
Vacancy Not ice t it le  

 

Reference Num ber of the Vacancy Not ice (This reference 

should be quoted in any correspondence)  
 

 

YOU MUST FI LL I N THE ECHA CV I N FULL.  

THE I NFORMATI ON PROVI DED I N THI S ECHA CV I S SUBJECT TO EU LEGI SLATI ON ON PROTECTI ON OF PERSONAL DATA AND 

CONFI DENTI ALI TY OF I NFORMATI ON.  

1)  SURNAME(S)   FORENAME(S)  PREVI OUS SURNAME(S) 1
  ( I F APPLI CABLE)  

    

2)  ADDRESS FOR CORRESPONDENCE EMAI L 1  

  
EMAI L 2  

  
TEL.  WORK  

  
TEL.  HOME  

  
MOBI LE TEL.    

3)  PERMANENT ADDRESS   ( I F DI FFERENT FROM 2.)  

 

  

  

4)  PLACE OF BI RTH DATE OF BI RTH (DD/ MM/ YY)  PRESENT NATI ONALI TY ( I F DUAL,  I NDI CATE BOTH)  

    

5)  GENDER M 

F 

 

6)  KNOWLEDGE OF LANGUAGES     MOTHER TONGUE   

1  Please indicate any other surnam e(s)  by which you have been known in the past  (e.g. bir th nam e, previous 

marr ied name) , and which appear in any of your docum ents.  
2  Please indicate the appropr iate level (A1, A2, B1, B2, C1, C2)  in the corresponding box (Listening, Reading, 

Spoken interact ion, Spoken product ion and Writ ing) , using the European self assessm ent  gr id as reference (see 

enclosure:  European levels – Self assessment  gr id) .  

 

  

ECHA CV 

   OTHER LANGUAGES2  UNDERSTANDI NG SPEAKI NG WRI TI NG 

 LI STENI NG READI NG SPOKEN 

I NTERACTI ON 

SPOKEN 

PRODUCTI ON 

 

 1.      

 2.      

 3.      

 4.      
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7)  EDUCATI ON AND TRAI NI NG 

 

SECONDARY EDUCATI ON  OR TRAI NI NG  ( I N CHRONOLOGI CAL ORDER)  

NAME OF 

ESTABLI SHMENT 

DATES 

(FROM 

. . ..TO .. ..)  

SUBJECT(S)  

 

TI TLE OF THE QUALI FI CATI ON 

I N ORI GINAL LANGUAGE AND 

I N ENGLI SH 

DATE OF 

AWARD 

(DD/ MM/ YY)  

LEVEL
3 

     

 

 

     

 

 

 

 

POST-SECONDARY EDUCATI ON  OR TRAI NI NG ( I N CHRONOLOGI CAL ORDER)  

NAME OF 

ESTABLI SHMENT 

DATES 

(FROM 

. . ..TO .. ..)  

SUBJECT(S)  

 

TI TLE OF THE QUALI FI CATI ON 

I N ORI GINAL LANGUAGE AND 

I N ENGLI SH 

DATE OF 

AWARD 

(DD/ MM/ YY)  

LEVEL
3 

     

 

 

     

 

 

 

 

UNI VERSI TY EDUCATI ON ( I N CHRONOLOGI CAL ORDER)  

NAME OF 

ESTABLI SHMENT 

DATES 

(FROM 

. . ..TO .. ..)  

SUBJECT(S)  

 

TI TLE OF THE QUALI FI CATI ON 

I N ORI GINAL LANGUAGE AND 

I N ENGLI SH 

DATE OF 

AWARD 

(DD/ MM/ YY)  

LEVEL
3 

     

 

 

     

 

 

 

 

POST-GRADUATE STUDI ES ( I N CHRONOLOGI CAL ORDER)  

NAME OF 

ESTABLI SHMENT 

DATES 

(FROM 

. . ..TO .. ..)  

