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Basic Web Application Usage

Full Screen Mode

The membership application user interface has been designed to take advantage of
as much screen space as possible and minimize scrolling. This requires the
internal user to be in Full Screen Mode. To enter Full Screen Mode strike <F11>
on the keyboard. To leave Full Screen Mode strike <F11> again.

Tabbing

Navigation through the page can be accomplished through the use of the <TAB>
key on the keyboard. In most cases tabbing is left to right, top to bottom and
follows the same order as data entry would from printed forms.

<TAB> Move the cursor forward one screen element
<SHIFT><TAB> Move the cursor backward one screen element

Pull Down Menus
Pull down menus allow the user to select from a list of many options.

| [~

A pull down menu with no value selected.

-

Air Force

Arrmy

Coast Guard
Marine Corps
Merchant Marines
Mawy

A pull down menu with the list expanded.

| [~

.ﬂ.ir Force

Coast Guard
barine Corps
Merchant hMarines
Mavy

A pull down list with the desired value selected.

|Armj,r j

A pull down list with the selection complete.
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When selecting from long pull down menus, such as State or Country, it is
possible to jump to the selected value using only the keyboard. For example,
using the pull down menu above as an example we want to select Merchant
Marines without using the mouse. With the cursor on the pull down menu hit the
<M> key twice. The first strike of the <M> key brings up Marine Corps. The
second strike of the <M> key brings up the next value in the list beginning with
an ‘M’. In our example this is Merchant Marines.

Also note that while on a pull down menu striking the <ENTER> key will not
affect any buttons on the screen associated with the key. The user must tab out of
the pull down menu before striking <ENTER>.

Radio Buttons
Radio buttons are used when selection values are unique. In other words, the user
may only select one value in the list.

* Mlale © Female  Tlnlneown

When the user tabs into a list of radio buttons they may move from button to
button using the left and right arrow keys on the keyboard. To select a button
press the <SPACE BAR> while the cursor is on the desired button.

WARNING: Once the user makes a selection in a list of radio buttons they will
not be able to turn the selection off. They may change the selection to another
button but will be required to have a selection.

Check Boxes
Check boxes are used when selection values can contain more than one value. In
other words, the user may select as many of the check boxes as desired.

v Idember
[ Met Prospect

When the user tabs into a list of check boxes they may move from box to box
using the <TAB> key. To select a box press the <SPACE BAR> while the cursor
is on the desired box.

Calendars and Dates
Capturing dates correctly is very important to the system. When entering the date
it must be in one of the following formats:

mm/dd/yyyy eg: 03/23/2003
mmddyyyy eg: 03232003
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It may be useful to use the following keyboard shortcuts:

Today’s Date <>
Next Day <>
Previous Day <>

It is also possible to bring up a calendar in order to select the date. To bring up a
calendar use the mouse to click on the calendar icon following the field. You may
also tab out of the date field and onto the calendar icon and hit <ENTER> to open
the calendar. The calendar icon is shown below.

Date of Birth o

The following is an example of the calendar that appears:

March 2003

Mo Tu We Th Fr Sa Su

1z
34 5 87 8 2
10 11 12 13 14 15 16

To advance forward one month click on the arrow to the right of the Month and
Year as shown below:

Mo Tu We Th Fr Sa

1
3 4 5 6 7 8
1011 12 13 14 15 16
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To go back one month click on the arrow to the left of the Month and Year as
shown below:

To select the desired date simply click on the day.

Tool Tips
Almost every field in the application has an associated Tool Tip. Tool tips appear
when the mouse is left to hover briefly over the field. The tool tip then appears
revealing important information concerning the field. Move the mouse away
from the field and the tool tip disappears.
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Member Login

Overview

To access the Membership System, you need to go to the website address:
www.davmembers.org. The following login screen will display:

[« -»- QB A0S B-SuE
1 s -+ HOME SEARCH SITEMAP FEEDBACK MAGAZINE PR
frame Dang

= -
Dm "7 Disabled American Veterans Members o
L .

v Building Better Lives for America's Disabled Veterans

Login

DAY Members - Login by entering your Membership Number and Password below.

New Members + Tour Membership # can be found on the mailing label of your DAV magazine as shown in the image
Sign On below. You can alse find your Membership Mumber on your DAV Membership Card.

s The default Password is your birthdate (MMDDYYYY), and vou will be talen to a screen to
change your password affer you logm for the first tune

Membership # | Password | Signlnl

If you are NOT a DAY Member - Click one of the following links to fill out an application or select the
"Wew Mlembers" menu option on the left.

Join the Disabled American Yeterans  Join the Disabled American Yeterans Auxili;

R-RT LOT %% R-011

010

01012345678
ORI 9—S H -
3725 Alexandri K

COLD SPRING, KY $1076-0301

I|:|HL|ILH|||slI=|uH|\11:1mmm HIHIIHHIII‘!LI\"\J|.!

Usage

Type in your membership number and password. The default password is your birth date
(MM/DD/YYYY), and you will be taken to a screen to change your password for the first
time. If you are not a member, clicking on the Join the Disabled American Veterans
link will take you to a membership application.
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Change Password

Overview

You will be prompted with this screen automatically the first time you login so that you
can change your default password to a new unique password. You may also access this
screen from the Maintain Information menu if you decide to change your password again.

feloF B wHSegevxi4SHlogin, asp B e > & -
HOME SEARCH SITEMAP FEEDBACK MAGAZINE

i
|:-! A "7 Disabled American Veterans Members
/ Building Better Lives for America's Disabled Veterans

User Information

Note: If vou have been taken to this page automatically, you MUST change your passwond.

WMembership 18155L007428 Member ID 1491159
Date of Birth 3THE53

New Members Last Name Baskenville First Name Anthony
MakeReceive Payments
Maintain Information
Sign Off

g

Change Password

Passwords must bie at least 6 characters long and can be any letter or nmunber (but no special characters).
Passwords ARF case sensitive.

0ld Password Il

New Password Confirm New Password

Usage
To change your password, type your passwords in the required fields and press Submit.

Note: Passwords must be at least 6 characters long and can be letters or numbers, but no
special characters. Passwords are case sensitive.
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Welcome

Overview

Once you have successfully logged in, the Welcome screen will display. On the left, in
the blue you will be able to access Menu items.

|« -5-@B M QES B SuE

" _— HOME SEARCH SITEMAP FEEDBACK MAGAZINE i
: @ = . . i B

E \f 7 Disabled American Veterans Members Natlonat

= / /' Building Better Lives for America’s Disabled Veterans i

New Members

Reguest for Information
Make Recefve Payments Welcome
Maintain Information

Sign Off
Use the menu on the left to navigate the site. Move the mouse over a menu item to see all associated topics. Click a topic to

select,

Menu
Items
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Process DAV Application

Navigation

From the New Members menu, select Process Application DAV.

PnAlGmy B SuE
5 . HOME SEARCH SITEMAP FEEDBACK MAGAZINE Sinacrig
frome Davng

v Building Better Lives for America's Disabled Veterans

.
Dm "7 Disabled American Veterans Members o
L .

Request for Information
Make/Receive Payments
Maintain Information
Sign Off

Overview

The purpose of this screen is to facilitate the process of entering membership applications
for DAV.

