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Introduction

Purpose and Scope

Since many jurisdictions had an issue with meeting the International Registration Plan
(IRP) audit requirements as per Section 1025(a) of the plan, a Records Review
Program has been added in an attempt to help jurisdictions meet the requirements. The
time required for conducting and completing a records review should be considerably
less than an audit, and it is expected to increase registrant compliance with the Plan.

The Ballot 2011.371, which was approved with an effective date of July 1, 2013, states
that three records reviews may substitute one audit up to a maximum of 25% of the total
audits required.

It is not the intent of this document to limit or impose jurisdictional records review
procedures, but to serve basically as a guide for preparing such a program. This Best
Practice document serves as a complete guide for planning, coordinating, conducting,
and documenting a records review. These procedures will help enhance consistency
and quality of records review amongst the jurisdictions.

Limits of a Records Review

A records review is not an audit; however, when done properly, it should encourage
registrant compliance. Also, a records review should not be converted into an audit
merely because a registrant’s records are non-compliant.

Section 701 of the Audit Procedures Manual (APM), effective July 1, 2013, states that a
records review will focus on the compliance and internal controls of the distance
accounting system. The review may be for less than a full reporting period and may
also be done before the first renewal.

The registrant will receive a report outlining any record keeping deficiencies and there
will not be any fee adjustments.

Requirements

APM Section 702 states that:
(a) A Member Jurisdiction electing to institute a Records Review Program that
qualifies towards the annual audit requirement must establish procedures and
guidelines similar to those for audits. The records review procedures must:
(i) comply with requirements in Article 2, General Auditing Standards, and
Article 3, Auditor Qualifications and Responsibilities, of the APM,;
(i) document the distance accounting system used by the registrant, the
items included in the source documents, and the sources used by the
registrant to determine distances;
(iii) assess and document internal controls;



(iv) determine and document the adequacy of records and identify specific
deficiencies;
(v) result in a written report to the registrant citing any specific deficiencies
in the record keeping system;
(vi) record all contacts with the registrant; and,
(vii) retain the completed records reviews according to the prevailing IRP
audit records retention requirements.
(b) It is strongly recommended the base jurisdiction conduct a follow-up contact
with the registrant if non-compliance issues are noted.

Records Review Procedures

Pre-Review Procedures

The purpose of the pre-review is to familiarize the auditor with the registrant’s business
and reported information.

The current or latest IRP application should be reviewed in order to determine the
number of fleets, the actual and estimated distance reported by jurisdictions, and the
registration year. Preparing a summary of reported vehicles would be beneficial for the
review process. The summary can include information such as the fleet number,
Vehicle Identification Number, plates, make, year, weights, axles and any other relevant
information available.

When performing a records review on a registrant with actual distance and if the IFTA
reported information is shared between departments, an analysis of the distance should
be done. It is important to understand that distance reconciliation is not always possible
due to program discrepancies.

All correspondence, information and analysis need to be documented in the review file.

Registrant Contact

It is suggested that the registrant be contacted via telephone 30 days in advance if this
is a regular records review in order to schedule the records review. It is also suggested
to follow up on the telephone call by sending the registrant an initial Records Review
Notification Letter and the List of Records Required for Records Review. The review
period will typically be for the most recent quarter or as designated by the base
jurisdiction. Document the preliminary telephone call and the initial Records Review
Notification Letter (if prepared) in a correspondence log.

If this is a post-audit records review deemed necessary due to a weak distance
accounting system, contact the registrant by telephone one week prior to the scheduled
date of the records review with a reminder to send the records to your office for the



specified time period. This may be followed up with a Records Review Notification
Letter stating the review period time frame.

An interview with the registrant shall take place in order to gain a further understanding
of their distance accounting system if needed. A determination will be made whether or
not their records are in order and legible; cover the requested period for review; contain
all the appropriate items required by IRP; include adequate summaries (monthly,
quarterly, annual); and reconcile source documents and summaries without excessive
discrepancies or gaps. Documentation of the interview will be indicated on the
correspondence log as well.

Any email or faxed correspondence will also need to be notated.

