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This guide supersedes all previous versions of the DCJS-1508/NYSP CB-7 for reporting 

missing persons, in accordance with the provisions of New York State Executive Law 

Sections §837-e, §837-f, §837-f-1 and§ 838. 



 



 

 

 

 

The New York State Missing Persons Clearinghouse (MPC) located within the New York State 

Division of Criminal Justice Services (DCJS) operates in accordance with New York State 

Executive Law Sections 837-e, 837-f, 837-f-1 and 838, Part 6055 of the Official Compilation of 

Codes, Rules and Regulations and the Campus Safety Act of 1999, all of which pertain to 

missing children and college students and vulnerable adults. 

 

Services provided by the MPC include investigative support to law enforcement agencies, 

assistance to left-behind family members and missing person investigative training for law 

enforcement. MPC staff also work closely with local, state and national public and private sector 

organizations, including law enforcement agencies, the National Center for Missing & Exploited 

Children, other state clearinghouses, not-for-profit organizations and the U.S. Department of 

State.  

Urgent Services Offered by MPC 

General investigative support includes: 

1. Operating the 1-800-346-3543 hotline for case intake and lead information; 

2. Providing short and long-term investigative assistance to law enforcement agencies; 

3. Preparing and electronically distributing NYS Missing Child, College Student and 

Vulnerable Adult Alerts statewide; 

4. Placing missing child and vulnerable adult photographs and biographical information 

on the DCJS and National Center for Missing and Exploited Children (NCMEC) 

websites (children only); 

5. Analyzing, transcribing and entering dental and anatomical information into DCJS 

and National Crime Information Center (NCIC) files on behalf of law enforcement 

agencies and medical examiners; 

6. Developing and distributing printed missing child posters statewide; 

7. Administering the statewide missing/unidentified person repository (mandated 

"flagging" missing child birth and educational records is facilitated through the use of 

this data); 

 

When a missing child, college student or vulnerable adult case involves significant 

endangerment, alert programs are used to ensure the most rapid and widespread dissemination of 

information possible. Not all cases result in Alert activation; certain criteria must be met.  

 

The New York State AMBER Alert Program, administered by the New 

York State Police. The State Police partner with the MPC, the New York 

State Broadcasters’ Association, local law enforcement, local broadcasters 

and others to immediately involve the public in the search for an abducted 

child under the age of 18. Investigating agencies submit case information 

directly to the State Police Communications Section in Albany and the 

State Police then electronically distribute alert posters to broadcasters, law 

enforcement agencies and other entities in the area of the abduction. Case details are shared via 

television and radio stations, highway message signs, in-store lottery ticket terminals and 

Thruway service area televisions. When there is known vehicle information, a request is sent to 



 

 

law enforcement agencies throughout New York State to activate license plate readers (LPRs). 

The State Police, DCJS and NCMEC websites are updated and anyone who has subscribed to the 

state’s NY-ALERT system is notified via e-mail or mobile device.  

 

The New York State Missing Child Alert and Missing College Student Alert Program, 

administered by the MPC. When a missing child under the age of 21 or a college student of any 

age is deemed to be endangered, but the case does not meet AMBER Alert 

activation criteria, there are two alternative alert systems available: 

the Missing Child Alert and Missing College Student Alert programs. A 

missing child or college student can be at serious risk of bodily harm or 

death without an abduction occurring. For example, children with Down 

syndrome, autism or other medical conditions can be at an extreme safety 

risk if they go missing. 

 

When a Missing Child or Missing College Student Alert is activated, information about the 

missing child or college student can be distributed electronically throughout New York State to 

every police agency, television and radio stations and newspapers, New 

York State Thruway travel plazas/toll barriers, airports, bus terminals, 

train stations, border crossings, alert subscribers and others in the 

activated region within minutes. Broadcasters are not required to publicize 

these alerts. Information is also posted to the DCJS website and 

the National Center for Missing and Exploited Children (NCMEC) 

website.  Alerts for missing children and college students are activated for 

72 hours, unless law enforcement requests an extension.  When that timeframe expires, cases for 

which alerts are issued are converted to standard cases, which are publicized on the DCJS 

website. 

 

The New York State Missing Vulnerable Adult Alert Program, 

administered by the MPC.  When a vulnerable adult who is at least 18 

years old and is deemed to have a cognitive impairment, mental disability 

or brain disorder go missing and is at a credible threat of harm, the 

Missing Vulnerable Adult Alert is available. Distribution of information is 

identical to that used for a Missing Child Alert. 

Non-Urgent Services Offered by MPC 

 Presenting investigative training programs for law enforcement officers;  

 Developing and disseminating investigative procedures and guides; 

 Developing and distributing child safety literature;  

 Collaborating with NCMEC and other state clearinghouses; 

 Providing assistance to police agencies, schools, legislators and others; 

 Administering the mandated statewide missing and unidentified person repository; 

Information contained in this database is submitted by law enforcement agencies via the 

e-JusticeNY Integrated Justice Portal. Mandated "flagging" of missing child birth and 

educational records is facilitated through the use of this data; 

 Developing and disseminating missing/abducted child investigative procedures and 

guides, including videos and podcasts; 

 Collaborating with NCMEC and other state clearinghouses. The established network of 

clearinghouses and related organizations can directly provide nationwide and, if 

necessary, international assistance to law enforcement agencies and family members. 



 

 

 Offering  an ongoing outreach program which includes: downloadable child and Internet 

safety publications and presentation material (in PowerPoint format) available through 

the DCJS public website; and  

 Presenting missing and abducted child investigative and alert training at police 

conferences and mandated training programs. 

 

The Missing Child Alert, Missing College Student Alert and Missing Vulnerable Adult Alert or 

non-alert assistance can be requested via the eJustice Integrate Justice Portal (IJ Portal) system, 

in the missing person record modify screen.  



Overview of DNA 

 

DNA is found in nearly every cell in the human body in a core structure called the nucleus.   

DNA represents a 50/50 mixture from the DNA of an individual’s mother and the DNA of the 

individual’s father.  With the exception of identical twins, everyone has a different DNA profile.  

 

Another form of DNA is found in our cell’s mitochondria.  Unlike traditional DNA found in the 

cell’s nucleus, mitochondrial DNA (mtDNA) is not a mixture of DNA from the mother and 

father, but represents only DNA from the mother.  This means that all siblings with the same 

mother share the same mtDNA.  Even though mtDNA is not as unique to an individual as 

traditional DNA found in the cell’s nucleus, it has a different advantage.  While nearly every cell 

in the body has one nucleus, the cell will have 50-100 mitochondria. This means that mtDNA is 

less susceptible to breakdown from heat or other environmental conditions and can be a valuable 

tool for the identification of human remains when it is not possible to obtain a nuclear DNA 

profile. 

 

Importance of DNA in Missing Person Cases 

  

Collecting family DNA profiles maximizes the information which investigators can use to 

develop useful leads to resolve identifications of missing and unidentified persons.  Law 

enforcement agencies involved in an active missing person case (case in which a missing person 

report has been filed) are strongly encouraged to collect reference DNA samples from two or 

more close biological relatives (see list below) of the missing person.  DNA technology can 

provide valuable information to assist in determining the source of unidentified human remains 

and may provide a critical investigative link to a missing person case.  

 

The Family Reference Sample Collection Kit is used to obtain DNA samples.  DNA samples 

submitted by family members are used solely to help locate or identify the missing person and 

are not used for any other purpose. Relatives of missing persons voluntarily contribute reference 

DNA samples to identify a missing person and the DNA record of a relative of a missing person 

will be removed at the request of the individual who voluntarily provided the reference sample.   

 

Reference DNA samples that are submitted by law enforcement agencies without the appropriate 

documentation may not be acceptable for analysis and entry in CODIS. 

 

Family reference samples can be collected from:   

 Biological Child 

 Biological Father 

 Biological Mother 

 Biological Sibling 

 Deduced Missing Person 

 Maternal Relative 

 Missing Person Paternal Relative 

 

To obtain a Family Reference Sample Collection Kit, contact the New York State Division 

of Criminal Justice Services - Office of Forensic Services at (518) 457-1901. 



NamUs 

The National Missing and Unidentified Persons System (NamUs) is a clearinghouse for 

information related to missing persons, unidentified decedents and unclaimed persons across the 

United States, as well as a system of forensic and analytical resources to help resolve these cases. 

The NamUs databases, located online at ww.namus.gov, are free, Internet-based data repositories 

that can be searched by medical examiners, coroners, law enforcement personnel and the general 

public to help solve missing and unidentified person cases.  

 

When a new missing or unidentified person case is entered into the NamUs database and 

validated, the system automatically performs comparisons, searching for matches or similarities 

among missing and unidentified persons.  Most registered NamUs users – including law 

enforcement personnel, medical examiners, coroners and case managers – are able to view 

system-generated matches and adjust matching criteria to filter results.  In addition, users can 

perform manual searches of the NamUs databases to locate potential matches based on unique 

features such as scars, marks, tattoos, jewelry and clothing descriptions, etc.  

 

 The NamUs Missing Person (MP) Database contains information related to missing 

persons that can be entered by anyone; however, before a missing person case is 

published for public viewing, it must be vetted with the appropriate Criminal Justice 

Agency (CJA) and that agency must provide NamUs with permission to publish the case.  

The NamUs MP database provides users with a variety of resources such as the ability to 

print missing person posters, receive free biometric collection assistance, and search the 

NamUs databases for potential associations between missing, unidentified and unclaimed 

persons.  The NamUs MP database can be accessed directly from 

www.FindTheMissing.org.  

 

 The NamUs Unidentified Person (UP) Database contains information related to 

decedents whose bodies have not been identified, as well as living persons whose identity 

is unknown due to memory impairments and/or other circumstances.  UP cases are 

entered by medical examiners and coroners and their designees throughout the United 

States.  NamUs allows all stakeholders to search the UP database using a variety of 

distinct features or advanced search options, including characteristics such as sex, race, 

distinct body features, dental information, etc.  The NamUs UP database can be accessed 

directly from www.IdentifyUs.org.  

 

 The NamUs Unclaimed Person (UCP) Database contains information related to 

deceased persons who have been identified by name but for whom no next of kin has 

been identified or located to claim the body for burial or other disposition.  UCP cases 

can be entered only by CJAs and their designees, but the database is searchable by the 

public. Once next of kin has been located and verified by the case owner, cases should be 

removed from public view unless there is an investigative reason to do otherwise. The 

NamUs UCP database can be accessed directly from www.ClaimUs.org. 

 

The minimum required data for RSA acceptance of an MP case includes an entry into all of the 

following fields:  



 

1. First Name  

2. Last Name  

3. Age  

4. Sex  

5. Race  

6. Height  

7. DNA Status  

8. Dental Status  

9. City Missing  

10. State Missing  

11. Date Last Known Alive (LKA)  

12. Circumstance of death – ensure that there is no Personally Identifiable Information 

(PII) or Law Enforcement Sensitive (LES) information included in the publicly viewable 

text field  

13. Hair Color  

14. Eye Color  

15. Fingerprint Status  

16. Local Contact’s Relationship  

Direct Reference Sample 

Direct Reference Samples (DRS) are samples obtained directly from the missing person. 

Medically obtained blood cards, whole blood, or a tissue specimen that was collected from the 

missing person are appropriate, as well as any personal item(s) from the missing person capable 

of furnishing a DNA profile (e.g. toothbrush, clothing, hairbrush).  



 

 

INSTRUCTIONS 

 

ALL CORRESPONDENCE AND MATERIALS SENT TO NYS DCJS MUST INCLUDE: 
NCIC Record Number  Agency Name 

Name of the Missing Person Category 

Agency Case # ORI Number 

QUESTIONS:  Call the NYS DCJS Missing Persons Clearinghouse at 1-800-346-3543 
 

GENERAL GUIDELINES FOR HANDLING MISSING PERSON CASES 

 

Children: When investigating a report of a missing child (under the age of 18), a report must be 

taken and biographical information must be entered into DCJS/NCIC files immediately. 

 

NYS Executive Law  §838  states: “Notwithstanding any other provision of law, no criminal 
justice agency shall establish or maintain any policy which requires the observance of a waiting 

period before accepting and investigating a missing child report. Upon receipt of a missing child 

report, criminal justice agencies shall make entries of such reports to the register in the manner 

provided by Section 837-e of this Article.” 

 

The Federal Missing Children Act (1982) and the National Child Search Assistance Act (1990) 

require police agencies to strenuously investigate every missing child case and to immediately 

enter all pertinent information to NCIC files. The Federal Adam Walsh Child Protection and 

Safety Act (2006) defines immediately as within two hours and prohibits removal of information 

from NCIC files when a child turns 18 years of age before being recovered. 

 

These laws apply to all types of missing child cases, including: stranger abductions, acquaintance 

abductions, familial abductions, runaways and lost/unknown circumstances. 

 

College Students: When investigating a report of a missing college student (any age) and there 

is any suspicion that his or her well-being may be in jeopardy, a report must be taken and 

biographical information must be entered into DCJS/NCIC files immediately. 

 

The NYS Campus Safety Act of 1999 requires all public and private colleges and universities to: 

a) have formal procedures for the investigation of missing students and violent felony offenses, 

and b) enter into written agreements with local police agencies to ensure that investigations are 

thorough and well coordinated. The Act also expanded the responsibilities of the NYS DCJS 

Missing Persons Clearinghouse (MPC) to assist with searches for missing college students. 

