
MONMOUTH OCEAN EDUCATIONAL SERVICES COMMISSION 

900 Hope Road, Tinton Falls, New Jersey 07712 
Telephone 732-695-7800 Fax 732-493-4515 

  Timothy P. Nogueira, Ext. 7822      Kathleen Mandeville, Ext. 7827      Stacy Costa, Ext. 7821 

INDEPENDENT CONTRACTOR FILE DOCUMENTATION 
 

NAME: ________________________________________________________________________ 

DATE:  __________________________  POSITION:__________________________________ 

The following items are required to be recommended as an independent contractor with MOESC 
 

Section 1   Independent Contractor Documents 

 
_____ Independent Contractor Application/Resume 
_____ Statement of Assurance 
_____ MOESC Consulting Services Agreement (signed and witnessed) 
 
Section 2   State Requirements 
 

New applicant or those being archived should E-file at the Department of Criminal History’s website at 
http//www.nj.gov/education/educators/crimhist/.  If you were fingerprinted after February 21, 2003 for 
Public School Employment, you are eligible for archive process, follow Step 2. 
 
1.  New Applicant not eligible for archive – Go to above website click “Criminal History Record Check 
On-line Fee Payment” and then click into “New Admin. Free Payment Request.”  All the required 

information necessary to complete the on-line Authorization and Certification application can be 

found on the attached scanning sheet, i.e.,  Originating Agency #, Category, District, etc.  As a 

vendor your job category is “other.”  Make an appointment on line with MorphoTrak at 
www.bioapplicant.com/nj.  Read carefully the attached MorphoTrak form regarding the acceptable forms 
of I.D.  This form needs to accompany you at the time of your appointment. 
2.  Archive – Go to above website and click “Criminal History Record Check On-Line Fee Payment” 
follow to archive process.  The archive process only requires that you complete the on-line Authorization 
and Certification application – do not make an appointment for scanning. 

   
_____ TB Results (within one year) 
_____ Copy of Certification/License 
  _____  Speech Therapist 
  _____  School Social Worker 
  _____  School Psychologist 
  _____ LDTC 
  _____  RN/LPN/School Nurse 
 
Section 3 Independent Contractor Status 
 

_____ Business Card or Letterhead 
_____ Certificate of Professional Liability Insurance/w MOESC named as Additional Insured 
 
Section 4 Standard Vendor Requirements 
 

_____ Employee Information Report (AA302) or Certificate of Employee Information 
_____ Business Registration Certificate 
_____ IRS Form W-9 
_____     Ch 271 Political Contribution Disclosure Form 
 
Please contact Stacy Costa when the above documentation has been completed to schedule an 
appointment to return the completed form. 



 
                                                        Stacy L. Costa 

  Director of Special Services/CST 
 

 
 
 
 

FINGERPRINTING PROCEDURES: 
 

 

It is mandated by the State of New Jersey that you be fingerprinted.  New applicants are 
to E-File their requests through the Department of Criminal History’s web site at 
www.nj.gov/education/educators/crimhist/   If you were fingerprinted after February 21, 
2003 for a Public School District, including MOESC, you are eligible for the archive 
process; follow Step 2. 
 

1. New Applicant not eligible for archive – go to the above website click “Criminal 
History Record Check On-Line Fee Payment” and then click onto “New Admin. 
Fee Payment Request.”  All the required information necessary to complete the 
on-line Authorization and Certification application can be found on the 
MorphoTrak scanning sheet (in your packet), i.e., Originating Agency #, 
Category, District, etc.  As a vendor, your job category is “other”.  Make an 
appointment on line with MorphoTrak at www.bioapplicant.com/nj  Read the 
MorpoTrak form carefully regarding the acceptable forms of ID. This form needs 
to accompany you at the time of your appointment. 

 
2. Archive Process – go to the above website and click “Criminal History Record 

Check On-Line Fee Payment” and follow to archive process. The archive process 
only requires that you complete the on-line Authorization and Certification 
application – do not make an appointment for scanning. 