Review Procedures

l. Document the distance accounting system used by the registrant, the items
included in the source documents, and the sources used by the registrant to
determine distances

A. Describe the distance record-keeping system and the flow of information
from source documents to summaries to the IRP renewal forms

B. List the source documents used to record the distance information and the
elements that are recorded on these source documents

C. Identify the source used to calculate distance (i.e. odometer readings,
maps, computer software, Global Positioning System, etc.)

. Assess and document internal controls

A. Verify that the distance information flows correctly from the summaries to
the IRP renewal

B. Verify that the distance information on the source documents flows
correctly to the summaries

C. Scan through the source documents to make sure the information is
reasonable (for example, if there is a |IA destination, make sure there are
IA miles listed)

D. Verify that the odometer readings flow correctly between the source
documents, and that the sum of distance per jurisdiction equals the total
distance between the beginning & ending odometer readings (if
applicable)

E. Determine if the source documents contain the IRP required elements

[I. Determine and document the adequacy of records and identify specific
deficiencies



A. State whether the distance source documents were sufficient and
appropriate to comply with IRP record-keeping requirements

B. State whether the internal controls were sufficient for reporting the correct
distance for IRP

C. List any deficiencies in the distance source documents and/or
weaknesses in the internal controls

Report Preparation

The content of the registrant’s report can include the following information which is a
summary of the work performed.

e Pre-Records Review Contact
e Date of Initial Records Review Letter
e Date of Pre-Records Review call (or attempts)
¢ Description of registrant’s business and cargo transported
o Brief description of jurisdictions traveled (i.e., several states or specific region of
country)
e Prior records review or audits
¢ Objective and scope
e Internal Controls
e Source documents received
¢ Responsible parties for the records, distance accounting system and reporting
¢ Description of distance accounting system
e Irregularities in the source documents, unit(s) or business operations
¢ Application of ‘Internal Controls’ criteria to the source documents
e Records Review Process
e List sample unit(s) and time period. Explain reasoning for selected units or
expanded time period (if applicable)
e List processes used to evaluate the accuracy and effectiveness of the registrant’s
distance accounting system:
» Evaluate the appropriateness of information recorded in source documents
» Determine the extent of discrepancies and errors discovered in the trip sheet
analysis
e Determine the effectiveness of internal controls and distance accounting system
e Records Review Findings
¢ Results of processes detailed in ‘Records Review Process’
e Conclusions drawn from Records Review process results
e Conclusions drawn from ‘Internal Controls’ criteria
¢ Results of Records Review (i.e., Compliant or Non-Compliant)
e Exit Conference
e Name of person exit conference held with and date (or attempts)
e List of auditor recommendations



¢ Future action(s) to ensure compliance with IRP (if applicable)
¢ IRP required statements



Appendix 1

HEBRASKR EBACOBDS BREVIEN FPROGEAM

Zeneral Steps for IFTA and IRP Hecords Beviews

For internal usa only

Inftials

Frepared by

ovied By

Hina of Registrant:

MI0

11

12

13

Nobraska lOantiCication HUBDAr:

iR g b

(T A ]

1.

T
4,

1.

2

ITFTA/TRP Racords Bewiew Chaoklist

Correspondance to Faglstrant

Telephone log(a)
Records Raview Notlficatiocn Latter (megular records caviawd

Ligt of Aecords Raquired for Records Revisw (raqular racords ravidw)

Fotice of Record-kesping Raquirements For IFTASIRF
EBecords Raviéew Resulis Lattar

Geraral Aotount Information {ragular records raview]

Contact Nama

HMailing Address

Registrant Taxpayer Ddsplay
Decal Information

Onit/History Information

Onit List for Records Feviaw Fariocd
IFTA History for Bacords Reawview Ferlod

TEed STars

II .

Tha sbjective «f tha IFTA/IRF zecords raview 15 o determineg whather
the reglstrant's distance and fual soorce documents Are sufficiant and
appropriate to comply with the record-keeping regulrements sat forth
by the Internatiomal Fuosl Tax Rgresmant (IFTA]l and the Intermatiliomnal
|Eegistration Flan {IRF}, aod ©o determine whether the internal
controis are sufficiant for reporting the correct distance and fosl
for TFTA and IRF.