 

Vulnerable Adults: When investigating a report of a missing vulnerable adult or that an 

unidentified living person may be a missing vulnerable adult, a report must be taken and 

biographical information must be entered into DCJS/NCIC files immediately. 

 

NYS Executive Law §838 states: Whenever a criminal justice agency determines that a person is 

a missing vulnerable adult, as defined in section eight hundred thirty-seven-f-one of this article, 

or that an unidentified living person may be a missing vulnerable adult, such criminal justice 

agency shall enter the report of such missing vulnerable adult in any database of missing persons 

maintained by the division and the federal government. 

 

Adults: When investigating a report of a missing adult and there is any suspicion that his or her 

well being may be in jeopardy, a report should be taken and biographical information should be 

entered into DCJS/NCIC files immediately. 



 

 

The DCJS eJusticeNY Integrated Portal System enables New York State users to enter more 

specific missing person’s conditions than NCIC does.  The condition is converted to the NCIC 

default condition when the entry is received by the FBI.  Please ensure that when entering a 

missing person that the most appropriate condition and circumstance are utilized. 

Missing Persons Conditions via DCJS eJusticeNY Integrated Portal System 

Condition  Description 

Disabled  
A person of any age who is missing and under proven physical/mental 

disability subjecting himself/herself to personal and immediate danger. 

Disaster Victim  A person of any age who is missing after a catastrophe. 

Endangered  
A person of any age who is missing under circumstances indicating that his/her 

physical safety may be in danger.  

Involuntary  
A person of any age who is missing under circumstances indicating that the 

disappearance may not have been voluntary, i.e., abduction or kidnapping.   

Juvenile  

A person under the age of 18 who is missing and not declared emancipated by 

the law and does not meet the entry criteria set forth in above listed condition 

types or a missing person between the ages of 18 and under 21 who meet the 

Missing Person Circumstances of Adult Federally Required Entry. 

Other  

A person age 21 and older not meeting the criteria for entry in any other 

category who is missing and for whom there is a reasonable concern for 

his/her safety. 

Vulnerable Adult 

A person 18 years or older who is missing and has a cognitive impairment, 

mental disability or brain disorder and it is believed the missing individual is at 

a credible risk of harm.  (Because this Missing Person Condition exists only in 

the eJusticeNY IJ Portal, the record will default to Disabled when uploaded to 

NCIC.)  

 

Missing Persons Circumstance via the DCJS eJusticeNY Integrated Portal System 
(Conditionally required field for all juvenile entries which provides additional information concerning the nature of the 

disappearance.) 

Circumstance  Description 

Abducted by  

Non-custodial Parent 

Child who is taken or abducted by a parent who does not have court 

ordered custody. 

Acquaintance 

Abduction 

Child who is taken or abducted against their will by a person known to the 

child or family.  

Adult Federally 

Required Entry  

Title 42, United States code (USC), Section 5779 (a), states that agencies 

are required to enter records into the NCIC Missing Person File for 

missing individuals under the age of 21. In order to comply with this 

federal law (Suzanne’s Law) the Missing Person Circumstance of Adult 

Federally Required Entry is used. 

Circumstances 

Unknown 

A child who is reported missing but there are insufficient facts to 

determine the circumstances. 

Familial Abduction  
A child who is taken, detained, concealed, enticed away, or retained by a 

parent/family member or other person at the request of the parent.  

Lost/Wandered Away 
A child who is reported to have strayed or wandered away and whose 

whereabouts is unknown.  

Runaway 
A child under 18 years of age who is reported missing but has left of their 

own free will or has been rejected or “thrown away” by their family.  

Stranger Abduction  
A child who is taken or abducted against their will by an unknown person 

or a known person who is not a family member.  



 

 

1. Initial Entry Report - A copy of this report is located on pages 11 and 12. The investigating 

officer should complete the report, immediately enter information into DCJS/NCIC files and 

file the report in accordance with agency procedures. To expedite entry of information into 

DCJS/NCIC files, the format of the Missing Person Report (including codes) follows the e-

JusticeNY Integrated Justice Portal screen formats. 

 

2. If the missing person is a child. college student or vulnerable adult - The NYS DCJS 

MPC’s “Runaway Intake Report, Family Abdcution Intake Report or Missing Vulnerable 

Adult Intake Report” forms (located in the Appendix) should be completed. Upon receipt, 

they should be reviewed to ensure that information is complete and accurate. The original 

forms should be retained by the investigating law enforcement agency and copies should be 

forwarded to NYS DCJS/MPC via fax, email or mail. 

 

3. Personal Descriptors/Jewelry Type - Information about personal descriptors and jewelry 

type should be obtained from the person making the missing person report. This should be 

done as soon as possible and information should be recorded on the Personal Descriptors 

Form (pages 15 - 26) and Jewelry Type Form (page 27). Ensure that all information is 

promptly added to the DCJS/NCIC missing person record. 

 

4. Medical, Dental and Optical Information - Ensure that the Medical Records Authorization 

Form (page 14) is completed and signed by a parent, guardian or next of kin. A police officer 

or a parent/guardian must then take the forms to the missing person's physician, dentist 

and/or eye care provider and request that all available information, including x-rays, be 

provided. Ensure that all information is promptly added to the DCJS/NCIC missing person 

record. 

 

5. Dental History Information - Retain the authorization in agency files for 30 days. If the 

person is still missing after 30 days, take the authorization form and the remainder of the 

Dental History Section (pages 36 - 43) to the missing person's dentist. The dentist should be 

directed to return the completed form and related records for entry into DCJS/NCIC files. 

NYS Executive Law §838 requires that a dentist provide requested information within 10 

days. 

 

When dental history information is received from a dentist, ensure that all information is 

promptly added to the DCJS/NCIC missing person record.  After information is entered by 

an investigating law enforcement agency, all dental charts, records, x-rays, photographs and 

models should be forwarded to NYS DCJS/MPC for evaluation and storage. If preferred, 

records can be forwarded to NYS DCJS/MPC for entry. 

 

If no parent, guardian or next of kin is available to complete the authorization, a police or 

peace officer may submit the authorization; provided he or she executes a written declaration 

stating that an investigation is being conducted to locate the missing person and the dental 

records are necessary for the exclusive purpose of furthering the investigation. 

 

6. Miscellaneous Data - Any other information available about the missing person should be 

documented on this form (page 28). Ensure that all information is promptly added to the 

DCJS/NCIC missing person record. 

 

7. External Characteristics Body Diagrams - These sheets (pages 29 - 32) should be used by 

the parents, legal guardian, next of kin, complainant, medical professional and/or 

investigating officer(s) to indicate precise locations of scars, marks, tattoos and other 



 

 

characteristics. Ensure that all information is promptly added to the DCJS/NCIC missing 

person record. 

 

8. Internal Characteristics Coding Sheet - This sheet (page 33) should be used by the parents, 

legal guardian, next of kin, complainant, medical professional and/or investigating officer(s) 

to describe additional physical characteristics that may not be readily visible, including 

surgeries and missing organs. Ensure that all information is promptly added to the 

DCJS/NCIC missing person record. 

 

9. Images - Images of the missing person (i.e., photos, signature) should be obtained, entered 

into NCIC and associated with the missing person record. 

 

10. When the missing person is located – cancel the record via the eJusticeNY Integrated 

Justice Portal. 

 

Always use the cancel reason lookup and choose the appropriate description.  After making 

the selection, be sure to click outside the cancel code box changing it from highlighted blue 

to white, then select cancel record. 

Code Description 

I Missing person record determined to be invalid or no longer sought.  

Q Missing person recovered, arrested, non-victim. 

S Missing person recovered, arrested, victim of criminal activity or exploitation while 

missing. 

T Missing person recovered deceased. 

P Missing person recovered, not arrested, non-victim 

R Missing person recovered, not arrested, victim of criminal activity or exploitation while 

missing. 

U Missing person voluntarily returned home.  

 

DCJS will purge files and return original medical records, dental charts, x-rays, photographs 

and models to respective medical and/or dental offices. Fingerprints and other records will be 

returned to the investigating law enforcement agency or family members, if appropriate. 

 

ADDITIONAL NOTES 
 

Records of missing children/juveniles will remain in NYS DCJS MPC and NCIC missing person 

files until the originating agency cancels the record, or another agency places a locate against the 

record. 

 

NYS Executive Law  §837 requires NYS DCJS/MPC to flag the school and birth records of all 

missing children who were born or attended school in New York State. In order to comply with 

flagging requirements, NYS DCJS/MPC must include the name and address of the child's school 

or school district, place of birth (city/state/country), mother's maiden name, and father's name, if 

available. It is extremely important that this information be provided when entering the child into 

DCJS/NCIC files, since flagging letters are generated from entries made by investigating law 

enforcement agencies. 

 

NYS DCJS/MPC cannot publicize a case unless the investigating law enforcement agency 

confirms authorization by a parent or legal guardian by selecting the Authorization to Publicize 

checkbox in the Missing Person Record entry/modify screen.  



eJusiĐeNY INTEGRATED JU“TICE PORTAL  Data ColleĐioŶ EŶtƌǇ Guide 
IŶiial EŶtƌǇ Repoƌt

RepoƌiŶg AgeŶĐǇ ;ORIͿ AgeŶĐǇ Case # FBI # 

LiŶkiŶg AgeŶĐǇ LKI Case # 
MissiŶg PeƌsoŶs CoŶdiioŶ ;see page ϮͿ MissiŶg PeƌsoŶ CiƌĐuŵstaŶĐe ;see page ϯͿ 
Disaďled 

Disasteƌ ViĐiŵ  
EŶdaŶgeƌed 

IŶǀoluŶtaƌǇ 

JuǀeŶile 

Otheƌ 

VulŶeƌaďle Adult 

AĐƋuaiŶtaŶĐe AďduĐioŶ 

Adult FedeƌallǇ ReƋuiƌed 

Faŵilial AďduĐioŶ 

RuŶaǁaǇ  
Lost WaŶdeƌed AǁaǇ 

StƌaŶgeƌ AďduĐioŶ 

CiƌĐuŵstaŶĐe UŶkŶoǁŶ 

MissiŶg PeƌsoŶ Naŵe MissiŶg PeƌsoŶ Photo Aǀailaďle  Yes  No 

Last Fiƌst Middle MaideŶ 

“eǆ Feŵale 

         Male 
RaĐe AsiaŶ  

BlaĐk  
IŶdiaŶ  
White 

UŶkŶoǁŶ 
 EǇe Coloƌ BlaĐk   

Blue  
BƌoǁŶ  
GƌaǇ 

GƌeeŶ 

Hazel  
MaƌooŶ  
MuliĐoloƌed 

PiŶk  
 uŶkŶoǁŶ  

Haiƌ 
Coloƌ 

Bald  
Blue 

BlaĐk 
BloŶde  

BƌoǁŶ  
GƌaǇ  

GƌeeŶ 

Muli-Đoloƌed 

OƌaŶge 

Otheƌ  
PiŶk 

Puƌple 

Red 

SaŶdǇ 

UŶkŶ 

White  
DOB 

“OC 

HGT “kiŶ 
ToŶe 

AlďiŶo 

BlaĐk 

Daƌk 

Daƌk BƌoǁŶ 

Faiƌ 

Light 
Lt BƌoǁŶ 

Mediuŵ 

Med BƌoǁŶ 

Oliǀe 

RuddǇ 

Salloǁ 
Yelloǁ 

EthŶiĐitǇ HispaŶiĐ
 Not HispaŶiĐ WGT 

“Đaƌs, Maƌks, Tatoos aŶd Otheƌ ChaƌaĐteƌisiĐs ;see CheĐklist, page ϭϬͿ Last CoŶtaĐt Date 

Last CoŶtaĐt Tiŵe 

PlaĐe of Biƌth Biƌth CouŶtǇ Biƌth CitǇ, ToǁŶ oƌ Village 

Last KŶoǁŶ Addƌess 

Stƌeet CitǇ State Postal Code 

MissiŶg Fƌoŵ Addƌess  Saŵe as aďoǀe 

Stƌeet CitǇ State Postal Code 

ClothiŶg DesĐƌipioŶ: 

Case Details/MI“C: ;If ŵoƌe spaĐe is Ŷeeded, ataĐhed addiioŶal sheetͿ 

Blood 
TǇpe: 

