
 

 

 The Monthly Newsletter of the Newington Community Association 
      March 2008 

PRESIDENT’S CORNER 
By Armand Boyd 

 

 I’ve had several residents ask me about the basketball court.  
We do have a basketball court in the neighborhood but it is closed 
due to vandalism.   The board is researching the cost of reopening 
the basketball courts.  We are looking into the idea of converting 
one of our two tennis courts into a basketball court.  This would 
secure the court behind a fence and hopefully prevent vandalism.  
Residents would be able to use a key in order to access the court.  
Hopefully we can reopen the basketball court by Spring. 
 

 A resident has made the suggestion of limiting the amount of 
time a car can be parked in an unassigned space.  Although this 
sounds like a good idea there are several logistical issues that need 
to be discussed first.  The Board will discuss the idea over the next 
month and make a decision at the next Board meeting. 
 

 We are moving forward with the repairs to Moline and hope to 
get started in the Spring.  The painting of curbs and numbered 
spaces has been approved by the Board as well.  As soon as the 
weather starts warming up, the painting should begin. There will 
be a company walking through our community taking a look at our 
sidewalks and pathways for needed repairs.  As soon as they     
provide a list of needed repairs to the Board we will look at the list 
and move forward with those repairs as well.  
 

 This is the beginning of the month so please check those     
registration stickers and safety inspection stickers.  Remember all 
vehicles need to have up-to-date inspections and registrations.  If 
there are special circumstances preventing you from completing 
your registration or inspection, please let the Community Manager 
know. 
 

 We are still in need of volunteers.  If you would like to        
volunteer some time to help make your community a better place 
please contact the Community Manager or come by the next Board 
meeting. 
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Newsletter Distributors 

Coordinator—Cheryl Austin  

Kathy Anderson Monica Ferris Liz Pelletier 

Amanda Baird Peggy Fields Lori Randall 

Ev Byrd Pam Gross Roche Family 

Karen Chauvin Arthur Kanakis Mike Smith 

Gladys Diaz William & Mary Loy Spinelli Family 

Robbie Douthwaite  Heather Neimeyer Regina Watson 

 NCA COMMUNITY OFFICE 
703-455-3606 

Fax: 703-455-0013  
 

Hours: 
Monday 9:30 a.m. to 12:30 pm 

Wednesday and Friday 10 a.m. to 3 p.m. 
Tuesday and Thursday 9 a.m. to 1 p.m.  

 Community Managers: 
Lori Randall, Rosemary Gil 

Email:  manager@newingtoncommunity.org 
 

BOARD OF DIRECTORS 
President - Armand Boyd (Aug ‘09)  
V. President - Al Roy (Aug ‘10) 
Treasurer - David Rundgren (Aug ‘10) 571-238-7916 
Secretary - Chip Catherine (Aug ‘09) 703-343-5487 
Member - John Nolan (Aug ‘09) 703-569-0531 
Member - Kimberly Nagel (Aug ‘10) 703-919-2162 
Member - Neil Oxendine (Aug  ‘10) 
 
ARCHITECTURAL CONTROL COMMITTEE 
Board Liaison—Kimberly Nagel   703-919-2162 
 
NEIGHBORHOOD WATCH  
Liaison—Armand Boyd 
 
PUBLICITY COMMITTEE 
Liaison—Armand Boyd 
 
PLANNING AND DEVELOPMENT 
Chair—Lou Tobat 
Liaison—John Nolan 703-569-0531 
 
RECREATION COMMITTEE 
Chair—Lori Randall (position available) 
Liaison—Neil Oxendine  
 
MAINTENANCE COMMITTEE 
Al  Roy (lawns, trees, paths and tot lots) 
Neil Oxendine  (streets) 
Chip Catherine (pool, ballfield, lights) 703-343-5487 

 