FEELTHTHARY FROCEDURES:

Dotarnlon if this records reviaw ls a regular mecords review oE
& post-andit records revied,

A, If a megular records revliew, contact reglstrant by talaphons

to schedule the date of the records review thirsty (30) days
in advance. Sand the Records Review Notification Eetter
ard the LIST of Records Required for Racords Raviaw, Tha
raview pearicd Wwill always be for che most Eecent QUATTAI.

B. If a post—audit recerds reaview, examina the audit flles Lo

detarmine the scheduied date for Cha records review., Contact
the registrant by telephona one weak in advance as a4 remindar

of the upcoming records raview.

EXAMIHATION AND EVALIATION OF REGISTRANT'S SOURCE DOCUHENTS AMC
INTERHAL CONMTROLS:

Hf, Examina the records provided by the reglatzant while
complating the IFTA/IRF Racornds Raview (hecklist.

B, Based or complation of the IFTA/IRP Reoords Review
Chacklist, datermine whathar the registrant's ovarcall soarce

documants ware sufficient and appropriate to comply with cha

IFTA/IRF cecord-keapling requirements, and shethar the
inbernal Controls were sufficlent for rapoeting the SOrrect
distance and fusl for IFTA and IRF.

C.. If this is a popt-avdit records revies, determine whathar
the IFTA andfor IRF licerse should be cancelled. I
cancellacion 1ls recommanded; state the reagons on tha
ITFTA/TRF Records Review Chacklist.




Appendix 1 (continued)

HEERASER RACOBDES BEVIEN PRDGEAM Initials| Daca
General Steps for IFTA and IRFP Becords Beviews Frepared by:
For iptearmal uge only DGR B
Hane of Reglstrant: Hebraaka Tdentification Wumbar:
WP EEFE PRDZFAM STEFE COMMENTS ATDITOR
IIL, SIRMARY WORE!
A, PFPraepara Cha N¥otlca of Racord-kesping Requirements ror
IFTA/TRF and list the specific items that the reglstrant
needs to lmprove (12 any]l under the OTHER INFORMATION
sgection, DdemuEs these roecommandations and tha rasulis
of tha racords reaviad with Cha regletrant by talephons
or in parscn.
B, Writa the Records Feriaw Results Lattar,
€, EBand tha registzant tha Fecords Review Fesulis Latier, two

(-]

Fage 2

copias of tha Motice of Record-kaeping Requiraments for
IFTASIRF, & copy of the IFTASIRP Records Review Chackllar,
tha Nabraska IFTA Procedores Hanoal, and tha Mabragka IRF
Appeartion Ragistratizn Manual, The raglsftrant needs To
sign the acknowledgament at the bottom of the Motica of
Record-kesping Requirements for IFTASIAPR, and then return
tha algned copy to cur office, Aftar the signad document
kag bean ratnrnad, file 1t in the appropriste locations.

Ficalize the records review section or packei and tha

information tharelin. Snbmit the awdit File or records raview

packat to tha suparvisor,




Appendix 1 (continued)

IFTA/IRF EBCORDS EEVIEW CHECELIST Initials Data

Frepared Dv:

Roprovad by

Ragiatrant: Tdantiflcatiann Hoaske:

PRSI T Conthasl HEms:

Telaphone Hombae:

Records Review Paelod: Tast Honth Exemined:

(1f appiicabda})

Date(s] of Becords Rewlew: Andit Assaaanent Dabe:

{if mpplicakls)

List &f Dooumsnts Raviewsd Ln Suppert of Distanss:

Hathad Daed by Ragistrant to Detarming Distmnos:

List of Dooumants Raviewsd in Sopport of Cres-the-Rosd Fusl Purchissds:

List of Documents Beviewsd in Support of Bulk Fosl Purchases/Uaage:

Hathod Meed by Begiatrant to Determine Foel:

Wera all IFTA decals acccunted For? (Circle onm) YES HO
HOT
AUDITOR'S EVALUATION: ACCEFTAELE THACCEFTARLE AFFLICASLE
T. TEd CGQLGLTARE PIGpATed UNLT GPeCilic BMONCHLY OF QUAELALLY
digtance summaries, listing monthly or quarterly distance per

jurisdiction for each IFTA/IRF onit and for the antirs
IFTASIREF flaeet.