A Negaiǀe  
A Posiiǀe 

A UŶkŶoǁŶ 

B Negaiǀe 

B Posiiǀe 

B UŶkŶoǁŶ 

AB Negaiǀe 

AB Posiiǀe 

AB UŶkŶoǁŶ 

O Negaiǀe 

O Posiiǀe 

O UŶkŶoǁŶ 

UŶkŶoǁŶ 
DNA: Yes No 

CiƌĐuŵĐisioŶ: 
CiƌĐuŵĐised 

Not CiƌĐuŵĐised 

UŶkŶoǁŶ 

DNA LoĐaioŶ: 
FootpƌiŶt Aǀailaďle: Yes  No CoƌƌeĐiǀe LeŶses: ;VR“Ϳ 

FiŶgeƌpƌiŶt Class: 
JeǁelƌǇ TǇpe  ;see page ϮϮͿ JeǁelƌǇ DesĐƌipioŶ BodǇ X-RaǇs 

No ǆ-ƌaǇs aǀailaďle 

X-ƌaǇs aǀailaďle foƌ all ďodǇ paƌts 

X-ƌaǇs aǀailaďle foƌ soŵe, ďut Ŷot all 
ďodǇ paƌts 

CauioŶ aŶd MediĐal CoŶdiioŶs: 
AlĐoholiĐ  
Alleƌgies 

Aƌŵed & DaŶgeƌous 

DiaďeiĐ 

EpilepsǇ 

EsĐape Risk 

Eǆplosiǀe Eǆpeƌise 

Heaƌt CoŶdiioŶ 

HeŵophiliaĐ 

IŶteƌŶaioŶal Flight Risk 

KŶoǁŶ to aďuse dƌugs 

Maƌial Aƌts Eǆpeƌt 

MediĐaioŶ ReƋuiƌed 

Otheƌ ;eǆplaiŶ iŶ MisĐ. Data Field  

SeǆuallǇ VioleŶt Pƌedatoƌ – ĐoŶtaĐt ORI foƌ detailed 
iŶfoƌŵaioŶ 

SuiĐidal 
VioleŶt TeŶdeŶĐies 

Motheƌ’s MaideŶ Naŵe Last Fiƌst Middle 

Biƌth Fatheƌ’s Naŵe Last Fiƌst Middle 

AteŶds NY “Đhool 
Yes  No 

“Đhool DistƌiĐt “Đhool Naŵe “Đhool CTV 

IŶǀesigaiŶg OiĐeƌ Naŵe Last Fiƌst 

TelephoŶe E-ŵail 
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Opeƌatoƌ’s LiĐeŶse # State Yeaƌ of EǆpiƌaioŶ 

Plate State Eǆpiƌes TǇpe 

VehiĐle ID Yeaƌ Make Model 
VehiĐle StǇle Coloƌ 

“uspeĐt Naŵe “uspeĐt Photo Aǀailaďle  Yes  No 

Last Fiƌst Middle Suiǆ 

“eǆ 

Feŵale Male 
RaĐe 

AsiaŶ 

 BlaĐk  
IŶdiaŶ 

White  
UŶkŶoǁŶ   

 EǇe Coloƌ BlaĐk   
Blue  

BƌoǁŶ  
GƌaǇ 

GƌeeŶ 

Hazel       
MaƌooŶ  
MuliĐoloƌed 

PiŶk  
UŶkŶoǁŶ 

Haiƌ Coloƌ 

Bald  
Blue 

BlaĐk 

BloŶde 
BƌoǁŶ  
GƌaǇ  
GƌeeŶ 

Muli-Đoloƌed 

OƌaŶge 

Otheƌ 

PiŶk 

Puƌple  
Red 

SaŶdǇ 

UŶkŶ 

White 

Biƌth Date HGT EthŶiĐitǇ 
HispaŶiĐ   
Not HispaŶiĐ WaŶted NCIC # WGT 

“Đaƌs, Maƌks, Tatoos aŶd Otheƌ ChaƌaĐteƌisiĐs ;see CheĐklist, page ϭϬͿ 

ClothiŶg DesĐƌipioŶ 

CoŵplaiŶaŶt’s Naŵe Last Fiƌst Middle 

CoŵplaiŶaŶt’s Addƌess Stƌeet CitǇ State Postal Code 

CoŵplaiŶaŶt’s TelephoŶe CoŵplaiŶaŶt’s E-ŵail 

MissiŶg PeƌsoŶ’s TelephoŶe MissiŶg PeƌsoŶ’s E-ŵail 
Close FƌieŶds/Relaiǀes 

PlaĐes MissiŶg PeƌsoŶ FƌeƋueŶted 

Possiďle DesiŶaioŶ 

PƌeǀiouslǇ ŵissiŶg?  Yes  No If Ǉes, loĐaioŶ fouŶd 

Naƌƌaiǀe 

RepoƌiŶg OiĐeƌ RepoƌiŶg AgeŶĐǇ TelephoŶe Nuŵďeƌ 

CoŵplaiŶaŶt’s “igŶatuƌe Date NCIC Nuŵďeƌ 

Foƌ ips aŶd ƌesouƌĐes oŶ ƌespoŶdiŶg to ŵissiŶg peƌsoŶs iŶĐideŶts go to the NY“ DJ“ MissiŶg PeƌsoŶs CleaƌiŶghouse ǁeď app 
͞FiŶd Theŵ͟ at ǁǁǁ.ĐƌiŵiŶaljusiĐe.ŶǇ.goǀ/ŵissiŶg/iŶdtheŵ  
All deŶtal iŶfoƌŵaioŶ should ďe ƌeĐoƌded oŶ the NCIC MissiŶg PeƌsoŶ DeŶtal Repoƌt aŶd eŶteƌed iŶto NCIC as suppleŵeŶtal iŶfoƌŵaioŶ.   
NYS DCJS MPC   ϱ/ϮϬϭϰ 12

http://www.criminaljustice.ny.gov/missing/findthem


StreetAddress

TelephoneNumberCity,State,Zip

GlassesorContactLenses? Yes NoIfcontactlenses,whatkind?

Ifglasses,whattypeofframes?

NameofOptician,Optometrist,orOpthalmologist

Prescription:RightEye

LeftEye

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide

Rev2/06

MEDICALINFORMATION

MissingPerson’sName DateofBirth DateofLastContact

InvestigatingAgency AgencyTelephone# InvestigatingOfficer

Aftercompletingthispage,turntothebodydiagrampageandchartanyinformationthatwouldaidinthe
identificationofthemissingperson,forexample,artificialbodyparts,eyedisorders,deafness,deformities,
fracturedbones,medicaldevices,missingbodyparts,moles,needlemarks,otherphysicalcharacteristics,scars,
skindiscoloration,andtattoos.

Medical
ArebodyX-raysavailable? Yes NoIfyes,where?
PleaseobtainX-raysandreleasethemtotheparent,legalguardian,ornextofkin.

NameofMedicalDoctor BloodType(IncludingRHFactorifknown)

Optical

StreetAddress

TelephoneNumber

City,State,Zip

Dental

StreetAddress

TelephoneNumberCity,State,Zip

NameofDentist
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NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide

Rev2/06

AUTHORIZATIONTORELEASEMEDICALRECORDS

MissingPerson’sName DateofBirth DateofLastContact

SignatureofParent/LegalGuardian/NextofKin Date

StreetAddress TelephoneNumber

Relationship

Iamtheparent/legalguardian/nextofkinoftheabove-namedpersonandIherebyauthorizethereleaseof
medicalrecordstoassistcriminaljusticeagenciesinlocatingthemissingperson.Iunderstandthattheterm
“medicalrecords”meansmedical,optical,dental,etc.

PrintedName

City,State,Zip
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EARS

EYES

Artificialear,nonspecific(ARTEAR)

Artificialleftear(ARTLEAR)

Artificialrightear(ARTREAR)

Hearingaid(HEARAID)

Bracesonteeth(BRACTEETH)

Goldtooth(GOLDTOOTH)

Silvertooth(SLVRTOOTH)

Upperdentureonly(DENTUP)

Lowerdentureonly(DENTLOW)

Upperandlowerdenture(DENTUPLO)

TEETH

LARYNX
ArtificialLarynx(ARTLARYNX)

SHOULDERS

TORSO

ARMS

LEGS

WALKINGAIDS

BRACES

Artificialarm,nonspecific(ARTARM)

Artificialleftarm(ARTLARM)

Artificialrightarm(ARTRARM)

ARMS-CONTINUED
Artificialelbowjoint(ARTELBOW)

Artificialleftelbow(ARTLELB)

Artificialrightelbow(ARTRELB)

Artificialhand,nonspecific(ARTHAND)

Artificiallefthand(ARTLHND)

Artificialrighthand(ARTRHND)

Artificialleg,nonspecific(ARTLEG)

Artificialleftleg(ARTLLEG)

Artificialrightleg(ARTRLEG)

Artificialhipjoint,nonspecific(ARTHIP)

Artificialhipjoint,left(ARTLHIP)

Artificialhipjoint,right(ARTRHIP)

Artificialkneejoint,nonspecific(ARTKNEE)

Artificialkneejoint,left(ARTLKNE)

Artificialkneejoint,right(ARTRKNE)

Artificialfoot,nonspecific(ARTFOOT)

Artificialleftfoot(ARTLFT)

Artificialrightfoot(ARTRFT)

Cane(CANE)

Crutches(CRUTCHES)

Wheelchair(WHEELCHAIR)

Backbrace(BRACEBACK)

Neckbrace(BRACENECK)

Brace,onearm,nonspecific(BRACARM)

Brace,leftarm(BRACLARM)

Brace,rightarm(BRACRARM)

Brace,leftandrightarms(BRALRARM)

Brace,oneleg,nonspecific(BRACLEG)

Brace,leftleg(BRACLLEG)

Brace,rightleg(BRACRLEG)

Brace,leftandrightlegs(BRALRLEG)

Artificial(ART)BodyPartsandAids

PERSONALDESCRIPTORS
SCARS,MARKS,TATTOOS,ANDOTHERCHARACTERISTICS

Thefollowingisalistofpersonaldescriptorsinorder,fromtheheaddowntothefootarea.Pleasereadthem
carefullyandplaceacheckmark()inthecorrespondingboxesforthedescriptorsthatmostcloselydescribethe
physicalcharacteristicsofthemissingperson.

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide

Artificialeye,nonspecific(ARTEYE)

Artificiallefteye(ARTLEYE)

Artificialrighteye(ARTREYE)

Contactlenses(CONLENSES)

Glasses(prescription)(GLASSES)

Artificialshoulderjoint(ARTSHLD)

Artificialleftshoulder(ARTLSHLD)

Artificialrightshoulder(ARTRSHLD)

Artificialbreast,nonspecific(ARTBRST)

Breastimplant,leftandright(ARTBRSTS)

Breastimplant,left(ARTLBRST)

Breastimplant,right(ARTRBRST)
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Deafness

Deformities

Deaf,oneear,nonspecific(DEAFEAR)

Deaf,leftear(DEAFLEAR)

Deaf,rightear(DEAFREAR)

EARS

FACE

TORSO

ARMS

LEGS

Deaf,leftandrightears(DEAF)

Deaf-mute(DEAFMUTE)

Cauliflowerear,nonspecific(CAULEAR)

Leftcauliflowerear(CAULLEAR)

Rightcauliflowerear(CAULREAR)

Deviatedseptum(DEVSEPTUM)

Cleftlip(CLLIP)

Cleftpalate(CLEFTPAL)

Mute,personismutenotdeaf(MUTE)

Protrudingjaw,nonspecific(PROTJAW)

Protrudingupperjaw(PROTUJAW)

Protrudinglowerjaw(PROTLJAW)

Extratooth/teeth,nonspecific(EXTRTTH)

Extratooth/teeth,upperjaw(EXTRUTTH)

Extratooth/teeth,lowerjaw(EXTRLTTH)

Extrabreast,nonspecific(EXTRBRST)

Extraleftbreast(EXTRLBRST)

Extrarightbreast(EXTRRBRST)

Extracenterbreast(EXTRCBRST)

Extranipple,nonspecific(EXTRNIP)

Extranipple,left(EXTRLNIP)

Extranipple,right(EXTRRNIP)

Extranipple,center(EXTRCNIP)

Humpbacked(HUMPBACKED)

Extravertebra(e),nonspecific(EXTRVRT)

Extracervicalvertebra(e)(EXTRCVRT)

Extralumbarvertebra(e)(EXTRLVRT)

Crippledarm,nonspecific(CRIPARM)

Crippledleftarm(CRIPLARM)

Crippledrightarm(CRIPRARM)

Crippledhand,nonspecific(CRIPHAND)

Crippledlefthand(CRIPLHND)

Crippledrighthand(CRIPRHND)

Crippledfinger,nonspecific(CRIPFGR)

Crippledleftfinger(CRIPLFGR)

Crippledrightfinger(CRIPRFGR)

Extrafinger(s),nonspecific(EXTRFGR)

Extrafinger(s),lefthand(EXTRLFGR)

Extrafinger(s),righthand(EXTRRFGR)

Shortleg,nonspecific(SHRTLEG)

Shorterleftleg(SHRTLLEG)

Shorterrightleg(SHRTRLEG)

Crippledleg,nonspecific(CRIPLEG)

Crippledleftleg(CRIPLLEG)

Crippledrightleg(CRIPRLEG)

Crippledfoot,nonspecific(CRIPFOOT)

Crippledleftfoot,includesclubfoot(CRIPLFT)

Crippledrightfoot,includesclubfoot(CRIPRFT)

Crippledtoe,nonspecific(CRIPTOE)

Crippledlefttoe(s),includeswebbedtoes(CRIPLTOE)

Crippledrighttoe(s),includeswebbedtoes(CRIPRTOE)

Extratoe(s),nonspecific(EXTRTOE)

Extratoe(s),leftfoot(EXTRLTOE)

Extratoe(s),rightfoot(EXTRRTOE)

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide
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NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide

EyeDisorders

FracturedBones-FRESH(FRC)

HEAD

NECK

SHOULDERS

TORSO

ARMS

PELVIS

HIPS

LEGS

ARMS-CONTINUED

Blind,oneeye,nonspecific(BLNDEYE)

Blind,lefteye(BLNDLEYE)

Blind,righteye(BLNDREYE)

Blind,botheyes(BLIND)

Cross-eyed(CROSSEYED)

Cataract,nonspecific(CATARACT)