 
Note:  When completing the Authorization and Certification form for either a new 
applicant or for archive, at the drop down for “Public School Selection” select Monmouth 
and for “Select District” choose Monmouth Ocean Educational Services Commission. 
 
Please send us a copy of your completed Applicant Authorization and Certification for 
your Independent Contractor packet. 
 
Note:  to obtain your PCN Number, log on to the Dept. of Criminal History web site (see 
above) and choose Approval Date Status.  The Dept. keeps the last 5 years files posted.  
If your records were completed more than 5 years ago, please call (609) 292-0507. 
 
 

 
 
 

 

900 Hope Road Tinton Falls, NJ  07712  (732) 695-7800 Fax: (732) 493-4874 

http://www.nj.gov/education/educators/crimhist/
http://www.bioapplicant.com/nj


 

 





INDEPENDENT CONTRACTOR AGREEMENT 
 
 

  This Agreement, made as of this ____ day of _____________, 2010, by 

and between: 

MONMOUTH-OCEAN EDUCATIONAL SERVICES 
COMMISSION, with offices located at 900 Hope Road, 
Tinton Falls, New Jersey 07712 (hereinafter referred to as 
“MOESC”); 

and 

_____________________________, residing at 
________________________, _____, ________ (hereinafter 
referred to as “Consultant”). 

 

RECITALS: 

  A. MOESC offers certain educational services to school districts. 

  B. The Consultant is an experienced professional in good standing with 

the requisite licenses and certifications as shown on the attached copy of Consultant’s 

most recent curriculum vitae, which Consultant represents to MOESC to be accurate. 

  C. The Consultant, as an independent contractor, is willing to enter into 

this Agreement with the MOESC to accomplish the services consistent with the terms 

and conditions set forth herein. 

  D. Consultant and MOESC hereto desire to more particularly detail the 

terms and conditions of this Independent Contractor Agreement. 

  NOW, THEREFORE, KNOW ALL MEN BY THESE PRESENTS, that 

MOESC and the Consultant do hereby agree as follows: 

  1. The Recitals are incorporated herein. 
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  2. The Consultant hereby agrees to provide professional educational 

services as more particularly set forth in the attached on an on-call/as needed basis from 

July 1, 2010 to June 30, 2011.  On _______________, this Agreement shall non-renew 

and will no longer be in full force and effect unless there is a writing executed between 

the parties granting an extension.   

  3. MOESC shall assign students to Consultant for Consultant’s 

services.  The means and method for the provision of such services shall be as determined 

by the Consultant. 

  4. The services provided by the Consultant shall comply with the 

applicable provisions of the New Jersey Administrative Code, Title 6A, Chapter 14 

entitled “Special Education”, during the term hereof. 

  5. The Consultant shall maintain the qualifications necessary to provide 

the consulting services during the term of this Agreement. 

  6. The Consultant shall complete and provide the writings/reports as 

required by law or the MOESC. 

  7. MOESC agrees to pay for the services provided by the Consultant 

based on rates established by the MOESC, as more particularly set forth on the attached 

Schedule. 

  8. MOESC agrees to make payments to Consultant when all required 

work has been completed and verified in accordance with this Agreement.  Payments 

shall be based on the MOESC established yearly rates for the services specified in the 
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Schedule.   The payments for such educational services shall be the sole and exclusive 

amounts paid to Consultant for services herein.  No other benefits or compensations of 

any type shall be provided, except as may be separately provided for in an agreement 

signed by the MOESC and the Consultant.   

  9. All payments made to the Consultant pursuant to this Agreement 

shall be made following the completion of the educational services, provided said 

services and their completion have been approved by MOESC. 

  10. This Agreement shall become effective upon the adoption of a 

resolution by the Consultant, where necessary, approving this Agreement and execution 

of this Agreement by all parties.  

  11. (a) MOESC shall have the right to terminate this Agreement on 

thirty (30) days’ notice.  The notice of termination under this Paragraph shall be in 

writing and delivered to the Consultant by a method documenting delivery.  This 

Agreement shall terminate thirty (30) days after the documented delivery of the notice to 

Consultant. 