2. 3T Che LFTA/IRF LleWLs REW DOL Tha FABS, Che raglatrant Teportad
tha correct units for IFTA and bas procedures in place to
rapart the corract units for IRF.

3. T reglstrant prepared unit speclilic monthly or gquarterly foal
sumnarlies, listiog monthly or quartecly fual par
jurisdiction for each IFTA unit and for the entire IFTA flaet.

T. Th§ FaOLELTARC BBINCALEGD LELp FRCOEdS, J1SLIfGg &t MIrisum:
monthly oF guarterly odomater readings and out-of-state
trip information, consisting of the dats, destination, and
jurisdictional distance for sach cut-of-state trip,

L. Tha [GOLECTARE LRLRIOGE OVGE-Che-ToAd TU0l IRCHipLs EOT mach
IFTA unit, listing the unit identification and the other
decumantation reguired in the IFTA Froceduras Mamual.

b. Tha reglstCanC maintained bulk wicthdrawnl recoEds,; J1STINg ac
minimom: date, onlt fdentification, and nanbar of gallons
for each bolk withdrawal.

ROT



Appendix 1 (continued)

Ragiatrant: Tdantiflcatiann Hoaske:

AUDITOR'S EVALUATION (COHE.) -

IFTA/IRF EBCORDS EEVIEW CHECELIST Initials Data

Frepared Dv:

Roprovad by

I'.‘.

Tha registrant recorded tha bulk withdrawals for all units
ITFTA and nop-1FTA] .

Tha raglstrant preparsd monthly or gquarterly bulk Tusl
imrantory raconcillat fong .

Tha registrant recained tax-paid bulk fesl receipts, Listing
all the documentation required in the IFTA Procedures Manual.

ACCEFTABLE THACCEPTABLE AFPLICRELE

Thii IETCEEACICT Oh Cha BONCHLY ULLL CIESATies flowed
correctly to the guarterly unit summary or IFTA refuen, andfor
the informatlon on the gquartarly unit summary flowed COrTagtly
to Cha I[FTA Iatorm.

The informatisn on tha tEip records, over-the-road fual
recaipis, and bulk withdraowsls flowed corxectly to thae
ponthly or guarterly anlt suEmaries.

This odomater readings Clowed correctly DatWaan TELp racords;
arsl the total moobhly or quarterly odometar digtance was
calculated corractly.

The LInTCEMACIGn LTl Lhe DUIK JORl Wiithorawal 1008 and LAlK
fiel purchase recelpts flowed to The monthly or gquarterly
bulk foel inventory eeconciliations.

L4,

The beglnning bolk fual Invantory of adch BORTN O JUALCEE
matched the ending bolk fuel inventory of the previsus menth o
quarter, aod the belk fuel inventory levels webd reasonable.

Conelasisn: fvarall, ware The reglstrant's distance and fual source documants sofficlent and
appropriate to oamply with tha IFTASIRF recard-kesping requiranants? (Circle ama)

¥ES ]

Ware Cha registrant's lotemal controls sulfficisnt for Esporting tha correct distance

and foel for TFTA and TRFPT (Circla oo
YES -]
Hoke: Tf the reglstrant was audited in the past thres pears, and the ovecall records wera

found to be out of compliance with IFTR/IRF record-kseping requiremants, the reglstrant!
IFTA andfor IRF acgount will be recoamended for cancellation,

If esancallaticn of the IFTA and/or IRP 14 im ded, briefly state the reascn(s) bBelow.

