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41 CFR Ch. 102 (7–1–10 Edition) § 102–118.95 

§ 102–118.95 What forms can my agen-
cy use to pay transportation bills? 

Your agency must use commercial 

payment practices and forms to the 

maximum extent possible; however, 

when viewed necessary by your agency, 

your agency may use the following 

Government forms to pay transpor-

tation bills: 

(a) Standard Form (SF) 1113, Public 

Voucher for Transportation Charges, 

and SF 1113–A, Memorandum Copy; 

(b) Optional Form (OF) 1103, Govern-

ment Bill of Lading and OF 1103A 

Memorandum Copy (used for move-

ment of things, both privately owned 

and Government property for official 

uses); 

(c) OF 1169, Government Transpor-

tation Request (used to pay for tickets 

to move people); and 

(d) OF 1203, Privately Owned Per-

sonal Property Government Bill of 

Lading, and OF 1203A, Memorandum 

Copy (used by the Department of De-

fense to move private property for offi-

cial transfers). 

NOTE TO § 102–118.95: By March 31, 2002, your 

agency may no longer use the GBLs (OF 1103 

and OF 1203) for domestic shipments. After 

September 30, 2000, your agency should mini-

mize the use of GTRs (OF 1169). 

[65 FR 24569, Apr. 26, 2000, as amended at 66 

FR 48812, Sept. 24, 2001] 

§ 102–118.100 What must my agency 
ensure is on each SF 1113? 

Your agency must ensure during its 

prepayment audit of a TSP bill that 

the TSP filled out the Public Vouchers, 

SF 1113, completely including the tax-

payer identification number (TIN), and 

standard carrier alpha code (SCAC). An 

SF 1113 must accompany all billings. 

§ 102–118.105 Where can I find the 
rules governing the use of a Gov-
ernment Bill of Lading? 

The ‘‘U.S. Government Freight 

Transportation—Handbook’’ contains 

information on how to prepare this 

GBL form. To get a copy of this hand-

book, you may write to: General Serv-

ices Administration, Transportation 

Audit Division (QMCA), Crystal Plaza 

4, Room 300, 2200 Crystal Drive, Arling-

ton, VA 22202, www.gsa.gov/transaudits. 

[65 FR 24569, Apr. 26, 2000, as amended at 69 

FR 57620, Sept. 24, 2004; 74 FR 30475, June 26, 

2009] 

§ 102–118.110 Where can I find the 
rules governing the use of a Gov-
ernment Transportation Request? 

The ‘‘U.S. Government Passenger 

Transportation—Handbook’’ contains 

information on how to prepare this 

GTR form. To get a copy of this hand-

book, you may write to: 

General Services Administration 

Transportation Audit Division (QMCA) 

Crystal Plaza 4, Room 300 

2200 Crystal Drive 

Arlington, VA 22202 

www.gsa.gov/transaudits 

[65 FR 24569, Apr. 26, 2000, as amended at 69 

FR 57620, Sept. 24, 2004: 74 FR 30475, June 26, 

2009] 

§ 102–118.115 Must my agency use a 
GBL? 

No, your agency is not required to 

use a GBL and must use commercial 

payment practices to the maximum ex-

tent possible. Effective March 31, 2002, 

your agency must phase out the use of 

the Optional Forms 1103 and 1203 for 

domestic shipments. After this date, 

your agency may use the GBL solely 

for international shipments. 

[65 FR 24569, Apr. 26, 2000, as amended at 66 

FR 48812, Sept. 24, 2001] 

§ 102–118.120 Must my agency use a 
GTR? 

No, your agency is not required to 

use a GTR. Your agency must adopt 

commercial practices and eliminate 

GTR use to the maximum extent pos-

sible. 

§ 102–118.125 What if my agency uses a 
TD other than a GBL? 

If your agency uses any other TD for 

shipping under its account, the req-

uisite and the named safeguards must 

be in place (i.e., terms and conditions 

found herein and in the ‘‘U.S. Govern-

ment Freight Transportation—Hand-

book,’’ appropriate numbering, etc.). 
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