
Request for New Static Group / Schedule Template /  
Addition to Timekeepers Network 
 
 
Requester’s Name: ______ _______________________ Date: ___________________________ 

Requester’s Unique Name: ___________ ____________ Contact Phone: __________________ 

 
New Static Group: 
Group   Biweekly Regular  Biweekly Temporary   Monthly  
 
 
 

 
 
******************************************************************************************************************* 
New Schedule Template:     Hours per Week ________________________ 
 

Day Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

Hours 
       

Day 
Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

Hours 
       

 
 
 
 
******************************************************************************************************************* 
 
Add to Timekeepers Network: 
 
Name: ______ ______________________________ Unique Name: ___________ ____________  

Contact Phone: __________________        Department Org(s): ___________________________ 

 
Backup Name: ______ _______________________ Unique Name: ___________ ____________  

Contact Phone: __________________        Department Org(s): ___________________________ 

 
 
 
 
 
 
Payroll Fax:  (64)7-1918 
 

Payroll Use Only: New Static Group Name: ______________ Assigned__________ 

Payroll Use Only:     New Schedule Template Name: ___S___M___T___W___R___F___S___ 

Payroll Use Only:  Date:______________________ Authorized by: _______________________ 



 
s:  shared/payroll/forms/timekeeperforms/new static group_schedule.doc     revised:  10/31/2005 