L N oy s = - wer
RLE L e DR ED b DT R et LDRC00 R P00 =D ~| PE
HOME SEARCH SITEMAP FEEDBACK MAGAZINE

/ Disabled American Veterans Members
i/ Building Better Lives for America's Disabled Veferans

Liks > | &Y -

Application for Membership

Title

Suffix

Last Hame First Name Middle Name
LU Street Address 1
New Members City State v Zip (+4)
Request for Information Countr | vy =
Make/Receive Payments [ X i .
Maintain Information Da Phone & Email Address S_l)ouse 1
Sign Off First Name
Gender MOFO Date of Birth % of Disability
Date Enlisted Service Branch Date Discharged =i}
Rank v
IRecelve [ vAcomp. [ vAPension [ Service Retirement
Disabilities CJamputee CIBiind [IHearing impaired [] Other
Membership 5 . 5 -
E [pisabled [Jeassed Clnjured [Jother [lPrisoner of War []Purple Heart [ ]Wounded
Chapter
Ap jon Type v Department e
Sponsor = 5
Membership # Donor Yes ONo @
‘[)Secured by ®thawte
I click to varify
Last Name: First Name Middle Initial
{On Card) (On Cardy fon Card)
Amount Card Type Card #
Exp. Date
Address Zip (+4)

Disabled American Veterans 11
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Usage

Type all member information in the appropriate fields. The pull-down menu for Rank is
determined by the Service Branch selected.

If the applicant does not know the Chapter Number, they may perform a Chapter
Proximity Lookup by clicking on the Chapter Preference field label. (The use of the
Chapter Proximity Lookup screen is covered on page 13 in this manual.) Once they have
determined the Chapter number using the lookup function, they can return to the

application by clicking the back button on their browser and enter it in the appropriate
field.

When adding foreign addresses set the State to ‘XX’ and the Zip Code to ‘00000°.

Once all information has been entered, click on submit to submit the application
information. A confirmation screen will display:

ot geey#5)ogin,asox v| B e @ -
HOME SEARCH SITEMAP FEEDBACK MAGAZINE

"7 Disabled American Veterans Members
Building Better Lives for America’s Disabled Veferans

Membership = 1601910562508 Title Mr Suffix Not Found
Last Name Smith First Name Bob Middle Name Joseph
Street Address 1 123 Pretend Street Street Address 2

NSuNiH Park Hills State Ky Zip (+1) Mo
ew Members !
Request for Information USA Spouse’s First Name Suzy
MakeReceive Payments 859-123:4567 Emall Address myemaiiiuse net
MesrdniImiormation) M Date of Birtly 71967 55 of Disability
Sunon 1472003 Service Branch Air Force Date Discharged

E-4/Senior Airman

Mermbership Full Life

KENTUGKY Chapter Preference 18
Donor N
First Name Middle Initial
St (on card) Ech fon Card) d
$260.00 Card Type MasterCard Card # S576-0001 42006554
ori7
Address 123 Pretend Street Zip (+4) 41011

If correct, click -.>

I@j Dane

# Internat

Click on OK if the information is correct or click on Cancel to return to the previous
screen to make edits.
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Chapter Proximity Lookup

Navigation

From the New Members menu, select Find Chapter Proximity.

[&->-@@ a0

3 B-SmE
_ HOME SEARCH SITEMAP FEEDBACK MAGAZINE e
frome Davng

n "“ Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans Leaiirs

New Members

Request for Information
Make/Receive Payments
Maintain Information
Sign Off

Overview

The purpose of this screen is to display the chapters or units that have members residing
in the zip code entered. The results of the screen can be used to place a member into a
chapter or to send meeting information via email.

=1 5|
HOME SEARCH SITEMAP FEEDBACK MAGAZINE

B -
. B \ “ Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans

-QudleEI B

Chapter Proximity Lookup
DAy & pava ©

Zip Code !| Search I Cam:ell

New Members

Request for Information
MakeReceive Payments
Maintain Information
Sign Off

Usage

Select whether to look for DAV Chapters or DAV A Units, enter the zip code and click on
Search.
Zip code is required.
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The result set is then displayed on the same page in the following format:

3B SwE
~ HOME SEARCH SITEMAP FEEDBACK MAGAZINE

A Messaae
from Daves
Matlowal
Leaders

. -
/ Disabled American Veterans Members
' Building Better Lives for America's Disabled Veterans

Search i Canl:ell

; 1076
zwcoue ¥

New Members
Request for Information ChapterUnit Number of

MakeRecelve Payments Number Members GORIEES BUITES? pieeting Dy aniiins
Maintain Information 19 a8 3725 Alexandria Pike , Cold Spring, Ky 41076 8594415429 =]
SOt 142 8 8266 Alex Pike VFW , Alexandriz, KY 41001 8597817956 =
1 3 717 W M L King 101ab |, Cincinnati, OH 45220 5132675703 =]
103 2 San Antonio Church |, Gineinnati, OH 45211 5132511470 =]
149 2 28% Prairie Drive , Louisville, kY 40223 S02-635-1003 54
155 2 Hwy 146 , Pendleton, KY 40082 E02-T43-B372 54
1 1 85 Amherst St, Buffalo, NY 14207 7168257731 54
1 1 8040 Parallel Pkwy , Kansas City, KS 88110 913-3348929 54
4 1 3011 Geo Washingtan , Wichita, KS 87210 3166844473 i
7 1 3901 M 70th 5t, Lincoln, NE 68501 4028213547 i
11 1 214 8 Betty Lane , Clearwater, FL 33576 F27-TE6-3454 =]
13 1 140 Corey Awve | Bt Petersburg Beh, FL 33706 F2T-3958009 =]
13 1 207412 Mile Rd , Berkley, MI 48072 248547 3247 54
28 1 Dairy Queen US 27, Falmouth, KY 41040 8504721067 54
38 1 Jaycees Center, Waldord, MD 20601 3017827872 =)
43 1 4810 2 Laramie , Chicago, IL 60836 F73-586-3870 54
47 1 722 Rose Rd |, Somersed, KY 42501 Bl
63 1 Memory Ln Am Legion , Batavia, OH 45103 0373939219 i
89 1 310 Barret Ave |, Louisville, KY 40204 81228332357 =]

Clicking on the email icon (envelope at the end of each row) brings up the meeting time
and location information in an email. Simply address the email to the desired recipient
and send the email.
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New Magazine Subscription
Navigation

From the New Members menu, select New Magazine Subscription.

|[er=-Q@ 3 OmB B SHE
? ot o> HOME SEARCH SITEMAP FEEDBACK MAGAZINE

A Message

) , - . . frome Bayie
A— "7 Disabled American Veterans Members itionat

Building Better Lives for America’s Disabled Veterans Leadors

New Members

Request for Information
MakeReceive Payments
Maintain Information
Sign Off

Overview

The purpose of this screen is to accept paid magazine subscriptions.
je«-=»-Q0 & Q@3 B IHE
? Ty 5 HOME SEARCH SITEMAP FEEDBACK MAGAZINE S et

Ly > g A - il
I‘s \ﬁ Disabled American Veterans Members s
=

Building Better Lives for America's Disabled Veterans koo

Application for Magazine Subscription

#copies i Subscription Year(s)  [1 |
Title vI Suffix vI
Last Name |Sklenky First Name hikey Middle Name |

New Members

Request for Information
Make Receive Payments
Maintain Information

i Street
Sign Off
o Address 1 IW Z3 350t

ICincinnati State oH = Zip {(+4) |4R236
=l Home Phone I

Payment Information

First Name - Midde Intial [
Sklenky {On Card) iM'kEy {on Card)
15 Card Type I vi Card #
[123 Street Zip (+4) 45236

Cancel I

Usage

Specify the number of copies, subscription duration in years, address and credit card
information. When adding foreign addresses set the State to ‘XX’ and the Zip Code to
‘00000°.
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When finished entering all information, click on Submit. A confirmation screen will
display:

= =
HOME SEARCH SITEMAP FEEDBACK MAGAZINE

fr-u g Disabled American Veterans Members
% A\, :

Building Better Lives for America’s Disabled Veterans

PEAAEI S

A Message
frome DA
Matlonal
Leaders

Application for Magazine Subscription Confirmation

# Copies 1

1

Suhscription Year(s)

Title W Suffix Mot Found
Last Hame Sklenky First Name Mikey Middie Name
New Members

Reqguest for Information =
MakeReceive Payments _ oontact Information

Maintain Information
Sign Off Street

Address 1 123 Street

Street

Address 2

City Cincinnati State oH i .