Signature of Ruditor:

Data:

Signature of Suparvisor or Sr, Anditor:




Appendix 2
INITIAL RECORDS REVIEW CONFERENCE

Initial Records Review Letter Date: Date Records Due:

Records Received: Date of Preliminary Phone Call:

Has the registrant been previously audited? oYES o NO
Registration Year: Audit Results:
Registration Year: Audit Results:

¢ Preliminary phone call to registrant to address any concerns regarding the
records

e Type of business and cargo transported

e Brief description of jurisdictions traveled

e Make note of any prior records checks or audits conducted on the account
¢ Objective and scope

INTERNAL CONTROLS Initial:
Date:
o Inspect source documents for appropriateness of recorded information:
e Dates

¢ Beginning and Ending Odometer Readings (at jurisdictional lines), Global Positioning
Systems may use meter readings

e Origins, intermediate stops, load pick-up locations, load drop-off locations, destinations
e Routes of travel (major highways used)

e Distance traveled by jurisdiction (state or province)

o Total distance traveled per source document

e Power unit number

o Interview registrant to gain an understanding of their distance accounting
system

o High Controls
e Records in order and legible
¢ Records cover requested period for review
e Records contain all appropriate items required by the IRP
¢ Records include adequate summaries (monthly, quarterly, annual)
e Source documents and summaries reconcile
o Low Controls
o Records out of order and/or illegible
o Records do no cover requested period of review with no explanation
o Source documents do not contain appropriate information required by the IRP
o Material differences between source documents and summaries
o Excessive discrepancies or gaps found in source documents
o Summary Not Included: o Annual o Quarterly o Monthly
o Other:




Sample size based on INTERNAL CONTROLS’ criteria
Fleet size: Sample size:

RECORDS REVIEW WORKBOOK WP Ref: Initial: Date:

e Download ‘Audit Worksheet’ from registrant TxIRP audit page ‘Actions’ Menu

¢ Rename with IRP account number, registrant name and audit registration year and
save into appropriate folder

SUMMARY ANALYSIS
e Test the accuracy of the registrant’s recaps/schedules

¢ Enter the registrant quarterly or monthly summary jurisdictional distance totals into
either the ‘Monthly-Qtrly Recap’ or the ‘By Unit Monthly-Qtrly Recap’ tabs in the
TxIRP Audit Worksheet (IRP-ATM Section VI.D.6)

TRIP SHEET ANALYSIS WP Ref: Initial: Date:

¢ Select the sample period based on Internal Controls criteria
oJUL OAUG OSEP 0 OCT oNOV CDEC oJAN OFEB oMAR
OAPR OMAY OJUN

‘The auditor considers the effectiveness of systems of internal control, the number and
size of items to be tested, and the probabilities that groups of items, numbers of

vehicles, total distance, or distance allocations will be misstated by a significant amount’
(IRP-ATM VI.C)

e Mark drop-down boxes and populate sample unit numbers in the Select Units Tab
then click Submit. This filters the Trip Sheet Analysis Tab

e Auditor will populate Trip Sheet Analysis Tab with odometer readings and
jurisdictional totals from source documents for the selected units to detect and
evaluate the extent of discrepancies and errors in the trip sheets

e Enter the registrant (quarterly or monthly summary) jurisdictional distance totals
into the corresponding cells on the row labeled Quarterly Summary

Auditor judgment is required in determining the nature of the errors (IRP-APM 703b).

Additional information on evaluating sample results and projecting errors can be found
in the Audit Training Manual Sections VI.D.7 & 8.




RECORDS REVIEW NARRATIVE Initial:
Date:

The auditor should construct the narrative using a stored ‘Narrative’ Word document as
a template and paste into the corresponding TxIRP audit page. The narrative sections
of the TxIRP audit page do not highlight or correct spelling and/or grammar errors.
Refer to the IRP-ATM for more detailed guidelines.
e Pre-Records Review Contact
¢ Date of Initial Records Review Letter
¢ Date of Pre-Records Review call (or attempts)
¢ Description of registrant’s business and cargo transported
e Brief description of jurisdictions traveled (i.e., several states or specific region of
country)
¢ Prior Records Review or Audits
¢ Objective and Scope
e Internal Controls
e Source documents received
¢ Responsible parties for the records, distance accounting system and reporting
¢ Description of distance accounting system
e Irregularities in the source documents, unit(s) or business operations
¢ Application of ‘Internal Controls’ criteria to the source documents
e Records Review Process
e List sample unit(s) and time period. Explain reasoning for selected units or
expanded time period (if applicable)
e List processes used to evaluate the accuracy and effectiveness of the registrant’s
distance accounting system:
= Evaluate the appropriateness of information recorded in source documents
= Determine the extent of discrepancies and errors discovered in the trip sheet
analysis
= Determine the effectiveness of Internal Controls and distance accounting
system
¢ Records Review Findings
¢ Results of processes detailed in ‘Records Review Process’
e Conclusions drawn from Records Review process results
e Conclusions drawn from ‘Internal Controls’ criteria
¢ Results of Records Review (i.e., Compliant or Non-Compliant)
¢ Exit Conference
e Name of person exit conference held with and date (or attempts)
e List of auditor recommendations
e Future action(s) to ensure compliance with IRP (if applicable)
¢ IRP required statements