SUBJECT(S)  

 

TI TLE OF THE QUALI FI CATI ON 

I N ORI GINAL LANGUAGE AND 

I N ENGLI SH 

DATE OF 

AWARD 

(DD/ MM/ YY)  

LEVEL
3 

     

 

 

     

 

 

 

 

OTHER CERTI FI CATED EDUCATI ON  OR TRAI NI NG ( I N CHRONOLOGI CAL ORDER)  

NAME OF 

ESTABLI SHMENT 

DATES 

(FROM 

. . ..TO .. ..)  

SUBJECT(S)  

 

TI TLE OF THE QUALI FI CATI ON 

I N ORI GINAL LANGUAGE AND 

I N ENGLI SH 

DATE OF 

AWARD 

(DD/ MM/ YY)  

LEVEL
3 

     

 

 

     

 

 

3  I ndicate one of the following:  a)  Lower secondary, b)  Upper secondary or equivalent , c)  Post -secondary (non 

university)  or equivalent , d)  University degree (3 years) , e)  University degree (4 or more years) , f)  Post -graduate 

qualificat ion, g)  other. 
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8)  EMPLOYMENT:    

STARTI NG WI TH YOUR PRESENT POST,  LI ST I N REVERSE CHRONOLOGI CAL ORDER EVERY EMPLOYMENT YOU HAVE 

HAD.  I NCLUDE ALSO MI LI TARY SERVI CE (OR ALTERNATI VE CI VI L SERVI CE) .   

 

PRESENT OR MOST RECENT EMPLOYMENT 

NAME AND FULL ADDRESS OF 

EMPLOYER 

 

 

SECTOR OF ACTI VI TY  

 

FROM  

(DD/ MM/ YY)  

 TO 

(DD/ MM/ YY)  

 TOTAL 

DURATI ON 

(YY/ MM/ DD)  

 

JOB TI TLE 

AND GRADE ( I F APPLI CABLE)  

 

FULL-TI ME  

 

PAI D  

 PART-TI ME  

 

UNPAI D  

 %  OF FT 

WORKED 

 

 

DESCRI PTI ON OF TASKS  

 

 

 

 

 

 

 

  

LANGUAGES USED  

NUMBER AND TYPE OF STAFF 

AND TOTAL BUDGET UNDER 

YOUR RESPONSI BI LI TY 

(WHERE APPLI CABLE)  

 

NAME AND CONTACT 

DETAI LS OF SUPERVI SOR 
 

PERI OD OF NOTI CE 

REQUI RED 
 

 

 

PREVI OUS EMPLOYMENT 

NAME AND FULL ADDRESS OF 

EMPLOYER 

 

 

SECTOR OF ACTI VI TY  

 

FROM  

(DD/ MM/ YY)  

 TO 

(DD/ MM/ YY)  

 TOTAL 

DURATI ON 

(YY/ MM/ DD)  

 

JOB TI TLE 

AND GRADE ( I F APPLI CABLE)  

 

FULL-TI ME  

 

PAI D  

 PART-TI ME  

 

UNPAI D  

 %  OF FT 

WORKED 
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DESCRI PTI ON OF TASKS  

 

 

 

 

 

 

 

  

LANGUAGES USED  

NUMBER AND TYPE OF STAFF 

AND TOTAL BUDGET UNDER 

YOUR RESPONSI BI LI TY 

(WHERE APPLI CABLE)  

 

NAME AND CONTACT 

DETAI LS OF SUPERVI SOR 
 

 

PREVI OUS EMPLOYMENT 

NAME AND FULL ADDRESS OF 

EMPLOYER 

 

 

SECTOR OF ACTI VI TY  

 

FROM  

(DD/ MM/ YY)  

 TO 

(DD/ MM/ YY)  

 TOTAL 

DURATI ON 

(YY/ MM/ DD)  

 

JOB TI TLE 

AND GRADE ( I F APPLI CABLE)  

 

FULL-TI ME  

 

PAI D  

 PART-TI ME  

 

UNPAI D  

 %  OF FT 

WORKED 

 

 

DESCRI PTI ON OF TASKS  

 

 

 

 

 

 

 

  

LANGUAGES USED  

NUMBER AND TYPE OF STAFF 

AND TOTAL BUDGET UNDER 

YOUR RESPONSI BI LI TY 

(WHERE APPLI CABLE)  

 

