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Managing your PA Keys Online Account 

 
Please take some time to ensure that your PA Keys online account is accurate.  There has been 

some concerns regarding online accounts being inaccurate and in some cases duplicated.  

Accurate information is necessary in case of training cancellations and/or the need to contact 

you. 

 

The following instructions are to assist participants in managing/creating an online 

account.    
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Getting Started!! 
 

Go to www.pakeys.org website or just click on the link. 

 

Click on Login in the upper right hand corner. 

     

Login  Login  
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At the INTRANET LOGIN page: 

A. Existing users login as instructed (2 options). 

B. New users click on the New users click here to register. 

    

 

Existing Existing 

New New 
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New Users ONLY! 
 

At CREATE USER page, you MUST complete: First Name, Last Name, Email, Home Phone, Date of 

Birth, and Last 5 Digits of SSN sections.  (If you do not complete the home phone we may not be able 

to contact you if an event has been cancelled.) 

 

It is essential that you also complete the other fields, especially Home Address and Home City State Zip 

sections. 

  

Be sure to  Save User when completed. 

 

After clicking on Save User, you will be notified that your login has been set up and 

your password has been sent to your email address.  After obtaining your password 

return to previous page and login as an Existing user. 

First Name 

Email 

Last Name 

Home Phone 

Home City State 

Home Address 

Save User 

Date of Birth 
Last 5 Digits of SSN  
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Jane 

Doe 

Teacher 

Daddy Daycare 

 

janedoe@nwrk.org 

8145555555 

Jane Doe 
Daddy Daycare 

SUCCESSFUL LOGIN! 
 

Upon successfully logging in, this will be the page to access various 

professional development information, as well as personal account 

information.   
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Update My Info. 
 

To update/change any personal information click on the Update My 

Info section. 

 

You can also add your PPID number. 

 

Jane 

Doe 

Teacher 

Daddy Daycare 
 

janedoe@nwrk.org 

8145555555 

Jane Doe 
Daddy Daycare 

Update My Info 
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  PPID number 

Update My Info. 
 

To update your existing personal information make the necessary 

changes on the EDIT USER section and Save Changes. 

 

To find more about the PPID number, click where instructed to do 

so below. 

Jane Doe 
Daddy Daycare 
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My PD History 
 

Click on My PD History section to view your professional 

development history. 

 

Jane 

Doe 

Teacher 

Daddy Daycare 
 

janedoe@nwrk.org 

8145555555 

Jane Doe 
Daddy Daycare 

My PD History 
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PD Calendar 
 

To search or enroll in professional development events click on 

the Calendar section. 

 

Jane 

Doe 

Teacher 

Daddy Daycare 

 
janedoe@nwrk.org 

8145555555 

Jane Doe 
Daddy Daycare 

Calendar 
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PROFESSIONAL DEVELOPMENT CALENDAR 
 

The Professional Development Calendar page will show Events for this 

week 

 

To search for upcoming trainings click on SEARCH CALENDAR.  

Jane Doe 
Daddy Daycare 
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Date Range 

County 
Zip Code 

Knowledge Area 

Detailed Search 

Jane Doe 
Daddy Daycare 

SEARCH PROFESSIONAL  

DEVELOPMENT CALENDAR 
 

Search Modes: 

1.  Knowledge Area 

2.  Date Range 

3.  Your Zip Code 

Please note:  This is a large database of information for the entire 

state.  It will only show you the information according to what you 

select above to search by.  The more selections you make the less 

information you will receive back. 

 

If you are searching the calendar to see what is being offered, 

broaden your search to only a date range, because if you only search 

by county and/or zip code you could potentially miss an event that is 

fairly close to you. 
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Knowledge Areas 

Jane Doe 
Daddy Daycare 

Knowledge Area 
Search by: 

K1 Child Growth and Development 

K2 The Environment, Curriculum & Content 

K3  Families in Society 

K4 Child Assessment 

K5 Communication 

K6 Professionalism & Leadership 

K7 Health, Safety & Nutrition 

K8 (D8/H8) Program Organization & Administration 

L1 Other 

L2 Professional Development Instructor Institute 
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County 
 

Search by: 

1. Any County 

2. Any County In My Key Region 

3. Specific Counties 

Counties 

Jane Doe 
Daddy Daycare 
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Detailed Search 
 

Basic Search Modes: 

1. Knowledge Area, Date Range, Your Zip Code, and County 

 

Detailed Search Modes: 

1. Competency Level 

2. Topic 

3. Targeted Group 

4. PD Organization 

5. Audience 

6. Title 

7. PD Instructor 

8. Type   

Jane Doe 
Daddy Daycare 

Topic 

Title 

Type 

PD Instructor 

Competency Level 

Targeted Group 

PD Organization 

Audience 
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Search Results 
 

After submitting your search parameters, the search results will 

appear.  To review a professional development details click on the 

title of an offering (eg.  Integrating the Early Learning Standards 

into Curriculum and Assessment ) 

Jane Doe 
Daddy Daycare 
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PD Event Details 
 

The events detail will show pertinent information, such as: 
General 

Where 

When 

Sponsoring Organization 

Registration Contact Information 

Notes (Always check the notes for special instructions or important information) 

Registration Fee 

Where 

General 

When 

Sponsoring Org. 