Country LA Home Phone 5139318877

Payment Information

Last Name Sklenky First Name Mikey Middle initial

{On Card) {On Card) {on Card)

Amount $15.00 Card Type MasterCard Card # 5467001123434576
Exp. Date 11405

Address 123 Street Zip (+4) 45236

Cancel I

Click on OK if the information is correct, or click on Cancel to return to the previous
screen to make edits.
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Reports

Navigation

From the Request for Information Menu, select Reports.

| & -

> -Q@ 4 w3 EB-SEE

5 +* HOME SEARCH SITEMAP FEEDBACK MAGAZINE e
frome Bays
Mational
Leaders

[T » -
< Disabled American Veterans Members
Building Better Lives for America’s Disabled Veterans

New Members
Request for Information

Make/Recene Payments Welcome

Maintain Information
Sign Off

Use the menu on the left to navigate the site. Move the mouse over a menu item to see all associated topics. Click a topic to
select.

Overview
The purpose of this screen is to generate a variety of reports based on certain criteria

entered.

y - 7 x

Generate Report

Please note that to view reports, Adobe Reader 5 or higher is required to be installed on your compiter, F.Y ... Adobe|
nobe  Reader’|

Note: Please disable all pop-up blockers or the report will not show in a new browser.
Report Annual Financial Repart b
New Members

Request for Infformation  Parameters

MakeReceive Payments =
Maintain Information DAV @ DAVA QO

Sign Off

Departiment Number

Chapter Unit Number

End Date o

Generate

4 Internet

Disabled American Veterans 17 6/27/2007
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Usage

Click on the Report pull down menu to display a list of report choices.

3B SwE
e HOME SEARCH SITEMAP FEEDBACK MAGAZINE

. l:: \ "7 Disabled American Veterans Members

Building Better Lives for America’s Disabled Veterans

|« -»-@Bd|am

A Message
frome Daves
Matlowal
Leadgrs

Generate Report

qn
Parameters [SUEESEEES
Distribution

MNew Members Membership List
Request for Information Membership Standings
Make/Receive Payments Start e Population Surmmary
Maintain Information Recruitment

Sign Off Campaign Code

Net Prospect Flag |

Generate

Select the Type of report you would like to run, fill in the required parameters and click
on generate.

The following summary describes the reports in more detail:

Annual Financial Report -Displays the Department/Chapter Annual Financial Report to
include all schedules.

The Chapter Unit Number is automatically entered for Chapters. Departments should
leave the Chapter Unit Number blank to open the Department’s Annual Financial Report,
or they may enter a Chapter Unit Number to open a specific Chapter’s Annual Financial
Report. Enter the End Date (06/30/YY YY) for the report you wish to view then click on
the Generate button. Once the report opens it can be printed.

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

. I:: \3 ; Disabled American Veterans Members

Building Better Lives for America’s Disabled Veterans

Generate Report

Please note that to view reports, Adobe Reader 5 or higher is required to be installed on your computer.

Hote: Please disable all pop-up blockers or the report will not show in a new browser.

Report | Annual Financial Report w

Hew Members

Request for nformation Parameters

Make/Receive Payments = =

Maintain Information DAV & DAVA O
i OFF

Sy Department Number

Chapter Unit Number

End Date | =]

Generate

Department Annual Financial Report
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HOME SEARCH SITEMAFP FEEDBACK MAGAZINE

7 Disabled American Veterans Memkb
Building Better Lives for America’s Disabled Veterans

Generate Report
Please note that to view reports, Adobe Reader 5 or higher is required to be installed on your computer.

Note: Piease disable all pop-up blockers or the report will not show in a new browser.
Report | Annual Financial Report =

HNew Members
Request for Information Parameters
Make/Receive Payments
Maintain information DAV & DAVA O
Sign O

o Department Number
Chapter Unit Number

End Date

Generate

Chapter Annual Financial Report

The report will generate in the following format:

Disabled American Veterans

annual Financlal Raport

Chaplera: Az Mame: Craparimmnt: ALABALS (1]

Lozatzcat, Alazara Accounting Feriod From: 077011953 1o 06/3001954
CAZH [Liguid Acoeis) REFORT

Beginming Balkance PEacig Arvouwe of Liquid Adsels Pam Lar? Yaars Sase) a0

This Year's mosme of Recsipts:

1. Duss  [ParDazits from Mefonad HOY haflaa)
2 Forges-Mao-Mot Dia 0o
3 Eisgy fGroa Racaipis) 0o
&  Teiif Sicre  (Groas Recaipis) AT
5  Eadlounge (G Recaigiy) 000
8 lelwsst B Dividend Income kecking, Sreigs, 0.0V Ol oo
7. Maticnal Fundraising Frogram (Cparimant Gyl fallan]
B Iecoeda in Maiest Vol of Insasisasts on Line 28 0o
Dhiiag Actauntiag Futod
8 Oihar lacoing  (Adeech Scimdule) bl s ]
1 InGEE  Lies f dew 8} $0.00
" iodal of lines 2 theu 9 excoads 300,000 fhe repoet must be audited by o SERTIFIED PUBLIC ACCOURNTANT. ||
This Yeir's Expenses of Disburseimeims
11, Solarks, Payrol Tases & Employves Bene®s for falla 1]
Ad=isislative Personral Cnly Ak Scheduie)
12 ConeestizrafConfarescasSaminan jifan]
paiack Lint Shaming Memes snd Smauvain)
13  Fostage & Ofice Scopplas o.aa
4.4 BanvicaChaiiabe  Mompeie avd swch raquined awey P i 0.0
15 Forger-Wo- kel Sapensas (G oaf Drdem Oimip) 0.
18 Eisgo Expardis, Inckiding Bingo Salaies & Fayrol Taxes (AARCh Schadiiel fallan)
17, Thaik Snom Expensas, nduding Thiit Store Salaries & faflaa)
Fayroll Tames  (Armch Scheduis)
18 Earflowige Bxmonses, Incudng Badlousge Salares & 0o
Fayrl Tamas  jArmch Schwduis)
18 Chapter HemafDapaiment Bg. Expenes FArmci Scbeduil o.aa
20 Dacraase in Marksl Valus of Inesi=enis os Line 25
During Aceousting Ferod 223
MM Dmar jAaEck Scbeduie) 1.3
Il Espeiveds (Livas 1 tbva ) 0,00
e Balince g Badnece M Line 10 manas lee 53 $0.00
St of Ligud Asets: |"Se delnition below]
23 Chiscking ActousisfCash on Hand fll )
24 Eueings Aciusis 0,30
25 Cive bl s ]
25 Marmt Valos of | esimants AL END OF ACODUWNTWNG PESOD 0o
PAitack Mevnirad Natof stocks, bads, #ic)
il gl Ao
7. Tonsd Lagubs Adcets ildnan 27w 263 A Tading A abann L) #0.00
= Liguid vty are thore aresy weisicl ore resdilp comreriibis fe cank, and do nad inchuds resl ar plrpical propante mck el
taie or faraitre avd fivherer. i appilcabic, campinic and atiack S Aunr Sch el fa ks seport
BA1Z007 Fage 1 of4 1045 am
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Disabled American Veterans
annual FInanclal Report

Chapters: Cmanier Mame: Draparimant: ALAEAMA (1]
Located at, Alabama Accountng Period From: D701 553 o 38301554
Schaduiss
Othar Incoma
Total Other Income 000
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Chapter List - Displays a list of all chapters by department. Allows the user to specify
chapters with all statuses, or only those with a specified status, such as Active,

suspended, On Hold, etc.

~E]
HOME SEARCH SITEMAP FEEDBACK MAGAZINE

|« -

5 D04daEd B3

A Message
from Daves
Matlowal
Leadgrs

. l:: \ "7 Disabled American Veterans Members

Building Better Lives for America’s Disabled Veterans

Generate Report

I Chapter List

Parameters

New Members DAY & DAVA © Both ©
Request for Information Department Number IAH L}

Make Recefve Payments
Maintain Information Chapter Unit Status All !