Cataract,lefteye(CATALEYE)

Cataract,righteye(CATAREYE)

Glaucoma(GLAUCOMA)

Skull(FRCSKULL)

Nose(FRCNOSE)

Jaw,nonspecific(FRCJAW)

Jaw,upperleft(FRCULJAW)

Jaw,lowerleft(FRCLLJAW)

Jaw,upperright(FRCURJAW)

Jaw,lowerright(FRCLRJAW)

Neck(FRCNECK)

Clavicle,nonspecific(FRCCLAVIC)

Clavicle,left(FRCLCLAVI)

Clavicle,right(FRCRCLAVI)

Shoulder,nonspecific(FRCSHLD)

Shoulder,left(FRCLSHLD)

Shoulder,right(FRCRSHLD)

Sternum(FRCSTERN)

Rib(s),nonspecific(FRCRIBS)

Rib(s),left(FRCLRIB)

Rib(s),right(FRCRRIB)

Back(FRCBACK)

Spine(FRCSPINE)

Arm,nonspecific(FRCARM)

Arm,left(FRCLARM)

Arm,upperleft(FRCULARM)

Arm,lowerleft(FRCLLARM)

Arm,right(FRCRARM)

Arm,upperright(FRCURARM)

Arm,lowerright(FRCLRARM)

Elbow,nonspecific(FRCELBOW)

Elbow,left(FRCLELB)

Elbow,right(FRCRELB)

Hand,nonspecific(FRCHAND)

Hand,left(FRCLHAND)

Hand,right(FRCRHAND)

Finger(s),nonspecific(FRCFGR)

Finger(s),left(FRCLFGR)

Finger(s),right(FRCRFGR)

Pelvis,nonspecific(FRCPELVIS)

Pelvisbone,left(FRCLPELVI)

Pelvisbone,right(FRCRPELVI)

Hip,nonspecificfractured(FRCHIP)

Hip,leftfractured(FRCLHIP)

Hip,rightfractured(FRCRHIP)

Leg,nonspecific(FRCLEG)

Leg,left(FRCLLEG)

Leg,upperleft(FRCULLEG)

Leg,lowerleft(FRCLLLEG)

Leg,right(FRCRLEG)

Leg,upperright(FRCURLEG)

Leg,lowerright(FRCLRLEG)

Knee,nonspecific(FRCKNEE)

Knee,left(FRCLKNEE)

Knee,right(FRCRKNEE)

Ankle,nonspecific(FRCANKL)

Ankle,left(FRCLANKL)

Ankle,right(FRCRANKL)

Foot,nonspecific(FRCFOOT)

Foot,left(FRCLFOOT)

Foot,right(FRCRFOOT)

Toe(s),nonspecific(FRCTOE)

Toe(s),leftfoot(FRCLTOE)

Toe(s),rightfoot(FRCRTOE)

Wrist,left(FRCLWRST)

Wrist,right(FRCRWRST)

Wrist,nonspecific(FRCWRIST)
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NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide

FracturedBones-HEALED(HFR)HEALED(HEALED(

HEAD

NECK

SHOULDERS

TORSO

ARMS

PELVIS

HIPS

LEGS

ARMS-CONTINUED
Skull(HFRSKULL)

Nose(HFRNOSE)

Jaw,nonspecific(HFRJAW)

Jaw,upperleft(HFRULJAW)

Jaw,lowerleft(HFRLLJAW)

Jaw,upperright(HFRURJAW)

Jaw,lowerright(HFRLRJAW)

Clavicle,nonspecific(HFRCLAVIC)

Clavicle,left(HFRLCLAVI)

Clavicle,right(HFRRCLAVI)

Shoulder,nonspecific(HFRSHLD)

Shoulder,left(HFRLSHLD)

Shoulder,right(HFRRSHLD)

Neck(HFRNECK)

Sternum(HFRSTERN)

Rib(s),nonspecific(HFRRIBS)

Rib(s),left(HFRLRIB)

Rib(s),right(HFRRRIB)

Back(HFRBACK)

Spine(HFRSPINE)

Arm,nonspecific(HFRARM)

Arm,left(HFRLARM)

Arm,upperleft(HFRULARM)

Arm,lowerleft(HFRLLARM)

Arm,right(HFRRARM)

Arm,upperright(HFRURARM)

Arm,lowerright(HFRLRARM)

Elbow,nonspecific(HFRELBOW)

Elbow,left(HFRLELB)

Elbow,right(HFRRELB)

Wrist,nonspecific(HFRWRIST)

Wrist,left(HFRLWRST)

Wrist,right(HFRRWRST)

Hand,nonspecific(HFRHAND)

Hand,left(HFRLHAND)

Hand,right(HFRRHAND)

Finger(s),nonspecific(HFRFGR)

Finger(s),left(HFRLFGR)

Finger(s),right(HFRRFGR)

Pelvis(HFRPELVIS)

Pelvisbone,left(HFRLPELVI)

Pelvisbone,right(HFRRPELVI)

Hip,nonspecific(HFRHIP)

Hip,left(HFRLHIP)

Hip,right(HFRRHIP)

Leg,nonspecific(HFRLEG)

Leg,left(HFRLLEG)

Leg,upperleft(HFRULLEG)

Leg,lowerleft(HFRLLLEG)

Leg,right(HFRRLEG)

Leg,upperright(HFRURLEG)

Leg,lowerright(HFRLRLEG)

Knee,nonspecific(HFRKNEE)

Knee,left(HFRLKNE)

Knee,right(HFRRKNE)

Ankle,nonspecific(HFRANKL)

Ankle,left(HFRLANKL)

Ankle,right(HFRRANKL)

Foot,nonspecific(HFRFOOT)

Foot,left(HFRLFOOT)

Foot,right(HFRRFOOT)

Toe(s),nonspecific(HFRTOE)

Toe(s),leftfoot(HFRLTOE)

Toe(s),rightfoot(HFRRTOE)

MedicalDevices

Skullplate(SKLPLATE)

Shunt,cerebralventricle(SHUNTCERB)

Intramedullaryrod(INTRAROD)

Tubesinears,leftandright(EARTUBES)

Tubeinleftear(TUBELEAR)

Tubeinrightear(TUBEREAR)
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MedicalDevices-Continued

Vascularprosthesis(VASCPROTH)

Shunt,arterialvascular(SHUNTART)

Cardiacpacemaker(CARDPACEM)

Intrauterinedevice(IUD)

Penileimplant(IMPLPENIS)

Colostomyappliances(COLOSTAPP)

Orthopedicnailorpin(ORTHNAIL)

Orthopedicplate(ORTHPLATE)

Orthopedicscrew(ORTHSCREW)

Staples(STAPLES)

Wiresutures(WIRESUTUR)

MissingBodyParts/Organs(MISS)

HEAD

VERTEBRA(E)

ARMS

TORSO

LEGS

Eye,nonspecific(MISSEYE)

Lefteye(MISSLEYE)

Righteye(MISSREYE)

Ear,nonspecific(MISSEAR)

Leftear(MISSLEAR)

Rightear(MISSREAR)

Nose(MISSNOSE)

Adenoids(MISSADND)

Tongue(MISSTONG)

Tonsils(MISSTONSL)

Larynx(MISSLRYNX)

Thyroid(MISSTHYRD)

Missingvertebra(e),nonspecific(MISSVRT)

Missingcervicalvertebra(e)(MISSCVRT)

Missinglumbarvertebra(e)(MISSLVRT)

Arm,nonspecific(MISSARM)

Leftarm(MISSLARM)

Lowerleftarm(MISSLLARM)

Rightarm(MISSRARM)

Lowerrightarm(MISSLRARM)

Hand,nonspecific(MISSHAND)

Lefthand(MISSLHND)

Righthand(MISSRHND)

Finger(s),nonspecific(MISSFGR)

Finger(s),lefthand(MISSLFGR)

Finger(s),righthand(MISSRFGR)

Fingerjoint(s),nonspecific(MISSFJT)

Fingerjoint(s),lefthand(MISSLFJT)

Fingerjoint(s),righthand(MISSRFJT)

Breast,nonspecific(MISSBRST)

Breasts(MISSBRSTS)

Rightbreast(MISSRBRST)

Lung,nonspecific(MISSLUNG)

Leftlung(MISSLLUNG)

Rightlung(MISSRLUNG)

Appendix(MISSAPPNX)

Gallbladder(MISSGALL)

Intestines(MISSINTES)

Kidney,nonspecific(MISSKID)

Kidney,left(MISSLKID)

Kidney,right(MISSRKID)

Pancreas(MISSPANCR)

Spleen(MISSSPLEN)

Stomach(MISSSTOMA)

Ovaries(MISSOVARS)

Ovary,nonspecific(MISSOVARY)

Leftovary(MISSLOVAR)

Rightovary(MISSROVAR)

Uterus(MISSUTRUS)

Prostate(MISSPROST)

Penis(MISSPENIS)

Testicle,nonspecific(MISSTES)

Lefttestis(MISSLTES)

Righttestis(MISSRTES)

Leg,nonspecific(MISSLEG)

Leftleg(MISSLLEG)

Lowerleftleg(MISSLLLEG)

Rightleg(MISSRLEG)

Lowerrightleg(MISSLRLEG)

Foot,nonspecific(MISSFOOT)

Leftfoot(MISSLFT)

Rightfoot(MISSRFT)

Toe(s),nonspecific(MISSTOE)

Toe(s),leftfoot(MISSLTOE)

Toe(s),rightfoot(MISSRTOE)

TORSO-CONTINUED
Leftbreast(MISSLBRST)
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SHOULDERS

HEAD TORSO

ARMS

LEGS

Moles(MOLE)

Head,nonspecific(MOLEHEAD)

Forehead(MOLEFHD)

Eye,nonspecific(MOLEEYE)

Lefteyebrow/lefteyearea(MOLELEYE)

Righteyebrow/righteyearea(MOLEREYE)

Ear,nonspecific(MOLEEAR)

Leftear(MOLELEAR)

Rightear(MOLEREAR)

Face,nonspecific(MOLEFACE)

Cheek,face,nonspecific(MOLECHK)

Leftcheek,face(MOLELCHK)

Rightcheek,face(MOLERCHK)

Nose(MOLENOSE)

Lip,nonspecific(MOLELIP)

Upperlip(MOLEULIP)

Lowerlip(MOLELLIP)

Chin(MOLECHIN)

Neck(MOLENECK)

Shoulder,nonspecific(MOLESHLD)

Leftshoulder(MOLELSHD)

Rightshoulder(MOLERSHD)

Arm,nonspecific(MOLEARM)

Forearm,nonspecific(MOLEFARM)

Leftarm(MOLELARM)

Leftupperarm(MOLEULARM)

Leftforearm(MOLELFARM)

Rightarm(MOLERARM)

Rightupperarm(MOLEURARM)

Rightforearm(MOLERFARM)

Elbow,nonspecific(MOLEELBOW)

Leftelbow(MOLELELB)

Rightelbow(MOLERELB

Wrist,nonspecific(MOLEWRS)

Leftwrist(MOLELWRS)

Rightwrist(MOLERWRS)

Hand,nonspecific(MOLEHAND)

Lefthand(MOLELHND)

Righthand(MOLERHND)

Finger,nonspecific(MOLEFGR)

Finger(s),lefthand(MOLELFGR)

Finger(s),righthand(MOLERFGR)

Chest(MOLECHEST)

Breast,nonspecific(MOLEBRST)

Leftbreast(MOLELBRST)

Rightbreast(MOLERBRST)

Abdomen(MOLEABDOM)

Back(MOLEBACK)

Buttocks,nonspecific(MOLEBUTTK)

Leftbuttock(MOLELBUT)

Rightbuttock(MOLERBUT)

Hip,nonspecific(MOLEHIP)

Lefthip(MOLELHIP)

Righthip(MOLERHIP)

Penis(MOLEPENIS)

Groinarea(MOLEGROIN)

Thigh,nonspecific(MOLETHGH)

Leftthigh(MOLELTHG)

Rightthigh(MOLERTHG)

Leg,nonspecific(MOLELEG)

Leftleg(MOLELLEG)

Rightleg(MOLERLEG)

Knee,nonspecific(MOLEKNEE)

Leftknee(MOLELKNE)

Rightknee(MOLERKNE)

Calf,nonspecific(MOLECALF)

Leftcalf(MOLELCALF)

Rightcalf(MOLERCALF)

Foot,nonspecific(MOLEFOOT)

Leftfoot(MOLELFT)

Rightfoot(MOLERFT)

Ankle,nonspecific(MOLEANKL)

Leftankle(MOLELANK)

Rightankle(MOLERANK)

Toe(s),nonspecific(MOLETOE)

Toe(s),leftfoot(MOLELTOE)

Toe(s),rightfoot(MOLERTOE)

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide
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SHOULDERS

ARMS

TORSO

LEGS

Needle(“Track”)Marks(NM)

OtherPhysicalCharacteristics

Shoulder,nonspecific(NMSHLD)

Leftshoulder(NMLSHLD)

Rightshoulder(NMRSHLD)

Arm,nonspecific(NMARM)

Leftarm(NMLARM)

Arm,upperleft(NMULARM)

Arm,lowerleft(NMLLARM)

Rightarm(NMRARM)

Arm,upperright(NMURARM)

Arm,lowerright(NMLRARM)

Elbow,nonspecific(NMELBOW)

Leftelbow(NMLELB)