   (b) In the event the MOESC shall fail to make timely payments 

when due, the Consultant shall have the right to terminate this Agreement upon written 

notice to the MOESC and to discontinue all consulting services.  In such event, the 

Consultant shall be entitled to the value of services provided up to the date of termination 

and thereafter shall have no further obligation to provide educational services under the 

Agreement. 
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  12. The Consultant is retained by MOESC only for the strict purposes 

set forth in this Agreement and its schedules.   

  13. The Consultant’s services provided hereunder shall be that of an 

independent contractor.  The Consultant is not an agent of MOESC.  The Consultant shall 

have no authority to bind the MOESC by any representation, warranty or agreement 

unless specifically authorized in writing by the MOESC.  The Consultant is an 

independent contractor under this Agreement, and no employee, officer or director of the 

Consultant shall have the authority to bind the MOESC by any representation, warranty 

or agreement unless specifically authorized in writing by the MOESC, and Consultant 

employees shall not be deemed or treated as employees or agents of the MOESC.  The 

Consultant shall be free to dispose of such portion of entire time, energy and skill during 

regular business hours as she/he/it is not obligated to devote hereunder to MOESC and in 

such manner as she/he/it sees fit and to such persons, firms or corporations as she/he/it 

deems advisable.  The Consultant shall not be considered as having an employee status or 

as being entitled to participate in any MOESC plans, arrangements, benefits or 

distributions pertaining to or in connection with any pension, employee benefits, bonus, 

profit or other similar benefits for any regular employee or employees. 

  14. The Consultant shall be responsible for all wage withholding for 

income tax, Social Security, unemployment insurance and similar items.   
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  15. The Consultant shall maintain the appropriate Worker’s 

Compensation Insurance or such insurance for employees as may be required by federal 

or state rules and regulations. 

  16. The Consultant shall at all times carry sufficient professional and 

liability insurance to properly cover and protect MOESC, its member and participating 

school districts, public, non-public and private covering the educational services rendered 

by the Consultant naming the MOESC as an “additional insured” for any claims arising 

out of the educational services provided and coverage must be “primary/non-

contributory” as evidenced by a Certificate of Insurance or other evidence that such 

insurance is in full force and effect and that all premiums have been paid therefore.  Such 

insurance shall be maintained with insurance companies qualified to do business in the 

State of New Jersey and shall provide coverage at least $150,000.00 for each claim and 

$250,000.00 in the aggregate.  Consultant shall provide a certificate of insurance to 

MOESC prior to the commencement of the consulting service evidencing the insurance 

coverages.  The certificate of insurance shall clearly show the names of all insureds, the 

date of termination, type of coverage and amount of insurance.  Upon the termination of 

the insurance policy, the Consultant shall supply MOESC with evidence that said policy 

has been renewed or replaced.  In the event there are any changes in insurance coverage, 

the Consultant shall supply MOESC with notice of any such change. 

  17. Where applicable, the Consultant shall maintain at all times strict 

discipline among his/her/its employees, and he/she/it agrees not to employ for work on 
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the project any person who is unfit or without sufficient skill to perform the job for which 

he/she/it is employed.  MOESC shall have the right to demand the removal of any 

particular employee or employees from the assigned service for whatever reason MOESC 

deems significant.  The Consultant, when demanded by MOESC, shall immediately 

remove and/or prevent the particular employee or employees from returning to the work. 

  18. The Consultant shall comply with all laws, rules, regulations, 

ordinances and/or orders of all public authorities with jurisdiction relating to the 

performance of the assigned service. 