Sign Off
Goal Percent I

Print Labels W~

Generate I

Enter the Department Number and select Chapter Unit Status using the dropdown arrow.
To print labels, leave the check mark in the check box.
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he report will generate in the following label format:

/2 http: ww.davmembers.org/Membership/CE_Output/Chapter_Labels_20030724111617.PDF - l“lil:rﬂs_nl"tlrl'tem'_ﬂt_E H == x|

J File Edt Wiew Favorites Took  Help i

J dmpick - = - it | Dhsearch [ElFavarkes  {HHistory ‘ B-SwmE

| addriess [@] hetps:) jumsms. davmembers arafMembership/CE_Output/Chapter_Labels_20030724111617. PDF =] Pe |JLinks = | -
= Save a Copy ‘; Pririt a Email a Search : L NEE T " Reviews & Comment - é Sign =
ekl
o
£ B
£
§ Andrew Haydu Neal Schultz (George Boyer
= TUSCALOOSA #1 J PAUL PITTS #12 HUNTSVILLE #26
5 P.O. Box 20712 P.O. Box 681921 P O Box 1327
% Tuscaloosa, AL 35402 Prattville, AL 36068 Huntsville, AL 35807 -
.g
'g: Floyd Owens Floyd Mc Cain John Carter
b ALBERTVILLE #2 BILL NICHOLS #13 A L MCLAUGHLIN #27
5 510 DARNELL ST 4790 Highway 22 E 273 Hazelwood Dr
al Boaz, AL 358957 Alexander City, AL 35010 Pell City, AL 35125
= Benjamin Rackley Burette Bodiford
LIZARD STATE #3 TUSKEGEE #14 BLOUNT COUNTY #28
o PO Box 954 503 5THSTREET N
: Tuskegee Inst, AL 36087 Oneonta, AL 35121
2

For report format, uncheck Print Labels by clicking in the check box.

The report will generate in the following format:

=18

J File  Edit Miew  Faworites  Tools  Help i

J f=Dack « = - @ at | @Seai’ch' [l Favarites @H\st’or’ff ‘ \%v =

| ddress @] https:) jumss. davmembers.orgfMembership/CE_Output/Chapter_List_20030724111217.PDF | we |J Lirks | | @ -
© Rewiew & Comment = Z Sign =
]
£ -
5
g mv Chapter List
=1
; ALABAMA
2 Officer to Receive Mail
= Code Chapter Name Phone Location Name Address City/State Zip
T
5 01000 ALABAMA 256-232-0426 Athens Carl Bailey 18370 Sidney Ave Robertsdale, AL 36567
1 *01001 TUSCALOOSA #1 205-230-0406 Tuscaloosa Andrew Haydu P.0. Box 20712 Tuscalcosa, AL 35402
'V *01002 ALBERTVILLE #2 256-503-6164 Albertville Fioyd Owens 510 DARNELL ST Boaz, AL 35957
@ *01002 LIZARD STATE#3 256-232-0426 Athens
o “01004 BIRMINGHAM #4 205-681-2352 Birmingham Charles Richmond PO BOX 2721 Birmingham, AL 35202
4 *01006 KLUG SMITH #6 251-988-1483 Foley Billiz Wagner 9310 Baypines Rd Elberta, AL 36530
? *01007 SHEHAN PAKE #7 251-866-5743 Mohile James Jackson P.O. Box 1275 Semmes, AL 36571
0 01008 FREE STATE#3 205-486-2564 Haleyvile Dwight Thomas 2739 5th Ave Haleyville, AL 35565
-'§w *01009 ENTERPRISE #9 334-247-4694 Enterprise Fhillip Doty P O BOX 310972 Enterprise, AL 363
o 01010 TAYLOR #10 205-993-4645 Russelvillz Fhilip Wyatt 593 HYDE ROAD Phil Camphell, AL 35581
- 01011 W B HENDRIX #11 256-462-3083 Decatur Frice Owens 3823 Nance Ford Rd Hartselle, AL 35640
01012 JPAUL PITTS #12 2334-358-178% Montgomery Neal Schultz P.0. Box 681921 Prattville, AL 36068
“01013 BILL NICHOLS #13 256-806-4407 Alexander City  Floyd Mc Cain 4790 Highway 22 E Alexander City, AL 35010
Il 01014 TUSKEGEE #14 334-727-1057 Tuskegee Benjamin Rackley PO Box 854 Tuskegee inst, AL 36087
?‘7 01015 CHATTACHOOCHEE VL#15  334-T41-8816 Valley Jesse Mc Lendon 3612 LEE ROAD 380 Walley, AL 36854
- AANAT \WAQHINTAN AN 247 Mhatam 411702 ¥ TY TITIT
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Membership List - Displays a listing of all memberships, along with the member's
current address, phone number, balance due, and membership status in a specified
department/chapter.

S

QP4 AES BHr-ImE

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

_ l{ \ "7 Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans

A Messiage
frome bavie
Matlowal
Leaders

Generate Report

|Member5h|p List

Parameters

New Members DAV & DAVA € Both ©

Request for Information
Department Number -
MakeReceive Payments [ fal =

Maintain Information Chapter Unit Number I

Sign Off

Membership Type All *

Status Code |AH _'_I
Address Status All ol

Sort Order W

Print Labels ird

Generate |

Enter the Department Number, the Chapter Unit Number, and select the Membership
Type and Membership Status desired from the dropdown menus, or if you would like all
types, leave the field as 'All'. Select the Address Status from the dropdown menu, if
desired, and select the order in which you would like the information to display, (i.e. by
membership number or alphabetical order etc.) and click on Generate. To print labels in a
3 x 10 format, leave the check mark in the check box.

The report will generate in the following label format:

'ahttps:,a",-‘www.davmembers.urg,a"Memhership,-"EE_I:lutput,‘-"l“lembership_Lahels_Zl]Uii[l’??_#D,l;iS_I__ -1 ‘X_j
J File Edit ‘View Favorites Tools  Help ‘-
J fmBock r = - @ @ e | @Search [#]Favorites £ #History ‘ \%v =5 B :5
| xddress [ ] hittps: o, davmembers. argitembership/CE_Output/Membership_Labels_20030724013510,PDF | weo HU”'G ”i] & -
ﬁ SaveaCopy | | Print (sa Email ‘Pi Search E “_’} ‘ '_ Review & Comment ~ Z Sign - 1
) T seleetTex - -] DO e ne% = @ ¢ 08 S ‘
g -
§
2 01004L005085 01004L006860 01004L006191
i Richard C Able Fred M Allen Le Roy A Arceneaux
T 209 Village St 6505 Montevallo Rd 2113 Grayson Valley Dr
2 Birmingham, AL 35242 Centreville, AL 35042 Birmingham, AL 35235
w
2
o 01004L006263 01004L006601 01004L006706
o Jimmie L Abrams Johnny J Allen William D Aspray
z 726-7 St Thomas 4320 Pulaski St 308 W Glenwoaod Dr
o Birmingham, AL 35214 Birmingham, AL 35217 Birmingham, AL 35209
| 01004L006278 01004L003270 01004L005736
Willie Acree Wallace O Allison James D Austin
216 Memphis St PO Box 727 128 Auburn Rd
Birmingham, AL 35224 Cropwell, AL 35054 Indian Spgs, AL 35124
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For report format, uncheck Print Labels by clicking in the check box.