Registration Contact 

Notes 

Registration Fee 
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Register for an Event 

 
Upon identifying an event to register for, scroll to 

the bottom of the PD Event Details page and click 

on:  

Register Myself For This Event 

A summary will appear showing the PD Event 

Details again.  To complete the registration  

process click on: 

 

Proceed with Registration  

 

 

Register Myself 
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Self-Learning 
Self-learning modules allow the participant to participate in various PD events, such as distance 

learning, mail in, web-based, etc.  Participants interested in enrolling in these courses need to 

click on the event interested in and register as indicated in the Registration Contact 

Information section. 

PROFESSIONAL DEVELOPMENT  

SELF-LEARNING OPPORTUNITIES 

Jane Doe 
Daddy Daycare 

Registration Contact Information 

Self-Learning 
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For More Information 
 

For more information or to contact the Keys click on the Contact Us sec-

tion. 

 

Please contact Jennifer Vargo at 1-800-860-2281 ext. 128 if you have any 

questions or need assistance with this website. 

Jane 

Doe 

Teacher 

Daddy Daycare 

 
janedoe@nwrk.org 

8145555555 

Jane Doe 
Daddy Daycare 

Contact Us 
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Contact Us 
 

Frequently Asked Questions (FAQs) and contact information is 

contained in this section, such as: 

 

1. How do I merge my records 

2. My PD History is missing information  

Merge Records 

Missing Info. 

Jane Doe 
Daddy Daycare 
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Name/Title Phone # E-mail Address 

      

Elana Shively, Executive Director 
800-860-2281, Ext. 130  
or 814-602-3913 

elanaa@nwir.org 

Cindy Gilbert, Keystone STARS Supervisor 
 Erie (Centers Stars 2,3,4) 

800-860-2281, Ext. 108  
or 814-746-2396 

cindyg@nwir.org 

Lisa Weyand, STARS Coordinator 
800-860-2281, Ext. 122  
or 814-746-2394 

lisaw@nwir.org 

Jeannine Irwin, STARS Designator 
Warren and Venango 

800-860-2281, Ext. 125  
or 814-449-5632 

jeanninei@nwir.org 

Patricia Ferricks, STARS Manager 
Beaver and Butler 

800-860-2281, Ext. 133  
or  724-622-8258 

patriciaf@nwir.org 

Bethany Solomon, STARS Manager 
Clearfield, Potter, Cameron, Elk, McKean 

800-860-2281, Ext. 109  
or 814-528-4197 

bethanys@nwir.org 

Agnes Jell, STARS Manager 
Crawford (Families and Groups) and Erie (Families, Groups and 
Centers SWS & Star 1) 

800-860-2281, Ext. 135  
or 814-381-8389 

agnesj@nwir.org 

John Pozza, STARS Manager 
Armstrong, Indiana, Jefferson, Clarion and Forest 

800-860-2281, Ext. 113   
or 814-648-0578 

johnp@nwir.org 

Jennifer Liston, STARS Manager 
Crawford (Centers), Mercer, and Lawrence 

800-860-2281, Ext. 124  
or 814-746-2395 

jenniferl@nwir.org 

Sandra Webber, Grants Manager 800-860-2281, Ext. 119 sandyw@nwir.org 

Chuck Lytle, School Age Child Care Specialist 
800-860-2281, Ext. 132  
or 814-602-1076 

chuckl@nwir.org 

Lydia Cerroni, ECMH Specialist 
800-860-2281, Ext. 121  
or  814-602-1075 

lydiac@nwir.org 

Sara Gow, ECMH Specialist 
800-860-2281, Ext. 120  
or 814-602-7184 

sarag@nwir.org 

Douglas McGarvey, PD Coordinator 
800-860-2281, Ext. 136  
or 814-746-2397 

douglasm@nwir.org 

Jennifer Vargo, PD Assistant 800-860-2281, Ext. 128 jenniferv@nwir.org 

Patty Niswonger, STARS Assistant 800-860-2281, Ext. 123 pattyn@nwir.org 

Reiko Champagne, Project Asst./Receptionist 800-860-2281, Ext. 100 reikoc@nwir.org 

Please call the Northwest Regional Key with any questions at 814-836-5898 or 800-860-2281 
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Contact Jennifer Vargo if you have any 

questions or are having any problems 

with this website. 

 

Via Phone: 
 

800-860-2281, ext. 128 

 

814-836-5898, ext. 128 

 

Or via email: 

 

jenniferv@nwir.org 
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NOTES: 