Rightelbow(NMRELB)

Wrist,nonspecific(NMWRIST)

Leftwrist(NMLWRIST)

Rightwrist(NMRWRIST)

Hand,nonspecific(NMHAND)

Lefthand(NMLHND)

Righthand(NMRHND)

Finger(s),nonspecific(NMFGR)

Finger(s),lefthand(NMLFGR)

Finger(s),righthand(NMRFGR)

Penis(NMPENIS)

Groin(NMGROIN)

Buttock,nonspecific(NMBUTTK)

Hip,nonspecific(NMHIP)

Lefthip(NMLHIP)

Righthip(NMRHIP)

Thigh,nonspecific(NMTHIGH)

Leftthigh(NMLTHIGH)

Rightthigh(NMRTHIGH)

Leg,nonspecific(NMLEG)

Leftleg(NMLLEG)

Rightleg(NMRLEG)

Knee,nonspecific(NMKNEE)

Leftknee(NMLKNE)

Rightknee(NMRKNE)

Calf,nonspecific(NMCALF)

Leftcalf(NMLCALF)

Rightcalf(NMRCALF)

Ankle,nonspecific(NMANKL)

Leftankle(NMLANKL)

Rightankle(NMRANKL)

Foot,nonspecific(NMFOOT)

Leftfoot(NMLFOOT)

Rightfoot(NMRFOOT)

Toe(s),nonspecific(NMTOE)

Toe(s),leftfoot(NMLTOE)

Toe(s),rightfoot(NMRTOE)

Bald/balding(BALD)

Hairimplants(HAIRIMPL)

Piercedeyebrow,nonspecific(PRCDEYE)

Piercedlefteyebrow(PRCDLEYE)

Piercedrighteyebrow(PRCDREYE)

Piercedears(PRCDEARS)

Piercedleftear(PRCDLEAR)

Piercedrightear(PRCDREAR)

Piercedear,one,nonspecific(PRCDEAR)

Piercednose(PRCDNOSE)

Freckles(FRECKLES)

Dimples,face(DIMPFACE)

Dimples,chin(DIMPCHIN)

Cleftchin(CLEFTCHIN)

Piercedlip,nonspecific(PRCDLIP)

Piercedupperlip(PRCDULIP)

Piercedlowerlip(PRCDLLIP)

Piercedtongue(PRCDTONGU)

Stutters(STUTTERS)

Piercednipple,nonspecific(PRCDNIPPL)

Piercedleftnipple(PRCDLNIP)

Piercedrightnipple(PRCDRNIP)

Piercedabdomen(PRCDABDMN)

Piercedback(PRCDBACK)

Piercedgenitalia(PRCDGNTLS)

Transsexual*(TRANSSXL)

Transvestite(TRANSVST)

Informationforenteringagency:

*MiscellaneousFieldshouldindicatesexatbirthandtheNCICrecordshouldindicatesexatthetimetheReportisfiled.
Forexample,agenciesshouldenterdataonamissingpersonthatwasbornamaleandisnowafemaleasmaleinthe
MiscellaneousFieldandfemaleintheNCICrecord.

TORSO-CONTINUED
Leftbuttock(NMLBUTTK)

Rightbuttock(NMRBUTTK)

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide

Dimples,cheek,face(DIMPCHEEK)

Dimples,leftcheek,face(DIMPLCHK)

Dimples,rightcheek,face(DIMPRCHK)
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HEAD

SHOULDERS

TORSO

ARMS

LEGS

Scars(SC)

Head,nonspecific(SCHEAD)

Forehead(SCFHD)

Face,nonspecific(SCFACE)

Cheek,nonspecific(SCCHK)

Leftcheek(SCLCHK)

Rightcheek(SCRCHK)

Pockmarks(POCKMARKS)

Eyebrow,nonspecific(SCEYE)

Lefteyebrow/lefteyearea(SCLEYE)

Righteyebrow/righteyearea(SCREYE)

Ear,nonspecific(SCEAR)

Leftear(SCLEAR)

Rightear(SCREAR)

Nose(SCNOSE)

Lip,nonspecific(SCLIP)

Upperlip(SCUPLIP)

Lowerlip(SCLOWLIP)

Chin(SCCHIN)

Neck(SCNECK)

Shoulder,nonspecific(SCSHLD)

Leftshoulder(SCLSHLD)

Rightshoulder(SCRSHLD)

Arm,nonspecific(SCARM)

Forearm,nonspecific(SCFARM)

Leftarm,nonspecific(SCLARM)

Leftupperarm(SCULARM)

Leftforearm(SCLFARM)

Rightarm,nonspecific(SCRARM)

Rightupperarm(SCURARM)

Rightforearm(SCRFARM)

Elbow,nonspecific(SCELBOW)

Leftelbow(SCLELB)

Rightelbow(SCRELB)

Wrist,nonspecific(SCWRIST)

Leftwrist(SCLWRIST)

Rightwrist(SCRWRIST)

Hand,nonspecific(SCHAND)

Lefthand(SCLHND)

Righthand(SCRHND)

Finger,nonspecific(SCFGR)

Finger(s),lefthand(SCLFGR)

Finger(s),righthand(SCRFGR)

Chest(SCCHEST)

Breast,nonspecific(SCBREAST)

Leftbreast(SCLBRST)

Rightbreast(SCRBRST)

Abdomen(SCABDOM)

Back(SCBACK)

Buttocks,nonspecific(SCBUTTK)

Leftbuttock(SCLBUTTK)

Rightbuttock(SCRBUTTK)

Hip,nonspecific(SCHIP)

Lefthip(SCLHIP)

Righthip(SCRHIP)

Penis(SCPENIS)

Groin(SCGROIN)

Leg,nonspecific(SCLEG)

Leftleg(SCLLEG)

Rightleg(SCRLEG)

Thigh,nonspecific(SCTHGH)

Leftthigh(SCLTHGH)

Rightthigh(SCRTHGH)

Knee,nonspecific(SCKNEE)

Leftknee(SCLKNEE)

Rightknee(SCRKNEE)

Calf,nonspecific(SCCALF)

Leftcalf(SCLCALF)

Rightcalf(SCRCALF)

Ankle,nonspecific(SCANKL)

Leftankle(SCLANKL)

Rightankle(SCRANKL)

Foot,nonspecific(SCFOOT)

Leftfoot(SCLFT)

Rightfoot(SCRFT)

Toe(s),nonspecific(SCTOE)

Toe,leftfoot(SCLTOE)

Toe,rightfoot(SCRTOE)

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide
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HEAD

SHOULDERS

TORSO

ARMS

LEGS

Head,nonspecific(DISCHEAD)

Forehead(DISCFHD)

Face,nonspecific(DISCFACE)

Cheek,face,nonspecific(DISCCHEEK)

Leftcheek,face(DISCLCHK)

Rightcheek,face(DISCRCHK)

Eyebrow,nonspecific(DISCEYE)

Lefteyebrow/lefteyearea(DISCLEYE)

Righteyebrow/righteyearea(DISCREYE)

Ear,nonspecific(DISCEAR)

Leftear(DISCLEAR)

Rightear(DISCREAR)

Nose(DISCNOSE)

Lip,nonspecific(DISCLIP)

Upperlip(DISCULIP)

Lowerlip(DISCLLIP)

Chin(DISCCHIN)

Neck(DISCNECK)

Shoulder,nonspecific(DISCSHLD)

Leftshoulder(DISCLSHLD)

Rightshoulder(DISCRSHLD)

Arm,nonspecific(DISCARM)

LeftArm(DISCLARM)

Arm,upperleft(DISCULARM)

Arm,leftforearm(DISCLFARM)

Rightarm(DISCRARM)

Arm,upperright(DISCURARM)

Arm,rightforearm(DISCRFARM)

Forearm,nonspecific(DISCFARM)

Elbow,nonspecific(DISCELBOW)

Leftelbow(DISCLELB)

Rightelbow(DISCRELB)

Wrist,nonspecific(DISCWRIST)

Leftwrist(DISCLWRS)

Rightwrist(DISCRWRS)

Hand,nonspecific(DISCHAND)

Lefthand(DISCLHND)

Righthand(DISCRHND)

Finger,nonspecific(DISCFGR)

Finger(s),lefthand(DISCLFGR)

Finger(s),righthand(DISCRFGR)

Chest(DISCCHEST)

Breast,nonspecific(DISCBRST)

Leftbreast(DISCLBRS)

Rightbreast(DISCRBRS)

Abdomen(DISCABDOM)

Back(DISCBACK)

Buttocks,nonspecific(DISCBUTTK)

Leftbuttock(DISCLBUT)

Rightbuttock(DISCRBUT)

Hip,nonspecific(DISCHIP)

Lefthip(DISCLHIP)

Righthip(DISCRHIP)

Penis(DISCPENIS)

Groin(DISCGROIN)

Leg,nonspecific(DISCLEG)

Leftleg(DISCLLEG)

Rightleg(DISCRLEG)

Thigh,nonspecific(DISCTHGH)

Leftthigh(DISCLTHGH)

Rightthigh(DISCRTHGH)

Knee,nonspecific(DISCKNEE)

Leftknee(DISCLKNEE)

Rightknee(DISCRKNEE)

Calf,nonspecific(DISCCALF)

Leftcalf(DISCLCALF)

Rightcalf(DISCRCALF)

Ankle,nonspecific(DISCANKL)

Leftankle(DISCLANK)

Rightankle(DISCRANK)

Foot,nonspecific(DISCFOOT)

Leftfoot(DISCLFT)

Rightfoot(DISCRFT)

Toe(s),nonspecific(DISCTOE)

Toe(s),leftfoot(DISCLTOE)

Toe(s),rightfoot(DISCRTOE)

SkinDiscoloration(includingbirthmarks)(DISC)

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide
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HEAD

SHOULDERS

ARMS

LEGS

Tattoos(TAT)

Head,nonspecific*(TATHEAD)

Forehead(TATFHD)

Face,nonspecific*(TATFACE)

Eye,nonspecific(TATEYE)

Lefteye(TATLEYE)

Righteye(TATREYE)

Cheek,face,nonspecific(TATCHEEK)

Leftcheek,face(TATLCHK)

Rightcheek,face(TATRCHK)

Ear,nonspecific(TATEAR)

Leftear(TATLEAR)

Rightear(TATREAR)

Nose(TATNOSE)

Lip,nonspecific(TATLIP)

Upperlip(TATUPLIP)

Lowerlip(TATLWLIP)

Chin(TATCHIN)

Neck(TATNECK)

Shoulder,nonspecific(TATSHLD)

Leftshoulder(TATLSHLD)

Rightshoulder(TATRSHLD)

Arm,nonspecific*(TATARM)

Leftarm*(TATLARM)

Rightarm*(TATRARM)

Upperleftarm(TATULARM)

Upperrightarm(TATURARM)

Forearm,nonspecific(TATFARM)

Leftforearm(TATLFARM)

Rightforearm(TATRFARM)

Elbow,nonspecific(TATELBOW)

Leftelbow(TATLELBOW)

Rightelbow(TATRELBOW)

Wrist,nonspecific(TATWRS)

Leftwrist(TATLWRS)

Rightwrist(TATRWRS)

Hand,nonspecific(TATHAND)

Lefthand(TATLHND)

Righthand(TATRHND)

Finger,nonspecific(TATFNGR)

Finger(s),lefthand(TATLFGR)

Finger(s),righthand(TATRFGR)

TORSO

Informationforenteringagency:

* UsetheMiscellaneousFieldtofurtherdescribethelocationofthetattoo.

**Useonlywhentheentirebody—arms,legs,chest,andbackare—coveredwithtattoos.

Chest(TATCHEST)

Breast(TATBREAST)

Leftbreast(TATLBRST)

Rightbreast(TATRBRST)

Abdomen(TATABDOM)

Back(TATBACK)

Buttocks(TATBUTTK)

Leftbuttock(TATLBUTK)

Rightbuttock(TATRBUTK)

Hip,nonspecific(TATHIP)

Lefthip(TATLHIP)

Righthip(TATRHIP)

Penis(TATPENIS)

Groinarea(TATGROIN)

Leg,nonspecific*(TATLEG)

Leftleg,nonspecific*(TATLLEG)

Rightleg,nonspecific*(TATRLEG)

Thigh,nonspecific(TATTHGH)

Leftthigh(TATLTHGH)

Rightthigh(TATRTHGH)

Knee,nonspecific(TATKNEE)

Leftknee(TATLKNEE)

Rightknee(TATRKNEE)

Calf,nonspecific(TATCALF)

Leftcalf(TATLCALF)

Rightcalf(TATRCALF)

Ankle,nonspecific(TATANKL)

Leftankle(TATLANKL)

Rightankle(TATRANKL)

Foot,nonspecific(TATFOOT)

Leftfoot(TATLFOOT)

Rightfoot(TATRFOOT)

Toe(s),nonspecific(TATTOE)

Toe(s),leftfoot(TATLTOE)

Toe(s),rightfoot(TATRTOE)

FULLBODY

Fullbody**(TATFLBODY)

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide
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HEAD

SHOULDERS

ARMS

LEGS

RemovedTattoos(RTAT)
TORSO

FULLBODY

Head,nonspecific*(RTATHEAD)

Forehead(RTATFHD)

Face,nonspecific*(RTATFACE)

Eye,nonspecific(RTATEYE)

Lefteye(RTATLEYE)

Righteye(RTATREYE)

Cheek,face,nonspecific(RTATCHEEK)

Leftcheek(RTATLCHK)

Rightcheek(RTATRCHK)

Ear,nonspecific(RTATEAR)

Leftear(RTATLEAR)

Rightear(RTATREAR)

Nose(RTATNOSE)

Lip,nonspecific(RTATLIP)

Upperlip(RTATUPLIP)

Lowerlip(RTATLWLIP)

Chin(RTATCHIN)

Neck(RTATNECK)

Shoulder,nonspecific(RTATSHLD)

Leftshoulder(RTATLSHLD)

Rightshoulder(RTATRSHLD)

Arm,nonspecific*(RTATARM)

Leftarm*(RTATLARM)

Rightarm*(RTATRARM)

Upperleftarm(RTATULARM)

Upperrightarm(RTATURARM)

Forearm,nonspecific(RTATFARM)

Leftforearm(RTATLFARM)

Rightforearm(RTATRFARM)

Elbow,nonspecific(RTATELBOW)

Leftelbow(RTATLELB)

Rightelbow(RTATRELB)

Wrist,nonspecific(RTATWRS)

Leftwrist(RTATLWRS)

Rightwrist(RTATRWRS)

Hand,nonspecific(RTATHAND)

Lefthand(RTATLHND)

Righthand(RTATRHND)

Finger,nonspecific(RTATFNGR)

Leftfinger(s)(RTATLFGR)

Rightfinger(s)(RTATRFGR)

Chest(RTATCHEST)

Breast(RTATBRST)

Leftbreast(RTATLBRST)

Rightbreast(RTATRBRST)

Abdomen(RTATABDM)

Back(RTATBACK)

Buttocks(RTATBUTTK)

Leftbuttock(RTATLBUTK)

Rightbuttock(RTATRBUTK)

Hip,nonspecific(RTATHIP)

Lefthip(RTATLHIP)

Righthip(RTATRHIP)

Penis(RTATPENIS)

Groinarea(RTATGROIN)

Leg,nonspecific*(RTATLEG)

Leftleg*(RTATLLEG)

Rightleg*(RTATRLEG)

Thigh,nonspecific(RTATTHGH)

Leftthigh(RTATLTHGH)

Rightthigh(RTATRTHGH)

Knee,nonspecific(RTATKNEE)

Leftknee(RTATLKNEE)

Rightknee(RTATRKNEE)

Calf,nonspecific(RTATCALF)

Leftcalf(RTATLCALF)

Rightcalf(RTATRCALF)

Ankle,nonspecific(RTATANKL)

Leftankle(RTATLANKL)

Rightankle(RTATRANKL)

Foot,nonspecific(RTATFOOT)

Leftfoot(RTATLFOOT)

Rightfoot(RTATRFOOT)

Toe(s),nonspecific(RTATTOE)

Toe(s),leftfoot(RTATLTOE)

Toe(s),rightfoot(RTATRTOE)

Fullbody**(RTATFLBOD)

Informationforenteringagency:

* UsetheMiscellaneousFieldtofurtherdescribethelocationoftheremovedtattoos.

**Useonlywhentattooswereremovedfromtheentirebody—arms,legs,chest,andback.

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide
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MedicalConditionsandDiseases(MC)

Acne(MCACNE)

Alcoholism(MCALCOHOL)

Allergiesincludingasthma(MCALLERGY)

Alzheimer’sDisease(MCALZHMRS)

Arthritis(MCARTHRTS)

AttentionDeficitDisorder(MCADD)

BehaviorDisorder(pastandpresent,includesautism,depression,
schizophreniaandsuicidaltendencies)(MCBEHAVIO)
HematologicalDiseases(diseasesoftheblood-includesanemia,

hemophilia,leukemia,andsicklecellanemia.)(MCBLOOD)

Cancer(MCCANCER)

Diabetic(MCDIABTIC)

Down’sSyndrome(MCDOWNSYN)

DrugAbuse(MCDRUGAB)

EatingDisorders(includesanorexianervosaandbulimia)

(MCEATDIS)

Heart/circulatorydiseases(includeshighbloodpressure,heartfailure,

heartattack,hardeningofthearteries,andcirculationproblems)

(MCHEART)

Nervousconditions(includesseizures,stroke,senility,andmental

retardation)(MCNERVOUS)

Neurologicalconditions/diseases(includesCerebralPalsy,epilepsy,

MultipleSclerosis,andParkinson’sDisease)(MCNRLGCAL)

Paraplegic(MCPARPLGC)
Quadriplegic(MCQUADPLG)
Pregnancy,present(MCPREGNAN)
Pregnancy,past(MCPASTPRE)

Pulmonary/lungdiseases(includesemphysemaandCysticFibrosis

(MCPLMNARY)

Thyroidconditions/diseases(MCTHYROID)

Skindisorders(includespsoriasisandeczema)(MCSKIN)

Tuberculosis(MCTB)

Tourette’sSyndrome(MCTOURETE)

Othermedicaldisorders/conditionsnotlistedabove*(MCOTHER)

Kidneyconditions/diseases(MCKIDNEY)

Liverdisease(includescirrhosisandhepatitis)(MCLIVER)

Informationforenteringagency:

* Identifyothermedicaldisorders/conditions,notlistedabove,intheMiscellaneousField.

TherapeuticDrugs(TD)

Analgesics-painrelievers(includesDarvon,Acetaminophen,and

Aspirin)(TDANALGES)

Antibiotics(TDANTBTCS)

Anticonvulsants-seizuremedicines(includesDilantin,Mysoline,

andPhenobarbital)(TDACONVUL)

Antidepressants-moodlifters(includesAmitriptylene,Elavil,

Prozac,Norpramine,Triavil,andZoloft)(TDADEPRES)

Anti-inflammatorymedication(TDANTINFL)

Cardiac-heartmedications(includesDigitalisandDigoxin)

(TDCARDIAC)

Hypnotics-sleepingaids(includesBarbiturates,ChloralHydrate,

andGlutethemide)(TDHYPNOTI)

Insulin(TDINSULIN)

Ritalin(TDRITALIN)

Tranquilizers(includesValium,Thorazine,andStellazine)

(TDTRANQUI)

Othertherapeuticmedications*(TDOTHER)Bronchialdilators(includesinhalers)(TDBRNCHDL)

Informationforenteringagency:

* Identifyothertherapeuticmedications,notlistedabove,intheMiscellaneousField.

DrugsofAbuse(DA)

Alcohol(DAALCOHOL)

Amphetamines(includesstimulants)(DAAMPHETA)

Barbiturates(DABARBITU)

Cocaine(includescrack)(DACOCAINE)

Glue(DAGLUE)

Hallucinogens(DAHALLUCI)

Marijuana(DAMARIJUA)

Narcotics(includesHeroin,Morphine,Dilaudid,Methadone)

(DANARCOTI)

Paint(includesthinner)(DAPAINT)

Ritalin(DARITALIN)

Rohypnol(brandnameforFlunitrazepam,alsoreferredtoas

“rophies”,“roofies”,“ruffies”,and“roche”)(DAROHYPNL)

Otherdrugsofabuse*(DAOTHER)

Informationforenteringagency:

* Identifyotherdrugsofabuse,notlistedabove,intheMiscellaneousField.

NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide
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JEWELRYTYPE(JWT)
Thefollowingisalistofpersonalaccessories.Pleasereviewthelistcarefullyandplaceacheckmark()intheboxbesideany

itemthatthemissingpersonhadinhis/herpossession.Describeeachitemindetailinthespaceprovided.

JewelryType DescriptionofitemDescriptionofitem
Anklebracelet(AB)(includesanklebraceletwith
pendant)

Backpack(BK)

Beltbuckle(BB)

Broochorpin(BP)

Cigarettelighter,holder,orcase(CL)

Comb(includeshaircombsandpicks)(CO)

Cufflinks(CU)

Keychain(KC)

Moneyclip(MC)

Necklace(NE)(includesnecklaceswithpendantor
watch)

Pocketknife(PK)

Pocketwatchchain(fob)orvestchain(PC)

Tiechain,clasp,ortack(TC)

Walletorpurse(WP)

Watch(WA)(includeswrist,pocket,orstopwatch)

Wristbraceletshavingpendants(WB)(includesID
andmedicalalertbracelets)

Earrings(ER)(includesclasp,pierced,andpendant
earrings)

Ring(RI)
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1. Nicknamesthemissingpersonmaygoby
2. Clothingdescription(size,color,style,laundrymarks)
3. Shoes(size,style,color)
4. Smoker(pipe,cigar,cigarette;brand)
5. Tobaccochewer(brand)
6. Fingernails(polish,length,biter)
7. Possibledestination
8. Amountofmoneyinpossession
9. Medicationinpossession

10. Lefthanded
11. Righthanded
12. Explanation/descriptionofscars,marks,tattoos,andphysicalcharacteristics
13. Conditionsunderwhichajuvenileislistedasmissing
14. Childismissingundersuspiciouscircumstances,and/orchildisbelievedtobeina

life-threateningsituation.

Miscellaneousdataregardingthemissingpersonmaybeadded.Thisinformation
mayinclude,butisnotlimitedto,anyofthefollowing:

MISCELLANEOUSDATA
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Indicatescars,marks,tattoos,andothercharacteristicsdirectlyontheimagesbelow.
MaleExternalCharacteristicsBodyDiagram

Front LeftSide
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Indicatescars,marks,tattoos,andothercharacteristicsdirectlyontheimagesbelow.
MaleExternalCharacteristicsBodyDiagram

Back RightSide
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Indicatescars,marks,tattoos,andothercharacteristicsdirectlyontheimagesbelow.
FemaleExternalCharacteristicsBodyDiagram

Front LeftSide
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Indicatescars,marks,tattoos,andothercharacteristicsdirectlyontheimagesbelow.
FemaleExternalCharacteristicsBodyDiagram

Back RightSide
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InternalCharacteristicsCodingSheet

Thissheetmaybeusedbythenextofkinorphysiciantolistordescribeadditionalcharacteristicsthatmay
notbereadilyvisible,suchassurgicalproceduresandmissingorgans.Informationdocumentedonthissheet
shouldbecodedbytheNCICoperatorandaddedtothemissingpersonrecord.
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Images

ImagesthatmayassistinidentifyingamissingpersonshouldbeenteredintoNCICandassociatedwiththe
missingpersonrecord.

Thetypesofimagesthatcanbestoredforamissingpersonaremugshot,signature,andidentifyingimages.

Mugshot:

Signature:

Identifying
Images:

Onlyonemugshotmaybeenteredperrecord.

Onlyonesignaturemaybeenteredperrecord.

Notmorethantenidentifyingimages(otherthanmugshotandsignature)maybeassociated
withonerecord.
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CODINGDENTALCHARACTERISTICS

DearDoctor:

Aworksheetforyournotesinregardtoeachtoothiscontainedinthispacket.Usingthisworksheetwillenable
youtocombinetheinformationshowninthedentalrecordsandradiographstoprovideanaccuratedentalprofile.Once
youhavecompletedtheworksheet,youmayusethesenotestoeasilytransfertheinformationtotheNationalCrimeInfor-
mationCenter(NCIC)MissingPersonDentalReport.

ThisreportisdesignedtofacilitatethecollectionofdentaldatatobeenteredintotheNCIC,whichwillcompare
thesedentaldatatodentalcharacteristicsstoredintheNCICUnidentifiedPersonFiletodevelopacandidatelistofpoten-
tialmatchingrecords.

Yourcarefulexaminationofallavailabledentalrecordswillensureyoucreateadentalprofilethatwillprovide
keyinformationusedintheidentificationprocess.Undermostcircumstances,itshouldnottakeyoumorethanafewmin-
utestocompletethisreport.

Ifyouhaveanyquestionsregardingthereportingofacondition,contacttheFBI’sCJISDivisionat
(304)625-3000.

DentalDataChecklist
(tobecompletedbydentist)

Becauseitisbelievedthatyouhavetreatedthesubjectofthisreport,yourassistancewiththeencloseddental
reportisrequested.Yourcarefulattentiontotheinformationrequestedinthedentalreportmayaidintheidentificationof
thepersonwhohasbeenreportedmissing.

Alldentalinformationhasbeencollectedandreviewed(including,butnotlimitedtoalloriginalradiographs,
treatmentrecords,dentalphotographs,anddentalmodels).

Photographsshowingmissingpersonsteethhavebeencollectedfromfamilyand/orfriends.

CompletedDentalConditionWorksheet.(Seepage29.)

Dentalrecordsandphotographscollectedhavebeengiventotheinvestigatingagency.

LettertoDentist

CompletedNCICMissingPersonDentalReport.(Seepage30.)
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DENTALCONDITIONWORKSHEET
(tobecompletedbydentist)

Youshouldfilloutthischartfollowingyourcompletereviewofallavailabledentalrecordsandradiographs.You
shouldnumbertheteethfollowingtheformatoftheUniversalnumberingsystemwithtooth#1beingtheupperrightthird
molar,tooth#16beingtheupperleftthirdmolar,tooth#17beingthelowerleftthirdmolarandtooth#32beingthelower
rightthirdmolar.Inyourdescriptionsoftherestorationspresent,youshouldincludethesurfacesinvolved(M,O,D,F,
L),therestorativematerialused,suchasamalgam,gold,porcelain,composite,temporarycementandanyothercondi-
tionsthatmaybeobservedsuchasendodontictreatment,pinretention,orthodonticbracketsorbands.Youmustnotleave
anytoothnumbersblank.Ifthetoothhasnorestorations,noteitas“virgin”or“present,norestoration.”Noteother
significantdentalinformationatthebottomofthischartoronanadditionalsheetofpaper,whichyoushouldattachtothis
worksheet.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

32.

31.

30.

29.

28.

27.

26.

25.

24.

23.

22.

21.

20.

19.

18.

17.

AdditionalDentalInformation:

41



 

42



NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide

Rev2/06

NCICMissingPersonDentalReport
SECTION1

Patient’sName: AgeatDisappearance: NCIC#:

DateCompleted:Completedby:

Address:

Telephone#: EmailAddress:

X-RaysAvailable? Yes No DentalModelsAvailable? DentalPhotographsAvailable?Yes No Yes No

SECTION2 DENTALCHARACTERISTICS

01(18)______________________
02(17)______________________
03(16)______________________
04(15)______________________(A)
05(14)______________________(B)
06(13)______________________(C)
07(12)______________________(D)
08(11)______________________(E)

UpperRight

UpperLeft

LowerRight

LowerLeft
09(21)______________________(F)
10(22)______________________(G)
11(23)______________________(H)
12(24)______________________(I)
13(25)______________________(J)
14(26)______________________
15(27)______________________
16(28)______________________

32(48)______________________
31(47)______________________
30(46)______________________
29(45)______________________(T)
28(44)______________________(S)
27(43)______________________(R)
26(42)______________________(Q)
25(41)______________________(P)

24(31)______________________(O)
23(32)______________________(N)
22(33)______________________(M)
21(34)______________________(L)
20(35)______________________(K)
19(36)______________________
18(37)______________________
17(38)______________________

(Numbersinparentheses

representFDISystem.)

SECTION3 DENTALCODES

(*ThecodesVand/areuseddifferentlyintheMissingPersonDentalReportthanintheUnidentifiedPersonDentalReport.)

SECTION4 DENTALREMARKS

ALL(All32teetharepresentandunrestored) UNK(Nodentalinformationavailable)

X=Toothhasbeenremovedordidnotdevelop

V=Toothisunrestoredornoinformation(DefaultCode)

F=FacialorBuccalSurfaceRestored

L=LingualSurfaceRestored

M=MesialSurfaceRestored C=LabProcessedorPrefabricatedRestoration

O=Occlusal/IncisalSurfaceRestored R=EndodonticTreatment

D=DistalSurfaceRestored /=Toothpresentbutclinicalcrownmissing(i.e.,fractured)*

(Lettersinparentheses

representdeciduous

dentition.)
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GeneralProceduresforCodingtheReport
(tobecompletedbydentist)

Section1:

CompletethePatient’sNamefieldasreflectedinthedentalrecords.

TheAgeatDisappearanceandNCIC#fieldsshouldbecompletedbytheinvestigatingagency.

TheCompletedby,DateCompleted,Address,Telephone#,EmailAddress,X-RaysAvailable,Dental

ModelsAvailable,andDentalPhotographsAvailablefieldsshouldbecompletedbytheindividual

fillingoutthedentalreport.

Entertheappropriatecode(s)nexttothecorrespondingtoothnumber,01–32,onthedentalreport.

Section2:

Ifnodentalinformationisavailable,godirectlytoSection4andchecktheUNKbox.Donot

enteranycodesinthetoothfields.

Ifall32teetharepresentwithnorestorations,godirectlytoSection4andchecktheALLbox.

ToothnumbersarebasedontheUniversalSystem.ThecorrespondingFederationDentaire

Internationale(FDI)Systemnumberingisdepictedinparenthesis.

Useallavailabledentalevidencetocapturethemostaccuratedentalprofile.

EachtoothmusthaveoneormorecodesenteredexceptwhenALLorUNKisusedinSection4.

Section3:

DentalCodes.Amoredetailedexplanationofthesecodesandtheiruseisprovidedonpage32.

Section4:

UsedforcodingALLorUNK.

IfALLismarked,NCICwillautomaticallycodeallteethasV.

IfUNKismarked,NCICwillautomaticallycodeallteethas/.Adentalcomparison

willnotbeperformedbyNCICwhenthisboxismarked.

UsedforadditionaldentalcharacteristicsnotcapturedinthedentalcodeslistedinSection3,for

example,dentalimplants,removabledentures,orthodonticappliances.Specifictoothnumbersare

notalwaysnecessary,andkeydescriptivewordsarepreferred.

Reviewpages32–36priortocompletingtheDentalCharacteristicsSectionofthedentalreport.
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DentalCodesandDescriptions

PrimaryDentalCodes-Oneormorecodesmustbeenteredforeachtooth.

Code Description

V Virgin.DefaultcodeforMissingPersons.Toothispresentorassumedtobepresentandunrestored.
Thisincludesuneruptedteeth,suchaswisdomordeciduousteeth.Ifnoinformationisavailablefora
particulartooth,thiscodeshouldbeusedasitisassumedthatallteetharepresent(eruptedor
unerupted)andunrestoredwhentheydevelop.Thiscodeisalsousedwhenatoothhasbeenrestored
butitisimpossibletodeterminewhichsurfacehasbeenrestored(mostcommonexampleofthisisthe
locationofapittypefillingonmolarswhenitisimpossibletodeterminewhetherthefillingisonthe
facialorlingualsurface).Note:Thiscodeisuseddifferentlywhencodingdental
characteristicsforUnidentifiedPersons.

/ Aportionofthetoothisremainingandtreatmenthasprobablybeenaccomplishedonthetoothbut
itisimpossibletodeterminewhichsurfaceshavebeenrestored.Thiscodeismostfrequentlyused
whenatoothhashadanendodonticprocedureaccomplishedandtheclinicalcrownhasfractured
off.Thiscodeisseldomusedincodingmissingpersonsdentalinformation.Note:Thiscodeis
useddifferentlywhencodingdentalcharacteristicsforUnidentifiedPersons.

X

M

O OcclusalorIncisalsurfaceofthetoothhasbeenrestored.

Mesialsurfaceofthetoothhasbeenrestored.

Missing.Toothhasbeenextractedoriscongenitallymissing.

D Distalsurfaceofthetoothhasbeenrestored.

FacialorBuccalsurfaceofthetoothhasbeenrestored.

Lingualsurfaceofthetoothhasbeenrestored.

F

L

C

SecondaryDentalCodes-Cannotbeusedindependently.MustbeusedinconjunctionwithPrimarycodes.

Code Description

Anylaboratoryprocessedrestorationincludingcrowns,inlays,onlays,andveneers.Thiscodealso
includesprefabricatedrestorationssuchasstainlesssteelcrowns,metalandacrylictemporarycrowns,
andporcelainprocessedveneers.

Rootcanal.Evidenceisavailabletoestablishthatanendodonticprocedurehasbeenstartedor
completed.

R
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NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide

CommonCodingRulesandInterpretationIssueswithExamples

Issue Description Example

NoRecords
Regardingthe
Condition
ofSomeTeeth

Thedefaultcodeformissingpersondentalrecords
isV.Ifnoinformationisavailablefora
particulartoothorteeth,itisassumedthatthey
developedandwereunrestored.

Theonlyrecordsreceivedforanalysisarebitewing-
typeX-rays.Thereisnoinformationconcerningthe
anteriorteethandthewisdomteeth.Theappropriate
codeentriesfortheseteethare:

01V 32V

06V 27V

07V 26V

08V 25V

09V 24V

10V 23V

11V 22V

16V 17V

Multiple
Restorationson
OneToothSurface

Onlyonesurfacecodeisenteredforaparticular
surfaceonaspecifictoothregardlessofthenumber
ofrestorationsonthatparticularsurface.

Tooth#28hastwoocclusalpitrestorations,the
appropriatecodeentry:28O.

DeciduousTeeth Deciduousteetharecodedinthesamemanneras
permanentteeth.Whentheavailabledentalrecords
areinthemixeddentitionphase,the
examinermustestablishthelikelihoodofthe
deciduoustoothbeingexfoliatedandreplaced
bythepermanenttoothduringthetimeinterval
betweenthedateofthelastdentalrecord(written/
radiograph)andthedatetheindividualwent
missing.ForthepurposesofNCICcoding,the
generalruleis:Unlessthereisevidencetothe
contrary,itisassumedthatalldeciduousteeth
willbereplacedbypermanentteethat11+years
ofage.Whenindoubt,usethedefaultVcode.

#1:Themostrecentavailabledentalrecordsareof
theindividualat7yearsofageandindicateaMOD
restorationonthelowerrightseconddeciduous
molar.Theindividualwentmissingat9yearsofage.
Thetoothshouldbecoded:29MOD

#2:Themostrecentavailabledentalrecordsareof
theindividualat9yearsofageandindicateaMOD
restorationonthelowerrightseconddeciduous
molar.Theradiographsshowevidenceofa
permanentsuccessor.Theindividualwentmissingat
16yearsofage.Thetoothshouldbecoded:29V

#3:Themostrecentavailabledentalrecordsareof
theindividualat10yearsofageandindicateaMOD
restorationonthelowerrightseconddeciduous
molar.Theradiographsclearlyshownoevidenceof
apermanentsuccessor.Theindividualwent
missingat16yearsofage.Thetoothshouldbe
coded:29MOD
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NCICMissingPersonFile  AgencyCase#
DataCollectionEntryGuide

FixedDentalBridge

DentalImplant

RemovableDentures

Theimportantfeatureisthatthetoothhasbeen
extracted.

Theimportantfeatureisthatthetoothhasbeen
extracted.

Tooth#8hasbeenextractedandreplacedwithafixed
bridge.Teeth#7and#9aretheabutmentteethand
restoredwithfullcoverageporcelaintometalcrowns.
Theteethshouldbecoded:
07MODFLC
08X
09MODFLC

Tooth#8hasbeenextractedandreplacedbyadental
implant.Thetoothshouldbecoded:
DentalReport,Section2-08X
DentalReport,Section4-Implant08

Allteeththatarereplacedbyacompleteorpartial
denturearecodedasXinSection2ofthedental
report,andtheappropriatenotationshouldbemade
inSection4.

Teeth#6and#11areoverdentureteethfora
completemaxillarydenture.Theseteethshould
becoded:
Section2-
MissingteethcodedX

06MODFLCR
11MODFLCR

Section4-CompleteMaxillaryDenture,
Overdenture06,Overdenture11

“CompleteMaxillaryDenture”,
“CompleteMandibularDenture”,
“PartialMaxillaryDenture”, and/or
“PartialMandibularDenture.”

AllmissingteetharecodedwithX.Forthepur-
posesofNCICcoding,theoverdentureteethare
assumedtohaveendodontictreatmentandsome
sortofcastcoping.

OverdentureTeeth

Orthodontic
Appliances
(ActiveandPassive)

Allteetharecodedfortheirdentalcharacteristics
andanotationshouldbemadeinSection4ofthe
dentalreport

Section4-“OrthodonticAppliance”

PitandFissure
Sealants

Pitandfissuresealantsarenotconsidered
restorationsforthepurposesofNCICcoding.

Allteeththathavepitandfissuresealantsare
codedV.

Issue Description Example

CommonCodingRulesandInterpretationIssueswithExamples
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CommonCodingRulesandInterpretationIssueswithExamples

Issue Description Example

FacialorLingual
Restoration

Sometimesitisimpossibletodistinguishifa
restorationisonthefacialorlingualsurface.
Reviewthewrittenrecordstohelpdeterminethe
positionorextentoftherestorationsobservedon
thex-rays.Ifitisimpossibletodeterminewhich
surfacecontainstherestoration,theappropriate
NCICcodeisV.Otherwise,codeonlytherestored
surfacesthatcanbereasonablyidentified.

#1:Apitrestorationisobservedontooth#19.Itis
impossibletodeterminewhetheritisonthefacialor
thelingualsurface.Thetoothshouldbe
coded:19V

#2:Arestorationisobservedontooth#14.It
appearstobeanOcclusalrestorationthatextends
eithertothefacialorlingualsurface,butthe
extensionlocationcannotbedetermined.Thetooth
shouldbecoded:14O

MissingPremolars
(Bicuspids)

Determiningwhichpremolarswereextractedmay
bedifficult,particularlyfollowingcompletionof
orthodontictreatment.Carefulexaminationof
theradiographsandwrittentreatmentrecordsis
oftenhelpfulinmakingthisdetermination.For
thepurposesofNCICcoding, ifitisimpossible
todeterminewhichpremolarswereextracted,the
appropriatecodeisV.

Ifitisimpossibletodeterminewhichpremolars
wereextracted,theappropriatecodeisV.

AnteriorComposite
Restoration

Thecodingofrestoredsurfacesonanteriorteeth
shouldbeconservativewheninterpretingdental
recordsforamissingperson.

Asmallmesialrestorationisobserved
radiographicallyfortooth#8.Thewrittenrecords
indicateamesiolingualrestorationwasplacedonthe
tooth.Thetoothshouldbecoded:08M

ExtentofLarge
Restorations

Codingsurfacesonrestorationsthatappeartobe
quiteextensiveonx-rayscanbedifficult.Areview
ofwrittentreatmentrecordsmayclarifytheactual
surfacesthathavebeenrestored.Codeonlythe
surfacesthatshowevidenceofbeingrestored.

X-raysindicatealargebuilduptyperestorationon
tooth#19.Thewrittendentalrecordsdonotindicate
whichsurfaceshavebeenrestored.Theradiographs,
however,indicateobviousrestorationsonthemesial,
occlusal,anddistalsurfaces.Thetoothshouldbe
coded:19MOD
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EntryRulesforNCICDentalCharacteristics

ThefollowingrulesapplytoeachtoothforthesuccessfulentryofdentalcharacteristicsintoNCIC:

1. TheDCHFieldrequiresthatacodeorseriesofcodesbeentered

foreachtooth.Thetoothnumber(01–32)mustbefollowedby

optionA,B,orC:

A. Onespecialcharacter/,oronespecialcharacter/followed

byR.

B. OnealphabeticcharacterM,O,D,F,L,X,V.

C. TwotosevenalphabeticcharactersM,O,D,F,L,C,andR.

2. AnycombinationofM,O,D,F,Lshouldbeenteredinthesequenceof

M,O,D,F,L.

3. TheRcharactershouldfollowanycombinationofM,O,D,F,L,Cor

the/character.

4. TheCcharactershouldfollowanycombinationofM,O,D,F,orL.

5. Theonlycharacterthatshouldbeusedwith/istheRcharacter.

6. ThecharactersVandXshouldnotbeusedwithanycombinationof

characters.

7. ThecharactersM,O,D,F,L,C,R,/,V,andXmaybeusedonlyonceper

numeric.

Ifyouhaveanyquestionsregardingthereportingofacondition,contacttheFBI’sCJISDivisionat
(304)625-3000.

Thankyouforyourcarefulcompletionofthisreport.Pleasebesuretoretainalldentalrecordsonthe
missingpersonforfuturecomparisons,orifyoudesire,youmayreleasetherecordstotheparent(s)and/or
investigatingagency.Thefamilyandfriendsofyourpatientareextremelygratefulforyourassistance.
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Appendix 

 

AMBER Alert Submission Form 

Runaway Intake Report Form 

Family Abduction Intake Report Form 

Missing Vulnerable Adult Intake Report Form 

Reminder: 

The Missing Child Alert, Missing College Student Alert and Missing Vulnerable Adult Alert or 

non-alert assistance can be requested via the eJustice Integrate Justice Portal (IJ Portal) system in 

the missing person record modify screen.  

 

 



 



AMBER ALERT SUBMISSION FORM 

URGENT- FOR IMMEDIATE ACTION- URGENT 
***Call NYSP Communications at (518) 457-6811 Before Completing This Form*** 

TO: NYSP Communications and Special Victims Unit *** Email form (and child/abductor images): commop@troopers.ny.gov 

AND nyspsvu@troopers.ny.gov Alternate method - FAX Form: (518) 457-3207*** NOTE: If you are using web-based email (ex: 

hotmail, gmail, yahoo etc.) you cannot use the "Submit by Email" button. Instead fill out the form and save it, then attach it to an email. 

FROM: 

Investigating Agency Name Officer Name Phone # (including area code) 

Incident Date Incident Time 

Incident Location 

Municipality Name County Specific Location 

Telephone Number (for Broadcast) 

CHILD INFORMATION 

Name 

Last First Middle 

Sex Race Height Weight Eye Color Hair Color 

Date of Birth Age Scars/Marks/Tattoos 

SUSPECT INFORMATION 

Name 

Last First Middle 

Sex Race Height Weight Eye Color Hair Color 

Date of Birth Age Scars/Marks/Tattoos 

VEHICLE INFORMATION 

Plate Number State Year Make Model Color 

Other Descriptors 

ABDUCTION DESCRIPTION (include circumstances, direction of travel, possible destination, additional suspects, etc) 

NCIC # ENTRY 7/2012 

Clothing Description 

Clothing Description 

Print Form Submit by Email 

mailto:commop@troopers.ny.gov
mailto:nyspsvu@troopers.ny.gov


 



Missing Child Information

Last Name First Name

Date

Circumstances which occurred prior to and at 

the time disappearance. If known, include the 

motivation for running away. 

Has the child ever indicated that he or she would run away?   Yes   No Has he or she ever ran away before?   Yes   No

If yes, provide details (e.g., when, where, length of 

time missing, location while missing.)

Places where the child lived in the past (e.g., name 

of municipality, state and street address.)

1

TimeWhere Last Seen

Email Cell Phone Work Phone 

 Home Phone County/CountryState/Zip Code

CityStreet Address

Relationship First NameLast Name

Parent or Guardian Information

Social MediaEmail 

Cell Phone Fingerprints AvailableMother's Maiden Name

Places (e.g., states, cities) that the child has 

expressed and interest in visiting or living.

  No YesDo you believe that there is any possibility that any family members, friends or others are providing aid to the runaway(s)?

Identify possibilities by name and location. 

If applicable, type of employment last held by 

the child and the employer's name and address. 

Child's prior encounters with law enforcement 

and the courts. Describe circumstances, 

locations and approximate dates.

Drug, alcohol or other chemical dependencies 

the child may have.

Child's general interests (i.e., in or outside of 

school, sports, online, etc )

Complete the form, save it on your PC and then attach it to an email and send to: missingpersons@dcjs.ny.gov or fax to 518-457-6965.

Runaway Intake Report

Medical Problems/

Medications Utilized

Describe the child's personality (i.e., 

friendly, outgoing, withdrawn, shy.)

MI: DOB

Print Form



Regional or foreign accent or language other than English

Child's strengths and weaknesses (e.g., 

punctual/tardy, enthusiastic/indifferent)

Relationship between the child's parents 

(e.g., advisarial/amicable/violent)

If yes, provide details.  No YesWas there an on-going or pending custody dispute? 

Social MediaEmail 

Cell Phone Work Phone Home Phone

Miscellaneous (i.e., 

physical or mental 

condition)

EmployerOccupation

Physical Characteristics  

(Scars/Marks/Tattoo/Piercings/Dentals

Social Security #

Eyes HairWeightHeightRace

Alias/NicknameSexCounty/CountryState/Zip Code

Street Address City

First NameLast Name

Companion Information

Where Last Seen Date Time

NYS Division of Criminal Justice Service - Missing Persons Clearinghouse 

80 South Swan Street, Albany, NY 12210 

1-800-346-3543 

518-457-6965 FAX 

missingpersons@dcjs.ny.gov 

www.criminaljustice.ny.gov

do not authorizeI authorize

The undersigned parent/guardian or spouse (if married student) of

hereby   requests the  information pertinent to the disappearance of

the above named child/college student and deemed appropriate for release by the law enforcement agency responsible for the investigation of the said disappearance be published 

and/or circulated by any method subscribed to by the New York State Division of Criminal Justice Services (DCJS), including the use of photographs. I understand this 

information will be made available to the public, media, other law enforcement agencies, hospitals, social service agencies, shelters, medical examiners and/or other agencies or 

organizations involved with missing persons. I understand and agree that any or all information supplied by me shall be truthful and I agree to hold harmless any agency or 

department using, transmitting, or distributing this information for errors or omissions or commissions occasioned by information I supply. I further agree that a photocopy of this 

authorization shall have the same effect as the original.  If available, DCJS can store and upload his/her fingerprints to the Statewide Automated Fingerprint Identification System 

to assist with developing lead information.

Additional Narrative Information 

9/2014

MI: DOB



Family Abduction Intake Report

Parent or Guardian Information

Relationship Last Name First Name

Missing Child Information

Complete the form, save it on your PC and then attach it to an email and send to: missingpersons@dcjs.ny.gov or fax to 518-457-6965.

Email Cell Phone Work Phone 

State/Zip Code County/Country  Home Phone 

CityStreet Address

Social MediaEmail 

Cell Phone 

Date Time

Email Cell Phone

Last Name

Work Phone Home Phone 

Miscellaneous (i.e., physical or mental condition)

Occupation

Physical Characteristics  

(Scars/Marks/Tattoo/Piercings)

Social Security # DOB

Sex

CityStreet Address

Middle NameFirst Name

Fingerprints AvailableMother's Maiden Name

Age

Race

Alias/Nickname

Where Last Seen

Social Media

 No YesOther adults? No YesIs the abductor prone to violence against the child(ren)? Abductor Information

Child's personality (i.e., friendly, outgoing, withdrawn, shy)

Child's general interests (i.e., in or 

outside of school, sports, online, etc)

EyesHairWeightHeight

County/CountryState/Zip Code

Regional or foreign accent or language other than English

Medical Problems/Medications Utilized

Circumstances which occurred prior to and at the time of 

disappearance. If known, include the motivation for the abduction 

(i.e., on-going or pending custody dispute.)

DOBMIFirst NameLast Name

Employer

Print Form



Do you believe that any family members, friends or others could be providing aid to the abducting family member?   Yes  No

Identify possibilities by name and location

Is it believed that others (i.e., new spouse or step-children) may be with the abductor and missing child?   Yes  No

If yes, identify all by name and provide as 

much information as possible (i.e., ages, 

physical descriptions, occupations)

Specify places (i.e., states, cities) where the abducting family 

member has expressed an interest in visiting or living

Specify places where the abducting family member lived in the 

past (i.e., name of municipality, state and street address.)

Abductor's general interest 

Educational level of the abductor (i.e., high school graduate, college graduate.) If known, include the names and addresses  

of schools/colleges attended

Regional or foreign accent or language other than English

Skills, hobbies or general interests that the abductor may 

have (i.e., computer training, hunting, fishing, sports) 

Abductor's financial resources and methods of payments (i.e., cash, credit cards, checks, loans.) Include the names and locations of any 

financial institutions (i.e., banks, credit card companies) that he or she used prior to the disappearance

Abductor's prior encounters with law 

enforcement and the courts (circumstances, 

locations and approximate dates)

Additional Narrative Information

NYS Division of Criminal Justice Service - Missing Persons Clearinghouse 

80 South Swan Street, Albany, NY 12210 

1-800-346-3543 

518-457-6965 FAX 

missingpersons@dcjs.ny.gov 

www.criminaljustice.ny.gov

The undersigned parent/guardian or spouse (if married student) of

hereby   requests the  information pertinent to the disappearance of

the above named child/college student and deemed appropriate for release by the law enforcement agency responsible for the investigation of the said disappearance be published 

and/or circulated by any method subscribed to by the New York State Division of Criminal Justice Services (DCJS), including the use of photographs. I understand this 

information will be made available to the public, media, other law enforcement agencies, hospitals, social service agencies, shelters, medical examiners and/or other agencies or 

organizations involved with missing persons. I understand and agree that any or all information supplied by me shall be truthful and I agree to hold harmless any agency or 

department using, transmitting, or distributing this information for errors or omissions or commissions occasioned by information I supply. I further agree that a photocopy of this 

authorization shall have the same effect as the original.  If available, DCJS can store and upload his/her fingerprints to the Statewide Automated Fingerprint Identification System 

to assist with developing lead information.
do not authorizeauthorize

If yes, provide details (i.e., when, where, length 

of time missing, location while missing)

 No YesHas the abductor ever indicated that he or she would take the child? Has he or she done so before?  Yes  No

9-2014

Charge(s)Arrest Warrant Issued ForLegal Information

Docket #Court Name

Docket #Court NameNo  YesCustody Decree

I



Caregiver Information

Missing Adult Information 

 Son Daughter

Street Address City

Male Female

Social Security #Alias/Nickname: Place of Birth

Page  1 of 2

Complete the form, save it on your PC and then attach it to an email and send to: missingpersons@dcjs.ny.gov. or fax to 518-457-6965.

Missing Vulnerable Adult Intake Report

Mother  Father  Other Specify

Email Cell Phone Work Phone 

 Home Phone County/CountryState/Zip Code

CityStreet Address

First NameLast Name

Specify Other

 Down SyndromeBipolar Disorder Autism Alzheimer's Disease

Cell Phone Work Phone 

 Home Phone County/CountryState/Zip Code

 DementiaCognitive Impairment

 Schizophrenia

TimeDateWhere Last Seen

Social MediaEmail 

Maiden Name

Employer Phone Occupation

Employer Address

CurrentPrevious

Employer

Employment Information

Report Date Other:Agency Case #Cell Phone

FaxTelephoneInvestigating Officer's Name

Agency AddressInvestigating Police Agency

Investigating Law Enforcement Agency Information

Other Information 

Circumstances which occurred prior to 

and at the time of the disappearance.  If 

known, include the motivation for 

wandering away (cognitive impairment)

NoYesHas the adult ever wandered away before?

If so, please provide details (when, where, length of 

time missing, location found)

DOBMI:First NameLast Name

Print Form



Places where the adult lived in the past (e.g., name of municipality, state and street addresses) 

Place (e.g., states, cities) that the adult has expressed an interest in visiting or living

If applicable, specify the type of employment last held by the adult and the employer’s name and address 

Page  2 of 2 

Interests (associations, clubs etc)

Drug, alcohol or other chemical dependencies 

Adult's prior encounters with law enforcement and/or the courts (circumstances, locations and  approximate dates)

Regional or foreign accent or language other than English 

Personality, also history of suicidal or aggressive behavior

NYS Division of Criminal Justice Service - Missing Persons Clearinghouse 

80 South Swan Street, Albany, NY 12210 

1-800-346-3543 

518-457-6965 FAX 

missingpersons@dcjs.ny.gov 

www.criminaljustice.ny.gov

9/2014

Additional Narrative Information 