  19. The Consultant shall not employ any other contractor 

(“subcontractor”) without MOESC’s prior written approval.  Any contracts entered into 

between the Consultant and subcontractors shall conform to and incorporate the 

provisions of this Agreement.  MOESC shall have the right to remove the 

subcontractor(s) from the consulting service for whatever reason MOESC deems 

significant and in such an event, the Consultant shall be responsible for the enforcement 

of MOESC’s wishes and shall be responsible for keeping subcontractor(s) from the 

educational service.  The Consultant further agrees that in the event a subcontractor is 

retained by the Consultant, that it be expressly understood in said contract that the 

subcontractor is solely associated with the Consultant and not with MOESC.  It shall be 

further understood that the Consultant is solely responsible for payment of the 

subcontractor. 
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  20. The Consultant further represents that it shall provide and pay for all 

labor, supplies and equipment including transportation and all other facilities and services 

necessary for the proper completion of the educational service as required by MOESC.   

  21. The Consultant represents that it has the requisite skill and 

experience to perform the educational service. 

  22. The Consultant is solely responsible for his/her/its own safety and 

the safety of his/her/its employees and all other persons whom the educational service 

might affect, including but not limited to, visitors, residents and employees of others.  

The Consultant has the duty of providing for the reasonable safety of the educational 

service. 

  23. The Consultant agrees to indemnify and hold harmless MOESC and 

any of MOESC’s agents and employees from and against all claims, damages, losses and 

expenses, including reasonable attorney’s fees in the event any action is taken to resolve 

a dispute arising out of Consultant’s act, omission or breach of this Agreement, or that of 

any employee, subcontractor or any other person associated or employed by the 

Consultant or for other persons whose acts the Consultant may be liable. 

  24. The Consultant is fully responsible for her/his/its and all acts, 

negligent or otherwise, or omission, negligent or otherwise, of all of her/his/its employees 

of her/his/its subcontractors and their employees, and for any other person or persons 

associated with the Independent Contractor and this Agreement 
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  25. Any notice to the parties under this Agreement shall be sent certified 

mail, return receipt requested or overnight delivery service addressed as follows: 

  To the Consultant: 

 

  To the MOESC: Monmouth-Ocean Educational Services Commission 
     900 Hope Road 
     Tinton Falls, NJ  07712 
     Attention:  Timothy P. Nogueira, Superintendent 
 
  26. Affirmative Action - During the performance of this contract, 

MOESC and the Consultant agree as follows: 

   a. The MOESC and the Consultant, where applicable, will not 

discriminate against any employee or applicant for employment because of age, race, 

creed, color, national origin, ancestsry, marital status, sex, affectional or sexual 

orientation.  The MOESC and the Consultant will take affirmative action to ensure that 

such applicants are recruited and employed, and that employees are treated during 

employment, without regard to their age, race, creed, color, national origin, ancestry, 

marital status, sex, affectional or sexual orientation.  Such action shall include, but not be 

limited to, the following:  employment, upgrading, demotion, or transfer, recruitment or 

recruitment advertising, layoff or termination, rates of pay or other forms of 

compensation, and selection for training, including apprenticeship.  The MOESC and the 

Consultant agree to post in conspicuous places, available to employees and applicants for 
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employment, notices to be provided by the Public Agency Compliance Officer setting 

forth provisions of this nondiscrimination clause. 

   b. The MOESC and the Consultant, where applicable, will in all 

solicitations or advertisements for employees placed by or on behalf of the MOESC and 

the Consultant, state that all qualified applicants will receive consideration for 

employment without regard to age, race, creed, color, national origin, ancestry, marital 

stat us, sex, affectional or sexual orientation. 

   c. The MOESC and the Consultant, where applicable, will send 

to each labor union or representative or workers with which it has a collective bargaining 

agreement or other contract or understanding, a notice, to be provided by the agency 

contracting officer advising the labor union or workers’ representative of the MOESC 

and the Consultant commitments under this act and shall post copies of the notice in 

conspicuous places available to employees and applicants for employment. 

   d. The MOESC and the Consultant, where applicable, agrees to 

comply with the regulations promulgated by the Treasurer pursuant to P.L. 1975, c. 127, 

as amended, and supplemented from time to time and the Americans with Disabilities 

Act. 

   e. The MOESC and the Consultant agree to attempt in good 

faith to employ minority and female workers consistent with the applicable county 

employment goals prescribed by N.J.A.C. 17:27-5.2 promulgated by the Treasurer 

pursuant to P.L. 1975, c.127, as amended and supplemented from time to time or in 
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accordance with a binding determination of the applicable county employment goals 

determined by the Division of Contract Compliance and EEO Office pursuant to N.J.A.C. 