RECORDS REVIEW SUMMARY Initial:
Date:

e Populate registrant TxIRP Records Review page

e Select View Audit Summary’ from registrant TxIRP audit page ‘Actions’ menu,
review and print

e Complete Records Review Procedures Program
e Mark registrant TxIRP Records Review page ‘Requesting Review’
e Populate registrant Records Review file sections with:
e Source Documents/Working Papers
¢ Print and complete ‘Documents Index’ tab
e |nitial and date each working paper
e All registrant summaries
e Examples of trip sheets discussed in Records Review narrative
e Audit Summary
e Records Review Narrative

e Check all sections of Records Review file to ensure presence of required
documents / information

e Submit for review

RECORDS REVIEW RESULT: 0O Compliant 0 Non-Compliant

o Inform registrant that travel in two or more member jurisdictions is required to
possess apportioned plates

NO INTERJURISDICTIONAL TRAVEL

All units in an apportioned fleet must travel outside Texas at a minimum of once a year
or be subject to 100% Texas Registration Fees per unit. IRP Article 2 defines

‘Apportionable Vehicle’ as ‘...Any Power Unit that is used or intended for use in two or
more member jurisdictions..” Unit(s) not meeting the ‘Intent’ criteria must be detailed in

the Records Review narrative. Registrant may be required to provide proof of intent.
(IRP-ATM Section VI.E.3)




POST — RECORDS REVIEW PROCEDURES

EXIT CONFERENCE
1% Attempt Date: Result:
2" Attempt Date: Result:
3" Attempt Date: Result:

Enter date and person exit conference held with into Exit Conference section of
the TxIRP Records Review page

Document exit conference in Contact Log




Appendix 3
CONFIRMATION OF IRP RECORDS REVIEW INSPECTION
RECORDS REVIEW

JOHN DOE TOWING
IRP FILE#: 00000
FLEET #1

AUDIT YEAR(s) 2011

TYPE OF OPERATION: OTHER TYPE OF ACTIVITY: TOWING

REGISTRANT'S ADDRESS: 12345 N MAIN ST. CITY, JURISDICTION ZIP
CONTACT PERSON: JOHN DOE PHONE: CELL:

FIRST OPERATED DATE: 11/01/2010 SOURCE DATA: 11/01/2010 THRU 12/31/2010
LOCATION OF RECORDS REVIEW: CITY

THE REGISTRANT WAS MAILED A RECORDS REVIEW NOTIFICATION LETTER ALONG WITH AN
INFORMATIONAL PACKET OF MATERIAL REQUIRED FOR THE REVIEW.

PRE-REVIEW CONFERENCE:

No prior audit has been conducted. The auditor contacted carrier 1/25/11 and reviewed documentation required for
record inspection (11/01/10-12/31/10). In agreement with the carrier the review was scheduled for their office
2/10/11. Another review letter was mailed listing the date and time of the review and the required mileage period.
The opening conference was conducted 2/10/11, which included a discussion of carrier’s operations, internal
controls and accounting system.

CARRIER OPERATIONS
This is a towing company hauling disabled vehicles mostly local with occasional trips to neighboring jurisdictions.

MILEAGE DOCUMENT(s) MAINTAINED AND PRESENTED:

X IVDR _ RENTAL CONTRACTS _ MONTHLY SUMMARIES
LOGS _ BILLS _  QUARTERLY SUMMARIES

_  PAY RECORDS _ TRIP REPORTS _ ANNUAL SUMMARIES

X PROGRAM GPS _ CHARTER IFTA

CONDITION: Summaries forms given to carrier.

