 m0y 0lso 38s2los4 t78s 
8n5orm0t8on to ot74r 2ountr84s un34r 0 t0x tr40ty, to 5434r0l 0n3 
st0t4 064n284s to 4n5or24 5434r0l nont0x 2r8m8n0l l0ws, or to 
5434r0l l0w 4n5or24m4nt 0n3 8nt4ll864n24 064n284s to 2om10t 
t4rror8sm.

I5 you 70v4 2omm4nts 2on24rn8n6 t74 022ur02y o5 t74s4 t8m4 
4st8m0t4s or su664st8ons 5or m0k8n6 t74s4 5orms s8mpl4r, w4 
woul3 14 70ppy to 740r 5rom you. You 20n s4n3 us 2omm4nts 
5rom www.4rs.2ov/1or8spubs. Cl82k on Mor0 I91or8at4o9 0n3 
t74n 2l82k on G4v0 us 100(bac6. Or you 20n s4n3 your 2omm4nts 
to Int4rn0l R4v4nu4 S4rv824, T0x Forms 0n3 Pu1l820t8ons 
D8v8s8on,  Const8tut8on Av4nu4, NW, IR- , W0s78n6ton, 
DC . Do not s4n3 Form  to t78s 033r4ss. Inst403, s44 
W30r0 Do You F4l0, 40rl84r.

Est8m0t43 0v4r064 t8m4s
T74 t8m4 n44343 to 2ompl4t4 0n3 58l4 t78s 5orm w8ll v0ry 34p4n38n6 on 8n38v83u0l 28r2umst0n24s. T74 4st8m0t43 0v4r064 t8m4 8s:
Form R42or3k44p8n6 Pr4p0r8n6, 2opy8n6, 0ss4m1l8n6, 0n3 s4n38n6 

t74 5orm to t74 IRS
S2743ul4 A Form  7rs.,  m8n.  m8n.
Works744t Form  7r.,  m8n.  m8n.

  Instru2t8ons 5or Form  

http://www.irs.gov/irb/2005-28_IRB/ar16.html
http://www.irs.gov/ptin
http://www.irs.gov/ptin
http://www.irs.gov/formspubs

