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What does NOT go
in section 1

1.

Plastic protective
covers (should not
be used in any
section of your FRF).

Photos or
professional
headshots (the only
exception is a
thumbprint photo
used in a newspaper
review, which would
go in section 9 or 10
depending on the
article).




Items That

Section 2: Summary
Legend: Present/ Missing/ Out of Order

This section should include the following:

1. Copies of degrees earned since last
promotion P M @

2. Letters of hire, reappointment, tenure, and
promotion in reverse chronological order
(with newest items on top).

P M @]

3. An updated resume/CV (since last
evaluation or promotion) with a new
number for the FRF register.

P M O

4. A list/summary of major accomplishments
before the latest promotion (from your
previous FRF) such as degrees earned,
positions held, honors awarded.

P M )

Comments:
* File #/year
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Union
County

college CRANFORD CAMPUS ~ ELIZABETH CAMPUS ~ PLAINFIELD CAMPUS  SCOTCH PLAINS CAMPUS
(908) 7097000 (9089656000 (908) 412:3599 (908) 8392483

1033 SPRINGFIELD AVENUE, CRANFORD, NEW JERSEY 07016

October 11, 20
13

Michele Rotunda
EGH

Re: Reappointment Recommendation, 2nd Year

Dear Michele Rotunda,

The Peer Evaluation Committee (PEC), at its meeting on October 11, 2013
recommended that you be reappointed as instructor for the 2014-2015 academic year.

The PEC recognizes your demonstration of teaching excellence, as evidenced by your
exceptional student and peer evaluations. We noted your service to the college and
your department through your involvement in various committees, including the Honors
Studies Advisory Committee, the Faculty Resource Committee, the Experiential
Education Committee and various departmental subcommittees. Your participation in
the development of an AA in History was also noted as was your activities in co-chairing
various committees and your role as co-advisor to the History club. This committee
noted your extremely active level of professional development within the College and
within your field. Your FRF included a thorough summary of your work here at Union
County College.

Congratulations and best wishes for continued success at Union County College.

Sincerely,

Valerae M. Hurley, PhD
Chairperson, Peer Evaluation Committee /

cc: Prof. Philip Papas, EGH Department
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Section 3: Student Evaluations and Teaching Union County College

INDIVIDUAL FULL TIME FACULTY SCHEDULE SHEET

SC h Ed u Ie NAME _Michele Rotunda _ DEPT. EGH SEMESTER _Fall 20 13

* List Course# & Lab# Separately
| (A) Banked Credits __Semester Earned |__#Credits or Contacts

(B) Present Semester Days & Times Campus | ***Explain Low
HIS 201-300 ONLINE oL

A copy of the faculty teaching schedule with - Sihe ——1% =

summary of student evaluations (from page 5 e
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Section 4: Peer Evaluations

In the Agreement, it is
recommended that non-
tenured faculty have two peer
evaluations per academic year
and that tenured faculty have
one peer evaluation per
academic year.

P M O
P M O

Comments:
* File #/year

Items That G

PEER CLASSROOM VISIT OBSERVATION FORM

Instructor: Michele Rotunda Department: ~ Eco/Gov/History
Date of Classroom Visit: ~ Oct. 25, 2012 Room: S$-111  Hour: 2pm —3:20pm
Course and Section Number:  HIS 201-007 Semester:  Fall 2012

Title of Course Visited: U.S. History to 1865

Topic: Jeffersonian America Number of Students in Class: 25
Format of Class:  Laboratory: Lecture: X Class discussion:
Small Group Activities: Other: (Explain)

General Comments on teaching effectiveness:

Professor Rotunda began the class on time and took attendance. She
distributed an article that connected current American political leaders and
a 2012 election scenario to the Adams administration and, in particular, to
the presidential election of 1800 and to the 12" amendment. She asked
review questions that engaged students in a productive Q & A about the
Adams administration. Professor Rotunda effectively used PowerPoint
images and quotes to connect American history to world events. For
example, the American Revolution and the power of the idea of liberty
embodied within the Declaration of Independence inspired “internal
rebellions” (Shays’ Rebellion, the Whiskey Rebellion, Gabriel’s Rebellion)
and international revolutions (French Revolution and the Haitian
Revolution). Professor Rotunda also effectively used a film clip depicting a
major event in African American history—Gabriel’s Rebellion of 1800 to
demonstrate this point. Her overall presentation was clear and she
demonstrated a thorough knowledge of the subject matter. Nicely done!