USEFUL TELEPHONE NUMBERS 
Emergency      911 
Non-Emergency (Police & Fire)    703-691-2131 
American Disposal Services         703-368-0500 
Animal Control/Shelter         703-830-1110 
Cox Cable           703-378-8422 
Domestic Violence Hotline         800-838-8238 
Dominion Towing          703-730-1177 
Dominion Virginia Power      1-888-667-3000 
Fairfax Connector          703-339-7200 
             www.fairfaxconnector.com 
Fairfax County      www.fairfaxcounty.gov 
Fairfax County Housing Authority 
  Selena Davis          703-704-6758 
Fairfax County Storm Water  
    Management (not State streets)         703-934-2800  
Fairfax Water           703-698-5600 
Key Middle School          703-313-3900 
Lee High School          703-924-8300 
Lorton Fire and Rescue         703-339-5141 
Lorton Landfill          703-690-1703 
Poison Control          703-625-3333 
Pool (emergencies only)                 703-455-9873 
Saratoga Elementary School         703-440-2600 
Streetlights        1-888-667-3000 
Summit Management (previously known as Kim, 
Conway and Associates)         703-360-0904 
Supervisor Gerald Hyland         703-780-7518 
Virginia Highway Department 
  (Snow—State Roads Only)         703-339-5556 
Virginia Railway Express   1-800-RIDE VRE 
Voter Information          703-222-0776 
West Springfield District Police     703-644-7377 
Zoning Office (Barking Dog Complaints) 

NEWINGTON STATION DIRECTORY 
 http://www.newingtoncommunity.org 

March Newsletter Deadline: 

March 15, 2008 
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NEWINGTON COMMUNITY ASSOCIATION 

BOARD OF DIRECTORS' MEETING 

February 6, 2008 
Proposed Minutes of the Meeting 

 
 Meeting started at 7:02 pm.  President Armand Boyd 
presided.  Board members in attendance included  
Treasurer Dave Rundgren, Secretary Chip Catherine, 
Director John Nolan, Director Kimberly Nagel, and   
Director Neil Oxendine.  Vice President Al Roy was not 
in attendance. 
 
HEARINGS AND APPEALS 
 Lot 394 had an opportunity for a hearing on a trash 
violation but was not in attendance.  Lot 129 had an   
opportunity for a hearing on an architectural violation 
but was not in attendance. 
 
COMMUNITY FORUM 

 A resident asked the Board if they could contact the 
State about the condition of Delong Drive.  She stated 
previous Boards had inquired and the State felt that the 
streets were not in very bad condition. 
 A resident asked about the medieval group that 
meets at the top of Northumberland and if they have  
permission to use our grounds.  The land under the 
power lines is owned by Fairfax County Park Authority, 
not NCA.  There were comments that trash was being 
left behind by this group but they had been approached 
about cleaning it up.  This resident was also concerned 
about a property on Moline Place that is for sale but not 
in good condition.  She was told that when a resale 
package is requested, the violations on the property will 
be noted. 
 A resident attended because of her concerns with the 
conditions on her street.  She stated that a neighbor is 
putting trash out in open bags and then trash is ending 
up all over the ground.  She also has a neighbor whose 
fence is falling down, gutters are pulling from the house, 
the back gate has fallen and the back yard is full of 
trash.  Director Nagel said she would look into the     
architectural issues.  The Board agreed that a reminder 
needs to be issued that trash must be placed in secure 
containers. 
 
APPROVAL OF MINUTES 

 Secretary Catherine made a motion to accept the 
minutes of the January 2, 2007, Board of Directors 
meeting.  Director Nolan seconded the motion.  Vote:  6 
yes. 

PRESIDENT’S COMMENTS 

 President Boyd stated he was glad to see 
increased attendance at the Board meeting and that 
it was nice to see some new faces. 
 

OLD BUSINESS 

FINANCE 

 Brenda has not been able to get the auditor to 
commit to a meeting to discuss outstanding 2006 
audit concerns but is working on it.  The CM 
informed the Board that she found out that it is 
NCA’s responsibility to file an insurance claim as 
soon as they are aware of a loss and then have 120 
days to provide the final amount.  A letter was sent 
to NCA’s insurance company officially notifying 
them of a loss under the fidelity insurance policy.  
The letter stated that NCA is at a loss of $7000 
from the 2005 audit and the amount is unknown for 
2006.  The insurance company contact stated that 
he would grant an extension if the 2006 amount 
was not available at the end of 120 days. 

Continued on Page 4 
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POOL 

 The Board discussed the draft of the 2008 pool 
rules.  One Board member recommended three 
changes to the rules.  One, replace the wording guest 
pass with guest credits everywhere except for the 
description of an Annual Guest Pass.  Two, add ‘first 
business day’ to the section on when a security deposit 
would be returned.  After additional discussion, the 
sentence ‘NCA retains the option to conduct an 
inspection prior to the return of the security deposit’ 
was added in this same section of the Pool Rules.  
Director Nagel made a motion to accept the 2008 pool 
rules with the above noted changes.  Director Nolan 
seconded the motion.  Vote:  6 yes. 
 