NAME AND CONTACT 

DETAI LS OF SUPERVI SOR 
 

 

PREVI OUS EMPLOYMENT 

NAME AND FULL ADDRESS OF 

EMPLOYER 

 

 

SECTOR OF ACTI VI TY  
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FROM  

(DD/ MM/ YY)  

 TO 

(DD/ MM/ YY)  

 TOTAL 

DURATI ON 

(YY/ MM/ DD)  

 

JOB TI TLE 

AND GRADE ( I F APPLI CABLE)  

 

FULL-TI ME  

 

PAI D  

 PART-TI ME  

 

UNPAI D  

 %  OF FT 

WORKED 

 

 

DESCRI PTI ON OF TASKS  

 

 

 

 

 

 

 

  

LANGUAGES USED  

NUMBER AND TYPE OF STAFF 

AND TOTAL BUDGET UNDER 

YOUR RESPONSI BI LI TY 

(WHERE APPLI CABLE)  

 

NAME AND CONTACT 

DETAI LS OF SUPERVI SOR 
 

 

PREVI OUS EMPLOYMENT 

NAME AND FULL ADDRESS OF 

EMPLOYER 

 

 

SECTOR OF ACTI VI TY  

 

FROM  

(DD/ MM/ YY)  

 TO 

(DD/ MM/ YY)  

 TOTAL 

DURATI ON 

(YY/ MM/ DD)  

 

JOB TI TLE 

AND GRADE ( I F APPLI CABLE)  

 

FULL-TI ME  

 

PAI D  

 PART-TI ME  

 

UNPAI D  

 %  OF FT 

WORKED 

 

 

DESCRI PTI ON OF TASKS  

 

 

 

 

 

 

 

  

LANGUAGES USED  

NUMBER AND TYPE OF STAFF 

AND TOTAL BUDGET UNDER 

YOUR RESPONSI BI LI TY 

(WHERE APPLI CABLE)  
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NAME AND CONTACT 

DETAI LS OF SUPERVI SOR 
 

 

PREVI OUS EMPLOYMENT 

NAME AND FULL ADDRESS OF 

EMPLOYER 

 

 

SECTOR OF ACTI VI TY  

 

FROM  

(DD/ MM/ YY)  

 TO 

(DD/ MM/ YY)  

 TOTAL 

DURATI ON 

(YY/ MM/ DD)  

 

JOB TI TLE 

AND GRADE ( I F APPLI CABLE)  

 

FULL-TI ME  

 

PAI D  

 PART-TI ME  

 

UNPAI D  

 %  OF FT 

WORKED 

 

 

DESCRI PTI ON OF TASKS  

 

 

 

 

 

 

 

  

LANGUAGES USED  

NUMBER AND TYPE OF STAFF 

AND TOTAL BUDGET UNDER 

YOUR RESPONSI BI LI TY 

(WHERE APPLI CABLE)  

 

NAME AND CONTACT 

DETAI LS OF SUPERVI SOR 
 

 

PREVI OUS EMPLOYMENT 

NAME AND FULL ADDRESS OF 

EMPLOYER 

 

 

SECTOR OF ACTI VI TY  

 

FROM  

(DD/ MM/ YY)  

 TO 

(DD/ MM/ YY)  

 TOTAL 

DURATI ON 

(YY/ MM/ DD)  

 

JOB TI TLE 

AND GRADE ( I F APPLI CABLE)  

 

FULL-TI ME  

 

PAI D  

 PART-TI ME  

 

UNPAI D  

 %  OF FT 

WORKED 
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DESCRI PTI ON OF TASKS  

 

 

 

 

 

 

 

  

LANGUAGES USED  

NUMBER AND TYPE OF STAFF 

AND TOTAL BUDGET UNDER 

YOUR RESPONSI BI LI TY 

(WHERE APPLI CABLE)  

 

NAME AND CONTACT 

DETAI LS OF SUPERVI SOR 
 

 
 

CAREER BREAKS ( I F APPLI CABLE)  

FROM (DD/ MM/ YY)  TO (DD/ MM/ YY)  REASON 

 
  

 
  

 
  

 
  

 
  

 