Based on my observations in this class, the candidate meets the contractual requirements for
excellence in teaching.

R e
A i) 1020

Evaluator’s Sign#fture Date
PL\"l‘f(’ ()O—()gx LGF%
Printed Name of Evaluator Evaluator’s Department

Faculty Member’s Response: (if any)
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Date:  5/2/2013 1:20:04 PM
From: Caldeira, Luana
To: Rotunda, Michele
Subject: RE: Fall 2013 -Hist 202

Hi prof.,
Are you going to teach hist 202 online next semester ?
TI'd love to take it with you again. I really enjoyed this class and learned a lot !

1 need to be honest that there were a lot of dates, names that I forgot already, but I loved reading the chapters and
and answering the discussion, in special the ones that we need to 'pretend' to be someone.

My major is business and I don't need another history class, but I feel like I can't live without knowing what is gonna
happen after the civil war. Another interesting thing that this class made me realize is that I dont know alot about the
hisotry of my own country-Brazil. However, this is what im going to do this summer. I'm going to get some books from
the library or ask my sister to send me some history books of Brazil to read and enjoy learning about the past, the
people who built up my country, the wars and conflicts, the government, the culture, etc etc ....

Prof Rotunda, it is the end of the semester, but I want to THANK YOU for teaching me and sharing with me about the
history of the US. I was pleased to be part of this class, in special to share my opinion with the other students.

THANK YOU AGAIN !

Luana Caldeira

Date:  3/12/2013 11:33:42 AM
From: Rotunda, Michele

To: Caldeira, Luana
Subject: RE: Summer -Hist 202

| don't have my fall schedule yet. It's possible. Check back with me in 2-3 wee

Date:  3/12/2013 11:31:28 AM
From: Caldeira, Luana
To: Rotunda, Michele

Subject: RE: Summer -Hist 202

What about in the Fall ? do you teach hist 202 online?

Thanks,




Evidence of

iveness and Related

Section 5. Other Evidence of
Teaching Effectiveness and

Related Student Contacts

This section may include a range of
evidence such as,:

a. teaching awards and copies of
plagues

P M 0]

b. a small sample of letters (limit 4
per file) from students or faculty

that addresses classroom teaching.
P M o)

Comments :
* File #/year
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Dear Dr. Hurley

The first time 1 heard about your class, | remember being both excited and terrified:; I was
determined to take another history class, but the reviews I'd seen about you were very polarized (cither
they were terrified of you or they were in love with you), which made me a tad nervous. It wasn't until
you came through the door dressed impeccably well and addressing us all so warmly, scemingly so
excited o just feach that | began to admire your knowledge and instructional prowess. It was around this
time that I'd leamed about the Honors Program here at the school, thanks to Professor Keeshan.
Somehow I'd ended up working with Dr. Harris on a project about teaching, and it was up to me to
figure out who | wanted to observe. I realized that you were chair of the History Department that
semester and part of my project originally entailed talking to those people as well

When | went to your office the day that I was 1 interview you, | was really afraid. In retrospect,
the fear was illogical, but aren't all feelings? Anyway, after talking to you, | realized just how awesome
of a person you are, and | decided then and there that I was going to stay close (o you, because | knew
that you would guide me to where I wanted to be; that's why I asked you to do Classical Greece and
Rome s honors cven though the first paper was due two weeks from that day. And if I recall correctly,
that paper was horrible. But it was also a starting point. Doing all that rescarch awoke a hunger in me
that T never knew was there. | wanted to learn more history and understand how humanity and
civilization had progressed and evolved; I fell in love with the historical progression of the mind. And
afier Constantine, | was hooked. | remember you pushing me to write better, and encouraging me to
break the old habits of a novice writer which | had perfected so well—and the challenge was accepted.

You are now and forever my mentor, and even years from now, while I'm writing my
dissertation, 1l be calling you for some help, even if I don’t need it. That is who you are to me. You are

Dr. Valerae Hurley, the woman whom | consider a second mother, a guiding light, and an etemal friend.

Know that even if I wanted to, 1 could never forgive all the good that you have done, and all the care that
you have shown me. All I needed t0 believe in mysclf was for someone else to belicve in me. | cannot
thank you enough for being that person. And as I leave Union County College, | leave with pride and
confidence, and with a bittersweet heart knowing that I must leave you behind for now. But you will

always be in my thoughts, and | will always be pushing myself just as much as you pushed me.