ARCHITECTURAL CONTROL 

 Director Nagel is still working on the changes to 
the Architectural Standards to address concerns about 
the definition of ‘good repair’ and will be scheduling a 
time to discuss those changes with her volunteers 
before presenting to the Board. 
 Two properties have gone through the violations 
procedure, been fined and still have not fixed up their 
properties.  Director Nagel was given copies of all 
letters from the files pertaining to these violations.  
Director Nagel felt that without pictures, NCA should 
go through the procedure again.  The CM mentioned 
that the letters show that the procedures have been 
followed and that pictures are not required.  After 
discussion, it was agreed that the letters would be sent 
to NCA’s attorney for advice on how to proceed and if 
documentation was adequate to get the violations 
corrected. 
 
GENERAL 

 The CM has had very little luck getting return calls 
from the engineers at Verizon to find out what it 
would cost to get FIOS in the community office.  Vice 
President Roy had offered to follow up on this issue 
but was unable to attend this meeting to provide an 
update. 
 
STREETS and MAINTENANCE 

 Towing – As part of an ongoing discussion on the 
issue of towing, President Boyd asked each of the 
Board members their opinion on the current NCA 
policy and the use of Dominion Towing.  Everyone 
felt the policy was very lenient. One Board member 
even suggested shortening the grace period from 30 
days to 7 days.  It was agreed that no one likes getting 
towed and people probably get nasty with the tow 

company when they pick up their vehicles.  Some 
felt switching to a new company would be a good 
idea.  The residents usually complain about the 
immediacy of towing as soon as the deadline is 
reached and the treatment they receive from the tow 
company.  The CM provided some information on 
other local tow companies and their complaint 
records, 24 hour availability and locations of their 
lots.  After much discussion it was agreed that NCA 
would not change tow companies at this time but 
would speak to them about how our residents are 
treated.   
 Moline Place – GJB Engineering was unable to 
provide an update on the September bids to 
reconstruct Moline Place.  They did want the Board 
to know that this work could not start until the 
ground was dry, possibly May.  When the updated 
bids are in they will immediately be sent to the 
Board. 
 Maintenance Plan for Community Sidewalks, 
Curbs and Paths – GJB Engineering was asked to 
provide a quote ($6,650) to inspect all community 
sidewalks, curbs and paths and report with exhibits 
on all repairs needed with type and priority.  
Director Nagel made a motion to accept the contract.  
Director Oxendine seconded the motion.  Vote: 6 
yes. 

NEW BUSINESS 

FINANCE 

 The CM reviewed the year end financial 
statements with the Board.  NCA currently has 
$652,000 in reserve investment accounts.  NCA 
ended the year with $22,000 in net income.  Some 
items on the income and expense statement that were 
highlighted for the Board included the fact $17,000 
in Legal Fee Reimbursements were unusually high.  
Late Fee Income, which is not budgeted for, was 
$7,000 and is offset by Delinquency Processing, also 
not budgeted for, of $7,000.  The statement showed 
the pool contractor being paid $300 more than they 
were contracted for.  NCA was overcharged back in 
March and this was fixed.  The largest variances 
were $4,000 over  budget in Trash Collection and 
$6,000 over budget in Legal Expenses.  The net 
income was discussed by the Board.  The CM noted 
that the auditor recommends NCA’s owner’s equity 
be approximately 5% to 10% of annual assessments, 
which is $23,000 to $46,000.  Current owner’s 
equity is $7,000.  The Board asked the CM to find 
out if any of the income could be placed in the Street 
and Curb Reserves. 

Continued on Page 6 

From Proposed Meeting Minutes on Page 3 
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Pam Boe’s Newington Station Update 

Available for Sale: 
Eleven 3-level townhomes with list prices ranging from $279,900 to 
$412,000 
One 2-level townhome listed at $299,900 
One single family home listed at $475,000 

Under Contract: 
One 3-level townhome with a list price of $325,000 
One 2-level townhome with a list price of $199,000 

For Rent: 
One 3-level townhome with a rent of $1,800/month 

Call Pam Boe 703-503-1888 

Pam Boe, CRS 
703-503-1888 

Coming Soon! - Lovely three bedroom townhome with fresh 

paint and new carpet—Great Lot!  $299,900 

What Does it Take to Sell a Home in Today’s Market? 
Pam knows what it takes to sell your home, having sold real estate since 1983.  When 
you contact Pam, she will meet with you and share her marketing plan that gives your 
home maximum exposure.  This plan includes a comprehensive market analysis and 
recommendations to help your home show its highest potential.  In addition, you will 
receive Long and Foster’s exclusive video “Preparing for the Buyers Eye” in VHS or 
DVD. 