17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, c.127, as amended and 

supplemented from time to time. 

   f. The MOESC and the Consultant agree to inform in writing 

appropriate recruitment agencies in the area, including employment agencies, placement 

bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of 

age, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 

orientation, and that it will discontinue the use of any recruitment agency which engages 

in direct or indirect discriminatory practices. 

   g. The MOESC and the Consultant agree to revise any of its 

testing procedures, if necessary, to assure that all personnel testing conforms with the 

principles of job-related testing, as established by the statutes and court decisions of the 

State of New Jersey and as established by applicable Federal law and applicable Federal 

court decisions. 

   h. The MOESC and the Consultant agree to review all 

procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such 

actions are taken without regard to age, creed, color, national origin, ancestry, marital 

status, sex, affectional or sexual orientation and conform with the applicable employment 

goals, consistent with the statutes and court decisions of the State of New Jersey, and 

applicable Federal law and applicable Federal court decisions. 
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   i. The MOESC and the Consultant shall furnish such reports or 

other documents to the Division of Contract Compliance and EEO Office as may be 

requested by the office from time to time in order to carry out the purposes of these 

regulations, and public agencies shall furnish such information as may be requested by 

the Division of Contract Compliance and EEO Office for conducting a compliance 

investigation pursuant to Subchapter 10 of the Administrative Code (N.J.A.C. 17:27). 

  27. In the event any provision of this Agreement shall be held invalid or 

unenforceable by any Court of competent jurisdiction, such holdings shall not invalidate 

or render unenforceable any other provision hereof. 

  28. This Agreement shall be construed in accordance with the laws of 

the State of New Jersey. 

  29. Each party to this Agreement acknowledges that it has read and 

agrees to all terms and conditions stated herein.   

  30. This Agreement constitutes the entire agreement between the 

parties with respect to the subject matters herein, and supersedes and integrates any 

and all prior representations, negotiations, discussions, understandings and 

agreements, whether oral or written.  Each party acknowledges that the other 

parties, nor any agent or attorney of the other parties, have made any promises, 

representations or warranty whatsoever, express or implied, not contained in the 

Agreement to induce it to execute this Agreement. 
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  31. No waiver of any of the provisions of the Agreement shall be 

deemed or shall constitute a waiver of any other provision whether or not similar, nor 

shall any waiver constitute a continuing waiver.  No waiver shall be binding unless 

executed in writing by the party making the waiver. 

   IN WITNESS WHEREOF, Monmouth-Ocean Educational Services 

Commission has caused this Agreement to be executed in its corporate name, by its 

authorized representatives, and the Consultant has set his hand and seal as of the date and 

year first above written. 

 
      MONMOUTH-OCEAN EDUCATIONAL 
      SERVICES COMMISSION 
 
 
 
By:      By:        
     Kathleen Mandeville,              President 
     Board Secretary, School Business 
        Administrator 
 
 
Attest: 
 
 
By:      By:        
           Consultant 
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CURRICULUM VITAE 

 

 

PARAGRAPH: 

 Consultants shall comply with the provisions of the New Jersey “Pay to Play” Law 

at N.J.S.A. 19:44A-20, et seq. to the extent that same may be applicable by submitting the 

attached Political Contribution Disclosure Form. 

 





















INSTRUCTIONS FOR COMPLETING THE 
EMPLOYEE INFORMATION REPORT (FORM AA302) 

 
IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. 

PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO 
SUBMIT THE REQUIRED $150.00 NON-REFUNDABLE FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. IF 
YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE THIS 
FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE 
THIS FORM FOR CONSTRUCTION CONTRACT AWARDS. 