The report will generate in the following format:

2} https:/ /www.davmembers.org/Membership/CE_Output/Membership_List_20030724014145.PDF - & 2 == x|

J File Edt Miew Favorites Tools  Help ‘-
J dmbock - o= - 3 [8 5| Disearch [EiFavorkes (AHstoy | - Som 5

\Address |&] https:jumn. davmembers. orgiMembership)CE_Output/Membership_List_20030724014145, PDF x| e “U”kﬁ ”i] & -

s | Reviews & Comment = Z Sign - ‘

ﬁ Savea Copy | | Print (.a_ Email "ﬂ Search ‘

ST TiisekctText - {8l S @ - | Dlﬁ © 9%

y |2 O "!’3‘

J T

f D
E
B mv Membership List
E ALABAMA - BIRMINGHAM #4
m
7 Member # Member Name Address City St Zip Home Phone Bal Status
@ 01004L005085 Able Richard C 209 Village 3t Birmingham AL 35242 30 Active
2 01004L008263  Abrams, Jimmie L 726-7 St Thomas Birmingham AL 35214 S0 Active
5 01004L006278  Acree, Willie 216 Memphis St Birmingham AL 35224 S0 Active
7 01004L002341  Adams, Lucicus T PO Box 246 PFinson AL 35126 50 Active
? 01004L005358 Adcock, Kenneth D 1043 Sharp Dr Birmingham AL 35235 80 Active
o 01004L002281  Adkins, Lewis 22599 State Highway 79 Trafford AL 35172 50 Active
:% 01004L005040  Afgan, Agha P PO Box 649 Helena AL 35080 50 Active
= D1004L005004  Akers, John R 1128 Brookwood Ct Gardendale AL 35071 50 Active
? 01004L002056  Alexander, Loraine 680 10th St SE Graysville AL 35073 50 Active
@ 01004L005893  Alford, Lee 1401 19th 3t sW Birmingham AL 35211 50 Active
E? 01004L006860  Allen, Fred M G505 Montevalio Rd Centreville AL 35042 50 Active
01004L008601  Allen, Johnny J 4320 Pulaski 5t Birmingham AL 35217 50 Active

Membership Standings - Displays a list of all departments, and which division they
belong to, based upon number of memberships. Division 1 - Over 35,000 members.
Division 2 - 18,000 - 34,999 members. Division 3 - 10,000 - 17,999 members. Division
4 - 5,000 - 9,999 members. Division 5 - Under 5,000 members.

- PUdVEIB-SuE

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

A MCSSHH:
from Bavis

. l: w 7 Disabled American Veterans Members National
~ / X&/ Building Better Lives for America's Disabled Veterans e

Generate Report

| tMembership Standings

Parameters
DAY & DAVA © Both ©

Mew Members
Request for Information

Make Recefve Payments
Maintain Information Generate. |

No parameters, other than if the report is for DAV or DAVA or both are required.
Simply click on Generate.

Disabled American Veterans 24 6/27/2007



MEMBERSHIP SYSTEM USER MANUAL — OFFICERS

The report will display in the following format:

w.davmembers.urg,a"Memhership‘.-"l:EJJutput,‘-"Member_shipistandingsiz'nnsu‘géi'_" 0Z.P

J File Edt Miew Favorites Tools  Help ‘-
J wwBack + = - G (7] 2| Bsearch [EFavorkes (AHstory | By Soml 5

. =
| xddress [@] hitps: honsns. davmembers. orgitembership/CE_Output/Membership_Standings_20030724020202.POF | P “Links ”il & -

~

v

i -] Elﬁ(—)ms% - ®

mv Membership Standings
A5 of 07/24/2003

Present Life Member Life % of Goal
Standing  State Population Goal Goal Variance

=" Review & Comment = 'ZSign v‘

|
s ‘i__"l‘

SaveaCopy | . Print ‘.a Ermsill i'ﬂ Search |2

i [T sekct et -

Division | - Over 35,000 Members

. Pagas\l Layers\l Signatures \' Bookmarks %

1 MASSACHUSETTS 35,512 36,506 97.14% -1,044
2 MICHIGAN 30,262 31,407 96.35% -1,145
3 NEW YORK 57,230 59,509 96.02% -2,369
4 PENNSYLWVANIA 38,560 40,545 95.10% -1,985
5 CALIFORNIA 70,427 74,281 94.81% -3,894
6 OHIO 35,685 37,744 94.54% -2,059
& 7 FLORIDA 57,387 51,401 93.46% 4,014
z 8 NORTH CAROLINA 25,946 28,423 91.29% 2477
5 9 TEXAS 48,707 53,366 91.27% -4.G59
g Division Totals 399,716 423322 94.42% -23,606

Division Il - 18,000 To 34,999 Members

ppp— pr— e py— == -]

S Emawm a0 Y 3
'E 10f3 PPl oo LI = a0
@] Done [ |3 |4 trternet

Population Summary - Displays a list of the current membership counts for a specified
department, and all of its chapters.

[¢->- Q@4 Qa3 B SuE

> HOME SEARCH SITEMAP FEEDBACK MAGAZINE
1 =
|7AN
’ \
L.

Generate Report

A Message
frome g
Matiowal
Leaders

"7 Disabled American Veterans Members
Building Better Lives for America’'s Disabled Veterans

IPDpuIat\Un Summary

Parameters

New Members DAV & DAVA € Both

Request for Information
Department Number -
MakeReceive Payments [ fal =

Maintain Information

IO Generate |

Enter the Department Number and click on Generate.
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The report will display in the following format:

23 https:/ /www.davmembers.org/Membership/CE_Output/DAY_Population_Summary_200307 ‘et Explores =18 x|
J File Edit ‘View Favorites Tools  Help ‘-
J dmBack v = - (3 [8] 2| Disearch [EiFavorkes (AHstoy | - Som 5

‘Addrass !@ hittps: s, davmernbers, orafMembership/CE_Output/DAY_Population_Summary_200307 24020518, PDF _'_! ] “Li”kS ”il & -

- | Reviews & Comment = Z Sign = ‘

|
e :i}.‘

\A.

/:| o 9% - ®

mv DAV Population Summary
STATE REPORT

ﬁ SaveaCopy | = Print B e "ﬂ Search

T SelectText ~ {4

J e

Last Year's Current Year - -——-- Full Paid Life
State Total Members Members  Life Members  Total Goal GoalPct  Goal Var  Dept - Name
001 21,063 5118 13,076 19,194 14 524 90.03% -1448  ALABAMA
State Final 21,063 6,118 12,076 19,194 14,524 90.03% -14438

‘l Lavers\l Signatures \i Bookmarks .

Recruitment Report - Displays a list of recruiters in a given department and chapter, for
a specified fiscal year.

- JEgeR B J\} =1 JE|
~- ; HOME SEARCH SITEMAP FEEDBACK MAGAZINE P
frome DA‘?‘;
Mational
Leaders

"7 Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

Generate Report

I Fecruitrment

Parameters

New Members DAY @ DAWA €

Request for Information [N, =
MakeReceive Payments sl LA IAH _!

Maintain Information Sort Order IMember Mame vI
Sign Off
Membership Year I

Source Code IAH j

Employee Id I
Minimum DAV Recruited I
Minimum DAVA Recruited |

Generate i

This report has options for specifying a source code, such as NSO Promo, Presep
Program, etc. It has further options for specifying to retrieve for a supplied Employee Id,
Minimum DAYV members recruited, and/or Minimum DAV A members recruited.
Finally, it allows for multiple sorting options -- Member Name, Membership Number,

and Total Recruits.