 
9)  EXPERI ENCE AND EXPERTI SE 

 GI VE A BRI EF ACCOUNT OF YOUR EXPERI ENCE AND EXPERTI SE RELEVANT TO THE TASKS LI STED I N THE VACANCY 

NOTI CE;  I NCLUDI NG MANAGERI AL/ SUPERVI SORY EXPERI ENCE,  WHERE APPLI CABLE ( MAX.  150  WORDS)  

 

 

 

 

 

 

 

 

10)  SKI LLS AND PERSONAL QUALI TI ES  

 DESCRI BE BRI EFLY SKI LLS AND PERSONAL QUALI TI ES THAT YOU CAN BRI NG TO THE JOB? (MAX.  150  WORDS)  

 

 

 

 

 

 

 

11)  REACH,  CLP AND BI OCI DES REGULATI ONS 

 GI VE A BRI EF ACCOUNT OF ANY PREVI OUS  I NVOLVEMENT I N REACH,  CLP OR BI OCI DES REGULATI ONS (MAX.  50  

WORDS) .  

Highly Restricted

TEM-0055.02



 

 

12)  MULTI LI NGUAL/ MULTI CULTURAL EXPERI ENCE  

 GI VE A BRI EF ACCOUNT OF ANY EXPERI ENCE YOU MAY HAVE OF WORKI NG ABROAD OR I N A 

MULTI LI NGUAL/ MULTI CULTURAL ENVI RONMENT.  

 

 

 

 

 

 

 

 

 

 

 

 

13)  COMPUTER SKI LLS  

 

 
SOFTWARE/ SYSTEM LEVEL OF COMPETENCE (BASI C,  PROFI CI ENT USER,  ADVANCED 

USER,  ADMI NI STRATOR,  EXPERT)  

 
  

 
  

 
  

 
  

 
  

 

14)  ACADEMI C/ PROFESSI ONAL PUBLI CATI ONS TO YOUR NAME (RELEVANT TO THE JOB)  

 

 

 

 

 

 

 

 

  

15)  REFERENCES:   PLEASE GI VE THE NAMES AND ADDRESSES OF THREE PERSONS NOT RELATED TO YOU,  WHO KNOW YOU 

PROFESSI ONALLY AND/ OR PERSONALLY;  I NCLUDI NG AT LEAST ONE SUPERVI SOR.  

 

 

FULL NAME CONTACT TELEPHONE NO.  OR EMAI L 

ADDRESS 

OCCUPATI ON OR 

PROFESSI ON 

PERMI SSI O

TO 

CONTACT 

 (YES/ NO)  
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16)  PLEASE ADD HERE ANY FURTHER RELEVANT I NFORMATI ON I N SUPPORT OF YOUR APPLI CATI ON:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I ,  THE UNDERSI GNED,  DECLARE THAT THE I NFORMATI ON PROVI DED ABOVE I S,  TO THE BEST OF MY KNOWLEDGE,  

TRUE AND COMPLETE.  

-  I  FURTHER DECLARE THAT:  

 -  I  AM A NATI ONAL OF A MEMBER STATE OF THE EUROPEAN UNI ON OR A NATI ONAL OF THE EUROPEAN 

ECONOMI C AREA (NORWAY,  I CELAND,  LI ECHTENSTEI N) . 

 -   I  HAVE NOT BEEN DEPRI VED OF MY CI VI C RI GHTS.  

 -  I  HAVE COMPLI ED WI TH THE PROVI SI ONS OF ALL MI LI TARY RECRUI TMENT LAWS APPLI CABLE TO ME.  

-  I  UNDERTAKE TO SUBMI T,  AS SOON AS REQUESTED,  ANY DOCUMENTS I N SUPPORT OF THE ABOVE 

STATEMENTS AND DECLARATI ONS.  

-  I  REALI SE THAT ANY FALSE STATEMENT OR OMI SSI ON,  EVEN I F UNI NTENDED ON MY PART,  MAY LEAD TO 

THE CANCELLATI ON OF MY APPLI CATI ON OR MAY RENDER MY APPOI NTMENT LI ABLE TO TERMI NATI ON.  