 
ITEM 1 - Enter the Federal Identification Number assigned by 
the Internal Revenue Service, or if a Federal Employer 
Identification Number has been applied for, or if  your 
business is such that you have not or will not receive a 
Federal Employer Identification Number, enter the Social 
Security Number of the owner or of one partner, in the case 
of a partnership. 

 
ITEM 2 - Check the box appropriate to your TYPE OF 
BUSINESS. If you are engaged in more than one type of 
business check the predominate one. If you are a 
manufacturer deriving more than 50% of your receipts from 
your own retail outlets, check “Retail”. 

 
ITEM 3 - Enter the total “number” of employees in the entire 
company, including part-time employees. This number shall 
include all facilities in the entire firm or corporation. 

 
ITEM 4 - Enter the name by which the company is identified. 
If there is more than one company name, enter the 
predominate one. 

 
ITEM 5 - Enter the physical location of the company. Include 
City, County, State and Zip Code. 

 
ITEM 6 - Enter the name of any parent or affiliated company 
including the City, County, State and Zip Code. If there is 
none, so indicate by entering “None” or N/A. 

 
ITEM 7 - Check the box appropriate to your type of company 
establishment. “Single-establishment Employer” shall include 
an employer whose business is conducted at only one 
physical location. “Multi-establishment Employer” shall 
include an employer whose business is conducted at more 
than one location. 

 
ITEM 8 - If  “Multi-establishment” was entered in item 8, enter 
the number of establishments within the State of New Jersey. 

 
ITEM 9 - Enter the total number of employees at the 
establishment being awarded the contract. 

 
ITEM 10 - Enter the name of the Public Agency awarding the 
contract. Include City, County, State and Zip Code. This is 
not applicable if you are renewing a current Certificate. 

 

ITEM 11 - Enter the appropriate figures on all lines and in all 
columns. THIS SHALL ONLY INCLUDE EMPLOYMENT 
DATA FROM THE FACILITY THAT IS BEING AWARDED 
THE CONTRACT. DO NOT list the same employee in more 

than one job category. DO NOT attach an EEO-1 Report. 
 
Racial/Ethnic Groups will be defined: 
Black: Not of Hispanic origin. Persons having origin in any of 
the Black racial groups of Africa. 

Hispanic: Persons of Mexican, Puerto Rican, Cuban, or 
Central or South American or other Spanish culture or origin, 
regardless of race. 

American Indian or Alaskan Native: Persons having origins 
in any of the original peoples of North America, and who 
maintain cultural identification through tribal affiliation or 
community recognition. 

Asian or Pacific Islander: Persons having origin in any of 
the original peoples of the Far East, Southeast Asia, the 
Indian Sub-continent or the Pacific Islands. This area 
includes for example, China, Japan, Korea, the Phillippine 
Islands and Samoa. 

Non-Minority: Any Persons not identified in any of the 

aforementioned Racial/Ethnic Groups. 
 
ITEM 12 - Check the appropriate box. If the race or ethnic 
group information was not obtained by 1 or 2, specify by what 
other means this was done in 3. 

 
ITEM 13 - Enter the dates of the payroll period used to 
prepare the employment data presented in Item 12. 

 
ITEM 14 - If this is the first time an Employee Information 
Report has been submitted for this company, check block 
“Yes”. 

 
ITEM 15 - If the answer to Item 15 is “No”, enter the date 
when the last Employee Information Report was submitted by 
this company. 

 
ITEM 16 - Print or type the name of the person completing 
the form. Include the signature, title and date. 

 
ITEM 17 - Enter the physical location where the form is being 
completed. Include City, State, Zip Code and Phone Number.