Select the desired parameters using the dropdown arrows and click on Generate.
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The report will display in the following format:

J File Edit View Favorites Took  Help

==

J Ehack ~ = - 3 &4 | Qisearch [E]Favorkes  {AHistory ‘ B S m

| ddress @] https:) jussm. davmembers.orgfMembership/CE_Output/Recruitment_Report_Q#_20030724021108.PDF

=] @eo |k >

| & -

»
2 .
5
g mv Recruitment Report
-
l; Alpha Name Seqiience
g DAV MEMBERS DAVA MEMBERS
=
"‘é Year-To-Date Year-To-Date Avail.
'l%\ Member Name Membership # Part Full Total Ann Part Full Total Points
I? Adkison, James M 01021L000062 o 1} o 4] (1] (i} 0 5
w Altman, Millard 010B87L005766 o o a 1] (1] a 0 1
2 Bagley, Aniceto | 01026L002601 1] i} 1] 1] 1] (1] 0 3
5 Bailey, CarlL 01045L002452 0 o o a (1] ] 0 3
l? Baker, William J 01009L005747 4 1 5 1] (1] 1] 0 6
-w Ball, Earl 010871005728 0 o ] 0 0 a 1] 1
o Barbee, Reginald H 01011L005160 0 1} 1] 0 (1] 1] 0 15
o Barton, Donald A 01038L0O04836 1] 0 1] 1] (1] (1] 0 1
Bates, Walter F 01006L003759 1] 1 1 0 1] a 1] 1
= Beaty, William C 01040L003233 i} o ] 0 (1] 1] 0 a
Berger, Karl R 01075L005083 o 1 1 0 (1] 1] 0 4
Black, Billy R 01012L000248 0 1} o 0 (1] 1] 0 6
Blankenship, William 01011L005085 ] 3 3 0 (1] o o ial
Boyer, George N 01026L002387 1 2 3 0 (1] (1] 0 36
0 Bracken, Vemon E 01087L005715 1] 1} ] 1] (1] 1] 0 42
= Braxton, Leroy 01087L005143 i} o o 0 1] ] 0 2
E Bray, Max E 010531004810 o a a 0 1] o 0 2
= Brouillette, Paul E 010241001869 1 o 1 1] (1] o 0 3
Brubaker, John G 01002L004699 1] 1} L] 1] 1] o 0 1
Burgess, Bruce W 01012L005389 2 1 3 0 1] [t} 0 L1}
Cargo, David M 010021004684 o o o 0 (1] a 4] 2
Carter, Jeffery G 01031L000001 1] 1} 1] a 1] 1] 0 21
Carter, John A 01027L000102 1] 2 2 0 1] (1] 0 13
Carter, Mack L 01011L004852 0 o a i) ] a 4] 14
Carter, Warren G 01024L005516 7 5 12 0 0 a 0 22 5
2 nanaanAnanne n n P n n n n f
ST tixesm 4 : 3
@ s oo WEER
@] Done ’_E |40 Internet
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Payment Submission
Navigation

From the Make/Receive Payments menu, select Payment Submission.

35 awE
> HOME SEARCH SITEMAP FEEDBACK MAGAZINE A Mexcane
frame Dastg

B m '“* Disabled American Veterans Members o

Building Better Lives for America’s Disabled Veterans

Reguest for Information
[ MakeReceive Payments

n

Overview

The purpose of this screen is to accept payments against one or more memberships held
by a single member.

»-Qddnd B SuE
“. e ] HOME SEARCH SITEMAP FEEDBACK MAGAZINE

A . n
/ Disabled American Veterans Members
' Building Better Lives for America’s Disabled Veterans

A Messape
from pays
Mational
Leaders

Membership #

New Members Last Name I — First Name I— Middle Initial l_
Request for Information  ({RiReE:IEH] {on Card) {on Card)
Make/Receive Payments  FIRGIT I Card Type I - Card #

Maintain Information

Sign Off Exp. Date |

Address | Zip (+4)

E fic: y I
Membership #

Campaigh Code I -!

Submit I Cancell
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Usage

Enter the Membership number and credit card information. The Beneficiary Membership
number is optional and allows one person to pay for another person’s membership. In the
future, the Campaign code will allow you to enter the code located on mailings and dues
notices. Once the information is complete, click on Submit.

A confirmation screen will display:

- @ d|ond B auE
= o HOME SEARCH SITEMAP FEEDBACK MAGAZINE

—
: B \ "7 Disabled American Veterans Members

Building Better Lives for America's Disabled Veterans

A Messape
from pays
Mational
Leaders

Credit Card Payment Confirmation

Membership # 010018002163

Last Hame Smith First Hame Bob Middle initial A
e MEE {on Card) a3 {on Card) 2 {on Card)
ew Members
Request for Information RS 150,00 Card Type MasterCard Card # 5435000263006554
Make/Receive Payments [SJ1GIG 11405
Maintain Information Addreas 1934 Pretend Strest Zip (+4) 41011
Sign Off
Beneficiany
Membership #
Campaign Code Mane

0K Cancel I

Click on OK if information is correct or click on Cancel to return to the previous screen
to make edits.
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Maintain Member
Navigation

From the Maintain Information menu, select Maintain Member.

|« -5-@BMQES B SuE

= HOME SEARCH SITEMAP FEEDBACK MAGAZINE

A Messaae
frome Daves
Mational
Leaders

e . -
/ Disabled American Veterans Members
' Building Better Lives for America's Disabled Veterans

New Members
Request for Information
BLeive Paymems
‘ Maintain Information Maintain Member
Sion Off h

Overview

The purpose of this screen is to maintain and update any member information.

Links > | @ -

felpF : i wiScgevj45) login, aspx v| B o
HOME SEARCH SITEMAP FEEDBACK MAGAZINE

. 2 = e
< I: \5 "7 Disabled American Veterans Members

Building Better Lives for America’s Disabled Veferans

Member Infermation for Anthony Baskerville - 420090256378

Title Alderman v Suffix v Donor No
LastName  |Baskenille First Mame | Anthony Middle Name

Date of Birth  |3417/1953 |y Gender MEBEOUD Marital Status

New Members Hickname Ethnicity v

MakeReceive Payments >

Maintain Information

Sign Off Spouse Spouse Spouse

Last Name First Name Middie Name
Spouse

Date of Birth

Service Record: EETCINeNEIEANG |

Start of Service | 4151971 my Senvice Branch bt Endof Senice | 115/1974
Era Vietnam ¥| Rank v
1 Receive [FwA Comp WA Pension [ Serice Retirement  Disability [ Amputee CIBlind [l Hearing Impaired [ Other

Edigibility [IDisabled [JGassed [injured []Other []Prisoner of War [JPurple Heart [1'Wounded

CampaignExpedition Medals Awarded
Armed Forces Expeditionary Medal:

[Ccongo [lGrenada [JLebanon [Libya [ Mayaguez [1Panama [vietnam/Thailand

[CIPersian ClQuemoy  CIEI [ Taiwan
Gulf and hatsu Isl.  Salador Straits

vy ExpeditionaryMarine Corps Medal:
[[Jcuba [Clindian Oceanfran [lLebanon [Libya [JPanama []Persian Gulf [liranian/Yemen/Indian Ocean
Other Medals:

[CJamy Occup. of [1Amy Occup. of [JAmy Occup. of  [lAmy Occup, of []Chinese Senvice  [INavy Occup. of [Navy Occup. of
Austria Berlin Germany Japan Medal Austria Trieste

Usage

Enter any changes to a member by typing them in, or click on the arrow adjacent to the
field to access a dropdown list of choices.
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To switch between a member’s service records, use the Service Record dropdown. To
add a new Service Record, select New from the Service Record dropdown.

When changing the Marital Status to married, the Add Spouse screen will display,
allowing the operator to enter the spouse information.