-  I  AM WI LLI NG TO FI LL I N THE ECHA FORM RELATED TO CONFLI CT OF I NTERESTS I F I  AM PLACED ON 

THE RESERVE LI ST.  

-  I  AM WI LLI NG TO UNDERGO THE PRESCRI BED MEDI CAL EXAMI NATI ON PRI OR TO APPOI NTMENT AND TO 

PROVI DE EVI DENCE TO THE EFFECT THAT I  HAVE NO CRI MI NAL RECORD.  

-  I  HAVE READ AND ACCEPTED THE CONDI TI ONS SET OUT I N THE CALL FOR EXPRESSI ONS OF I NTEREST,  

GUI DELI NES AND OTHER DOCUMENTS RELEVANT TO THI S SELECTI ON WHI CH HAVE BEEN PUBLI SHED 

TOGETHER WI TH THI S APPLI CATI ON FORM ON THE ECHA WEBSI TE.  

 

 

   

 

  _______________________________   

  DATE AND SI GNATURE 
(TO BE SI GNED ON THE DATE OF A POSSI BLE I NTERVI EW WI TH THE SELECTI ON BOARD)
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EUROPEAN LEVELS –  SELF ASSESSMENT GRI D 

 
 

 
A1  A2  B1  B2  C1  C2  

U 

N 

D 

E 

R 

S 

T 

A 

N 

D 

I  

N 

G 

Listening I  can understand fam iliar words and 

very basic phrases concerning 

myself, m y fam ily and im mediate 

concrete surroundings when people 

speak slowly and clear ly. 

I  can understand phrases and the 

highest  frequency vocabulary related 

to areas of most  im mediate personal 

relevance (e.g. very basic personal 

and fam ily informat ion, shopping, 

local area, employm ent) . I  can catch 

the main point  in short , clear, sim ple 

messages and announcements. 

I  can understand the main points of 

clear standard speech on fam iliar 

mat ters regular ly encountered in 

work, school, leisure, etc. I  can 

understand the main point  of many 

radio or TV programmes on current  

affairs or topics of personal or 

professional interest  when the delivery 

is relat ively slow and clear. 

I  can understand extended speech 

and lectures and follow even complex 

lines of argument  provided the topic is 

reasonably fam iliar.  I  can understand 

most  TV news and current  affairs 

programmes. I  can understand the 

major ity of f ilms in standard dialect .  

I  can understand extended speech 

even when it  is not  clear ly st ructured 

and when relat ionships are only 

implied and not  signalled explicit ly . I  

can understand television 

programmes and films without  too 

much effort .  

I  have no difficulty in understanding 

any kind of spoken language, whether 

live or broadcast , even when delivered 

at  fast  nat ive speed, provided. I  have 

some t ime to get  fam iliar with the 

accent . 

Reading I  can understand fam iliar names, 

words and very sim ple sentences, 

for example on not ices and posters 

or in catalogues. 

I  can read very short , simple texts. I  

can find specific,  predictable 

informat ion in sim ple everyday 

mater ial such as advert isements, 

prospectuses, menus and t imetables 

and I  can understand short  simple 

personal let ters. 

I  can understand texts that  consist  

mainly of high frequency everyday or 

job- related language. I  can 

understand the descr ipt ion of events, 

feelings and wishes in personal let ters. 

I  can read art icles and reports 

concerned with contemporary 

problems in which the writers adopt  

part icular at t itudes or viewpoints. I  

can understand contemporary literary 

prose. 

I  can understand long and complex 

factual and literary texts, appreciat ing 

dist inct ions of style. I  can understand 

specialised art icles and longer 

technical inst ruct ions, even when they 

do not  relate to my field. 

I  can read with ease vir tually all forms 

of the writ ten language, including 

abst ract ,  st ructurally or linguist ically 

complex texts such as manuals, 

specialised art icles and literary works. 

S 

P 

E 

A 

K 

I  

N 

G 

Spoken 

I nteract ion 

I  can interact  in a simple way 

provided the other person is 

prepared to repeat  or rephrase 

things at  a slower rate of speech 

and help me formulate what  I 'm  

t rying to say. I  can ask and answer 

simple quest ions in areas of 

immediate need or on very fam iliar 

topics. 