With love and infinite gratitude,
Antonio R. Salce

Liberal Studies, Union County College
Future History Professor
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of Committee

6. Evidence of Committee Work

This section may include evidence of
participation in either College-wide or
departmental committees.

The most credible evidence is,
a. a memo from the committee chairperson

P M 0]

b. a memo from the departmental
chairperson for a departmental
committee.

P M 0]

Note: E-mails and minutes of meetings
should not be included unless they
indicate some type of service other than
mere attendance.

Comments:
* File #/year
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July 22,2013

Dear Professor Rotunda:

1 would like to thank you for your service to the Experiential Education Advisory
Committee in the 2012-2013 academic year. As you know, experiential education and
service learning are already a part of the curriculum at UCC, both through our stand-alone
course, SLR 102, and through the many projects developed each year in individual courses
from multiple disciplines. This year, the committee’s efforts have focused on increasing the
visibility of experiential education and service learning. To this end, we participated in a
PDC Brown Bag Lunch, and distributed student interest forms and faculty surveys. The
committee has also made progress on expanding service learning and experiential
education at the college, most notably by creating faculty interest folders to streamline the
adaptation of experiential education projects and by working with the administration to
explore the possibility of establishing a staff position for the coordinator of experiential
education.

Thank you for kindly volunteering to help create the faculty interest folders. This
was a time consuming process, which involved adapting content provided to us by other
schools as well as creating new content. The result, though, is a tool that should help us to
encourage more faculty to incorporate service learning and/or experiential education
projects into their classes. The committee has benefitted greatly from your energy and
commitment.

Sincerely,

Wendy Barnes-Thomassen, Co-Chair, Experiential Education Committee
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Section 7. Course and/or Program
Development

This section may include salient evidence of the
following,

a. New program developed.

b. New course development (note: this does not

include changing textbooks but rather a
significant change to the syllabi that has
been endorsed by the department),
P M o)
c. Innovative pedagogy used in your courses,

P M 0]
d. Grant proposal summaries,

P M 0]
e. New programs implemented.

P M 0]

Comments:

* File #/year
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Section 8: Community Work

Any active voluntary involvement in
the community at the local,
county, state, national, or
international level is appropriate
for inclusion in this section.

P M O

Note: Individual donations to non-
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profit organizations are not strong
evidence, nor is membership
alone in an organization.
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* File #/year
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Dear Prof. Papas:

Gustafsson and Py
< Sghon o Potemor s part o

Thank you so much for speaking at the College of Staten Island to my
Staten Island bistory class and at our History Day program. Your

research on the island’s Revolutionary War period Loyalists has made a
sigaificant contribution to understanding an important aspect of Staten
Island’s history. The account you gave of your expericnces conducting
archival research was an inspiration to me and my staff.

Sincercly,

pésor and Archivist




What does NOT go
in section 8

1.

Do not include “event”
photos or professional
headshot photos
(photos are potentially
prejudicial and should
not be included. The
only exception is when
a hewspaper article or
journal review
includes a thumbprint
photo that cannot
reasonably be
removed).

“Thank you” notes for
donations to non-
profit organizations
(this is not considered
community work).

@) Girl Scouts.

Where Girls Grow Strong.



of Service
or Community

Section 9: Other Evidence of Service to
the College and/or Community

This section may include evidence of :

a. service for fund-raising (not for contributions),
P ™M O
b. acting as advisor to a UCC club, or publication

P M O
c. service as a coordinator in the department, or
P M __ O
d. service as department chair.
P M @)

Note: attending graduation is a requirement and is
not therefore evidence of service.

Comments :

* File #/year
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What does NOT go
in section 9

1.

Evidence of
attendance at
graduation (this is
part of your
contractual duty to
the college and is
therefore not
included in your FRF.
(Note: this is under
advisement and may
change).
Contributions to
fundraisers or
attendance at the
annual Scholarship
fundraiser Gala.
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Section 10. Professional Development

This section may include evidence of
a. current formal course work (registration /
transcript); P M @)

b. attendance at workshops, symposia,
conferences and/or conventions (e.g.
certificate of attendance; certificate from the
Professional Development Committee,

P M O

c. presentation (e.g. certificate; copy of brochure
showing name),

P M 0]

d. publication (e.g. copy of front cover of journal
w/date and contents showing name; copy of
front cover of book w/ inside cover showing

name).