This is the Add Spouse screen:

" i ip/tpsft geuxj45)login, aspx v B ks T &
HOME SEARCH SITEMAP FEEDBACK MAGAZINE

"7 Disabled American Veterans Members
/ Building Better Lives for America's Disabled Veterans

Add Spouse

Is spouse a member of o 5
DAVDAVA? Oves @Ho

Spouse Information

New Members -
MakeReceive Payments JECTIECEN] | First Name | Widdle Name

Maintain Information ; . -
Sign OFF Titie v Suix v Date of Birth =1

Gender MOFQUO Ettniicity v

Contact
Street Street
Address 1 Address 2

City “erona l State KY &) Zip (+4) 41092-9320

1139 Eads Rd

Country USA o Home Phone

Back

Once all spousal information is complete, click on the Add button to add the information
to the Member's profile. The following screen will display, reflecting the updated spousal
information:

Ad & ] https: . i ip{itpsft gewxj45)login.aspx

> e HOME SEARCH SITEMAP FEEDBACK MAGAZINE
Y A \

Member Information for Anthony Baskerville - 42009 0256378

v B¥eo ks ” @

7 Disabled American Veterans Members
Building Better Lives for America's Disabled Veterans

Title Aidermar RS Suffix v Donor Mo
LastName  |Baskenille First Name | Anthony Middle Name

Gender LG E LT Marital Status | Married %

Date of Birth  |3/17/1953

New Members Al Ethnicity v
Make/Receive Payments -
Maintain Informati~, &
pouse
SHnon LastName ~ SMith
Spouse
Date of Birth

Spouse
First Name

Spouse
Widdle Name

Suzy Marie

124251 960

Start of Service 27T Service Branch

Ll -]

Era Wietnam *| Rank >
I Receive VA Comp [IVA Pension []Senice Retirement  Disability [JAmputee [1Blind [IHearing Impaired [2]Other
Eligibility [[IDisabled [1Gassed [injured []Other []Prisoner of War [ Purple Heart [1¥ounded

CampaignExpedition Medals Awarded
Armed Forces Expeditionary Medal:

[JPersian [lQuemoy  CIEI
If

[CJcongo [lGrenada [JLebanon [Libya [lMayaguez [1Panama = [ Taiwan [vietnam/Thailand

and Matsu Isl. Salador Straits
vy ExpeditionaryMaring Corps Medal:

[ cuba Clindian Oceandran ClLebanon [Libya [JPanama [CIPersian Gulf Cliranian/Yemen/Indian Ocean
Otlier Medals:

[y Occup. of [lAmy Occup. of []Amy Occup of [ Amy Occup. of []Chinese Serice  [INavy Occup. of []Navy Oceup. of
Austria Berlin Gerrnany Japan Medal Austria Trieste

Mext Update
\
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From this Member Information screen, clicking on the Next button takes the operator to
the second page of Maintain Member, which will display contact information.

The contact screen displays in the following format:

“lE|
HOME SEARCH SITEMAP FEEDBACK MAGAZINE A Mescane

. > A . j frome Bays,
A' "7 Disabled American Veterans Members Nationat

Building Better Lives for America's Disabled Veterans Leaidors

&

5 QEAGEIE S

- Contact 8001475

Street Address 1 |123 Street Street Address 2
City Cincinnati State OH = Zip (+4) 145236

Country |usa =| Address Type [Fome =]
Start Date End Date | Faz I

HeyeMormbers . Home Phone Work Phone I Mohile I

Reguest for Information

MakeRecelve Payments Preferred Method Yol B
Maintain Information of Contact l all

Sign Off Adees ﬁlill Clairmed =
+ New Contact
N~————

Del itaet

Prewious I Mext | Update

You may correct any contact information and click Update.

To add a new contact, Click on the New Contact (see circled item above) and the New
Contact screen will display:

&

>-QudlemY B SuE
R . HOME SEARCH SITEMAP FEEDBACK MAGAZINE
Disabled American Veterans Auxiliary Members
Building Better Lives for America's Disabled Veterans

A Messane
from D ae

Sireet Address 1 Street Address 2 |
City State IA.A 2 Zip (+4)

Country [usa | Address Type Other vi
Start Date End Date I Fax
Newhombers  [HSS R workPhone [ Mobile [—
Request for Information

Make/Receive Payments  [FErmn [ Ercfeced Mestiod Mail =]

Maintain Information of Contact
Sign Off Address Status | Claimed '] Insert Contact Cancel Insert
Presious | MNext | Undate

When you have finished entering all contact information, click on Insert Contact and then
click on Update. Click on Next to access the last page of Maintain Member.

This second page is for editing contact information. Click on Next to access the last page
of Maintain Member.
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This is the last page of Maintain Member:

|¢=vﬂp

@ 4d|8E 3 B-auE
= L

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

;pm "7 Disabled American Veterans Members

A Message
frame Ay
Mational
Leaders

Building Better Lives for America’s Disabled Veterans

Membership Status For Mikey Sklenky - Membership # [BO0Z163 - Dept ] - Chap 010018002163

Status Type Active Inactive Date Years Delinguent

Account Type Membership Trial
Card Issue Date Card Expiration Date vi
Convention Bound Mo Convention Date Re-lssue Card i

New Members Simsor s | Years of Membership ()

Request for Information

Make/Receive Payments  Transfer Request
Maintain Information

Sign Off

Transfer to Transfer to Transfer Request

Department ChapterUnit Date
|u’,~r DEPT OF KENTUCKY =l i;‘_:‘ 07012003 Pending

Transfer Status

Member Payment

Last Payment Date Last Payment Amount 0.00 Method of Payment
Total Paid 0.00 Payment Status Prepaid # of years

Life Date 0424 /2003 Life Amount 0.00 Balance Q.00
Amount Discounted 0.00 Amount Forgiven 0.00
# of Remaining Payments ()
Make Payment I
Previous | Update i

You can request a transfer from one chapter to another chapter from this screen by
selecting the desired department from the dropdown menu.

You can click on Make Payment to access the Payment Submission screen. (See page 25
of this manual for details regarding Payment Submission.)

Clicking on the Previous button takes the operator to the previous page of Maintain
Member.

When finished entering all information, press Update to submit and update the member
information.
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Maintain Department Information
Navigation

From the Maintain Information menu, select Maintain Department.
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Request for Information
Make/Receive Payments
Maintain Information

Sign Off aintain Department
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Overview

The purpose of this screen is to maintain department information.
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Maintain Department Information

Department DEPT OF ALABAMA
Status Active Status Reason Initial Load

Employer ID (EIN) 630421186

Charter Date Constitution Approval Date Bylaws Approval Date

New Members

Reguest for Information
Make Recefve Payments
Maintain Information
Sign Off

Street
et |POBOX 1054

Street l
Address 2

City !Alhens State IAL x Zip {+4) !3561 1

coutry  [USA =

Phone 1255723270425 Faz I

= Preferred Method
E-Mail | Bimbie iPaper

Officer to Receive Mail i"‘“““"“‘““‘_
Membership # 0100718002163

Last Year . Next Year
Membership 20452 ks Xgar GoalOunty 14144 Comwvention Fee o
This Year S
Convention Fee 50 Lastictivity Bate 82272002
Yiew Officer Report Undate | Cancel |
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Usage

You may make edits to the information by typing in the appropriate fields and pressing
Update. When adding foreign addresses set the State to ‘XX’ and the Zip Code to
‘00000°.

The View Officer Report button will bring up the officer report associated with the
department. The most recent report is displayed and the user may select other reports on
record through the View Previous Reports pull down on the Officer Report. (See page 35
in this manual for details on using the Department Officer Report).
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Department/Chapter Financial Report

Navigation

From the Maintain Information menu, select Department/Chapter Financial Report. Only
the Department/Chapter Commander, Adjutant and Treasurer have permissions to submit the
Financial Report online.
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Search For Member ft to navigate the site. Move the mouse over a menu item to see all associated topics. Click a topic to

Department Financial Report
> View Chapters Financial Report
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Request for Information
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Search For Member u on the left to navigate the site. Move the mouse over a menu item to see all associated topics. Click a topic to
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Chapter Financial Report
Chapter Officer Report
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Chapter Financial Report
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Overview

The purpose of this screen is to capture the information submitted for Department or
Chapter Financial Reports into the Membership System.

