
 

 
 

ADDITIONAL DIPLOMA/CERTIFICATE REQUEST FORM 
 

LAW  STUDENTS –  DO NOT USE THI S FORM.  CONTACT THE LAW  SCHOOL REGI STRAR AT 4 1 5 - 4 4 2 - 6 6 2 0 . 
 

Golden Gate University issues one diplom a upon graduat ion or one cert ificate upon com plet ion of a cert ificate program . To 
request  an addit ional copy, fill out  this form  and subm it  it ,  along with paym ent  to:  Golden Gate University, Office of 
Records and Regist rat ion, 536 Mission St reet , San Francisco, CA 94105-2968;  or fax it  to 4 1 5 - 4 4 2 - 7 2 2 3 ;  or e-mail to 
records@ggu.edu. 
 
 Rush orders will be sent  within 3 business days and regular orders will be sent  within 10 business days. 
 We do not  refund fees for cancelled requests. 
 We do not  release documents for students with unresolved financial obligat ions with the university. I f we find an 

obligat ion exists, the Office of Student  Account ing Services will contact  you. I f you do not  resolve the m at ter within 30 
days, we will return your request , along with any paym ents you have subm it ted. 

 I f you have quest ions, call 415-442-7200 or e-mail records@ggu.edu. 
 

 

Nam e on GGU  
Academ ic Record:     ________________________________________________________________________________________   
                                                    last  ( fam ily/ legal)  name                       first  (given)  name                        m iddle name or init ial                                  
 
Nam e as You Would Like I t  
to Appear on Your Docum ent :  ________________________________________________________________________________ 
                                       

 

I f you w ish to have your  docum ent  issued in a nam e that  differs from  the one the university has on record for you, 

you m ust  at tach docum entat ion verifying a legal nam e change, such as a phot ocopy of a  m arriage license, passport , 

Socia l Secur ity card or other legal docum ent . The university w ill change your  nam e in our  records to reflect  this new  

nam e. 

  
        
GGU I D or Social Security Number:  _________________________________     Date of Bir th:  _____________________________ 

                                                                                                      month / day/  year 

   
Complet ion Date:  _________________    Program Tit le:  ___________________________________________________________ 
                                             month / year 
  

Address Where You 
Want  the Document  Mailed:  __________________________________________________________________________________ 

          st reet      city  state   zip  count ry 

 
Home Address:  ____________________________________________________________________________________________ 

          st reet      city  state   zip  count ry 

 
Dayt ime Phone:  ________________________________      E-Mail Address:  ___________________________________________ 
 
 
Check all fees that  apply: 

 

Docum ent  Fee:    $50 Diplom a/ Cert ificate suitable for fram ing or;   $10 Notar ized diploma for authent icat ion outside the U.S. 

 

Transcr ipt  Fee:    $12 Official t ranscr ipt  to be included with notar ized with diploma 

July 2011  Office of Records & Regist rat ion 

 

Rush Processing Fee:    $20 Dom est ic shipping      $30 I nternat ional shipping 

 

 

Method of Paym ent :   Cash     Check or m oney order (m ade out  to “Golden Gate University” )      

Records Office: 
 

Date Sent:: ___________     
 
Initials: ___________

 
Student Account Status: 
 

    OK      HOLD   

 Am erican Express    Discover    MasterCard    Visa (enter credit  card num ber below)      

 
 
Student  Signature:  ______________________________________   Date:  ______________ 
 

----------------------------------------------------------------------------------------------------------- 
 
Cashier:  Cut  and shred after processing payment  
 
Credit  Card Number:  _________________________________________________   Exp. Date:  ______________ 

mailto:records@ggu.edu
mailto:records@ggu.edu

