CORMK RESOURCE ORDER FORM INSTRUCTIONS

The following are instructions for filling out CORMK FY15 Resource Order Form which is tailored specifically for the CORMK
Cache. Instructions for completing the form are as follows:

Requesting

1. Open Excel Spreadsheet “CORMK FY15 Resource Order v15.2.XLSX” and immediately save excel spreadsheet using “save
as” (i.e. High Park Incident Initial Order).

2. Complete Order Form Incident information (as much as possible). For the initial incident order, block 11 will be set at S#
100000. For additional incident orders, enter the next available S# in block 11, this is based on the last number used on
the previous order. If you have forgotten or lost track of your last 100000 series S# call 303-202-4940.
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3. Enter requested quantity required for each NFES item. The 100000 series S# will auto populate based on the next
available S# listed in block 11 of the CORMK Resource Order Form.

S
S

100000 000048 1 4T7BX |CONTAINER - 5 GL (18.9L), PLASTIC, COLLAPSIBLE, W/OVERPACK 20 CO PER BX, 8 BX PER PALLET $12

100001 000053 ) EA |COT-FOLDING, 12 0Z COVER, 31" X77 1/2" 48 EA PER PALLET §7

4. When complete, click on the filter button located in cell E29 of page 1 (highlighted in yellow) K
5. Select Number Filters

6. Select Greater Than

7. Enter “0” Zero in the “is greater than” field, click OK

8. Save your order to keep track of the 100000 series numbers used.

9. Faxto CORMK CACHE @ 303-202-4965 or email the RMK Cache at rockymountainfirecache@gmail.com or the follow
recipients mmedina@fs.fed.us; hontiveros@fs.fed.us; rreynoso@fs.fed.us

10. Call 303-202-4940 to confirm receipt of your order or if you have any questions.

11. To submit your next order to CORMK Cache start over at step 1 of these instructions.