The online report follows the layout and order of the printed form.
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Building Better Lives for America's Disabled Veterans

New Members | Request for Information | Make/Receive Payments | Maintain Information | Sign Off %2 Help_
Department Annual Financial Report - In Process

Department 16
Accounting Period From 7.'1;5 | To 630/ | View Previous Report (06/30/2006 v
A
Beginning Balance [Ending Amount of Liquid Assets from Last Year's Report) h 67T 354 .00.
This Year's Income or Receipts:
1. Dues (Per Capita From National HQ)
2. Forget-Me-Not Drives
3. Bingo {Gross Receipts)
4. Thrift Store Income
5. BariLounge {Gross Receipts)
6. Interest & Dividend Income (Checking, Savings, C.D."s Only)
7. National Fundraising Program
8. Increase in Market Value of Investments on Line 26 During Accounting Period
9, Other Income {Complete Schedule) (Example: Member Donations, Refunds, Fundraising Income; ETC.) 444.00
10. Total Income (Lines 1 Thru 8}
This Year's Expenses or Disbursements:
11. Salaries, Payroll Taxes & Employee Benefits for Administrative Personnel Only (Complete Schedule) 0.00
12. Convention/Conferences/Seminars (Complete Schedule) 0.00
13. Postage & Office Supplies
14, Service/Charitable {Complete Schedule) 0.00
15. Forget-Me-Not Expenses {Cost of Drive Only)
16. Bingo Expenses, Including Bingo Salaries & Payroll Taxes (Complete Schedule) 0.00
17. Thrift Store Expenses, Including Thrift Store Salaries & Payroil Taxes (Complete Scheduie) 0.00 o
[ Financial Report Instructions ] [ Other Assets Schedule ] L Save H Submit J | Back ]

Department Financial Report
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T ¢ 7 Disabled American Veterans Members
N\

Building Better Lives for America’s Disabled Veterans

New Members | Request for Information | Make/Receive Payments | Maintain Information | Sign Off

Chapter Annual Financial Report - In Process

Chapter Number 103 Chapter Name HF GROTE JR #103 Department M
Accounting Period From 714/ | To 61301 | ] View Previous Report | 063012005 |
3
Beginning Balance (Ending Amount of Liquid Assefs from Last Year's Report)
This Year's Income or Receipts:
1. Dues (Per Capita From National HQ) |2.00
2. Forget-Me-Hot Drives .1 00
3. Bingo (Gross Receipts) .1 0o
' 4. Thrift Store Income .
5. Bar/Lounge (Gross Receipts)
6. Interest & Dividend Income (Checking, Savings, C.0.'s Only)
7. National Fundraising Program (D Only)
8. Increase in Market Value of Investments on Line 26 During Accoumnting Period f
g, Other income (Complete Scheduie) (Example: Member Donations, Refunds, Fundraising Income, ETC.} 0.00
10. Total Income (Lines 1 Thru 8)
This Year's Expenses or Disbursements:
11. Salaries, Payroll Taxes & Employee Benefits for Administrative Personnel Only (Complete Schedule) 0.00
12, Convention/Conferences/Seminars (Complete Schedule) M
13. Postage & Office Supplies |
14, Service/Charitable {Complete Schedule) M
15. Forget-Me-Mot Expenses (Cost of Drive Only)
16. Bingo Expenses, Including Bingo Salaries & Payroll Taxes (Complete Schedule) 0.00
17. Thrift Store Expenses, Including Thrift Store Salaries & Payroll Taxes (Complete Schedule) .00
18. Bar/Lounge Expenses, Including Bar/Lounge Salaries & Payroll Taxes {Complete Schedule) 0.00 bor]

I Financial Report Instructions J [ Other Assets Schedule ] L Save J| Submit | ‘ Back I

Chapter Financial Report
Usage

To view previously submitted reports, select the desired report period from the View Previous
Report dropdown menu:

HOME SEARCH SITEMAP FEEDBACK MAGAZINE

"7 Disabled American Veterans Members
' Building Better Lives for America’s Disabled Veterans

New Members | Request for Information | Make/Receive Payments | Maintain Information | Sign Off L&J Help
Chapter Annual Financial Report - In Process

Chapter Number 42 Chapter Name GRAND PRAIRIE #42 Department 42

Accounting Period From 71/ To 6i30/ 1 View Previous Report Current Report % |

[ Check Accounting Dates |Current Report
06/30/1995

Click for a listing of all financial reports on the Membership
System, Click on an accounting period ending date to view
that financial report.

To begin a new Annual Financial Report, be sure Current Report appears in the View Previous
Reports box.
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Type in the accounting year and click on the Check Accounting Dates button.

Provided that the accounting period is correct, the Annual Financial Report-In Process page will
appear and allow for information to be entered. You may click on the Financial Report
Instruction box to download a complete set of instructions.

The Beginning Balance is brought forward from the last approved report on the Membership
System.

All lines that require a schedule are identified by a dollar amount link that, when clicked on, will
open the corresponding schedule. When finished entering items and amounts on the schedule,
click on the Save button located at the bottom right of the schedule page. The total for the
schedule will be brought forward into the financial report on that line.

Record any fixed assets, such as real estate, furniture, vehicles, and inventory by clicking on the
Other Assets Schedule button at the bottom of the page.

If Membership numbers are not known for the Audit Committee, click on the Membership # link
to execute a Search for Member.

Clicking on the Save button at the bottom of the page saves the report in its current state without
approval. This is useful if the operator needs to leave a report incomplete and will be coming
back to work on it later.

Clicking on the Submit button enters a completed report into the Membership System for review
by National Headquarters. It is important that your report is accurate and complete before the

Submit button is clicked. Once a report has been submitted it cannot be changed.

Once a report has been approved, it may be viewed by selecting it from the View Previous Report
dropdown menu. The report will be displayed as read-only on the screen.

To print the complete financial report, please refer to the Reports section of this manual.
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Department Officer Report

Navigation

From the Maintain Information menu, select Department Officer Report.

A Messape
frome Dayee
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New Members

Request for Information
MakeReceive Payments
Maintain Information
Sign Off

Overview
The purpose of this screen is to capture the information submitted on the Department
Officer Report.
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Disabled American Veterans Members Matioat
Lender
Building Better Lives for America's Disabled Veterans g
Mew Members | Request for Information | MakeReceive Payments | Maintain Information | Sign Off | 2} Helpg_
Department Officer Report - None
Department DEPT OF ALABAMA
Date | =1
Location - City Athens
Date of Annual Election ] o Date of Installation ] =)
Address of Regular Meetings |‘1 23 Main Strest Empioyer ID# (EIN) 620421126
City, ST Zip [Athens [AL =] [12345 Charter Date
Time & Day of Time [730PM  Day [Tuesdey =] Constitution
Regutar:feetings Week of Month ™ 15t 2nd I 3rd [ 4th T 5th diompaval date
Weh Site Address Bylaw Approval Date
Officers Elected for Year Beginning | Ending | wiew Previous Report [Cunent Repont =
gmizianden Membership # _ Bgi_sl'ative Membership # _
hairman L
Name Please enter a Membership Mumber. Name Please enter a Membership Number
Mailing Address Mailing Address
City State Zip City State Zip
Telephone Fax Telephone Fax
EMail EMail
prvice Membership # en_lhership Membership #
ommander hairman
Name Please enter a Membership Number. Hame Please enter a Membership Number
Mailing Address Mailing Address
City State Zip City State Zip
Telephone Fax Telephone Fax
EMail EMail
sLminice Membership # e Membership #
ommancder Officer
Hame Flease enter a Membership Number. Hame Flease enter a Membership Number
Mailing Address Mailing Address ]
City State zin City State zin | 5
4] 12K
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Usage

In most cases the operator will enter a report in its entirety. However, it is possible to
save a partially completed report. Use the Save button at the bottom of the screen for this
purpose. When the operator returns to the report all of the previously entered information
is present.

When entering officers it is only necessary to enter their Membership #. If the number is
not known, the operator may look up the member by clicking on the Membership # field
label for the desired officer position. This will take the operator to the Search for
Member screen. Once the appropriate member is found, clicking on their ID will return
that users information to the Officer Report.

The Unlock button is used to allow modification of an approved report. The Force
Approve button is used to accept a report that is in violation of the business rules.
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