Pool Procedure Changes in 2008 
 

Please be sure to review this year’s pool rules.  There are a few changes everyone should be 
aware of regarding guest passes, parties and pool violations. 
 

NCA will no longer be issuing yellow GUEST PASSES.  Instead the office will be issuing 
guest credits which you can use when entering the pool with a guest.  The pool’s gate attendant will 
have a list of all residents and their available credits which will be updated on a regular basis.  All 
residents will need to turn in their yellow Guest Passes to the Community Office to apply credits to 
their account. 
 

Starting this year, residents will need to pick up their Annual Pool Passes in the 

Community Office.  They will be available starting May 19th as long as the Registration Forms were 
completed properly, old passes returned, pictures were provided, and everything turned in by May 12, 
2008.  The office will have a few evening and weekend hours in May to accommodate picking up the 
passes.  Dates and times will be posted in the May issue of the NCA newsletter. 
 

Pool passes will be color coded by age.  New passes will be given for all teens and children.  
The office will try to use existing pass pictures but for best results please send in new pictures with 
your old passes. 
 

Remember, to avoid a lost pass fee, residents must turn in last year’s passes with the 
registration card.  Drop all completed forms in the red drop box at the base of the NCA office steps. 

5



 

 
 

From Proposed Meeting Minutes on Page 4 

 Write-offs.  Due to three property foreclosures, the 
attorney has stated that NCA will be unable to recover 
$1,076.84  in pre-foreclosure debt (assessments and 
legal fees) without spending substantially more in 
attorney’s fees.  Secretary Catherine made a motion to 
write-off $1,076.84 as a loss to the Association.  
Director Nolan seconded the motion.  Vote:  6 yes. 
 
MAINTENANCE 

 Two quotes were provided to the Board for 
pressure washing and painting addresses on street 
curbs and yellow lane painting on Luce, Matisse, 
Dampier, Red Ash, Eucalyptus, Rowanta, Godolphin, 
Cushing and Finlay.  Director Nolan made a motion to 
accept ATS Services as the contractor at a cost of 
$8,770.90.  Director Nagel seconded the motion.  
Vote:  6 yes.  The quotes were very close but ATS 
provided a two year guarantee. 
 
GENERAL 

 The Board discussed the possibility of turning the 
tennis courts into one tennis court and one basketball 
court.  The surface would have to be repaired anyhow 
due to the large cracks and moving the basketball 
court into the fenced area would prevent outside NCA 
use.  President Boyd will discuss this further in an 
article in the newsletter. 
 At 9:15 pm, Director Nagel made a motion to 
adjourn to Executive Session to discuss hearings.  
Treasurer Rundgren seconded the motion.  Vote:  6 
yes 
 
EXECTUIVE SESSION 

 At 9:25 pm Director Nagle made a motion to leave 
Executive Session and return to Open Session to vote 
on the appeals.  Secretary Catherine seconded the 
motion.  Vote:  6 yes. 
 

OPEN SESSION 

 Regarding Lot 394, Secretary Rundgren made a 
motion to assess the owner $50 for the trash violation.   
Director Nolan seconded the motion.  Vote:  6 yes. 
 Regarding Lot 394, Director Oxendine made a 
motion that probable cause exists and these residents 
should have a hearing on their architectural violation.  
Treasurer Rundgren seconded the motion.  Vote: 6 
yes. 
 Regarding Lot 331, Secretary Catherine made a 
motion that probable cause exists and these residents 
should have a hearing on their architectural violation.  
Director Nagle seconded the motion.  Vote: 6 yes. 

 Regarding Lot 129, Secretary Catherine made a 
motion to assess the owner $10 a day until the 
architectural violation is corrected starting March 
21, 2008.  Director Nagel seconded the motion.  
Vote:  6 yes. 
 Secretary Catherine made a motion to adjourn 
the meeting at 9:30 pm.  Director Nagel seconded 
the motion.  Vote: 6 yes. 
 
 NEXT BOARD MEETING: March 5, 2008, 
7:00 pm, Pool House, open to all NCA residents. 

GROUP RATES FOR LAWN CARE? 
 
Many of us pay a contractor to cut our 
grass.  We might be able to get a better 
price with a package deal.  If you are 
currently hiring someone to cut your grass, 
please email or call me with your 
contractor's name and phone number, and I 
will call and see what would be charged for 
a group rate. 
Contact: Joan Mitchum 
wbmjmm@verizon.net, or  
703-866-4478  
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Notices 
 

ANNUAL EASTER EGG HUNT will be held on Saturday, March 15, 2008. A volunteer to coordinate this 
activity is needed. Responsibilities include buying prizes, stuffing 700 eggs, arrangements with bunny, placing 
eggs out in hunt area. Call the Community Office at 703-455-3606, if interested. 

 **** 
LOST KEYS.  Keys found on Delong Drive (in court area), plus the keys on Moline Place have not been 
claimed either. Call the NCA office 703-455-3606 to claim. 

**** 
NEWSLETTER DISTRIBUTOR needed for Marconi Court.  Call Community Office to volunteer your 
time. 703-455-3606. 

**** 

REMINDER 
 

 
 
 
 
All Trash must be 
secured in a trash can 
when placed out for 
pick up.  

NCA’s Annual Easter ~ Egg Hunt 
 

Saturday, March 15, 2008, 1:00 pm 
Pool Parking Lot 

(Rain Date: Sunday, March 16) 
 

Volunteers appreciated ~ see Notices below for more details… 
 

Please contact Community Manager at 703-455-3606 

 
Fun for ages 1 through 9 with eggs, candy, great prizes and pictures 

with THE EASTER BUNNY! 
 

Don’t forget to bring a basket. 
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EXECTUIVE SESSION 

 At 9:14 Director Nolan made a motion to leave 
Executive Session and return to Open Session to vote 
on the appeals.  Director Nagel seconded the motion.  
Vote: 4 yes. 
 

OPEN SESSION 

 Regarding Lot 83, Director Nagel made a motion 
to assess the owner $50 for the trash violation.  
Director Oxendine seconded the motion.  Vote:  4 
yes. 
 Regarding Lot 330, Director Oxendine made a 
motion to assess the owner $50 for the trash 
violation.  Director Nagel seconded the motion.  
Vote:  4 yes. 
 Regarding Lot 375, Director Oxendine made a 
motion to assess the owner $50 for the trash 
violation.  Director Nagel seconded the motion.  
Vote:  4 yes. 
 Regarding Lot 324, Director Nagel made a 
motion to assess the owner $10 a day until the 
covenant violation is corrected starting January 18, 
2008.  Director Nolan seconded the motion.  Vote:  4 
yes. 
 Regarding Lot 59, Director Oxendine made a 
motion that the violation had been corrected and no 
assessment would be made.  Director Nolan seconded 
the motion.  Vote: 3 (yes), 1 (no).  Motion carries. 
 Regarding Lot 305, Director Nagel made a 
motion to assess the owner $10 a day until the 
architectural violation is corrected starting January 
18, 2008.  Director Nolan seconded the motion.  
Vote: (2) yes, 1 (no), 1 (abstain).  Motion did not 
carry. 
 Regarding Lot 501, Director Oxendine made a 
motion that the violation had been corrected and no 
assessment would be made.  Director Nagel seconded 
the motion.  Vote:  4 yes. 
 Regarding Lot 129, Director Oxendine made a 
motion that probable cause exists and these residents 
should have a hearing on their architectural violation.  
Director Nolan seconded the motion.  Vote: 4 yes. 
 Regarding Lot 138, the Board agreed to delay a 
probable cause vote on whether the shed had been 
completed and to look to see if there was instead a 
different violation that existed under Article 6, 
Section 16. 
 The CM asked the Board to review four lots that 
were sent letters assessing them $10 day but different 
circumstances at each lot warranted a review. 
 Regarding Lot 6, some violations had been 
corrected but some had not.  Director Nagel made a 
motion to assess Lot 6 the $900 for not having  

completed all the repairs.  Director Nolan seconded 
the motion.  Vote:  4 yes. 
 Regarding Lot 138, the violation had not been 
corrected by the deadline but was corrected by 
January 2, 2008.  The community office was not 
called when the violation had been corrected.  
Director Nagel made a motion to assess the owner 
$50 for the violation.  Director Oxendine seconded 
the motion.  Vote:   4 yes. 
 Regarding Lot 134, the violation has not been 
corrected.  Director Oxendine made a motion to 
assess the owner the maximum $900 for this 
violation.  Director Nolan seconded the motion.  
Vote:  4 yes. 
 Regarding Lot 477, the violation still exists but 
because of the weather it is not possible for any work 
to be done to the yard.  Director Nagel made a motion 
to assess the owner $10 per from October 12, 2007 
through November 16, 2007 and send a letter to the 
owner that the assessment will start up again April 1, 
2008 if the violation continues after that date.  
Director Nolan seconded the motion.  Vote 4 yes. 
 Director Nolan made a motion to adjourn the 
meeting at 9:59 pm.  Director Oxendine seconded the 
motion.  Vote: 7 yes. 
 NEXT BOARD MEETING: February 6, 2008, 
7:00pm, Pool House, open to all NCA residents. 

VOLUNTEER CALL TO ACTION 

(update as of 02/15/08) 
 
As a follow up to the December issue’s President Corner  
article, here is a status of volunteers for NCA Committees. 
 

Architectural Control 
Chair: 0  Volunteers: 1 
Finance/ Audit 
Chair: 0  Volunteers: 0 
Maintenance—Common Grounds 
Chair: 0  Volunteers: 0 
Maintenance—Streets 
Chair: 0  Volunteers: 0 
Neighborhood Watch 
Chair: 0  Volunteers: 0 
Nominating 
Chair: 0  Volunteers: 0 
Planning and Development 
Chair: 1  Volunteers: 0 
Publicity (Newsletter and Website) 
Chair: 0  Volunteers: 0 
Recreation 
Chair: 0  Volunteers: 0 
 

Every Committee needs a Chairperson for the Committee to be 
active.  If you have any interest in joining a Committee, please 
contact the community office or a Board member. 
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NEWINGTON COMMUNITY ASSOCIATION 

*** At Newington Station *** 
P.O. Box 351, Springfield, VA  22150 

703-455-3606; www.newingtoncommunity.org 
 

EXTERIOR PROJECT REQUEST FORM 

Submit form for any exterior addition, alteration, modification or change 

 

Name: ____________________________________________________ Date: __________________________________ 
Address:  _________________________________________________________________________________________ 
Property Address: __________________________________________________________ Lot #:  __________________ 
Telephone #:  Home: ________________________  Work: _____________________  Cell:  ______________________ 
Owner’s Signature (or authorized agent): ________________________________________________________________ 
 
Type of Project (check one) 

ο Painting Project:   
 What is to be painted? _________________________________________________________________________ 
 Type/brand name/color of paint (include paint chart/sample)___________________________________________ 

ο Painting Shutters: 
   Brand and color (provide paint chart/sample) ________________________________________________ 

ο Replacing Shutters: 
 Color: ______________________________________________________________________________________ 

 Style:  Straight-top louver, Arch-top louver, or Solid panel?  Circle One. 

ο Roof/Shingle Projects: 
  Brand name & color of shingles: ________________________________________________________________ 

ο Deck Projects:  Neighbors must be informed.  Provide plans that will be submitted for Fairfax County building permit. 

ο Fence or Shed (description/size): _______________________________________________________________ 

ο Other: 
Description of Project: 
 Please provide a picture, prepare a sketch or narrative description (with dimensions) of the project.  Indicate what mate-
rials will be used and where the project will be located on the property.  If necessary, include a site plan with home location 
and indicate where the alteration will be located on the property. 
______________________________________________________________________________________________ 
______________________________________________________________________________________________ 
______________________________________________________________________________________________ 
 
Estimated Start Date: _________________________ Estimated Completion Date: ______________________ 
 
 Consult NCA Architectural Guidelines for existing policies.  Applicant is solely responsible for obtaining Fairfax 

County building permits. 
 Please mail this request to the above address.  Enclose a stamped, self-addressed envelope.  A copy of this request will 
be returned to you within 30 days of NCA receiving this form.  Wait for a reply before buying materials or starting any 
project. 
 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - office use only - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

ARCHITECTURAL REVIEW ACTION  
 

 Advisory Committee: 
 Date received:____________ 
 Date of action:____________ 
 Holding for additional info.: 
 Forwarded date: __________ 
 Recommendation: _________ 

 Chairperson: _____________  

Control Committee: 
 Date received: _______________ 
 Date of action: _______________ 
 Date returned: _______________ 
Request is: 

 Approved/Disapproved* 

 

Board Action: 
__________________________ 
(NCA Board President )    (date) 
__________________________ 
(NCA Board Vice Pres.)   (date) 
__________________________ 
(NCA Board Secretary)    (date) 

Board Action: 
__________________________ 
(NCA Board President )    (date) 
__________________________ 
(NCA Board Vice Pres.)   (date) 
__________________________ 
(NCA Board Secretary)    (date) 

*Comments: ______________________________________________________________________________________________ 
_________________________________________________________________________________________________________ 
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