TYPE OR PRINT IN SHARP BALL POINT PEN 
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR THE 

VENDOR’S OWN FILES. THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT 

IF THIS IS YOUR  FIRST REPORT;  AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF $150.00 PAYABLE TO 

THE TREASURER, STATE OF NEW JERSEY(FEE IS NON-REFUNDABLE)  TO: 

NJ Department of the Treasury 

Division of Public Contracts 

Equal Employment Opportunity Compliance 
P.O. Box 206 

Trenton, New Jersey 08625-0206   Telephone No. (609) 292-5473 



Form AA302    

Rev. 11/08
STATE OF NEW JERSEY

Division of Contract Compliance & Equal Employment Opportunity

EMPLOYEE INFORMATION REPORT

IMPORTANT-READ INSTRUCTIONS CAREFULLY BEFORE COMPLETING FORM.  FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED 

$150.00 FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE.  DO NOT SUBMIT EEO-1 REPORT FOR SECTION B, ITEM 11. For Instructions on completing the form, go to: 

http://www.state.nj.us/treasury/contract_compliance/pdf/aa302ins.pdf

SECTION A - COMPANY IDENTIFICATION

1. FID. NO. OR SOCIAL SECURITY 2.  TYPE OF BUSINESS 3. TOTAL NO. EMPLOYEES IN THE ENTIRE

         1. MFG 2.  SERVICE 3. WHOLESALE     COMPANY

4. RETAIL         5. OTHER

4. COMPANY NAME

5. STREET CITY COUNTY STATE ZIP CODE

6.  NAME OF PARENT OR AFFILIATED COMPANY (IF NONE, SO INDICATE) CITY STATE ZIP CODE

7. CHECK ONE: IS THE COMPANY:         SINGLE-ESTABLISHMENT EMPLOYER MULTI-ESTABLISHMENT EMPLOYER

8.  IF MULTI-ESTABLISHMENT EMPLOYER, STATE THE NUMBER OF ESTABLISHMENTS IN NJ 

9. TOTAL NUMBER OF EMPLOYEES AT ESTABLISHMENT WHICH HAS BEEN AWARDED THE CONTRACT 

10.  PUBLIC AGENCY AWARDING CONTRACT

CITY COUNTY STATE ZIP CODE

Official Use Only DATE RECEIVED INAUG.DATE ASSIGNED CERTIFICATION NUMBER

SECTION B - EMPLOYMENT DATA

11. Report all permanent, temporary and part-time employees ON YOUR OWN PAYROLL.  Enter the appropriate figures on all lines and in all columns. Where there are 

no employees in a particular category, enter a zero. Include ALL employees, not just those in minority/non-minority categories, in columns 1, 2,  & 3.  DO NOT SUBMIT 
AN EEO-1 REPORT.

ALL EMPLOYEES PERMANENT MINORITY/NON-MINORITY  EMPLOYEE  BREAKDOWN 

JOB                 COL. 1  COL. 2       COL. 3                        ********* MALE************************************FEMALE********************** 

CATEGORIES         TOTAL        MALE       FEMALE            AMER.          NON                              AMER.                         NON

                   (Cols.2 &3)                           BLACK    HISPANIC   INDIAN   ASIAN     MIN.         BLACK     HISPANIC   INDIAN      ASIAN     MIN.

Officials/ Managers

Professionals

Technicians

Sales Workers

Office & Clerical

Craftworkers

(Skilled)

Operatives

(Semi-skilled)

Laborers

(Unskilled)

Service Workers

TOTAL

Total employment

From previous

Report (if any)

Temporary & Part-

Time Employees

12.  HOW WAS INFORMATION AS TO RACE OR ETHNIC GROUP IN SECTION B OBTAINED?      14.  IS THIS THE FIRST 15. IF NO, DATE LAST

          1. Visual Survey           2. Employment Record             3. Other (Specify)               Employee Information REPORT SUBMITTED 

                         Report Submitted?

13.  DATES OF  PAYROLL PERIOD USED

From: To:             1. YES 2. NO

     MO.   DAY  YEAR

SECTION C - SIGNATURE AND IDENTIFICATION

16. NAME OF PERSON COMPLETING FORM (Print or Type) SIGNATURE TITLE DATE

      MO   DAY   YEAR

17.  ADDRESS  NO. & STREET  CITY COUNTY STATE   ZIP CODE    PHONE (AREA CODE, NO.,EXTENSION)

The data below shall NOT be included in the figures for the appropriate categories above. 

- -






