P M O
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Page 1 of 1

Hurley, Dr. Valerae
W at o e S N 0 I go From: Gabriela Diaz [gabydiazr0@yahoo.com] Sent: Tue 4/22/2008 8:48 PM

To: Hurley, Dr. Valerae
Cc:
Subject: Phi Theta Kappa Honors Speaker

in section 10

Dear Professor Hurley:

Thank you so much for your willingness to be our guest speaker at our Phi Theta Kappa meeting.

1 S G u e St S p e a ke r a t With reference to our telephone conversation, I am writing to give you expanded details on the topic:

Phi Theta Kappa International Honor Society of the Two-Year College is dedicated to providing
members opportunities for intellectual growth and challenge through the Society’s Honors Program.

U CC C u O r The central focus of the Honors Program is an Honors Study Topic that offers chapters a platform for

examination of a timely, interdisciplinary subject of vital importance to the human experience.

( www.ptk.org )

L]
fu n Ct I O n . (S u C h The 2008-2010 Honors Study Topic is: “The Paradox of Affluence: Choices, Challenges, and

Consequences.”

I ette rs go i n Our chapter at Union County College ¢

faculty to honor us by sharing their view on ou
We are indeed very excited for your talk!

L
S e Ct I O n 5 fo r C I u b S Our meeting is going to take place on Thursda;
Conference room ( N-6).

. o ‘
or section 9 for demite e e
larger functions).

Maria Gabriela Diaz
Vicepresident of Scholarship

2. Awards (awards go
in section 5 if
S tu d en t r eI at e d, Be a bietter friend, newshouind, and knev-i-all Wit Yahoo!
and in section 10 if
career related).

https://webmail.ucc.edu/exchange/hurley/Inbox




The FRF Manual
This FRF Manual is the 2011/2012 version. The
manual is found on-line on the faculty website under
Guides and on the PEC website on the faculty
website.

http://faculty.ucc.edu/guides

According to the Agreement, your FRF will be
examined in the following order:

1. Your Department Evaluation Committee (DEC)
2. The Peer Evaluation Committee (PEC)

3. The President or his/her designee.



The Vice President’s designee will provide you with a folder
(and section dividers) according to your current rank:
Instructor & Librarian I: Red

Assistant Professor & Asst. Librarian: Black

Associate Professor & Assoc. Librarian: Blue

Professor and Librarian:

Senior Professor and Senior Librarian:

To place documents into the FRF, see Cheryl Danyus
(danyus@ucc.edu, Rm L-201).

Check the Agreement for the correct time frame. Your file will
close three days prior to the initial review by your
Departmental Evaluation Committee (DEC). Your department
chair will notify you of these dates per the Agreement.




The FRF Manual (2014-2015)

Dates of Evaluation ( See Article Xll of the Agreement)
Faculty Year DEC Evaluation PEC Evaluation

e 2nd & 5th Year 9/15 to 9/30 10/1 to 10/15

* 3rd & 4th Year 11/1t011/30 11/15to012/31

e 1st Year 12/15t0 12/24 1/6to 1/20 of the
spring semester

* Promotion Requests (“The faculty member shall have
completed the appropriate length of service in rank as
of the effective date of the possible promotion.” (see
Current Agreement)



Suggestion: Plan ahead for promotions by updating your
FRF regularly. Sorting through years of old material stuffed
in drawers in a time-consuming process.

De-clutter your FRF

Appearing before the PEC

You have the right to appear in person at a meeting of the
PEC at the time of your evaluation, whether for
reappointment or promotion.

You will be notified of the date by the chair of the PEC. If you
wish to appear, contact the chair through written
notification (See FRF Manual for more information). The
chair will give you a time for your appearance and a time
limit.



Q&A

1. What is the logic in the order of the item listing?

A. The section that you are adding material to comes first and
will not necessarily be in chronological order (ex: 2-10 and 10-45).
The number following the section number should be in consecutive
order (example 2-10, 9-11, 5-12, etc).

2. When and how should | prepare my file?

B. Prepare your file before your appointment. It is a good idea to
prepare a copy of each item for your own records. This will
facilitate organization of the FRF as you add documentation in
future years. Your FRF copy should be kept in a safe place.

C. Plan ahead for promotions by updating your FRF regularly.
Sorting through years of old material stuffed in drawers in a
time-consuming process.



