
Virginia Department of Taxation Substitute Forms Specifications Document Rev. 05/12/14 

Virginia Department of Taxation 
 

Substitute Forms Specifications 
 

VM2V – Vending Machine Dealer’s Sales Tax Voucher 
 
Special Notes 

• Document ID – 232 

• Barcode – No 

• Rounding – No; the length of 15 for numeric fields includes the 2 places for the cents. 

• Due Date – 20th of the month following end of period 

• Neither the OCR Line nor the Account Number field may contain dashes or hyphens (-). 

• Review the instructions provided via the main Forms page when computations are required and/or 
when amount/numbers must be transferred to/from another form. 

 
Use the Check Digit Calculator to determine the correct digit used in the applicable section of the OCR Line. 
 
OCR Table 
Example – 16XXXXXXXXX1###D 232VVVV 1YYMM 
Section Length Position Format / 

Data 
Description / Details 

Tax Code 2 Col. 6, Row 52 Numeric 16 

FEIN 9 Numeric XXXXXXXXX = 9 digits or V with 8 digits 

External ID Type 1 Numeric 1 = indicates the 9 digits before it as the FEIN 

Account Suffix 3 Numeric ### = 3-digit Account Suffix, Ex. 001, 002, 003 

Check Digit (for Account Number) 1 Numeric D = Check Digit Calculator result 

Blank Space 1 N/A  

Doc ID 3 Numeric 232 

Vendor ID 4 Numeric VVVV = 4 digits of the NACTP Vendor ID code 

Blank Space 1 N/A  

Filing Period 5 Date 
(1YYMM) 

Ending date of the Filing Period 
1 = Century, YY = Tax Year, MM = Month 

Check Digit (for Filing Period) 1 Numeric D = Check Digit Calculator 

 
Form Table 
Field Length Justified / 

Position 
Format Negative 

Allowed? 
Description / Details 

OCR Line 31 Col. 6, Row 52 Numeric N/A See OCR Table for details 

Filing Period 7 Left Date N/A MM/YYYY 

Due Date 10 Left Date N/A MM/DD/YYYY 

Account Number 15 Left Alphanumeric N/A 16XXXXXXXXXF### 
16 = Tax Code, XXXXXXXXX = FEIN, 
F### = ID Type & Account Suffix 

Name 40 Left Alphanumeric N/A Name of customer 

Address (Number & Street) 80 Left Alphanumeric N/A Street address of customer 

City, State & ZIP Code 52 Left Alphanumeric N/A City, State Abbreviation & ZIP Code of 
customer 

Total Amount Due 15 Right 
Col. 60, Row 60 

Numeric No Amount 

 



Form VM-2V Virginia Vending Machine Dealer’s Sales Tax Voucher

(Doc ID 232) 

Total Amount Due From Form VM-2

.

Preparation of Voucher (VM-2V)

If paying by check, enter the total amount due 
from Form VM-2 on the voucher, Form VM-2V, 
and enclose this voucher and your check with your 
return.  Make your check payable to the Department 
of Taxation.

Mailing Address: Department of Taxation
  P.O. Box 26627
  Richmond VA 23261-6627
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What’s New

Rate Increase - Statewide and Regional. Effective July 1, 2013, the retail sales and use tax rate increases by 0.3% 

statewide.  In addition to the statewide increase, there is a 0.7% increase in localities included in the Northern Virginia and 

Hampton Roads regions.  The vending machine forms have been modified to reflect these changes. 

Explanation of “Cost Price” and “Cost of Manufactured Tangible Personal Property” 

If you acquire items for sale through vending machines and resell without further manufacturing or processing, you must compute 

the tax using the cost price. If you manufacture or process the items sold through vending machines, you must compute the 

tax using the manufactured/processed cost.

Manufactured/processed cost includes raw material cost plus labor and overhead attributable to the manufacture of the items 

being sold. The method of accounting used for federal income tax purposes is used to determine manufactured cost. For 

example, if first-in, first-out is used for federal income tax purposes, this accounting method is used each month in computing 

cost price and manufactured cost of goods. Proper records must be maintained each month to substantiate cost price and 

cost of goods manufactured.

Return and Payment Filing

•	 Return and payment due on 20th of month following end of period.

•	 Make your check payable to the Department of Taxation.

•	 Mail Forms along with payment to: Department of Taxation, P.O. Box 26627, Richmond, VA  23261-6627.

 Or deliver to your local Commissioner of the Revenue or Treasurer.

•	 Payments returned by the bank are subject to a returned payment fee.

•	 Change of Address or Out-Of-Business: To report a change to your business or mailing address, or if you discontinue 

business, use our online services at www.tax.virginia.gov.

Customer Services

•	 For	assistance	use	Live Chat at www.tax.virginia.gov, call (804) 367-8037 or write to: Department of Taxation, P.O. 

Box 1115, Richmond, VA 23218-1115.

•	 Forms and instructions are available for download from our website, www.tax.virginia.gov, or by calling (804) 440-2541.

•	 Visit our website to learn more about Virginia’s Vending Machine Tax.

•	 Tenemos servicios disponible en Español.
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