I  can communicate in sim ple and 

rout ine tasks requir ing a simple and 

direct  exchange of informat ion on 

fam iliar topics and act iv it ies. I  can 

handle very short  social exchanges, 

even though I  can't  usually 

understand enough to keep the 

conversat ion going myself.  

I  can deal with most  situat ions likely 

to ar ise whilst  t ravelling in an area 

where the language is spoken. I  can 

enter unprepared into conversat ion on 

topics that  are fam iliar, of personal 

interest  or pert inent  to everyday life 

(e.g. fam ily, hobbies, work, t ravel and 

current  events) . 

I  can interact  with a degree of fluency 

and spontaneity that  makes regular 

interact ion with nat ive speakers quite 

possible. I  can take an act ive part  in 

discussion in fam iliar contexts, 

account ing for and sustaining my 

views. 

I  can express myself fluent ly and 

spontaneously without  much obvious 

searching for expressions. I  can use 

language flexibly and effect ively for 

social and professional purposes. I  can 

formulate ideas and opinions with 

precision and relate my cont r ibut ion 

skilfully to those of other speakers. 

I  can take part  effort lessly in any 

conversat ion or discussion and have a 

good fam iliar ity with idiomat ic 

expressions and colloquialisms. I  can 

express myself fluent ly and convey 

finer shades of meaning precisely. I f I  

do have a problem I  can backt rack 

and rest ructure around the diff iculty 

so smoothly that  other people are 

hardly aware of it .  

Spoken 

Product ion 

I  can use simple phrases and 

sentences to descr ibe where I  live 

and people I  know. 

I  can use a ser ies of phrases and 

sentences to descr ibe in simple terms 

my fam ily and other  people, liv ing 

condit ions, my educat ional 

background and m y present  or most  

recent  job. 

I  can connect  phrases in a simple way 

in order to descr ibe experiences and 

events, my dreams, hopes and 

ambit ions. I  can br iefly give reasons 

and explanat ions for opinions and 

plans. I  can narrate a story or relate 

the plot  of a book or film  and descr ibe 

my react ions. 

I  can present  clear, detailed 

descr ipt ions on a wide range of 

subjects related to my field of 

interest . I  can explain a v iewpoint  on 

a topical issue giv ing the advantages 

and disadvantages of var ious opt ions. 

I  can present  clear, detailed 

descr ipt ions of com plex subjects 

integrat ing sub- themes, developing 

part icular points and rounding off with 

an appropriate conclusion. 

I  can present  a clear, smoothly-

flowing descr ipt ion or argument  in a 

style appropriate to the context  and 

with an effect ive logical st ructure 

which helps the recipient  to not ice and 

remember significant  points. 

W 

R 

I  

T 

I  

N 

G 

W r i t  i n g I  can write a short , simple postcard, 

for example sending holiday 

greet ings. I  can fill in forms with 

personal details, for  example 

enter ing my name, nat ionalit y and 

address on a hotel regist rat ion 

form . 

I  can write short ,  simple notes and 

messages. I  can write a very simple 

personal let ter, for example thanking 

someone for something. 

I  can write simple connected text  on 

topics which are fam iliar or of personal 

interest . I  can write personal let ters 

descr ibing experiences and 

impressions. 

I  can write clear, detailed text  on a 

wide range of subjects related to m y 

interests. I  can write an essay or 

report , passing on informat ion or 

giving reasons in support  of or against  

a part icular point  of view. I  can write 

let ters highlight ing the personal 

significance of events and 

experiences. 

I  can express myself in clear, well-

st ructured text , expressing points of 

view at  some length. I  can write about  

complex subjects in a let ter, an essay 

or a report , underlining what  I  

consider to be the salient  issues. I  can 

select  a sty le appropriate to the 

reader in m ind. 

I  can write clear, smoothly- flowing 

text  in an appropriate style. I  can 

write complex let ters, reports or 

art icles which present  a case with an 

effect ive logical st ructure which helps 

the recipient  to not ice and remember 

significant  points. I  can write 

summaries and reviews of professional 

or literary works. 

 

 

Highly Restricted

TEM-0055.02