ITEMS INCLUDED IN SOURCE DOCUMENT (s):

X DATE TRIP X OD READINGS X MILES TOTAL
X OD TRIP _ OD JURISDICTION X UNIT
ROUTES X MILEAGE FOR JUR X DRIVER NAME
_ OTHER
SOURCE (s) USED BY CARRIER TO DETERMINE MILES:
X OD _ PROGRAM MILEAGE OTHER

MAP _  ESTIMATE

UNITS AND PERIODS TESTED:

No testing was required for this records review.

Page 1 of 2 FILE #00000



Appendix 3 (continued)

EVALUATION OF INTERNAL CONTROLS (STRENGTHS and WEAKNESSES):

Each truck has a trip report for each month. The trip reports record the origin and destination and miles by state for
all out of state trips. Weekly OD readings are recorded. Each vehicle has a GPS system in the vehicle. The GPS
system records total daily miles and a monthly summaries is generated. The out of state miles are not recorded on
the GPS mileage printouts.

REVIEW FINDINGS:

A records inspection was conducted on carrier’s mileage records. Auditor requested that monthly, quarterly and
annual summaries be constructed for all future audits. Records as presented were in compliance. Proper mileage
accounting was explained to carrier in detail. The 2011 IRP application is an estimated app and is accepted as filed.

EXIT CONFERENCE:
The auditor advised Mr. Doe that he must include origin/destination (city to city), routes traveled and OD readings
on IVDR'S. Monthly/quarterly/annual summaries should be maintained (forms were given to carrier).

REGISTRANT COMMENT:
CARRIER AGREES WITH REVIEW FINDINGS

THIS HEREBY AFFIRMS THAT THE AUDITOR NAMED BELOW CONDUCTED A RECORDS REVIEW OF
THE RECORDS PERTAINING TO THE ABOVE CAPTIONED FILE (S).

FURTHERMORE, THAT THE REGISTRANT OR THEIR APPOINTED REPRESENTATIVE HAS BEEN
ADVISED THAT THIS REPORT SHALL BE SUBJECT TO REVIEW BY THE DEPARTMENT OF THE
STATE AND MEMBER I.R.P. JURISDICTIONS.

REVIEWER  2/16/2011 Auditor Name 02/10/2011

REVIEWED BY DATE AUDITOR DATE

Page 2 of 2 FILE #00000



Appendix 4

PAN
Brtinswick

Educational Visit
Inter - Intra Jurisdictional Carrier

Diate See Comment

Account Information:

Name: Business #:

Address: PEN piafay
Loc Ho. JOO

Telephons #: Licence issue Date

Fax &

Contact Persom:

_ Contact information
Diate Fhone Comment
Buoziness Description:
The IFTA vehirles are used for:

Type of Exempt card or Purchaser's permit

Phiysical location of records

Presented & Feviewed IFTA Guide:

¥ N
Fecord Kesping Bequirements: E
Decals and Vehicles
# of vehicles in flest Qualified Vehicle: -3 Axles
#of IFTA decaks issued: -2 Axles and GEW = 11,793 EG
# of decals affixed to vebicles -Does not include recreational vehicles
# of decals refained for funmme nse: All qualified vehicles with decals need to be reparnied.

How are nmsed decals recorded and maintained?

Distance: Fuel:
Distamce records consist of: Fuel purchase records consist of:
Summaries by wehicla: Summaries by vehicle:

Weekly Weekly

Monthly Maonthby

Quarterdy Quarterly
Information on Trip Sheets (Log book, Log sheet._) Information for retail parchases:

Unit No. Unit No.

Dates Jurisdiction

Origine and Deestination Product Type

Foutes mavelled Vohme

Jurisdictional crossing used

Odometers readings Bulk foel purchases:

When Tnwoires 1
Turisdictional distance Al bulk withdrawals with-
Total distance I:l Unit No.
Dates
Vohme
Comments:
Performed by: Reviewed by:
Name Name
Approved by:




