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Dire c tor Sig n- off 

As the  d ire c to r o f the  p ro g ra m yo u a re  re sp o nsib le  fo r re vie wing  the  mo dule s with p ra c titio ne rs, 

p ro vid ing  g uid a nc e  to  a ssist the  p ra c titio ne r re g a rd ing  the  a c c ura c y a nd  q ua lity if the ir a nswe rs, 

a nd  sig ning -o ff o n the  mo d ule s. By sig ning  o ff o n the  mo d ule s yo u a re  e nsuring  tha t a ll mo d ule s 

a re  c o mp le te . 

I ha ve  re vie we d a ll module s a nd a tte st tha t the y ha ve  be e n c omple te d in a c c orda nc e  

with the  dire c tions.  

 __________________________________________________ 

 Dire c tor’s Sig na ture  

 

 

Re vie we d 

a nd 

Comple te  

Module  

 Module  1: Ge tting  to  Know Your SAC Prog ra m 

 Module  2: Ke e ping  Sc hool- Ag e rs Safe , Pa rt 1 

 Module  3: Ke e ping  Sc hool- Ag e rs Safe , Pa rt 2 

 Module  4: Ke e ping  Sc hool- Ag e rs Safe , Pa rt 3 

 Module  5: Ke e ping  Sc hool- Ag e  Childre n He a lthy 

 Module  6: Introduc tion to  Sc hool-Age  Ca re  Prog ra ms 

 Module  7: Working  with Sc hool-Ag e  Childre n , Part 1 

 Module  8: Working  with Sc hool-Ag e  Childre n, Part 2 

 Module  9: Guiding  Be havior 

 Module  10: Me e ting  the  Unique  Ne e ds of Individua l Childre n 

 Module  11: Pla nning  Prog ra m Ac tivitie s, Pa rt 1 

 Module  12: Pla nning  Prog ra m Ac tivitie s, Pa rt 2 

 Module  13, Cre a ting  SAC Environme nts 

 Module  14: Esta blishing  Pa rtne rships with Fa milie s, Sc hools, 

a nd the  Community 

 Module  15: The  SAC Profe ssiona l 
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Module  1: GETTING TO KNOW YOUR SAC PROGRAM 

Na me :  Pho ne  # :  

Ad d re ss:     

    

    

 

We lc o me  to  yo ur ne w Sc ho o l-Ag e  Care  Pro g ram. While  the re  are  many thing s c o mmo n to  a ll 

SAC Pro g rams, e ac h is diffe re nt de pe nding  upo n the  c hildre n, sta ff, a c tivitie s, and lo c atio n in 

whic h the  pro g ram o pe rate s. Take  the  first fe w days to  g e t to  kno w yo ur pro g ram. Ta lk to  yo ur 

supe rviso r, c o -wo rke rs, and do n’ t fo rg e t the  c hildre n.  Sc ho o l-ag e rs c an pro vide  yo u with 

imme diate  fe e db ac k ab o ut the ir inte re sts and what the y like  o r do n’ t like  do ing . 

TODAY’S ASSIGNMENT: 

1-1. Who  is the  p e rso n who  will a nswe r yo ur q ue stio ns a b o ut yo ur sc ho o l-a g e  c a re  p ro g ra m 

a nd  wo rk with yo u to  c o mple te  this o rie nta tio n p ro g ra m? ______________________________ 

 

1-2. Wha t a re  the  a g e s o f the  c hild re n in yo ur SAC p ro g ra m?  ______________________________ 

 

1-3. Ho w ma ny c hild re n a tte nd  yo ur p ro g ra m e a c h d a y?  __________________________________ 

 

1-4. Wha t ho urs is yo ur p ro g ra m o pe n e a c h d a y? __________________________________________ 

 

1-5. Wha t a re  the  na me s o f yo ur c o -wo rke rs?  _____________________________________________ 

 

1-6. Ho w will yo u le a rn the  na me s o f the  c hild re n in yo ur c a re ?  _____________________________ 

 

1-7. Wha t ro o ms c a n yo ur p ro g ra m use  during  the  d a y?  ___________________________________ 

 

1-8. Wha t ind o o r e q uip me nt c a n yo ur SAC Pro g ra m use ?  __________________________________ 

 

1-9. Wha t o utd o o r e q uipme nt c a n yo ur SAC Pro g ra m use ?  ________________________________ 

 

1-10. Wha t a re a s o f the  fa c ility o r p ie c e s o f e q uipme nt a re  o ff-limits to  yo ur SAC Pro g ra m?   

Ind o o r: ______________________________________________________________________________ 

_____________________________________________________________________________________ 

Outd o o r: ____________________________________________________________________________ 

_____________________________________________________________________________________ 
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SAC SCAVENGER HUNT 

1-11. Dra w a  ske tc h o f yo ur SAC p ro g ra m’ s ro o m la yo ut. Use  the  sp a c e  b e lo w o r the  b a c k o f 

this she e t to  ske tc h yo ur ro o m. Lo c a te  a nd  la b e l the  ite ms b e lo w. 

 

 “Ad ult-o nly”  sto ra g e  

a re a s 

 Child re n’ s file s 

 Cle a ning  sup p lie s 

 Da ily sc he dule  o f 

a c tivitie s 

 Drinking  wa te r 

 Eme rg e nc y c o nta c t info  

fo r fa milie s/  

p a re nts/ g ua rd ia ns 

 

 Eme rg e nc y he a lth info , 

e .g . a lle rg ie s 

 Eme rg e nc y p ho ne  

numb e rs 

 Eme rg e nc y p ro c e d ure s 

 Fire  e xits 

 Fire  e xting uishe rs 

 First a id  supp lie s 

 Ma te ria ls & sup p lie s fo r 

c hild re n’ s a c tivitie s 

 Pa re nt info rma tio n 

 Pa re nt sig n-in/ sig n-o ut 

a re a  

 Re st ro o ms/ sinks 

 Sp o rts e q uip me nt 

 Sta ff sig n-in/ sig n-o ut a re a  

 Te le p ho ne  
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MODULE 2: KEEPING SCHOOL- AGERS SAFE, PART 1 

Whe n aske d, mo st pare nts indic ate  that the  sing le  mo st impo rtant c o nside ra tio n in 

c ho o sing  a  b e fo re - and a fte r-sc ho o l pro g ram fo r the ir c hildre n is that the y will b e  sa fe . Yo ur 

pro g ram has so me  b asic  e xpe c tatio ns, po lic ie s, and pro c e dure s aro und the  sa fe ty and 

supe rvisio n o f c hildre n. Be c o me  familiar with the se  po lic ie s and pro c e dure s, as we ll a s the  

re so urc e s ava ilab le  in yo ur pro g ram to  suppo rt yo u in yo ur wo rk with the  sc ho o l-ag e  

c hildre n in yo ur c are . 

TODAY’S ASSIGNMENT: 

Ask yo ur d ire c to r/ supe rviso r fo r the  p o lic ie s a nd  p ro c e d ure s fo r yo ur sc ho o l-a g e  p ro g ra m. 

Re a d  thro ug h the  p o lic ie s a nd  p ro c e d ure s a nd  a nswe r the  fo llo wing  q ue stio ns. If yo u 

c a nno t find  the  a nswe r in the  p o lic ie s a nd  p ro c e d ure s, no te  the  q ue stio n(s), a nd  d isc uss 

the m with yo ur d ire c to r/ sup e rviso r.  

 

2-1. Wha t a re  o ur p o lic ie s/ p ro c e d ure s fo r ha nd  wa shing  a nd  using  the  to ile t fo r c hild re n 

a nd  sta ff?    

  

  

  

  

Whe re  d o  I find  info rma tio n o n the se  p o lic ie s/ p ro c e d ure s?   

  

2-2. Wha t a re  o ur p o lic ie s/ p ro c e d ure s fo r c le a ning  a nd  sa nitizing  the  c la ssro o m(s), 

ma te ria ls, a nd  e q uip me nt?   

  

  

  

  

Whe re  d o  I find  info rma tio n o n the se  p o lic ie s/ p ro c e d ure s?   

  

2-3. Wha t a re  o ur e me rg e nc y p ro c e d ure s if a  c hild  is se rio usly ill o r injure d?    

  

  

  

  

Whe re  d o  I find  info rma tio n tha t d e sc rib e s wha t is c o nsid e re d  a n e me rg e nc y a nd  

ho w to  ha nd le  sp e c ific  e me rg e nc ie s?   
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2-4. Wha t a re  o ur se c urity p o lic ie s/ p ro c e d ure s?   

  

  

  

  

Whe re  d o  I find  info rma tio n o n the se  p o lic ie s/ p ro c e d ure s?    

  

2-5. Wha t a re  o ur p ro g ra m’ s e xp e c ta tio ns fo r the  sup e rvisio n o f c hild re n?    

  

  

  

  

Whe re  d o  I find  info rma tio n o n this p o lic y/ p ro c e d ure ?    

  

2-6. Wha t a re  o ur p ro g ra m’ s d isc ip line  a nd  g uid a nc e  p hilo so p hy, p o lic ie s, a nd  

p ro c e d ure s?   

  

  

  

  

Whe re  d o  I find  info rma tio n o n d isc ip line  a nd  g uid a nc e  p o lic ie s/ p ro c e dure s?    

 

 

2-7. Pe nnsylva nia  Child  Da y Ca re  Re g ula tio ns p re sc rib e  the  numb e r o f sta ff tha t must b e  p re se nt 

d e p e nd ing  o n the  a g e s a nd  numb e rs o f c hild re n in yo ur p ro g ra m. If the  g ro up  is o f mixe d  

a g e s, the  ra tio  fo r the  yo ung e st c hild  in the  g ro up  a p p lie s to  the  e ntire  g ro up . Ba se d  o n this 

info rma tio n, ho w ma ny sta ff wo uld  a  p ro g ra m ne e d  in the  fo llo wing  sc e na rio s?   

* The se  de finitio ns re fle c t c hang e s in the  Child Care  Fac ility Re g ula tio ns 55 Pa . Co de  Chapte r 3270 

(Effe c tive  9/22/2008.) 

Pre sc ho o l * 
3 ye a rs o f a g e  to  the  d a te  the  c hild  

e nte rs kind e rg a rte n 
1sta ff to  e ve ry 10 c hild re n 

Yo ung  Sc ho o l-Ag e  * 
Atte nd s kind e rg a rte n to  the  d a te  

c hild  e nte rs 4th g ra d e  
1 sta ff to  e ve ry 12 c hild re n 

Old e r Sc ho o l Ag e  4th g ra d e  thro ug h 15 ye a rs o f a g e  1 sta ff to  e ve ry 15 c hild re n 

Numb e r o f c hild re n #  o f sta ff 

a . 5 kind e rg a rte ne rs, 5 p re sc ho o le rs ________ 

b . 3 se c o nd  g ra d e rs, 5 first g ra d e rs, 4 third  g ra d e rs, a nd  6 kinde rg a rte ne rs ________ 

c . 6 first g ra d e rs, 9 fo urth g ra d e rs, 2 se c o nd  g ra d e rs, 5 fifth g ra de rs ________ 

d . 10 kinde rg a rte ne rs, 12 first g ra de rs, 12 se c o nd  g ra d e rs, 2 fo urth g ra d e rs ________ 

e . 7 se c o nd  g ra d e rs, 3 fifth g ra d e rs, 3 kind e rg a rte ne rs ________ 
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MODULE 3: KEEPING SCHOOL- AGERS SAFE, PART 2 

Eve ry ye ar, mo re  than 200,000 c hildre n ag e s 14 and yo ung e r visit e me rg e nc y ro o ms fo r 

injurie s re c e ive d o n the  p layg ro und. Thre e  o ut o f fo ur no nfata l p layg ro und injurie s happe n 

o n pub lic  p layg ro unds, with mo st o c c urring  a t sc ho o ls o r c hild c are  c e nte rs. Mo st 

p layg ro und injurie s o c c ur whe n c hildre n fa ll, c o llide  with mo ving  e q uipme nt, o r c atc h the ir 

c lo thing  o r limb s o n e q uipme nt. 

TODAY’S ASSIGNMENT 

Asse ss the  sa fe ty o f yo ur ind o o r/ o utd o o r sp a c e  using  the  fo llo wing  c he c klist. Yo u will ne e d  a  

ya rd stic k o r me a suring  ta p e  to  c o mp le te  this c he c klist. Sha re  yo ur find ing s with yo ur 

d ire c to r/ sup e rviso r. 

SATISFACTORY  
NEEDS 

ATTENTION 

NOT 

APPLICABLE  
SAFETY CONDITIONS 

   1. The  p ro g ra m ro o m(s) is fre e  o f c lutte r. 

   2. Ta b le  a nd  c ha irs a re  in g o o d  re p a ir. 

   3. Furniture  is fre e  o f sha rp  e d g e s a nd  sp linte rs. 

   4. Sto ra g e  units a re  sta b le  a nd  se c ure d ; d ra we rs a nd  d o o rs a re  c lo se d . 

   5. The  ro o m ha s no  hig hly fla mma b le  furnishing s o r d e c o ra tio ns. 

 
 

 
6. Ea c h a re a  ha s e no ug h sp a c e  fo r c hild re n to  wo rk o r p la y witho ut 

b ump ing  into  e a c h o the r. 

 
 

 
7. Ha za rd o us c he mic a ls a nd  e q uip me nt, c le a ning  ma te ria ls, a nd  o the r 

d a ng e ro us sub sta nc e s a re  sto re d  o nly in lo c ke d  c a b ine ts a nd  use d  

b y c hild re n o nly with a d ult sup e rvisio n. 

   8. Flo o rs a re  d ry. 

   9. Rug s a re  in p la c e  a nd  se c ure d . 

   10. Exit d o o rs a re  c le a rly ma rke d  a nd  fre e  o f c lutte r. 

   11. Do o rs a nd  g a te s a ll o p e n o ut fo r e a sy e xit. 

   12. Exit sig ns a re  in wo rking  o rd e r. 

   13. Blo c ks a nd  o the r wo o d e n ite ms a re  smo o th a nd  witho ut sp linte rs. 

 
 

 
14. Hing e s, sc re ws, a nd  b o lts o n furniture  a nd  e q uip me nt a re  se c ure ly 

fa ste ne d . 

 
 

 
15. Sc isso rs a nd  knive s use d  b y yo uth a re  sha rp  e no ug h to  c ut with 

e a sily. 

   16. Ra d ia to rs a nd  ho t wa te r p ipe s a re  c o ve re d  o r insula te d . 

 
 

 
17. Outd o o r & ind o o r surfa c e s und e r a nd  a ro und  p la y e q uip me nt, (e .g ., 

c limb e rs, swing s, slid e s, e tc .) a re  c o ve re d  with a n imp a c t-a b so rb ing  

surfa c ing , e .g ., 12”  o f wo o d  c hip s, p o ure d -in p la c e  surfa c ing , e tc . 

 
 

 
18. The  fo llo wing  ma te ria ls a re  NOT use d  und e rne a th o utd o o r o r ind o o r 

p la y e q uip me nt tha t c hild re n c a n c limb : a sp ha lt, c o nc re te , so il o r 

ha rd -p a c ke d  d irt, g ra ss, turf, c a rp e ting , g ym ma ts. 

   19. All surfa c e s a re  inta c t. 

 
 

 
20. Use  zo ne s, the  a re a s und e r a nd  a ro und  the  e q uip me nt whe re  

imp a c t- a b so rb ing  surfa c ing  is re q uire d , e xte nd  a  minimum o f 6 fe e t 

fro m the  p e rime te r o f the  e q uip me nt. 

 
 

 
21. The  use  zo ne  in Ite m 20 a b o ve  is fre e  o f to ys, furniture , a nd  o the r 

o b je c ts a t a ll time s. 
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SATISFACTORY  
NEEDS 

ATTENTION 

NOT 

APPLICABLE  
SAFETY CONDITIONS 

 
 

 
22. Two  p ie c e s o f p la y e q uip me nt sid e  b y sid e  a re  a t le a st 9 fe e t a wa y 

fro m e a c h o the r. 

   23. All me ta l e d g e s o f e q uip me nt a re  ro lle d . 

 
 

 
24. The re  a re  no  sma ll p ie c e s o f e q uip me nt (like  ha rd wa re  a nd  sma ll 

b a rs) tha t stic k o ut fro m the  e q uip me nt tha t c o uld  p unc ture  a  c hild  

o r tha t c o uld  c a tc h c lo thing . 

 
 

 
25. Any e xp o se d  b o lts d o  no t ha ve  mo re  tha n two  thre a d s b e yo nd  the  

fa c e  o f the  nut; e xp o se d  b o lts ha ve  no  b urrs o r sha rp  e d g e s. 

 
 

 
26. All ha rd wa re  fa ste ne rs, p e rma ne nt c o ve ring s, o r c o nne c ting  d e vic e s 

a re  tig ht a nd  c a nno t b e  re mo ve d  witho ut to o ls. 

 
 

 
27. The re  a re  no  o p e ning s in a ny p ie c e  o f e q uip me nt b e twe e n 3.5 

inc he s a nd  8.5 inc he s tha t c o uld  c a use  he a d  e ntra p me nt. 

 
 

 
28. All o p e ning s a re  to o  b ig  o r to o  sma ll to  e ntra p  a  c hild ’ s fing e r in a  

mo ving  p a rt. 

   29. All wo o d e n p a rts a re  smo o th a nd  witho ut sp linte rs. 

 
 

 
30. All struc ture s a re  sturd y e no ug h tha t the y will no t mo ve  o r tip  o ve r 

whe n the  we ig ht o f a n a d ult is p ut a g a inst the m. 

   31. The re  is no  p e e ling  p a int o n p la y e q uip me nt. 

 
 

 
32. Tra ffic  p a tte rns a re  d e sig ne d  to  p re ve nt c hild re n fro m b ump ing  into  

e a c h o the r. 

   33. At le a st o ne  third  o f the  p la yg ro und  is sha d e d . 

   34. Pla yg ro und  is p ro te c te d  fro m a c c e ss b y intrud e rs. 

 
 

 
35. Pla yg ro und  is fre e  o f litte r, tra sh, d e b ris, ha za rd o us ma te ria ls, a nd  

sta nd ing  wa te r. 

 

3-36. Of the  a b o ve  list # 1-35, whic h ite ms sho uld  yo u a sse ss o n a  d a ily b a sis (ind ic a te  the  

numb e r(s) b e lo w)?  

 

 

3-37. Of the  a b o ve  list # 1-35, whic h ite ms sho uld  yo u a sse ss o n a  we e kly b a sis (ind ic a te  the  

numb e r(s) b e lo w)?  

 

 

 

3-38. Are  the re  ite ms o n the  list tha t c o uld  b e  a sse sse d  le ss fre q ue ntly?  Why?  
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Module  4: KEEPING SCHOOL- AGERS SAFE, PART 3 

A lo t c an happe n during  the  ho urs b e fo re  and a fte r sc ho o l. Yo ur pro g ram’ s po lic ie s and 

pro c e dure s are  de sig ne d to  g uide  yo ur re spo nse s to  ro utine  and unusual situatio ns. Wo rking  

as a  te am, sta ff in sc ho o l-ag e  c are  pro g rams c re ate  sa fe  and he althy e nviro nme nts fo r 

c hildre n. 

TODAY’S ASSIGNMENT 

Ba se d  o n wha t yo u ha ve  le a rne d  a b o ut yo ur p ro g ra m’ s p o lic ie s a nd  p ro c e d ure s, ho w wo uld  

yo u re sp o nd  to  the  fo llo wing  situa tio ns?  

4-1. Situa tion 1: Yo u a re  o n the  p la yg ro und  a nd  yo u no tic e  so me  g la ss o r d e b ris o n the  

g ro und  tha t mig ht c a use  a  c hild  to  b e  injure d . Wha t d o  yo u d o ?   

4-2. Situa tion 2: Yo u a nd  a  g ro up  o f the  c hild re n a re  g o ing  to  p re p a re  a  sna c k. Wha t 

p ro c e d ure s must ta ke  p la c e  b e fo re  a nyo ne  to uc he s the  fo o d  a nd  se rving  sup p lie s?  

4-3. Situa tion 3: A wo ma n a rrive s a t the  p ro g ra m tha t yo u d o  no t re c o g nize  a nd  te lls yo u 

she  is Da nie l’ s a unt. She  sa ys she  ha s c o me  to  p ic k him up . Wha t p ro c e d ure s d o  yo u 

ha ve  to  fo llo w to  ma ke  sure  tha t Da nie l is sa fe ?  
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4-4. Situa tion 4: Yo u a re  supe rvising  a  g a me  o f b a ske tb a ll in the  g ym. Ra mo ne  wa s q uic kly 

d rib b ling  the  b a ll whe n he  slip p e d  a nd  slid  a b o ut five  fe e t d o wn the  c o urt.  He  sc ra p e d  

his kne e . Wha t sho uld  yo u d o ?  

4-5. Situa tion 5: La rissa  wa s running  a c ro ss the  p la yg ro und  whe n she  slip p e d  a nd  fe ll, hitting  

he r he a d  o n the  g ro und . Wha t ste p s sho uld  yo u ta ke  to  ha nd le  the  situa tio n sa fe ly a nd  

c o mple te ly?   

4-6. Situa tion 6: The  fire  a la rm so und s just a s yo u a re  a b o ut to  se rve  a  sna c k. Wha t d o  yo u 

d o ?  

4-7. Situa tion 7: Whe n Ja c a lyn, a g e  6, a rrive s a t the  p ro g ra m, he r c he e ks a re  flushe d . She  

usua lly g re e ts yo u with a  b ig  he llo  a nd  wa nts to  te ll yo u a b o ut he r d a y. To d a y she  sa ys 

he r tummy hurts. Yo u fe e l he r fo re he a d . It fe e ls ve ry wa rm. Wha t sho uld  yo u d o ?   
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MODULE 5: KEEPING SCHOOL- AGE CHILDREN HEALTHY 

SAC Pro g ram sta ff have  majo r re spo nsib ilitie s fo r ke e p ing  c hildre n sa fe  and he a lthy o n a  

da ily b asis. To  c arry o ut the se  re spo nsib ilitie s, the y must b e  we ll-info rme d ab o ut he a lth, 

sa fe ty, and nutritio n. Sta ff sho uld le arn ab o ut so und he alth, sa fe ty, and nutritio n prac tic e  

and b e  a  ro le  mo de l fo r c hildre n b y c o nsiste ntly using  the se  prac tic e s e ac h day. 

TODAY’S ASSIGNMENT 

Using  the  c he c klist b e lo w, a sse ss yo ur SAC Pro g ra m’ s a b ility to  ma inta in a  he a lthy 

e nviro nme nt fo r the  sc ho o l-a g e  c hild re n in yo ur c a re . Sha re  yo ur find ing s with yo ur 

d ire c to r/ sup e rviso r. 

SATISFACTORY  
NEEDS 

ATTENTION 

NOT 

APPLICABLE  
HEALTHFUL CONDITIONS 

   1. Wind o ws o r d o o rs a re  o p e ne d  d a ily to  le t in fre sh a ir. 

   2. Sp a c e  is c he c ke d  d a ily to  ma ke  sure  it is c le a n. 

   3. Child re n wip e  o ff ta b le s a fte r e a ting  a nd  me ssy a c tivitie s. 

   4. Fo o d  is d a te d , la b e le d , a nd  sto re d  so  it d o e s no t sp o il. 

 
 

 
5. G a rb a g e  is p ut in me ta l o r p la stic  p a ils line d  with p la stic  b a g s, 

with lid s, a nd  e mp tie d  d a ily if fille d . 

 
 

 

6. Ba thro o ms a re  c he c ke d  d a ily to  ma ke  sure  the y a re  c le a n 

a nd  we ll sto c ke d  with to ile t p a p e r, liq uid  so a p , a nd  p a p e r 

to we ls. 

 
 

 
7. Tissue s, p a p e r to we ls, a nd  liq uid  so a p  a re  whe re  c hild re n c a n 

re a c h the m. 

 
 

 
8. The  d a ily sc he d ule  is fle xib le  to  me e t c hild re n’ s ne e d s fo r 

a c tivity a nd  re st. 

   9. Eq uip me nt is c le a ne d  a nd  sa nitize d  we e kly. 

 

 

 

10. The  p ro g ra m sta ff c o nd uc t a  d a ily he a lth c he c k a s c hild re n 

a rrive  to  b e  a le rt fo r: 

• Se ve re  c o ug hing , d iffic ulty b re a thing , o r so re  thro a t 

• Ye llo wish skin o r e ye s 

• Pinke ye  (te a rs, re d ne ss o f e ye  lining , irrita tio n, swe lling , a nd  

d isc ha rg e  o f p us) 

• Na use a , vo miting , o r d ia rrhe a  

• Lo ss o f a p p e tite  

• Unusua l b e ha vio r 

 

 

 

11. SAC Pro g ra m sta ff wa sh the ir ha nd s: 

 Be fo re  the  first c hild re n a rrive  

 Be fo re  p re p a ring  o r se rving  fo o d  

 Be fo re  a nd  a fte r ha nd ling  b o d ily se c re tio ns (e .g . wip ing  a  

no se , he lp ing  a  c hild  who  is vo miting , he lp ing  to  sto p  a  

no se  b le e d ) 

 Be fo re  a nd  a fte r a d ministe ring  me d ic a tio n 

 Be fo re  a nd  a fte r he lp ing  a  c hild  use  the  to ile t 

 Afte r c a ring  fo r a  c hild  who  ma y ha ve  a  c o nta g io us 

c o nd itio n 

 Afte r using  the  b a thro o m the mse lve s 

 Afte r c o ming  in fro m o utd o o r p la y 
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SATISFACTORY  
NEEDS 

ATTENTION 

NOT 

APPLICABLE  
SAFETY CONDITIONS 

 

 

 

12. Child re n wa sh the ir ha nd s: 

 Whe n the y a rrive  a t the  p ro g ra m 

 Be fo re  a nd  a fte r fo o d  p re p a ra tio ns 

 Be fo re  a nd  a fte r e a ting  

 Be fo re  p a rtic ip a ting  in wa te r p la y o r ha nd ling  o the r 

ma te ria ls whic h c o uld  tra nsmit g e rms 

 Afte r using  the  to ile t 

 Afte r wip ing  the ir no se s 

 Afte r a  no se  b le e d  

 Afte r vo miting  

 Afte r ha nd ling  p e ts 

 Afte r to uc hing  a  c hild  who  ma y ha ve  a  c o nta g io us 

c o nd itio n 

 Afte r o utd o o r p la y 

 

5-13. Who  in yo ur p ro g ra m ha s b e e n tra ine d  in me d ic a tio n a d ministra tio n?  Ask yo ur d ire c to r 

o r c o -wo rke r. 

 

 

5-14. In wha t wa ys c a n sta ff mo d e l the  se le c tio n o f a p p ro p ria te  sna c k c ho ic e s fo r c hild re n?  

Ide ntify thre e  wa ys: 

  

a . ______________________________________________________________________________ 

b . ______________________________________________________________________________ 

c . ______________________________________________________________________________ 

 

 

5-15. Ide ntify thre e  wa ys to  invo lve  c hild re n in p la nning  a nd  p re p a ring  the  d a ily sna c k: 

 

a . ______________________________________________________________________________ 

b . ______________________________________________________________________________ 

c . ______________________________________________________________________________ 

 

 

5-16. In wha t wa ys c a n SAC Pro g ra ms e nc o ura g e  c hild re n to  p a rtic ip a te  in p hysic a l 

a c tivitie s?  Ide ntify thre e  wa ys: 

 

a . ______________________________________________________________________________ 

b . ______________________________________________________________________________ 

c . ______________________________________________________________________________ 
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MODULE 6: INTRODUCTION TO SCHOOL- AGE CARE PROGRAMS 

Mo st c hildre n in SAC Pro g rams are  b e twe e n the  ag e s o f 5 and 13 ye ars o ld. The y atte nd SAC 

Pro g rams b e c ause  the ir pare nts o r g uardians may b e  wo rking  o r g o ing  to  sc ho o l. The y may 

a tte nd b o th b e fo re -sc ho o l and a fte r-sc ho o l pro g rams. The y may atte nd a ll day during  the  

summe r, o n ho lidays, and o n te ac he r in-se rvic e  days. Witho ut SAC Pro g rams, many c hildre n 

wo uld re turn ho me  to  an e mpty ho use . SAC is no t a  dup lic atio n o f the  re g ular sc ho o l day! 

Childre n want pro g rams that are  fun and e xc iting . Familie s want pro g rams that are  sa fe  and 

de pe ndab le , whe re  the ir c hildre n are  happy, and with sta ff who  unde rstand the ir ne e ds.  

TODAY’S READING 

Re a d  Kids’ Time , p a g e s ix. – 8, Philo so phy thro ug h Chapte r 1 

TODAY’S ASSIGNMENT 

6-1. If yo u we re  a  c hild  a g a in a nd  so me o ne  to ld  yo u tha t yo u wo uld  b e  a tte nd ing  a  

b e fo re - a nd  a fte r-sc ho o l p ro g ra m e ve ry d a y, ho w wo uld  yo u fe e l a b o ut it?  Wha t 

wo uld  yo u wa nt to  d o  in the  p ro g ra m?  In the  spa c e  b e lo w, d e sc rib e  wha t the  p ro g ra m 

wo uld  ha ve  to  b e  like  in o rd e r to  ma ke  yo u wa nt to  c o me  e ve ry d a y. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6-2. Wha t thre e  ta le nts, skills, o r inte re sts d o  yo u ha ve  tha t yo u c a n sha re  with the  sc ho o l-

a g e  c hild re n in yo ur p ro g ra m?  

a . ______________________________________________________________________________ 

b . ______________________________________________________________________________ 

c . ______________________________________________________________________________ 
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6-3. Wha t a re  the  thre e  mo st imp o rta nt c o mp o ne nts o f yo ur SAC Pro g ra m?  

a . ______________________________________________________________________________ 

b . ______________________________________________________________________________ 

c . ______________________________________________________________________________ 

 

 

6-4. In the  Kids’ Time  Prog ra m Guide , yo u re a d  a b o ut ho w sc ho o l-a g e  p ro g ra ms’  d a ily 

sc he d ule s a re  o rg a nize d . The  Guide  a lso  p ro vide d  sa mple  sc he dule s fo r b e fo re - a nd  

a fte r-sc ho o l d a y, e xte nd e d  a fte rno o n, a nd  full-d a y p ro g ra ms. Wha t is the  d a ily 

sc he d ule  fo r yo ur a fte r-sc ho o l p ro g ra m?  Ind ic a te  in the  spa c e  b e lo w: 

 

TIME ACTIVITY 

  

  

  

  

  

  

  

  

  

  

 

6-5. The re  a re  ma ny wa ys to  g ro up  c hild re n in SAC Pro g ra ms. The  Kids’ Time  Guide  

d e sc rib e s a  numb e r o f wa ys p ro g ra ms mig ht g ro up  the  c hild re n in the ir c a re . Ho w a re  

the  c hild re n typ ic a lly g ro up e d  in yo ur p ro g ra m?   
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MODULE 7: WORKING WITH SCHOOL- AGE CHILDREN, PART 1 

Childre n g ro w and de ve lo p  a t diffe re nt ra te s. In sc ho o l-ag e  pro g rams, we  may se rve  the  

e ntire  spe c trum o f c hildre n ag e d 5 to  12 ye ars o ld. As a  re sult, we  may e xpe rie nc e  c hildre n 

a t many stag e s o f physic a l, e mo tio nal, so c ia l, and inte lle c tual de ve lo pme nt. To  b e  e ffe c tive , 

SAC Pro g rams must unde rstand ho w to  me e t the  ne e ds, a s we ll a s the  inte re sts o f the se  

mixe d-ag e  g ro ups.  

TODAY’S READING 

Re a d  Kids’ Time , p a g e s 10 – 18, Ho w Childre n Gro w and De ve lo p  thro ug h Pro g rams fo r 

Diffe re nt Ag e  Rang e s. 

TODAY’S ASSIGNMENT 

7-1. In the  Kids’ Time  Prog ra m Guide , yo u re a d  a b o ut sc ho o l-a g e  c hild re n’ s g ro wth a nd  

d e ve lo p me nt. Wha t a re  the  thre e  mo st imp o rta nt c o nc e pts yo u g a the re d  fro m yo ur 

re a d ing ?  

a . ______________________________________________________________________________  

 ______________________________________________________________________________ 

b .  _____________________________________________________________________________  

 ______________________________________________________________________________ 

c . ______________________________________________________________________________ 

 ______________________________________________________________________________ 

7-2. Ma ke  a  list o f 5 te rms yo u wo uld  use  to  d e sc rib e  o r c ha ra c te rize  c hild re n a s a  g ro up  

b e twe e n the  a g e s o f 5 to  12 ye a rs o ld . No w ind ic a te  whe the r this c ha ra c te ristic  is 

typ ic a l o f ALL c hild re n, SOME c hild re n, o r just a  FEW c hild re n in this a g e  g ro up . 

a . __________________________________________  ALL SO ME FEW 

b . __________________________________________  ALL SO ME FEW 

c . __________________________________________  ALL SO ME FEW 

d . __________________________________________  ALL SO ME FEW 

e . __________________________________________  ALL SO ME FEW 

7-3. Cho o se  a n a g e  g ro up  b y c he c king  o ne  o f the  b o xe s b e lo w. Ba se d  o n the  a g e  g ro up  

yo u ha ve  c ho se n, p ic k 2 a c tivitie s tha t c hild re n tha t a g e  wo uld  e njo y. Ba se d  o n the  

info rma tio n in the  Kids’ Time  Prog ra m Guide , why d o  yo u think the y wo uld  e njo y the  

a c tivity?  

   5-7 Ye a rs O ld     8-10 Ye a rs O ld     11-12 Ye a rs O ld  

a . Ac tivity 1: ____________________________________________________________________ 

Why d id  yo u se le c t this a c tivity? _______________________________________________ 

b . Ac tivity 2: ____________________________________________________________________ 

Why d id  yo u se le c t this a c tivity?  _______________________________________________ 
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7-4. Ba se d  o n wha t yo u ha ve  le a rne d  fro m the  Kids’ Time  Prog ram Guide , wha t kind s o f 

ma te ria ls wo uld  yo u wa nt to  ha ve  a va ila b le  in yo ur p ro g ra m to  sup p o rt le a rning  in 

the se  a re a s b y e a c h a g e  g ro up?  

a . Cre a tive  Dra ma tic s: 

5-7 Ye a r Old s _________________________________________________________________ 

8-10 Ye a r O ld s ________________________________________________________________ 

11-12 Ye a r O ld s _______________________________________________________________ 

b . Sc ie nc e : 

5-7 Ye a r Old s _________________________________________________________________ 

8-10 Ye a r O ld s ________________________________________________________________ 

11-12 Ye a r O ld s _______________________________________________________________ 

c . Ta b le  To p  Ga me s: 

5-7 Ye a r Old s _________________________________________________________________ 

8-10 Ye a r O ld s ________________________________________________________________ 

11-12 Ye a r O ld s _______________________________________________________________ 

7-5. In wha t wa ys d o  c hild re n b e ne fit fro m p a rtic ip a tio n in p ro g ra ms with mixe d  a g e  

g ro up s?  

 

 

 

 

 

7-6. Wha t a re  the  c ha lle ng e s o f wo rking  with c hild re n in mixe d  a g e  g ro up s?  

 

 

 

 

 

7-7. Wha t stra te g ie s o r te c hniq ue s c o uld  yo u use  to  wo rk with mixe d  a g e  g ro up s?  
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MODULE 8: WORKING WITH SCHOOL- AGE CHILDREN, PART 2 

Mo st sc ho o l-ag e  c are  pro g rams se rve  a  rang e  o f g rade  le ve ls, with c hildre n as yo ung  as 

kinde rg arte n thro ug h sixth, se ve nth, o r e ig hth g rade . During  the  sc ho o l-ag e  ye ars, c hildre n 

are  g ro wing  a t diffe re nt ra te s, a re  le arning  ne w thing s, de ve lo p ing  individua l inte re sts, and 

making  frie nds. Our SAC Pro g rams must me e t the  ne e ds and inte re sts o f b o th the  larg e r 

g ro up  and the  individual c hildre n 5-12 ye ars o ld.  

TODAY’S ASSIGNMENT 

8-1. Ob se rve  two  c hild re n in yo ur c a re  d uring  the  a fte rno o n. In a  sma ll no te b o o k o r o n a n 

ind e x c a rd , jo t d o wn yo ur o b se rva tio ns. Wha t is uniq ue  a b o ut e a c h o f the  c hild re n?   

Wha t d o  the y ha ve  in c o mmo n?  Ho w a re  the y d iffe re nt?  Sha re  yo ur o b se rva tio ns with 

yo ur supe rviso r. 

Child  1’ s First Na me    Ag e    

Wha t ma ke s this c hild  uniq ue ?  

 

 

 

 

 

Child  2’ s First Na me    Ag e    

Wha t ma ke s this c hild  uniq ue ?  

 

 

 

 

 

Wha t d o  the y ha ve  in c o mmo n?  

 

 

 

 

 

 

Wha t a re  the ir d iffe re nc e s?  

 

 

 

 

 



Re vise d : June  2008   16 o f 30 

Name Phone # Date Completed 

 

To  g e t to  kno w the se  c hild re n b e tte r, wha t e lse  wo uld  yo u like  to  kno w a b o ut 

the m tha t yo u we re  no t a b le  to  o b se rve ?  Ho w c o uld  yo u find  o ut mo re  

info rma tio n?   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8-2. Se ve n-ye a r-o ld  Ta nya  is a  la rg e , c o o rd ina te d  g irl who se  p hysic a l skills a re  we ll 

d e ve lo p e d . She  like s to  b e  a c tive  a nd  wa nts to  b e  inc lude d  in the  g a me s o f o ld e r 

c hild re n. Be c a use  she  c rie s e a sily, the  o lde r c hild re n a re  fe d  up  with he r a nd  c o mpla in 

tha t she  is spo iling  the ir g a me s. She  is fe e ling  le ft o ut. Ho w c a n yo u sa tisfy the  ne e d s 

a nd  inte re sts o f Ta nya  a s we ll a s the  o the r c hild re n in yo ur p ro g ra m?  

 

 

 

 

 

 

 

8-3. Ba se d  o n wha t yo u ha ve  le a rne d  so  fa r, ho w d o  the  ne e d s o f sc ho o l-a g e  c hild re n 

influe nc e  p la nning  fo r SAC Pro g ra ms?  
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M0DULE 9: GUIDING BEHAVIOR  

In SAC Pro g rams, sta ff have  the  o ppo rtunity to  g uide  c hildre n’ s b e havio r so  the y de ve lo p  

skills in se lf-disc ip line  and re spo nsib ility. Sta ff pro vide  po sitive  g uidanc e  and suppo rt to  he lp  

c hildre n make  g o o d c ho ic e s, le arn the  diffe re nc e  b e twe e n rig ht and wro ng , se ttle  c o nflic ts, 

and wo rk c o o pe rative ly. 

TODAY’S READING 

Re a d  Kids’ Time , p a g e s 18 – 25, Po sitive  Inte rpe rso na l Inte rac tio ns thro ug h Childre n Unde r 

Stre ss. 

TODAY’S ASSIGNMENT 

Cho o se  two  o f the  situa tio ns d e sc rib e d  b e lo w. Using  the  fo rm o n the  fo llo wing  p a g e , a nswe r the  

fo llo wing  q ue stio ns: 

• De sc rib e  the  c ha lle ng ing  b e ha vio r. Wha t d o  yo u think c a use d  the  b e ha vio r to  ha p p e n?  

• Write  d o wn thre e  p o ssib le  wa ys to  p re ve nt this b e ha vio r fro m o c c urring . 

• Write  d o wn thre e  p o ssib le  wa ys to  re sp o nd  to  the  situa tio n. 

• Do  a ny o f yo ur so lutio ns inc lud e  ye lling , thre a te ning , intimid a tio n, o r p unishme nt?  

• Te st yo ur so lutio n b y a nswe ring  the  fo llo wing  q ue stio ns: 

 Do  a ny o f yo ur so lutio ns a llo w the  c hild re n to  he lp  yo u so lve  the  p ro b le m?  If no , 

the n think o f a  so lutio n whe re  the  a d ult a nd  the  c hild re n wo rk to g e the r to  so lve  

the  p ro b le m. 

 Is yo ur so lutio n fa ir to  a ll c hild re n invo lve d ?  

 Do e s yo ur so lutio n so lve  the  p ro b le m?  

Use  the  Be ha vio r Ma na g e me nt Te c hniq ue (s) d e sc rib e d  o n p a g e  23 o f Kids’ Time  Prog ra m 

Guide  fo r sa mple  b e ha vio r ma na g e me nt te c hniq ue s. Sha re  yo ur tho ug hts with yo ur 

d ire c to r/ supe rviso r.  

SCENARIO 1 

On Mo nd a y, Sa m, a g e d  8, c o uld  no t wa it to  sho w his frie nd s his p rize d  Sp id e rma n wa tc h. The  ne xt d a y, his 

mo m se nt a  no te  sa ying  tha t the  wa tc h wa s missing . Sa m sa id  he  put it in his b a c kp a c k b e fo re  g o ing  o utsid e . 

On We d ne sd a y, Tyle r wa s sho wing  o ff his “ne w”  Sp id e rma n wa tc h. Whe n yo u a ske d  him whe re  he  g o t it, Tyle r 

sta mme re d  a nd  sa id  he  “ fo und ”  it. 

SCENARIO 2 

All b ut a  ha nd ful o f c hild re n ha d  b o a rd e d  the  b us fo r o ur first summe r fie ld  trip  to  Ma rsh Cre e k Sta te  Pa rk. As 

so o n a s six-ye a r o ld  Tiffa ny c a ug ht my e ye , I kne w I wa s in tro ub le . “ I d o n’ t wa nt to  g o .”  “ I a m no t g e tting  o n 

tha t b us.”  “ I’ ll g e t sic k, a nd  it will b e  yo ur fa ult.”  

SCENARIO 3 

Fo r the  la st two  d a ys, twic e  we  ha ve  ha d  to  sto p  a  p ro g ra m a c tivity a nd  lo o k fo r Tric ia . To d a y we  fo und  he r 

hid ing  in the  b ro o m c lo se t. She  ha d  b e e n missing  fo r a lmo st fifte e n minute s.  

SCENARIO 4 

A g ro up  o f 10 a nd  11 ye a r o ld  b o ys we re  p la ying  a  ho t a nd  he a vy g a me  o f kic kb a ll. The  sc o re  wa s tie d  whe n 

Ke nne th kic ke d  a  ho me  run. “# $%*&& Ke nny, tha t wa s sure  o ne  $# ^%**&%!! kic k!”  e xc la ime d  To ny. 

SCENARIO 5 

Tina  a g e d  nine , fe e ls a  ne e d  to  ke e p  the  sta ff info rme d , “ I sa w Ke vin p ush Ja re d .”  “Ro se  a nd  Ja c kie  wo n’ t le t 

Ka tina  jump  ro p e  with the m.”  “Tyle r to o k Sa m’ s wa tc h.”  “Tric ia  sa ys she  g o ing  to  hid e  in the  b a thro o m ne xt so  

yo u wo n’ t find  he r”  “Cha rlie ’ s b ro the r g o t a rre ste d  la st nig ht.”  “Sa m sa ys he  wo n’ t b e  c o ming  to  c a mp  a ny 

mo re  b e c a use  his mo m g o t fire d  ye ste rd a y.”   
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9-1. Whic h Sc e na rio  d id  yo u c ho o se ?  ________________________________________  

a . De sc rib e  the  c ha lle ng ing  b e ha vio r. Wha t d o  yo u think c a use d  the  b e ha vio r to  

ha p pe n?  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

b . Write  d o wn thre e  p o ssib le  wa ys to  p re ve nt this situa tio n fro m o c c urring . 

1. ___________________________________________________________________________  

2. ___________________________________________________________________________  

3. ___________________________________________________________________________  

c . Write  d o wn thre e  p o ssib le  wa ys to  re sp o nd  to  the  situa tio n. 

1. ___________________________________________________________________________  

2. ___________________________________________________________________________  

3. ___________________________________________________________________________  

d . Do  a ny o f yo ur so lutio ns inc lude  ye lling , thre a te ning , intimid a tio n, o r p unishme nt?  

YES ____   NO ____ 

e . Do  a ny o f yo ur so lutio ns a llo w the  c hild (re n) to  he lp  yo u so lve  the  p ro b le m?  

YES ____   NO ____  

If no , the n think o f a  so lutio n whe re  the  a d ult a nd  the  c hild re n wo rk to g e the r to  so lve  

the  p ro b le m. 

_____________________________________________________________________________  

_____________________________________________________________________________  

f. Do e s yo ur so lutio n so lve  the  p ro b le m?   YES ____   NO ____ 

9-2. Whic h Sc e na rio  d id  yo u c ho o se ?  ________________________________________  

a . De sc rib e  the  c ha lle ng ing  b e ha vio r. Wha t d o  yo u think c a use d  the  b e ha vio r to  

ha p pe n?  

_____________________________________________________________________________  

_____________________________________________________________________________  

b . Write  d o wn thre e  p o ssib le  wa ys to  p re ve nt this situa tio n fro m o c c urring : 

1. ___________________________________________________________________________  

2. ___________________________________________________________________________  

3. ___________________________________________________________________________  

c . Write  d o wn thre e  p o ssib le  wa ys to  re sp o nd  to  the  situa tio n: 

1. ___________________________________________________________________________  

2. ___________________________________________________________________________  

3. ___________________________________________________________________________  

d . Do  a ny o f yo ur so lutio ns inc lude  ye lling , thre a te ning , intimid a tio n, o r p unishme nt?    

YES ____   NO ____ 

e . Do  a ny o f yo ur so lutio ns a llo w the  c hild (re n) to  he lp  yo u so lve  the  p ro b le m?   

YES ____   NO ____  

If no , the n think o f a  so lutio n whe re  the  a d ult a nd  the  c hild re n wo rk to g e the r to  so lve  

the  p ro b le m. 

_____________________________________________________________________________  

_____________________________________________________________________________  

f. Do e s yo ur so lutio n so lve  the  p ro b le m?   YES ____   NO ____ 
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MODULE 10: MEETING THE UNIQUE NEEDS OF INDIVIDUAL CHILDREN 

Eve ry c hild in yo ur Sc ho o l-Age  Care  pro gram has the  ne e d to  be  value d, re spe c te d, and suppo rte d. The ir 

spe c ial ne e ds may be  re late d to  the ir so c ial, e mo tio nal, o r physic al unique ne ss. Typic al de ve lo pme nt is no t 

a  fixe d b lue print. Fe w c hildre n ac tually pass thro ug h the  same  de ve lo pme ntal pathways in e xac tly the  

same  ways o r at e xac tly the  same  time . In Sc ho o l-Ag e  Care  pro g rams, we  want c hildre n with and witho ut 

spe c ial ne e ds to  play, to  inte rac t, make  c ho ic e s, and make  frie nds. 

TODAY’S READING 

Re a d  Kids’ Time , p a g e s 25 -- 30, Childre n with Spe c ia l Ne e ds thro ug h Finding  Additio na l He lp . 

TODAY’S ASSIGNMENT 

10-1. Are  the re  c hild re n in yo ur p ro g ra m with spe c ia l ne e ds?  YES _____ NO ______ 

At a ny p o int in time  yo u ma y ha ve  a  c hild  o r c hild re n in yo ur p ro g ra m with sp e c ia l 

ne e d s. To  who m sho uld  yo u ta lk to  find  o ut wha t the ir spe c ia l ne e d s a re  a nd  ho w yo u 

c a n sup p o rt the m?  

_____________________________________________________________________________________ 

10-2. So me time s c hild re n re q uire  the  use  o f sp e c ia l te c hniq ue s to  he lp  the m b e  suc c e ssful. 

Sp e a k to  yo ur d ire c to r o r fe llo w sta ff me mb e rs. Se le c t o ne  c hild  a nd  ind ic a te  the  

te c hniq ue  tha t wo rks b e st with the m in the  spa c e  b e lo w. Se e  e xa mple :  

NEED TECHNIQUE 

Ca rla  is e a sily d istra c te d  whe n she  

trie s to  c o nc e ntra te  o n he r 

ho me wo rk. 

Ha ve  Ca rla  wo rk with a  ho me wo rk 

p a rtne r. 

NEED TECHNIQUE 

  

10-3. Ba se d  o n to d a y’ s re a d ing , wha t thre e  thing s sho uld  SAC Pro g ra ms a sse ss to  e a se  the  

inte g ra tio n o f c hild re n with sp e c ia l ne e d s?  

a . ______________________________________________________________________________ 

b . ______________________________________________________________________________ 

c .  _____________________________________________________________________________ 
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RESPOND TO EACH OF THE FOLLOWING SCENARIOS. SHARE YOUR ANSWERS WITH YOUR 

DIRECTOR/ SUPERVISOR. 

 
10-4. A c hild  is in a  whe e lc ha ir mo st o f the  d a y in sc ho o l, b ut se e ms to  e njo y g e tting  o ut o f the  c ha ir 

a nd  c ra wling  o n the  flo o r. Yo u a re n’ t sure  if this is a  g o o d  id e a . Who se  a d vic e  wo uld  yo u se e k?  

10-5. A c hild  tha t yo u kno w is g ifte d  ha s b e e n a vo id ing  ma ny o f the  te a c he r-le d  “ e nric hme nt”  

a c tivitie s a nd  just d ra wing  c a rto o ns o f two  o f his b e st frie nd s e ve ry d a y. Who se  o p inio n wo uld  

yo u so lic it a s to  whe the r to  p ush him to  try so me  o the r a c tivitie s, just le a ve  him to  d o  his 

c a rto o ning , o r try to  re c ruit a n e xp e rt c a rto o nist to  wo rk with him?  

10-6. If yo u se e  a  sud d e n d e te rio ra tio n in the  b e ha vio r o f a ny c hild  in yo ur p ro g ra m, with o r witho ut 

sp e c ia l ne e d s, whe re  wo uld  yo u turn to  find  o ut if a ny c ha ng e s ha ve  re c e ntly ta ke n p la c e  in the  

c hild ’ s life ?  

10-7. Yo u a re  a t the  “ e nd  o f yo ur ro p e ”  in ha nd ling  d isc ip line  p ro b le ms with a  c hild  who  ha s 

e mo tio na l/ b e ha vio ra l sp e c ia l ne e d s. Whe re  wo uld  yo u turn to  d isc uss the  p ro b le ms a nd  try to  

wo rk o n so lutio ns?  

10-8. If a  c hild  in yo ur p ro g ra m is b e ing  iso la te d  a nd  te a se d  b y the  o the r c hild re n b e c a use  o f a  

sp e e c h imp e d ime nt, who m c o uld  yo u a sk if he  o r she  ha d  e ve r fa c e d  this p ro b le m in the  p a st 

a nd  ho w it ha d  b e e n ha nd le d ?  

10-9. So me  o f the  c hild re n wo uld  like  to  p la y with Erne sto ’ s whe e lc ha ir whe n he  g e ts o ut o f it a nd  sits 

o n the  rug . Yo u think this is g o o d  tha t the y sho uld  ha ve  a  p o sitive  a ttitud e  to wa rd  his whe e lc ha ir 

b ut a re n’ t sure  if it’ s the  p ro p e r thing  to  d o . To  who m sho uld  yo u ta lk?  

10-10. Ja c kie  ha s a sthma . Whe n the  we a the r c ha ng e s, if he  is und e r stre ss, o r is ve ry a c tive , he  ma y 

e xp e rie nc e  a  sud d e n a sthma  a tta c k. His symp to ms ra ng e  fro m a  slig ht whe e zing  to  d iffic ulty 

b re a thing . He  we a rs a  me d ic a l a le rt b ra c e le t a nd  c a rrie s a n inha le r. Ne xt we e k yo u a re  

sc he d ule d  to  ta ke  a  summe r fie ld  trip  to  a n o utd o o r a muse me nt p a rk. Yo u’ re  no t sure  this is a  

g o o d  id e a  fo r Ja c kie . Who se  a d vic e  wo uld  yo u se e k?   

 

 

 

 

Sc e na rio s 1-6 fro m:  Fink, D. (1990). Mo re  Alike  Tha n Diffe re nt: Inc lud ing  Child re n with Sp e c ia l Ne e d s in Sc ho o l Ag e  Child  Ca re  Se tting s Tre nto n, NJ: Ne w Je rse y 

De p a rtme nt o f Huma n Se rvic e s. 
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MODULE 11: PLANNING PROGRAM ACTIVITIES, PART 1 

Planning  a  hig h q uality SAC Pro g ram take s te amwo rk. SAC sta ff have  a  uniq ue  re so urc e  that 

pro g rams se rving  yo ung e r c hildre n do  no t – c hildre n who  c an e xpre ss the ir o p inio ns, he lp  

p lan, and de sig n ac tivitie s. SAC Pro g rams sho uld e nc o urag e  b o th c hildre n and familie s to  b e  

invo lve d in p lanning  and making  de c isio ns ab o ut pro g ram o pe ratio ns.  

TODAY’S READING 

Vie w Kids’ Time  vid e o  (27 minute s) 

Op tio na l: Re a d  Kids’ Time , p a g e s 32 – 49, De te rmining  the  Purpo se  o f Yo ur Ac tivitie s thro ug h Ac tivity 

Five . 

TODAY’S ASSIGNMENT 

11-1. Why is it imp o rta nt to  p la n a c tivitie s?  

 

 

 

 

 

11-2. The  vide o  d e sc rib e s fo ur ste p s in p la nning  p ro g ra m a c tivitie s. Wha t a re  the  fo ur ste p s?  

a .    b .    

c .   . d .    

 

11-3. List fo ur wa ys yo u c a n g a the r info rma tio n a b o ut the  c hild re n a nd  the ir inte re sts: 

a .   b .    

c .  . d .    

 

11-4. Why is it imp o rta nt to  invo lve  the  c hild re n in p la nning  the  a c tivitie s?  In wha t wa ys c o uld  

c hild re n b e  invo lve d  in p la nning  p ro g ra m a c tivitie s?  
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11-5. In yo ur p ro g ra m, wha t a c tivitie s d o  yo u d o  to  supp o rt c hild re n’ s de ve lo pme nt in e a c h 

o f the  fo llo wing  d e ve lo pme nta l a re a s?   List a t le a st 3 a c tivitie s in e a c h a re a . Re vie w 

ta b le  o n p a g e  41 o f Kids’ Time  fo r d e sc rip tio ns o f e a c h o f the  a re a s. Ta lk with yo ur c o -

wo rke rs a nd / o r yo ur d ire c to r if yo u a re  no t sure . 

A. Cog nitive  and Ling uistic  

1.   

2.   

3.   

B. Soc ia l- Emotiona l 

1.   

2.   

3.   

C. Physic a l 

1.   

2.   

3.   

D. Ethic a l/ Va lue s 

1.   

2.   

3.   

E. Cre a tive  

1.   

2.   

3.   
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MODULE 12: PLANNING PROGRAM ACTIVITIES, PART 2 

SAC Pro g rams c o mple me nt rathe r than duplic a te  the  sc ho o l day. During  the  sc ho o l day, 

sc ho o l-ag e rs may have  to  c o nfo rm to  a  string e nt sc he dule  o f c lasse s and ac tivitie s. The  SAC 

Pro g ram pro vide s a  mo re  info rmal le arning  e nviro nme nt that is re spo nsive  to  c hildre n’ s 

ne e ds, skills, and inte re sts. Childre n are  a llo we d to  c ho o se  what the y want to  do  and with 

who m. 

TODAY’S READING 

Op tio na l: Re vie w the  Kids’ Time  vide o  a nd / o r re a d  Kids’ Time , p a g e s 49 – 66, Lo ng  Te rm 

Pro je c ts thro ug h Enric hing  Childre n’ s Live s. 

TODAY’S ASSIGNMENT 

12-1. Che c k-o ff whic h me tho d s yo ur p ro g ra m use s to  imp le me nt a c tivitie s a nd  list the  

a c tivitie s in tho se  a re a s. 

 Fre e  c ho ic e / Fre e  p la y  

 Le a rning  c e nte rs  

 C lub s o r sp e c ia l 

inte re st g ro up s 
 

 Disc o ve ry c e nte rs  

 Lo ng  te rm p ro je c ts  

 Co mmunity a c tivitie s  

 

12-2. Ask yo ur c o -wo rke rs wha t we re  the  b e st a nd  the  wo rst a c tivitie s the y c a n re me mb e r 

p la nning . Ask wha t ma de  the m wo rk o r wha t c o uld  ha ve  ma d e  the m b e tte r.  

a . The  b e st p ro je c t & why 

 

 

 

 

b . The  wo rst p ro je c t & why 
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12-3. List so me  wa ys tha t yo u c a n e va lua te  the  e ffe c tive ne ss o f yo ur p la nne d  a c tivitie s: 

 

12-4. Wha t a c tivity id e a s in the  Kids’ Time  vide o  wo uld  yo u like  to  try in yo ur p ro g ra m?  

 

12-5. De sig n a n a c tivity yo u wo uld  like  to  try in yo ur p ro g ra m: 

NAME OF ACTIVITY:  

#  o f c hild re n _______________  Ind o o r  Outd o o r 

Ag e s o f c hild re n ____________  Sp e c ia l Eve nt  Sc ie nc e / Ma t

h 

Le ng th o f a c tivity ___________  La ng ua g e   Cre a tive  

Da y o f the  we e k: ___________ 

Gro up  size : 

8 o r mo re   ______ 

 3-7  ______ 

 1-2 ______ 

 Alo ne  ______ 

 So c ia l  Physic a l 

De sc rib e  wha t ha p p e ns: 
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MODULE 13: CREATING SAC ENVIRONMENTS 

The  SAC Pro g ram e nviro nme nt inc lude s b o th the  inside  spac e  and the  o utdo o rs. Sc ho o l-

ag e rs have  b e e n in c lassro o ms, sitting  b e hind de sks fo r mo st o f the  day. SAC Pro g rams ne e d 

to  c re ate  e nviro nme nts that are  inviting , o rg anize d, and e nric hing . In the se  po sitive  

e nviro nme nts c hildre n c an unwind, re lax, and b e  the mse lve s while  so c ia lizing  with the ir 

frie nds and adults.  

TODAY’S READING 

Re a d  Kids’ Time , p a g e s 68 – 80, Se nding  Me ssag e s Thro ug h the  Enviro nme nt thro ug h Po sitive  

Inte rac tio ns. 

TODAY’S ASSIGNMENT 

Sp e nd  so me  time  o b se rving  ho w the  c hild re n in yo ur SAC Pro g ra m use  a nd  inte ra c t in the  

e nviro nme nt o ve r the  c o urse  o f the  a fte rno o n. Jo t d o wn so me  no te s in a  sma ll no te b o o k o r 

o n a n ind e x c a rd . Answe r the  fo llo wing  q ue stio ns b a se d  o n yo ur o b se rva tio ns.  

13-1. Do e s yo ur p ro g ra m’ s e nviro nme nt ma ke  c hild re n fe e l we lc o me ?  

13-2. Ho w d o e s the  d e sig n a nd  se t-up  o f the  physic a l e nviro nme nt influe nc e  c hild re n’ s 

b e ha vio r?  

13-3. Are  so me  o f yo ur p ro g ra m a re a s mo re  p o p ula r tha n o the r a re a s?  Whic h o ne s?  
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13-4. Are  so me  o f yo ur p ro g ra m a re a s se ldo m use d ?  Whic h o ne s?  

13-5. Wha t c ha ng e s wo uld  yo u like  to  ma ke  in yo ur e nviro nme nt?  Wha t c ha lle ng e s wo uld  

yo u fa c e  in ma king  the se  c ha ng e s?   

Disc uss your ide as for c hanging the  program e nvironme nt with your supe rvisor. 

13-6. Ask yo ur sup e rviso r fo r a  c o p y o f the  we e kly a c tivity sc he dule  a nd  e va lua te  yo ur 

p ro g ra m’ s sc he dule  using  the  fo llo wing  c he c klist a nd  sc a le :  

 

1=Mo st o f the  Time , 2=So me time s, 3=Se ld o m 

_____ Child re n c a n c ho o se  b e twe e n a c tivitie s a nd  q uie t thing s to  d o . 

_____ The re  is suffic ie nt time  fo r ro utine s a nd  tra nsitio ns. 

_____ The re  a re  time s fo r o utdo o r p la y a nd  ind o o r p la y. 

_____ Child re n c a n c ho o se  wha t the y wa nt to  d o . 

_____ The  sc he dule  o ffe rs struc ture  a nd  fle xib ility. 

_____ Child re n c a n b e  in sma ll g ro up s d o ing  ind e p e nd e nt a c tivitie s. 

_____ The re  a re  o p p o rtunitie s fo r c hild re n to  b e  p a rt o f the  who le  g ro up . 

_____ The re  a re  o p p o rtunitie s fo r c hild re n to  b e  a lo ne . 

_____ Suffic ie nt time  is a llo we d  fo r c le a nup  a nd  o the r c ho re s. 
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MODULE 14: ESTABLISHING PARTNERSHIPS WITH FAMILIES, SCHOOLS, 

AND THE COMMUNITY 

De ve lo p ing  partne rships c an b e  ve ry c ha lle ng ing . Hig h q ua lity SAC Pro g rams fo ste r po sitive  

re latio nships with familie s. The y pro mo te  c hildre n’ s le arning  and sc ho o l suc c e ss thro ug h the ir 

re latio nships with the  sc ho o ls. The y b uild partne rships b e twe e n the  pro g ram and the  

c o mmunity to  c re a te  suppo rtive  pro g ram e nviro nme nts.  

TODAY’S READING 

Re a d  Kids’ Time , p a g e s 104 – 116, Chapte r 6: Estab lishing  Partne rships with Pare nts, Sc ho o l, 

and the  Co mmunity. 

TODAY’S ASSIGNMENT 

14-1. Why is it mo re  c ha lle ng ing  to  g e t p a re nts invo lve d  in sc ho o l-a g e  p ro g ra ms tha n in e a rly 

c hild ho o d  p ro g ra ms o r in sc ho o l?  

14-2. List fo ur wa ys SAC Pro g ra ms c a n e nc o ura g e  fa milie s to  fe e l a  p a rt o f the  p ro g ra m. 

a . ____________________________________________________________________________  

b . ____________________________________________________________________________  

c . ____________________________________________________________________________  

d . ____________________________________________________________________________  

14-3. List fo ur wa ys SAC Pro g ra ms c a n c o mmunic a te  with p a re nts a b o ut the  pro g ra m a nd  

ho w the ir c hild  is d o ing  in the  p ro g ra m. 

a . ____________________________________________________________________________  

b . ____________________________________________________________________________  

c . ____________________________________________________________________________  

d . ____________________________________________________________________________  
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14-4. Why is it impo rta nt to  nurture  a  re la tio nship  with the  c hild re n’ s sc ho o ls a nd  the ir sc ho o l-

d a y te a c he rs?  

14-5. Ho w c o uld  a  SAC Pro g ra m nurture  re la tio nships a nd  b uild  linka g e s with the  sc ho o ls?  

14-6. List fo ur o rg a niza tio ns in yo ur c o mmunity tha t c o uld  b e  a  re so urc e  fo r yo ur SAC 

Pro g ra m. Ind ic a te  whe the r the y mig ht p ro vide  a  g ue st sp e a ke r fo r yo ur p ro g ra m, b e  a  

p o ssib le  site  fo r a  fie ld  trip , o r c o uld  b e  a  p o ssib le  p a rtne r o n a  c o mmunity p ro je c t. 

 Sp e a ke r 

 Trip  

    Co mmunity 

Pro je c t 

Org a niza tio n Na me  ____________________________________________________  

Ad d re ss _______________________________________________________________  

Co nta c t Pe rso n ________________________________________________________  

Pho ne  Numb e r ________________________________________________________  

 Sp e a ke r 

 Trip  

    Co mmunity 

Pro je c t 

Org a niza tio n Na me  ____________________________________________________  

Ad d re ss _______________________________________________________________  

Co nta c t Pe rso n ________________________________________________________  

Pho ne  Numb e r ________________________________________________________  

 Sp e a ke r 

 Trip  

    Co mmunity 

Pro je c t 

Org a niza tio n Na me  ____________________________________________________  

Ad d re ss _______________________________________________________________  

Co nta c t Pe rso n ________________________________________________________  

Pho ne  Numb e r ________________________________________________________  

 Sp e a ke r 

 Trip  

    Co mmunity 

Pro je c t 

Org a niza tio n Na me  ____________________________________________________  

Ad d re ss _______________________________________________________________  

Co nta c t Pe rso n ________________________________________________________  

Pho ne  Numb e r ________________________________________________________  
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MODULE 15: THE SAC PROFESSIONAL 

A pro fe ssio na l is a  pe rso n who  use s spe c ia lize d info rmatio n and skills to  do  a  jo b  o r pro vide  a  

se rvic e . In yo ur wo rk with sc ho o l-ag e  c hildre n, yo u have  an o ppo rtunity to  he lp  the m le arn 

ne w skills, to  so lve  pro b le ms, to  make  ne w frie nds, to  b uild the ir se lf-e ste e m, and to  le arn to  

make  g o o d de c isio ns.   

TODAY’S READING 

Re a d  Kid s’  Time , p a g e s 32 – 38, De te rmining  the  Purpo se  o f Yo ur Ac tivitie s thro ug h Invo lving  Adults 

Appro priate ly. 

TODAY’S ASSIGNMENT 

15-1. Wha t q ua litie s a nd  skills d o  yo u ha ve  tha t wo uld  he lp  yo u b e c o me  a  SAC p ro fe ssio na l?  

15-2. I fe e l tha t my g re a te st stre ng th a s a  SAC p ro fe ssio na l is: 

15-3. I wa nt to  le a rn mo re  a b o ut: 

15-4. My thre e  p e rso na l a nd  p ro fe ssio na l g o a ls fo r the  ne xt ye a r inc lude : 

a .    

b .    

c .    
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15-5. I will ne e d  the  fo llo wing  a ssista nc e  a nd  tra ining  to  re a c h the se  g o a ls: 

15-6. I will kno w e a c h o f my g o a ls is c o mp le te d  whe n: 

As a SAC profe ssional, you may also e nc ounte r situations with familie s and c o-worke rs that 

may make  you fe e l uncomfortable . Re ad the  following two sc e narios and answe r the  

que stions that follow. Share  your answe rs with your dire c tor or supe rvisor. 

15-7. Ms. Jo ne s ha s b e e n la te  p ic king  up  Ke rrie , a g e  6, thre e  time s this we e k. Yo u kno w tha t 

Ms. Jo ne s is a  sing le  p a re nt wo rking  two  jo b s a nd  g o ing  to  nursing  sc ho o l. The  first time  

she  wa s five  minute s la te . La st nig ht she  wa s te n minute s la te , b ut to nig ht she  a rrive d  a t 

6:20. The  p ro g ra m e nde d  a t 6:00. Ke rrie  wa s wo rrie d . Yo u ha d  p la ns to  me e t a  frie nd  a t 

6:30 a nd  a re  no w g o ing  to  b e  la te . Wha t sho uld  yo u sa y to  Ke rrie ’ s mo m?  Wha t e lse  

sho uld  yo u d o ?  Who  c a n he lp  yo u?   

15-8. This a fte rno o n, a s yo u we nt to  the  sup p ly c lo se t to  g e t so me  mo re  wa te r c o lo r p a ints, 

yo u o ve rhe a d  yo ur c o -wo rke rs Anna  a nd  Alb e rt ta lking  a b o ut o ne  o f the  c hild re n in 

the  p ro g ra m. The y we re  d isc ussing  e ig ht-ye a r o ld  Mike ’ s strug g le  to  le a rn to  re a d . While  

the y we re  ta lking  so ftly, yo u he a rd  the ir d isc ussio n a nd  yo u we re  sure  tha t the  g ro up  o f 

c hild re n sitting  a t a  ne a rb y ta b le  c o uld  a lso  he a r the ir c o nve rsa tio n. Wha t sho uld  yo u 

d o ?  Sho uld  yo u sp e a k to  yo ur c o -wo rke rs?  Wha t wo uld  yo u sa y?  Sho uld  yo u te ll yo ur 

supe rviso r?  

 

 


